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PA3JIEJ 1.
MMACIOPT ®OHJA OLIEHOYHbBIX CPEJCTB
0 AMCHUIIJINHE ((I/IHOCTpaHHLIﬁ A3BIK»

1.1. OcHOBHBIE CBeACHHUS 0 TUCIHHUILJIHHE

Tabmuma 1
XapakTepucTuKa TUCITUTLTAHBI
(cBeneHust COOTBETCTBYIOT pazzaeny PIT])

O6pazoBatenbHas porpaMma OaxayiaBpuat
HarnpapsieHie HoAroToBKI 38.04.04. «I"'ocynapcTBEHHOE U MyHUIUTIATBHOE

yIpaBJICHUE)
Tpodurs «PernonanpHOE ynpaBiIeHUE U MECTHOE

CaMOYIPaBIICHUE)
KosmuecTBo pa3nenoB JuCHUIUIMHBL 4
Yacth 00pa3oBaTeIbHOM MPOrpaMMBbl b1.0.08
Texymuii  KoHTpodb (cobecenoBaHMe, 3cce,

@OpMBI TEKYILETO KOHTPOJISA

JIOKJIaJ, COOOIIEHNE, TECTOBBIC 3aIaHM).

OuyHo-3204Has

Ioxazamenu
(dhopma oOyueHus

KonnuectBo 3a4ETHBIX €IMHHULL 7
(KpeuToB)

Cemectp 1,2

Oowan mpyooemkocms (axadem. 257
uacoe)

Ayoumopnasn KOHmMaKmHasn
paooma:

IIpakTHueckue 3aHATHS 64

CamocrosiTenbHas padora 161

KonTpoas 27

Dopma NPOMENHCYMOYHOU 3auer/IK3aMeH

ammecmayuu




1.2. IlepeyeHb KOMIETEHIHWH € yKa3aHueM JTanoB GopMHpoOBaHMs B Mpolecce
0CBOeHHsI 00pa30BaTeJIbHOI MPOrpaMMBbl.

[TepeueHb KOMIETEHIIUIA U X SJIEMEHTOB

Tabauua 2

Kommerenmus

Nunuxarop
KOMITETCHIIH U €r0
(dbopmynHupoBKa

OJIEMEHTHI HHAUKATOpa
KOMIICTCHIIM

WNunekc
JJIEMEHTA

VK-4 Crocoben
OCYIIECTBIISTh
JICIIOBYIO
KOMMYHUKAITUIO B
YCTHOH U
MMACHEMEHHOMN
¢dopmax Ha
rocyJapCTBEHHOM
si3pIke Poccuiickoit
denepanuu U
MHOCTPaHHOM(BIX)
sI3bIKe(ax)

YK-4.1.
OcymiecTBisieT
KOMMYHHUKAIUIO Ha
WHOCTPAHHOM SI3bIKE B
CUTYyalUsAX
MTOBCETHEBHOTO
o0I1IeHUs B YCTHOM 1
MUCbMEHHON (hopmax

3namep:

1. - cTpykTypy HMHOCTPaHHOIO
s3bIKa Ha 0230BOM YpPOBHE

VK-4.1. 3-1

2. - CTPYKTYpPY HHOCTPAHHOTO
sI3bIKa Ha 0A30BOM YpOBHE.

- OCHOBHBIC CJIOBOCOYCTAHHUS W
rpaMMaTH4YeCKUe  CTPYKTYPBHI,
HEOO0XO0IMMbIC IS
IIOBCEIHCBHOI'O  OOIICHHUS B
TUTTUYHBIX CUTYalUSIX OOIICHHUS.

VK-4.1. 3-2

3. - CTPYKTypy HUHOCTPaHHOIO
sI3bIKa Ha 0a30BOM YpOBHE.

- O CHOBHBIE CIIOBOCOUYETAHUS U
rpaMMaTHYeCKHE  CTPYKTYpHI,
HEOOXOIUMbIE Ui TUIUYHBIX
CUTYaIui OOIICHHUS.

- peueBbie MO/JIEJIH,
HEO0OXONMBIC TSt
OCYIIIECTBICHUS! KOMMYHUKAIINH
B Ipejeiiax M3YYEHHBIX TEM H
COLIMOKYIIBTYPHBIE 0COOEHHOCTH
oO1eHus

YK-4.1. 3-3

Ymemos:

1. - HpI/IMeHSITI) 3HAHUS JICKCUKHN
U TPaMMAaTUKH B MOBCEIHEBHOM
OOIIeHNY,

2. - IPUMEHSTDH 3HAHUS JIEKCUKH
U rpaMMaTUKU B TIOBCEHEBHOM
001IIeHU Y,

- WCHOJB30BaTb  OCHOBHBIE
CJIIOBOCOYETaHUSA u
IrpaMMaTH4YECKU MaTepuayl B
TUIMYHBIX CUTYAIMSIX OOILEHMS,;

3. - TNPUMEHATb  3HAHUS
JEKCUKH W TpaMMaTUKHd B
IIOBCEIHECBHOM OOIIICHUH,
HCIIO0Ib30BaTh OCHOBHEIE
CIIOBOCOUYCTAHHMS i
rpaMMaTHYECKU MaTepual B
TUTIUYHBIX CUTYalUAX OOIICHNUS;
- B3aUMO/ICMICTBOBATH B YCTHOU U
IMMCbMEHHOM dbopmax,
WCIIONB3Ysl OCHOBHBIE DPEUEBHIC
MOJICIIH;

YK-4.1.
V-3




Kommerenrms

Nunukarop

KOMITETEHITH U €ro
hopmyupoBKa

DneMEHTBI UHAUKATOPa
KOMIIETEHINH

Nunekc
3JIEMEHTA

- HCTIOJIb30BaTh
COIIMOKYJbTYPHBIC 3HAaHUA B
IIOBCETHECBHOM OOIICHHH;

Braaoemu:

1. - ocHOoBamMM rpamMMaTHKu U
JIEKCUKH HHOCTPAHHOTO 513bIKA;

YK-4.1.

2. - OCHOBaMH TIpaMMaTHKH H
JIEKCUKU MHOCTPAHHOTO SI3bIKA;

- OCHOBaMH TpaMMaTHUKH U
JIEKCUKH HMHOCTPAHHOTO SI3bIKa,
peueBbIMU MOJICJISIMU
HEOOXOAMMBIMH JUISl TUIHYHBIX
CUTYaIui OOIICHUS

VYK-4.1.
B-2

3. - OCHOBaMH TpaMMaTHKH W
JICKCUKHW MHOCTPAHHOI'O A3bIKA,

- OCHOBaMH TpaMMAaTHKH U
JICKCMKHM HWHOCTPAHHOTI'O A3bIKa,
pedYeBbIMU MOJICITISIMH
HCO6XOILI/IMI)IMI/I JJI1 THITMYHBIX
CHUTYaIMii OOICHHUS;

- CIIOCOOHOCTAMU IPUMEHSTH
3HAHUA MHOCTPAHHOTO SI3bIKa B
TUIIUYHBIX CUTYyalUAX O6HICHI/I$[

YK-4.1.
B-3

YK-4.2. BeiOupaer
CTHJIb OOLIEHUS HA
MHOCTPAHHOM SI3BIKE B
3aBUCHMOCTH OT €T0
LIEJIU U YCIIOBUH,
aJlanTupyeT peb,
CTHJIb U SI3BIK )KECTOB
K KOHKPETHBIM
CUTYyalusM OOIIEeHUS.

3namep:

1. - pa3HuIly B CTUIISAX OOILIECHUS
Ha MHOCTPAHHOM SI3BIKE W SI3BIK
JKECTOB;

YK-4.2.
3-1

2. - pasHULly B CTWIAX
OOIIeHHsT Ha  WHOCTPAHHOM
SI3BIKE U SI3BIK KECTOB.

- HEeoOXOAMMYI0  JIEKCHKY,
COOTBETCTBYIOIIYIO EJISIM
00IIIeHUS,

YK-4.2.
3-2

3 - pa3HHIY B CTHJISIX OOIICHUS
Ha MHOCTPAHHOM SI3BIKE U SI3BIK
KECTOB;

- HEoOXOAMMYI0  JIEKCHKY,
COOTBETCTBYIOIIYIO HESIM
0OIIIeHUS,

- MOCTIeIOBATEIHHOCTD
pa3BepTHIBAHUS OCHOBHBIX
CUTyalui oOIleHusl B IMpenaenax
M3y4aeMOU TEMBI

YK-4.2.

Ymemos:

1. - aalTupoBarb peyb, CTUJIb
O6HIGHI/I${ N A3BIK JKCECTOB K
CUTyallusIM B3aHMOﬂeﬁCTBHH.

YK-4.2.




Kommerenrms

Nunukarop
KOMITETEHITH U €ro
hopmyupoBKa

DneMEHTBI UHAUKATOPa
KOMIIETEHINH

Nunekc
3JIEMEHTA

2. - aJanTUpoBaTh pedb,
CTHJIb OOIIEHHS U SI3BIK )KECTOB K
CUTYaIUsIM B3aUMOJICHCTBHS,

- moadupath  HEOOXOIUMYIO
JICKCUKY, COOTBETCTBYIOIIYIO
CTWJISIM OOIIIEHUS.

YK-4.2.
V-2

3. - yMeeT aJanTHpOBaTh peub,
CTHJIb OOIIEHHS U SI3BIK )KECTOB K
CUTYaIUsIM B3aUMOJICHCTBHS,

- moadoupath  HEOOXOIUMYIO
JICKCUKY, COOTBETCTBYIOIIYIO
CTHJISIM OOILIEHUS;

- IOCTHTaThb I[eId OOIIEHHSI B
COOTBETCTBUU C IIOCTAaBJIEHHOM
3aadei.

YK-4.2.
V-3

Braaoemow:

1. - oUIHATEHBIM u
HEO(PHIMATLHBIM CTHISIMA
o01IeHHUs.

YK-4.2.

2. - oduIMaIbHBIM u
Heo(HIMATEHBIM CTHIISIMA
0OIIIeHN;

- JIEKCMKOHM, COOTBETCTBYIOILIEH
CTHJIIO OOLIEHUS.

VYK-4.2.
B-2

3. - ounmanbHBIM u
HeOo(PHUIMATEHBIM CTUJISIMHU
OOIIeHM,

- JIEKCUKOM, COOTBETCTBYIOIIEH
CTHITIO OOIIEHUS;

- CIIOCOOHOCTAMU K YCTHOMY
WHOSI3bIYHOMY  OOIIEHHIO B
npejaenax 3aJaHHOW TEMaTHKH,
LHESIMHU U 3aJ1adyaMy OOIIEHUS.

YK-4.2.

Jtansl GOpMHPOBAHHMA KOMIIETCHIMI B IpoLecce 0CBOCHHUsI OCHOBHOM 00pa3oBaTeIbHOM

Tab6mumna 3

MPOrpamMMblI
KouTponupyemeie HaumenoBanue
TPOJHMPY Howmep Kon nnnukaropa
Ne /i pazziesbl (TEMBI) OLIEHOYHOTO
cemecTpa KOMIIETEHIIHU *
JIUCLIUTUINHBI CpeJlicTBa
Paznen 1
CUTYaIIMOHHOE
Tema 1.1. Kapbrepa. Mos ajgaHue,
1. © pbepa. Mo 1 VK-4.1 sajianue
Oymytmas acce (oKIa,
COOOIIICHHE).




TECTOBBIC 3aJIaHHUS,
Tema 1.2. JIuuHOoCTHBIE CUTYallHOHHOE
KadecTBa U 1 YK-4.1 3aJaHue,
UMUK, acce (mokma,
COOOIIICHHE).
Pazpen 2
Tema 2.1. CUTYaIlMOHHOE
Nudopmarnmonnas 1 YVK-4.1 3alaHuc,
cpera. acce (IoKIa,
COOO0IIEHHE).
TECTOBBIC 3aJIaHHUS,
CUTYaI[MOHHOE
Tewma 2.2. [TyremectBus. 1 YK-4.1 3aJaHue,
acce (moka,
COOOIIICHHE).
Paznen 3
CUTYaI[MOHHOE
Tema 3.1. Kowmmanuu. 2 VK-4.2 3aJlaHue,
CTpyKTypa KOMITaHUH. acce (IoKIa,
COOOIIEHNE).
TECTOBBIC 3aJ]aHHUS,
Tema 39 CUTYaI[MOHHOE
TpynoycTpoucTso. 2 YK-4.2 3a]IAHHC,
acce (moka,
COOOIIICHUE).
Pa3nen 4
CUTYaI[MOHHOE
Tewma 4.1. Yopasnenue. 2 VK-4.2 3aaHuc,
acce (IoKIas,
COOOIIICHUE).
TECTOBBIE 3aJJaHHUS,
Tema 4.2. [Tpuém CHTYAlMORHOE
3apyOexKHBIX MapTHEPOB. 2 YK-4.2 3aflatue,
acce (JIoKIa,
COOOIICHHE).




PA3JIEJI 2.

TEKYIIUA KOHTPOJIb IO JJUCIUILIAMHE

«AHOCTpPaHHBIN SA3BIK»

Texymuii KOHTPOIb 3HAHUIN UCIIONIB3YETCS IS ONIEPATUBHOTO U PETYIISIPHOTO YIIPABICHUS
y4eOHOH JeATENHHOCTHIO (B TOM YHCJIE CAMOCTOSATEILHON PaboTOoi) 00yJaromuxcsl.

B ycrnoBusx OalIbHO-PEUTHHTOBOW CHUCTEMBI KOHTPOJS pPe3yibTaThl TEKYIIEro
OLICHUBAaHMsI 00YUaIOIIETOCs UCIIONIb3YIOTCA KaK M0Ka3aTeNb €ro TeKyllero peltunra. Texkymmit
KOHTPOJIb YCIIEBAEMOCTH OCYILIECTBISIETCS B TEUEHUE CEMECTPA, B X0/1€ MOBCETHEBHON y4eOHOM
paboThl O UHAUBUAYAIbHOW HHUIIMATHUBE MpenoaBaTess. JlaHHbIN BUA KOHTPOJIS CTUMYJIUPYET
y oOydaromierocss CTpEMJIGHHE K CHCTEMAaTHYECKOH CaMOCTOSTEIbHOH paboTe MO H3yYCHHIO

JIUCLIUILINHBEL.
Tab6muna 2.1.
Pacnipenenenue 6aJijIoB 10 BUAAM YI€OHOM IEATCIIEHOCTH
(OayTbHO-pEHTHHTOBAs CHCTEMA)
HaunmenoBanune Bun 3apmanns
Pasziena/Tent: 13 Bcero | K3P | CP | W3*
YO* T3* P3* 3a
paszen
P.1.T.1.1 4 5 2 1
P.1.T.1.2 4 2 17 5 2
P.1.T.2.1 4 5 2 1
P2T22 4 2 17 5 2
P.3.T.3.1 4 5 2 5 1
P3T32 4 2 17 2
P4.T4.1 4 5 2 1
P4.T4.2 4 2 17 5 2
HUroro: 1000 32 20 16 68 20 8 4

YO — ycTHBI ompoc;

T3 — TecToBOE 3a1aHHUE;

P3 — pazHoypoBHEeBBIE 3a/1aHUS (CUTYAL[MIOHHOE 33/1aHuE, Icce (JI0KIaj, coo0mmeHne)™
[13 — npakTHUeckoe 3aHATHE;

K3P — xonTpoas 3Hanuit no Pazneny;

CP — camocTosTenbpHas paboTa 00y4Jaroerocs

N3 — nnauBuyanbHOE 3a/1aHUe

2.1. PexoMeHAanMH 110 OLICHUBAHNIO YCTHBIX OTBETOB 00Y4Yal0IIMXCS

C 1enpl0 KOHTPOJISI YCBOEHUS MPOMIEHHOr0 MaTepuaia U ONpPEIeTICHUs YPOBHS
HOJrOTOBJICHHOCTU OOYYAIOUIMXCS K U3YYEHHIO HOBOM TeMbI B Hayalle KaXK10Tro MPAKTUYECKOTrO
3aHATHS NIPENoJaBaTesIeM MPOBOAUTCS WHIUBUAYAIbHBIN WK (POHTAIBHBIA YCTHBIM ONpoC MO
BBITNIOJTHEHHBIM 3aJJaHUSIM NIPEABIAYIIEH TEMBI.

Kpurepnn onenku.

OueHka

YpOBEHBb COOTBETCTBUS YCTHOTO
OTBETA KPUTEPUAM

OTJIMYHO

OO6yyvarommumiics

1) mMOTHO W apryMEHTHUPOBAHO PACKPBIBACT COJCPIKAHHE TEMBI
BBICKa3bIBaHUS;

2) W3naraeT MaTepHuaj CBSI3HO U CIIUTHO, C UCIIOJIb30BaHUEM

COOTBETCTBYIOLINX JIEKCUKO-TPaMMAaTHYECKUX u

(hOHETUUYECKUX CPECTB;

3) IeMOHCTpUpPYET OerJoCTh peyr OJIM3KYI0 K €CTeCTBEHHOHW, Oe3




JUTUTENTLHBIX 11ay3 U TIOBTOPOB;

4) IeMOHCTPHUPYET YMEHHUS MOJACPKUBATH KOHTAKT C ayTUTOPUCH U
cobeceqHuKamMu, OBICTPO W MPAaBWIBHO  pearupyer  Ha
MIOCTaBJICHHBIE BOIIPOCHI, YMEET MOIICPKAThH

5) 6eceny, BbICKa3aTh CBOE MHEHHE,

6) nomyckaer 1-2 neKkcuYecKue, rpaMMaTHYECKUE WITH (POHETUICCKUE
OIINOKH,

XOPOIIO OOyuaronmiics

1) JOCTaTOYHO MOJHO U ApTyMEHTUPOBAHO PACKPHIBACT
COJIEp’KaHUE TEMbIBbICKA3bIBAHUS;

2) u3araeT MaTtepuall CBSI3HO M CIIMTHO, C HUCIIOIb30BaHUEM
COOTBETCTBYIOIIHNX JIEKCUKO-TPAMMATHYECKUX U (POHETHUECKUX
CPEICTB, IOMyCKasi HeOOJIbIINE HETOYHOCTH, KOTOPBIE HE
BIIUSIIOT Ha COZEpKAHKUE BBICKA3bIBaHUs, HE MELIAIOT €T0
MIPaBWJIBHOMY BOCIIPHUSTHIO;

3) IeMOHCTPUPYET OCrIOCTh pedr OJIM3KYIO K €CTECTBEHHOM, B peUH

MOXKET

HAOJIOAATHCS. HEKOTOPOE KOJIMYECTBO T1aY3, CBA3aHHBIX C IOUCKOM
MIPaBUJIbHBIXCPECTB BHIPAKEHUS;

4) IeMOHCTPHUPYET YMEHHUSI MOICPKUBATH KOHTAKT C ayIUTOPUEH
1 cobeceTHNKaMM,TOCTATOYHO OBICTPO U MPaBUIIBHO pearupyeT Ha
[IOCTaBJIEHHBIE BOIIPOCHI, YMEET NOIEpKaTh Oecey, BbICKA3aTh
CBOE MHEHHUE;

5) nomyckaet 3-5 JeKCHUECKUX, TPAMMATHYCCKUX WITH

(hOHETHYECKUX OIHUOOK;
yA0OBIETBOpUTENbHO | OOyuarommiics

1) HEMmOJIHO PACKPBIBAET COJACPIKAHME TEMbI BHICKA3bIBAHMS,

2) u3;maraetT  MaTepHal HEJ0CTaTOYHO CBSI3HO u
IIOCJIEZI0BATEIbHO, 3HAHUS TEPMUHOJIOTMH HE TOCTaTOYHBI JIs
packpbITUsi TEMbl, a Takke o00yJyaeMOMYy HE€ XBaTaeT
JMEKCUYECKUX, TPaMMATHUECKUX U (DOHETHUECKUX CPEJICTB IS
OCYILIECTBIICHUS TTOJTHOLIEHHOTO BHICKA3bIBAHNUS;

3) peub 3aMe/UIeHHAs, OOYYAKOLIMHCS JeNlaeT JO0CTATOYHOE
KOJMYECTBO TMay3 Juid IMOUCKa HEOOXOJUMBIX CJIOB U
BBIPAKCHU;

4) IEeMOHCTPHUPYET HEIOCTAaTOYHbIE YMEHHUS  IOJICPKUBAThH
KOHTAKT C ayAuTOpueil mcobeceHUKaMu, JOCTaTOYHO MEJIEHHO
pearvpyer Ha IOCTaBJICHHbBIE BOIPOCHI, UCIIBITHIBAET 3aTPyIHEHUS
B OTBETaxX Ha HEKOTOPBIE U3 HUX, C TPYIOM IMOAJIEpKUBaeTOECey,
BBICKA3bIBA€T CBOE MHCHUE;

5) nomyckaer Oosee 6-9 JEeKCHUECKHMX, TPAMMATHYECKUX WIH

(hOHETHYECKUX OMNOOK;
HeynosnerBoputensto | O0y4arommiics

1) He pacKpBIBACT COJICPIKAHNE TEMbI BHICKA3bIBAHHUS,

2) u3j1araeT MaTepuan HECBSI3HO U HEMOCIeIOBATEIbHO, HE BIIaJIceT

COOTBETCTBYIOIIEH TEPMUHOJIOTHEH, a TaKXKE€ JIOCTaTOYHBIMHU

JIEKCUYECKUMHU, TPAMMATUYECKUMU U

(hoHETHYECKUMH CPEACTBAMU JJISI OCYIIECTBIICHUS BHICKa3bIBAHNUS,

3) peub 3aMeTicHHAs, HeBHATHAS, H300MITYET JJTUTSILHBIMU M1ay3aMHU
Y TIOBTOPaMH;

4) He yMeeT TONJCPKHUBATh KOHTAKT C ayJUTOpUEH W

co0ecelHUKaMHi, MEJJICHHO MWJIM COBCEM HE pearupyer Ha




MOCTABJICHHBIC BOIPOCHI, HE YMEET MOICPKUBATh Oecelny Hu

BBICKA3aTh BBICKA3bIBACT CBOE MHECHUE,

5) nomyckaer Oosee 10 JeKCHYECKHUX,
(hOHETHYECKUX OIHNOOK.

IrpaMMaTH4YCCKUX  HUJIA

BOITPOCHI VI CAMOIIOATI'OTOBKH OBYYAIOIIUXCSA

Konionp oupyemble Bonpocwul 012 noozomoexku Kk unoueudyaivHomy / pponmanvHomy
pasoenvt (meMbl) ycmuomy /nucwnennomy onpocy no memam ()ucuummnbt
OUCUUNIUHDBL
PA3JIETI |
Tema 1.1. Kapsepa. | 1. Do you have a career plan? Where do you want to be in 10 years’
Most Oyaymas | time?
npodeccus. 2. Would you like to work for one or several companies?
3. What can damage your career prospects?
5. What do you hope to do in your future career?
6. Are you an organized person? How do you organize your time?
7. What do you have in common with your best friend?
Tema 1.2. | 1. What techniques do you use in studying English? How do you
JImgHOCTHBIE remember new words, learn grammar etc.?

KadycCTBa 1 UMM K.

2. What do you trust more to: TV, the Internet, newspapers? Why?

3. Which is your favourite TV programme? Why?

4. Would you like to work for a family owned company or a
multinational company? Why?

5. Would you like to run your own company? Why?/Why not?

6. What personal qualities are crucial for running a business?

7. What are your strengths and weaknesses?

PA3JIEJI 2

Tema 2.1.
Nudopmannonnas

cpena.

1. What are the best ways of getting information on major issues of the
day?

2. Can some good newspapers compete with the scientists in the way
of educating people according to a well-known American writer?

3. What do publications of most newspapers usually deal with?

4. What is the most dominating type of media?

5. How can big corporations benefit from mass media?

6. Do you agree that mass media promotes quality and progress in our
everyday life? Why/not?

7. What are the best ways of getting information on major issues of the
day?

8. What do you use the internet for? How much time do you spend on
the internet each week?

9. Do you use mobile phone for information or entertainment?

10. Is TV educational or is it complete rubbish?

Tema 2.2.

[IyremecTBus.

1. Do you like travelling? Which places have you visited or would like
to visit? Why?

2. What is the best time to visit your own city?

3. Describe the opportunities your favourite season creates for travel?
4. What is the best way of traveling around your country
(rail/road/air)?

5. Why is it better than the others?

6. What are the biggest transport problems in your country?




PA3JIEJI 3
. What types of companies exist?
. What makes a successful organisation?
. Can you describe your company/ organization?
. What qualities of organization are positive and negative?
. Describe your ideal manager.
. What makes a good employee?
. What makes a good employee?
. What nationalities are better at building relationships than others at
work?
3. What makes employees successful and happy?
4. What do you find satisfying and frustrating about your work or
studies?

Tema 3.1. Komnauuu.
CTpyKTypa KOMIIaHUH.

Tema 3.2.
TpynoycTpoicTBo.

NEFRPOOITE WDN P

PA3JIEJI 4
. What should companies do to encourage new ideas?
. What do you consider when you start planning some events?
. What are the best ways to plan?
. What is the secret of good planning?
. What are the main responsibilities of a manager?
. What factors make companies successful?
. Are you an organized person? How do you organize your time?
. What do you consider when planning family events?
9. What are the most important things to do when planning in business?
10. How often do you think businesses should revise their plans?
Tema 4.2. Ilpuem | 1. What are business negotiations?
3apyOeIKHBIX 2. Why is negotiation important in a business?
MapTHEPOB. 3. What is business context negotiation?
4. What are some examples of negotiation?

Tema 4.1.
VYupasnenue.

CONO OIS WN B

2.2 PekoMeHAAMH 110 OLICHMBAHUIO Pe3y/IbTATOB TECTOBBIX 3aIaHUH 00y4ar0IHXCS

B 3aBepmieHMM wu3y4yeHUS KaxAOro pasziena AUCHUIUIMHBI MOXKET IPOBOAMTHCA
TeCTHPOBaHUE (KOHTPOIIb 3HAHUH 110 pa3zieny).

Kpumepuu oyenusanus. BplonHeHHE TEKYIIMX TECTOBBIX 3aJaHUIl OLICHUBAETCS B
6amtax. Kputepun ornjeHMBaHus, KaKk U KOJMYECTBO OAJUIOB 3a Ka)/10€ BBIIOJHEHHOE 3a/laHHe,
3aBUCAT OT THUMA TECTOBBIX 3aJaHUM M OTrOBAapUBAIOTCS KaXIblil pa3 B TECTOBBIX 3aJaHMIX
OTJIENBHO.

TectoBble 3amaHusl MPEICTABIECHBI B BUJE OLEHOYHBIX CPEACTB U B IOJHOM OOBEME
npeJcTaBIeHbl B OaHKE TECTOBBIX 3aJlaHUI B JIEKTPOHHOM BHJE. B QoH/Ee OLIEHOYHBIX CpEeICTB
IPEJICTAaBICHbl THUIIOBBIE TECTOBBIE 3a/laHus, pa3paOOTaHHbIE ISl M3YUYEHHS JUCLUILIMHBI
«IHOCTpaHHBIN A3BIKY.

TUITIOBBIE TECTOBBIE 3AJIAHUA
JUIA TEKYIHIET'O KOHTPOJIA
PA3JIEJI 1.
1. Put the correct words A, B, C, D from options below in the above article:
One of the main crises facing companies today is that of loss of reputation. Damage to reputation

almost always has a snowball effect and entails damages to share (1) as well as to public
confidence. Some business people say that their company’s reputation is their main (2).
Consequently, it is necessary not only preserve it, but also to (3) in it, because once you

have lost some of it, not only is it extremely difficult to regain it, but it also costs huge amounts of



money. When 4) a crises, management must react as quickly as possible. Speed of
(5) is particularly crucial when human lives are in question. The next step is to enter in a

dialogue with all your (6), and to make sure that you maintain a steady (7) of

information. You have to explain to the public what went wrong, and accept responsibility for any

mistake that you made. If you are indeed responsible for what happened, an admission of

(8) is your only viable course of action. Denying responsibility will inevitably damage your

reputation in the long term, and increase the chances of (9) action being taken against

you.

la)cost Db)fee c)bonus d)price

2 a) profit b) asset c) benefit d) value

3a)pay b)stake c)secure d)invest

4 a) dealing b) foreseeing c) handling d) prioritizing

5 a) response b) responding c) reaction d) reacting

6 a) stakeholders b) suppliers c) buyers d) consumers

7 a) conference b) flow c) release d) press

8 a) credibility b) illegality c) liability d) criminality

9a)legal b)lawful c)court d) tribunal

2. Complete the modal perfect forms in these sentences.

1 The team leader was great, but | think she could spent more time on simulations. 2 You
might have to my letter sooner. | thought you were no longer interested in my proposal.
3 They needn’t into the office — there was no work for them to do when they
got there. 4 If your application had been successful, we informed you in writing.
I11. Conditionals 1 If we lose the password, we (not\to be able) to access those files ever
again. 2 If 1 were you, | (to turn) to a professional website designer. 3 If the economic
climate (to be) more favourable, our e-commerce would have expanded massively.

IV. Passives 1 Flexible hours in Accounts and HR next month.(introduce) 2
Surprisingly, the sales staff only once in the past three years. (appraise) 3
Our remuneration policy currently . (revise) 4 With a little goodwill, the
amount of red tape we have to deal with could easily.(reduce)

Answer Key

1.1d 2b 3d 4c 5d 6a 7b 8c 9a

I1.1have 2answered 3have come 4could have

I1I.1wouldn’t be able 2 would turn 3.had been

IV.1will be introduced 2were ...appraised 3is being...revised 4be reduced

PA3JIEJI 2.
1. Read the text. Mark the statements true or false.

The mass media play an important part in our lives. Newspapers, radio and especially TV
inform us of what is going on in this world and give us wonderful possibilities for education and
entertainment. They also influence the way we see the world and shape our views. Of course, not
all newspapers and TV programmes report the events objectively, but serious journalists and TV
reporters try to be fair and provide us with reliable information. It is true that the world today is
full of dramatic events and most news seems to be bad news. But people aren't interested in
ordinary events. That is why there are so many programmes and articles about natural disasters,
plane crashes, wars, murders and robberies. Good news doesn't usually make headlines. Bad news
does. Some people say that journalists are given too much freedom. They often intrude on people’'s
private lives. They follow celebrities and print sensational stories about them which are untrue or
half-true. They take photos of them in their most intimate moments. The question is — should
this be allowed? The main source of news for millions of people is television. People like TV
news because they can see everything with their own eyes. And that's an important advantage.
Seeing, as we know, is believing. Besides, it's much more difficult for politicians to lie in front of



the cameras than on the pages of newspapers. Still, many people prefer the radio. It's good to
listen to in the car, or in the open air, or when you do something about the house. Newspapers
don't react to events as quickly as TV, but they usually provide us with extra detail, comment and
background information. The Internet has recently become another important source of
information. Its main advantage is that news appears on the screen as soon as things happen in
real life and you don't have to wait for news time on TV.
True or false?
1. It is impossible to live in the world without mass media.
2. Nowadays TV Mass media influence the way we see the world.
3. Dramatic events are often discussed on TV and in newspapers.
4. Good news also appear in mass media.
5. Journalists often speak about the facts, which people shouldn’t know.
6. Television in not the main source of information.
7. The Internet is the quickest way to learn the information.
2. Fill in the gaps with the appropriate words.
A) Words: o'clock, World Wide Web, accessible, file transfer, radio
The Internet is quickly becoming the center of mass media. Everything is becoming (1)
via the internet. Rather than picking up a newspaper, or watching the 10 (2) news,
people can log onto the internet to get the news they want, when they want it. For example, many
workers listen to the (3) through the Internet while sitting at their desk. It consists of
millions of smaller domestic, academic, business, and governmental networks, which together
carry various information and services, such as email, online chat, (4) , and the interlinked
web pages and other documents of the (5)

B) Words: focus on, web pages, readers, network, typical

Many blogs provide commentary or news on a particular subject; others function as more
personal online diaries. A (1) blog combines text, images and other graphics, and links to
other blogs, (2) , and related media. The ability for (3) to leave comments in an
interactive format is an important part of many blogs. Most blogs are primarily textual, although
some (4) art (artlog), photographs (photoblog), sketchblog, videos (vlog), music (MP3
blog), audio (podcasting) are part of a wider (5) of social media.

3. Choose the correct words to complete the sentences.

Last May | was choosing an unusual holiday tour. It was a 1 task because flights
to Japan, Hong Kong and Australia were just too common. What | wanted was somewhere exciting
and exotic, a place where | could be 2 from the crowds of tourists. | was so happy when
Joan called up, suggesting to take a trip to Cherokee, a county in the state of Oklahoma. | agreed
immediately. It didn’t 3 us long to prepare for this trip and soon we took a flight to
Cherokee and visited a village, which presents a brief image of the Indian past to the tourists. 4

the language barrier, we managed to find our way to the souvenir shops with the help of
the natives. The shops were filled with colorful traditional clothes, made of turkey feathers, and
other bright souvenirs. “Welcome! Want to get anything?” We 5 a middle-aged man
smiling at us. We were very surprised by his fluent English. He introduced himself as George and
we ended up chatting till lunch time when he invited us for lunch ata 6 coffee shop. George
told us that he used to cut firewood for a living. We 7 from him that the Cherokees do not
depend solely on trade for survival. This story was really interesting. Back at home, | often
remember this amazing trip.

1. a. large b. hard c. strong d. heavy
2.a.missed b.avoided  c. spared d. left

3. a. take b. keep c. hold d. make
4.a. Though b. Instead c. Besides  d. Despite
5. a. glanced b. looked c. saw d. watched
6. a. nearby b. near c. next d. close

7. a. realised b. found c. discovered d. learnt



4. Choose the correct answer (a, b, c or d)

1. In ... of a newspaper a person can find various information presented in articles and comments.
a.anissue  b.asoap opera

C.aquiz d. the weather forecast

2. ... 1s a newspaper thas is published every day of the week except Sunday.
a. An edition b. A feature

c. An obituary d. A daily

3. A ... is a television station and all the programmes that it broadcasts.

a. current event b. remote control

c. channel d. canal

4. A magazine that appears once a week is a ... .

a. weekly b. daily

c. monthly  d. tabloid

5. A ... is a popular serial about daily lives and relationsships of the same droup of people.
a. documentary film b. soap opera

c. historical film d. cartoon

6. Television ... us informed about the ... events at home and abroad.

a. keeping, recent  b. keeps, recent

C. keeps, recently d. keeping, recently

7. What... this weekend?

a. you are going to dob. are you going to do

C. your gonna do 2. I'm not sure. ... anything special?

a. Are you going to do b. You are going to do c. Is going to do
8. My friend Melissa and ... a party. Would you like to come?

a.am going tob. are goingtogoto c.goto
9.I'd love to! ...?
a. What's it going to be b. Who's go to be c. Where's it going to be

Answer Key
1) 1. False, 2. True, 3. True, 4. True , 5. False, 6. True, 7. False
2) A) 1-accessible, 2- o’clock, 3 —radio, 4- file transfer, 5 - World Wide Web
B) 1-Typical, 2 - web pages, 3-readers, 4-focus on, 5 — network
3) 1-b; 2-c; 3- a, 4-d; 5-c; 6-a; 7-d
4)1.a,2.d,3.¢,4.4,5.b,6.b7.b,8.a,9.b,10.C

PA3JIEJ 3
1. Put the correct words A, B, C, D from options below in the above article:

A British firm has developed a new product (1) help us save money. The product is
a wristband (2) __ gives us an electric shock if we spend too much money. The wristband is
called Pavlok. Itis (3) __ to our bank account. It knows how much money we have in the bank.
If we go shopping and there is (4) ___enough money in our bank account, the wristband (5)
a 255-volt electric shock to our wrist. This warns us not to overspend. The company is called
Intelligent Environments. It wants to work with banks to help customers with their money. So far,
no banks in Britain have said they would (6) _ the Pavlok to their customers. They could start
doing this in the future. The Pavlok wristband is part of the Internet of Things. This is the idea that
everything in our life will (7) __ connected to the Internet. The CEO of Intelligent
Environments, David Webber, said people liked the idea of the Pavlok. Shoppers would (8)
get a small electric shock in the store from the wristband than get a big shock later when they see
their credit card (9) ___ . Mr Webber said the Pavlok would be great for people who cannot stop
spending because they have (10) _ willpower or their willpower is weak. He added that many
young people suffer (11) __ the "ostrich effect”. This is when people stick their heads in the



sand and buy things rather (12) __ look at how much money they have in their bank. Put the
correct words from the table below in the above article.

1. (a) for (b) to (c) by (d) so

2. (a) what (b) that  (c) this  (d) then

3. (a) lichen  (b) lined  (c) likened (d) linked

4. (a) never (b) not (c) no (d) now

5. (a) delivering (b) deliver (c) delivery (d) delivers

6. (a) reject (b) combine (c) offer (d) protect

7. (a) be (b) do (c) have  (d) not
8. (a) instead  (b) prefer (c) rather (d) like
9. (a) bull (b) ball (c) bell ~ (d) bill
10. (a) no (b) non (¢)not  (d) now
11. (a) from (b) as (c) on (d) at

12. (a) than (b) that (c) this  (d) then

2. Choose work / job / employment / occupation and complete the sentences:

I don’t like my ... It’s not well-paid. What is more, it’s exhausting and boring.

I go to ... every day, including Saturday.

You must write your name, age and ... on the application form.

Have you finished your ... for today?

All high school graduates must be provided with equal career and ... opportunities.
Your ... is badly done. Come to me after you redo it.

I haven’t been able to find a ... for the last three months.

If you can’t find a job, apply to the state ... office.

She is a tour guide by ...

My present ... doesn’t satisfy me financially, so I’'m going to quit.

3. Complete the sentences with the correct options from a, b, ¢, d. Write your answers in

the space.

1.This is my , Helma. She works with me in the financial department.

a) colleague b) team c) job d) people

2 Gucci has offices in different countries, but their are in Florence, Italy.
a) place b) subsidiary c) shop d) headquarters
3 They buy the products for $5 and sell for $10, so that’s 100%

a) retail c) profit d) invoice

4 Brian Kingsley is an important because he buys a lot of our products.
a) supplier b) producer c) client d) manufacturer

5 Canl by a credit card?

a) take b) pay c)give d) send

6 He for the computer company, IBM

a) work b) works c) working d) is work

7 He usually to work by a car.

a) travel b) is traveling c) travels d) has traveled
8 Where ?

a) you work b) do work you c) work you d) do you work
9 We buy office equipment from a in Wales.

a) customer b) goods c) supplier d) accountant
10 The for this project is 28" July.

a) date b) deadline c) day d) time

11 He takes his work home.

a) don't b) not c) doesn't d)isn't

12 many offices in this town.

a) There are b) There is c) Itis d) They are

13 he live in Madid?



a) Do b) Isn’t c) Does d)Don't

14 | speak to Mr Jones, please?

A) Can b) Will c) Need d) Want

15 you like to visit the factory?

a) Do b) Can c) Have d) Would
16 It can play music and send emails, it has some good :

a) features b) products C) size d)electricity.
17 BA and Virgin are in the airline industry.

a) companies b) organizations ¢) markets d) competitors
18 | to South America last year for business.

a) went b) have gone c) been d) go

19 He often travels on business.

a) away b) abroad C) country d) town

20 Where you go on business last year?

a) do b) did c) have d) were
PA3JEJ 4

1. Put the correct words A, B, C, D from options below in the above article:

One of the main crises facing companies today is that of loss of reputation. Damage to
reputation almost always has a snowball effect and entails damages to share (1) as well
as to public confidence. Some business people say that their company’s reputation is their main

(2). Consequently, it is necessary not only preserve it, but also to (3) in it,
because once you have lost some of it, not only is it extremely difficult to regain it, but it also costs
huge amounts of money. When 4) a crises, management must react as quickly as possible.
Speed of (5) is particularly crucial when human lives are in question. The next step is to
enter in a dialogue with all your (6), and to make sure that you maintain a steady

(7) of information. You have to explain to the public what went wrong, and accept
responsibility for any mistake that you made. If you are indeed responsible for what happened, an

admission of (8) is your only viable course of action. Denying responsibility will
inevitably damage your reputation in the long term, and increase the chances of 9)
action being taken against you.

1 a) cost b) fee c) bonus d) price

2 a) profit b) asset c) benefit d) value

3 a) pay b) stake C) secure d) invest

4 3) dealing b) foreseeing  c) handling d) prioritizing

5 a) response b) responding  c) reaction d) reacting

6 a) stakeholders  b) suppliers c) buyers d) consumers

7 a) conference  b) flow c) release d) press

8 a) credibility b) illegality c) liability d) criminality

9 a) legal b) lawful c) court d) tribunal

2. Complete the modal perfect forms in these sentences.

1. The team leader was great, but | think she could spent more time on simulations.

2. You might have to my letter sooner. 1 thought you were no longer interested in my
proposal.

3. They needn’t into the office — there was no work for them to do when they
got there.

4. If your application had been successful, we informed you in writing.

I11. Conditionals

1. If we lose the password, we (not\to be able) to access those files ever again.

2. If I were you, | (to turn) to a professional website designer.

3. If the economic climate (to be) more favourable, our e-commerce would have

expanded massively.
IV. Passives



1. Flexible hours in Accounts and HR next month.(introduce)

2. Surprisingly, the sales staff only once in the past three years. (appraise)
3. Our remuneration policy currently . (revise)

4. With a little goodwill, the amount of red tape we have to deal with could easily.
(reduce)

3. You are going to visit a client company in Toronto next week. Write a reply to the following
e-mail. Write about 50 words.

To:

From: Greg Saunders
Subject: Your visit next week.
Dear ...

I am attaching a programme for your visit next week. Please let me know if there is anything
you would like to add.

If you could also tell me your flight number and arrival time, I will arrange for our driver
to meet you at Toronto airport and take you to your hotel.

We are all looking forward very much to meeting you next week.

Bestregards
Greg
4. Choose the best option (A, B, C or D) for every sentence:
1 A new office now in the city centre.
a) has built b) building c) is building d) is being built
2 You use mobile phone in here. It is not allowed.
a) mustn’t b) don't have to c) don’t need d) couldn't
3 profit is always calculated without deducting taxes and other charges.
a) Full b) Net c) Whole d) Gross
4 have to evaluate the risks involved in setting up a business.
a) suppliers b) entrepreneurs c) regulators d) customers
5 our back-office work to an overseas supplier would definitely be cheaper.
a) Outsourcing b) Downsizing c) Appointing d) Locating
6 ComSoft has agreed to us with the latest software .
a) offer b) deliver c) supply d) sell
7 Since 2003, bosses slow to handle this problem.
a) have been b) were c) are being d) are
8 Can you fill in this form?
a) apply b) applicant c) application d) applied
9 The person at the door, greeted you, is the HR manager.
a) who b) what c) where d) which
10 Cost-cutting and outsourcing will be the main focus of our in the coming year.
a) process b) objective C) strategy d) outlook
11 Ifwe him, we wouldn't have got an answer.
a) haven't asked b) hadn't asked c) asked d) ask
12 Would you be interested joining us for a drink.
a) for b) with c) in d) to
13 You come if you don't want to. It isn’t obligatory.
a) don't have to b) mustn't c) ought to d) might not
14 She if he'd ever been to Spain.
a) said b) told c) told me d) asked
15 If we use low-paid overseas workers we d cut our dramatically.
a) profit b) costs C) margins d) income

16 Using cheaper components could result in considerable



a) winnings b) savings c) reductions d) decreases

17 like rent are still taking up too much of our budget.

a) Investments b) Overheads c) Earnings d) Taxes

18 Most member state of the EU have adopted the Euro as the single .

a) currency b) money c) cash d)exchange

19 He is leaving the company they wouldn't promote him.

a) because b) so that C) in order to d) that means that
20 The company was set ten years ago.

a) on b) up c)in d) off

2.3 PexoMeHaanuM 1O OLEHUBAHUIO PE3yJIbTATOB CUTYAIlMOHHBIX 3aIaHU

Ounenka IIpaBWiIbHOCTH (OIIMOOYHOCTH) pelieHust

«OTIUYHO» OO0yyvarommiics

BBICKA3bIBAHUA,

CpCACTB,

JJIMTCIIbHBIX I1AYy3 U ITIOBTOPOB;

CBOC MHCHHE;
5) nomyckaer 1-2  JIeKCHYECKHE, TpaMMaTHYECKUE
(dhoHETHYECKHE OIIMOKH,

1) MOMHO U apryMEHTHUPOBAHO PACKPBIBAET COJEP>KAHUE TEMBI

2) Hu3Jjiaract Marcepral CBA3HO MU CIHUTHO, C HCIIOJIb30BAHHCM
COOTBECTCTBYIOIIHUX JICKCUKO-TPAMMATHYCCKUX H (1)OH€TI/I‘~I€CKI/IX

3) AeMOHCTpHUpPYET OETIIOCTh peur OJIM3KYI0 K €CTeCTBEHHOM, 0e3
4) neMOHCTpUPYET YMEHUSI NOJAECPKUBATH KOHTAKT C ayIUTOpUEH

u CO6€C€I[HI/IKEIMI/I, 6bICTpO U TpaBUIIBHO pearupyer Ha
IMMOCTABJICHHBIC BOIIPOCHI, YMECT IMOAACPIKATH 6eceﬂy, BbICKa3aThb

«Xopouio» Obyyaromuiics

COACPIKAaHNUEC TEMBI BLICKA3bIBAHU A,

BOCIIpHUATHUIO,

CBA3aHHBIX C TOMCKOM IPAaBUJIBHBIX CPECIACTB BBIPAKCHU A,

BBICKA3aTh CBOE MHEHUE;
5) nmomyckaer 3-5 JIEKCHMUECKHX, T'PaMMaTHYECKUX
(hOHETHYECKUX OINOOK;

1 ) AOCTAaTOYHO TIIOJIHO U  aprymMCeHTHPOBAHO PaACKPLIBACT

2) H3jaracet Marcpuai CBA3HO H CJIUTHO, C HCIIOJIb30BAHHEM
COOTBECTCTBYIOIIHUX JICKCUKO-TPAMMATHYCCKUX H (1)OH€TI/I‘~I€CKI/IX
CpeaACTB, NOITYCKasa HeOOoIbIINe HETOYHOCTH, KOTOPBIC HC BIIUAKOT
Ha COJACPKAHHUEC BBICKA3bIBAHHA, HC MCIOAIOT €ro IMpPaBUJIbLHOMY

3) neMOHCTpUpyeT OErJIoCTh pedy OJMM3KYIH0 K €CTeCTBEHHOMU, B
pedr MOXKeT HaOJIoAaThCsl HEKOTOpOe KOJMYECTBO Mays3,

4) NeMOHCTPUPYET YMEHUS MOAEPKHUBATH KOHTAKT C Ay AUTOPUEH
U coOeceTHUKaMH, TI0CTaTOYHO OBICTPO M MPAaBUIIBHO pearupyer
Ha T[IOCTaBJECHHBIE BOINPOCHL, YMEET NOJjIepKaTh Oeceny,

«Y 10BIE€TBOPUTEIIHHOY OO6yyaromumiics
1) HEeTOTHO pacKpBIBAET COJIEP)KAHKE TEMbI BRICKA3bIBAHNS,

BBICKA3bIBAHUA,

2) H3jiaract MaTtcpuall HCAOCTATOYHO CBA3HO U TOCJICAOBATCIIBHO,
3HaHUA TCPMUHOJIOTHH HE JOCTATOYHBI JJIA PACKPBITUA TEMBI, a
TaKXC O6y‘-IaCMOMy HC XBATACT JICKCUUCCKUX, 'PAMMATUYCCKUX U
q)OHeTI/I'-IeCKI/IX CpC€ACTB I OCYILICCTBIICHHA ITOJIHOLICHHOI'O




3) peus 3ameIeHHAs1, 00yJaeMBbIii JeJIaeT JOCTOYHOE KOJIMUECTBO
nay3 JUIsl TOMCKa HeOOXOUMBIX CIIOB M BBIPAXKEHUN;

4) NeMOHCTPUPYET HEAOCTATOYHBIC YMEHHUS IOJICPKUBATH
KOHTAKT C ayIMTOpuei 1 coOeceTHNKAMU, TOCTATOYHO MEJICHHO
pearupyeT Ha  TIOCTABJICHHBIC  BOMPOCHI,  HCIBITHIBACT
3aTpyJHEHHS B OTBETaX HAa HEKOTOpPhIE W3 HUX, C TPYIOM
MOJJIEpKUBAET OeceTy, BEICKa3bIBACT CBOC MHCHHE;

5) nomyckaer Oosiee 6-9 NEKCHYECKUX, TPAMMAaTHYECKHX WU
(hOHETHYECKUX OINOOK;

«HeynosnerBopurensao» | OOyvaromuiics

1) He pacKpbIBaeT CoJIep )KaHNE TEMbl BHICKa3bIBAHNS,

2) u3naraeT MaTepuall HECBSI3HO U HEMOCIEIOBATEIbHO, HE
BJIQZICET  COOTBETCTBYIOIICH  TEPMHUHOJIOTHEH, a  Takke

JOCTAaTOYHBIMH JCKCUYCCKUMHU, rpaMMaTu4CCKNUMHN u
(bOHeTI/ILIeCKI/IMI/I cpeacrBaMu JIs OCYIICCTBIICHUA
BBICKAa3bIBaAHU S,

3) peub 3ameasieHHas, HEBHATHAs, W300MIIYET IIUTEIbHBIMU
nay3amu 1 MOBTOPaMU;

4) He yMeeT MOJAEpPKHBaTh KOHTAaKT C ayAUTOpUEH U
co0eceTHUKaMH, MEUICHHO WJIH COBCEM HE pearupyer Ha
MOCTaBJICHHBIE BOMPOCHl, HE yMeeT MOJAepXKUBaTh Oecemay H
BBICKA3aTh BBICKA3bIBAET CBOEC MHEHHE,

5) nmomyckaer Oonee 10 NeKCHYECKUX, TPAMMATHYECKUX WIIH
(OHETUYECKUX OITHOOK.

* [IpencraBieno B Tabmwmie 2.1.

THUITIOBBIE CUTYALIMOHHBIE 3A TAHUA
JJIs1 TIPOBEPKHU YPOBHSAA COOPMUPOBAHHOCTHU KOMIIETEHIIUH

Cumyayusn k meme «1.1. Kapvepa. Mos oyoywan npogheccuny.
Think of a job that you think would be very difficult for you to do, and another job that you think
would be very easy and the most enjoyable. Talk about the professional skills and personal
qualities that are necessary for both jobs.
Is it easy to choose your future profession?
What attracts you in your future profession?
Can you check whether your choice of the profession is right?
What should you do to achieve your ambitions?
Cumyauu}l Kk meme «1.2. JTuunocmmuoie kauecmea u umuodic».
Some people try different fashions to express their personality (dye their hair green, pierce their
tongue or nose, wear torn jeans, etc.). But sometimes it may not be accepted by other people. What
is acceptable for you and what isn’t? What kind of clothes do you prefer?
Do you agree that people who look different are strange?
Is it a good idea to look like your friends?
Do you try to follow the latest fashion? Why/ Why not?
Do people nowadays make clothes themselves? Why/ Why not?
Cumyayusn k meme «1.3. Hnghopmayuonnasn cpeoay.
Imagine you are being interviewed by a journalist of a radio programme for young people about
young people. The journalist asks different questions in order to find out what worries and what
interests people of your age. Touch on the following topics:
interests and hobbies;
future career;
style of clothes young people prefer;



other issues young people are concerned about, etc.

Cumyayusn k meme «1.4. lymewrecmeusnr.
You are given the opportunity to visit a foreign country. You can go there by plane, by train or by
car. Which means of transport would you like to take, if you had a choice? Explain why you would
prefer this or that kind of transport and point out the advantages.
Have you ever been to a foreign country?
Have you ever experienced homesickness?
What can spoil a holiday?
What professions involve a lot of travelling?

Cumyayusn k meme «2.1. Komnanuu. Cmpykmypa Komnanuu..
Draw a simple organisation chart for the management structure of the place you will work at. Give
the names, titles in English.
Is organisation structure in business important?
What makes organisation structure of a company?
What parts are modern typical firms divided into?
How can you describe a senior manager?
There is a difference between an executive director and nonexecutive director, is not there? What
is it?

Cumyayusn k meme «2.2. Tpyooycmpoiicmeo.
Think of the two most popular jobs that young people in our country would like to have as their
future career (express your opinion). Talk about the features that attract young people in these jobs
and try to compare and contrast them.
What is more important for success: to have natural abilities or to work hard?
What is your favourite subject?
Do you agree that doing well at academy can lead to good career opportunities?
Is it easy for you to make a decision?

Cumyayus Kk meme «2.3. Ynpaenenue.
Write an essay explaining the following statement: "An organization that falls apart when
individuals leave has not built an adequate structure of roles.” Imagine you are a street-level
bureaucrat, for example, a state employee. Write a brief essay on what makes your job complex
and unpredictable.

Cumyayuna k meme «2.4. Ilpuem 3apydexncnvix napmmuepoey.
Imagine your business partner from England is calling you. He is going to come to your company
on business. You are a company employee who has arranged to meet Student B, a colleague from
one of your subsidiaries. Explain that you cannot keep the appointment and give a reason. Suggest
an alternative day.
2. Student B, you are on a business trip to Singapore and need to stay an extra day. Your hotel is
full. Telephone the airline office. Talk to the representative, Student A, to arrange a different flight
and a night at another hotel.

2.4, PexoMenaanuy mo oneHUBAHUIO AUCKYCCHOHHBIX TEM

MaxkcumasibHoe Kpurepun
KOJIM4€eCTBO 0aJUI0B
roCy1apCTBEHHAS OLIEHKA)

OTJINYHO OO0yuaroruiics:

-criocoOeH BecTr Oecey 1o MPeIOKEHHON TEMaTHKE (IaJIOTHYECKOe
M MOHOJIOTUYECKOE BBICKA3bIBAHUS ) B HOPMAITBHOM TEMIIE;

- IEMOHCTPUPYET IMIHPOKHUI CIIOBAPHBIN 3amac, 3 GeKTHBHBII
BBEIOOD U MCTIIONIB30BaHUE CIIOBA / MIMOMBI, BiIaJieHUuE JOPMOii CII0Ba,
COOTBETCTBYIOIIUN PETUCTP; UCIIOJIB3YET CIIOKHBIC TPAMMATHYCCKUE
KOHCTPYKIINU;




-3((eKTUBHO B3aUMOJICHCTBYET C 9K3aMEHATOPOM H/UJIH
MapTHEPOM;

-ITaeT TOYHBIC HCYCPIIBIBAIOIIIE OTBETHI HA BCE BOTIPOCHI,

-yMEJO CIPAaBJISIETCs C HEMPEACKA3yeMbIMU CUTYaIHsIMU;

- IPOSIBJISIET MHUIIUATHBY; OOOCHOBBIBACT CBOKO MBICIT;

- OCYILIECTBIISIET CBSI3HBIC MOHOJIOTHUECKUE BHICKA3bIBAHUS;

- PacKpBIBAaET TEMY MOJHOCTBIO M HAJISKAIMM 00pa30M, PHUBOIUT
pUMepbI U (HaKTHI;

-I1000€ KoJIeOaHUe B PEUU CBSI3aHO C COJIEPIKAHUEM, a HE C TIOMCKOM
CJIOB MJT TPAMMATHKH.

XOPOUIO

OO0yuaromuncs:

- CIIOCOOEH BECTH Oece/ry 10 MPEITIOKEHHON TEMATUKE (JHATIOTHYECKOe
1/7IM MOHOJIOTHYECKOE BBICKa3bIBAaHHE) B HOPMAILHOM TEMIIE;

- IMEET JIOCTaTOYHBIN IMANa30H CIOBapHOTO 3araca, AeaeT
HECYIIIECTBEHHBIE OITMOKH B BBIOOpE (DOPMBI CJIOBA/UIUOMBI, UMEET
HE3HAYUTEIIbHBIC TPOOJIEMBI B BEIOOPE CIIOKHBIX KOHCTPYKIIHA,
MeIaeT HECKOJIBKO OIMOOK B BEIOOPE BPEMEHH, YHCIIA, TIOPSIIKA
CJI0B / DYHKITUU, APTUKJICH, MECTOUMEHUH, MPEJIOTOB, JTOMYCKaeT
HEOO0JIBIIOE KOMYECTBO OIUOO0K B opdorpadun, myHKTyaIuu,
KAIATaTN3aIIH;

-B OCHOBHOM BBICKa3bIBAHHE OTBEYACT 33/IaHUIO;

-00yJaroIuiicsl IOHMMAET YK3aMEHATOpa U apTHEpa U JacT
MPaBUJIbHBIC OTBETHI Ha OOJILIIIMHCTBO BOTIPOCOB;

-B IIEJIOM YMEET CIIPABJISTHCS C HEMPEICKa3yeMbIMH CUTYAIHSIMH,

- JIa€T paclpOCTPAHEHHBIC OTBETHI U MPOSBISICT HHUIIUATUBY;

- IPOSIBJISICT MUHUMAJIBHBIC KOJICOAHHSI B PCUH.

YAOBJICTBOPUTCIIBHO

O6yuaromuiics:

-IIOHUMAET dK3aMeHATOpa U MapTHEpa U JAaeT MPaBUIIbHBIC OTBETHI;
-BBITIOJIHSAET IPOCTHIE 33]]a4i, HO UCIIBITHIBAET 3aTPyAHEHUs ¢ Ooee
CIIOHBIMH 33J]a4aMH, HEJIOCTATOYHO IIMPOKO PA3BHBACT CBOIO
MBICIIb;

-II0Ka3bIBACT OTPAHMYCHHBIN JUAa30H CJIOBAPHOTO 3araca, JeacT
gacThie OIIMOKHU B BBIOOpPE (POPMBI CI0BA / UAMOMBI, UCIIOJIb30BAHUU,
BHAUCHUSX, UIMEET CEPhE3HBIE MPOOIEMBI C TIPOCTHIMU / CITIOKHBIMHU
KOHCTPYKIHUSMU,

-IIPOSIBIISICT YaCThIC KOJICOAHMsI, TPOU3HOIICHHUE 3aTPYTHSICT
0OIIIEeHHE;

- TEMIT Peur 3aMEe/IJICH.

HCYIOBJICTBOPUTCIILHO

O0yyaromuiics:

-HE CITOCOOCH BBICKA3hIBATHCS B YCTHOH (hopMme;

- HE MOYKET PACKpPBITh COACPKAHUE 3a/IaHNs], HE TIOHUMAET COOECETHIKA,
- IMEEeT OIPaHWYCHHBIN JIMAIIa30H CIIOBAPHOTO 3aIiaca, JIenaeT
YacThle OMIMOKH B BBIOOPE (POPMBI CII0BA / UAMOMBI, UCIIOJIb30BAHUH,
MPAKTUICCKH HE TTOKA3bIBACT 3HAHMS PABUJI IIOCTPOCHUS

[IPEIJIOKEHU M.

* Ilpencrasneno B Tabnuie 2.1.




TEMBI JUCKYCCHM JJIsI IPOBEPKHU YPOBHS C®OPMHUPOBAHHOCTH

KOMIIETEHIIUH
Kontponupyemblie TeMsbl U151 AUCKYCCHU
TEMBbI
y4aeOHOU
JUCHUILINHBI
Tema 1.1. Are you an organized person? How do you organize yourtime?
Kapsepa. Mos What techniques do you use in studying English? How doyou
Oymymias remember new words, learn grammar etc.?
npodeccus.
Tema 1.2 Which is the easiest way to become rich and successful?Which
JIMYHOCTHBIE creative person do you most admire? Why?
KaduecTBa U
HUMUIK.
Do you agree that mass media promotes quality and progressin our
Tema 2.1. everyday life? Why/not?

Wudopmannonnas What news companies do you know? What are the big newsstories at
cpena. the movement? Do you ever watch any of the international news
channels or get your news from the Internet?

T Travelling abroad helps to understand your own country. How often
ema 2.2. .
TTyreimectais. do you travel’._? Where do you like to travel? Doyou ever travel on
business? Which islands would you like
to visit? Why?
T Many people decide on a career path early in their lives and keep to it.
ema 3.1. . 2 . .
K OMIAMIL This, they argue, IeaQs to a more satisfying working life. To what
Crpykrypa extent do you agree with this view? o _
What other things can people do in order to have a satisfyingworking
KOMITaHHH. |”e?
The place 1 would like to work.
Tema 3.2. - .
TrvI0vCrDOHCTES The most prestigious J_ob_s of nowadays.Why do
PYROYCTP people work at low paid jobs.
Difficulties which graduates face while looking for a job
Tema 4.1. Qualities of a modern manager.
VYupasnenne The difficulties of cross-cultural management.

Tema 4.2. IIpuem
3apyOeIKHBIX
MapTHEPOB

The most effective type of communication with a client.
Negotiating with foreign partners

2.5. PexoMeHaaI[uM 110 OIEHMBAHMIO cce (IOKJIAI0B, COOOIIEHHUI).

MakcumajbHoe
KOJIMYeCTBO 0a/JI0B™*

Kpurepuun

OTJIMYHO

OOyyarommiics:

1) moMHO ¥ apryMEHTHPOBAHO  PACKPHIBAECT  COACPIKAHHUE  TEMB]
BBICKa3bIBaHUS,

2) M3nmaraeT Martepuajl CBS3HO W CIIMTHO, C HCIOJIb30BaHHEM

COOTBETCTBYIOIIMX JICKCUKO- TPAMMATHYECKUX U (DOHETUYCCKHUX

CPEICTB;

3) MMChMEHHOE BBICKA3bIBAHHE HMMEET BCTYIUICHHUE, OCHOBHYIO

YacTh W 3aKJIIOYEHHE, KaKaas 4YacTh W3 KOTOPBIX JIOTHYECKU

OTpaBJIaHa U UMEET COOTBETCTBYIOIINI 00bEM;




JOITYCKacT 1-2 JICKCUYECCKUEC, I'PAaMMATUYCCKUC WM CTHIMCTUYCCKHC
OH_II/I6KI/I, KOTOPBICHEC BJIUAIOT Ha COACPKAaHNC BBICKA3bIBAHU S,
5) 00BbEM BBICKA3bIBAHHS ITOJIHOCTHIO COOTBETCTBYECT TpC6OBaHI/IHM.

XOpOLIO

OO0yyvarommiics:

1) A0CTaTOYHO MOJTHO U aPTyMEHTUPOBAHO PACKPHIBACT COJICPKAHHUE TEMb]
BBICKa3bIBaHUS,

2) M3naracT Marepuajd CBSI3HO W CJIMTHO, C KCIOJIb30BaHHEM

COOTBETCTBYIOIIIMX JIGKCUKO- T'PAMMAaTHYECKUX H  (OHETHUYCCKUX

CpENICTB, JOMYCKasi HEOOJBIINE HETOYHOCTH, KOTOPHICHE BIUSIOT HA

COJIEpKaHME BBICKA3bIBAHWS, HE MEIIAIOT €ro  IMPaBIILHOMY

BOCIIPUSTHIO;

3) MMCbMEHHOE BBICKA3bIBAHUE UMEET BCTYILICHHE, OCHOBHYIO YacTh M

3aKJIFOYEHHE, KAXK/Ias 9aCTh M3 KOTOPBIX B IIEJIOM JIOTHYECKHU OTpaB/iaHa

JIOTUYECKH ONPaBIaHa U UMEETCOOTBETCTBYIOIINN 00bEM;

4) nonyckaeT 3-5 JIEKCHUYECKUX, TPAMMATHUYCCKUX MM CTHIUCTUYCCKHX|
OIIIHOOK;

5) 00beM BbICKa3bIBaHKSI B OCHOBHOM COOTBETCTBYET TPEOOBAHHSIM.

YIOBJIETBOPUTEIILHO

OO6yuarommiics

1) HeroJIHO pacKpbIBACT COACPIKAHUE TEMbI BHICKA3bIBAHHS;

2) ¥3naraeT MaTepual HEJIOCTaTOYHO CBS3HO M IOCIEOBATEIIBHO,

3HaHUS TEPMUHOJIOTUMHE JIOCTATOUHBI JJIs1 PACKPBITHS TEMBI, a TAKXKe

o0ydaeMOMy HE XBaTaeT JIGKCHUECKHX, TI'PaMMATHYECKHX U

CTWJIMCTUUECKUX CPEACTB JUII  OCYLIECTBJICHHUS IOJIHOLIEHHOI'O

BBICKa3bIBaHUS;

3) MUCHMEHHOE BBICKA3bIBAHHUE HMEET BCTYILICHHE, OCHOBHYIO YacTh U

3aKIII0YEHHE, OJJHAKO OJIHA M3 YacTel CIMIIKOM KpaTKas/IJIMHHAs, HE

CBsI3aHA C OCTAIbHBIMU YaCTSAMH, HE COOTBETCTBYET CBOEMY

Ha3HAYEHUIO;

4) nonyckaer Oomee  6-9  JIEKCHMUECKHX, TPAMMATHUECKUX  HJIH
(hOHETHYECKUX OINOOK;

5) 00beM  BBICKa3bIBaHHMS HE  COOTBETCTBYET  TPeOOBaHHUSIM

(TIpeBbILIAET  YCTAHOBJIEHHBII O0BEM WM, HAO0OpPOT, HMEET

MEHBIINH 00BEM).

HeynosnersopurensHo

OO0yyaromuiics:

1) He pacKpbIBaeT cojiepKaHKUe TEMbI BHICKA3bIBAHUS

2) u3naraetT MaTepual HECBSI3HO M HEMOCIEI0BaTeNbHO, HE BIa/IeeT

COOTBETCTBYIOIIEH TEPMHUHOJIOTUEH, a TaKke JIOCTaTOYHBIMU

JIEKCUYECKUMH,  TPaMMATUYECKUMH U CTHJIMCTHYECKUMU

CPEICTBaMHU I OCYILECTBICHUSI BEICKa3bIBaAHMUS;

3) He pUICPIKUBACTCS CTPYKTYPBI IIMCbMEHHOT'O BBICKA3bIBAHHS,

4) nonyckaer ©Oonmee 10  JIleKCHYECKMX, TIpaMMATHYECKHX  WIIH|
CTUJIMCTUYECKUX OIINOOK;

5) 00beM  BBICKa3bIBaHMSI HE  COOTBETCTBYET  TPEOOBAHHSM

(MIpeBBIIIaET  yCTAHOBJIEHHBIH OOBEM WM, HAOOOPOT, HMEET

MEHBIIINH 00BEM).

* IIpencrasneno B Tabmnwuie 2.1.

TEMBI DCCE (IOKJIAJOB, COOBILEHMIT) /151 IPOBEPKH YPOBHSI
C®OPMUPOBAHHOCTH KOMIETEHIIAN

KonTposupyembieTeMbl Dcce (TOKJIATBI, COOOIIEHNS)
y4eOHOM TUCHHIIMHBI




Tewma 1.1. Kapbepa. Mos
Oymymiast mpodeccus.

1. Career move.
2. Career change.
3. My future plans.

Tema 1.2 JIugaocTHbIE
KayecTBa U UMHIIK.

1. My future plans.
2. My colleague.
3. My strengths and weaknesses.

Tema 2.1.

Wudopmannonnascpena.

1. TV, the Internet, newspapers. What do | trust more to? Why?
2. My favourite TV programme.
3. International news channels | get my news from.

Tewma 2.2. IlyremecTBus.

1. What do you enjoy about travelling? What don’t you enjoy?
2. Write about your travel experiences.

Tema 3.1. Komnanunu.
CTpyKTypa KOMITaHUH.

1. HRM — main tasks and challenges personal relationships in
business
2. Describe types of companies in DPR

Tema 3.2.
TpynoycTpoicTBO

1. What skills are important if you want to get a well
paid job?

2. What can damage your online reputation? Do youcare

about it?

Tema 4.1. YopaBnenue

1. Qualities of a modern manager.
2. The difficulties of cross-cultural management.

Tema 4.2. Ilpuem
3apyOeXHBIX TAPTHEPOB

1. The most effective type of communication with a client.
2. Negotiating with foreign partners

BOIIPOCHI K 3AUYETY / 9K3AMEHY 110 PA3JAEJIAM (TEMAM) INCHUIIJIMHBI

Nupekc
Ne ni/m Bonpocsl k 3auéty/3K3amMeny OLlCHMBAaeMO
KOMIICTCHIIUU
HJIN
eé
3JIEMCHTOB
Tema 1.1. Kapsepa. Do you think about your future life? VK-4.1
Most Oynymas Do you find your future profession
npodeccusl. interesting?
Tema 1.2 JInuHOCTHBIC What is the difference between qualitiesand [YK-4.1

KaueCTBa U UMHUJIXK.

skills in a resume?
Why should you write about personalqualities
for a job?

Tema 2.1. Do the media play an important part inyour [YK-4.1
Wudopmanmonnasicpena. | life?

Do you think that the media influence ourlife?
Tewma 2.2. What countries would you like to visit?Why? |[YK-4.1
[TyremecTBus. Have you ever been in a difficult situation

while traveling?
Tema 3.1. Komnanuu. What is the structure of a modernbusiness?  [YK-4.2

CTpykTypa KOMIOaHHH.

What positions are necessary at a
developing enterprise?




Tema 3.2. Have you ever hunted for a job? YK-4.2

TpynoycrpoiicTso. What do you think are the stages in thejob
application process?
Tema 4.1. What are the functions included in VK-4.2
VYupasnenue personnel management?
What is the origin of the verb —manage?
Tewma 4.2. Ilpuem What makes a good meeting? Suggest YK-4.2

3apyOeKHBIXITAPTHEPOB what you think are the characteristics of
successful meeting?

What is the most important thing one should
know to make a successful business trip?

OBPA3IbI TECTOB JJIAA IIPOBEPKU C®POPMHUPOBAHHOCTHU YPOBHA
KOMIIETEHIIMN HA 3AYETE

1. Read the story and mark these statements true, false or not stated (if there isn't enough
information in the text).

A flight to India had a stopover at Heathrow Airport. The stopover was just two hours, so
the passengers only had time for a snack and a bit of shopping before they were ready to board
their next plane to Bombay. But there was a huge queue to the security check and the passengers
were starting to get very nervous. They didn't want to miss their flight. One of the passengers in
the queue was a very tall Indian with a big bag. The bag was heavy for normal hand baggage and
the man had put it on a trolley. When it was his turn to go through the metal detector, he stepped
forward with his bag. Of course, the next thing everybody heard was a loud alarm (cupena). The
security officers went speechless with surprise. However, a moment later, they turned to the Indian
man and very politely asked him to leave his hand baggage with them before going through the
metal detector. The Indian smiled, took his bag off the trolley and gave it to a security officer.
Then he went back to his trolley, pushed it in front of him and tried to go through the metal detector
once again. By this time, it was very clear what the problem was.

True or false, not stated?
. The story took place in the UK.
. The passengers were on their way to India.
. The stopover wasn't very long.
. People usually get nervous when they have to stand in a queue.
. The passengers of the flight to Bombay had to go through the security check.
. The tall Indian had just his hand baggage with him.
. The Indian was carrying a very heavy bag.
. The Indian tried to go through the metal detector with his bag.
. Only the Indian’'s trolley set off the alarm.
10. The Indian was travelling for the first time in his life.
2. Read the text and choose the best word to fill in each gap from A, B, C, D below.
SBS stands for Siemens Business Services. It is a division of the famous (1) company
Siemens. It is only about five years old but is already (2) for a considerable part of
Siemens' (3) . How? Siemens had the idea in 1995. A whole (4) of Siemens was at
the time responsible for the information and communication (5) of Siemens. The idea was
to (6) this service not only inside the company but outside too. SBS is now one of the
world's leading providers in the area of electronic business solutions and (7) :
Friedrich Froeschi is the CEO and SBS is now an (8) division with 33,000 employees in
88 countries and turnover of €5.8 billion. One of its (9) customers is the British
government. SBS organizes and manages the passports and national savings accounts for Britain.
In Europe its main (10) are IBM, Cap Gemini, and EDS. With growth in this market of at
least 15% the future looks bright for this German service company.

OO ~NOoO ol WN -



1.A ltalian B German C British D French
2.A answerable B dependable C irresponsible D responsible
3.A profit B turnover C loss D earnings
4.A company B department C office D officer

5.A work B job C activities D actions
6.A offer B propose C agree D present
7.A propositions B proposals C repairs D services
8.A independent B dependent C free D busy

9.A smallest B small C largest D larger

10. A competitors B customers C colleagues D enemies

3. Choose the correct answer

1. In ... of a newspaper a person can find various information presented in articles and comments.
a.anissue  b.asoap opera

C.aquiz d. the weather forecast

2. ... 1s a newspaper thas is published every day of the week except Sunday.

a. An edition b. A feature

c. An obituaryd. A daily

3. A ... is atelevision station and all the programmes that it broadcasts.

a. current event b. remote control

c. channel d. canal

4. A magazine that appears once a week isa ... .

a. weekly b. daily

c. monthly  d. tabloid

5. A ... is a popular serial about daily lives and relationsships of the same droup of people.

a. documentary film b. soap opera

c. historical film d. cartoon

6. Television ... us informed about the ... events at home and abroad.

a. keeping, recent b. keeps, recent

C. keeps, recently d. keeping, recently

7. ... is that sitting over there in the corner?

a. Who b. Whom c. Which

8. I don't understand a word ... you are talking about.

a. whatb. that c. who

9. They have a very large house round ... there are some lovely gardens.

a. That b. which c. whose

10. I'm looking at the photograph ... you sent me with your letter.

a. Which b. who c. whom

11. What time ... work on Monday?

a. do you finish b. will you finish
12. ... this weekend?

a. Do you go out b. Will you go out  c. Are you going out
13. I'm sorry I made you so angry. I ... it again
a.won'tdo b.'mnotgoingtodo c.'m notdoing
14. It's really hot. ... the window, please?

a. Are you going to open b. Will you open
15. I don't think I ... come tomorrow.

a.'m being able to b. am able to c. will be able to

C. are you going to finish

c. Do you open



OBPA3IbI TECTOB Ui IIPOBEPKU C®@OPMUPOBAHHOCTHU YPOBHA
KOMIIETEHIIMH HA 3K3AMEHE

THE VOCABULARY TEST

1. Complete the text below (1-5) with the correct word from the box. There is one word you
don’t need.

| advertising / launch / market / redundant / share / subsidiary |
Carston has announced that it will close its UK !, which employs about 70 staff. Most
of the staff will be made 2. The company spent £5 million on 3 last year
to promote its latest product. But the product * was a failure. Competition from other
UKcompanies, such as Fyfield and Brix, has been strong, and Carston has seen its market

> decline sharply over the last three years.

2. Complete the text below (6—10) with the best verb from the box. There are more verbs than
you need.

‘ do / get / make / market / set up / take / work ‘
Erika always wanted to work for herself. After getting a good qualification in art and design, she
decided to % her own business making jewellery. Two years later, she is finding it hard
to 7 a living from her business. In fact, she has to 8 part-time in a shop to
earn extra money. Erika makes innovative jewellery that is both high quality and stylish, but she
doesn’t have a strong customer base and often finds it difficult to % her work. She
needs to 19 some market research and then to develop an effective marketing strategy.
3. Choose the correct answer (a, b or c) to complete the article (11-20).

Michel Soussaline 'in a Paris hospital as a cancer specialist. But at present, he
is only working part-time. In his free time, he 12 his wife to develop a biotech company
called Imstar. Mr Soussaline describes the difficulties of setting up a new company in France:
‘We 13 the necessary investment, but it was impossible. There is much less help for
developing companies than in the US.” Mr Soussaline believes that Imstar 14 a bigger
company by now if it was based in California.

Mr de Bézieux, who heads a lobby group for small businesses in France, says:

‘Between 1965 and 1980, the French economy 15 twice as fast as the US. Since then,
it 16 the opposite. One of the main explanations is that our small businesses 17
But now there is a new approach to small business in France. In the past year, the

government 18 a series of initiatives to support innovative start-ups. In future, fast-
growing companies 19 extra benefits and 20 lower rates of tax.

11 a) works b) worked ¢) working

12 a) helped b) was helping ¢) is helping

13 a) look for b) looked for c) will look for

14 a) was b) would be c¢) have been

15 a) grows b) is growing c) was growing

16 a) was b) will be ¢) has been

17 a) is not growing b) was not growing  c) are not growing

18 a) launches b) has launched ¢) will launch

19 a) will receive b) have received c) receive

20 a) will be paid b) will pay c) are paying

4. Choose the right variant

1. There isn't a cloud in the sky, but it (be) cloudy in the morning.

a) was b) were c) are

2. Mrs. Clay usually finishes her work at half past three, but she (finish) it later
yesterday afternoon.

a) finishes  b) finished  c¢) has finished

3. Every day I help Morn about the house, but last week I was very busy with my
exam. So I (not / help) her much.



a) doesn’t help b) don’t help c) didn’t help
4. My brother ... speak several foreign languages.

a) may b) can ¢) must
5. Can you use his dictionaries? — I'm afraid I.... He needs them.
a) can't b) mustn't ¢) shouldn't

6. ... you pass the fruit? — Here you are.

a) Could b) Must c) Will

7. May I take this book home? — No, you ....

a) can't b) may not  c¢) you will not

8. The manager ... see me only late in the evening.

a) could b) might ¢) was able to

9. All children ... enter the park. Admission is free.

a) can b) may ¢) are allowed to

10. My parents (be) to the USA many times.

a) have been b) had been

c¢) will have been d) is being

11. Julia (finish) all the housework by three o’clock and we’ll go for a walk.
a) will finish b) will have finished

¢) have finished d) had finished

12. Aunt Polly punished Tom Sawyer because he (be) naughty.

a) has been b) had been

c¢) will have been d) finishes

13. — Why are you looking so unhappy? — I (lose) my purse.

a) have lost  b) had lost

c¢) will have lost d) lost

14. We are going to buy a car. By the end of next month our family (save)
money for it.

a) will save  b) will have saved

c¢) have saved d) had saved

15. Tell Tommy about these wonderful islands. He (never / hear) about them.
a) has never heard  b) had never heard

c¢) will never have heard d) heard

16. The workers say that they (build up) a district by the beginning of 2000.
a) will have built up b) will build up

¢) have built up d) had built up

17. A mother asked the children if they (buy) some biscuits for tea.

a) has bought b) had bought

c) bought d) will have bought

18. I (Ieave) some photos to be developed. Are they ready?
a) have left b) had left

c¢) will have left d) leave

19. She (have lunch) by the time we arrive.
a) will have had b) will have

¢) have had d) had had
20. Take your umbrella. It (rain) cats and dogs.
a) is raining b) was raining c¢) will be raining

21. This time tomorrow they (sit) in the train on their way to Chicago.
a) are sitting  b) were sitting c) will be sitting

22. I saw a light in your window as I (pass) by.

a) is passing b) will be passing  c) was passing.

23. I don’t know Spanish, but I (Iearn) it now.

a) was learning b) will be learning  ¢) am learning



24. Don’t phone Jim from 5 to 6 — he (have) English.

a) will be having b) is having c¢) was having

25. Every year London ... by many people from all over the world.

a)is visited b)is being visited  c) was being visited

26. The biggest museum ... by the Mayor next month, on May 24th.

a) opens b) is opened c¢) will be opened

27. Numerous banks, offices and firms ... in the City.

a) have been situated b) situate ¢) are situated

28. The City of London ... by fire in 1666 and by bombs in 1940.

a) destroyed b) was destroyed c¢) had been destroyed

29. St. Paul's Cathedral... by Christopher Wren (1632-1723), and it... last stone was
laid in 1710.

a) was designed; believes  b) designed; believed c¢) was designed; is believed
30. Teddy's words made me (feel) uncomfortable.

a) to feel b) feeling c) feel

31. Mrs. Pottson allowed her guests (smoke) in the living-room.

a) to smoke b) smoking c) smoke

32. Has the secretary come yet? [ want to have my papers (type).

a) to type b) typec) typed

33. I watched my cat (play) with her kittens. I couldn't tear myself away from that
funny sight. '

a) played b) playing c) to play

34. Plants die if you (not / water) them.

a) won't water b) don't water c¢) wouldn't water

35. If I had one million dollars, I (probably / buy) a yacht.

a) would probably buy b) will probably buy c) probably bought

36. - How did it happen that you missed you stop? - I (not / miss) it if the conductor
(announce) the stops.

a) wouldn't miss a) had announced b) hadn't missed b) would have announced
c¢) wouldn't have missed c) announced

37. What a pity my husband is away! If he (be) here, he (help) us.

a) were a) will help b) would be here b) would help

c) is ¢) helps

38. If I (get up) early tomorrow morning, I (go) jogging.

a) will getup a) go b) getup b) am goingto g c¢) got up c) will go

39. When he tried to balance his checkbook, he found that things just didn't ...

a) add on b) add right c¢) add up

40. Ken really likes Kirstie, but he's too nervous to ... .

a) ask her out b) ask her on c) ask out

OBPA3IbI TEKCTOB JJIA IPOBEPKH C®POPMUPOBAHHOCTHU YPOBHA
KOMIIETEHIIMU HA 3K3AMEHE

Why is personal image important
A personal image is important because most people will judge based on the first impression
that they get from someone. A good personal image will ensure positive, lasting first impressions
and can lead to many benefits, including a better job, an easier social life and more opportunities.
Personal image includes everything from the way a person dresses to their voice
fluctuations and even their social media profiles. Businesses, potential friends and nearly anyone
that is associated with a person can get a glimpse of their personal life from the image that they



project. Staying groomed and practicing good hygiene will also help contribute to a better personal
image.

Many employers will base their hiring decisions and even promotion decisions on the way
that people dress and take care of themselves. People who present themselves as having attractive
self-images will generally make more money, get hired and be promoted more quickly than people
who do not have a positive self-image. People who project excellent personal images will also
have a better chance at social opportunities and will have a more satisfying life with their friends.
A good self-image can be a great confidence booster on a more personal level.

Employment

Work plays a major part in most people’s lives. People of all sorts work in business, and
the terms businessman and businesswoman reflect this, referring to a wide range of individuals,
from the rich and famous to small company owners, from people in large organization to those
who work for themselves.

Many people choose to be self-employed (to have their own business) or to work freelance
for several employers.

As the labour market become more flexible, many employers respond by increasing the
number of fixed-term contracts and part-time workers.

In large organizations, administration of people is done by the personnel department,
although this expression is new sometimes rejected. Companies talk instead about their human
resources department or (HR).

The Human Resources department is responsible for planning, recruitment of the new
people, staff training and development, staff appraisal, welfare, pensions administration and
industrial relations. It works to ensure that the right people are available to meet the company’s
needs.

Recruitment is the process of employing new people. This process will vary from one
organization to another.

When a company needs to recruit or employ new staff, it may advertise the vacancy in
newspapers, or may contact an employment agency, a privet company that matches jobseekers
with job. Companies looking for senior staff may approach people working for another company,
a practice known as headhunting. Headhunters are specialist consultants who search for high-level
executives and try to persuade them to leave their current job in order to go to work in another
company. Executives may be persuaded to move company by the promise of a golden hello: a
large sum of money or some other financial enticement offered by the company they move to.

If you are a jobseeker (a person who is looking for a job) and you are interested in a
particular post, you may decide to apply for the job. The first step is to get an applicant form and
job description from the company. The next step is to complete the form and return it with your
curriculum vitae (CV BrE) or resume (AmE). The company’s Human Resources department will
select the most suitable applicant and invite them to attend an interview.

Business trip
Employees of different countries usually go on business trips. Any firm chooses only best
export for it. Companies can arrange such trips both in and outside the country. There are many
reasons of going on business there are to make a contract, to discuss different terms of delivery,
payment or shipment, to have tests, to do consultancy, to improve once professional skills, to work
etc. Represent - natives of the companies make preliminary arrangements in order to meet.



Usually itinerary of the trip is carefully planned by the head of the department or an
executive. A business trip can be a long term or a short term one. Often an employee must give a
financial report to the chief. As a rule businessman has a chance to go sightseeing or to visit
theatres, or just have some rest after the working day.

They also try to buy gifts or presents to relatives, friends and colleagues business trips
contribute to extension of business relationship of a company and help to succeed in the world
market. Business today is international, so business people often have to travel. On a business trip
people may meet colleagues and business partners for a first time.

It is usual for colleagues from different countries to experience cultural difficulties. In other
words, they may be surprised by foreign social conventions that is the different ways that other
nationalities or different cultures do things. Management styles are also differed from country to
country. In some cases it is useful to get a piece of advice from a special agency, consulting on the
questions of international business.

Business trip are very important nowadays because face to face contracts are more valuable
and useful for the matter, make a cal so in order not to spoil business people will go on traveling
on business.

®denepanpHOE rOCyapCTBEHHOE 010 KETHOE 00pa30BaTEIBLHOE YUPEXKICHHUE BBICIIECTO
obpazoBanus POCCUMCKAA AKAIEMUA HAPOIHOT'O XO3AMCTBA U

TOCYJAPCTBEHHOM CJIYXBbI npu IIPE3UIEHTE POCCUHCKOM
OEJIEPAIIHN

JloHenkuit UHCTUTYT — ynpasieHus — ¢punuan PAHXul'C

Hanpasaenue noarorosku 38.03.04 I'ocy1apcTBEHHOE M MYHUIIMIIAJIBLHOE YIIPABIECHUE
poduan «PernoHaibHOE YIIpaBJIeHUE U MECTHOE CaMOYIIPaBICHUE)

Kadeapa nuHOCTpaHHBIX A3bIKOB

Jductnunianna « AHOCTPAHHBIA A3BIK)

Kype 1 Cemectp 2 dopma 00yueHHsT OUHASL
3K3AMEHA]_[I/IOHHI)II71 BHUJIET Nel

1. Speak on the topic.
2. Read the text and give its summary.
3. Do the vocabulary test.

Ox3amenamop:
YTBepKIeHO Ha 3acelaHuu Kadeapsl « » 20 1. (mpotokom Ne oT
«_» 20 1)
3as. kagedpoii:
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