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PA3JIEJ 1. OPTAHU3AIIMOHHO-METOJIAYECKHIA

1.1. HEJIX JUCHUAITJINHBI

Llenb OCBOGHMS TMCIUILIUHBI U IUTAHUPYEMbIE PE3YJIbTAaThl 00YYCHUS 10 Y4eOHON JTUCLUTLTIHE

(COOTHECEHHBIE C TUNIAHUPYEMBIMU PE3yJIbTaTaMi OCBOCHHS 00pa30BaTElIbHOM MPOrpaMMBl)

OCHOBHOI1 LIENbIO JUCHHUILTUHBI «IHOCTPaHHBIN S3bIK B cepe MpodhecCHOHATBHON KOMMYHUKAIIMNY SIBIISICTCSI
JajbHellee pa3BUTHE YMEHU 3(PEKTHBHO 00LIATHCS HA MHOCTPAHHOM SI3bIKE B JICIOBOM U OBITOBOI cepax, a
MMEHHO: 00CYKIaTh JIeJIOBBIC TPOOJIEMbI; HAXOJUTh HOBYIO TEKCTOBYIO, HH(OPMAIIHIO, COACPKALIYIOCS B
HWHOCTPAHHBIX UCTOYHUKAX; MUCATH JOKYMEHTBI, BECTH JACIIOBYIO IIEPEIUCKY, ICPCBOJAUTHL NHOA3ZBIYHBIC
npodecCHOHANBEHO HAMPaBJIeHHbBIE TEKCTHI C aHTIIMICKOTO SI3bIKa HA PYCCKUI U HA00OPOT, MOJB3YSCh ABYSI3bIYHBIMH
TEPMUHOJIOTMUCCKUMHU CJIOBAPAMMU, BJICKTPOHHBIMU CJIIOBAPSIMHA U JPYTYUMH BO3MOXKXHOCTAMU, IPEAOCTABIIACMbIMU
coBpemeHHbiMHu UT.

TemaTnka 00y4eHHsI HHOCTPAaHHOMY SI3bIKY IPO(eCCHOHATBHOM HAPaBICHHOCTH 00YCIOBICHA
HEOOXOJMMOCTBIO 00ECTIEUUTh MPOPECCHOHATBHYIO JeATENFHOCTh OYAYIINX CIENHUATUCTOB B YCTHBIX HIIH
MUCbMEHHBIX KOHTAKTaX C 3apy0eKHBIMHU KOJUICTaMH.

1.2. YYEBHBIE 3AJAYN JUCHUTIJIMHBI

B nporiecce n3ydyeHus AUCHUILIMHBI PEMIAIOTCS CIeAYyIONIHe OCHOBHBIC 3a/1a4H:

- TMOBBIIEHNWE UCXOOAHOI'0 YPOBH: BJIaAACHUA NHOCTPAHHBIM A3BIKOM, JOCTUTHYTOI'O O6y‘-IaIOHII/IMI/ICSI B MarucTparype
Ha TpeAbLIYIIEeM dTare o0yueHHus;

- OBJIaJIcHUE O0YYaIONIMMHUCS YPOBHEM KOMMYHHKATHBHON KOMIIETEHIIUY, KOTODBIH MTO3BOJISIET pelaTh
KOMMYHUKATHUBHBIC 33JIa4M B 00JIACTH JCTIOBOrO  OOIICHUS;

- pacumpeHne BO3MOXKHOCTEH s yaeOHOM aBTOHOMUH, Pa3BUTHE CIIOCOOHOCTEH K caMOO0Opa30BaHHUIO;

- pa3BHUTHE YMEHHH paboTaTh C 3JIEKTPOHHBIMH CIIOBAPSMH, HHOS3BIYHBIMH pecypcamMu cetu MHTepHeT, pacimpenme
Kpyro3opa u NoBbIIIeHue HHOPMAIIMOHHON KYJIbTYpPhl 00YJaIOIIHXCSE;

- pacuMpeHure CIoBapHOro 3amnaca U GopMHUpOBaHUE TEPMHUHOIOTHYECKOTO arapaTa Ha HHOCTPAHHOM SI3BIKE B
npodecCHOHANBHON cdepe AesTeNFHOCTH;

- BOCIIUTaHUEC TOJICPAHTHOCTU U YBAXXCHUA K JYXOBHBIM I[ICHHOCTAM pPa3HbIX CTPaH 1 HAPpOJAOB

1.3. MECTO JUCHUIJIMHBI B CTPYKTYPE OCHOBHOM OBPA3OBATEJIBbHOM
ITPOI'PAMMBI

ukr (pasger) OIIOIT BO: |51.B.02

1.3.1. Jucyunnuna "Hnocmpannulii s3vix 8 cghepe npogheccuonanvrou Kommyrnuxayuu'" onupaemcs Ha
cnedyrougue snemenmol OIIOI BO:

JlenoBble KOMMYHHUKAIIUHU B MPOo(eCCHOHAIBHOMN cdepe

Hcropus kynbTypsl Poccun

1.3.2. JJucyunnuna "Hnocmpannulii sa3vix 8 cghepe npogheccuonanviou Kommynuxayuu" evicmynaem
ONnopou  OJisl CIeOVIOWUX DNIeMEHINO0B:

IIcuxomorusa MeKIMYHOCTHBIX OTHOIIEHUN

CoBpeMeHHBIE TEHICHITIH YIIPABICHHS ITEPCOHATIOM

1.4. PE3YJIbTATBI OCBOEHUA AU CHUIIJIMHbI:

VK-4.2: ApeymeHmupo8anHo u KOHCMPYKMUGHO OMCmMausdenm c8ou NO3UYUY U Udeu 8 aKkaoemuyecKux u
npogeccuorHanbHbIX OUCKYCCUAX HA UHOCMPAHHOM S3bIKe

3HAaTh:

YpoBeHnb 1 |- HHOA3BIUHYIO JIEKCUKY U TEPMUHOJIOTHUIO AJISl YYaCTHA B AUCKYCCHSIX U MPOGEeCCHOHAIEHOM OOLICHUH

YpoBeHb 2 |- HHOA3BIUHYIO JIEKCUKY U TEPMUHOJIOTHUIO AJIsl YUaCTHs B AUCKYCCHSIX M MPOQPECCHOHATIEHOM OOLIeHUI
- perucTpbl OQUIUATEHOTO U HEOPUITUATHHOTO OOIIECHIS

YpoBeHb 3 |- HHOA3BIUHYIO JIEKCUKY U TEPMUHOJIOTHUIO AJISl YYACTHUA B AUCKYCCHSIX U IPOGeCCHOHAIBHOM OOLICHUU
- perucTpbl OUIHATBHOTO U HEOPHUIIHATBLHOTO OOIIEHUS,

- 0COOGHHOCTH IYOJIMYHBIX BBICTYIIJICHUI U IPUEMBI BEACHUS TUCKYCCHI Ha MPpOoQecCHoHalbHbIE

TEMBI.

VYMeTh:

YPOBEHB 1 |- Y66)KI[3TB, HAacTanBaTh Ha CBOCH IIO3UIIHNH, OOBSICHATH CBOKO TOYKY 3pCHUS HA NHOCTPAHHOM S3bIKC C
HCITIOJIB30BAHUEM HpO(l)eCCHOHaHLHOﬁ JICKCUKU U TCPMHUHOJIOTUN

YpoBenn 2 |- yOexxaaTh, HacTauBaTh Ha CBOSH MO3ULUHU, OOBSICHATH CBOIO TOUKY 3PEHHUSI HA HHOCTPAHHOM SI3bIKE C
HCTOJIB30BaHUEM NMPOPECCUOHANBHON JIEKCUKU 1 TEPMUHOJIOTHH;
- BECTH NPOQECCHOHAIBHYIO AUCKYCCHIO




VYposennb 3 |- yOekaaTh, HACTaUBaTh HA CBOCH MO3UIIMHU, OOBSCHATH CBOIO TOUKY 3PEHHSI HA MHOCTPAHHOM SI3bIKE C
HCTONBb30BaHUEM MPOPECCHOHATBHON JICKCHKH U TEPMUHOIOTHH
- BECTH ITPO(ECCHOHATBHYIO IUCKYCCHIO;
- OCYIIECTBIIATH MyOJUYHBIC BRICTYIUICHHS B IIpeAeax mpohecCHOHATbHON TEMATHKH
- YYUTHIBATH COIMOKYILTYPHBIE OCOOCHHOCTH OOIICHHU S, UCITOIB30BATH COOTBETCTBYIOIINE SI3BIKOBBIC
CpeICTBa OOIICHUS

Bnagners:

VYposennb 1 |- ciocobamu BeeHMsI TUCKYCCHU Ha POPECCHOHATBHBIC TEMbl HHOCTPAHHOM SI3bIKE

YpoBenn 2 |- ciocobamu BeCHUs JUCKYCCHU Ha MPOPECCHOHATBHBIC TEMbl HHOCTPAHHOM SI3bIKE
- (byHKHI/IOHaHLHI)IM SA3BIKOM JIA apryMCeHTalluu, YMCHUSAMU OTCTOATH CBOIO TOYKY 3pCHUA, Y6C)KIL':1TI> u
T.JL.

YpoBenn 3 |-criocobamu BereHust 6ecelbl 1 JUCKYCCUU Ha MHOCTPAHHOM SI3bIKE

- (bYHKHI/IOHaJ'H)HBIM SA3BIKOM UIA apryMCeHTalluu, YMCHUSA OTCTOATH CBOIO TOUKY 3pCHU, y6C)KI[aTI> n

T.J.
- CIIOCOOHOCTSAMH aHAJIM3UPOBATH MPOCIYNIAHHYI0 WHPOPMAIIHIO U BBIJIBUTATh UJICH, IPEIJIOKECHUS

1.4. PE3YJIBTATBI OCBOEHU S JUCHUIIJINHbBI:

VK-4.3: Ocywecmensem nouck uHOA3bIYHbIX MAMEPUANLO8, NEPE8OOUM U PeOaKmupyem pasiuiHsie
axademuyeckue, NPoPecCUOHATbHBIE, 0eN08ble MEKCMbl C UCNOIb308AHUEM COBPEMEHHBIX UHPOPMAYUOHHBIX
MexHON02UlLl U Pecypcos

3HaTh:

Ypogens 1

- 0COOEHHOCTHU Pa0OTHI C MHOS3BIYHBIMH OHJIAMH CIIOBAPSIMU M CITPABOYHBIMH PECypcaMu

Yposenb 2

- 0COOCHHOCTH PadOThI C MHOSI3BIYHBIMU OHJIAMH CIIOBApSIMH U CIIPABOYHBIMH PECYpPCaMHU;
- 3HaeT OCHOBHBIE (JOPMAThl MIMCHMEHHBIX TEKCTOB: ICIOBBIX IHUCEM, aHHOTAIMH, pedepaToB, cTaTei,
3cce

Yposensb 3

- 0COOEGHHOCTH PAa0OTHI C MHOS3BIYHBIMH OHJIAIH CIIOBAPSIMU M CITPABOYHBIMU PECYPCAMU;

- 3HAaeT OCHOBHBIC ()OPMAThI MUCHMEHHBIX TEKCTOB: JCIOBBIX IHCEM, aHHOTAIHH, pedepaToB, CTaTei,
acce

- CII0COOBI ¥ PHUEMBI PEIaKTHPOBAHUS MHOS3BIYHBIX TEKCTOB C MCIIOIB30BAHUEM JBYSI3BIUHBIX,
TOJIKOBBIX CJIOBApEH, CIIPABOYHHUKOB, BKJIIOUYAsi COBPEMEHHBIE OHJIAIH TEXHOJIOTHH.

YMeTh:

Yposensb 1

- IEPEBOJUTH C MHOCTPAHHOTO SI3bIKa Ha PyCCKU MTPOodecCHOHAbHBIE TEKCTHI C HCIIOb30BAaHNUEM
JBYS3BIYHBIX M TOJKOBBIX CIIOBApEi

Yposenn 2

- IEPEBOJUTH C MHOCTPAHHOTO SI3bIKA HA PYCCKUH C MICTIONB30BAHNUEM JIBYSI3BIYHBIX H TOIKOBBIX
cJoBape;

- pemaxkTHpoBaTh MPOPECCHOHAIBHBIE TEKCTHI (JISIOBYIO TOKYMEHTAIUIO, TE3UCHI, CTAThH) Ha
WHOCTPAHHOM S3BIKE C YIETOM uX (opmaTa.

Yposensb 3

- IEPEBOJUTH C MHOCTPAHHOTO S3bIKa HA PYCCKUI C UCTIOIb30BAHUEM JIBYSI3BIYHBIX U TOIKOBBIX
cJoBape;

- pemakTHpoBaTh MPOoeCCHOHAIBHBIE TEKCTH (CTaThH, 0030pHl HA MpodecCHoHaTbHON, HAYTHOH H
aKaJeMHYeCKOW HaIPaBICHHOCTH) HA HHOCTPAHHOM S3bIKE C y4eToM uX (popmara.

- TmcaTh NIpoQecCHOHAFHO HATIPABIICHHBIE TEKCTHI (IeOBbIE MIChMa, TE3UCHI, CTAThH) Ha
WHOCTPAHHOM S3BIKE C YIETOM HX (opMaTa.

Bmagers:

Yposens 1

- SI3bIKOBBIMU YMCHUAMH IIEPEBOJIA HpO(bGCCI/IOHaJ'H:HO HalpaBJICHHBIX TEKCTOB C MHOCTPAHHOI'O A3bIKa.

Yposensb 2

- SI3BIKOBBIMH YMEHHSIMHU AJIS IEPEBOJIa ¢ MHOCTPAHHOTO SI3bIKa HA PYCCKHUH U C PYCCKOTO Ha
HWHOCTPaHHBIN 3aJaHHBIX TPOECCHOHAIBHBIX TEKCTOB;

- aHAJIM3UPOBATD COZIEPKAHNE MHOSI3BIYHBIX TEKCTOB M U3BJIEKaTh HEOOXOANMYIO0 HH(POPMALUIO IS
BBITIOJIHEHHUS ONIPEAETICHHBIX 3aJaHUN

Yposens 3

- SI3bIKOBBIMH YMEHHSIMU JJIS1 IEPEBOJIa ¢ MHOCTPAHHOTO SI3bIKa HA PYCCKHUH U C PYCCKOTO Ha
HWHOCTPaHHBIN 3aJaHHBIX IPOECCHOHAIBHBIX TEKCTOB;

- YMETh MOJIb30BaThCsl HH()OPMALIMOHHBIMU pecypcaM Iisi paboThl ¢ IpodeccroHaIbHO
HaNpaBJICHHBIMH TeKcTaMH ( TIOMCK, aHAJIN3, PEAAKTHPOBaHUE, HAITUCAHUE).

B pesynomame oceoenua oOucyunaunst "Hnocmpannwiil a3uik 6 cihpepe npogheccuonanbhoii KOMMYHUKayuu»

3.1

3HATHB:

- CTPYKTYpPY UHOCTPAHHOTO S3bIKA;

- FpaMMaTI/I"IeCKI/Iﬁ M JICKCUYECKUH CTpOﬁ HUHOCTPAHHOT'O A3bIKA




- 0COOEHHOCTH MCXKKYJIBTYPHOI' O O6IHCHI/IH U MCKAYHApPOAHOI'O0 3TUKETA

3.2| YMmerh:

- UCIIOJIb30BAaTh 3HAHUA NHOCTPAHHOI'O A3bIKA B HpO(l)eCCHOHaHLHOﬁ JACATCIIbHOCTH, Mexclcym,TypHoﬁ
KOMMYHUKAIIUU 1 MESKIIMYHOCTHOM O6IHCHI/II/I

- HCIOJB30BAaTh 3HAHWA MHOCTPAHHOI'O A3bIKAa B HAYUYHBIX HUCCICAOBAHUAX

- COCTaBJISITh YCTHBIC M MMCHbMEHHBIE COOOIICHUS Ha TEMBI, Kacaroluecs: NpodeccuoHanbHOM, HAyYHOMH,
aKaJeMHYECcKON M COMALHO-KYIBTYPHOH cep neaTenbHOCTH

3.3|Baagers:

- IpodeCCHOHALHO HAIPAaBJICHHBIM HHOCTPAHHBIM SI3bIKOM Ha YPOBHE He HUxke B2+

- CIIOCOOHOCTBIO K 0000IIEHNIO, aHATIM3Y, BOCIPUATHIO U IIPOAYLIUPOBAHUIO WH(POPMAIMK Ha HHOCTPAHHOM
SA3BIKE

- CIIOCOOHOCTHIO K MPOIYLIUPOBAHUIO HWH(pOpMAIK Ha HHOCTPAHHOM SI3bIKE

1.5. ®OPMbI KOHTPOJISA

Texkymuii KOHTPOJIb YCIIEBAEMOCTH MTO3BOJISIET OIICHUTH YPOBEHb CDOPMHUPOBAHHOCTH AJIIEMEHTOB

KOMITETeHIIMH (3HAHW, YMEHUH 1 IPUOOPETEHHBIX HABBIKOB), KOMIIETEHIIHH C MTOCIEAYIONINM 00bEeAMHEHHEM

OIIEGHOK M TPOBOIUTCS B (hopMe: YCTHOrO OIpoca Ha MPaKTUYECKHX 3aHATHAX ((QpOHTAIBHBIN, WHAWBUAYaIbHBIN,
KOMIUIEKCHBIH ), TUCbMEHHOW MPOBEPKH (TECTOBBIE 3aJaHUS, KOHTPOJIb 3HAHUH MO pa3eny, CUTYallMOHHBIX 3aJaHUi U
T.1.), OIICHKH aKTUBHOCTH pabOoThl 00yJaronIerocsi Ha 3aHATHHU, BKITIOYAs 3aJ[aHusl JIJIsl CAMOCTOSITENBHOM PaboTHI.

Hpomeofcymounaﬂ ammecmauus

Pe3ynbTaThl TEKyIIEro KOHTPOJS U MPOMEXKYTOYHOW aTTeCTany GOPMUPYIOT PEUTHHIOBYIO OLIEHKY PabOThI

cTynenta. Pacnpenenenne 6amioB mpu GOpMHUPOBAHIH PEUTHHTOBON OIICHKH PabOTHI 00YIArOIIETroCs] OCYIIECTBIISETCS B
COOTBETCTBUU C JISUCTBYIOIINM JIOKaJIbHBIM HOPMATUBHBIM akToM. [lo jucrumae "MHOCTpaHHBIH 36K B chepe
npo¢ecCHOHATbHON KOMMYHHUKAIMH' BHIOM ITPOMEXKYTOYHON aTTECTAINH SIBIIETCS 3adeT

PA3JEJI 2. COAEP KAHUE JUCHHUIIJIMHBI

2.1. TPYJOEMKOCTb OCBOEHU JTUCHUIIJIMHBI

Oo1as Tpy10EMKOCTh IUCHUIUTMHEL  "MHOCTpaHHBIH A3bIK B cepe npodeccnoHanbHOM KOMMYHUKAUU"
cocraBiser 4 3auéTHble enuHUIBI, 144 Jacos.

KonmudecTBo 4acoB, BBIACISIEMBIX Ha KOHTAKTHYIO paboTy ¢ MpernoiaBaTeseM U CaMOCTOSTEIbHYIO padoTy
00y4aromierocs, onpeensiercss yaeOHbIM IIaHOM.

2.2. COOEP/)KAHHUE PA3JIEJIOB TUCHUITJIMHBI

HanmenoBanue pa3aenoB u tem /Bua 3ansitust/ | Cemectp /| Yacos | Komneren- | Jlutepatypa | Unte | Ipumeuanue
Kypc 101008 PaKT.
Pa3nen 1. IIpo6semsbl TpyaoycTpoiicTBa
Tema 1.1. Ilpomecc TpymoycTpoiicTBa. 1 4 J.1 0
OCHOBHBIE MTOJIOKEHUST TPYJOYCTPOMCTBA B JI1.2J12.1
opraamzanusx /I1p/ JI2.2J13.1
JI3.2
213233
Tema 1.1. Ilpomecc TpymoycTpoiicTBa. 1 14 JI1.1 0
OCHOBHBIE IOJIOKEHUST TPYJOYCTPOHCTBA B JI1.2J12.1
opranmzauusx /Cp/ JI2.2J13.1
JI3.2
213233
Tema 1.2. JIokyMeHTBI 11 TPYIOYCTPOIMCTBA. 1 4 JI1.1 0
[IpaBuiia cocTaBieHUs U HAITMCAHUS AETOBBIX JI1.2J12.1
nuceM ISt Tpyoycrpoiictsa. Pesrome. /I1p/ JI2.2J13.1
JI3.2
213233




Tema 1.2. JlokyMeHTBI U1 TPyAOYCTPOICTBA. 12 JI1.1
IIpaBuna cocTaBieHUs U HAIIMCAHUS JETOBBIX JI1.2J12.1
nuceM st Tpyznoycrpoiictsa. Pestome. /Cp/ JI2.2J13.1
JI3.2
212233
Pazpges 2. B3aumogeiicrBue ¢ nepcoHaioMm
Tema 2.1. B3aumoneiicTBre ¢ KaHIAIATAMH. 4 JI1.1
PexomennaTensabie TUchMa. [IpoBeneHue JI1.2J12.1
cobecenopanus. /I1p/ JI2.2J13.1
JI3.2
213233
Tema 2.1. B3aumoneiicTBre ¢ KaHIAAATAMMA. 14 JI1.1
PexomennaTenpabIe TUCEMA. [IpoBeneHme JI1.2J12.1
cobecenoanus. /Cp/ JI2.2J13.1
JI3.2
9233
Tema 2.2. B3aumogeiicTBue ¢ paOOTHUKaMHU. 6 JI1.1
OOyuenue nepconaia /Ip/ JI1.2J12.1
JI2.2J13.1
JI3.2
2233
Tema 2.2. B3aumogeiicTBue ¢ paOOTHUKaMHU. 14 JI1.1
OOyuenue nepconaia /Cp/ JI1.2J12.1
JI2.2J13.1
JI3.2
2233
Pa3nen 3. YnpaBJjieHue nepcoHanom
Tema 3.1. CocraBnenne koHTpakTa o Hatime /I1p/ 10 JI1.1
JI1.2J12.1
JI2.2J13.1
JI3.2
2132 33
Tema 3.1. CocraBneHne kKoHTpakTa o Harime /Cp/ 10 JI1.1
JI1.2J12.1
JI2.2J13.1
JI3.2
2132 33
Tema 3.2 Ynpasnenne nepconanom. CiyxeOHbIC 10 JI1.1
merotel.  /Ilp/ JI1.2J12.1
JI2.2J13.1
JI3.2
213233
Tema 3.2. YnpaBieHue nepcoHaioM. 10 JI1.1
Cayxebnble nbrotsl.  /Cp/ JI1.2J12.1
JI2.2J13.1
JI3.2
213233

Pasnea 4. Ilpodaemsbl B paboTe ¢ nepcoHaIoM




Tema 4.1. YBonbHeHue nepconaia. [Ipuuunst 2 8 JI1.1 0

yBonbHeHus. /Tlp/ JI1.2J12.1

JI2.2713.1
JI3.2
0233

Tema 4.1. YBonbHeHue nepconaia. [Ipuuunst 2 8 JI1.1 0

yBonbHeHus. /Cp/ JI1.2J12.1

J12.2713.1
J3.2
3233

Tema 4.2. Pabora ¢ kagpamu /I1p/ 2 8 J1.1 0

JI1.2J12.1

J12.2713.1
J3.2
35253

Tema 4.2. Pabota ¢ kagpamu /Cp/ 2 8 JI1.1 0

JI1.2J12.1

J12.2J13.1
JI3.2
22 33

PA3JIEJI 3. OBPA3SOBATEJIBHBIE TEXHOJIOI'MHU

B ocBoenuu yueOHON quciutuinHbl « THOCTpaHHBIH S3bIK B cepe MpodecCHOHaTbHON KOMMYHHKAIIHI
WCTIOJIB3YIOTCS CIICYIOIINE TEXHOOTHS:

1 KouTekcTHOE 00yUYeHHE — 00yUeHHE B KOHTEKCTE podeccuu (peannusyercs B yUeOHBIX 3aaHUSX, YUUTHIBAFOIINX
crenn(uKy HampaBICHUS U IPOQYHIIS IOATOTOBKH), (POPMHUPYETCSI MOTHUBAIIUSA 00YJAFOIIUXCS K YCBOCHHIO 3HAHUH
ITyTEM BBISBJICHUS CBS3€H MEXTY KOHKPETHBIM 3HAHHEM H €TI0 IIPUMEHEHHEM.

2. TexHONOTHS MHTEPAKTUBHOIO 00yUEHHUS (peann3yercs B popMe YIeOHBIX 3aJaHAH, TTPEIITOIAraloNInX
B3aMMOJICHCTBHE O0YJAIOIINXCS, HCITOJIb30BAaHNE aKTUBHEIX (DOPM 0OpaTHOI CBS3M).

3. TexHOI0THs MIEKTPOHHOT0 00YUIeHUS (peaanu3yeTcsl IPH IOMOIITH JICKTPOHHOM 00pa3oBaTenbHOl cpensl PI'EOY
BO «IOHAYUI C» u pu ucnons3oBannu pecypcoB bC, ipu npoBeaeHH aBTOMAaTU3NPOBAHHOTO TECTUPOBAHUS U
T. I.).

4. IIpobiiemHOE 00OyUEHNE — CTUMYIHPOBAHNE O0YJIAIOIIUXCS K CAMOCTOSTETFHOMY IIPHOOPETEHUIO 3HAHUH,
HEOOXOMMMBIX ISl PEIICHHS KOHKPETHON MPOOIEMEL.

5. I[IpoekTHAast TEXHOIOTHS — MHANBUYaTbHAS WA KOJJIEKTHBHAS IESTENHFHOCTD 10 0TOOPY, PacpeneneHnuo 1
CHCTeMaTH3allii MaTepraia 1o ONpeaeNeHHON TeMe, B Pe3yIIbTaTe KOTOPOH COCTABIISETCS MMPOEKT.

B ocHOBe 00pa3oBaTeNbHBIX TEXHOJIOTHH JIEKAT KOMIIETEHTHOCTHBIN TOAXO0/. TO COBOKYITHOCTH OOIINX
TIPUHITATIOB OIIPEIEICHMS Tieiiell oOpa3oBaHms, 0TOOpa Co/IepKaHMs 00pa30BaHMs, OPraHU3aIH 00pa30BaTEIHLHOTO
TpoIiecca U OIIeHKH 00pa30BaTeNbHBIX pe3ynbTaToB. O0pa3oBaTeNnbHAsS KOMIIETEHIIHS PEAIoIaraeT He YCBOSHHE
00y4aroMMMHUCS OTIENBHBIX 3HAHUN U YMEHUH, a OBJNaJeHNE MMH KOMIUIEKCHOH MPOLIEAYPOH, B KOTOPOH IS
Ka)KJIOTO BBIJICIIEHHOTO HAIIPABIICHHS ONpeeTieHa COOTBETCTBYIOMIA COBOKYITHOCTh 00pPa30BaTEIbHBIX
KOMIIOHEHTOB. OCOOEHHOCTh MEAArOTHIECKHX IIeNei 10 pa3BUTHIO KOMIIETEHITNI COCTOUT B TOM, YTO OHU
(hopMupyIOTCS HE B BH/JIE ISWCTBUN MIPEIOIaBaTElls, @ C TOYKU 3PEHUS PE3YIIBTATOB JESITEIHbHOCTH 00y4aeMoro, T. €.
€ro MPOJBUKEHUS U PA3BUTHS B TIPOIECCE YCBOSHHSI OMPEAENIEHHOTO COIIUATHHOTO OIBITA.

PA3JIEJ 4. YHEBHO-METOANYECKOE U MATEPUAJIBHO-TEXHUYECKOE
OBECIIEYEHMUE JJUCHUIIJINHBI

4.1. Pekomenayemasi aureparypa

1. OcHoBHas JMTepaTypa

ABTODBIL, 3ariasue HznaTenbcTBO, TO

J1.1 [Maxkcumrok, E. B. WnocTpanHbIii A3bIK B cepe npodecCHOHATBHBIX Owmck : CubAlN, 2024.
KoMMyHHKanuii. — Tekcr : anekrponnsiit //  URL:
https://e.lanbook.com/book/446660.(79c.)




ABTOpBHI,

3ariaBue

I/I3I[aTCJ'H>CTBO, roa

JI1.2 |Ilukamosa, E. A.

AHTIHHACKUI S3BIK B TPOGECCHOHANBHON ACSTEIBHOCTH :
yuebHoe mocodue ISBN 978-5-9967-2992-0. — Tekcr :

anekrponssiii // URL: https://e.lanbook.com/book/449099.

(83 c.)

Marnutoropck : MI'TY um.
I''1. HocoBa, 2024 — Yacth
2 — 2024.

2. JlonoiHNTEIbHAS JTUTEPATypa

ABTODBHI, 3arnaBue W3narenscTBo, rox
J2.1 Personnel Management = lHOCTpaHHBIi S3bIK Honenxk : 'OV BIIO
H. A. Hosorpazackas | mpodeccHOHaIbHON HAaNPaBIeHHOCTH : yueOHO- "ITOHAYHUI'C", 2020
-Mopckas METOJIMYECKOe Mocooue it o0yyaronmxcs 1 Kkypca
00pazoBaTenbHON POrpaMMBbl MarHCTPATyPhI
HanpasieHus noarotoBku 38.04.03 «YmpasneHue
MIEPCOHAJIOM» OYHOM / 3a04HOM (hopMm oOyuenus (169 c.)
J2.2 WHocTpaHHbIH S3bIK TPO(HECCHOHATBHON Honenxk : JoaAYul'C, 2018

JI. . JIeraxo, H. A.
Hogorpanackas-
Mopckas

HaIpPaBJICHHOCTH : y4eOHO-METOANYECKOE TTOCOOHE O
aHTIHiickoMy s3bIKy «Employment» no aucnurmiiae
«HOCTpaHHBII 131K PO ecCHOHaTBHOI
HaIpPaBJIEHHOCTU» JUIS CTy/IeHTOB 1 Kypca OV «mMaructp»
HanpasiieHHus moaAroToBku 38.04.02 «MeHeKMEHT» 110
BCEM MarucTepCKHM MporpaMMaM OYHOH / 3a04HOU GopM
obyuernust (158 c.)

3. Metoguueckue pa3paboTku

ABTOpBHI,

3armaBue

H3maTenbCcTBO, TOM

J3.1
H. A. HoBorpazckas
-Mopckas

WuoctpanHbI# A3BIK TPO(hEeCCHOHATBHOM
HATPABICHHOCTH: METOJJMYECKIE PEKOMEH JAIIHH 110
OpraHU3aIiy CaMOCTOSTENILHON paboThl ISt
obygarormxcs 1-ro Kypca o0pa3oBaTeIbHON MPOrpaMMBI
MarucTpaTypsl HampasjieHus moAroToBku 38.04.03
«YmpagsieHue nepcoHansoM» 04HOM / 3a0uHol HopM
oOyuaenwst (43 c.)

Honenk : JOHAYUI'C,
2021

J3.2
E.B. ITpokomnenko

HHOCTpaHHBIN S3BIK PO EeCcCHOHATHLHOM
HaIpaBIIEHHOCTH: METOUYECKHE PEKOMEHAAINHN IS
MIPOBEICHUS MTPAKTHUECKUX 3aHITHN 151 o0y4arommxcst 1
-T0 Kypca 00pa30BaTenbHON MPOrpaMMBbl MaTUCTPATYPHI
HarpasieHus moarotoBku 38.04.03 «YmpasicHue

TIEpCOHAIIOM) OYHOM / 3a0uHOM (hopMm o0yuenns (14 c.)

Homnenk : 'OY BIIO
«JOHAYUI'C», 2021

4.2. IlepevyeHn pecypcoB

HHGOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOI ceTn "UHTepHeT"

1 |Hayunas snexrponnas oubmioreka «KUBEPJIEHMHKA» https://cyberleninka.ru/
72 | 9BC «JIAHDY https://e.lanbook.com
»3 | 9BC «SHAHUYM» https://znanium.ru

4.3. IlepeyeHb NPOrpaMMHOro0 o0ecre4eHust

JInueH3noHHOE U CBOOOAHO PACIIPOCTPaHAEMOE NPOrpaMMHOE 00ECTIEeUeHUE, B TOM YHCIIE OTEYECTBEHHOTO

IIPpONU3BOACTBA:

- Libre Office (nmunensus Mozilla Public License v2.0.)

- 7-Zip (mumensus GNU Lesser General Public License)

- AIMP (mumensus LGPL v.2.1)

- STDU Viewer (freeware for private non-commercial or educational use)
- GIMP (immensus GNU General Public License)

- Inkscape (muensus GNU General Public License).

4.4. IlpodeccnonanbHbie 6a3bl JAHHBIX M HHGOPMAIIHOHHBIE CIIPABOYHBIE CHCTEMbI

HarmonansHast anekrponHas oubnmoreka https://rusneb.ru HanmonaneHas anexktponnas oudnuorexa (HOb) —




(enepanbHas rocyJapcTBeHHas HH(QOpMalMOHHAs cucTeMa, co3aaBaeMas MUHHUCTEPCTBOM KyIbTYpbl Poccuiickoit
denepanny Npy y4acTUU KPYIMHEHIINX ONOTHUOTEK, My3€eB, apXUBOB, U3AaTeNel U IPYTUX MpaBooOIagaTenci.
eLibrary.ru. Hayunas snektponnast 6ubmmotexa https://elibrary.ru Kpynueiimmii poccuiickuii ”HQOpMaIOHHO -
AHAJTMTUYECKUI MOPTall B 00JaCTH HAyKU, TEXHOJIOTHH, MEULIMHEI M 00pa30BaHMsl, COAepkKalluil pedepaTsl U
MOJHBIE TEKCTHI Ooee 38 MIIH Hay4HBIX MyONMUKalWi 1 TAaTEHTOB, B TOM YHUCIIE 3JIEKTPOHHBIE Bepcun Oonee 5600
POCCHIICKHX HAyYHO-TEXHUYECKUX )KYPHAJIOB.

[opran «bonbinas poccuiickast SHIUKIONEnUs https://bigenc.ru HayuHo-00pa3oBaTelbHbIN SHITUKIONESANSD TOPTa,
MPEACTABISIONINN COO0H CBOJ CHCTEMAaTH3UPOBAHHBIX JOCTOBEPHBIX 3HaHU. [lopTan siBisieTcss yHUBEpCaIbHBIM
MYJIBTUMEIUHHBIM PECYPCOM, OXBATHIBAIOIINM BCE CEphl YEINOBEUECKUX 3HAHUM.

4.5. MaTepuajnbHO-TeXHHYECKOe o0ecnedeHne I CUMILIHHBI

Jnst mpoBeneHysl yUeOHBIX  3aHSTHH, IPELyCMOTPEHHBIX 00pa30BaTENbHON MPOTrpaMMOH, 3aKperIeHBI
ayJMTOPHH COTJIACHO PACTIMCAHUIO YICOHBIX 3aHSATHHA:

paboudee MecTo MpenoaBaTess, I0CaJOuHbIe MeCTa [0 KOIUYECTBY 00y4aromUXcsl, JOCKa MeI0oBasi, IepCOHAIbHBIN
KOMITBIOTEp C JIMIIEH3UPOBAHHBIM IIPOIPAMMHBIM OOecTiedeHreM 00IIero HasHaueH!sl, MyJIbTUMEMIHBIN TIPOEKTOP,
SKpaH, UHTEPAKTUBHAS NIaHEIIb.

PA3JIEJI 5. ®OHJI OHEHOYHbIX CPEJICTB

5.1. KoHTpoJbHBIE BONPOCHI U 3a1aHUA

Paznen 1. [IpoGiiemMbl Tpya0yCcTpOHCTRA

Tema 1.1. Ilpouecc TpynoyctpoiicTBa. OCHOBHBIE MTOJIOKEHUS TPYIOYCTPOMCTBA B OpraHU3AIMSIX.
1. What documents should you prepare before looking for a job?

2. What benefits do people expect from work? Are material and moral aspects equal for them?
3. What type of communication at work would be suitable for employees?

4. How important are personal relationships in business?

5. How can social nets be used for looking for a job?

6. What problems should a person solve to be prepared for a new job?

Tema 1.2. JIokyMeHTHI TSI TPYAOYCTpOMCTBa. [IpaBwia cocTaBIeHUS M HAITUCAHUS JCTTOBBIX TTUCEM IS
TpynoycrpoicTea. Pestome

1. What information should be included in a letter of application?

2. What recommendations can you give to those who are going to do the interview?

3. What characteristics do you emphasize describing an applicant in the letter of recommendation?
4. What is a functional resume to your mind? What types of CVs do you know

5. Writing a letter of recommendation: what do you stress describing an applicant?

6. What do you know application forms? Find the tempolates on the Net.

Paznen 2. B3auMopelcTBrE ¢ TTEpCOHAIOM.

Tema 2.1-2.2. BzauMmonelicTBHe ¢ KaHAuIaTaMu. PekoMenmatensablie mucbMa. [IpoBenenne cobeceqoBanms
1. What questions are usually asked during an interview?

2. What makes a good negotiator?

3. What stages of preparation should a candidate come through?

4. What is called a “Follow-up letter” and when is it written?

5. Speak on the rules of business letter writing

Paznen 3. YrpasieHnue rmepcoHaioMm

Tema 3.1.

CocTaBneHne KOHTPaKTa O Hailme.

1. What is the Contract of Employment?

2. What is the role of the Contract of Employment?

3. What are its main clauses?

4. Would you rather work for a male or female manager?

5. Discuss an example of good or bad contract.

Tema 3.2. Ynpasnenue nepconanom. CiyxeOHble 1broTel. [lpaBa n 06s3anHOCTH paOOTHUKOB
1. What makes a good employee?

2. What nationalities are better at building relationships than others at work?

3. What makes employees successful and happy?

4. What do you find satisfying and frustrating about your work or studies?

5. What sort of risks do businesses face in HRM?

6. What sort of things do companies need to insure against in HRM?

Paznen 4. [IpobnemMsl B paboTe TNepcoOHAIOM

Tema 4.1.-4.2.

VYBonbHeHune nepconana. [Ipuunnel yBonsHenus. Pabora ¢ kagpamu

1. Tell how to deal with the criticisms at work?




2. Advantages and disadvantages of working in teams.

3. What would you find difficult about working in a team?

4. Which sort of people makes the worst team members?

5. What are the main reasons of resignation in comranies?

6. Resignation letter and its types. What are the rules of writing a letter of resignation?

5.2. Tembl MMCbMEHHBIX PadoT

Tematuka scce:

1. Recently some people can work from home using modern technology. Some think this only benefits the workers,
but not the employers. To what extent do you agree or disagree?

2. Nowadays, some employers think the academic qualities are more important than the life experiences and personal
qualities when they choose the employees. Why is it the case? Is this a negative or positive development?

3. Does foreign labor force benefit the host country or not? Discuss.

4. Being ambitious is it a positive or a negative quality for an employee?

5. Young workers or old workers who benefit more to a company? Discuss.

6. Nowadays a lot of qualified workers move abroad. What are the causes for this and what will be the consequences?
7. The same salary for all workers will promote harmony and respect among colleagues. Do you agree or disagree?
8. Some people argue that younger people are not suitable for important positions in the government while others
think it is a good idea. Discuss both views and give your own opinion.

5.3. ®oH O1IEHOYHBIX CPEACTB

KoMIIeKT 0O1leHOUHBIX MaTepPHAIOB AUCHHUILTMHBI "MIHOCTpaHHBIH sI3bIK B chepe mpodecCHOHATBHOM

KOMMYHUKanuu'" pa3paboTaH B COOTBETCTBUH C JIOKAbHBIM HOpMaTuBHEIM akToM @I'bOY BO "JOHAYUI'C".
KoMIutekT o1eHOYHBIX MaTePHAJIOB AUCHHUILIMHBI "MIHOCTpaHHbIH S3bIK B chepe mpodeccuoHanbHOM

KOMMYHUKAIMK'' B TIOJTHOM 00beMe npezacTarieH B Bue npmiokerns OITOI mo qanHoi 00pa3oBaTEIbHON MTpOrpaMme.

5.4. IlepeyeHb BH/I0B OLIEHOYHBIX CPEICTB

1 CobecenoBanue - CpeICTBO KOHTPOJIs, OPraHU30BAHHOE KaK CllelMajbHas Oecesa npenojaBaTens ¢
00y4aroLMMCs Ha TeMbl, CBA3aHHbIC C U3y4aeMOM AUCLMIIIIMHON, U PACCUUTAHHOE Ha BBISICHEHUE 00beMa 3HaHUH
00y4aromierocs Mo OnpeAeIeHHOMY pa3aeny, TeMe, IpoliIeMe U T.1I.

2 Jluckyccus - OLIEHOYHbIE CPEACTBA, TO3BOJISIOLINE BKIIOUYHUTH 00yJaroIUXCsl B IPOLEcC 00CYKICHUS
CIIOPHOT'O BOIIPOCA, IIPOOJIEMBI B OIIEHUTh UX YMEHUE apryMEHTHPOBAaTh COOCTBEHHYIO TOUKY 3peHust 0-5
Ilepedenb MUCKYCCHOHHBIX TEM VI IPOBEAEHUS KPYTJIOTr0 CTONA, AUCKYCCUH, ITOJIEMHUKH,

THICITyTa, 1e0aToB

4 Jloxmaz, cooOIIeH e - TPOAYKT CAMOCTOSITEIEHOM paboThl 00yYaromMIerocsi, MPeACTaBISIONIHA CO00i
yOJIMYHOE BRICTYIUIEHHE IO IIPEACTABICHHUIO MOIY4YEHHBIX PE3YJIbTATOB PEIICHNs OIIPENeICHHON y4eOHO-
MPaKTHIECKON, ya4eOHO-UCCIIeIOBATENhCKOW UM HAYIHON TEMBI

5 3anaHus 1o JENOBOM KOPPECHOHAECHUUU IPU TPYIOYCTPOUCT

Be JlenoBast mepenucka mpu TpyA0yCTPONCTBE — OCOOBIN BUJ MHCHbMEHHONH KOMMYHHKAIIUH, BKIIFOYAIOIIAs
0COOBIE BHIBI TTHCEM, OIMYAIOIINECS CTUIIEM U3JIOKEHUS, TOPSIKOM OQOpMITEHHS U JIp. ocobeHHocTsMu. 0-5
Bugp! nucem u JOKyMEHTOB

6 Dcce - pencTBo, MO3BOJISIONIEE OLICHUTh YMEHHE 00YUaroIerocsi IMCbMEHHO U3J1araTh CyTh IIOCTABICHHOM
po0IeMbl, CAMOCTOSTEIBHO IPOBOANUTE aHAJINU3 3TOM MPOOIEMBI C HCIIOIb30BAHHUEM KOHLENINN 1 aHATUTHYECKOTO
WHCTPYMEHTApHUsl COOTBETCTBYIOLIEH AUCLUIUINHBI, AENaTh BBIBObI, 0000IIAIOIINE aBTOPCKYIO MO3ULUIO TI0
rocrasieHHoM npodiieme 0-5 TemaTrka 3cce

7 TecToBbI€ 3a7aHUs - CHCTEMa CTaHJAPTH3UPOBAHHBIX 331aHUI, TIO3BOJISIONIAS aBTOMATU3UPOBATh
MpoLEeaYPY U3MEPEHHUS YPOBHS 3HAaHUM U YMEHUI o0ydarommerocs

8 KonTponpsHas pabora -cpeAcTBO NPOBEPKH YMEHUN NPUMEHSTDH [TOJIy4YEeHHbIE 3HAHUS ISl PELICHUS 3a1aHuH
OIPEIETICHHOr0 THIIA IO TEME WM Pa3leny

PA3JIEJ 6. CPEJICTBA AJANITALIUUA MIPENOJABAHMS JUCLHUTIIMHBI K
MOTPEBHOCTSIM JIML] C OTPAHUWYEHHBIMHA BO3MOYKHOCTSIMHU 3/IOPOBbS

B ciIydac H606XOI[I/IMOCTI/I, O6y‘laIOI]_[I/IMC$I H3 yurciia JL ¢ OrpaHu4CHHBIMH BO3MOXHOCTAMU 310POBbS (1'[0
3asABJICHUIO o6yqa}01uer OCH) MOr'yT OnpeajaratbCsa OAHU U3 CICAYIOLIUX BAPpUAHTOB BOCIIPUATUA I/IH(I)OpMa]_[I/II/I C




Y4ETOM WX WHAWBUAYATBHBIX ICUXO(PU3NIECKIX OCOOCHHOCTEMH:

1) c mprMeHEeHUEeM AIIEKTPOHHOT'O O0YUYEeHHUS ¥ JUCTAaHIMOHHBIX TEXHOIOTHH.

2) c MpUMEHEHUEM CIEUATBHOT0 000pyI0BaHHA (TEXHUKH) U POrPaMMHOI0 00ecIieueHHs, UMEIOIINXCS B
OI'bOY BO "HOHAYUI'C".

B npouecce o0y4yenuns mpy HEOOXOAUMOCTH AJIS JIUIL C HAPYIICHUSAMH 3pEHHs], CITyXa U OIOPHO-
JBUTATEIBHOTO anmapara IpeloCTaBIIOTCS CACAYIOIINE YCIOBHS:

- JUISL JIAL C HApYUICHUSIMH 3pEHUS: Y1eOHO-METOJMUECKIEe MaTepratbl B IeYaTHOH GopMe yBeTrdeHHbIM
mpudToM; B (hopMe dIEKTPOHHOT0 JOKYMEHTa; B hopMe ayanodaiina (mepeBon y4eOHbIX MaTepHajIoB B
ayanodopMaT); WHAWBUAYaJIbHBIC 3aJJaHUSI U KOHCYIbTAIINH.

- JUISL JIAI C HApYUICHUSIMH CITyXa: y4eOHO-METOHMYECKHE MaTepralbl B eyaTHoi hopme; B hopme
3NEKTPOHHOTO JOKYMEHTA; BUJCOMAaTEpHAaIIbl C CYOTUTPaMK; HHIUBHUIyaTbHbIE KOHCYIBTAI[H C IPUBIICY CHIEM
CypIOTepeBOIUNKa; HHANBUIYaJIbHBIC 3aaHUSI U KOHCYIbTAllUH.

- JUISL JIAL, C HAPYUICHUSIMH OTIOPHO-IBUTATENLHOTO anapara: yaeOHO-MEeTOANYEeCKUE MaTepralbl B
revatHol opMme; B (hopMe FICKTPOHHOTO IOKyMEHTa; B (hopMme aynuodaiisia; MHIMBUyalbHbBIC 3aIaHUs U
KOHCYJIbTAIIHH.

PA3JIEJ 7. METOJUUYECKUE YKA3AHUS 1151 OBYUAIOIMXCSI [0 YCBOEHUIO
JUCHUILINHBI

CamocTrosiTenbHas paboTa 00y4arompxcsi — HeoOXOAWMOE YCIIOBHE YCBOEHHS WHOCTPAHHOTO si3bika. st
YCIEITHOT'0 OCBOEHUS Kypca 00YyUJaromMMCs CeyeT MPUIEP)KUBATHCS CISAYIOMNX PEKOMEHJaIHI:

1. 3aHMMaTBCS WHOCTPAHHBIM SI3BIKOM DETYJISpHO, TaK KaK CHCTEMaTHYeCKHE 3aHATHS CIIOCOOCTBYIOT
YCIICIIHOMY YCBOCHHIO MaTcpuajia, a TaKKE BBIIOIHATE BCC 3aJaHUA W MPUIACPKUBATHCA peKOMeH}IaHI/II\/’I
TIPETI0/IaBaTeNs;

2. Bectu nuunble 3amucu (CIIOBaph, 3aMETKH Pa3JIMYHOTO BUA), KOTOPHIE TO3BOJSIOT UCIIOIB30BATh UX B
KauecTBE CIIPABOYHOI0 MaTepHalia U HEOJHOKPATHO K HUM BO3BpAIIaThCA.

3. HpI/I IIOATOTOBKE 3a)IaHI/II7I 10 YTCHHIO, CICAYET ITOJIb30BATHCA CJIOBAPSAMU, BBIIIUCHIBASA BCEC HE3HAKOMBIC
cimoBa. OHM TIOMOTYT HaJ JaJbHEWIer paboroit Ham TekcToMm. [locie mpodTeHusT TeKCTa HEOOXOAMMO BBHITIONHUTH
3alaHus, IIpUjIararomuecsd K HEMY I IPOBEPKU IMMOHUMaHUA €0 COACPKaHUA U ITPOBEPUTH ce0st 1o KJIr0O4YaMm,

4, Tlpuctynas k paboTe HaJ MPOCTYIIMBAHUEM TEKCTa, HEOOXOAMMO, IMPEKIEC BCET0, O3HAKOMUTHCS C
3alaHueM W TIPOCMOTPETh ero cojepkanue. [locne mepBoro mpociHyImIMBaHWS BBIMONHSAIOTCSA 3aJaHHUs Ha oOriee
MMOHMMaHWeE TPOCITYIIaHHOTO, MOCJie BTOPOTo — Ha MMOHMMaHue Jeraneil. OqHaKko, Py caMOCTOSTENhHON paboTe Hall
ayIUpOBaHUEM TEKCT PEKOMEH TyeTCs MPOCIYIATh HECKOIBKO pa3, IOKa ero coiep:kanne He OyAeT MOHSTHO.

5. Bce ycTHBIE COOOIIEHHS JOKHBI UMETh BCTYILICHHE, OCHOBHYIO YacTh M 3akiodeHue. [Ipu moAroroBke
YCTHBIX COOOIIEHWH ClIeAyeT TIIATeIhHO OTPENeTHPOBaTh CBOE BBHICTYIUIEHHE: BBIYYHTh HOBBIE CJIOBA W WX
MIPOM3HOIIEHHNE, POIyMaTh HHTOHAIIHMIO, TTay3bl, )KeCTHI U.T.A. [Ipn nCroap30BaHUM HATJIATHBIX CPEACTB ( KapTHHKH,
HaJIHCH) TPUACPKUBATHCS OOIINX MPABUII UX COCTABIICHUS W MCIIOIB30BAHNUS;

Kak u ycrHBIE COOOIIeHHs, TBOpUECKHWE MHUCHMEHHBIE 3aJaHus (COYMHEHHs, dCCe, MUChbMa, aHHOTAIWH), MMEIOT
CIIEIYIONIYI0 CXEMY: BCTYILJICHWE, OCHOBHAs YacTh, 3aKIIOYEHHE, KOTOPOW CIEMyeT CTPOro ImpujepKuBaThcs. Bce
MMMCFMEHHBIE 3aJ[aHWsl , BKIIOYAs YIPaXHEHWs, BCETa CJeqyeT MPEeOCTaBISITh Ha MPOBEPKY MPENOJaBaTENIO C
LIENTBIO UCIIPABIICHUST ¥ aHAJN3A.
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PA3JEJI 1.
HHACITIOPT ®OHJAA OHEHOYHbLIX CPEJACTB
10 AucUMININHE (Moay./110) «MHOCTPAHHBIN SA3BIK NPO(eCCHOHAIBHOU
HANPAaBJICHHOCTH

1.1. OcHOBHBIE CBeleHUS O TUCUMILTIMHE (MO/YJIe)

Tabnuma 1

XapakTepuCTUKA TUCIUTUIMHBI (MOTYJIS)

(cBeneHust cOOTBETCTBYIOT pazaeny PIIJ)
OO6pazoBarenbHas MporpaMma Marucrparypa
Hamnpapnenue noaroToBku 38.04.03 YnpasieHue rnepcoHaiom
Marwucrtepckas mporpaMma «Y1paBjaeHue NEPCOHATIOM
KosmdecTBo pa3aenoB qUCHUIIINHBI 4
Yacth oOpazoBaTeIbHON 51B.02
IpOrpaMMBbl

CobecenoBanue, scce, TUCKYCCHS,
DopMBbI TEKYIIETO KOHTPOJIS TOKJIaJl, COOOIIEHre, TECTOBBIC 3aJlaHMUs,
KOHTPOJIb 3HAHUU 110 pa3aeny
lloxazamenu Ounast popma 00yyeHUs

KonmuuecTBO  3a4eTHBIX  €IUHUII 4
(kpenuToB)
Cemectp 1-2
Oowaa mpyooemkocmo (akaoem. 144
uacoe)
Ayoumopnas KOHmMAaxKmuasn 54
paboma:
JIex1IMoHHBIE 3aHATHUSI -
[IpakTHuecKkue 3aHATUS o4
CemuHapcKue 3aHITHS -
CamocrosiTeqibHasi paboTa 90
KonTtpouab -
Dopma NPOMENCYMOUHOL 3Ys
ammecmayuu




1.2. IlepeyeHbp KOMIIETEHUMH € yKa3aHueM J3TanoB (GOopMHPOBAHHMA B
npouecce 0CBOCHUsI 00pa30BaTeJILHON NPOrpaMMBbl.

Tabnuma 2
[IepeyeHb KOMIIETEHIIMN U UX 3JIEMEHTOB
Nupukarop
K KOMIIETEHIIUN U DJIEMEHTBI UHJINKATOpa Nupexc
OMITIETECHIIUS
€ro KOMIIETEHIIN U DJIEMEHTA
dbopmynupoBKa
3namo'
1 - uHOA3BIYHYIO JIEKCHKY M
TepmuHonorno s ydacrus B | Y K-4.2
JIMCKYCCUSIX ul 3-1
poeCCHOHAIIBHOM OOIICHNH;
2- WHOA3BIYHYIO JIEKCUKY U
TEPMHUHOJIOTHIO JUISI Y4acTHS B
JTIUCKYCCHSIX u| YK-4.2
po(eCCHOHATBEHOM OOIIEHUH 3-2
- peructpsl O(UIMATBEHOTO W
HEO(UIIMATIEHOTO OOIIEHNUS,
3- wunosseluHyro nekcuky u | YK-4.2
TEPMHUHOJIOTHIO JUISI ydacTus B | 3-3
JIMCKYCCHSIX u
YK-4 npodeccuoHanTbHOM 00IIEHUN
Crocoben VK-4.2 - peructpsl OQUIMAIBLHOTO U
MIPUMEHSATH o HEOo(pHUINAILHOTO 00IIEeHNS,
COBpPEMEHHBIC APryMCHTHPOBAHHO M | _ OCOOCHHOCTH  MYOJIMYHBIX
KOHCTPYKTHBHO N
KOMMYHUKATHBHBIC BBICTYIUICHU I " MIPUEMBI
TEXHOJIOTHUH, B TOM oTcTanBact CBOM | penerus JICKYCCHIA Ha
qHcie Ha TOSHIIH ~H HACH B po(heCCHOHATILHBIE TEMBI.
WHOCTPaHHOM(BIX) AKAICMITHECKIX " Yuems:
npo(heCCHOHATBLHBIX :
A3bIKE(aX), A JMCKYCCHSIX Ha | 1- yoexnare, nacTauBaTs Ha VK-4.2
Hi::ig:iii?;;;}?oﬁo MHOCTPAHHOM S3BbIKE cBOECH IIO3HUIIHUH, OOBSICHATD Y-]_
. CBOIO TOUKY 3pEHUS HA
B3aHMOACHCTBIA UHOCTPaHHOM SI3bIKE C
UCIIO0JIb30BaHUEM
po(eCCHOHATTLHOM JIEKCUKU U
TEPMHUHOJIOTHH,
2- - ybexnarb, HacTauBath Ha | YK-4.2
CBOCH  MO3UIMH, OOBICHATH | Y-2
CBOIO  TOYKY  3peHHs  Ha
WHOCTPaHHOM SI3BIKE C
UCIIOJIb30BaHNEM
npodeccHoHaNbHON JIEKCUKH U
TEPMHUHOJIOTHH;
- BECTHU
npo(eCcCHOHATILHYIO
JIMCKYCCHIO;
3- ybexnare, HacTauBath Ha | YK-4.2




Kommerennus

Nupukarop
KOMIIETCHIIUU U
ero
(dopMynHpoBKa

DJIEMEHTHI UHJINKATOpa
KOMIIETEHIINU

Huanexc
JJIEMEHTA

CBOCH  mO3uULMH, OOBICHITH
CBOIO  TOYKY 3peHHS  Ha
WHOCTPaHHOM SI3BIKE C
HCII0JIb30BaHUEM
npoecCHOHATLHOW JIEKCUKH |
TEPMHUHOJIOTHH;

- BECTH
poeCCHOHAIBHYIO
JINCKYCCHIO;

- OCYIIECTBIISATh
nyONMYHBIC  BBICTYIUICHUS B
npeaenax — npoQecCHOHAIBHON
TEMaTHUKU;

- YYHTHIBATH COIMOKYJIbTYPHBIC
0COOCHHOCTH OOIIIeHUS,
UCII0JIb30BAaTh
COOTBETCTBYIOIINE  SI3BIKOBBIC
cpencTBa OOIeHUs

V-3

Braaoemo:

1-criocoGamu Benenus Gecensl U
JUCKYCCHM HAa HMHOCTPaHHOM
S3BIKE;

YK-4.2
B-1

2 -crocobamu BeleHHs Oecelrb
¥ JUCKYCCUM Ha HMHOCTPAaHHOM
A3BIKE;

-(DYHKIMOHANBHBIM S3bIKOM IS
apryMeHTaI}H, YMEHUS
OTCTOSTh CBOIO TOUKY 3PEHHUS,
yOexath 1 T.1.;

VK-4.2

3 -crmocobamu BeneHHsS OeceIb
U JIUCKYCCHH Ha HWHOCTPAaHHOM
SI3BIKE;

-(pYHKIIMOHAIBHBIM SI3BIKOM TSI
apryMeHTalluH, YMEHUS
OTCTOSITh CBOKO TOYKY 3PCHUS,
y0exaath u T.1.;

- CIIOCOOHOCTSIMU
aHAJTM3UPOBATh TPOCIYIIAHHYIO
uH(GOPMALMIO U BBIIBUTATH
U7IeH, IPEeAIOKEHUSI.

VYK-4.2
B-3

Kommerennus

Nuaukarop
KOMTIETEHITUU U
ero
dbopmyInupoBKa

DneMeHThl HUHIUKATOpa
KOMIIETEHI[UU

Nanexc
JJIEMEHTA




Nupukarop

KOMIIETECHIIUU U DJIEMEHTHI UHJINKATOpa Nunexc
Komnierenuus
€ero KOMIIETEHIINHA DJIEMEHTA
(dopMynHpoBKa
Vk-4 VYK-4.3. Suamo:
Cnocoben OcymecTBIACT | 1. oooGennoctn  pabotsi  c | YK-4.3
MIPUMEHSTh MOUCK ~ MHOSBBIMHBIX | Lo o o omnaiin | 3-1
COBPCMCHHRIC MaTCpHaIos, CIIOBApSIMU M CIIPAaBOYHBIMH
commanivise | paRA | ey
’ Y 2 - ocobenHoctn paGote c¢ | YK-4.3
YHCIIe Ha pa3iuuHbIC .
HUHOSI3BIYHBIMH onmaita | 3-2
MHOCTPaHHOM(BIX) | aKaJleMUYeCcKHe,
CIIOBApsIMU W CIIPAaBOYHBIMH
A3bIKe(ax), Ui npodecCUOHATTBHBIC,
MU;
aKaJ[eMHYECKOro M | IeoBble Tekcts ¢ | PECYPCAMH
- 3HACT  OCHOBHBIC
po¢heCCUOHANBHOTO | UCTIOJIH30BAHUEM
. dbopMaThl MUCBMEHHBIX TEKCTOB:
B3aUMOJICUCTBHS | COBPEMEHHBIX N
JICTIOBBIX  THCEM, aHHOTAIIWH,
MH(}OPMaLMOHHBIX -
. TOB, CTaTeH ;
TEXHOJIOTUU u 2 epepatos, crarel, scce;
peCypCoB 3-  ocobennoctu paborel ¢ | YK-4.3
HUHOSI3BIYHBIMH onmaiin | 3-3
CIIOBApSIMU W CIIPAaBOYHBIMH
pecypcamu;
- 3HACT  OCHOBHBIC
(GopMaThl MUCHMEHHBIX TEKCTOB:
JICTIOBBIX ~ TIMCEM, aHHOTAIHi,
pedeparos, crareii, acce
- CrocoObI u MIPUEMBI
PENaKTUPOBAHUS  MHOSI3BIYHBIX
TEKCTOB €  HCIIOJIb30BaHHEM
JIBYSI3BIYHBIX, TOJIKOBBIX
CJIOBapei, CIIPABOYHHUKOB,
BKJIIOYasi COBPEMEHHBIC OHJIAH
TEXHOJIOTHH.
Ymemn:
1 - nepesoquts ¢ | YK-4.3
UHOCTPAaHHOTO sSI3bIKA Ha | Y-1
PYCCKHIT €  HWCIOJb30BaHHEM
NBYS3BIYHBIX M TOJIKOBBIX
CJIOBApeH;
2 - mepeBoauTh ¢ nHOCTpanHoro | YK-4.3
SI3BIKA Ha pycckuit c|Y-2

HCIIOJIb30BAHUEM JIBYA3BIYHBIX U
TOJIKOBBIX CHOBapefI;

- pelaKTUpOBAaTh
npogeccuoHaIbHbIE TEKCThI
(craTbH, 0030pbI Ha

npodeccuoHanbHOM, HAyYHOU U
aKaJIeMUYECKOMN
HaIpPaBIEHHOCTH) Ha
MHOCTPAaHHOM S$I3BIKE C YYE€TOM
ux popmara;




Kommerennus

Nupukarop
KOMIIETCHIIUU U
ero
(dopMynHpoBKa

DJIEMEHTHI UHJINKATOpa
KOMIIETEHIINU

Huanexc
JJIEMEHTA

3- IEpeBOAUTH ¢ MHOCTPAHHOTO
A3bIKa Ha pyccKui Cc
UCTIOJIb30BAHUEM JBYSI3BIYHBIX H
TOJIKOBBIX CJIIOBAapey;

- penakTupoBaTh
npodeccrnoHabHbIC TEKCTBI
(crathby, 0030p5l Ha
npoeCCUOHAIPHOM, Hay4YHOU W
aKaJIEMHYECKOU
HaIpPaBJIEHHOCTH) Ha
WHOCTPAaHHOM SI3BIKE C yYETOM
ux (opmara;

- nucarthb
poeCCHOHATBHO
HarpaBJICHHBIC TEKCTHI
(memoBbIE  THCHMa,  TE3WCHI,
CTaThW) HAa WHOCTPAHHOM SI3BIKE
¢ y4eTtoM ux opmara.

YK-4.3
V-3

Braoemeo:

1 - a3bIKOBBIMM yMEHUAMH UIS
nepeBojla €  MHOCTPAHHOTO
S3bIKa Ha PYCCKHH M C PYCCKOTO
HAa HHOCTPAaHHBIA  3aJaHHBIX
npodeccuoHaNbHBIX TEKCTOB;

YK-4.3
B-1

2- A3BIKOBBIMH YMEHHSAMHM IS
nmepeBoja ¢  WHOCTPAHHOTO
sI3bIKa Ha PYCCKUU U C PYCCKOTO
Ha HWHOCTPAaHHBIH  3aJaHHBIX
poECCHOHAIBHBIX TEKCTOB;

- aHaJIM3UPOBATH
cojiepKaHue MHOSI3BIYHBIX
TEKCTOB n W3BJIEKATh
HE00X0TUMYIO nH(pOpMaIHIIO
JUTSI BBITIOJTHEHUS OTTPEACIICHHBIX
3alaHUuN

VK-4.3
B-2

3 -A3BIKOBBIMH yMEHMAMH JUIs
nepeBojia € HMHOCTPAHHOTO
A3bIKa Ha PYCCKUH M C PYyCCKOI'O
Ha  MHOCTPAaHHBIM  3aJJaHHBIX
po(eCCHOHATIBHBIX TEKCTOB;

- AHAJIM3NPOBATh COJAEPIKAHUE
MHOSI3BIYHBIX TEKCTOB "
U3BJIEKATH HEO0OX0TUMYIO
UHGOPMALIMIO /sl BBITOJIHEHUS
OTIPEJCIICHHBIX 3aJaHUN

- YMETh 10JIb30BaThCS
UH(GOPMALIMOHHBIMU pECYpcCamMu

VK-4.3




Nupukarop
KOMITETECHIIUU 1 DJIEMEHTHI UHJINKATOpa Nunekc
Komnerenius
ero KOMITETEHIIUH AJIEMEHTA

(dopMynHpoBKa
JUTSt paboTsl c
npodeccnoHaIbHO
HaIlpaBJICHHBIMU TCKCTaMU
(mowuck, aHam3,
pENAKTUPOBAHKE, HAITUCAHUE

Ta6muma 3

Otans! HOpMUPOBAHUS KOMIIETEHITMH B MPOIIECCE OCBOSHUSI OCHOBHOM
00pa3oBaTeabHOM MPOrpaMMbl

Kon
Kontponupyemsie pasaenst | Homep HaunmeHnoBaHue
No MHIUKATOpa
(TeMbI) TUCHUTLTUHBI CEMECT OLIEHOYHOTO
/o KOMIIETEHIIN "
(Motyst) pa 0 Cpe/acTBa
Pa3nen 1. [Ipo6iembl TpyaoycTpoiicTB
Tema 1.1. IIpomecc YK-4.2 .
TPYAOYCTpOMCTBA OcCHOBHEIE YCTHBIH OTpOC
1. PYAOY ’ . 1 (cobecenoBanue),
MOJIOKEHHST TPYIAOYCTPONCTBA B
TECTOBBIE 3aaHHUS
OpraHu3aIusX.
Tema 1.2. VK-4.2
OKYMEHTBI I VK-4.3 .
TPyZo i O}II\/'II\:I:TBa I1 anma Y CTHBIH onpoc
2. PYAOYCTP ‘ p 1 (cobecenoBanue),
COCTaBJICHUS ¥  HaIUCAHUSA
TECTOBBIC 3aJ[aHUS
JIETIOBBIX UuceM TSt
TpynoycTpoiicTta. Pe3tome.
Pa3znes 2. BzaumoaeiicTBre ¢ mepcoHAIOM
Tema 2.1. YK-4.2
Bsaumoneiicteue c VK-4.3 YcTHBIN onpoc
3. KaH/IIATaMH. 1 (cobecemoBanme),
PexomennatenpHbIC MUCHhMaA. TECTOBBIC 3aJ[aHUS
ITpoBeneHue codbeceoBaHUs.
Tema 2.2. VK-4.2
BzaumoneiictBue C YcTHbli onpoc
4 paboTHUKAMHU. 1 (cobecemoBanmue),
OOyuenue nepcoHaa TECTOBBIC 33J[aHUs
Pa3nen 3. Ynpasienue nepcoHajiom
Tema 3.1. CocraBneHue YK-4.2 VYcTHBI onpoc
5 KOHTpakKTa o Haiime 2 VK-4.3 (cobecemoBanme),
TECTOBBIC 33J[aHUs
Tema 3.2. VmnpaBnenue YK-4.2 .
MepCOHAIOM CnyxeOHbie YK-4.3 ¥ CTHBII 0npoc
6 P ' YK 2 ' (cobecenoBanme),

neroTel. [IpaBa u 06si3aHHOCTH
paboOTHUKOB

TECTOBBIC 3aJaHUA




Pasnean 4. IIpodJiembl B padoTe ¢ mepcoHaIOM

Tema 4.1. YK-4.2 VYerHbiit onpoc
YBONBHEHHE TEpPCOHAIA. 2 VK-4.3 (cobecemoBanue),
[TpyunHbBI YBOJIbHEHHSL. TECTOBBIC 3a[AHUS
YK-4.2 VYerHbii onpoc
Tema 4.2. Pabora ¢ kajgpamu 2 YK-4.3 (cobecemoBanue),

TCCTOBBIC 3aJaHUA




PA3JEJI 2.
TEKYHIUHU KOHTPOJIb 11O JUCHUIIVIMHE (MOAYJIIO)
«HOCTpaHHBIM A3BIK B cpepe npodeccHoOHANTBHON KOMMYHHKALIUN

Tekymuil KOHTPOJb 3HAHUM UCIOJB3YETCs Uil ONEpPaTUBHOIO U
PETryJISIPHOIO  yIpaBieHUs  y4eOHOM  AesATeNbHOCTBIO (B TOM  4HUCIE
CaMOCTOSITEILHON PaboTOM) 00yUarOIIUXCS.

B ycnoBusix OambHO-PEUTHHTOBOM CHUCTEMBI KOHTPOJIA pEe3YJIbTaThl
TEKYIIEro OLICHUBAaHUS OO0YyYalollerocsi MCHOJB3YIOTCS KaK I0Ka3aTelb €ro
TEKYLIErO0 pPEUTUHra. TeKyluld KOHTPOJIb YCIEBAEMOCTH OCYIIECTBISAECTCA B
TEYEHHE CEMECTpPa, B XOJ€ MOBCEAHEBHON yueOHOI pabOThl MO MHIMBHUAYATHHOU
WHULIMATUBE IIpernojasarensd. JIaHHBIM BHUJ  KOHTPOJIS  CTUMYJMPYET Y
oOy4aromerocsi CTpeMJIeHHE K CUCTEMaTHYECKOM CaMOCTOSITENbHOW padoTe o
U3YYEHHIO JUCIUTUIMHBI (MOYJIIA).

Tabnuua 2.1.
Pacnipenenenue 0amioB o Buaam yuyeOHOU NeATeIbHOCTH
(OambHO-PEUTHHTOBasE CUCTEMA)

HaunmenoBanme Bun 3aganus
Paznena/Tembl
113 Bcero K3P CP N3*
JI3 YO T3 P3 3a TEMY
P.1.T.1.1 - 9 5 3 17 2
P.1.T.1.2 - 9 5 3 17
P2.T.2.1 9 5 3 17 10 8
P.2.T.2.2 - 9 5 3 17 2
Hroro: 1006 36 20 12 68 10 8 4
P3.T3.1 - 9 5 3 17 2
P.23T.3.2 9 3 17 10 8 2
P4TA4.1 - 9 5 3 17
P.4.T.A4.2 9 3 17
Hroro: 1000 36 20 12 68 20 8 4

JI3 — neKIMoHHOE 3aHATHE;

YO — ycTHBIi o1poc;

T3 — TecToBOE 3a/1aHUE;

P3 — pazHoypoBHEBBIE 3a/1aHUS;

* Ipyrue ¢ BUIIBI UCTIONB3YEMBIX 3a/IaHHM, MIPEIJIOKEHHBIX B IPHIIOKESHUH |
[13 — npakTUYeCcKOe 3aHATHUE;

C3 — ceMuHapcKoe 3aHSTHE;

K3P — kontpons 3nanuit no Pazneny;

P — pedepar.

CP — camocTosaTensHas pabora oOyJaronierocs
N3 — unauBuyaibHOE 3a/1aHNe



2.1. PekoMeHIaMU 110 OLEHUBAHUIO YCTHBIX OTBETOB 00Y4YaK0 M XCH

C umenpr0 KOHTpOJISI YCBOCHHMS IPOMIEHHOIO MaTepuaiga W OIpPEIEIICHHS
YPOBHS MOATOTOBJIEHHOCTU OOYYAIOIIMXCS K M3YyYEHHWIO HOBOM TEMbl B Hayale
KQKJOTO CEMUHAPCKOTO/TIPAaKTUYECKOT0 3aHATHS MPEnoAaBaTesieM IPOBOJAUTCS
MHIUBUIYAbHBIA WM (POHTAIBHBIN YCTHBIM OMPOC MO BBHIMOIHEHHBIM 33/IaHUSM

MPEAbIAYIIEN TEMBI.
Kpurepun oueHku.

Ouenka «Omau4Hoy» CTaBUTCA, €CIIU O0yYarOIIHUNICS :

1) moyiHO M apryMEeHTHUPOBAHO OTBEYAET IO COJEPKAHUIO BOMPOCA;

2) oOHapyXuBaeT TOHMMaHUWE MaTepuansa, MOXET OO0OCHOBAaTh CBOU
CYXXJICHHUsI, IPUMEHUTD 3HAHUS HA MPAKTUKE, TPUBECTU HEOOXOIUMBIC PUMEDPHI;

3) uznaraeT maTepHasl IMOCJEIO0BAaTEIbHO M MPABWIBHO, C COOJIIOJECHUEM
UCTOPUYECKON M XPOHOJIOTMYECKOM MOCIe0BaTeIbHOCTH;

Ol(eHKa wxopouio»

CTaBUTCi, CCJIH O6yanOIHHﬁCH JacT OTBCT,

yIIOBJIETBOPSIIOMINI TeM e TpeOOBaHUAM, YTO U JUJISI OLEHKU «OTIUYHO», HO
JIOIyCKaeT OJHa-/IBe OLIMOKHU, KOTOPBIE CaM K€ UCTIPABIISET.

Ouenka «yoosnemeopumenbHo) — CTaBUTCS, e€cCiAU OOydarouIuiics
oOHapy’KHMBAaeT 3HAHUE U TTOHMMAHKE OCHOBHBIX MOJIOKEHUHN JAaHHOTO 3aJaHusl, HO:

1) u3naraer maTepuall HEMOJHO M JOMYCKAET HETOYHOCTU B OINpPEICICHHUU
HNOHSTHIA UK HOPMYITUPOBKE MTPABUII,

2) He yMeeT JOCTaTOYHO TJIyOOKO W J0Ka3aTelbHO O0OCHOBAaTh CBOU
CYKJICHHS M IPUBECTH CBOU IIPUMEPBHI;

3) uznaraet Marepuai HermoCae0BATEIbHO U JIOMYCKAET OIINOKH.

BOIIPOCHI JUIAA CAMOITIOATI'OTOBKH OBYYAIOIIIUXCA

Konmponupyemuwie pazoenvt (memuot)

oucyunaunsl (M00yns)

Bonpocwt 0na noozomoexku Kk unoueudyaivnomy /
dponmanvnomy ycmnomy / RUCbMEHHOMY ORPOCY RO
memam OucuyunIunvl (Mo0oyss)

Paszpgea 1. IIpo6seMbl TpyaoycTpoicTaa

Tema I1.1. [Tpouece
TPYAOYCTPOMCTBA. OcCHOBHBIE
MOJIOKEHUST TPYIOYCTPONCTBA B
OpraHu3arusx.

1. What documents should you prepare before looking for a
job?

2. What benefits do people expect from work? Are material
and moral aspects equal for them?

3. What type of communication at work would be suitable for

employees?

How important are personal relationships in business?

How can social nets be used for looking for a job?

. What problems should a person solve to be prepared for a

new job?

SEOIES

Tema 1.2. JIokyMeHTBI 1t
TPYAOYCTPOMUCTBA. IIpaBuia
COCTaBJIEHUS WU  HaAIMCAHMUS
JEJIOBBIX IIUCEM Ui
TpyLOycTpoicTBa. Pesrome.

1. What information should be included in a letter of
application?

2. What recommendations can you give to those who are
going to do the interview?

3. What characteristics do you emphasize describing an
applicant in the letter of recommendation?




4. What is a functional resume to your mind? What types of
CVs do you know

5. Writing a letter of recommendation: what do you stress
describing an applicant?

6. What do you know application forms? Find the tempolates
on the Net.

Paznen 2. BzaumoaeiicTBue ¢ mepcoHaIoM

2.1.
B3aumoencTBre ¢ KaHauaaTaMU.

Tema

PGKOMGH)IaTCJ'IBHBIe nucbMma.

[IpoBenenue cobeceroBaHusl.

1. What questions are usually asked during an interview?

2. What makes a good negotiator?

3. What stages of preparation should a candidate come through?
4. What is called a “Follow-up letter” and when is it written?

5. Speak on the rules of business letter writing

Tema 2.2.
BsaumonelictBue
pabOTHHKAMHU.

OO6yueHue nepcoHan€a

1. What makes a good employee?

2. What nationalities are better at building relationships
than others at work?

3. What makes employees successful and happy?

What do you find satisfying and frustrating about your work
or studies

Pa3nen 3. YnpasieHnue nepcoHaJiomMm

Tema 3.1.
CocraBiieHHE KOHTPAKTa O
HalMe.

1. What is the Contract of Employment?
2. What is the role of the Contract of Employment?
3. What are its main clauses?
4. Would you rather work for a male or female manager?
Describe your ideal manager
5. Discuss an example of good or bad contract.

Tema 3.2. VYmpasnenue
MIEPCOHATIOM. Ciry>xeOHbIe
aeroTel. [IpaBa w 00s3aHHOCTH

PabOTHUKOB.

1.What makes a good employee?

2.What nationalities are better at building relationships than
others at work?

3.What makes employees successful and happy?

4.What do you find satisfying and frustrating about your
work or studies?

5.What sort of risks do businesses face in HRM?

6.What sort of things do companies need to insure against in
HRM?

Pasnea 4. [Ipo6s1ieMbl B padoTe ¢ MepCOHATIOM

Tema 4.1.
YBoJabHEHHE
[IpuunHBI YBOTBHEHUS.

nepcoHara.

1. Tell how to deal with the criticisms at work?
2. Advantages and disadvantages of working in teams.
3. What would you find difficult about working in a team?
4. Which sort of people makes the worst team members?
5.What are the main reasons of resignation in comranies?
6.Resignation letter and its types.
What are the rules of writing a letter of resignation?




1. What type of communication at work would be suitable
for employees?
Tema 4.2. Pabora ¢ 2. How important are personal relationships in business?
KapaMu 3. How can social nets be used for looking for a job?
4. What problems should a person solve to be prepared for a
new job?

2.2 PexoMeHIAUMU MO OLEHMBAHUIO Pe3yJIbTATOB TECTOBBIX 3aJaHMIil
o0y4yarommxcst

B 3aBepuieHuu mM3yuyeHus Ka)xaoro pasjesia JUCHUILTUHBI (MOJYISI) MOXKET
OPOBOAUTHCS TECTHUPOBAaHUWE (KOHTPOJIb 3HAHUM 1O paszjieny, pyOexHbIH
KOHTPOJIb).

Kpumepuu oyenusanus. YpOoBeHb BbIIOJHEHUS TEKYIIUX TECTOBBIX 3a1aHUM
olleHMBaeTcss B Oaminax. MakcuMallbHOE KOJIMYECTBO OallJloB MO TECTOBBIM
3aJlaHUsIM OIpeIeIIAeTCs MPEnoaaBaTeliiM U MpeACTaBlIeHo B Tabuuue 2.1.

TecToBble 3ajaHusl IPEICTABICHBI B BUJE OLICHOYHBIX CPEJCTB U B MOJIHOM
o0OBeMe MpeCTaBIeHbl B 0aHKE TECTOBBIX 3a/IaHU B 3JIEKTPOHHOM Buje. B gonne
OLICHOYHBIX CPEJICTB MPEJCTaBICHBI TUIIOBbIE TECTOBBIE 3aJjaHusl, pa3paboTaHHbIE
JUTSL U3yYEHUs TUCHUTUIMHBL « UHOCTpaHHBIN S3BIKY.

Onenka bamnbt % MIPaBUJIbHBIX
(rocymapcTBeH OTBETOB

Has)

OtnnyHO 9-10 90-100

Xopor1o 7-8 75-89

Y 10BAETBOPUTEITHHO 3-6 60-74
HeynosnerBopurensHo 0-2 MeHnee 60

THUITIOBBIE TECTOBBIE 3A TAHUSA
JJII TEKYILEI'O KOHTPOJIA

Ilpumepwt 3a0anuii.
I Choose work / job / employment / occupation and complete the sentences:

I don’t like my ... It’s not well-paid. What is more, it’s exhausting and boring.

I go to ... every day, including Saturday.

You must write your name, age and ... on the application form.

Have you finished your ... for today?

All high school graduates must be provided with equal career and ... opportunities.
Your ... is badly done. Come to me after you redo it.

I haven’t been able to find a ... for the last three months.

If you can’t find a job, apply to the state ... office.

She is a tour guide by ...

My present ... doesn’t satisfy me financially, so I’m going to quit.




Il Choose the best option (A, B, C or D) for every sentence:

1. More potent microprocessors and further improvements in the various voice and other

technologies underlying computer ‘speech’ gradually PCs to handle more
complex tasks including speech.

A. will ... enable

B. will ... be enabled

C. will ...enabling

D. will ... be enabling

2. Unless we payment by the end of the week we to
consider legal actions.
will not receive; will be forced
receive; will be forced
don’t receive; will be forced
are receiving; will force

CoOowm>

3. Richard Pound, the International Olympic Committee official leading the investigation
into the corrupt scandal engulfing the Olympic movement, said
yesterday

A. the IOC has been trying ‘for years’ to find proof that its members took bribes from

bidding cities.

B. the IOC had been trying ‘for years’ to find proof that its members take bribes from
bidding cities.

C. the IOC was trying ‘for years’ to find proof that its members takes bribes from bidding
cities.

D. the IOC had been trying ‘for years’ to find proof that its members took bribes from
bidding cities.
4. He a Member of Parliament but he to stay out of

politics.

could have been; preferred
could have; preffered
could be; prefer

could have being; prefered

CSoOow>

5. Nothing’s illegal if hundred businessmen decide to do it, and that’s
true anywhere in world.
A. a; the
the; the
-ra

OCOw

6. The Philippines the new human rights agreement.
signed

have signed

has signed

are signed

COw>

7. Pollution worse in big cities nowadays.
A. s getting



COow>

look through the morning mail.

COow>

planned,
A.
B.
C.
D.

OCOw>

CSoOow>

gets
IS geting
get

8. When |

him for the first time he as a waiter for a year or so.
had met; was working
met; was working

was met; was being worked

met; had been working

9. The manager

the office, at his desk and to

had entered; had sat down; had began
entered ; sat down; began

was entering; sat down; begin
entered; sat down; was began

10. It’s urgently needed to have all the documents as the consignment, as

prepared; sails

prepared; will sail

tomorrow.
to prepare; is sailing

will be prepared; will sail

11. The supervisor asked them

if they will take part in that work.

whether they take part in that work.
whether they would take part in that work.
would they take part in that work?

12. The principal purpose of stress management is by people in the
company.
to study the stress experienced
to study stress experiencing
study the experienced stress
studying the stress experience

2.3. PexoMeHIaUMU 1O OLEHUBAHHMI) BONMPOCOB /Jisl  coleceq0BaHHMs IO
aucuumiInHe (Moayaw) « MHocTpaHHbli A3bIK B cdepe npodeccnoHaabHOM
KOMMYHUKAINID).

KOJUYEeCTBO 0AJLJIOB®

MaxkcunmMajibHOe

Kpurepun

BricTaBnsercs o6yqafomeMy051, €CJIIn OH OMpCaACIICT
paccMaTpruBACMBbIC TOHATUA pas3gciia WA TEMbl OUCHUIINHBI

OTIu4HO
(Momysst) YEeTKO | MOJHO, TPHBOMAS COOTBETCTBYIOIIHE
PUMEPBHI.
BeicTaBiisieTcss 00ydaromeMycsi, €Clid OH J0MyCKaeT OTACTbHbIC
Xopotiiio HIOTPEITHOCTH B OTBETE, HO B IIE€JIOM JEMOHCTPUPYET 3HAHUE U

BJIQJICHUE COJEp>KaHWEeM pa3jena (Tembl) JUCHUIIIUHBI




(Momyst)

BricraBnsercs  oOydaromiemycs, €cid OH OOHapyXHBaeT
Y IOBIIETBOPUTEIBHO npoOenbl B 3HAHUSAX Marepuayia pasjeiia MWId  TEeMbl
JUMCLMIUIMHBI (MOJ1YJIs1)

BricraBnsercs  oOydaromiemycs, €cid OH OOHapyXHBaeT
CyIIECTBEHHBIE TMPOOENbl B 3HAHUSX OCHOBHBIX MOJIOXKCHHN
HeynoBieTBOpUTENbHO | pasiena WM TEMbl JUCHUILIMHBL (MOMYJNA), HEYMEHHE C
MIOMOIIIBIO TIPETNOJaBaTeNsl MOJYYUTh TMPABMWIBHOE pPELICHHE
KOHKPETHOMW ITPAKTUYECKON 3a/1a41

* [IpencraBneno B Tabnuue 2.1.

TUITIOBBIE BOITPOCHI JIsI COBECEJIOBAHUA AJIs1 ITIPOBEPKH
YPOBHA CPOPMHUPOBAHHOCTU KOMIIETEHIINN
Paznmen 1
1. What documents should you prepare before looking for a job?
2.What benefits do people expect from work? Are material and moral aspects equal for them?
3.What type of communication at work would be suitable for employees?
4. How important are personal relationships in business?
5. How can social nets be used for looking for a job?
6. What problems should a person solve to be prepared for a new job?
7. What information should be included in a letter of application?

8.What recommendations can you give to those who are going to do the interview?
9.What characteristics do you emphasize describing an applicant in the letter of recommendation?
10. What is a functional resume to your mind? What types of CVs do you know
11.Writing a letter of recommendation: what do you stress describing an applicant?
12. What do you know application forms? Find the tempolates on the Net.
Paznen 2

1.What questions are usually asked during an interview?

2. What makes a good negotiator?

3. What stages of preparation should a candidate come through?

4. What is called a “Follow-up letter” and when is it written?

5. Speak on the rules of business letter writing

6. What makes a good employee?

7. What nationalities are better at building relationships than others at work?

8.What makes employees successful and happy?

8. What do you find satisfying and frustrating about your work

Pasznen 3

1. 1. What is the Contract of Employment?

2. What is the role of the Contract of Employment?

3. What are its main clauses?

4. Would you rather work for a male or female manager? Describe your ideal manager
5. Discuss an example of good or bad contract

6.What makes a good employee?

7.What nationalities are better at building relationships than others at work?
8.What makes employees successful and happy?

9.What do you find satisfying and frustrating about your work or studies?
10.What sort of risks do businesses face in HRM?

11.What sort of things do companies need to insure against in HRM?



Pa3nen 4

1. Tell how to deal with the criticisms at work?

2. Advantages and disadvantages of working in teams.

3. What would you find difficult about working in a team?
4. Which sort of people makes the worst team members?
5.What are the main reasons of resignation in comranies?
6.Resignation letter and its types.

7. What are the rules of writing a letter of resignation

8. What type of communication at work would be suitable for employees?
9. How important are personal relationships in business?

10.How can social nets be used for looking for a job?

11.What problems should a person solve to be prepared for a new job?

2.4. PekoMeHIAIIUM 110 OLIEHMBAHHUIO IMCKYCCUOHHBIX TEM JJI1 KPYIJI0ro
CTO0J1a (IUCKYCCHH, TUCTYTHI, 1e0aThbI).

MaxkcumMajibHoOe
KOJUYEeCTBO 0aJJIOB*

Kpurepun

- MIOJIHOE PACKPBITHE TEMBI;
- YKa3aHH€ TOYHBIX Ha3BaHUN OOCYKJAaeMBbIX SIBJICHHM, 3HaHNE
COBPEMEHHOTO COCTOSIHUSI TPOOIIEMBI;

- IpaBWJIbHAsI POPMYIUPOBKA MOHITHI U KaTErOpHii;

OTJ'H/ILIHO - CaMOCTOATCIBbHOCTE OTBETA, YMCHHUE BBOJIUTH U UCIIOJIB30BATh
KJaccuPUKaMy ¥ KBadu(UKalWW, aHAIW3UPOBATh M JejaTh
coOCTBEHHbIE BHIBOJIBI 10 PaCCMAaTPUBAEMON TEME;

- UCIOJIb30BaHUE MATEPUATIOB COBPEMEHHOM OTEYECTBEHHOU U
3apy0eXHOU JTUTEpaTyphl M MHBIX MAaTEPHAJIOB U JIp.

- HEJOCTATOYHO TOJIHOE PACKPBITHE TEMBI;

- HECYIIECTBEHHbIE OIIMOKM B OMNpEACNCHUU TOHATHH,
KaTeropuii. © T.M., KapIMHAIbHO HE MEHSIOUUX CYTh
U3JIOKEHUS;

Xopo1io - PEnpOayKTUBHOCTb OTBETA: OTCYTCTBHE CaMOCTOSITEIBHOIO
aHaJIM3a U OIICHOYHBIX CYKIECHUMN
- HEJO0CTAaTOYHOE HCIOJb30BaHUE MaTEepUATIOB COBpPEMEHHOU
OTEUECTBEHHOW M  3apyOeXHOM  JuTepaTypbl U  HHBIX
MaTepuasoB U Jp.

- OTpa)KE€HHE JIUIIb OOIEro HapaBIeHUS TEMBI;

- HajJu4ue JOCTATOYHOTO KOJMYECTBA HECYHIECTBEHHBIX HIIU

Y 10BIETBOPUTEIHHO OJIHOM- ABYX CYIIECTBEHHBIX OIIHUOOK B OINpPEACICHUH MOHITUN

U KaTeropuii u T.11.;

- HECIIOCOOHOCTh OCBETUTh COBPEMEHHOE COCTOSIHUE MPOOIEMBI

- co/iep >KaHKe TEMBbI HE PACKPBITO;

- 00JIBIIIOE KOJTMYECTBO CYIECTBEHHBIX OLIUOOK;
HeynoBneTBOpUTENBHO | - OTCYICTBHME yMEHHMH M HaBBIKOB, OOO3HAYEHHBLIX BBIIIE B

Ka4CCTBC KPUTCPUCB BbICTABJICHUSA IIOJIOKUTCIIBHBIX OIICHOK
Ap.

* IlpencraBneno B Tabauie 2.1.

TEMBI JIUCKYCCHUM JIJI1 IPOBEPKU YPOBHSA
COOPMHUPOBAHHOCTHU KOMIIETEHIIUAN




Hepeqem, AUCKYCCUOHHBIX TEéM /Jsdd NPOBECACHUA KPYIJIOro C€rojia, AUCKYCCHUH,
MOJIEMUKHU, TUCITYTA, )IeﬁaTOB:

1. In some countries the average worker is obliged to retire at the age of 50, while in
others people can work until they are 65 or 70. Until what age do you think people should be
encouraged to remain in paid employment? Give reasons for your answer.

2. Nowadays many jobs are more stressful and the working day is longer. What are the
reasons for this? What can employers do to help employees?

3. Some people think that only staff who worked in a company for a long time should be
promoted to a higher position. What’s your opinion?

4. In many countries people working in sport and entertainment earn much more money
than professionals like doctors, nurses and teachers. Why do you think this happens in some
societies and do you consider it is good or bad?

5. Unemployment is one of the most serious problems facing developed nations today.
What are the advantages and/or disadvantages of reducing the working week to thirty five hours?

6. In many countries, children are engaged in some kind of paid work. Some people
regard this as completely wrong, while others consider it as valuable work experience, important
for learning and taking responsibilities. Discuss.

7. Many people decide on a career path early in their lives and keep to it. This, they
argue, leads to a more satisfying working life. To what extent do you agree with this view? What
other things can people do in order to have a satisfying working life?

8. An increasing number of people today frequently change their careers and places of
residence several times during their lives. Is this a positive or negative development?

2.5. PexoMeHIamuM IO OIleHUBaAHUIO 3cce (pedepaToB, AOKJIANOB,
€o001IeHMiH).

MaxkcunmMajibHOe

Kpurepun
KOJUYeCTBO 0AJ1J1I0B

BricTaBnsiercs o0yvaromemycsi, €Clid OH BbIPa3Hl CBOE MHEHHE
no cpopMyIHpOBaHHOW mpobiemMe, apryMeHTHpOBal €ro,
TOYHO OIpENENUB MpoOIeMy COAEpKaHUE U COCTaBIISIOLIHE.
[IpuBeneHsl  JaHHBIE  OTEUECTBEHHOM M 3apyOeskHOM
JUTEpATyphl,  CTATUCTUYECKUE  CBEJCHUS,  HH(MOpMAIHs
HOpPMATHBHO TMPaBOBOro xapakTtepa. OOyuarommiics 3HaeT U
BJIAJICET HABBIKOM CAMOCTOSITEIBHOW  MCCIIEN0BATEIbCKOU
paboThl TO TEeME€ MHCCIEJOBAaHUSA; METOJaMH M IpUeMaMH
aHalM3a TEOPETHYECKMX W/WIM TNPAKTUYECKUX ACIEKTOB
u3zyyaeMoil obsactu. PakTHyecKMX OMIMOOK, CBSI3aHHBIX C

OTIu4HO




MOHUMAaHHUEM TIPOOJIeMBbI, HET; rpaduuecku padbota odopMieHa

Xopomro

PaBUJIBHO.
BricraBiisieTcst o0ydaromemycsi, eciii paboTa XapakTepH3yeTcst
CMBICIIOBO LEIBHOCTEIO, CBSI3HOCTBIO u

NOCTIeIOBATEIbHOCTBIO HM3JIOKEHUS; JOMyIIeHo He Oonee 1
OIMOKKM Tpu OOBACHEHUWH CMbICIIAa WM  COJEP)KAHUS
npobinembl.  Jlig  aprymMeHTalMy — NPUBOJSATCS  JIaHHBIE
OTEUECTBEHHBIX u 3apyOeKHBIX aBTOPOB.
[IpoeMoHCTPUPOBAHBI HCCIIEIOBATEILCKUE YMEHUS U HABbIKU.
DaKTHYECKNX OIIMOOK, CBSI3AHHBIX C TIOHUMAHUEM TPOOIIEMBI,
HeT. JlonynieHsl oTaenbHble OMHUOKK B 0()OPMIIEHUH PabOThI.

Y 10BIETBOPUTEIIBHO

BricraBnsiercs  oOywaromemycs, ecind B paboTe CTyIOCHT
NPOBOJUT JOCTATOYHO CaMOCTOSITEIBHBIM aHAJM3 OCHOBHBIX
JTAaIllOB W CMBICIIOBBIX COCTAaBJIAIOIINX HpO6J’I€MI)I; IIOHUMAECT
0a30BbIE OCHOBBI M TEOpETUYECKOE OOOCHOBAHME BBIOPAHHOM
TEMBEI. HpI/IBJ'IGLIeHI)I OCHOBHBIC NCTOYHHUKHN 110
paccmarpuBaemoirr Teme. JlomymieHo He Oojee 2 ommuOOK B
coJIepKaHuu TPo0IeMBbl, 0(hOPMIICHUH PAOOTHI.

HeynosnerBopurensHo

BricTraBisiercst oOyuaromeMycsi, €ciau paboTa MpeAcTaBiseT
co0Ol TepecKka3aHHbI WM TOJHOCTHIO 3aMMCTBOBAHHBIN
HCXOJIHBIA TEKCT 0e3 KakuxX Obl TO HH OBIJIO KOMMEHTApHUEB,
aHamm3a. He packpelta CTpyKTypa ©  TeOpeTHdecKas
coCTaBIIsAONIasl TeMbI. JloMyIIeHo Tpu Uiau 6ojee Tpex omnbok
B COJEpKaHUM pACKphIBaeMOM MpoOieMbl, B 0(OpPMIICHUH
paboTHI.

TEMBI DCCE (PE®@EPATOB, TOKJIATOB, COOBIIEHUIT) 1JIs1
MMPOBEPKH YPOBHSI COOPMUPOBAHHOCTH KOMIETEHIINHA

Tema 1.1. IIpomecc

1. HRM — main tasks and challenges

TPYAOYCTPOHCTBA. personal relationships in business
OcHOBHBIE MOJIOXKCHHUS 2. Successful candidates: who are they?
TPYAOYCTpPOHCTBA B
OpraHru3anuiax.

Tema 1.2. 1. Types of CVs.
JIOKyMEHTBI JUTS 2. The content, style and the formatting tips

Tpyaoycrporcrsa. IIpasuna
COCTaBJICHUS M HAINMCaHUS
JIEJIOBBIX MHUCEM JUISL
Tpyaoycrporcraa. Pestome.

Tema 2.1. 1. The rules of business letter writing
BzaumopeticTBre c 2. The stages of preparation a candidate should come
KaHIuIaTaMu. through before an interview
PCKOMCH,[[aTeJIBHBIe
MUCHMa. [IpoBenenue
cobeceToBaHMS.
Tema 3.1. 1. Contract of Employment, main guidelines
CocraBnenue 2. A good negotiator and the ultimate success



https://www.thebalancecareers.com/curriculum-vitae-format-2060351
https://www.thebalancecareers.com/curriculum-vitae-format-2060351

KOHTpPaKTa O Haiime.

Tema

3.2
VYipaBineHue IE€pCOHAIOM.
Cnyxebnble nbrotol. [IpaBa

1. Risks businesses face in HRM
2. Material and moral aspects of work

u 00sI3aHHOCTH
pabOTHUKOB.
Tema 4.1. 1. The main reasons of resignation in comranies
VYBoJIbHEHHE 2. The rules of writing a letter of resignation
IIepCcoHaIA. [IpyumnnsI
YBOJIBHEHUSL.

2.6. PexomMeHIanum 1o OeHMBAHWIO 3HAHUN OCHOBHBIX HOPM H

NpaBWJI cocTaBjieHUs U 0popMJIeHHS 1eJ10BOI KOPPeCTIOHAeHIU T

MakcumajbHoe
KOJIUYECTBO
0aJ1710B

Kpurepun

OTIINYHO

BeicraBisiercs  oOyuatomiemycsi, €Clidi OHHM B IIOJHOM OOBEME
JEMOHCTPUPYET YMEHHS W HaBbIKH, HEOOXOIUMBIC ISl JETIOBOH
KOMMYHHUKAIIUM;  JIEMOHCTPUPYET

cBOOOJTHOE BJIAJICHME OCHOBHOW TEPMUHOJIOTHEH TP TMEPEIUCKE 10

MMMCHEMEHHOU OTYCTIIMBOC b4l

Temam , mpeaycMmoTpeHHbiMu PIT/]

XOPOIIO

BricraBnsiercs  oOywarormemycsi, €cid OHH B TIOJHOM OObEeMe
JIEMOHCTPHPYET YMEHUSI W HaBBIKM, HEOOXOAMMBIC JUISL JEIOBOH
IHCbMEHHOM JEMOHCTPHPYET

KOMMYHUKAIIUH OTYCTIIMBOC H

CBOOO/IHOE BJIaJICHUE OCHOBHOI TEPMHUHOJIOTHEN MPH NEPENUCKE 110
temaMm , npenycmorpeHHbiMu PITY][ .B nenom uznokeHue OTBETQ
JIOTMYECKU KOPPEKTHOE, HO HE BCEr/ia TOYHOE U apryMEHTUPOBAHHOE.

YIOBJIETBOPUTEIBLHO

BricraBnsiercs  oOyuaromemycs,

ACMOHCTPUPYCT (l)parMeHTapHLIe, IMOBCPXHOCTHBIC 3HAHUA BaKHEHIIINX|

€Ciin €ro IIMCbMCHHasA  PpE€yb

HOPM M TIPaBHJI JICJIOBOM KOPPECIIOH/ICHITNH, HCTTBITHIBACT 3aTPYyIHCHHS
C BBIOOpOM CIIOB, JIEA€T YacThie OIMOKU B BbIOOPE (hOPMBI CIIOBA,
UMEET  CEPhE3HBIC OPOCTHIMH  /

HpO6J'IeMBI C CJIOKHBIMY|

KOHCTPYKIUSAMH.

HCYJOBJICTBOPUTCIIBHO

-UMCIOT OrpaHquHHLIﬁ AWAIa3oH CJIOBAPHOTIO 3allaca, ACIaCT YacCThbIC

BricTapmsercs O6y‘IaIOIJ_II/IMC}I, €CJIn OHHU 06Hapy>KI/IBaI-0T HC3HAHUC
OTBCTA HA COOTBCTCTBYIOIICC 3aJIAHUC,

OMMOKH B BBIOOPE (OPMBI CJIOBA, MPAKTHUECKH HE MOKA3bIBACT|
3HAHUSl TPABWI TOCTPOCHUS TMPEIUIOKCHUH, ICTAI0T CIUIIKOM
MHOTO OLINOOK.




Buapbl nenoBoii KOPPECIIOHACHIIUMA U ITUCEM

Kontponupyemslie
pasnenbl (Tembl) yueOHOM
JUCLMILINHBI

Bunsl 151080l KOPPECIIOHAEHIIUN U ITUCEM

Tema 1.1. Ilpouecc

1. Employment publications. Wrute your own job advert.

TPYIOYCTPOHCTBA. 2. Application form. Complete an application form.
OcHOBHBIE MTOJIOKCHUS
TPYOYCTPOMCTBA B
Opra"Hu3anusix.

Tema 1.2. 1. Write a letter of application or cover letter.
JIOKyMEHTBI JUTSt 2. Write your CV.

Tpynoycrpoucrsa. [Ipasuna
COCTaBJICHUS W HaIIMCaHUA
JEJIOBBIX nuceM OISt
TpynoycTpoicTsa. Pesrome.

Tema 2.1. 1. Write a letter of recommendation.

B3aumoieticTeue c 2. Write a follow-up letter.

KaHaAugaTaMu.

PexomMeHnnaTenbHBIE

HHUChMa. [IpoBenenue

cobeceIoBaHU.
Tema 3.1. 1. Edit the contract of employment, make the necessary
Cocrasienue amendments.

KOHTpaKTa O Haiime.

Tema 3.2.
VYnpapieHue MepcoHaNoOM.
CnyxeOnbie aproThl. [IpaBa
u 00s3aHHOCTH
pPabOTHUKOB.

1. Write an employment contract clause.

Tema 4.1.
VBopHEHNE
repcoHaia. [TpruumnbI

YBOJILHEHUSI.

1. Write a letter of resignation.

BOIIPOCHI K 3AYETY 110 PA3JIEJIAM (TEMAM) IMCHUIIJIMHBI

(MOJ1YJIs)
Ne Bonpocsl k 3a4éTy
n/n
Tema 1.1. 1. What documents should you prepare before looking for a

[Ipouecc
TPYLOYCTPOMCTBA.

job?
2. What benefits do people expect from work? Are material




OCHOBHBIE TIOJIOKEHHUS
TPYAOYCTpPOMCTBA B

and moral aspects equal for them?
3. What type of communication at work would be suitable for
employees?

OpraHu3anusx. : . L .
4. How important are personal relationships in business?
5. How can social nets be used for looking for a job?
6. What problems should a person solve to be prepared for a

new job?
Tema 1.2. 1. What information should be included in a letter of
JIOKyMEHTBI s | application?
TPYIOyCTpOiicTBa. 2. What recommendations can you give to those who are going

[IpaBuna cocraBieHus
1 HaIluCaHUus IOCJIOBBIX
rceM IS
TPYAOYCTPOMCTBA.

Pesrome.

to do the interview?

3. What characteristics do you emphasize describing an
applicant in the letter of recommendation?

4. What is a functional resume to your mind? What types of CVs
do you know

5. Writing a letter of recommendation: what do you stress
describing an applicant?

6. What do you know application forms? Find the tempolates on
the Net.

Tema 2.1.
BsaumoaencTBue ¢

1. What questions are usually asked during an interview?
2. What makes a good negotiator?
3. What stages of preparation should a candidate come through?

KaHIuaTaMu. - Y :
P 4. What is called a “Follow-up letter” and when is it writte
€KOMECHIATCJIIbHBIC . ",
5. Speak on the rules of business letter writing
nuceMa. [IpoBenenue
cobeceIoBaHUs.
Tema 2.2 1. What makes a good employee?
BsaumoneiicTBue c 2. What nationalities are better at building relationships than
PAGOTHUKAMH. others at work?

OO6yueHue nepcoHanta

3. What makes employees successful and happy?
4. What do you find satisfying and frustrating about your work
or studies

Tema 3.1.
CocraBienue
KOHTpaKTa 0 HaliMe

1. What is the Contract of Employment?
2. What is the role of the Contract of Employment?
3. What are its main clauses?
4. Would you rather work for a male or female manager?
Describe your ideal manager
5. Discuss an example of good or bad contra

Tema 3.2.
VYnpasinenue
MIEPCOHAJIOM.
CnyxeOHblE  JTBIOTHI.

[IpaBa u oO0s3aHHOCTH
paboOTHUKOB.

1.What makes a good employee?

2.What nationalities are better at building relationships than
others at work?

3.What makes employees successful and happy?

4.What do you find satisfying and frustrating about your work or
studies?

5.What sort of risks do businesses face in HRM?

6.What sort of things do companies need to insure against in
HRM?




Tema 4.1.
YBoJbHEHHE

nepcoHana. [IpuumHbI

1. Tell how to deal with the criticisms at work?

2. Advantages and disadvantages of working in teams.

3. What would you find difficult about working in a team?
4. Which sort of people makes the worst team members?
5.What are the main reasons of resignation in comranies?

YBOHBHOHIA. 6.Resignation letter and its types.
7.What are the rules of writing a letter of resignation?
1. What type of communication at work would be suitable for
employees?
Tema 4.2. 2. How important are personal relationships in business?

Pabota ¢ kagpamu

3. How can social nets be used for looking for a job?
4.What problems should a person solve to be prepared for a new

job?




