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PA3JIEJ 1. OPTAHU3AIIMOHHO-METOJAYECKHIA

1.1. HEJIN TN CHUAITJINHBI

HGJ'II)IO HU3YyUCHHC JUCHUIIIIMHBL ~ SABJISACTCA  HM3YUYCHUC 06HII/IX MMPUHIUIIOB  YIPABJICHYECKOro Tpyda
rocyaapCTBEHHOIr0O M MYHHUIMIIAJIBHOT'O CJIY>Kallero, q)OpMI/IpOBaHI/IG O6IIICKYJ'IBTypHBIX n HpO(l)eCCI/IOHaHI)HI)IX
HaBBIKOB.

1.2. YYEBHBIE 3AIAYN TN CHUTIJIMHBbI

3amauamMu  yueOHON JAWCIUILITHHBI SIBIISIETCS

1) ®opmupoBaHne MOHUMAaHUSI OCOOEHHOCTEH TPYJOBOM NEATENFHOCTH TOCYAapCTBEHHBIX M MYHHLUIAIBHBIX
CITyXKallUX.

2) OBnaneHre METOIaMU PallMOHAIILHOW OpTaHU3allMd YMCTBEHHOTO TPYyAa, MOBbIMIeHHs 3(dekTHBHOCTH Tpyna
TOCYAapCTBEHHOT'O ¥ MyHHUIIUIIAJIBHOTO CIYKAIIETO.

3) OBnageHue CrIocOOHOCTSIMH K aJICKBaTHOM OIIEHKE TTOCTABJICHHBIX II€IeH M PE3YJIbTATOB IESITEIBHOCTH.

4) OBnasieHre METOJIJaMHU YIIPABIICHUS CBOUM TIOBEIEHUEM U MOTHBAITUEH.

5) OBnajgeHue MeETOJaMH CaMOOpPTaHW3alMd pabodero BpPEMEHH, DPAlMOHANBHOTO NPUMEHEHHUST PECypcoB U
3¢ (GEKTUBHOTO B3aUMOJICUCTBHYSI C APYTUMU HCIIOTHUTEIISIMH.

1.3. MECTO JUCHMILIAHBI B CTPYKTYPE OCHOBHOM OBPA3OBATEJIbHOM ITPOTPAMMBI

Huxn (paznen) OITOIT BO: |B1 .B

1.3.1. JJucyunauna "Opeanuzayus 1uyHo20 mpyoa 20Cy0apCmeeHHblX i MyHUYUNATbHBIX Cydicawux” onupaemcs Ha
caedyrowgue snemenmol OIIOI BO:

['ocynmapcTBeHHas M1 MyHHIIMTIATIbHAS CITyXK0a

OCHOBBI ToCyaAapCTBEHHOI0 1 MYHUIIUIIAJIbHOI'O YIIPaBJICHUS

Teopus ynpaBiaeHus

1.3.2. Jucyunnuna "Opeanuzayus 1uuH020 mpyoa 20Cy0apCmEeHHbIX U MYHUYUNATbHLIX Cyxcauux” evicmynaem
ONoOpoU  Onisl CAEOVIOWUX DNIEMEHMOB.

OpraHu3anoHHas KyJbTypa U MOTHBAIIMOHHOE YITPaBIICHUE

Teopust ¥ MPaKTHUKa YIPABICHYECKOT'O KOHCYJIHTHPOBAHHUS

1.4. PE3YJIbTATBI OCBOEHUW A JUCHUIIJINHBI:

TIK-1: ymenue onpedensimos npuopumemsi npoheccuoHarbHou 0esimenbHOCmu, paspadbamsléams u d(h@hekmusHo
UCTIONIHAMb YIPABGIICHYECKUE PEULCHUS, 8 MOM YUCTe 8 YCI0BUSIX HEONPeOeeHHOCIU U PUCKO8, NPUMEHSIMb
adeksammule UHCIMPYMEHMbL U MEXHOI02UU PeYIupyiouie2o 6030eliCmaus npu pearu3ayuu ynpasieH4ecko2o
peuterus

3HaTh:

Yposenb 1 |CymHOCTs TIpodeccun U CoiepKaHne TpyJa TOCYAapCTBEHHOTO M MYHHIIMIIAJIBHOTO CITYKAIIEro.
DJeMEHTBI CUCTEMbI OpTaHU3aIlMH TPY/Ia.

Yposenb 2 |CymHOCTs TIpodeccuy U COAepiKaHne TPyJa TOCYAapCTBEHHOTO M MYHHUIIUIIAIBHOTO CITYKaIllero.
KadectBa w KomIleTeHIHH, HEOOXOAMMBIE TOCYIAPCTBEHHOMY/MYHHIIMIIAIHFHOMY CITyXKaIIeMy.
DJIEMEHTHI CUCTEMBI OPraHU3aluK TPYIA.

Yposennb 3 |CymHocts npodeccun U coAepikaHue Tpyda FOCYyAapCTBEHHOI'O M MYHUIMINAJIBHOTO CIYXallero.
KauectBa m KoMmmeTeHLWH, HEOOXOIMMBIE T'OCYAapCTBEHHOMY/MYHUIUIIAIBHOMY CIIyXKallleMy.
ONeMeHTHl CHCTEMBbl OpraHu3auuu Tpyna. [loHsTHEe 1 OCOOEHHOCTH OpraHU3allUM JIMYHOTO TpyJa
LOCYAAPCTBEHHBIX ¥ MYHUINOAIBHBIX CIVKAIIX.

YMeTh:

Yposenn 1 (OnpenensiTe NpUOPUTETH MTPOPECCHOHAIBHON AEATENBHOCTH TOCYIapCTBEHHOI0/MyHUIIUIAIBLHOTO
CITyKAaILEero.

Yposenn 2 (OnpenensiTe TpUOPUTETH TPOPECCHOHAIBHON NESITENBHOCTH OCYAapPCTBEHHOIO/MYHHIIMIIAIBHOIO
ciyxaiero. @opMupoBaTh MoJielb KaueCTB TOCYIAPCTBEHHOTO/MYHUIMIIAJIBHOTO CITY’KAIIIETO.

Yposenn 3 |OnpenensiTe TpUOPUTETHI MPOPECCHOHAIBHON JESTENBHOCTH IOCYAapCTBEHHOIO/MYHHUIIMIIATBHOTO
ciyxaiero. @opMuUpoBaTh MOZAENb KayecTB TOCYAAapCTBEHHOTO/MYHHMLMIAIBHOTO CIIYXKaLIero.
Ananu3upoBarth 1 HopMHUPOBATE LENU U 331244 POdECCHOHATBHON A TeIbHOCTH.

Bnagers:

Yposenn 1 [CriocoOHOCTBIO ONPEAETATH TPUOPUTETHI MPOGECCHOHATBHOMN NeATETbHOCTH.

Yposennb 2 [CriocOOHOCTBIO ONPEAEIATH IPUOPHUTETHI MTPOECCHOHATIBHOMN AeATENbHOCTH.




Haprikamu aHajm3a HpO(beCCPIOHaJ'II;HOﬁ JCATCIIbHOCTH.

Yposens 3

CHoCcOOHOCTBIO OMPEENATh TPUOPUTETHI PO ECCHOHATBHON JACATEILHOCTH.
HaBpikamu aHanmi3a u GopMuUpoBaHus 1ieeh U 33129 NPOogheCCHOHAIBHOM JISSITEILHOCTH.

1.4. PE3YJIbTATBI OCBOEHU A JUCHUIIJINHBI:

VK-6.: Cnocoben ynpaejisinib C6OUM 6PpEMEHEM, 6blCmpaueams U peaiu3o6sbl6dnio mpaeKmopuro camopaseumusl Ha

OCHOB6€ NpuHYyuUnoe6 06]76130661Hu}l 6 meueHue 8cell HCU3HU

3HaTh:

Yposens 1

OCHOBBI IIeTIENONIaTaHUsl W IUIAHUPOBAHUS B OPTaHM3AIlMU JIMYHOTO TPyAa TOCYIAapCTBEHHBIX U
MYHHIIMIAIBHBIX ~ CIy)Kammx. [Icuxomoruto u  (U3MOJOTHI0 OpraHU3alMd  JIMYHOTO Tpyda
rOCyJJapCTBEHHBIX U MYHUIIMIIAJBHBIX CIyXalUX. TEeXHOJOrHM yNpaBiICHUS BPEMEHEM.

Yposensb 2

OCHOBBI IIeJiernoiaraHus M IUJIaHUPOBaHWS B OpraHU3alMM JMYHOTO TPyAa TOCYAApCTBEHHBIX HU
MYHUIUNAJIbHBIX CIy)KaIllUX. TEeXHOJIOrWW MOCTaHOBKHM Ienel.[lcuxonoruto u  (U3HOIOTHIO
OpraHu3allid JIMYHOIO TPyZa TOCYJApCTBEHHBIX M MYHULMIAIBHBIX CHyXalMX. TeXHOIOruu
VIIDaBIEHUA BpeMeHeM. MeToIbl CAMOKOHTPOIIA U CAMOODIAHW3AIINHN

Yposensb 3

OCHOBBI 1IeJiernoIaraHusl M IUTAHUPOBAHMS B OPraHU3alMH JIMYHOTO TpPyJa TOCYNApPCTBEHHBIX M
MYHULUNAIBHBIX — CIOyXKalUX. TEXHOJOrMM IIOCTAHOBKM II€J€d W IUIAHUPOBAHMS JIMYHOU
nesrensHoCTH. [ICHXONornio W (U3HOJIOTHIO OpraHW3alMy JIMYHOTO TPyAa TOCYAapCTBEHHBIX U
MYHULUINAIBHBIX CIIY)KAIIUX. TEXHOJIIOrMM YIpaBi€HHsS BpeMeHeM. MeToisl CaMOKOHTpOJs U
camoopranm3armu. CrocoOsl opraHu3any pabodero MpoCTPaHCTBA W MHAMBUIYATBHBIX PaOOdmX
MECT.

VYMmers:

Ypogens 1

cDOpMHpOBaTB MEPCIIEKTUBHBIC LECIM C YYCTOM IPUHIOUIIOB ITOCTAaHOBKHU Heﬂeﬁ.AHaHH?,HpOBaTB u
BOCCTaHABIIMBATh COOCTBEHHYIO pabOTOCIIOCOOHOCTh. BecTn THEBHUK BpEMEHH.

Yposenb 2

@opMHPOBATH MTEPCIIEKTUBHBIE €N C YIE€TOM MTPUHIIUIIOB IOCTAHOBKY IIeied. AHaTM3UPOBATh CBOU
CHIIBHBIE W Cla0ble CTOPOHBI, MPOBOJWTH WHBEHTAPH3AIMWIO IelleH. AHaIU3UpOBaTh U
BOCCTaHABIIMBATh COOCTBEHHYIO paboToCIIocoOHOCTh. LleHnTh 1 3(h(PEeKTUBHO HUCIOIL30BATH BpEMS,

Yposensb 3

DopMUPOBATH TIEPCIICKTUBHBIE LIENTU C yIETOM MIPUHITHIIOB MOCTAHOBKY IIEJICH. AHATU3HUPOBATHL CBOH
CUJIbHBIE U cllabble CTOPOHBI, MPOBOJUTH WHBEHTapU3aImio 1eieid. OTaensTh TIaBHBIC Jiena OT e
BTOPOCTEIICHHBIX, BaXKHbIE OT HEBAXHBIX, CPOYHBIC OT HECPOUYHBIX. AHAIM3UPOBATH W
BOCCTaHABIIMBATh COOCTBEHHYIO paboTOCITOCOOHOCTh. LleHnTh 1 3(h(PEeKTHBHO HCITOIBE30BATh BPEMS,
YYUTBIBATh M aHAIM3UPOBATH 3aTPaThl BPEMEHH, BECTH JTHEBHUK BpeMeHH. OpraHu3oBath pabouee
MECTO C TIO3UITUH SPrOHOMHKH paboyero mpoCcTpaHCTBaA.

Bnaners:

Yposens 1

HaBbikaMu TOCTAHOBKM TMEPCHEKTHBHBIX IENEH W HMX JeTalu3allid BO BpeMeHU. HaBblkamu
CaMOOpraHM3aIs JTUYHOTO 370POBbsI, BOCCTAHOBIICHHS PAbOTOCIIOCOOHOCTH.

Yposenn 2

HaBpIkaMu 1MOCTaHOBKHU TEPCIIEKTHBHBIX LENeH M MX JETAIN3allid BO BpeMEHH. MeronaMu aHain3
CBOMX CHJBHBIX M CHa0bIX cTOpoH. HaBblkamMu caMoopraHM3alys JHYHOTO —370POBBS,
BOCCTaHOBIJIEHUSI paboTrocrmocoOHocTH. llpmemamu 3¢ eKkTHBHOrO HCHONB30BaHUS pabodero u
JMYHOTO BPEMEHH.

Yposens 3

HaBpIkamMu MOCTaHOBKHM TIEPCIIEKTHBHBIX LENe M UX JIETAIN3AIMK BO BpeMeHH. MeTofamMu aHanm3
CBOMX CHJIBHBIX U Ca0BIX CTOPOH. TEeXHOIOrUsAMH TUIAaHUPOBAHUS JIMYHOH AesTensHOCTH. HaBbikaMu
CaMOOpTaHM3alMsl JIMYHOTO  3/I0POBBS, BOCCTAHOBJIEHHS paborocnocoOHocTH. [Ipmemamu
3(hexkTHBHOTO HCIONB30BaHUs pabodero u JTUYHOTO BpeMeHH. HaBeikamu opraHu3aiiu padodero
MIPOCTPAHCTBA ISl YCHEIIHOT'O BHIIOIHEHUS TOPYYEHHON paboTHI.

B pesynomame oceoenua oOucyunaunsl "Opzanusayua 1uin020 mpyoa 20cy0apcmeenHblX u MyHUYUNATbHBIX

cayncaugux"

odyuarowuiica  00dHCen:

3.1|3HaTb:

CymHocTh mpodeccud U colepXaHWe Tpyda TOCyJapCTBEHHOIO M MYHHIMIIAIBHOTO CITyXKalLero.
KauectBa 1 xoMmnereHInH, HEOOXOAMMBIE TOCYJAPCTBEHHOMY/MYHULIMIIAIEHOMY CITY)KaleMy. DJIeMEeHTHI
CHCTEMbI opranu3auuu Tpyaa. [loHsTie u 0cOOEHHOCTH OpraHu3aliy JUYHOTO TPYJa rOCyJapCTBEHHBIX U
MYHUIUTAJIBHBIX CIY)KaIHX.

CucreMy ¥ TEXHOJOTMH MEPCOHAIHLHOIO MEHE/DKMEHTA Ha TOCYJaPCTBEHHOW W MYHHIIMITAIHHON CITyKOe.
UckyccTBo nenerupoBanus nonHoMounil. TexHomoruu miaHupoBaHus - meronbl [lapero, dpankiuHa,
Anbnel, Dil3eHxayapa.




Ilcuxomoruro u (1)I/I3I/IOJ'IOI‘I/IIO OpraHuv3anun JIMYHOro TpyAda TOCYAAPCTBCHHBIX W MYHUIUIIAIBHBIX
ClIyXalux. Texuonorun YIipaBJICHUSA BPCMCHEM. Mertonpl CAMOKOHTPOJIAL 1 CaMOOpraHu3alvuu. Crioco0mI
Oopranuvsanuu pa6oqero MMPOCTPAaHCTBA U MHAWBUAYAJIbHBIX pa60tmx MECT.

OCHOBEI neiernojaranud M IJIAaHAPOBAHUA B OpraHu3alliyd  JIMYHOIO TpyAda TOCyAapCTBEHHBIX M
MYHUIIMIIAJIBHBIX CIIY’KalllnX. TexHOIOruKu IOCTaHOBKHU ueﬂeﬁ U MJIAaHUPOBAHUA JIMYHOM JCATCIIBHOCTU.

OCHOBEI neenojaranua M MJIaHUpOBaHUA cOOCTBEHHOI JACATCIIbHOCTH. Cnoco0bl MOBBIIICHUS JTHYHON
3(1)(1)6KTI/IBHOCTI/I. IIcuxomoruto ycnexa: COACPKaHNUEC U YCIIOBUS JOCTUIKCHUA. MCTOI[I)I KOHTPOJIA JIUYHOI'O

Tpyaa.

3.2|YMmerh:

OnpenensaTh NPUOPUTETHI NPOPECCUOHANBHOW ACATEIbHOCTH TOCYAapCTBEHHOIO/MYHHUIIUIIATBHOTO
ciyxaimero. ®opMupoBaTh MOAENb  KAauyecTB  TOCYAapPCTBEHHOTO/MYHHIMMAIBLHOTO  CITYXKAIIEro.
Ananu3upoBaTh U (HOPMUPOBATH LIETH U 331291 TPOPECCUOHATILHON NEeITEIBHOCTH.

AHanmu3upoBaTh Kpyr 3afad B MPOQecCHOHANBHOW JEATENbHOCTH U ONPENeNsiTh IPUOPHUTETHHIE.
PanyoHanbHO OpraHu3oBbIBaTH CBOW TpyHd. IIpUMEHSATH COBpEMEHHBIE TEXHOJIOTHHM INEPCOHAIBHOIO
MEHEJDKMEHTA.

AHanmu3upoBaTh M BOCCTAHABIMBATHL COOCTBEHHYIO paboTOCHOCOOHOCTh. LleHUTh U 3¢ QeKTUBHO
WCTONB30BaTh BpEMs, YYHTHIBATH W aHAIM3UPOBATh 3aTpaThl BPEMEHH, BECTH JIHEBHHK BpPEMEHH.
Opranu3oBath pabodee MECTO C MO3UIMH SPTOHOMHKH paboyero NpoCTPaHCTBa.

@opMHpOBaTh MEPCHEKTUBHBIE 1€ C yYYETOM IMPUHIUIIOB TOCTAHOBKM IeNeil. AHaJIM3UpOBATh CBOU
CHJIbHBIE M cia0ble CTOPOHBI, MPOBOAWTH WHBEHTAapH3amnuio meneid. OTAeNnsATh TIaBHBIE Jeia OT Jel
BTOPOCTETNEHHBIX, BAYKHBIE OT HEBAKHBIX, CPOYHBIE OT HECPOUHBIX.

[IpaBubHO (hOpMYIHPOBATH KUIHEHHBIE IIENTH, COCPEIOTOUNTHCS Ha II1aBHOM. Pa3pabaTeiBaTh CTpaTETHIO
JUYHOTO PAa3BUTUS U TOCTPOEHMsI MPOdecCHOHANBHONH Kapbepbl. KOHTponMpoBaTh MPOIECCHl CBOEH
JIESITEIIBHOCTU U €€ PE3YNbTATHI.

3.3|Baagers:

CHoCcOOHOCTBIO ONpeAeIsTh HMPHOPUTETH MPO(ECCHOHANIBHON nesTenbHOCTH. HaBbikamu aHamu3a u
(dhopMupoBaHus 1eIeH 1 3a/1a4 MPoGECCHOHAIBHOMN ISITEIbHOCTH.

Hapwikamu ompeneneHuss TPHOPUTETOB MHPodeCCHOHAIBHON MeATENbHOCTH. HaBBhIkaMu parrioHaaIbLHON
opraHu3anuy Tpyna. MickyccTBoM nenernpoBanus moaHOMOYHH. TeXHONOrusIMy mIaHupOBaHNUS.

HaBbikamMu camoopraHu3anusi JHYHOTO 37I0pPOBbs, BOCCTAHOBIEHHUs paborocrnocobHOcTH. [Ipremamu
3(PEeKTUBHOTO WCMOIB30BaHUS pPabO4Yero W JHYHOTO BpeMeHW. HaBblkamu opraHuzanmdyd pabodero
MPOCTPAHCTBA JUISl YCIENTHOTO BBHITIOTHEHWSI TOPYYEHHOMN paOoTEhI.

HaBpikamMu mocTaHOBKH IIEPCIIEKTUBHBIX IeNIeH B uX JeTaIu3aluu BO BpPEMCHHU. MeromamMu aHAIIN3 CBOMX
CUJIBHBIX U CIa0BIX CTOPOH. TexHoMOrUSAMHU IIJIaHUPOBaHU JIMIHOM ACSITEILHOCTH.

CriocoOHOCTBIO MTPABHIIBHO (DOPMYIIMPOBATh CBOW JKU3HCHHBIC TICJIH, MPHHUMATH PEIICHHS, TUIAHUPOBATH
kapbepy. Crocobamu moBsIeHus THIHON 3 ekTuBHOCTH. CITOCOOHOCTHIO MMOCTOSHHO KOHTPOJIHPOBATH
MPOIIECCHI CBOCH JIEATENLHOCTH U €€ Pe3YJbTATHI.

1.5. ®OPMbI KOHTPOJISA

Tekymmii KOHTPOJb YCIIEBAEMOCTH MO3BOJSET OLEHHTh YPOBEHb C(HOPMHUPOBAHHOCTH 3JIEMEHTOB KOMIICTEHIIHI
(3HaHW, yMEHWH W TPHOOPETEHHBIX HABBIKOB), KOMIETEHIMH C TOCIEAYIOMUM OOBENWHEHHEM OIICHOK H
MPOBOIUTCS B ()OpME: YCTHOT'O ONPOCa Ha JISKIMOHHBIX M CEMHHAPCKUX/TIPAKTUYECKUX 3aHATHUAX ((PPOHTAIBHBIMH,
VHIMBHyaJIbHbBIA, KOMILJIEKCHBIH), MChbMEHHONW MPOBEPKH (TECTOBBIC 3aJaHMs, KOHTPOJb 3HAHUH IO paszeny,
CHTYaIlMOHHBIX 33/IaHWH U T.I1.), OLEHKH aKTUBHOCTH PaOOTHI 00YYAIOIIErocsi Ha 3aHATHHU, BKIIIOYAst 3aaHHS JUIS
CaMOCTOSTENILHOW PAOOTHI.

Hpomeofcymouuaﬂ ammecmauus

PesynpraTel TEKyIIero KOHTPOJS W TPOMEKYTOYHOW aTTeCTaluu (OPMHUPYIOT PEHTHHTOBYIO OIIEHKY pabOThHI
ctynenra. Pacnipenenenne 6amioB nmpu GOpMHUPOBaHUH PEHTHHTOBOM OLIEHKH PaOOTHI CTYACHTA OCYIIECTBISIETCS B
COOTBETCTBHHU C JieiicTByrommM "[lOpsiioK OpraHu3alui TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH W MPOMEXYTOHOH
arrecrauuu B ['OY BIIO "JOHAVYUI'C". Ilo pucuummze "OpraHu3anys JUYHOTO TPYya TOCYyIapCTBEHHBIX U
MVHHIIAIAJIBHEIX CIVKAUX'  BHJIOM HPOMEKYTOUYHOM aTTECTAIIMK SBJIETCS 3adeT ¢ OIEHKOM




PA3JEJI 2. COAEP) KAHUE JUCHUITJIMHBI

2.1. TPYTOEMKOCTBb OCBOEHUSA INCLHUITJINHBI

OOmast TpymHOEMKOCTh JAMCIUTLIMHBI

ciyxanux" cocTaBiser 2 3a4€THbIC SIMHUIIBI, (2 Yaca.
KonuuecTBO 4YacoB, BBIIEISEMBIX Ha KOHTAaKTHYH) pabOTy C NpenojaBaTelieM U CaMOCTOSATEIbHYIO paboTy
00YyYaroIIerocs, ONPENEISICTCs YISOHBIM IIAHOM.

"Opl"aHI/ISaHI/IH JIMYHOI'O0 TpyAda roCyaapCTBCHHBIX W MYHUIUIIAJIbHBIX

2.2. COAIEPKAHUE PA3JEJIOB IMCHUIIJIMHBI

HaumenoBanue pa3nesioB u TeM /Buj 3ansatus/ | Cemectp /| Yacos | Komneren- | JInteparypa | MaTe | IIpumeuanue
Kype uuu PaKT.

PA3JEJ 1. OCHOBBI OPTAHU3ALIUUN

JHUYHOI'O TPYJA TOCYJAAPCTBEHHBIX "

MYHHUIUITAJIBHBIX CJOYXALIUX

Tema 1.1. ITonsarue u 0cOOEHHOCTH 6 2 IIK-1 JI1.1J11.2, 0

OpraHu3ally JUIHOTO TPyAa JI2.1J13. 1

TOCYJapCTBEHHBIX U MyHHUIUITAJIBHBIX JI3.1,J13.2,

ciyxanmx /Jlex/ JI3.3,051 22

Tema 1.1. ITousarue u ocoOEHHOCTH 6 4 TIK-1 JI1.1J11.2, 0

OpTraHU3allA JUIHOTO TPyAa JI2.1J13. 1

TOCYIapCTBEHHBIX U MyHHUIIUITAJIBHBIX JI3.1,J13.2,

ciyxanux /Cem 3aH/ J13.3,51 22

Tema 1.1. ITousarue u ocoOEHHOCTH 6 4 TIK-1 JI1.1J11.2, 0

OpTraHU3alMH JTUIHOTO TPyAa JI2.1J13. 1

TOCYIapCTBEHHBIX M MYHHUITUTIATHHBIX JI3.1,J13.2,

ciyxamux /Cp/ J13.3,51 22

Tema 1.2. IlepcoHaabHBIN MEHEIKMEHT KaK 6 2 IK-1 JI1.1J11.2, 0

CHCTEMa JIMIHOW OpTraHu3aIul JI2.1J13. 1

Tpyla TOCYAapCTBEHHBIX ¥ MYHHUITUTIATHHBIX JI3.1,J13.2,

CITy’KaIIX JI3.3,51 22

/Jlex/

Tema 1.2. IlepcoHaabHBII MEHEIKMEHT KaK 6 4 IK-1 JI1.1J11.2, 0

CHUCTEMa JIMIHOW OpTraHu3aIlul JI2.1J13. 1

TpyZJa rOCYIapCTBEHHBIX U MYHUITUTAIBHBIX JI3.1,J13.2,

CITy’KaIIX JI3.3,051 22

/Cem 3an/

Tema 1.2. IlepcoHanbpHBII MEHEMKMEHT KaK 6 4 IK-1 JIT.1JI1.2, 0

CUCTEMa JIMYHOW OpraHu3aluu JI2.1J13. 1

TpyZJa rOCyIapCTBEHHBIX U MyHUIIUIAIBHBIX JI3.1,J13.2,

CILy>KaIlux JI3.3,01 22

/Cp/

PA3JIEJI 2. TEXHOJIOI'MX OPT'AHU3AIIMA

JHUYHOI'O TPYJA T'OCYJAPCTBEHHbBIX 1

MYHHUIUITAJIBHBIX CJOYXKALIUX

Tema 2.1. llenenonaranue U IIaHUPOBAHUE B 6 2 YK-6 [JI1.LJI2.1J13.{ O

OpTaHM3aINY JIMYHOTO TPYJia 1

rOCYAapCTBEHHBIX U MYHULUIIATIBHBIX 2102

ciyxanwx /Jlex/

Tema 2.1. llenenonaranue u rIaHUPOBaHNE B 6 4 YK-6 [JI1.1J12.1J13.| O

OpraHu3alyy JUYHOTO TPYAa 1




U MyHHIMNAIBHBIX ciryxkamux /Cem 3an/ 2122

Tema 2.1. Ilenenonaranue u miaHUPOBAHUE B YK-6  [JI1.1J12.1J13.

OpraHu3alKy JUYHOTO TPYAa FOCYAapCTBEHHBIX 1

1 MyHHLIUNAIBHBIX ciryxaimux /Cp/ 2102233

Tema 2.2. YnpaBneHue BpeMeHEM. YK-6  [JI1.1J12.1J13.

CaMOKOHTPOJIb M CAMOOpPTaHU3AITUS 1

FOCYAAPCTBEHHBIX U MyHULMITIATIbHBIX 21032

ciyxanwx /Jlex/

Tema 2.2. YripaBiieHHE BpEMEHEM. YK-6 [JI1.1J12.1J13.

CaMOKOHTPOJIb 1 CAMOOPTaHU3AIIHS 1

FOCYAApCTBEHHBIX U MYHULMITIATIbHBIX 2132

ciyxanux /Cem 3aH/

Tema 2.2. YrpaBiieHHE BpEMEHEM. YK-6  [JI1.1J12.1J13.

CaMOKOHTPOIIb M CaMOOPTaHU3aAITHSI 1

TOCYIapCTBEHHBIX U MyHHUIIUITAJIBHBIX 213233

ciyxanux /Cp/

Tema 2.2. VrpaBiieHHE BpEMEHEM. YK-6

CaMOKOHTPOIIb M CaMOOPTaHU3aAITHSI

TOCYIapCTBEHHBIX U MYHHIIMTIAIBHBIX

ciyxammx /Konc/

PA3JEJI 3. ICUXO®U3UOJIOI'UA TPYIA N

OPTAHM3AIINSA PABOYEI'O MECTA

IT'OCYJAPCTBEHHBIX U MYHUIIMITAJIBHBIX

CJOYKAIIMNX

Tema 3.1. Ilcuxosorust u GU3HOIOTUS VYK-6 JI1.1J11.2,

OpTaHM3AINY JIMYHOTO TPY/Ia TOCYAapCTBEHHBIX JI2.1J13. 1

Y MYHUITUTIATBHBIX CITyamux /JIex/ JI3.1,J13.2,
JI3.3,91 92

Tema 3.1. Ilcuxonorus ¥ GU3HOIOTHSL YK-6 JIT.1J11.2,

OpTaHM3AINHY JIMYHOTO TPY/Ia TOCYAapCTBEHHBIX JI2.1J13. 1

Y MYHUITUTIABHBIX cIry)ammx /CeM 3an/ JI3.1,J13.2,
JI3.3,91 22

Tema 3.1. Ilcuxomnorust u huzHoONOTUs YK-6 JIT.1JI1.2,

OpraHu3aliy JUYHOTO TPYAa TOCYIapCTBEHHBIX JI2.1J13. 1

Y MYyHUITUTIATBHBIX ciryx)ammx /Cp/ JI3.1,J13.2,
JI3.3,91 22

Tema 3.2. Opranuzauus pabouero YK-6 JI1.1JI11.2,

MPOCTPAHCTBA U MHAUBUAYATbHBIX JI2.1J13. 1

pabodnx MeCT TOCYAapCTBEHHBIX U JI3.1,J13.2,

MYHULUIATIBHBIX CIIY>KAIIUX JI3.3,01 22

/Jlex/

Tema 3.2. Opranuzauus pabouero YK-6 JI1.1JI11.2,

HPOCTPAHCTBA U UHAUBUAYaAJIbHBIX JI2.1J13. 1

paboumnx MecT rocyJapCTBEHHBIX U JI3.1,J13.2,

MYHULUIAIBHBIX CIIy>KAIIUX JI3.3,91 32

/Cem 3an/

Tema 3.2. Opranuzanus pabodero YK-6 JIT.1J11.2,




POCTPAHCTBA U UHAUBUAYaAIbHBIX JI2.1J13. 1

pabo4rx MECT TOCYAapCTBEHHBIX U JI3.1,J13.2,
MYHHUIMNAIBHBIX CITY)KalUX JI3.3,01 92
/Cp/

PA3JIEJI 3. OBPA3OBATEJIBHBIE TEXHOJIOI'MHU

B mpouecce OCBOCHHA OUCHUITIMHBL ((OpFaHI/BaHI/I}I JIMYHOTO Tpyda TOCYAApCTBCHHBIX W MYHHUIUIIAJIBHBIX
CITyXKallluX» UCTONB3YIOTCS ciefylonme oopa3oBaTenbHble TexHonorun: sekuun (JI), cemunapckue 3anstus (C3),
camocrosTenbHas padora ctyaeHToB (CP) 1o BRINONHEHUIO pa3u4HbIX BUOB 3aJaHUM.

JIeKIMOHHBIA MaTepuaj MpEACTaBIeH B BHAe Npe3eHTarmu B (opmarte «Power Pointy. s HarasgHocTH
HCIIOJIB3YIOTCA MaTCpUaJibl PA3JIMUHBIX HAYYHBIX W TCXHUYCCKUX ISKCIICPUMCHTOB, CIIPABOYHLIX MATCpHUaAJIOB,
HAy4HBIX cTaTed T.1. B xoze nekiuu npegycMoTpena oOpaTHasi CBS3b CO CTYAEHTaMH, aKTUBU3UPYIOIIHE BOIIPOCHI,
MIPOCMOTP U 00CykIeHHe BUIeOPrIbMOB. [Ipy poBeIeH Y JISKITUH UCTIONB3YETCsl POOIEMHO-0pH CHTUPOBAHHBIN
MEXIMCUMIUIMHAPHBIA TTOAX0, MPEANOoIaralonii TBOPUECKHE BOIPOCH U CO3JaHUE JNUCKYCCUOHHBIX CHUTYyallUu.
[Ipu w3I0XKEHNH TEOPETUUECKOTO MaTepuajia WCIONB3YIOTCS TaKhe METOJbl, KaK: MOHOJOTHYECKUH,
TOKa3aTeNbHbBIN, UATOTHYECKU, IBPUCTHYECKHUM, HWCCICIOBATEIbCKUN, MNPOOIEMHOE H3IOKEHHE, a TaKKe
CJICAYIONME MNPUHOUIILI AUAAKTHKA BBICIIIEH IIKOJIBI, TaKME€ KaK: IOCJICAOBATCIBbHOCTh M CHCTEMATHYHOCTH
00y4eHUs, JOCTYMHOCTh OOy4YeHHs, NpPWUHIMI HAyYHOCTH, NPUHIWIBl B3aHMMOCBS3H TEOPUH U TPAKTUKU
HAarJISAHOCTH | JIp. B KOHIIE KaXkKI0# JISKITHH MPETYCMOTPEHO BPEeMsI IJIsl OTBETOB Ha MPOOIEMHBIE BOTIPOC.
CamocrosiTesibHas paboTa mpeaHa3HaueHa I BHEAyIUTOPHOH padOThl  CTYIACHTOB, CBSI3aHHOM C
KOHCIIEKTUPOBAHHUEM HCTOYHHUKOB, yr{e6Horo mar€puajia, H3YYCHUEM ZIOHOHHI/ITCHLHOfI JIMTEpATYpPBl 110
JUCHUIIIINHC, HOJIFOTOBKOﬁ K TEKyHIEMY U CEMECTPOBOMY KOHTPOJIKO, a TAKXKE BBLIIOJHECHUEM WHIWBUAYAJIBHOI'O
3amanus B popme pedeparta, scce, IPe3eHTAIUH, SMITUPUISCKOT0 UCCISIOBaHUS.

PA3JEJI 4. YHEBHO-METOANYECKOE U MATEPUAJIBHO-TEXHUYECKOE
OBECIIEYEHME JUCHUIIJINHbI

4.1. Pexomenayemasi JuTeparypa

1. OcHOBHas JIUTepaTypa

ABTODBHI, 3arjaBue H3patenbCcTBO, rof
J1.1 Oprasu3zaius THIHOTO TPyAa TOCYIapCTBEHHBIX U Honenk : I'OY BIIO
T. A. KoecHMKOBa |MYHUIIMIIANBHBIX CITY)KAlWX: KOHCIIEKT JICKIUN JUIs «JOHAYUI'Cy, 2021

oOyuarormmxcs 4 Kypca 00pa3oBaTebHON MPOTPaMMBI
MarucTparypbl HarpasieHus noarorosku 38.03.04
locynapcTBeHHOE M MYHUIMIIANEHOE YIIPABICHUE
(mpoduns «PerrmoHanpHOE yIpaBlIeHHE U MECTHOE
CaMOYTIPaBIICHHE)» ) OYHOM / 3a04HOM (popM 00ydeHus

(96 c.)
J1.2 lNocymapcTBeHHast 1 MyHHLMTIATIbHAS CITyXKO0a. Hwxuuit Hosropog : HHI'Y
I1. 1O. Banos Opranuzanus TpyAa MYHULUIAJIBHBIX CIYKaIIUX : uM. H. U. Jlobauesckoro,
y4aeOHO-MeToMrueckoe mocooue (89 c. ) 2019

2. lonojiHuTEIbHAS JIMTEPATYPa

ABTOpBIL, 3armaBue H3nmaTenbcTBO, TON

JI2.1 [H. B. Anekcannposa |[Icuxoduzuonorus mpodecCHOHAILHON eI TeEHOCTH : Owmck: N3n-Bo OMI'A, 2018
y4eOHOe TTOCOOHe /IS CTY/ICHTOB HATIPABJICHUS ITOAT OTOBKH
BBICILIEr0 0Opa3oBaHMs — OaKanaBpuata «YpaBiIeHHE
riepcoHasiom» (164 c.)

JI2.2 |Kamuaun C. U. Taiitm-menemxMenT: [IpakTHKyM 10 yIpaBIeHUTO CII6.: Peun
BpemeHneM (371c.)

3. Meroguyeckue pa3padoTKu

| ABTODBIL, | 3ariasue | Wz naTenbcTBO, TOI




J3.1

T. A. KonecunkoBa

Opranu3zanus JMYHOTO TPYyJla TOCYIapPCTBEHHBIX U
MYHUIUIAJIBHBIX CIY)KalNX: METOAUYECKUE
PEKOMEHIAINH K TIPOBEACHUIO CEMUHAPCKUX 3aHITUH
Ui oOydatomuxcs 4 Kypca oOpa3oBaTenbHOMI
MporpaMMbl OakaiaBpuaTa HarpaBieHUs! TTOATOTOBKU
38.03.04 «I"'ocymapCTBEHHOE U MyHHUIUTIATBHOE
ympasiieane» (npopunb «PernonaibHoe yrpaBieHUE U
MECTHOE CaMOYIpaBJICHIE» ) OYHOH / 3a04HON GopM
oboyuenus (35 c.)

oy BIIO "IOHAYUI'C",
2019

J13.2

T. A. KonecunkoBa

Opranu3zaius JUYHOT0 TPyAa FOCyIapCTBEHHBIX U
MYHULUIIAJIBHBIX CIIYXKAIIUX: MCTOANYCCKHEC
PEKOMEHIAIMH K IO OpPTaHU3aluu CaMOCTOSTEIbHOM
paboThl o0yyaromxcs 4 Kypca o0pa3oBaTEIbHOM
porpaMMbI OakajiaBpraTa HalpaBICHUs MO OTOBKH
38.03.04 «I"'ocymapCTBEHHOE U MyHHUITUTIATHHOE
yrpasiieane» (npopuib «PernoHaibHoe yrpaBlieHNE H
MECTHOE CaMOYIpaBJICHHE» ) OYHOH / 3a09HON GopM
oOyuenust (24 c.)

oy BIIO "IOHAYUI'C",
2021

J3.3

T. A. KonecankoBa

Oprasu3zaius JUYHOr0 TPy/Aa FOCyIapCTBEHHBIX U
MYHUIIMIIAJIBHBIX CITYKallUuX: UHAUBUAYAaJIbHOC 3aJaHUC
Ut o0yJaroruxcs 4 Kypca 00pa3oBaTeIbHOM
porpamMMBbl OakaiaBpuaTa HalpaBJICHUS TOATOTOBKH
38.03.04 «I'ocymapCTBEHHOE W MyHHUITUTIATHHOE
yrpasiieane» (npopuib «PernonaibHOe yrpaBlieHuE H
MECTHOE CaMOYITpaBJICHUE ) OYHOM / 3a04HOM (hopM
oboyuenns (12 c.)

oy BIIO "IOHAYUI'C",
2021

4.2. IlepeyeHb pecypcoB
HH(GOPMAIMOHHO-TeJJeKOMMYHHUKaAIMOHHOM cetH '""UnTtepuer"

01

bubnuorpaduyeckas 6a3za TaHHBIX HAYYHBIX ITyOIMKAITANA
POCCHUUCKUX YUEHBIX

https://elibrary.ru/

32

Hayunas snexrponnas 6ubmmoreka KudepJlennnka

https://cyberleninka.ru/




4.3. IlepeueHb NPOrpaMMHOro odecnev4eHus

JIuneH3noHHOe U CBOOOJHO paclpocTpaHseMoe MPOrpaMMHOE OOECICYeHUE, B TOM YHCJIE OTEUECTBEHHOTO
MPOU3BO/ICTBA:

JIMIeH3MOHHOE M CBOOOIHO paclpocTpaHseMoe MPOrpaMMHOE OOecCleYeHHe, B TOM YHCIIE OTEYEeCTBEHHOIO
MPOU3BO/ICTBA:

JIMUEH3MOHHOE ¥ CBOOOIHO paclpoCTpaHsIeMOE MPOrpaMMHOE OOECIICYeHHE, B TOM YHCIIE OTEYECTBEHHOI'O
MPOU3BO/ICTBA:

KoMmbroTepHasi TeXHHMKa C BO3MOXKHOCTBIO TOAKIIOUCHHS K cetn «VHTepHer» u oOeclieueHHeM IOCTyla B
3JICKTPOHHYIO HMH(OPMAIMOHHO-00pa3zoBaTenbHy0 cpeny (QUMOC T'OY BIIO JOHAVYUI'C) u 3nexkTpoHHO-
oubmuoreunyto cucreMy (ObC JIAHD), a Taxke BOZMOXHOCTBIO WHAWBUAYAIHLHOTO HEOTPAHWYECHHOTO JOCTYIA
ooyuaronmxcs B 9bC u DUOC nocpeactom Wi-Fi ¢ mepconanbhbix MoOMIbHBIX yeTpoiicTB. Cepep: AMD FX
8320/32Gh(4x8Gh)/4Th(2x2Th). Ha cepBepe ycTaHOBIEHa CBOOOIHO pacmpocTpaHseMast OrepanroHHas CHCTeMa
DEBIAN 10. MS Windows 8.1 (JIumeH3uoHHasi Bepcusi OMEpaI[MOHHON CUCTEMBbI TIOATBEPIK/ICHA cepTH(HUKaTaMU
nommuHHOCTH cuctembl Windows na kopmyce 1K), MS Windows XP (JIuieH3roHHas BepcUsl OMEpallOHHOM
CHCTEeMbI MOATBEpXkKIeHa cepThdukaTamMu nomiuHHocTH cucteMbl Windows na kopmyce ITK ), MS Windows 7
(JIutieH3nOHHAsI BEPCHsI OIIEPAIIMOHHOI CHCTEMBI MTOATBEPK/IeHA cepTuduKaTamu mouinHHOCTH cuctembl Windows
Ha kopmyce I1K ), MS Office 2007 Russian OLP NL AE (muuen3un Microsoft Ne42638778, Ne 44250460), MS
Office 2010 Russian (qumensun Microsoft Ne 47556582, Ne 49048130), MS Office 2013 Russian (sumensnun
Microsoft Ne 61536955, Ne 62509303, Ne 61787009, Ne 63397364), Grub loader for ALT Linux (nuuensus GNU
LGPL v3), Mozilla Firefox (mumensus MPL2.0), Moodle (Modular Object-Oriented Dynamic Learning
Environment, mumensust GNU GPL), IncScape (murensus GPL 3.0+), PhotoScape (qmmensus GNU GPL), 1C ERP
VTI, 1C 3VII (becrumaTHbie 00MAUYHbIE pEMIEHUs I 00pa3oBaTeabHBIX yupexaenuii ot 1Cfresh.com), OnlyOffice
10.0.1 (SaaS, GNU Affero General Public License3).

4.4. Ilpo¢eccuonanbHble 6a3b1 JAHHBIX H MH(POPMaNMOHHbIE CIPABOYHbIE CHCTEMbI

[podeccnonansubie 6a3bl JAHHBIX U HHHOPMAIIMOHHO-CIIPABOYHBIE CHCTEMBI:

OnekTpoHHbIi Katanor u3ganuii 'OY BITIO "TOHAYUI'C" - http://unilib.dsum.internal/

Hayunas snmekrponnas 6udamoreka «KUBEPJIEHMHKA - https://cyberleninka.ru/

JloHelkas peciyOIMKaHCKas yHUBepcalbHas HaydHas ouommoreka uMm. H. K. Kpymckoii - http://www.lib-dpr.ru/
DnekTpoHHO-6HbONMMOoTeYHas cucrema "Jlanp" - https://e.lanbook.com/

Hayunas snmexrponnas 6udamoreka eLIBRARY.RU -http://elibrary.ru/

Hayunas snekrponnas 6udmmoreka «KubepJlennnkay - https://cyberleninka.ru/

4.5. MaTepuajibHO-TeXHHYECKO€e o0ecrnedeHne T CIHIIIHHBI

VYyeOHast ayauTopus AJsl MPOBEAEHUS 3aHSATUH JIEKIIMOHHOIO U CEMHUHApPCKOI'0 THIA, IPYIIIOBBIX KOHCYJIbTALUH,
TEKYIIEr0 KOHTPOJISI M TPOMEXKYTOUHOW arrecTammu: ayauropus No 412 ydeOHbI kopmyc Ne 6. — KOMIDIEKT
MyJIBTUMEIUIHOrO 00OpYIOBaHMS: HOYTOYK, MYJIbTHMEIUHHBIA MPOEKTOp, dKpaH, TeneBusop, Wifi- poyrep; -
crenramn3upoBaHHas MeOenb: padodee MeCcTO IpenoaaBaTens, pabodne mecta odydaronmxcs (60), cTanrmoHapHas
IOCKa, BBIKATHAs, IOCKa, JeMOHCTparuoHHble Imrakatel, Windows 8.1 Professional x86/64 (axkamemuueckas
moamucka DreamSpark Premium), LibreOffice 4.3.2.2 (mumensus GNU LGPL v3+ u MPL2.0). TTomemienus ais
CaMOCTOATENBHON pPabOTHI C BO3MOXKHOCTBHIO TOAKIIOUEeHUs K ceTd "HMHTepHer" m obOecmedeHueM mocTtymna B
3NEKTPOHHYIO HH(OPMALMOHHO-00pa30BaTENIbHYIO CPEy OpraHU3aluy: YNTAIbHBIE 3aJIbl, y4eOHbIe Kopmyca 1, 6.
Anpec: 1. Joneuk, yin. Yentockunnes 163a, r. Jloneuk, ya. Aprema 94. KomnberoTepHasi TEXHUKA ¢ BO3MOXHOCTBIO
nofKiIodYeHus K cetu «MHTepHeT» 1 obecriedeHneM A0CTyIa B 3JIEKTPOHHYIO HHPOPMAIIMOHHO-00Pa30BaTeNbHYIO
cpeny (QUOC T'OY BIIO JOHAYUI'C) u snextporHo-6uOmuoTeunyo cucremy (OBC IPRbooks), a rtaxxke
BO3MOYKHOCTBIO HHANBHUIYaIbHOrO HeorpaHuueHHOro qocrymna odoydarommxcs B OBC u DUOC nocpeactom Wi-Fi
C MEPCOHAIBHBIX MOOMIIBHBIX YCTPOMCTB.

PA3JIEJI 5. ®OHJI OHEHOYHbIX CPE/ICTB

5.1. KOHTpOJIbHBbIE BONPOCHI U 33/1aHUSI

1. HazoBuTe npu3HaKu, XapakTepU3yIOIUe eI TENbHOCTb TOCYIAPCTBEHHOTO U MyHUIIMIIAJIBHOTO CIIyKAILEro.

2. K kakoii kaTeropuu nepcoHaga OTHOCATCS TOCYJapCTBEHHbIE U MyHUIMIIAIBHEIE CITyXatue?

3. Kakue xapakTepuCTHKH MPUCYLIH TPYLY TOCYAaPCTBEHHBIX U MYHHLIUIAIBHBIX CITyKaIIuX?

4. TlepeuncanuTe OCHOBHBIE 3JIEMEHTHI OPTaHU3ALUU TPY/a.

5. HazoBute npusHaku, OTIMYAIOIIKE OPraHU3ALUIO TPY/Ia B CHCTEME rOCyJapCTBEHHON M MyHHIUIIAIBHOM CITy>KObI
OT OpraHHu3aluy TpyAa BooO1e.

6. Kakue oTanums UMEIOT yIpaBieHYeCKU e MPOLECChl B 00IaCTH OpraHu3aliy TpyAa B CUCTEME




TOCYAapCTBEHHON M MyHUIIUIIATEHON CITyXKObI?

7. Kakue 3aaum pemaer opraHu3anys TpyAa FoCyAapCTBEHHBIX U MyHULUTIAIBHBIX CIYXaIMX KaK QYHKIHS
yIpaBieHUs?

8. HazoBuTe Hanbonee 3HAYMMBIE JIEMEHTHI CHCTEMBI OpraHHU3alluK TPY/Ia TOCYyJAPCTBEHHBIX U MYHUIIMIAIBHBIX
CITyKallluX.

9. Ins1 9ero rocyiapCTBEHHOMY/MYHHIIUIIAIEHOMY CITy>KalleMy HE0OXOAUMO MIPUMEHSTH METO/IbI IEPCOHATBEHOTO
MEHEHKMEHTA?

10. Ha3oBuTe OCHOBHBIE (DYHKIIUU CAMOMEHEDKMEHTA.

11. Ucnonb3yere a1 Bbl premsl Lienenoaaranus B CBOeH AeSTelNbHOCTH?

12. Kakas u3 npeio>KeHHBIX TEXHOJIOTH [TaHUPOBaHUs Kakercsi Bam Hanbomnee mpremieM oi?

13. Kakue komnereHnny HeoOXoauMBbl INYHO BaM kak OymynieMy rocyjapcTBeHHOMY/MYHULUTIATBHOMY
ciyxariemy?

14. Yto o3HAYAET BHIPAKEHUE «MBICIIUTD IETISTMU»?

15. Ilepeuncnure u pacKpoiiTe OCHOBHBIE TPUHLIUITBI TOCTAHOBKHU LIENEH.

16. Bunbl )KU3HEHHBIX II€TICH U KPUTEPUU UX TOCTHXKEHUS. MO)KeTe JTU BbI Ha3BaTh 1-3 caMble Ba)KHBIE IIETH,
aKTyaJbHBIC JUTS BAC B HACTOSIIIEE BpeMsi?

17. CyTb aHanM3a «11€1b — CPEACTBO.

18. Ilouemy Ba)kHO JieiernpoBath rmosHoMouns? Kakue mosHOMOYUs MOXKHO U HYXKHO J€IerupoBaTh?

19. Kak mpaBuiibHO IpuMeHTH npasuiio 80/207

20. Kakue BUIbI IIJITAHUPOBAHMSI TIOMOraeT OCBOUTH cucTeMa benmkaMmuba ®paHkinHa?

21. Kak BbI cocTaBuTe TIIaH HA JIEHB, UCTIOIB3YS METO AJIBITHI?

22. Kak ciemyer paccTaBisITh IPUOPUTETHI COTIIACHO MPUHIUITY Di3enxayspa? Y nensere a1 Bel moctaTouHO
BHUMaHUs JieNiaM KaTeropuu B?

23. B dem 3akimrodaercs 3a/1ada HHBEHTAPH3AIIUU BPEMCHH !

24. HazoBuTe METOABI MHBEHTApH3AINH BpeMeHr. KakoBo ux Ha3HaueHue?

25. IlepednciuTe 3Tanbl U IIArd HHBEHTAPU3allUU BPEMEHH.

26. Kakue Bompocs! Brl 3amamute ce6e s MOBBIIEHUS d(PPEKTUBHOCTH CAaMOKOHTPOJIS ?

27. Kak cooTHOCATCS MOHATHSA «Maas dPPEKTUBHOCTEY U «BeNUKast 3 (PEKTHBHOCTEY ?

28. Kakue ciocoOb!I TOBBIIIIEHUS THIHOM 3¢ (HEKTUBHOCTH TIPH BBHITOJIHEHUN PYTHHHBIX onepanuii Brl 3HaeTe?
29. Kakue n3 «IIpHUHIIAIIOB TIPUBJICKATEILHOCTHY, chopMyIipoBaHHBIX TomacoMm JleoHapaom, kak Bl cunraeTe,
roMoryt Bam ctaTh smmepom?

30. Kakue n3 pekomenganuii Anerna Jleitkena Brl y)ke ucmonb3yere B OpraHu3aluy JMIHOTO Tpyaa?

31. Kak «BburpaTh OUTBY» C COOCTBEHHOUW BOJIOKHUTON?

32. Kak mensiercs paboTocnoco0HOCTh YeltoBeka? KakoBbl IPHYHNHEI CHIDKEHUS PaboTOCITOCOOHOCTH?

33. Kak coxpaHUTh BBICOKYIO PabOTOCTIOCOOHOCTE M 30POBBE TOCYAapCTBEHHOMY/MYHHUIIUITAIEHOMY CIyKaIremMy?
34. Kak Bl mormmaere ycrex? OT 4ero 3aBUCHT JOCTIDKEHHE ycrexa?

35. Kakue npaBuia JOCTIDKEHUS yCIexa SBISIOTCS MpueMyIeMbIMuU 11 Bac?

36. 5. Kakyro >Ku3HEHHYIO ITO3UIMIO Ha TeKyIeM dtare 3annmaeTre Bo1? Kakue crpaxu u comHenns Bam mpucymm?
Ywmeere mu Bl uX mpeomoneBaTh?

37. Kakue TpeOoBaHUS MPENBABISAIOTCS K pado4eMy MECTy TOCyIapCTBEHHOT0/MYHHUITUIAIEHOTO CITyKariero?
38. Kakum momxeH ObITh KaOMHET PYKOBOIHUTENS ?

39. Kak pa3MmelnaroTcst OpeAMEThl U CPEACTBA TPYJa HAa MUCbMEHHOM CToJE?

40. [ns1 yero Hy»HbI 3HaHUS SPTOHOMHUKH ?

41. Kakoe mono>keHue CITUHBI TPaBIIIBHOE TIPU padoTe 32 KOMITBIOTEpOM?

5.2. Tembl NUCbMEHHBIX PadOT

Temsl 1OKIIAI0B:

1. CoBpeMeHHas KaJpoBas IMOJIMTHKA MECTHBIX OPTaHOB BJIACTH: POOJIEMBI H IPHOPUTETHI.

2. l'ocymapcTBeHHast 1 MyHHIIATIATBHAS CITY>K0a KaK 0COOBIH BUJI TPOPECCHOHAFHON JeATEIbHOCTH.

3. DddexTrBHBIE TOCYTaPCTBEHHBIE U MYHUIIUTIAEHBIE MEHEIDKEPBI: KTO OHU U KaK JOCTHUTIIH yCIexa.

4. OTBETCTBEHHOCTh T'OCY/IAPCTBEHHBIX U MYHHUITUTIANGHBIX CIY)KAIX ¥ MEXaHU3MBI €€ pealiu3alni B MPaKTHKE
JeSITEeTbHOCTH OPTaHOB BJIACTH.

5. HpaBCTBEHHO-3THUECKHE HOPMBI U KOJIEKCHI MTOBEACHUSI MyHULIMIAIBHBIX U TOCYJaPCTBEHHBIX CIYXKaIIUX.

6. IlpodeccrnoHanmu3M TOCYNApPCTBEHHBIX W MYHHIMIAIBHBIX YWHOBHHKOB: XapaKTEPUCTHKA, KPUTEPHUH U
poOIIEMBI.

7. XapakrepucTuka Mnpo(ecCHOHATBHOrO IOPTPETa COBPEMEHHOTO0 TOCYJapCTBEHHOIO ¥ MYHHIIAIAIBHOTO
CILy’KaIllero: JTy4Ilue 4YepThl U MPOTUBOPEUYUBOCTD.

8. LleHHOCTHBIE OpHUEHTAIINY MYHHIIUIIATBHBIX YAHOBHIKOB.

9. Tlcuxonoro-nenarormdeckue (HakTopbl MOBBIMICHUS S(MGEKTHBHOCTH JCATEIBHOCTH TOCYJIApPCTBEHHBIX U
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10. IIpodeccronanbHas 3THKa FrOCYAaPCTBEHHOTO M MyHUIMIAIBHOTO CITYKAaIIero.

11. OcHOBHBIC HAITpaBIEHUS U TPUHIXITBI HAYIHON OpraHU3aluy TPyAa.

12. Opranuzanus paboYux MECT M Co3laHUe OJaronpHUsITHBIX YCIOBUI TPpyla roCyIapCTBEHHBIX 1 MyHHIMTIATbHBIX
CITyXKallluX.

13. TInanupoBka paboyero Mecra: BUJbI, CIIOCOOBI

14. Kakue BUIBI TNIAHKPOBOK pab0OYMX MECT YUUTHIBAIOT MPH MPOCKTUPOBAHUN ?

15. OcHamenune u 000pyIOBaHHE pabouero MecTa TOCYIapCTBEHHBIX M MyHUIIUIATBHBIX CITYKAITUX.

16. Knaccugukanys ycinoBuil Tpyjia TOCYAapCTBEHHOTO M MYHHUIIMITAILHOTO CITYKAIIEro.

17. PaboTOCIIOCOOHOCTD TPYIALIETOCS: IIOHSITHE U XapaKTePUCTUKA.

18. ®daxTopHI, BAUSAIONIME HA PAOOTOCTIOCOOHOCTH TOCYIAPCTBEHHOTO W MYHHIIMIIAIILHOTO CITY>KAIIEro.

19. Meronp! uzydeHus 3aTpaT pabodero BpeMeHH.

20. Camodotorpadus pabouero gHsl.

21. MeTosl HETTOCPEACTBEHHBIX 3aMEPOB BPEMEHH.

22. Mopens cBsi3u (QYHKIIUH cCaMOMEHEPKMEHTA.

23. TexHnka caMOMEHEMHKMEHTA.

24. TlpobneMa neduuTa BpeMeH! Ha pabovueM MecTe.

25. BrlsiBIeHHE IOTEPH M IPUYHUH PabOvero BpeMEeHH rocyJapCTBEHHOI0 U MYHHIIMIIAIBHOTO CITYKAIIEro.
26. CocTaBiieHHE paclopsiIKa JHS ¥ OpTraHU3aIlrs TPYA0BOTrO Mpollecca B MEsIX JOCTHKEHHUS TTOCTABICHHBIX 3a/1a4.
27. OCHOBHBI€E TTpaBUJiIa IEIErHPOBAHIE TOTHOMOYHH.

28. Kakoe cMBICTIOBOE 3HAUEHNE UMEET TIOHATHE MIEPCOHATBHBIN MEHEKMEHT?

29. Ot 9ero 3aBUCHUT yCIIEX PYKOBOAUTENS?

30. KakoBa CyIIHOCTB TIpoIecca yIpaBIIeHUS IIEPCOHATBHBIM Pa3BUTHEM?

31. Ympagsienre KaKUMH pecypcaMu BKITFOUAET MMEPCOHAIBHOE pa3BUTHE?

5.3. ®onp 011eHOYHBIX CPEACTB
@OHA OIEHOYHBIX CPEACTB MUCHUIUTNHBI "OpraHu3zamnus JIMYHOTO TPyJla TOCYJAapCTBEHHBIX W MYHHIIMTAIbHBIX
cinyxamux" pa3pad0oTaH B COOTBETCTBUU C JIOKAJIbHBIM HOpMATUBHBIM akToM "[1opsiok pa3paboTKH M ComepKaHus
(hOHIOB OIICHOYHBIX CPEACTB OCHOBHOW 00pa30BaTEIHHON MPOrPaMMBI BEICIIIETO MTPO¢ eCCHOHAIBHOTO 00pa30BaHUs
B ['OY BIIO "JOHAYUI'C".
@OHA OIEHOYHBIX CPEACTB MUCHUIUTMHBI "OpraHu3anus JTUYHOTO TPyJa TOCYJApPCTBEHHBIX W MYHHULMTATBHBIX
ciykanmx'" B IIOTHOM 00bEMe MPEICTaBICH B YIeOHO-METOANYECKOM KOMIUIEKCE AUCIUTIINHEL.
5.4. IlepeyeHb BH/IOB OLIEHOYHBIX CPEACTB
CobecenoBanue
Joxmaapr
Tecthl
CHTyalMoHHBIE 3aIaHUS
PA3JAEJI 6. CPEACTBA AJAIITAIIUU TPENNOJABAHUSA JTUCHUITJIMHBI K
HNOTPEBHOCTSAM JINL C O'PAHUYEHHBIMU BO3SMOKHOCTSAMMU 310POBbSA

B cnywae HeoOxommmocTh, oOydaromuMcs W3 YHCIa JIMI C OrPAaHHYCHHBIMH BO3MOXKHOCTSIMH 3I0pPOBBS (IO
3asBJICHHIO OOYYaroIIerocs) MOr'yT HpeUIaraThCs OJHHU U3 CIENYIONIMX BapHAHTOB BOCHPUATHS MH(POPMALUH C
Y4ETOM MX MHAMBUIYATBHBIX IICUXO()U3NIECKUX OCOOCHHOCTEH:

1) c nprEMeHEeHHeM SIIEKTPOHHOT0 O0YUEHHUS M MCTAaHIIMOHHBIX TEXHOIOTHHA.

2) ¢ MpUMEHEHNEM CIIEIHAIBHOr0 000pyIoBaHUs (TEXHUKHU) W MPOrpaMMHOTO obecrieuenws, nMetormxcs B [OY
BIIO "IOHAYUI'C".

B mpomnecce o0ydeHust nmpu HEOOXOAMMOCTH ISl JIUL] C HApPYIICHHSMHU 3PEHHS, CIIyXa M OMOPHO-IBUTATEIBHOTO
ammapara IpeaoCTaBIISIOTCS CISAYIOIIHE YCIOBUS:

- JUTSL JIMIL C HAPYIICHUSIMH 3PEHUS: Y9eOHO-METOJMYECKUE MaTepHaIbl B IEYaTHOH (hOopMe YBETHYSHHBIM IIPUPTOM;
B (hopMe DIIEKTPOHHOrO JOKyMeHTa; B (popme aymmodaiina (repeBon y4eOHBIX MaTepuajoB B aymuodopmar);
VHIMBHIyaJIbHbIC 3a/IaHNS] 1 KOHCYJIbTAIHH.

- JUIS JIMI] C HApYIICHUSIMHU CITyXa: y4eOHO-METOIMYECKHe MaTepHajbl B IeYaTHOH Gopme; B opMe IIEKTPOHHOTO
JIOKYMEHTa; BHJEOMaTepuasibl ¢ CyOTHTpaMH; HWHAMBHIyaJlbHbIE KOHCYJIBTalMM C  IPUBJICYCHUEM
CypIOIepeBOIUNKa; HHANBUAYaJIbHbIC 3aJaHUSI U KOHCYJIbTALlUH.

- A7 UL C HapyUIEHHSIMH ONOPHO-ABHUraTENbHOrO ammapara: y4eOHO-METOJMYECKHE MaTephalibl B IeYaTHOU
¢dopme; B hopMe 3TIEKTPOHHOTO TIOKYMEHTA; B popMe ayanodaiina; HHIUBHYaTbHBIC 3a1aHHUS 1 KOHCYJIbTaLIH.




PA3JIEJ 7. METOJUUECKUE YKA3AHUS 1/151 OBYUYAIOIUXCSI 10 YCBOEHUIO
JUCLUIINHDBI

N3ydenune TMCIUIUIMHEL CIEAYeT HAYMHATh C IPOPa0OTKU HACTOSIIEH paboyeil mporpaMmbl Y4eOHON AUCIUTIIMHEI,
0co00e BHUMaHUe, YJeNss e , 3a/la4aM, COJICPKaHUIO JUCIMILTHBI, @ TAK)KE OTHOIICHHUIO TAHHON JUCITUILTUHBI K
001eMy KypCy MOATOTOBKHU CIIEIUAUCTA.

JIeKIIMOHHBIA MaTepUas PacKphIBACT JIOTUKY AMCUUIUIMHBI, (GOPMYJIMPYET KIIOUYEBbIC MOHATUS U B3aMMOCBSI3H.
Bwmecte ¢ Tem, Bech 00beM HMH(pOpPMALK, TPEOYEMBI JJIsl OBJIAJICHUS HEOOXOMUMBIMU 3HAHUSIMHU 10 JUCIHIUIHHE,
HE MOXXET OBITh PACKPBIT HA JIEKIHHU. Y CHEIIHOE YCBOCHHE Kypca MpennoaraeT akTHBHOE, TBOPUYECKOE ydacTHe
CTY/IGHTa Ha BCEX dTalax ero MpenoaBaHus, B TOM YUcIie U 0e3 HEOCPEACTBEHHOTO YYacTUs TIPeroiaBaTess.

Jnst panMoHanbHOW OpraHM3allii CaMOCTOSTEIBHOW pabOoThl CTYASHT IOJDKEH YMENO PaCHpeleluTh BpeMs,
MPEIyCMOTPEHHOE YYEOHBIM IUTAHOM I BHEAyIUTOPHOW paboThl. B o0mem, yueOHOe Bpemsi CTYJEHTOB
OXBATBIBACT YacChl, MPEIHA3HAYCHHBIC ISl ayJAUTOPHOH (PEriiaMeHTUPOBAHHOW) paboThl (JICKIIMH, CEMHHAPCKUE
3aHSTHS, KOHCYJIbTAIIMHK C ITPEIOIaBaTEeNIeM ) U BHEAYIUTOPHOU (MIOATOTOBKA K CEMUHAPCKUM 3aHSATHSIM, HAITUCAHUIO
KOHTPOJNBHBIX Pa0oT, JIOKIaaoB, pedeparoB, pabora ¢ JIUTEPATYpPHBIMA HCTOYHUKAMH B OMOIMOTEKE, TOHCK
nHdopMmaruu B cetu MIHTEpHET, HaydHas pabora).

DopMBI cCaMOCTOSATENLHON pabOTHI:
- 00pabOTKH JIGKITMOHHOTO MaTepuara;
- MO/IFOTOBKA K CEMUHAPCKUM 3aHATHSIM;
- caMoCTosITebHAs PaboTa ¢ Y4eOHOM, HAYYHOW U MEePUOYECKOH JINTepaTypou;
- M3YYCHHE M aHAJIN3 3aKOHOAATEIbHBIX 1 HOPMATUBHBIX JOKYMCHTOR;
- TIONCK 1 00paboTKa MaTeprajoB C MOMOIIBIO ceTu HTepHET;
- 00001IeHre U aHaIn3 (PAKTUIECKHUX JIAHHBIX;
- BBITIOJIHCHHE HAYYHBIX UCCIICAOBAHUIT;
- MOIFOTOBKA JIOKJIaJI0B, pedhepaTos;
- MOJITOTOBKA K 3a4eTy.

DOopMBI KOHTPOJIST CAMOCTOSTEIHHON PabOTHI:

- UHJMBUyaJIbHbIE KOHCYIIBTAIIMN U COOECEIOBaHYIS,
- 3acIyIIuBaHue pedepaToB, MPOMEKYTOUHBIX PE3YIbTATOB HCCIICIOBAHHMN, TOKIIA OB,

O06paboTKa JEKITHOHHOTO MaTepHaia sSBISECTCS BaXKHOW COCTABIISIONICH OCBOCHUS MaTepuaa Kypca, MOCKOIbKY
BO BpeMsl JIEKIIUU (POPMUPYIOTCS HAyYHBIE OCHOBBI 3HAHWH, M3y4aeTcs TEOPETHISCKUH U (PaKTUIEeCKUil MaTepua,
BBIJICNISIOTCSI OCHOBHBIE TPOOJIEMBI W BOMPOCHI TEMATHYECKOTO COJepiKaHusi Kypca. [y JIydiiero ycBOCHUs
JIEKIIMOHHOT'0 MaTepHalia IMocje JIEKIHH CIeyeT MPOYNUTATh KOHCIICKT, BHECTH HEOOX OTMMBIE TIPABKU U OTPENICITUTh
OCHOBHBIE aCTICKTHI.

[MoaroroBka Kk cCeMHHAPCKUM 3aHITHSM MPETyCMaTPUBACT:
- U3y4YCHHE PEKOMEH/IOBAHHBIX K TEME JIUTEPATYPHBIX HCTOYHHUKOB;
- TIOWCK JIOTIOTHUTEIBHBIX UCTOYHUKOB HH(OpMAIIHH;
- MOJITOTOBKY OTBETOB HA BOMPOCHI, BEIHOCUMBIE HA CEMHUHAPCKUE 3aHSTHSI,
- OCBOCHHE HOBBIX TEPMHHOB.

[Tpu MOAroTOBKE K CEMUHAPCKUM 3aHSITHSAM CTYACHT 0053aTENIbHO BEACT KOHCIIEKT, B KOTOPOM TOTOBUT OTBETHI
Ha BOMPOCHI, JENACT BBIMUCKU U3 00pabOTaHHOM TUTEPATYPhI, COCTABIISCT CIOBAPD.

3¢ heKTHBHOCTD MPOBEACHHS 3aHATHS ONPENEISICTCS YPOBHEM CAMOCTOSATENLHON TOATOTOBKU CTY/ICHTOB.

Ilens mpoBeAcHUS 3aHATHS - TOJBECTH WTOTH CAMOCTOSTEIBHOrO OCBOCHHS Y4eOHOro MaTepuana,
TEOPETHYCCKIX UCTOYHUKOB, TEMATHICCKUX 33]1a4, & TAKKE 3aKPEIHUTh 3HAHUS U YMEHHSI 110 KypCYy.

3ajaua MPOBENCHUSI CEMHHAPCKOTO 3aHATUS - TPUBUTHE HABBIKOB MYOJMYHOTO BBICTYIUICHHS, yMEHUE
JIOTHYECKH, COJICPIKATENILHO, aPryMEHTUPOBAHHO, YOCAUTENHHO BBIPAXKaTh CBOW MBICIH, JICNATh IMPABHJIbHBIC
BBIBOJIBI, CBSI3bIBATH MaTepHal Y4eOHOrO Kypca C COBPEMEHHBIMU TpoOiieMaMu (HyHKIMOHUPOBAHUS
COIMAITEHO-9KOHOMHYECKHX CHCTEM M (POPM TOCYIapCTBEHHOTO YIIPABIICHHS.

3a70roM yCHEIIHOTO MPOBEACHHUS CEMHHAPCKOrO 3aHATHS SBJSIETCS TIIATENbHAs TOATOTOBKA K HEMY U
palMoHaIbHOE pacIlpeeicHue BpeMeHU. [Ipu 3TOM clielyeT y4YWThIBaTh, YTO HA CEMHHAPCKOM 3aHSTHU
OI[CHUBAIOTCS HE TOJIBKO OTBETHI HA OCHOBHBIC BOMPOCHI, HO U Jpyrue (HopMbl pabOTHI CTYICHTOB, B TOM YHCIIC
OCHOBATEITbHbBIC JOMOJHEHUSI, COOONIEHUs Y4YacTHe B OOCYXJCHHHM BBICTYIUICHHH, MPaBUJIbHAS IMOCTAHOBKA
MPOOJIEMHBIX BOIIPOCOB K JIOKJIAUUKY, TOKJIAJIbI, TPE3EHTAIIUH H T.II.




PELEH3US
HA PABOYYIO TIPOTPAMMY M ®OHJ] OLIEHOYHBIX CPEJICTB
JUCLUTIIMHBI

b1.B.32 «Opranusanus JUYHOTO TPY/a FOCYAApPCTBEHHBIX U MYHUIIMIAIbHBIX
CITYXKaIIX»

mQp JUCHUIUIMHEI B Y4eOHOM IJIaHe, HAMMEHOBaHUE
HanpaBnenue mnoaroroBku 38.03.04 T"ocynapCTBEHHOEC W MYHHIIMIIAILHOE
yIpaBJIeHHE

KOJI, HAUMEHOBAaHHUE
IMpopuan «PernoHanbHOE YIIpaBI€HUE U MECTHOE CAMOYIIPABICHHUE»

CoctaBurteinb. KolecHukoBa TA, CTapIJ_II/Iﬁ nperoiaBaTciib Ka(bellpbl
(®HO. HIIP, yuactBoBaBiux B pazpaborke PITY]] ¢ ykazaHueM JJOJKHOCTH)

Kadenpa: Teopuu ynpapieHus ¥ rocyJapcCTBEHHOTO aIMUHUCTPUPOBAHUS

IIpencraBnenHass Ha perieH3ui0 pabouas mporpaMma U (DOHJ OLIEHOYHBIX
CpeACTB IUCHUIUIMHBI «OpraHu3anus JUYHOTO TpyJa TOCYIapCTBEHHBIX U
MYHHIIMIAIBHBIX CITYXKaIIMX» pa3paboTaHbl B COOTBETCTBUH C:

INocynapcTBeHHBIM o0Opa3oBaTebHbIM CTaHJapTOM BBICIIIETO
npodeccuonanbHoro obpasoanus (mamee — I['OC BIIO) mo HampaBieHHIO
noarotoBku 38.03.04 T'ocymapcTBeHHOE€ W MYHHUIMIAILHOE YIpaBJIEHUE,
(kBamudukanms — akaIeMHUYSCKHil OakanaBp), YTBEpKICHHBIM MUHHCTEPCTBOM
oOpazoBanus u Hayku Jloneukoi Haponnoii Pecny6omuku ot 28.09.2016 r., npukas
Ne 1008;

®enepanbHBIM TOCYAaPCTBEHHBIM 00pa30BaTEeNIbHBIM CTaHJAPTOM BBICILIETO
obpazoBanus (manee — ®I'OC BO) mo nHampaBineHuio mnoarotoBkud 38.03.04
locynapcTBeHHOE M MyHHIIMMNANbHOE yrpaBieHue (kBanupukamus — Gakanasp),
YTBEPXKJI€HHBIM MUHUCTEPCTBOM HAyKd W BbICcIIero oOpa3oBaHusi Poccuiickoi
®enepanuu ot 13.08.2020 r., mpukas Ne 1016.

PaGouyas mporpaMMa JUCHMIUIMHBI COIEPXKUT TpeOOBaHHA K YPOBHIO
MOJArOTOBKM OakalaBpoB IO MNPUOOPETEHHIO TEOPETHYECKMX 3HAHUM U
MPAKTUYECKUX HABBIKOB, KOTOpBIC MPEIBIBISAIOTCS K OOydYalOmUMCS JTaHHOTO
HaIlpaBJICHHS MOJTOTOBKHU B X0/1¢ U3YUYCHHS YyUeOHOM TUCIIUILITUHEI.

B paGoueii mporpamme chOpMyIHpPOBaHBI I€JIM W 3aJayd  OCBOCHHSI
JTUCIUTUTHHBI.

B pasgene «MecTto OUCHMIUIMHBI B CTPYKType 0Opa3oBaTelIbHOM
MPOTPaMMBI»  yKa3aHbl  TpeOOBaHUS K  MPEABAPUTEIBHOW  IMOATOTOBKE
oOyyarommxcs, a TakkKe MOCIeAYIOIUe IUCUMUIUIMHBL, IS KOTOPBIX H3Yy4eHHE
IaHHOM OyneT He0OXOIMMBIM.

B paGoueii mporpamMme mpornucaHbl KoMreTeHIuu oOyuatomerocs (TK-1,
VK-6), hopMUpyeMBI€ B pe3yJIbTaTe OCBOCHHS JUCIIUILIHHBIL.



Paznen «CtpykTypa u coaepkKaHue JUCHUIUIMHBI» COAEPKHUT TEMATUYECKOE
M NI0YACOBOE paclpeaeICHUE U3y4yaeMoro MaTepuana 1o BHJaM 3aHATHH, a TaKxKe
Yyachl Ha CaMOCTOSTENIbHYIO paboTy.

B pasnene «®oH] OLIEHOYHBIX CPEICTB» YKa3aHbl OIICHOUHBIE CPEJICTBA s
TEKYLIET0 KOHTPOJSI M TPOMEXYTOYHOM artectanuu oOydatomierocs (oun
OLIGHOYHBIX CPEJICTB MPEJICTABJICH OTICIbHBIM 71eMeHTOM Y MK]).

KoMnereHuuu mo Kypcy, yka3aHHble B pabouedl mporpaMme, IMOJHOCTBIO
COOTBETCTBYIOT Y4€OHOMY IUIaHY U MATPHIIE KOMIIETEHIIHH.

B paGoueili nporpaMme AMCHMIUIMHBI TNPEJICTABIEH TaKKe TIEPEeYeHb
MaTepHalIbHO-TEXHMYECKOro o0ecnevyeHusi MJii OCYLISCTBICHHS BCEX BHJIOB
3aHATHH, PEyCMOTPEHHBIX YU€OHBIM TJIaHOM.

PaGoyas nporpaMma AMCHMIUIMHBI HMEET JIOTUYECKH 3aBEPIIEHHYIO
CTPYKTYpY, BKIIOYaeT B cebsi Bce HeoOXoaumble U mpuoOpeTaeMble B Mpolecce
U3Y4YCHUS HABBIKM U YMECHMUAL.

YyeOHOo-MeTOIMUECKOE OOecreueHue IUCUMIUIMHBI  TPEACTaBICHO B
IpOrpaMMe NepeyHEeM OCHOBHOM M JIONOJHHUTEIBbHOM JIMTEPATyphbl, METOJAHUYECKUX
MaTepuanioB, OMOIMOTEYHO-UH(OPMAIIMOHHBIX  PECYPCOB, YTO  SIBJISETCS
JOCTAaTOYHBIM I YCIIEIIHOIO OBJIAJACHUS JUCLMIUIMHOM.

Takum o6pa3om, paGoyast mporpaMMa AMCHMUIUIMHBI «OpraHusaius JMYHOTO
TpyAa TOCYAApCTBEHHBIX M MYHULMMNAJIBHBIX CIYXKAIIMX» COOTBETCTBYET BCEM
TpeOOBaHUAM K pealM3allii MpPOrpaMMbl U MOXET OBITh PEKOMEHJOBaHa K
UCIIOJIb30BAHUIO.
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