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1. IACHIOPT PABOYEM MMPOI'PAMMBbI YYEBHOM JUCIUILJIAHBI

OII/1.08 [lokymMeHTALMOHHOE 0O0ecleYeHre yIpaBJIeHUs

1.1. Obs1acTh NPpUMEHEHUsI NPOTPAMMBbI

Pabouast mporpamMma y4eOHOMN AUCIUTIUIMHBI SIBJISIETCS 9YacCThI0 00pa30BaTeIbHOMN
nporpammbl B cootBeTcTBUM ¢ @DI'OC mno cneumansHoctu CIIO 40.02.04
Opucnpynennus, ykpynHenHas rpynna cnenuainbHocteit 40.00.00 FOpucnpyaenusi.

1.2. MecTO AMCHUILIHHBI B CTPYKTYpPe 00pa3oBaTeIbHOM MPOrpaMMbl:

YdeOHast AUCHMIUIAHA BXOJUT B IUKI OOIIENPOPECCHOHATBHBIX JUCHUTUIINH,
HalpaBJIEHHBIX Ha (OPMUPOBAaHHME OOMMX U NPOPECCHOHATBHBIX KOMIIETEHIU,
BKJIFOYAIOUIUX CIIOCOOHOCTH!

OK 01 BsiOupats ciocoObl pemeHus 3a1ad npo(ecCHOHaIbHON 1eATeTbHOCTH
MIPUMEHUTENBHO K Pa3INYHbIM KOHTEKCTaM;

OK 02 Hcnonb3oBaThb COBPEMEHHBIE CpEACTBA IIOMCKAa, aHAIW3a U
UHTEpIpeTanuy uHbopMaluu, U UHGOPMALMOHHBIE TEXHOJIOTUU JISl BBIMTOJHEHUS
3aJ1a4 Mpo(eCcCUOHAIBHON 1eATEIbHOCTH;

OK 03 IlnanupoBath M peau30BBIBATH COOCTBEHHOE MPO(PECCHOHAIBHOE U
JUYHOCTHOE Pa3BUTHUE, MPEANPUHUMATEIBLCKYIO IEATEIbHOCTh B PO(PECCHOHATBHON
cdepe, UCTIOIB30BaTh 3HAHUS 110 TTPABOBOM U (DMHAHCOBOM IPAMOTHOCTH B PA3IUYHBIX
KU3HEHHBIX CUTYaIUsX;

OK 04 D¢ dexTuBHO B3aMMOIEUCTBOBATh U padOTATh B KOJJIEKTUBE U KOMAH/IE;

OK 05 OcymecTBiaaTh yCTHYHO M INHCBMEHHYK) KOMMYHHKAlHUK Ha
rocygapcTBeHHOM si3blke Poccuiickoit ®enepanuu ¢ y4eTOM OCOOEHHOCTEH
COLIMAJIBHOTO U KYJBTYPHOT'O KOHTEKCTA,

OK 06 IIposBasTh TpaxaaHCKO-IATPUOTHUECKYIO TO3ULUIO, JEMOHCTPUPOBATH
OCO3HAaHHOE IMOBEJCHUE HAa OCHOBE TPAJULIMOHHBIX OOIEUYEIOBEYECKUX IIEHHOCTEH, B

TOM 4YHCJIC C Y4YCTOM TIapMOHH3allMM MCKHAIIMOHAJIBHBIX W MCKPCINTHO3HBIX
OTHOMCHHﬁ, MPUMCHATH CTAaHAAPTBI aHTUKOPPYIIITUOHHOTO ITOBCICHUWA,



OK 07 CopeiicTBOBaThH COXPaHEHUIO OKpY Karolen Cpenbl,
pecypcocOepexeHnio, NPUMEHSATh 3HaHUS 00 W3MEHEHUHM KIuMaTa, MPUHIIHIIGI
OepexKIIMBOTO MPOU3BOACTBA, 3 (HEKTUBHO ACHCTBOBATH B UYPE3BBIYANHBIX CUTYAIIHSIX;

OK 08 Hcrnonb3oBaTh cpeicTBa (pU3MYECKON KyJIbTYphl AJII COXPAHEHUS U
YKPEIUICHHS 3/J0pPOBbs B Mpolecce Mpo(ecCHoHanbHOM AeSITEIbHOCTH U TIOIIEP KAHUS
HE0OXOAMMOT0 YPOBHS (PU3UUECKOU MOATOTOBICHHOCTH;

OK 09 TIlonb3oBaTbes  mpodecCHOHANBHOM  JIOKYMEHTaluueW  Ha

rocyJapCTBEHHOM U MHOCTPAHHOM SI3bIKaX
[IK 1.2 IIpumeHATh HOPMBI MpaBa sl pelIeHus 3a1ad B MPOPECCUOHAIBHON

JIeATSIILHOCTH
[IK 1.3 Bnamers HaBbIKAMM MOATOTOBKH IOPUIAYECKHX TOKYMEHTOB, B TOM

YHUCJIC C UCITIOJIB30BAHUCM HH(i)OpMaI_[I/IOHHBIX TEXHOJIOTHM.

1.3. leau 1 3agaum JUCHUILIMHBI — TPE0OBAHMS K Pe3yJIbTaTaM O0CBOCHUSA
AUCIHUNJIMHBI:
B pe3ynbraTe 0CBOSHMS IUCHUIUIMHBI 00YYalOUIUICS 0010/CeH yMemby.

- IPUMCHSATH Ha IIPAKTHUKC I'OCYAAPCTBCHHLIC CTAaHAAPThI, APYTUC HOPMATHUBHO-
MCTOAUYCCKHUEC JOKYMCHTBI, PCrIIaMCHTUPYIOIIHUEC OPraHru3aliui0 JOKYMCHTAIHOHHOIO

oOecrieueHus ynpaBiCHUS;

- COCTaBIISITh W TPABWIBHO OGOPMIISATH OCHOBHBIE BHJIBI OpPTraHU3aIMOHHO-
pactopsITEeIbHBIX JOKYMEHTOB;

- ohopMIIITH HHGOPMAIIMOHHO-CIIPABOYHYIO JOKYMEHTAITHIO;

- 0hOpPMIIITH KaJPOBYIO TOKYMEHTAITHUIO;

- 0(hOpPMITITH TIPETEH3MOHHO-NCKOBYIO IOKYMEHTAITHIO.

B pe3ynbraTe 0CBOSHHUS TUCIUTUIMHBI O0YYAIOIIHICS 00IXCEeH 3HAMD !

- TEPMUHOJIOTHIO B 00JIaCTH JOKYMEHTAIIMOHHOTO 00€CTICUeHUS YIIPABICHHUS;

- HOpMaTUBHBIE IOKYMEHTHI, PETJIAMEHTHPYIONTHE COCTABJICHUE U 0(OpMIICHUE
JIOKyMEHTAITMH | TMOPSI0K ee 00paboTKu;

- MpaBUJIa COCTABJICHUS 1 O(DOPMIICHHS OPTaHU3AIMOHHO-PACTIOPSIUTETBLHBIX



JOKYMEHTOB, BXOJSIIUX B YHU(MUUHUPOBAHHYID CHCTEMY OpPraHU3alUOHHO -
pacnopsIMTEIbHBIX JOKYMEHTOB, YHU(PUIIMPOBAHHYIO CUCTEMY MEPBUYHON YUYETHOU
JOKYMEHTAIMU B YaCTH TOKYMEHTAlMU 0 YUYETY TPY/a;

- HOPAOOK IIPOBCACHUA SKCIICPTHU3BI HCHHOCTHU JOKYMCHTOB U IIOATOTOBKH ACI K

APXMBHOMY  XPaHEHHWIO. TEXHOJIOTHMIO OpraHM3allii  JOKyMEHTOOO0OpoTa B
opraHu3anusix (yapexaeHusx).

1.4. KoJu4ecTBO 4aCOB HA OCBOCHHME MPOTPAMMBI IUCHMILIMHBI:

MaKCUMaJbHOW y4eOHON Harpy3Ku 00ydarolerocs /5 4acoB, B TOM YHUCIIE:
00s13aTeIbHOM ayTUTOPHOM yueOHOM Harpy3ku oOydaromierocs — 14 gacos.
caMocTosiTeNbHas padoTa- 61 yac.

®opMa UTOTOBOM ATTECTALMM: DK3aMECH

IIpu yrpo3e BO3HUKHOBEHUS U (WIM) BO3HMKHOBEHHHM  OT/ACJIBHBIX
Ype3BbIYAMHBIX CHUTyallMld, BBEICHUU pPEXKUMA M[OBBIIEHHOW TOTOBHOCTU WIIH
Ype3BbIYAHON CUTyallud Ha Bcel Tepputopun Poccuiickoit deneparuu a1b0 Ha ee
yacTh peanu3auus pabodeil mporpamMmbl  y4eOHOM  TUCHMIUIMHBI ~ MOXET
OCYILIECTBIATHCA C TPUMEHEHHEM SJEKTPOHHOTO OOyYEeHUs, JIHUCTAHIIMOHHBIX
00pa3oBaTeNbHbIX TEXHOJOTHH.

2. CTPYKTYPA U COJAEP)KAHUE YYEBHOM JUCIUILINHBI

2.1.00beM yueOHOH TUCIHUNJIMHBI U BUIbI YUeOHOH padoThl 110 OYHOU
dbopme 00yueHust

Bun yueonoii padoTnl O0bem yacoB

MakcumanbHasi yueOHas Harpy3Ka (Bcero) 75
Oos3aTesibHAs ayIMTOPHAsS y4eOHasi HArpy3Ka (Bcero) 14
B TOM YHCIJIC:

TEOPETUUCCKUE 3aHSATHS

NPaKTHYECKUE 3aHATHS 6
CamocrosTenbHas pabota o0yuarorierocs (BCero) 61
Koncynpranus
Hmozosaa ammecmayus 8 popme sK3ameHa




2.2.TeMaTH4ecKmii ILUIaH U cofiepkanne ydedHoii pucuumiunsl OI1.06. JJokyMeHTaIMORHOE 00ecniedeH e yIpaBJIeHust

HanmenoBanue pa3aenon Conep:xanue y4eOHOro MaTepuasia, NpakTU4YecKkue padoTbl, CAMOCTOSITEILHASA Oo0beMm Koawi
H TeM paboTa o0y4aroumMxcs 4acoB| KOMIETEeHLWi,
(opmupoBanuio
KOTOPBIX
crnocod0cTByer
3JIEMEHT
NMPOrpamMMbl
1 2 3 4
BBenenue Copepxanue yueOHOro MaTepuana 2 OK 1,2,4,5
Jleknun
1. OcHoBHBIE TEepMHUHBI: JOKyMEHTAllMOHHOE obOecrneuenue ynpasieHus (A0Y),
JIOKYMEHTHpOBaHUe, ToKyMeHT. Knaccudukanus J0KyMeHTOB.
2.90tansl cranoBieHus J10Y B Poccun. HopmaruBHo-metoaudeckas 6asza JIOY B Poccun.
IIpakTHYeckne 3aHATHA 2
Paznen 1. JlIoKyMeHTHPOBaHHeE YIIPABJIEHYECKOI 1eATeJTbHOCTH -
Copepxanne yueOHOTO MaTepHana 6 OK 1,2,4,5,8,9 IIK

Tema 1.1. TpeboBanus k

COCTABJICHUIO U Jleknuu 11
odopmienuro 1okymeHToB| 1. TpeboBanus k opopmiieHHIO TOKyMeHTOB. DopMyrsip-o0paser JOKyMeHTa.

2. OcHOBHBIE PEKBU3UTHI IOKYMEHTA; MpaBuiia opopmiieHus, B cootBeTcTBuU ¢ ['OCTom.

3. OdopmieHne 1 pacrooKEHUE OCHOBHBIX PEKBU3UTOB OpraHu3anuu Ha ¢opmare A4

MIPOJIOJIBHOTO U YTJIOBOTO OJIaHKaA.

IIpakTHyeckne 3aHATHA 4
Tema 1.2. Cucrema OK 1-5,8,9 IIK
OpPraHM3aNuoOHHO- CamocrosiTesibHasi padoTa 00y4aromuxcst 14 1.1-14,16

1. OpranuzanroHHbIE JOKYMEHTHI: ycTaB. TpeboBanus kK ohopmIIEHHIO.




pacnopsiaAuTeabHOI
nokymentanuu (OP/I)

2. OpraHu3anroHHbIC JOKYMEHTHI: MoJIokeHne. TpeboBaHus K 0(hOpMIICHHIO.

3. OpranuzanvoHHbIE JOKYMEHTBI: JIOJUKHOCTHAsi MHCTPYKLUsA. TpeboBaHuUs K
0o OpMIICHHUIO.

4. PaciopsimuTenbHbIe TOKYMEHTHI: TIpuKas. TpeboBaHus K 0pOPMIICHHIO.

5. PacniopsautenbHble TOKYMEHTHI: pacniopsbkeHue. TpeboBanus K 0pOpMIICHHIO.

6. PactiopsimutenbHble TOKYMEHTHI: perieHue. TpeboBaHus K 0(hOpMIICHUIO.

7. CpaBo4HO-UH(OPMALIMOHHBIE  JIOKYMEHTBI: HpPOTOKOJI.  TpebGoBaHust K

o OopMIICHHUIO.

8. CnpaBouHO-MH(POPMALIMOHHBIE JOKYMEHTHI: akT. TpeboBaHus K 0pOpMIICHHUIO.

9. CpaBo4HO-UH(pOpPMALIMOHHbBIE JOKYMEHTHI: MUCbMO. TpeOoBaHMs K 0POPMIICHHIO.
10. CipaBo4HO-MH(DOPMAIIMOHHBIE IOKYMEHTHI: cripaBka. TpeOoBaHUs K OPOPMIICHHIO.
11. CnpaBo4HO-MH(OPMAIIMOHHBIE JIOKYMEHTBI: JOKJIajaHas, ciayxeOHasd,
00BbsICHUTEIIbHAS 3aUCKU. TpeboBaHMs K 0(OPMIICHHIO.

CamocrosiTesibHast padoTa o0y4daroumuxcst

. OopmieHne opraHu3aIlOHHBIX, JOKYMEHTOB — YCTaB.

.Odopmiienne opraHu3aMOHHBIX, JOKYMEHTOB — TOJDKHOCTHAS! HHCTPYKIIHUS.

. OpopmieHue pacnopsauTENbHBIX JOKYMEHTOB — ITPUKA3.

. Odopminenme paciopsSAUTENbHBIX JOKYMEHTOB — PEIICHHE, PACIIOPSIKEHHUE.

. Opopmrenue cnpaBouHO-UH(HOPMAITMOHHBIX JOKYMEHTOB — ITPOTOKOJ, aKT.

. Odopmiienne cripaBoYHO-UH(OPMAIIMOHHBIX JOKYMEHTOB — IIHCHMO, CIIPABKa.

. Odopmiienne cipaBouHO-UH(OPMAIIMOHHBIX JOKYMEHTOB - JI0KJIa{Hasl, CIIy>KeOHas,
OOBSICHUTEIIbHAS 3aIUCKU.

NN R W N
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Pazgen 2.

Opranuzanusi padoThbl ¢ JOKYMEHTAMHU




Tema 2.1. Opranmzanusa | CamocrosiTesbHasA padoTa 00y4yarommxcst 8 OK 1-5,8,9

JOKYMEHT0000poTa Cnyxb6a JI0Y B opranuzanusx. JJokymerToo60pot. ['paduk nokymerToobopoTa. 1IK 1.1
JIOKyMEHTONOTOKH.

Tema 2.2. Opranuzaunust CamocTrosiTe/ibHasi padoTa 00y4YaloUIUXCsI 14 OK 1-5,8,9
1. Homenknarypa nen. Bunbl HomeHkIaTyp Aein. @opMa HOMEHKIIATYPBI Je IIK 1.1,

ONEPATUBHOI0 XPAHCHUSA
AOKYMCHTOB. IloaroroBka
H nepeaavya aeji B apxmB

opraauzanuy. Opranusanus onepaTuBHOTo xpaneHus nein. [loaroroska u nepenava aemn
B apXUB OpraHu3aluy.

2. [Iponerypa coctaBneHus U 0(hOPMIICHHUS paCTIOPSIUTENBHBIX JOKYMEHTOB. O0IacTh
MPUMCHCHUSA OPraHUu3allMOHHBIX TOKYMCHTOB. Hcnonp3oBanue YHI/I(i)I/IHI/IpOBaHHI)IX

dopm.

NudopmaninoHHO-CIIpaBOYHBIE JTOKYMEHTBI: WX Ha3zHaueHue, (OpMyJIsphl-00pasIibl.

[Tpouenypa cocraBienus U ohopmiIeHUS HHPOPMALMOHHO-CIIPABOYHBIX JOKYMEHTOB.

O6unacTh NpUMeHEeHUs1 THPOPMAITMOHHO-CIIPABOYHbIX JOKYMEHTOB.

Hcnonp3oBanue yHU(PUIMPOBAHHBIX (HOPM.
3. [TakeT JOKYMEHTOB 110 JINYHOMY cocTaBy. OcoOeHHOCTH paboThI ¢ KaJpOBBIMU
JNOKyMEHTaMu. JIokyMeHTHpOBaHHE TPYJOBBIX OTHOLIECHHI.




CamocrtosiTeibHast padoTa 00y4YarOIMXCs

1.OpranusanuonHas foKyMeHTauus PaciopsiaurenbHasi JOKyMEHTaLUS.

2. JlokyMeHTalus 1o JUYHOMY COCTaBY.

3. OcHOBHBIE BHJIBI JOKYMEHTOB 10 (PMHAHCOBO-PACUYETHBIM OnepanusaM. JleHeKHbIH Yek,
pacueTHBIN YEK, YEKOBbIE KHUKKHU.

4. Cuer-daxrypa. Akt peBusun. [Inarexxnoe nopydenue. JInieBoi cuer.

5. Obuias XapaKTepUCTHKA OpPraHM3allMOHHBIX  TEXHUYECKHUX CPEICTB.
ABTOMaTU3MPOBAHHBIE CUCTEMBI JIEJI0IIPOU3BO/ICTBA.

6. [IpaBuiia 1 NOPSAAOK TUPAKUPOBAHUS JOKYMEHTOB. DJIEKTpOoHHas roura. Cucrema
OINITUYECKOT0 paclo3HaBaHUs TEKCTOB.

7. Ucnionib30BaHUEe CIIPABOYHO-IIPABOBBIX CUCTEM.

15

Koncynpranus 8
Wrorosas arrecraus B opMe IK3aMeHA 6
BCEIO| 75
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3. YCJIOBUSA PEAJIM3ALIMU ITPOTI'PAMMBI IUCIHUTIINHBI
3.1. TpeGoBaHusA K MUHUMAJIbHOMY MaTE€PHAJIbHO-TEXHUYECKOMY 00ecre4eHH 0
HNmeercs B Haiauuumu Y4yeOHbI KaOMHET COLMANbHO — HKOHOMUYECKUX
JUCLMILIUH.
O6opynoBanue yueOHOro KaOUHeTa:
1. KOMIUIEKTHI CHIEIMATU3UPOBAHHON yueOHOI Mebeu;
2. paboudee MeCTO IpenogaBaTes;

3. 10ocKa KJ1accHasl.
TexHuueckue cpeacTBa 00yUCHHUS:

KOMITBIOTEP C YCTAHOBJIEHHBIM JIMIICH3MOHHBIM MPOTPAMMHBIM 00€CIIeYEeHUEM:

1. OC Windows, MS Office, CIIPaBOYHO-TIOMCKOBOM CUCTEMOU
«Koncynbrantl Intocy, BeIxo10M B ceTh «IHTEpHET», TOCTYIIOM B 3JIEKTPOHHYIO
UH(OPMAITMOHHO — 00Pa30BaTEIBHYIO CPEY;

2. MIPOEKTOP;

3. AKpaH.

Nmeercs B Hamuuuu JlabopaTopusi TEXHUUYECKHUX CPEIACTB  OOydYeHUS
O6opynoBanue yueOHOTO KaOMHETA:

KOMILJIEKTHI CIEUAIN3UPOBAaHHON yueOHOU MeOenH,
JI0CKa KJIacCHasl,
HPOEKTOP,

JKpaH,

o ko e

KOMITBIOTEPHI TT0 KOJIMYECTBY 00YYAIONTUXCSI C YCTAHOBJICHHBIM JINIICH3HOHHBIM
MPOTrPaAaMMHBIM 00ECIICYEHUEM:

OC Windows, MS Office, 7-Zip , Adobe Acrobat Reader, Comodo Internet Security,
KOHCYJIBTaHT IJIFOC, C BBIXOJOM B CCThH «I/IHTepHeT» U JOCTYIIOM B 3JICKTPOHHYIO

MH(}OpPMaAIIMOHHO-00pa30BATENbHYIO CPEAY.

3.2. UndopMaumnoHHoe od0ecnevyeHue o0yueHust
Ilepevyennb yueOHbIX u3nanuii, UHTEepHET-pecypcoB, 10MOJIHUTEILHOM
JIATEPATYPHI
OCHOBHbBIE UCTOYHUKH:

1. loponuna JI. A. JlokymMeHTallMOHHOE OOecreYeHne YNpaBiIeHUs: YUeOHUK U
MPaKTUKYM JJI cpenHero mpodeccruonansuoro oopazosanusi/ JI. A. Jloponuna, B. C.
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Uputnkosa. — Mocksa: M3natensctBo FOpaiit, 2021. — 233 c¢. — (IlpodeccuonansHoe
obpazoBanue). — ISBN 978-5-534-05783-6. — Tekcrt: asexkTpoHHbIN// OOpa3zoBaTenbHas
wiatdopma FOpaiit [caiiT]. —

URL: https://urait.ru/bcode/473802

2. bsir B. C.  [loxymeHTanimoHHoe oOecrniedeHue ympabiieHus. MOpuamueckas
TEeXHUKA: ydeOHOe mocolue miisi cpeaHero mpodeccuoHambHoro odbpazosanus/ B. C.
bsint. — 2-e u3n., ucnp. u gon. — MockBa: M3narensctBo FOpaiir, 2021. — 103 c. —
(ITpodeccuonansuoe ob6pazoBanme). — ISBN 978-5-534-08233-3. — Tekcr:
anekTpoHHbIH// O6pa3oBaTenpHas wiatdopma FOpaiit [caiT]. —

URL: https://urait.ru/bcode/474092

3.I'pozoBa O. C. Jlenmompous3BOACTBO: ydeOHOE TMOCOOWE ISl CPETHETO
npodeccuonansHoro oopazoBanus/ O. C. I'po3oBa. — Mocksa: M3garenscTBo FOpaiir,
2021. — 126 c. — (Ilpodeccuonanvuoe obpazoanue). — ISBN 978-5-534-08211-1. —
Tekct: anextponnsiit// O6pazoBarenbHas wiargopma KOpaiit [caiiT]. —

URL.: https://urait.ru/bcode/472842 JlonoaHUTEIbHBIC
HUCTOYHUKH:

4. bopmeBckuit I'. A. T'ocygapcTBEHHO-4YaCTHOE NApTHEPCTBO: YYEOHHK U
MPaKTUKYM JJI CpelHero npodeccuoHanbHoro oopazosanus/ I'. A. bopuieBckuid. —
Mocksa: U3narensctBo FOpaiit, 2021. — 282 c. — (IIpodeccuonanibHoe 00pa3oBaHue).
— ISBN 978-5-534-08174-9. — TekcT: 31eKTPOHHBIN//

Oo6pazoBarenbHas maatdgopma FOpaiit [caitr]. — URL: https://urait.ru/bcode/474173
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2021. — 126 c. — (IlpodeccuonanpHoe oOpa3oranue). — ISBN 978-5-534-08211-1. —
Tekct: anexrponnsit// O6pazoBarenbHas wiargopma KOpaiit [caiiT]. —
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6. Kopuee 1. K. JlokymMeHTanlMOHHOE OOECIIEUCHHE YIPABJICHUS: YUCOHHK U

MPaKTUKYM JJis cpefHero npodeccuonanbHoro oopazoBanus/ 1. K. Kopuees, A. B.
ITmenko B. A. MamypriieB. — 2-e 3., nepepad. u gor. — Mockaa:

N3natenscTBo KOpaiit, 2021. — 384 c. — (IIpodeccrnonansHoe 0Opa3oBaHue). —

ISBN 978-5-534-05022-6. — Texkct: anexTponnbiii// OOpa3zoBarenbHas ImiaTdhopma
FOpaiit [caiiT]. — URL: https://urait.ru/bcode/472550

7. Ky3znenos W. H. JIoKkyMEeHTaIlMOHHOEe  OOecredyeHne  yIpaBJieHUS.
JIOKyMEHTOOOOPOT W JCJIONPOU3BOJICTBO: YUYCOHMK M TPAKTUKYM I CPEIHETO
npodeccuonanbuoro oopazosanus/ M. H. Ky3nenos. — 3-e uzm., nepepad. u jom. —

Mocksa: UznarensctBo FOpaiit, 2021. — 462 ¢. — (IIpodeccuonanpHoe 00pa3oBaHue).
— ISBN 978-5-534-04604-5. — TekcT: 31€KTpOHHBIN//
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4. KOHTPOJIb 1 ONEHKA PE3YJIbTATOB OCBOEHUA JUCIIUITJIMHBI

KoHTposib M OLIEHKAa pe3ylabTaTOB OCBOCHUS JIWCLUILIMHBI OCYIIECTBISECTCS
MPENOIABATEIIEM B MPOLECCE MPOBEACHUS MPAKTUYECKUX 3aHSATUN, TECTUPOBAHMS, a
TaKK€ BBIMOJHEHHUS OOYYAaIOIIMMHCS HWHIWBUAYaJIbHBIX  3aJaHUM, IPOCKTOB,
HUCCIIETOBAHUH.

Koabl popmupyembix | @opMbl 1 METOAbI KOHTPOJISA U
npo¢ecCHOHATIBHBIX U | OLIEHKH Pe3yJibTATOB 00y4eHUs
001X KOMIIeTeHIIUii

PesyabTaTsl 00yyeHus

(ocBOEHHBbIE YMEHHUSI, YCBOCHHbIE

3HAHMNSA)

OceoenHvie ymenusi. OK 01, 0K 02, 0K 03, |- »kcrnepTtHOe HaOIOJIEHUE U
[puMeHsITh Ha TIPaKTHKE OK 04, OK 05, OK 06, | openxa paboTHI BO BpeMs YCTHBIX
roCyIapCTBEHHBIC CTAHIAPTHI, OK 07, OK 08, OK 09 | onpocos;

IpyTUe HOPMAaTHBHO- IIK1.2,1IK 1.3 - DJKCHepTHOe HaOIoaeHNe 3a
METOIUYECKHUE JOKYMEHTHI, paboToii BO BpeMs IMPAKTUUYECKHX
perJIaMEHTHPYIOIINE OpPTraHU3aIuIo 3QHSITHIA;

JIOKYMEHTAI[MOHHOTO 00eCTICUeHUs - oleHKa S ——
YUpPAaBJICHAA, CaMOCTOSATENILHOM

CocraBisith H IIPaBUJILHO BHEAYIUTOPHOM pabOThI; - OIICHKA
0hOPMIIATh OCHOBHBIE BU/IBI pe3yJIbTaTOB TEKYILEH K
OpraHu3aHOHHO- POMEKYTOUHOM aTTeCTaIl|H.

pacnopsAUTENbHBIX JOKYMEHTOB;
OdopmisaTe THPOPMALTUOHHO -
CIPABOYHYIO JOKYMEHTALIUIO;

OdopmisaTs KaIpoByrO
JIOKYMEHTAIINIO;

OdopMAsATh MPETEH3UOHHO -
HCKOBYIO JIOKYMEHTAIIHIO.
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Yceoernnvie 3nanus:

TepmuHOIOTHS B obsactu
JIOKYMEHTAI[MOHHOTO 00eCTICUeHUs
yIpaBJICHUS;
HopmaruBHsbie JIOKYMEHTHI,
pErIaMEHTHPYIOIUE COCTABIICHHE
U opOopMIICHHE JTOKYMCHTAIMA H
MOPSIIOK €€ 00paboTKH;

[IpaBuna COCTaBJICHUS u
oOpMIICHHUS OPTaHU3ANUOHHO -
pacropsaUTEIbHBIX JTOKYMEHTOB,
BXOJSIIUX B YHUPHIIMPOBAHHYIO
CUCTEMY OpPTraHHU3aIOHHO-

pacmopsIUTEeNbHBIX  JOKYMEHTOB,
YHH(PUIUPOBAHHYIO CHCTEMY

OK 01, OK 02, OK 03,
OK 04, OK 05, OK 06,

OK 07, OK 08, OK 09
IIK 1.2, IIK 1.3

- DOKCHepTHOEe HaONoJIeHUEe |
OllIeHKa pabOTHl BO BPEMsI YCTHBIX

OITPOCOB,;

- OKCIEPTHOEC Ha6J'II-O,I[€HI/IC 3a

paboToif BO BpeMs MPaKTUYECKUX

3aHATHH;
- OIICHKA BBITTOJTHCHHS
CaMOCTOSTEIIbHOM

BHEAYUTOPHON pabOTHI; - OLIEHKA
pe3yJIbTaTOB TEKYILUEH U
MIPOMEKYTOYHON aTTECTALUU.

IIEPBUYHOU YYETHON

JIOKyMEHTaluu B JacTu
JOKYMEHTALUU 10 YUYEeTy TPY/a;
[Topsimox MPOBENECHUS
AKCIIEPTU3Bl 1LIEHHOCTH
JIOKYMEHTOB ¥ TIOJITOTOBKH JIEJT K
apXUBHOMY XPAHECHHUIO.

- TexHonorus
OpraHu3aIu
JTIOKyMEHTOO00OpOTa B

opraHu3anusax (yupexaeHusx).
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