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PA3JIEJI 1. OPTAHU3AIIMOHHO-METOJNYECKHI

1.1. HEJIM JTUCIUIIJINHBI

OCHOBHOHM 1ENBI0 JUCHUIUIMHBL SIBIISICTCS JajbHEHIee pa3BUTHE y OOyYaromuixcsi aHrJIOS3BIYHON
mpo(hecCHOHANPHO OPHEHTUPOBAHHOW KOMIIETCHIIMM B YETHIPEX BHUAAX pEUEBOil NEATENHHOCTH:  YTEHWH,
TOBOPEHHH, AyANPOBAHUN U MHCHME, a TaK)K€ MPUBHUTHE 3HAHWHA W Pa3BUTHE YMEHHUH OOMIEHHSI HA HHOCTPAHHOM
SI3BIKE B aKaJIEMUYECKOM, MPOeCCHOHANBHOM, HAyYHOU U JIeI0BO# cepax.

1.2. YYEBHBIE 3ATAYN JUCHUITJIMHBI

* JajbHEiIIee pa3BUTHE M COBEPIICHCTBOBAHUEC WHOS3BIYHBIX YMCHHUII B UETBIPEX BUJIAX PEUCBOM ACATCIBHOCTH:
YTCHUU TOBOPCHUH, ayTUPOBAHHH, TICHME;

* pacuIMpeHne JEKCHYECKOTO0 3araca, BKIIUas MpophecCHOHANBHYI0 TEPMUHOJIOTHIO, HEOOXOIMMOTO JJIS ITepeBoia
HayYHBIX TEKCTOB, a TAKXKE JUIs OOILCHUS Ha AaHTJIMIICKOM SI3bIKE B aKaJIeMUYECKO#, MpodeccnoHabHOM, HayqHOI
U JIeNIoBoH cepax;

* COBEpPIIICHCTBOBAHNE YMEHUH CAMOCTOSATENLHO PadOTaTh CO CIICIUATILHON TUTEPaTypOi Ha HHOCTPAHHOM SI3bIKE;
* JanbHEWIee pPa3BUTUE YMCEHHH MyONWYHBIX BBICTYIUNICHHH W y4acTUS B JUCKYCCHSIX, KaCarOI[UXCS
HpO(bCCCI/IOHaJH)HBIX TEM U HAYyYHBIX UHTCPCCOB;

* pacIIUMpeHHe KPyrosopa, KyJbTypbl MBIIUICHUS, PSYH U OOIICHUS OOYYAIOIINXCs, a TAKXKE YPOBHS MX OOIIeH
00pa30BaHHOCTH.

1.3. MECTO JUCHMUILIMHBI B CTPYKTYPE OCHOBHOM OBPA3OBATEJIbHOI ITPOI'PAMMBI

Luka (paszen) OITOIT BO: [51.0.03

1.3.1. Jucyunauna "Unocmpannulii sa3u1k npogheccuonanvholl HanpasienHocmu'” onupaemcs Ha credyiouue
anemenmul OIIOII BO:

IIcuxomorus MeKIMYHOCTHBIX OTHOIIIEHUHN

Ucropust kyneTypbl Poccun

Merto10510THg U METO]IbI HAYUHBIX UCCIIE0BAHUM

1.3.2. Jucyunauna "Hnocmpanusiil 361K npogeccuoHaivHol HanpasieHHocmu” — evlcmynaem  onopou  0ns
Ce0YIouuUx _ I1eMeHmMOo8:

Hcropus u punocodust Hayku

MeHeIL)KMeHT OpraHu3anunu

MexxayHapoaHbI TYPUCTHUECKUI MEHEIKMEHT: TPABOBOM aCIEKT

1.4. PE3YJIBTATBI OCBOEHUS IUCLHUIIJINHBbI:

VK-4.1: Apeymenmuposanno u KOHCMPYKMUBHO OMCMAUGAem C60U NO3uyuu U uoeu 8 aKadeMuyeckux u
npogeccuoHanbHbIX OUCKYCCUAX HA UHOCMPAHHOM A3bIKE

3HaTh:

ypOBeHL 1 |- HWHOA3BIYHYK JICKCUKY W TCPMHUHOJIOTHIO IUIA YYaCTHUA B JUCKYCCHUAX U HpO(i)CCCI/IOHaJ'IBHOM

AATIeTIII

YpoBensb 2 |- MHOS3BIYHYIO JIGKCUKY W TEPMHUHOJIOTHIO IJIsl Y4acTHsS B JHUCKYCCHSAX M NPO(ECcCHOHAIEHOM
oOIIeHnN

YpoBensb 3 |- MHOS3BIYHYIO JIGKCUKY W TEPMHUHOJIOTHIO AJSl Y4acTHA B JUCKYCCHAX M MPO(EeCcCHOHAIBHOM
oO1IeHnn

- perucTpbl 0QHUIIHAILHOTO U HEOQUIIMATBHOTO OOIIECHHS,

- 0COOEHHOCTHU MYOJIMYHBIX BBICTYIICHHUN W MIPUEMBI BEACHUS TUCKYCCUN HAa MPOQECCHOHAIBHBIC
TEMBI.

VYMmeTn:

Ypoeens 1 |- yOexnaTs, HaCTauBaTh Ha CBOCH MO3UINH, OOBACHITH CBOIO TOUKY 3PCHHUSI HA HHOCTPAHHOM SI3bIKE
C UCIIOJIb30BaHUEM TIPO(HECCHOHAIBHOMN JICKCUKH U TEPMUHOJIOTHH
- BeCTH PO ECCHOHATEHYIO JUCKYCCHIO;

Yposens 2 |yOexnaTh, HACTaUBaTh Ha CBOCH MO3ULIMH, OOBSICHATH CBOIO TOUKY 3PEHUS HA HHOCTPAHHOM SI3BIKE C
HCIOJIb30BaHUEM ITPO(ECCHOHATBHOMN JIEKCUKH U TEPMHUHOJIOTHH

- BECTH MMPOeCCHOHATBFHYIO TUCKYCCHIO;

- OCYIIIECTBIISTH MYOJUYHEIC BRICTYIUICHHUS B IpeJIesiaX MPodecCUOHATbHON TeMaTUKU

Ypogenn 3 |- yOexxnaTs, HACTaUBaTh Ha CBOEH MO3UIMH, OOBSICHITH CBOIO TOUKY 3pEHHS Ha MHOCTPAHHOM SI3BIKE
C UCTIOJIh30BaHUEM NIPOPECCHOHATEHOM JICKCUKU ¥ TEPMHHOJIOTUN

- BECTH MPOPECCHOHATBLHYIO TUCKYCCHUIO;

- OCYIIECTBISTH MYOJIMYHBIC BBICTYIUICHHSI B Ipeienax MpohecCHOHATbHON TEMATHKU




- VYHATHIBaTh COIMOKYJIBTYpHBIE OCOOCHHOCTH OOIIEHMUS,
SI3BIKOBBIC CPEJICTBA OOIICHUSI.

HCIIOJIBb30BaTh COOTBETCTBYIOIIHE

Bnanets:

Yposens 1

criocobaMu BeZieHHUs OeceIbl U IUCKYCCHH Ha MHOCTPAaHHOM SI3BIKE

Yposens 2

-crioco0amu BeJieHUs Oece/Ibl U JUCKYCCUU Ha MHOCTPAHHOM SI3BIKE
- (DYHKITMOHAIBHBIM SI3BIKOM JIJISl apTYMEHTAIIMU, YMEHUS OTCTOSATH CBOIO TOUKY 3pCHUS, YOSKIATh U
T.0.

Yposens 3

-crioco0amu BeJieHUs Oece/Ibl U JUCKYCCUU Ha MHOCTPAHHOM SI3BIKE

- (DYHKITMOHATBHBIM SI3BIKOM JIJISI apTyMEHTAINN, YMEHUS OTCTOSTh CBOIO TOUKY 3pEHUs, yOeKaaTh U
T.]I.

- CIOCOOHOCTIIMH aHAIU3UPOBATEL IPOCIYIIAHHYIO HHGOPMALIMIO U BBIIBUTATh WIEH, IPEII0KEHHS

1.4. PE3YJIbTATBI OCBOEHUMSA JUCHUIIJIMHbI:

VK-4.2:

Ocywecmensem NOUCK UHOA3BIYHBIX —MAMEPUanos,
akademuyeckue, npogeccuoHaibHble, 0en08ble MEKCHbl ¢ UCNONb30BAHUEM COBPEMEHHbIX UHDOPMAYUOHHBIX
MexXHON02ULl U Pecypcos

nepegooum u  peoaxmupyem  paziuyHvle

3HaTh:

Yposens 1

- 0COOEHHOCTH Pa0OTHI C MHOSA3BIYHBIMH OHJIAMH CIIOBAPSIMH U CIIPABOYHBIMHU PECYPCaMH;

Yposens 2

- 0COOCHHOCTH PabOThI C MHOSI3BIYHBIMHU OHJIAMH CIIOBAPSIMH U CIIPAaBOYHBIMH PECYPCaMHU;
- 3HAET OCHOBHBIC (hOpMaThl MMCbMEHHBIX TEKCTOB: JCJIOBBIX ITUCEM, aHHOTAIIMN, pedepaToB, CTaTeH,
3cce

Yposens 3

- 0COOCHHOCTH PabOTHI C MHOSI3BIYHBIMHU OHJIAMH CIIOBAPSIMH U CIIPAaBOYHBIMH PECYPCaAMHU;

- 3HAET OCHOBHBIC (hOpMaThl MMCbMEHHBIX TEKCTOB: JACIOBBIX ITMCEM, aHHOTAILIUMN, pe(epaToB, CTaTeH,
acce

- crocoOBl W TIPHEMBI PENAaKTUPOBAHUS HWHOS3BIYHBIX TEKCTOB C HWCIOIB30BAHUEM [IBYS3BIYHBIX,
TOJIKOBBIX CJIOBapeil, CPaBOYHUKOB, BKJIFOUasi COBPEMEHHBIE OHJIANH TEXHOJOTHH.

VYMeTn:

Yposens 1

- MEPEBOAUTH C MHOCTPAHHOIO S3bIKA HA PYCCKUM C UCHOJB30BAHUEM JBYSA3BIYHBIX U TOJKOBBIX
CIIOBapeit;

Yposens 2

- TIEPEBOJUTH C MHOCTPAHHOTO $3bIKAa HA PYCCKHUH C HMCIOJIb30BAHHEM JIBYS3BIYHBIX U TOJIKOBBIX
clloBapew;

- PeIaKTHPOBaTh MPOQEeCcCHOHAIBLHBIE TEKCTHI (CTaThi, 0030phl Ha MPO(PECCUOHATFHON, HAYYHOH U
aKaJICMUYECKON HANPaBJICHHOCTH) HA HHOCTPAHHOM SI3bIKE C YYeTOM HX dhopmaTa.

Yposens 3

- NEepEBOJUTL C MHOCTPAHHOTO A3BIKA Ha pyCCKI/Iﬁ C HCIOJIb30BAHUEM JIBYA3LIYHBIX W TOJIKOBBIX
clloBapew;

- pemakTHpOBAaTh MPO(EeCCHOHANTBHBIE TEKCTHI (CTaThH, 0030phI Ha MPO(hEeCCHOHATBHON, HAYTHOH U
aKaJIeMUUECKOI HAIIPaBJIEHHOCTH) Ha HHOCTPAHHOM SI3bIKE C YUETOM HX (hopMmarTa.

- nucaTh NPoeCCHOHAIBLHO HANpaBJICHHBIE TEKCThI (JCJOBBIC MHUChMA, TE3UCHI, CTaTbU) Ha
WHOCTPAHHOM S3bIKE ¢ y4eToM ux dhopmara

Bnanerts:

Yposens 1

- SA3BIKOBBIMH YMCHUSAMU JId HNEPEBOJAa C MHOCTPAHHOI'O fA3bIKa Ha pYCCKI/Iﬁ U C PYCCKOro Ha
I/IHOCT'paHHHﬁ 3aJaHHBIX H'pO(bCCCI/IOHaJ'IBHLIX TCKCTOB,

YpoBeHn 2

- SI3BIKOBBIMM YMEHUSAMM JJIA TEPEBOJIa C MHOCTPAHHOIO SI3bIKa Ha PYCCKHUH M C PYCCKOTO Ha
WHOCTPAHHBIN 32/IaHHBIX MPO(ECCHOHATBLHBIX TEKCTOB;

- YMEHUSMHU aHAIM3UPOBATh COJEPKAHHE HHOSA3BIYHBIX TEKCTOB W H3BJIEKATH HEOOXOIUMYIO
AHGOPMALMIO JUISL BHIIIOJHEHUS ONIPEAEIEHHBIX 3aaHUI

Yposens 3

- SI3BIKOBBIMH yYMEHHSMH JIJIsl TIEPEBOJIa C WHOCTPAHHOTO SI3bIKA HAa PYCCKHM M C PYCCKOTO Ha
WHOCTPAHHBIHN 3a/IaHHBIX MPO(ECCHOHATBHBIX TEKCTOB;

- yMeHI/IflMI/I aHaﬂI/I?,I/IpOBaTI) conepmaHI/Ie HNHOA3BIYHBIX TCKCTOB MW HU3BJICKATH HeO6XO}II/IMyIO
HUH(OPMAIIUIO IS BBIMOIHEHHS ONPEICIICHHBIX 3a1aHHi

- YMCHHUSAMH TI0JIb30BaThCs HH()OPMAIMOHHBIMH peCypcaMH sl paboThI ¢
HAIPaBICHHBIMK _TEeKCTaMM ( ITOWCK, aHAIIN3, PEAAKTUPOBAHKE, HAMMCAHNE).

npodecCuoHANBEHO

B pesynvmame

oceoenusn  Oucyunaunvl "Hnocmpaunwtii azelk npogheccuonanwvnoii nanpasiennocmu'’

3.1

3HaTh:

- CTPYKTypy WHOCTPAHHOTO SI3bIKa;

- I‘paMMaTH‘IeCKI/Iﬁ M JICKCHYECKUI CTpOfI HWHOCTPAHHOI'O A3bIKA,




- 0COOEHHOCTH MEXKYIBTYPHOTO OOIIEHHUS U MEXKTYHAPOIHOTO ITHKETA.

3.2|YMmerh:

HCIOJIb30BaTh 3HAHWA HWHOCTPAHHOI'O sA3bIKa B HpO(beCCI/IOHaJ'IBHOI‘/'I JACATCIIBHOCTH, MC)KKyJ'IBTypHOﬁ
KOMMYHHUKallUu 1 MEKIIMTHOCTHOM O6H_ICHI/II/I

- HCIOJIB30BATb 3HAHUS MHOCTPAHHOI'O A3bIKa B HAYYHBIX UCCIICAOBAHUAX

- COCTaBJIATh YCTHBIC U NMCbMCHHBIC COO6HICHI/I$1 Ha TEMbI, KaCaromuecs HpO(l)CCCI/IOHaJ'H)HOI\/'I, Haquoﬁ,
aKaIlCMH‘lCCKOﬁ nu COHH&HLHO-KYHLTypHOﬁ cq)ep JACATCIIBHOCTH.

3.3|Baagern:

HpO(l)CCCI/IOHaIH)HO HaIlpaBJICHHBIM MHOCTPAHHBIM A3bIKOM Ha YPOBHC HEC HUKC B2+,

- YMEHUSMH BECTH JICIOBYIO MIEPENHUCKY U OCYLIECTBIATH MPO(ecCHoHaIbHOE OOLICHNE B yCTHON opme

- CcHnocOOHOCTBIO K OOOOILICHHIO, aHANM3y, BOCIPHATUIO M TMPOAYLHPOBaHUIO  HHPOpPMAaUHM Ha
MHOCTPAHHOM SI3bIKE.

1.5. ®OPMbI KOHTPOJISA

Texkymuii KOHTPOJIb YCIIEBAEMOCTH MO3BOJISIET OLIEHUTh YPOBEHb C(HOPMHPOBAHHOCTH JIEMEHTOB KOMIETECHINH
(3HaHMH, yMEHMH M NPUOOPETEHHBIX HABBIKOB), KOMIIETCHLUH C TOCIEAYIOIIUM OOBEIMHEHHWEM OLIEHOK M
NPOBOAMTCS B (hopMe: yCTHOTO Onpoca Ha JIEKIHOHHBIX U CEMHHAPCKUX/TIPAKTHIECKUX 3aHATUAX ((HPOHTAIBHBIM,
WHAMBUTyaJIbHBIA, KOMITJIEKCHBIN), MUCBMEHHON MPOBEPKU (TECTOBBIE 33JaHUSA, KOHTPOJIb 3HAHWH MO pas3zaeny,
CUTYaLMOHHBIX 33JaHUH U T.II.), OLEHKH aKTUBHOCTU PabOThl 00Yy4aIOLIerocsi Ha 3aHATHH, BKIIIOYAs 3aJaHuUsl AJIs
CaMOCTOSATEILHON PabOTHI.

Hpomeofcymouuaﬂ ammecmauyun

Pe3ynbpraThl TEKyIIero KOHTPOJS U NPOMEXKYTOUHOH arTecTaluy (OPMHUPYIOT PEUTHMHIOBYIO OLICHKY pPaOOTHI
oOyuatomierocs. Pacnpenencnue OamioB mnpu (GOpMHPOBaHHMH PEHTHHTOBOM OICHKU pabOThl 00YYaroIIerocs
OCYHECCTBIIACTCSA B COOTBETCTBUH C HCﬁCTBYIOHlHM JIOKaJIbHBIM HOPMATHBHBLIM aKTOM. ITo JUCHUITIIINHE
"UHocTpaHHbBIi S3BIK Mpo(decCHOHaTbHONW HAIMPaBIEHHOCTH"'  BHIIOM IIPOMEXKYTOYHON aTTECTAlUW SBISETCS
3auet

PA3JEJ 2. COAEP) KAHUE JUCIIUAITIJIMHBI

2.1. TPYIOEMKOCTBb OCBOEHUSA JUCHHUITJIMHbI

OObmast Tpyn0€MKOCTh JUCUMITUHBL "MHOCTpaHHBIN S3bIK NPOGECCHOHATIBHON HANpaBIeHHOCTH" COCTABIAET 7
3au€THbBIC eAUHULIBI, 252 yaca.

KonmudecTBO uacoB, BBIIENsEMBbIX Ha KOHTakTHYIO paboTy C MperojaBareieM M CaMOCTOSTENbHYI0 padoTy
o0yyaronierocs, onpeAessiercs: Y4eOHbIM ILIaHOM.

2.2. COAEPKAHUE PA3JEJIOB JIMCHUIIJIMHBI

HaumeHoBaHue pa3aenoB u TeM /BUJ Cemectp /| HacoB | Komneren- | JIuteparypa | Unrte | IIpumeuanue
3aHdaTus/ Kypc 107071 PaKT.
Pa3nen 1. [Ipo6JieMbI TPyAOyCTpOiicTBA
Tema 1.1. ITouck pabotsr /TIp/ 1 8 |VK-4.1, JI.1J11.2 0
JI1.3J12.1
VK-4.2 JI2.2 J12.3
J12.4J13.1
JI3.2
010323354
25
Tema 1.1. TTouck pabotsr /Cp/ 1 16 |VK-4.1, JI.1J11.2 0
JI1.3J12.1
VK-4.2 JI2.2J12.3
J12.4J13.1
JI3.2
010323354
25
Tema 1.2.Pe3romMe U CONTPOBOTUTEHHOE 1 8 |VK-4.1, JI1.1 J11.2 0
nucemo /Tlp/ JI1.3J12.1
X1 A9




JI2.2J12.3
J12.4J13.1
J3.2
219233
34 25

Tema 1.2.Pe3romMe U CONTPOBOIUTENHHOE
nucemo /Cp/

18

VK-4.1,

VK-4.2

JI1.1JI11.2
J1.3J12.1
JI2.2J12.3
J12.4J13.1
J3.2
0109233
34 25

Pa3nen 2. YerpoiicTBo Ha padotyio Kontpakr o
Halime

Tewma 2.1. Unrepsero. /Ilp/

10

VK-4.1,

VK-4.2

J1.1
JI1.2J12.1
JI2.2
J12.4J13.1
J3.2
013233
24 95

Tema 2.1. Unteperio. /Cp/

16

VK-4.1,

VK-4.2

J1.1
J1.2J12.1
J2.2
J12.4J13.1
J3.2
019233
24 95

Tewma 2.2. Korarpakr o Haiime /I1p/

10

VK-4.1,

VK-4.2

JI1.1
JI1.2J12.1
J2.2
J12.4J13.1
J3.2
019233
94 95

Tema 2.2. Kontpaxr o Haiime /Cp/

20

VK-4.1,

VK-4.2

JI1.1
JI1.2J12.1
J12.2
J12.4J13.1
J13.2
019233
94 95

/Konc/

Paznen 3. OcHOBHbIE yMeHHS M HABBIKH
MeHe/Kepa

Tema 3.1 Konrpaktsr /TIp/

18

VK-4.1,

VK-4.2

JI1.1JI1.2
J1.3J12.1
JI2.2J12.3
J12.4J13.1




J3.2
01223354
95

Tewma 3.1Kontpaktst /Cp/

12

VK-4.1,

VK-4.2

J1.1J11.2
JI1.3J12.1
J2.2J12.3
J12.4J13.1
J3.2
0102232354
95

Tewma 3.2. Ctuin menemxmenta /Ilp/

18

VK-4.1,

VK-4.2

J1.1
JI1.2J12.1
2.2
JI2.4J13.1
J3.2
01323354
95

Tewma 3.2. Ctunm menemxmenta /Cp/

10

VK-4.1,

VK-4.2

J1.1
J1.2J12.1
2.2
J12.4J13.1
J3.2
01223354
95

Pa3nen 4. UckyccTBO 10roBapuBaThCst

Tewma 4.1.I1leperosopsr  /IIp/

18

VK-4.1,

VK-4.2

J1.1
J1.2J12.1
2.2
J12.4J13.1
J3.2
010223354
95

Tema 4.1.IleperoBopsr  /Cp/

10

VK-4.1,

VK-4.2

J1.1
JI1.2J12.1
2.2
J12.4J13.1
J3.2
0102232354
35

Tema 4.2 INpeszenraruu /I1p/

18

VK-4.1,

VK-4.2

J1.1
JI1.2J12.1
2.2
JI12.4J13.1
J3.2
01223354
35

Tewma 4.2 [pesenrannu /Cp/

11

VK-4.1,

VK-4.2

J1.1
JI1.2J12.1
J2.2
JI12.4J13.1
J3.2
01223354
95

/Konc/




PA3JIEJI 3. OBPA3OBATEJIBHBIE TEXHOJIOI'MH

B mpormecce mpemnoxaBanus AUCHUTUTHHBI «MHOCTpaHHBIN SI3BIK MPO(ECCHOHATHHON HAMPABICHHOCTH)» MOTYT
HCIIOJIB30BaThCsI CICIYIOIINE 00Pa30BaTEIbHBIC TEXHOIOTHH ( METOJIbI U IPUEMbI O0yUCHUS )

- ¢poHTampHAs paboTa ¢ OOydarOMIMMHCA, OOCYXKIEHHE MpoOeM, BBITOIHEHHE WHIWBUIAYAIbHBIX 33JaHUH,
MOATOTOBKA YCTHBIX M NMHCHMEHHBIX COOOIICHWH MO 3aJJaHHOW TeMe; BBIMOJHEHHE TBOPUYECKUX (IPOOIEMHBIX)
3aJlaHui, aHAJIN3 U 00CYKICHNE KOHKPETHBIX CUTYAIIMiA, YCTHBINA OMPOC, TECTUPOBAHUE;

—aynuTopHas paboTa, peXHMbI pa0OThL: padoTa B mapax, B MajbIX TPYIIax, MO3TOBOH IITYpM, poJieBas Urpa,
KPYTJIBI CTOII, IPE3EHTAIHS U JP.;

— KOHCYJIBTHPOBAHUE O0YYarOIIUXCS;

-BHEAyIUTOpHAsi  paboTa: OpraHu3alus BHEAYJUTOPHBIX MEPONPHUATHI Kadeapbl Ha WHOCTPAHHOM  SI3BIKE(
KOHKYPCHI, BUKTOPUHBI, ()eCTHBAIN, KBECTHI);

PA3JIEJ] 4. YYHEBHO-METOANYECKOE U MATEPUAJIBHO-TEXHUYECKOE
OBECIIEYHEHMUE JUCHUIIVINHBI

4.1. Pexomenayemasi Jiureparypa

1. OcHoBHas quUTEpPaTYypa

ABTOpBHI, 3arnasue MsparenscTBO, rog
JI1.1 |ScrpedoBa, E. b., [AHMIMNACKUN S3bIK A7 MEKIYHAPOAHUKOB. .2 : Mockga : Acmekr IIpecc,
KpasmoBa, O. A.,  |y4eOHuK mis By30B B 1ByX "actsax (304 c.) 2018
Kpstukos, /1. A.,
Bnaapikuna, JI. I'.
JI1.2 |BbykoBckwii, C. JI.  |AHIMIMHCKUMA A3BIK I MEHEIKEPOB : yueOHOe Mockga : [Ipomereit, 2019
mocobue (280 c.)
JI1.3 |llomnasckas, T. B., |Anrnuiickuit s36IK. [IpoGieMbl KOMMYHHUKAITIN: Mocksa : M3naTenseTBo
CeicoeBa, T. A. yuebHoe nocodue 1yist By3oB (175 c.) IOpaiit, 2021
2. lonosiHuTEIbHAS JTUTEPATYPA
ABTODBI, 3arnaBsue UznarenscTBO, TOJI
J12.1 WuoctpanHbI# s13bIK TPodeccuoHaIbHON Hownenk : HouAYul'C, 2018
JI. 5. JIbluko, H. A. |HampaBIeHHOCTH : yueOHO-METOANYECKOE TOCOOUE MO
Hosorpanckas- aHrIMicKoMy s3bIKy «Employment» no aucuumnimnae
Mopckast «VHOCTpaHHBIN A3bIK TPOPECCUOHATILHOM

HaIpaBJICHHOCTW» JJIsl CTyIeHTOB 1 kKypca OY
«MAarucTp» HarmpasjeHus: noarotoBku 38.04.02
«MeHeKMEHT» 110 BCEM MarucTepCKUM MporpaMmam
04HOM / 3a0uH0il hopm obyuenust (158 ¢.)

JI2.2 |VYkpannren, U. A. WHocTpanHbI S3BIK (AHTTUICKHIT) B Mocksa : Poccuiickuit
npodecCHOHANBHON AEATENBHOCTH : Y4eOHOe mocodue |rocynapcTBeHHBIN
(40c.) YHHUBEPCUTET PABOCY U,
2019
JI2.3 |JlaBpunenko, U. 1O., | AHTIMACKAN S3bIK A7 yIpaBieHus npeanpustaueM :  (Boponex : Boponexckwuii
Ko3znoga, B. B. yaebnoe ocodoue (90 c.) rOCyJIapCTBEHHBIN

TEXHUYECKUI YHUBEPCUTET,
9bC ACB, 2019

J12.4 |Emepxuna, JI. B., |AHMIMNACKAN A3BIK A7 BCEX HAIpaBICHUN YenstOunck : FOxHO-
Kazauenox, 0. B., [moaroroBku: mpaktuxym (65 c.) Ypanbckuit
Marsnes, U. B. TEXHOJIOTMUECKUN

yHHuBepcutet, 2020

3. Metoguyeckue pa3padoTKu

BTOPBI, aryiaBue 31aTENLCTBO, TO|
A 3 )4

JI3.1 WHocTpaHHbI# s3bIK TPO(HECCHOHATBHOM Honenk : 'OY BIIO
JI. 4. JIeruxo, H. A. |HampaBneHHOCTH : MeToandeckue pekomenpammu no  [«IOHAVYUI'Cy, 2021




ABTODBI, 3arnaBue W3narenscTBO, IO
Hosorpaackas- OpTraHM3aIUU CAMOCTOSATEIBHON paOOTHI AJIs
Mopckas oOyuaroruxcs 1-ro Kypca 00pa3oBaTelIbHOM
MIPOrpaMMBI MAaTHCTPATYPhl HAITPABIIEHUS TTIOATOTOBKH
38.04.02 «MeHeKMEHT» 110 MaruCTepCKOH
nporpamme «OpraHu3aloHHO-IIPaBOBOE
perynupoBaHre MEXTyHApOIHOTO OM3HECa» OTHOM
(bopmbl 0Oyuenust (42 c.)

JI3.2 HHOCTpaHHBIN S3BIK PO ECCHOHATEHOM Homnerxk : OY BIIO
JI. 4. JIpruxo HaIpaBJICHHOCTH: MeToandeckue pekoMmenaanuu aisa [« TOHAYHUI'Cy, 2021
MIPOBEJICHYSI MPAKTHYECKUX 3aHATUHN s 1-TO Kypca
00pa3oBaTenbHON MPOTPaMMBI MarUCTPATYPHI
HamnpasieHust noarotoBku 38.04.02 «MeHemKkMeHT»
10 MarucTepckoi mporpamme «OpraHu3aluoOHHO -
[IPaBOBOE PETYIIMPOBAHHUE MEXTyHAPOTHOTO OM3HECA»
0YHOM / 3a04HOI (hopMm 00yuenus (12 c.)

4.2. [lepeyeHb pecypcoB
MHGOPMANMOHHO-TEJIEKOMMYHHKALIMOHHOI ceTn ""MHTepHeT"

51 [Ty - nepesonumk : [caiit] / Google URL : https://translate.google.com.ua/?hl=ru
STamexc - mepeBoAYHK : [calT] / Yandex URL.: https://translate.yandex.ua/?
32 utm_source=main_stripe_big&lang=en-
ru&text=Yandex
3 [DnexTponnsii cnosaps : [caiiT] / Multitran . URL : https://www.multitran.com/

Oxford Learners’ Dictionary : Browse Dictionaries & URL
94 [Grammar : [caiit] / Oxford University Press is a
department of the University of Oxford.

D5 |Omnaiin cnosaph-nepesonuuk :  [caiit] ABBY Lingvo|yRL : https://mww.lingvolive.com/en-us/en-ru

1 ivia

4.3. llepeyeHb NPOrpaMMHOr0 odecreyeHust
JlunieH3MOHHOE W CBOOOJHO PAaCHpOCTpaHseMOe NpPOrpaMMHOE OOecledeHUe, B TOM YHCIE OTEYEeCTBEHHOTO
MIPOU3BOCTBA!

KommbloTepHas TeXHMKa C BO3MOXKHOCTBIO HOAKIIOYEHUS K ceTH «MHTepHeT» M oOecrmeyeHHeM I0cTyla B
3NEKTPOHHYIO MH(pOpMaIMOHHO-00pa3oBarenbHyto cpeay (DMOC ®I'BOY BO «JIOHAYUI'C») u siieKTpoHHO-
o6ubmmoreunyto cuctemy (ObC JIAHD), a Takke BO3MOKHOCTBIO MHIWBUAYATbHOTO HEOTPAHWYEHHOTO JIOCTYTIa
oOyyaromuxcs B ObC u O9UOC nocpeactsom Wi-Fi ¢ nepcoHanbHBIX MOOMIIBHBIX YCTPOMUCTB.

CepBep: AMD FX 8320/32Gb(4x8Gb)/4Th(2x2Th). Ha cepBepe ycraHOBieHa CBOOOJHO pacrpocTpaHseMast
oneparmonHas cuctema DEBIAN 10. MS Windows 8.1 (JIuneH3uoHHass BepcUsi ONEPAIMOHHOW CHCTEMBI
NOATBEPKICHA cepTudukaTaMu moamuHHOCTH cuctembl Windows na kopmyce ITK), MS Windows XP
(JInnen3noHHast Bepcusi ONepalMOHHON CHCTEMBI ITOTBEPKICHA CePTU(HKAaTAMU TTOITMHHOCTH cucTeMbl Windows
Ha kopryce 1K ), MS Windows 7 (JTumieH31oHHas BEpCHs ONepaiMOHHON CHCTEMBbI TOITBEPIKIeHa cepTH(hUKaTaMu
noamuaHOCTH cuctembl Windows wa kopmyce I1K ), MS Office 2007 Russian OLP NL AE (nutiensun Microsoft Ne
42638778, Ne 44250460), MS Office 2010 Russian (nunenszun Microsoft Ne 47556582, Ne 49048130), MS Office
2013 Russian (siamensun Microsoft Ne 61536955, Ne 62509303, Ne 61787009, Ne 63397364), Grub loader for ALT
Linux (mumensus GNU LGPL v3), Mozilla Firefox (numensus MPL2.0), Moodle (Modular Object-Oriented
Dynamic Learning Environment, muuensus GNU GPL), IncScape (smmnensus GPL 3.0+), PhotoScape (nuuensus
GNU GPL), 1C ERP VII, 1C 3VII (GecratHble obnayHble pelieHus A oO0pa3oBaTeNbHBIX YUPEKACHHH OT
1Cfresh.com), OnlyOffice 10.0.1 (SaaS, GNU Affero General Public License3).

4.4. llpodeccuonajibHble 0a3bl JAHHBIX U MHGOPMALNMOHHBIE CIIPABOYHbIE CHCTEMbI

Bupneoypokn 1o pasnmmunbiM acnektam s3bika - URL o https://www.engvihttps://www.english-grammar.at/ —
WHTEPAKTUBHBIC YIIPAKHEHUS 110 JIEKCHKE ¥ TPaMMAaTHKE aHTIIMHCKOTO si3bikad.com/

Marepuajisl s H3ydeHns AeJI0Boro uHocTpanuoro si3eika  URL : https://www.businessenglishsite.com/ —
Marepuansl ajis M3ydeHHsl AEJI0BOro MHocTpaHHoro sizeika - URL @ https://www.englishclub.com/business-
english/—

ITomkacTsl 10 JemoBoMy HHOCTpaHHOMY s3bIKy - URL : https://www.businessenglishpod.com/ -

HuTepakTuBuble VIpaKHEHNWS O JIEKCUKE W rpaMMAaTHKE aHrnuiickoro sspika - URL : https://www.english-
4.5. MaTepuaJibHO-TeXHHYECKOe ofecredyeHne JUCIUIIHHBI

https://www.oxfordlearnersdictionaries.com/




1. YuebHas ayauTopus AJsl IPOBEACHUS 3aHATUH npakTudeckoro tuma: Ne 604 yueOnsIit kopiryc Ne 1. — KOMITIEKT
MYJIBTHMEIUMHOTO OOOpYMOBAaHUS: TIEPCOHATBHBIA KOMIIBIOTEP, MYJIBTHMEIUUHBIN IPOEKTOp, OJKpaH; -
crenyann3upoBaHHas Mebelb: pabouee MECTO mpenoaaBaTess, padboune Mecta ooyuatomuxcs (80), craimoHapHas
IIOCKa, BeIKaTHadA, nocka, Windows 8.1 Professional x86/64

(axamemuueckas oanucka DreamSpark Premium), LibreOffice 4.3.2.2 (mumen3us GNU LGPL v3+ u MPL2.0).

2. YueOHas ayguTopus Ui TIPOBEACHUS 3aHATHH MPAKTUYECKOTO THIA, TPYIIIOBBIX KOHCYNBTAIUH, TEKYIIETO
KOHTPOJISI U TpoMeskyTouHoU arrectaiuu: Ne 710 yueOHbIiH kopmyc Ne 1.

- CTIeMANTM3UPOBaHHAA MeOeIb: pabodee MEeCTO IpernogaBaTens, padodne mecta odydaromuxcs (20), crannoHapHast
JTOCKa, IEMOHCTPAIlMOHHBIE TIIAKaTHI;

3. llomemeHus Asst caMOCTOSTENNFHON paboThI ¢ BO3MOXKHOCTBIO MOAKITIOUEHU K ceTH "MHTepHeT" 1
o0ecriedeHneM JOCTyIa B JIEKTPOHHYIO HHPOPMAIHOHHO 00pa30BaTENbHYIO CPEAy OpTraHU3alluH:

YUTaJBHBIC 3aJ1bl, yaeOHbIe Kopiryca 1, 6. Anpec: 1. JloHenk, yi. Yemockuames 163a, . JloHenk, yn. Aprema 94.

PA3JIEJI S. ®OH/JI OHEHOYHbIX CPEJICTB

5.1. KoHTpoJIbHbIE BONPOCHI U 33JaHUA

Paznen 1

1.What is your qualification?

2.Where did you study?

3.What subjects did you study?

4 .What are the main problems concerning graduates’ employment?

5.What kind of job would you like to have?

6. What are similar problems between graduates in our republic and abroad?
7.What are the main parts of a CV?

8. What should you write if you do not have any experience because you are a graduate?
9. Why is cover letter necessary?

10. What is the structure of a cover letter?

11What four groups of questions that are usually asked at the interview?

12 . Give examples of some of the questions.

13.How would you answer these questions?

14. What are the most important points of job contract?

Paznen 2

. What are the main types of contracts?

.What are the the psrts of the contracts?

. What circumstances are called “force majeure”?
. How should you prepare for negotiations?

. How can a good negotiator be characterized?

. What are the main steps of negotiations?

. What is the structure of the presentation?

.How should you prepare for the presentation?

. What are the main requirements for the slides?

OO ~NO U~ WN B

5.2. Tembl NHCbMEHHBIX padoT

1.Describe the algorithm of looking for a job.

2.Write a job advertisement

3.Write a letter to an imaginative employer trying to persuade him to that young employees have their advantages.
4.Make upa CV.

5.Write a letter of application

6.Make a list of 10questions you may be asked during an interview.

7.Write answers to your questions

8.Translate the part of the contract from English into Russian

9.Write an essay on the importance of negotiations in business




10.Write an essay on the importance of negotiations in business.

5.3. ®oH OLIEHOYHBIX CPEICTB

®DoHT OIEHOYHBIX CPEACTB NUCIHUILTAHEI "VIHOCTpaHHBIHN S3BIK PO ECCHOHATEHON HApaBIeHHOCTH" pa3paboTaH
B COOTBETCTBHH C JIOKAIbHBIM HOpMaTUBHEIM akToM @PI'BOY BO "IJOHAVYUI'C".

®DoHT OIEHOYHBIX CPEACTB MUCIHUILIHHEI "MHOCTpaHHBIN SI3bIK MPO(EeCCHOHATLHOM HAMPABICHHOCTH" B MTOJTHOM
o0BeMe MpencTaBIeH B BUJE MPUIOKEHUs K ganHomy PTLJI.

5.4. IlepeyeHb BH/I0B OLIEHOYHBIX CPEICTB

KontponbpHas paboTa - KOMIIEKT KOHTPOJIBHBIX 3aIaHU TI0 BApHAHTaM

Huckyceus - mepedeHb TUCKYCCHOHHBIX TEM AJISl IPOBEACHUS KPYIJIOTO CTONA, TUCKYCCHH, TIOJEMUKH,
JIUCITyTa, 1e6aToB

PaGouas Terpags

CobecenoBanue - BOIPOCHI [0 TeMaM/pa3ienaM AUCIUIUTHBI

TecTtoBble 3ananus - @OH TECTOBBIX 3aJaHUI

Occe - TemaTnka 3cce

PA3JIEJ 6. CPEJICTBA AJANITALIMA NPENOJABAHMS JUCLUTIJIMHBI K
MOTPEBHOCTSIM JIML C OTPAHUYEHHBIMHA BO3MOKHOCTSIMHU 3JIOPOBbS

B ciyuae HeoOxomumocTH, oOydyarOIIMMCSI W3 YMCNA JIML C OTPAaHHYEHHBIMH BO3MOXKHOCTSIMHM 370POBBS (IO
3asBJICHUIO O0yYarolerocs) MOTyT IpeaaraTbCs OJHU W3 CICIYIOUINX BapUAHTOB BOCHPHUATH HH(OpMAIUU C
YYETOM MX WHAWBUAYAIBHBIX NCUXO()U3NIECKUX 0COOCHHOCTEH:

1) c mprMeHEeHrEM 3IEKTPOHHOTO 00yUEHHS U TUCTAHIIMOHHBIX TEXHOJIOTHIL.

2) ¢ NpUMEHEHHEM CIEIHAIBHOTO0 000pYyAOBaHHSA (TEXHHWKH) W MPOTPAMMHOTO OOECHeyYeHHs, MMEIOIINXCS B
OI'bOY BO "IOHAYUI'C".

B mpouecce o0y4yenust npu HEOOXOOUMOCTHU AJIS JIML C HAPYIIEHUSIMHU 3pPEHUS, CIyXa U OINOPHO-ABUIaTEIBHOTO
anmnapaTa IpeJOCTaBIAI0TCS CIEIYIONINe YCIOBUSL:

- IS AL C HapyIIeHWSAMH 3pEHHS: Y4eOHO-METOJMYECKHe MaTepuallbl B TEYaTHOM (opMe YBEITUYCHHBIM
mpudToM; B GopMe DIEKTPOHHOTO IOKyMeHTa;, B ¢opMme ayaumodaiina (mepeBoa y4eOHBIX MaTepHalioB B
ayauogopmar); HHANBUAYaIbHbIC 3aJaHNUs U KOHCYJIbTAlUU.

- JUISL JIAIL C HAPYUICHUSIMH CJTyXa: Y4eOHO-METOJMUeCKie MaTepHralbl B iedyaTHol (opme; B popMe 3JeKTPOHHOTO
JOKYMEHTa; BHJEOMAaTepHajbl C CyOTHTpaMu; WHAMBUAYAJIbHBIE KOHCYJBTAMM C  IPUBJICYECHUEM
CYpZIOTIepEeBOAYMKA; NHANBUAYAJIbHbIEC 3aJaHNsI 1 KOHCYJIBTAllHH.

- JUIs JIAI C HApYUIIEHWSIMH OTMOPHO-IBUTATEFHOTO ammaparta: yaeOHO-METOJANYECKHEe MaTepHaibl B MeYaTHON
¢dopme; B popme dIIEKTPOHHOTO JIOKYMEHTa; B popMe ayanodaiiia; HHINBUAYalbHBIE 3aJaHNs] 1 KOHCYJIbTaINH.

PA3JEJ 7. METOAUYECKHUE YKA3ZAHUSA JJISd OBYYAROUIUXCSA 11O YCBOEHNIO INCHUIIJINHBI
CamocrosrenbHas pabora oOydaromerocss — HEOOXOIUMOE YCIIOBHE YCBOCHHS WHOCTPAHHOTO si3bIKa. (s ycIemrHoro
OCBOCHHS JUCIUILUINHBI 00YJIarOIIUMCS CIIeIYeT MPUISPKUBATHCS CIEAYIOMNX PEKOMEH TAITHIA:

1. 3aHUMAThCS MHOCTPAHHBIM SI3BIKOM PETYJSIPHO, TaK KaK CHCTEMATHUYECKUE 3aHATHS CIOCOOCTBYIOT YCIHEITHOMY
YCBOEGHHIO MaTepuala, a TAaK)Ke BBIIOJHATh BCE 331aHNUS U IPUIEPKUBATHCS PEKOMEHJALUI IPenojaBaTes;

2. Becrtu mmmaHBIE 3amucH (CI0Baph, 3aMETKH PAa3IUYHOTO BHIA), KOTOPEIC MMO3BOJISIOT MCIIOE30BATh HX B Ka4eCTBE
CIIPAaBOYHOTO MaTepHaa U HEOAHOKPATHO K HUM BO3BpAILlAThCSl.

3. [Tpu moaroToOBKE 3a1aHUH 11O YTEHUIO, CIIEAYET MOJIB30BATHCS CIIOBAPSMH, BHITUCHIBAS BCE HE3HAKOMBIE ciioBa. OHU
MOMOTYT Haja JanbHeWed paboToil Hajy TekcToM. I[locie MpouYTeHHS TEKCTa HEOOXOIWMO BBIMOJHUTH 3aJaHWs,
MIpUJIATAroIIHecs K HEMY JIJIsl POBEPKH MOHUMAHHUS €T0 COAEPKAHUS U IPOBEPUTH ce0s1 0 KITI0YaM;

4. [Ipuctynas k pabore Haja MPOCIYIINBAHUEM TEKCTa, HEOOXOAMMO, MPEXKAE BCErO, O3HAKOMHUTHCS C 3aJaHWEM U
MIPOCMOTPETh €ro cojepxanue. I[locie mepBOTO MPOCTYNIUBAHUS BBIMOMHSIOTCS 3aJaHds Ha oOIllee MOHUMAaHHE
MPOCITYIIAHHOTO, TOCIIe BTOPOrO — HA MMOHMMaHue neraneit. OJQHAKO, IPU CAMOCTOSITEIBHON paboTe HaJ ayIHpOBaHUEM
TEKCT PEKOMEHIYETCS MPOCIYIIaTh HECKOIBKO Pas3, MOKa ero coepikaHue He OyaeT MOHATHO. [Ipu HeoOXOAMMOCTH MOXKHO
BOCIIOJIB30BAThCS pacneyaTkoi Tekcra. [Ipu 3ToM pekoMeH IyeTcs BBIUCATh BCE HOBBIE CIIOBA, YCBOUTH UX 3HaueHue. [locie
3TOr0, TEKCT PEKOMEHAYETCS POCIIyIIATh €IIe Pas.

5. Bce ycTHBIE cOOOIIEHUS JODKHBI IMETh BCTYIUICHUE, OCHOBHYIO YacTh W 3aKIit04YeHue. [Ipu moAroToBKe YCTHBIX
COOOIICHUN CIIEyeT TIIATEIbHO OTPEIECTHPOBATh CBOE BHICTYIUICHHE: BBIYYHTh HOBBIC CJIOBa M WX IPOU3HOIICHUE,
MIPOyMaTh UHTOHAITUIO, TTAay3bl, )KECTHI U.T. .. [Ipy UCTIOIp30BaHNU HANISIIHBIX cpeacTB (Power Point, kapTuHKY, HaaHCH)
TIPUICPIKUBATHCS OOIIUX MPABWII UX COCTABJICHUS U UCTIOJIH30BaHUS;

6. Kak m ycTHBIE cOOOmIeHHsI, TBOPUECKHE MTUChbMEHHBIE 3alaHusl (COUMHEHUS, dCCe, MIUChMa, aHHOTAIMH), HMEIOT
CIIEAYIONIYI0 CXEMY: BCTYIUIEHHE, OCHOBHAsl 4YacCTh, 3aKJIIOYEHHE, KOTOPOW CIIElyeT CTPOTO MpuaepKUBaThca. Bce
MMACbMEHHBIEC 3aJaHus, BKIIOYAs YIPaKHEHUS, BCErJa CIEAyeT MPEIOCTaBIsATh HA MPOBEPKY IMPENOAABATEIO C IIEJIbIO
HCIIPABJICHHUS OMMMOOK M MX aHau3a.




MHMHUCTEPCTBO HAYKH 1 BBICHIEI'O OBPA3OBAHUS
POCCHUHCKOM ®EJEPAIINN

OEJAEPAJIBHOE 'OCYJAPCTBEHHOE BIO/KETHOE OBPA30OBATEJIBHOE

YYPEKJIEHUE BBICHIEI'O OBPA3OBAHMUSA
«IOHEIIKASI AKAJIEMUS YIIPABJEHUSA U TOCYJAPCTBEHHOM CJIY KBbI»

DaKkyJabTeT CTPATErn4eCKOro ynpapjaeHUs U MeKIYHAPOIHOI0 Ou3Heca
Kadeapa uHocTpaHHBIX A3LIKOB

®OH/ ONEHOYHbLIX CPEJACTB

1o JucuuIuinHe (Moyno) « MHOCTpaHHBIN A3bIK MPO(ECCHOHATBHOM HAPABIEHHOCTH

Hanpasnenue noarotoBku 38.04.02 MeHeKMEHT
[Ipodunb «Oprann3aiiOHHO IIPaBOBOE
peryaupoBaHue MEXIYHapOJAHOTO
OuzHeca»
KBanudukanus MarucTp
®dopma o0yueHus O4YHast
JloHenk

2023



@oH/ OIIEHOYHBIX CPEACTB MO AUCHUILIMHE (Moaynto) «MHOCTpaHHBIA SI3BIK
npodeccoHanbHOM  HamNpaBJIEHHOCTW» 1  oOydaroumuxcsi — MepBOro  Kypca
00pa3oBaTeIbHON MPOrPaMMbl MarucTpaTypbl HampapieHus Mmoarotropku koxa 38.04.02
MenemxmenT (mpoduiib «OpraHn3aliMOHHO-TIPABOBOE PETYJIUPOBAHUE MEXKIYHAPOIHOTO
Ou3Hecay) 04HOUM hOpMbI 0O0yUCHUS

ABTOD, 3aBeAyIOmMU Kapeapoil MHOCTPAHHBIX S3BIKOB, JOIEHT
pazpaboruuk: JI.S.JIbruko
JOJKHOCTb, YYEHAs CTEIEHb, YIEHOE 3BAHUE, MHUIUAJIBI U

bamums
®OC paccmMoTpeH  Ha
3acefaHuu Kadeapsl UHOCMPAHHBIX A3bIKO8
[Ipotokon 3acenanus kadenpsi Ne
OT 19.04.2023 Ne 9
Jara
3asenyrommii kadeapoii k%L—///—' J1.5. JIbruxo

(Tomrcs) (nHUIMANEL, paMuTHsT)



PA3JEJI 1.
IMACIHHOPT ®OHJA OHEHOYHbBIX CPEACTB
Mo JMcHUILIHHe (Moxy o) «IHOCTpaHHBIH SI3bIK TPO(PECCHOHATLHON HAPABICHHOCTH

1.1. OcHoBHBIE CBeleHHSI O JUCHUILINHE (MOTYJIE)
Tabmura 1
XapakTepucTUKA TUCHUTIITUHBI (MOIYJIs)
(cBeneHust COOTBETCTBYIOT pasjaeny PI1J])

OO6pa3zoBarenbHasi mporpaMma MarucTparypa
Hanpagienue noarotoBku 38.04.02 MeHemKMEHT
«Oprann3anroOHHO MPaBOBOE
[Tpodunb p ! P
PEryJIMPOBAHNE MEKYHAPOIHOTO OU3HECA

KonnuectBo pas3nenos 4

JVCHUATUIAHBI
Yactb oOpazoBarenbHON

p 51.0.03
IPOTrpaMMBbl

CobecenoBanue, TUCKyCCHUs,
TECTOBBIC 3aJJaHUsI, YCTHBIA OIPOC,
3aJIaHus 110 JEJI0BOM KOPPECTIOHICHITUH,
KOHTpPOJIbHAs padoTa.

q)OpMBI TCKYIICTO KOHTPOJIA

OuHas
lloxazamenu
dhopma 00yueHus

KonnuecTBo 3aYETHBIX 7
equHULL (KpEIUTOB)

Cemectp 1,2

Oowan mpyooemKocn 259
(akadem. uacoes)

Ayoumopnaa KonmaxkmHasn 112
paboma:

JIeKIIMOHHbBIE 3aHATUSA -

[TpakTHueckue 3aHATHS 108

CemuHapcKue 3aHITUs -

CamocrosiTeibHas padora 113

KonrpoJuasb 27

Dopma NPOMEIHCYMOUHOL AET/SKAMEH

ammecmayuu




1.2. IlepeyeHb KOMIETEHUMI ¢ YKa3aHUeM 3TanoB (JOpMUPOBAHMSA B mpouecce
O0CBOCHHUSI 00pPa30BaTeIbLHOI MPOrPaMMBI.

Ta0Omuma 2
[lepeyeHb KOMIIETEHIIMN U UX PJIEMEHTOB
WNunukarop *JJIeMEeHTbI 7
Komnerennus KOMITETEHIIUU U €ro UHIUKaTOpa
AIIEMEHTA
dbopmyIMpoBKa KOMITETCHITUN
3namop:
1 WHOS3BIYHYIO
JICKCHUKY u
TEPMUHOJIOTHIO  JJIS
y4acTus B | YK-4.1 3-1
JTUCKYCCHSIX U
npodecCHOHATLHOM
00IIIeHU N
2- WHOS3bIYHYIO
JICKCHUKY u
TEPMUHOJIOTHIO  JIJIS
y4acThs B
JTUCKYCCHUSIX U
npodeccuonansaom | YK-4.1 3-2
VYk-4 Cniocoben pod
00IIeHNH
OCYIIECTBIISITh CMUCTOLL
JETTOBYIO YK-4.1. p p
0(HUIIHAIBHOTO u
KOMMYHHUKAITUIO B | ApTYMEHTUPOBAaHHO M
. HeOo(UIHATHHOTO
YCTHOU H KOHCTPYKTHUBHO
. oO1eHus
MTUCHMEHHON OTCTaWBacT CBOHM
3- uHos3bIYHYI0 | YK-4.1 3-3
dbopmax Ha MO3UIIMM U HUJEU B
JICKCUKY u
TOCYIapCTBEHHOM | aKaJIEMHUYECKHIX u
TEPMHUHOJIOTHIO  JJIS
SI3bIKE podeccCuoHaNbHBIX
. yqacThs B
Pocculickon JUCKYCCHSIX Ha
JTUCKYCCHUSX u
denepaniii 1 | ”THOCTPAHHOM SI3BIKE
npodecCUOHATLHOM
MHOCTPAHHOM(BIX)
00IIICHUH
A3bIKe(ax)
- PETHCTPHI
0(HUIIHAIBHOTO u
HEO(PUITUATHLHOTO
0OIIIeHH,
Ymemo:
1- yoexnaars, | YK-4.1 V-1
HACTauBaTh Ha CBOEU
MO3ULIUU, OOBSICHATH
CBOIO TOYKY 3pEHHus
Ha WHOCTPaHHOM
SI3BIKE C
UCIIOJIb30BAaHUEM
npodeccuoHaTbHON




Komnerenmms

Nuaukarop
KOMTIETCHIIUH U €TO
dbopmyIUpoBKa

*JJIEeMEHTBI
UHIMKATOpa
KOMIIETEHIIMHU

Hunexc
DJIEMEHTA

JCKCHUKHU u
TCPMHUHOJIOTHH

2- yOexaaTs,
HAaCTaWBaTh Ha CBOEH
MO3UIIMH, OOBICHITH
CBOIO TOYKY 3pCHUS
Ha UHOCTPaAHHOM
SI3BIKE C
UCII0JIb30BaHUEM
npodeccuoHaIbHON
JICKCHKHU u
TEPMHUHOJIOTHH
-BECTH
po¢eCCHOHAIIbHYIO
JIMCKYCCHIO;

YK-4.1' V-2

3- yOeKIaTh,
HAacTauBaTh Ha CBOEH
MIO3UIINH, OOBICHATH
CBOIO TOYKY 3pEHUS
Ha WHOCTPaHHOM
SI3BIKE c
VICIIOJIb30BAHUEM
npodeccuoHaIbHON
JIEKCUKH u
TEPMUHOJIOTHH

- BECTHU
npoeccuoHaIbHy 0
JTUCKYCCHIO;

- OCYIIECTBIISTh
nyOIuYHbIE
BBICTYTIJICHUS B
npeaenax
npodeccuoHaIbHON
TEMATHUKHU

- YYUTHIBATH
COIMOKYJILTYPHBIE
0COOCHHOCTH
0OIIIeHH,
WCIIOJIB30BaTh
COOTBETCTBYIOIIIHE
SI3BIKOBBIC  CPEJICTBA
o0111eHHS.

YK-4.1 V-3

Bnaoems:

1 criocobamMu
BEJICHUS JIMCKYCCHUU

VK-4.1 B-1




Komnerenmms

Nuaukarop
KOMTIETCHIIUH U €TO
dbopmyIUpoBKa

*JJIEeMEHTBI
UHIMKATOpa
KOMIIETEHIIMHU

Hunexc
DJIEMEHTA

Ha
npodeccruoHanbHbIe
TEMbl HMHOCTPaHHOM
SI3BIKE

2- crocodamMu
BEJICHUS JTUCKYCCHUU
Ha
npodeccruoHanbHbIE
TEMbl HMHOCTPAaHHOM
SI3BIKE

- YHKITNOHAIBHBIM
SI3BIKOM IS
apryMeHTAall1H,
YMCHUSIMH OTCTOSTh
CBOIO TOYKY 3pCHMS,
yOexaaTh U T.1.

YK-4.1 B-2

3-crocobamMu
BeJcHUS Oecenpl U
JTUCKYCCUU Ha
WHOCTPAHHOM SI3BIKE
- (pyHKIIMOHAJIBHBIM
SI3BIKOM IS
apryMCHTAIluH,
YMEHUS OTCTOSITH
CBOIO TOYKY 3pCHMS,
yOexaaTh U T.J.

- CIIOCOOHOCTSIMH
aHAJIM3UPOBATh
IIPOCITYIIAHHYIO
uH(pOopMaIuIo 17}
BBIBUTATh UJIEH,
TIPEITOKCHHSI

YK-4.1 B-3

YK-4.2.

Ocy1iecTBIsIET MOUCK
WHOSI3bIYHBIX
MaTepHayoB,
MIEPEBOJIUT U
pemaKTupyer
pa3IYHbIC
aKaJeMHUYeCKHe,
npodeccuoHabHBIC,
JICIIOBBIE TEKCTHI C
UCTIOJIb30BaHUEM

3nameo:

1 0COOEHHOCTH
paboThI c
WHOSI3bIYHBIMU
OHJIAH CJIOBapsAMU U
CIIPAaBOYHBIMU
pecypcamu;

YK-4.2 3-1

2 - 0co0eHHOCTH
paboThI v
MUHOSI3bIYHBIMU

OHJIAMH CIIOBapsIMM U

YK-4.2 3-2




Komnerenmms

Nuaukarop
KOMTIETCHIIUH U €TO
dbopmyIUpoBKa

*JJIEeMEHTBI
UHIMKATOpa
KOMIIETEHIIMHU

Hunexc
DJIEMEHTA

COBPEMEHHBIX
UH(OPMAITMOHHBIX

TEXHOJIOTUI U PECYPCOB

CIIPaBOYHBIMU
pecypcamu;

- 3HaeT OCHOBHBIE
dopmaThl
MTUCHMEHHBIX
TEKCTOB:  JEJOBBIX
IIMCcEeM, aHHOTAlMMH,
pedeparoB, crare,
acce

- 0COOEHHOCTH
paboThI c
WHOSI3bIYHBIMU
OHJIAH CIIOBapsIMH U
CIIPAaBOYHBIMU
pecypcamu;
- 3HaeT
(dopmatbl
MMCbMEHHBIX
TEKCTOB:  JEJOBBIX
MMCEeM, aHHOTAlLMMH,
pedeparoB, crarei,
acce

- CcrocoObl ¥ TPUEMBI
pEeIaKTUPOBaHUS
WHOSI3BIYHBIX TEKCTOB
C  HCHOJIb30BAaHHEM
JBYSI3bIYHBIX,
TOJIKOBBIX CJIOBapew,
CIIPAaBOYHUKOB,
BKJTFOYAs
COBpPEMEHHBIC
OHJIAH TEXHOJIOTHUH.

OCHOBHBIC

VK-423 3

Ymemn:

1  mepeBomutTh C
WHOCTPAHHOTO S3bIKa
Ha pyCCKHUM
npodeCCHOHAIbHBIC
TEKCTHI C
UCIIOJIb30BAaHUEM
JBYSI3bIYHBIX u
TOJIKOBBIX CJIOBapei

YK-4.2 V-1

2-TIEpPEBOJINTh c
WHOCTPAHHOTO S3bIKA
Ha pycCKuu Cc
HCII0JIb30BaHUEM

VK-4.2 V-2




Komnerenmms

Nuaukarop
KOMTIETCHIIUH U €TO
dbopmyIUpoBKa

*JJIEeMEHTBI
UHIMKATOpa
KOMIIETEHIIMHU

Hunexc
DJIEMEHTA

JIBYSI3BIYHBIX u
TOJIKOBBIX CJIOBApEH;
-peIaKkTUpPOBaTh
npodeccruoHanbHbIC
TEKCTBI (nenoByto
JIOKyMEHTAITHIO,
TE3UChI, CTaThbU) Ha
WHOCTPAHHOM SI3BIKE
C y4eTOM 170
dbopmara.

- TEepeBOIUTH  C
WHOCTPAHHOTO $3bIKa
Ha pyCCKUi c
UCIIOJIb30BaHUEM
JIBYSI3BIYHBIX u
TOJIKOBBIX CJIOBApEW;
- pEIaKTUPOBATH
npodecCUOHANIbHbBIC
TEKCTHI (cTaThm,
0030pbl Ha
npodeCCUOHATILHOM,
Hay4YHOU u
aKaJEMUYECKOU
HaIpPaBJIICHHOCTH) Ha
WHOCTPAHHOM SI3BIKE
C y4ETOM ux
dbopmara.

- CaTh
npogeCcCUOHATILHO
HaIlpaBJICHHbBIC
TEKCTEI (memoBbIe
1MchMa, TE3UCHI,
CTaTbH) Ha
WHOCTPAHHOM  SI3BIKE
C y4eTOM 170
dbopmara.

VK-4.2 V-3

Braoemw:

- SI3BIKOBBIMH
YMEHUSIMH TIepEBOA
npodecCUoHaIbHO
HaTpaBIEHHBIX
TEKCTOB C
WHOCTPAHHOTO SI3bIKA.

VK-4.2 B-1

2 - SI3BIKOBBIMU
YMEHUSIMHA TUTS

YK-4.2 B-2




Nunukarop *)IIeMEHTBI MHekc
Komnerenmnus KOMIIETEHIUH U €T0 WHJMKATOpa

dbopmyIUpoBKa KOMIIETCHITUHN HIEMEHTA
nepeBoja c
WHOCTPAHHOTO S3bIKa
HAa PYCCKUM H C
PYCCKOTO Ha
WHOCTPAHHBIN
3aJJaHHBIX
npodeccruoHambHBIX
TEKCTOB;
- aHAIM3UPOBATH
coziepKaHue
WHOSI3BIYHBIX TEKCTOB
" U3BJIEKATh
HEOOXOIUMYIO
uHpopMaIuio IS
BBITIIOJTHCHUS
OTIPEICIICHHBIX
3aJaHuM
3- s3eIKOBEIMU | YK-4.2 B-3
YMEHUSMHA IS
nepeBo/ia c

MHOCTPAHHOTO SI3bIKA
Ha PYyCCKMM MU C
PYCCKOTO Ha
VHOCTPAHHBIN
3aJJaHHBIX
po¢eCCHOHAITBHBIX
TEKCTOB;

- YMETb I10JIb30BaThCS
UH(OPMaIMOHHBIMU
pecypcamu IS
paboThI C
npodeccuoHanbHO
HanpaBlIeHHBIMU
TekcTamMu (  TOUCK,
aHau3,
pEeIaKTUpPOBaHUE,
HaIrucaHue).




Tabmuma 3
Otansl HopMUPOBAHMS KOMIIETEHIMI B MPOIIECCE OCBOCHHUSI OCHOBHOM 00pa3oBaTeIbHOM

IPOTrpaMMBbl
No Kontpoaupyemsie Howmep Kon HaunmenoBanue
pazzaeibl (TeMbI) WHJAKaTOpa OIICHOYHOTO
/T ceMecTpa
JTUCHUTUIMHBI (MOTYJIST) KOMIIETEHIIUH Cpe/ICTBa
Paznen 1. VK-4.1 3-1
TpynoycrpoiictBo VK-4 2'3_1
Tema 1.1. IIpoGiemsl ' Y CTHBIN onpoc
. YK-4.2 3-2
TPYIOyCTPOMCTBA (cobecenoBanmue,
" | paoseromecra | T vy | RS
Tema 1.2. PesoMe wu YK-4.2 B-1 3aJlaHusA
COTIIPOBOJIUTEIILHOE
IMCHMO
Pasznen 2. HaTepsbio. VK-4.1 3-1 Y CTHBIN OmpoC
YerpoiicTBo Ha paboTy YK-4.2 3-1 (cobecenoBanmue,
2. | Tema 2.1. lHTEepBbIO 1 YK-4.1 V-3 JTUCKYCCHS),
Tema 2.2. KoHTpakT 0 YK-4.2 B-1 TECTOBBIE
HaliMe 3aJIaHUS
YK-4.1 3-1
YK-4.1 3-2
Pasgen 3. OcHoBHEe VK-4.1 B-3 | Vcrabiii onpoc
YMCHUA ¥ HABBIKH YK-4.2 3-1 (cobecenoBanue,
3, | MeHekepd 2 JTUCKYCCHS)
" | Tema 3.1. KoHTpakTtbl Y ’
YK-4.2 B-3 TECTOBBIC
Tema 3.2. Ctunu
3aTaHUs
MEHEDKMCHTA
VK-4.1 3-1
Paspex 4. Hckycerso YK-4.1 3-3 YcTHBIN onpoc
AOTOBAPUBATLCA YK-4.1 B-3 | (cobecenoBanue,
Tema 4.1.
N | Heperosopnd 2 YK-4.2 3-1 JUCKYCCHs),
P p VK-4.2 B-3 TECTOBBIC
Tema 4.2.
3aIaHUs
[Ipe3enTanun




PA3EJI 2.
TEKYUIIUU KOHTPOJIb 11O JUCHUIIJIMHE (MOAYJIIO)
«AHOCTpaHHBIN A3BIK NPO(eCCHOHATBLHON HATIPABJICHHOCTH»

Texkymuii KOHTPOJb 3HAHUM HUCHOJIB3YeTCs AJi OINEPaTUBHOTO U PEryJsipHOrO
yOpaBJIeHUs] y4eOHOM JesATEIbHOCThIO (B TOM YHCIE CaMOCTOSATEIBHON paboToil)
00yJaroImmxcs.

B ycnoBusix OamsIbHO-PEUTHHIOBON CHUCTEMBI KOHTPOJIS PE3yJbTaThl TEKYIIETO
OLICHUBAHUs O0YYaloIIerocsi UCIHOJIb3YIOTCS KaK IMOKa3aTellb €ro TEKYIIero pelTHHTA.
Texkyuuii KOHTPOJIb YCIEBAEMOCTH OCYIIECTBISICTCSI B TEYCHUE CEMECTpa, B XOJe
MOBCEIHEBHON y4eOHON padoThl MO HWHAWBUIYATbHON WHHIIMATUBE MPENoaaBaTelIs.
JIaHHBIN BUJ KOHTPOJSI CTUMYJUPYET Yy 00y4arolmerocss CTpEMJICHUE K CUCTEeMaTUYeCKOU
CaMOCTOSTENIbHOM PaboTe MO U3YUYECHUIO TUCIUIUTMHBL (MOTYJIS).

Tabmuma 2.1.
Pacnpenenenue 0anaoB o BUgaM y4eOHOM eSITEIbHOCTH
(OamIbHO-pEUTHHTOBASI CUCTEMA) —
1 cemectp
HaunmenoBanue Bun 3ananus
Pasnena/Tembl 3/ C3 Bcero | K3P | P | U3*
J3 | YO* | T3* | P3* | 3aTtemy (CP)
P.1.T.1.1 - 5 5 5 15 10 5
P.1.T.1.2 - 5 5 5 15 10
P.2.T.2.1 - 5 5 5 15 10 5
P.1.T.2.2 - 5 5 5 15
Hroro: 1000 - 20 20 | 20 60 20 10 10
2 ceMecTp
HaunmenoBanue Bun 3amanus
Pasnena/Tembr 3/ C3 Bcero | K3P | P | W3
J3 | YO* | T3* | P3* | 3atemy (CP)
P.3.T.3.1 - 5 5 5 15 10 5
P.3.T.3.2 - 5 5 5 15 10
P.4.TA4.1 - 5 5 5 15 10 5
P.4.T4.2 - 5 5 5 15
Hroro: 1000 - 20 20 | 20 60 20 10 10

JI3 — JeKIMoOHHOE 3aHATHE;

YO — ycTHBIN 0onpoc;

T3 — TecToBOC 3a/aHKE;

P3 — pa3sHOypoBHEBbIE 3a1aHUs;

* npyrue ¢ BUJbI UCTIOJIb3YEMBbIX 33JIaHUH, IPEJIOKEHHBIX B IPUIIOKEHUH |
I13 — npakTHuecKoe 3aHATHE;

C3 — ceMuUHapCcKOe 3aHSTHE;

K3P — xoHTpOoab 3Hanuii mo Pazneny;

P — pedepar.

CP — camocTosaTenbHas pabota o0ydaromerocs



N3 — nHauBHUyalIbHOE 3a/1aHHE

Hayuno-nedazozuueckuii pabomuux, omeemcmeenHvlli 3a NpogeoeHue 8cex U008
3AHAMUL NO KOHKPEMHOU OUCYUNIUHE (MOOYJI0), cam pacnpeoeisem OAiibl NO 8UOAM
pabomwt ucxoos uz 100-6annvHol cucmembl.

2.1. PexoMeHIaUM 110 OLEHUBAHHNIO YCTHBIX OTBETOB 00y4YAKOLIUXCSA

B npouecce o0ydeHHss ~UHOCTPAHHOMY  SI3bIKY  OLIGHMBAE€TCS  YPOBEHb
c(hOpMHUPOBAHHOCTH Yy OOydaeMblX 3HAHUM, HAaBHIKOB W YMEHHMH Kak B Mpolecce
MOJITOTOBJICHHBIX BBICKa3bIBaHUN (KOHTPOJb YCBOCHHUS NPOMUAEHHOTO MaTepuaia u
OTIpEIEeTICHUSI yYPOBHS IOJATOTOBICHHOCTH OOYYalOIMUXCSA K JalbHEHIeld paboTte Haxa
M3y4aeMOi TeMOW WM U3YYCHHUIO HOBOW TeMbI B BUJIe (DPOHTAIIBHOTO U WHIUBUTYJIBHOTO
ompoca), Tak U B MPOIIECCE HETMOATOTOBICHHBIX CITIOHTAHHBIX BHICKA3bIBAaHUM (OTBETHI Ha
BOITPOCHI, Y4aCTHE B JUCKYCCHH H T. 1I.)

Kpurtepuu olieHHBaHUS YCTHBIX OTBETOB 00yYarouXcsi (TOBOPEHUE):

COOTBETCTBHE COJCP)KAaHMWSI OTBETa 3aJaHUI0 (YUUTHIBACTCS COOTBETCTBHC
coJiepKaHUsl YCTHOTO BHICKA3bIBAHUS MTOCTABICHHOMY 3a/IaHUI0, TEME BBICKA3bIBAHMUS );

MOJIHOTA M TIyOWHa OTBeTa (YYUTHIBACTCS MOJHOTA PACKPBITHUS TEMBI, 3a/JaHMUS,
UCIIOJIb30BAaHUE COOTBETCTBYIOMIUX (hAaKTOB, MOHSATUH, MILTIOCTPATUBHOCTD U T.I1.);

JIOTUKA W3JI0)KEHUS Martepuaia (YYUTHIBAETCS YMEHHUE BBICTPOUTH LIEIOCTHOE,
MOCJIEIOBATEIbHOE YCTHOE  BBICKA3bIBAHHME, XapaKTEPHU3YIOIIEECS CBSI3HOCTBIO U
CIIMTHOCTBIO TEKCTA);

JEKCUKO-TpaMMaTUYeCKass  MPaBUILHOCTHP  YCTHOH  peun  (MCIIOJIb30BAHUE
COOTBETCTBYIOIICH TEPMUHOJIOTMM W  CJOBaps, TpaMMaTHYecKas TPaBHIBHOCTH
BBICKa3bIBaHU, TOYHOCTh BBICKa3bIBaHUS, pa3HooOpasue HCITOJTH30BAHUS
Mopdonoruueckux GopM U CUHTAKCUYECKUX KOHCTPYKITUH);

Ooermoctb peun  (yuuTbiBaeTcs  (OHETHUYECKass MPaBUIBLHOCTh, HWHTOHAIIWSI,
MpUOIMKEHHOCTh TEMIIAa PEYM K CCTECTBEHHOM pPEYM HOCHTENCH S3bIKa C Y4ETOM
MICUXOJIOTHYECKNX OCOOCHHOCTEH 00yJ4aeMbIX, BHICKA3bIBAHMS, a TAKXKE YMEHHS JCIUTH
BBICKA3bIBaHUS HA CHHTArMbI, May3allisi, YMEHUE COKpaIiaTh nays3bl;

KOMMYHUKATHBHOCTh  (YYMTHIBACTCSI ~ KOMMYHHMKAaTHBHAs  HampaBJICHHOCTh
BBICKa3bIBaHUS, YDOBEHb NHTEPAKTUBHOCTH, YMEHUSI YCTAHOBUTH KOHTAKT C ayJAUTOPUEH U
co0eceTHUKOM, OBICTPOTa U TMPABUIBLHOCTH PEAKIIMU OOYy4YaIOIIMXCS Ha TOCTABJICHHBIC
BOIIPOCHI, YMEHUS MOJAepKaTh Oeceny),

paIMOHAILHOCTD HCITOJIb30BAHHBIX MPHUEMOB W CIIOCOOOB PEIICHUS IMOCTaBICHHON
yueOHOM 3amaud  (YYUTBHIBACTCSA YPOBEHb BJIAJICHHWA OOy4aeMbIMH CTpaTeru4yecKon
KOMIICTCHITUEH, TO €CTh MX YMEHHUS HaXOJWTh COOCTBEHHBIC IyTH PEIICHUS MOCTaBICHHBIX
3a/1a4);

CBOCBPEMEHHOCTh M 3(D(PEKTUBHOCTh HCIIOIL30BAHMS HATJISIHBIX MaTCPHUAJIOB H
TEXHUYECKUX CPEACTB MPU OTBETE (YYHUTHIBAIOTCS YMEHHS TPAMOTHO M C TIOJB30HU
MPUMEHSTH HATJISTHOCTh M JICMOHCTPAITMOHHBIN OTIBIT TIPH YCTHOM OTBETE).

KpuTtepun onieHMBaHUsI YCTHBIX OTBETOB 00y4aIOIIUXCS

Kon- YPpOBEeHBb COOTBETCTBUSI YCTHOTO OTBETA KPUTEPUIM
BO
0aJIoB

5 OO6yuaronuics
OaymioB | 1) MOMHO W  apryMEHTHPOBAHO PACKPBIBACT COJACPKAHUE TEMBI
BBICKA3bIBAHUS,




2) wuW3naraer Marepual CBSI3HO M CIUTHO, C HCHOJIb30BAHUEM
COOTBETCTBYIOIIUX JIEKCUKO-TPAMMAaTHUYECKUX U (DOHETUYECKUX CPEJICTB;
3) neMoHCTpupyeT OerjocTh pedyr OJNHM3KYyH0 K eCTeCTBEHHOH, 0e3
JUTUTEIIbHBIX 11ay3 U TOBTOPOB;

4) NEeMOHCTpPUpPYET YMEHHS NOAJIEPKUBATh KOHTAaKT C ayJuTOopuen u
co0eceTHUKaMH, OBICTPO U TPABWIBHO pearupyer Ha IOCTABJICHHbBIE
BOIIPOCHI, YMEET MoJiepKaTh Oecely, BbICKa3aTh CBOE MHEHUE;

5) nmomyckaetr 1-2 nexkcuyeckue, rpaMMaTUYECKUE WM (POHETUUECKUE
OIIIMOKHU,

Oasuia

OO6yuaronuiics

1) AOCTATOYHO MOJIHO U APTYMEHTHPOBAHO PACKPHIBAET COJACPKAHUE TEMBI
BBICKA3bIBAHUS;

2) wu3jmaraeT MaTepual CBA3HO M CIUTHO, C HCIIOJIb30BAaHUEM
COOTBETCTBYIOLUX JEKCUKO-TPAMMAaTHYECKUX U (POHETUYECKUX CPEJICTB,
JIOTIyCKasi HEOOJIbIINE HETOYHOCTH, KOTOPbIE HE BIUSIOT Ha COJAEP)KAHUE
BBICKA3bIBAaHUS, HE MEIIAIOT €TO MPaBUIBHOMY BOCIPUSITHIO;

3) IeMOHCTpHUPYET OETIIOCTh Peun OIM3KYIO K ECTECTBEHHOM, B pEUH MOXKET
HAOJI0aThCSl HEKOTOPOE KOJUYECTBO May3, CBSA3AHHBIX C IOMCKOM
IPABUIBHBIX CPEJICTB BBIPAKECHMUS,;

4) neMOHCTPUpPYET YMEHHUS NOIACPKUBATh KOHTAKT C ayAUTOpHEH U
co0eceTHUKaMH, JOCTaTOYHO OBICTPO M MPAaBWIBHO pearupyer Ha
MOCTAaBJICHHBIE BOMNPOCHI, YMEET MOAJAEpk aTh Oecely, BbICKa3aThb CBOE
MHEHHE;

5) nmomyckaer 3-5 JEKCUYECKHMX, TPaMMAaTHYECKUX WM (POHETHUYECKHUX
OIINOOK;

Oasuia

OO6yuaroruiics

1) HEMOJHO pacKPBIBAET COAEPKAHUE TEMBI BEICKA3bIBAHMUS;

2) uznaraet MaTepuall HeIOCTATOUYHO CBSI3HO U TOCIIECOBATEIBHO, 3HAHUS
TEPMUHOJIOTMM HE JOCTAaTOYHBI IS PACKPBITUS TEMbI, a TaKKe
o0y4aeMOMy HE XBaTaeT JEKCUYECKUX, TPAMMATHYECKUX U (POHETUUECKHUX
CPEIICTB JIJIsl OCYIIECTBJICHUS TOJHOIIEHHOTO BBICKA3bIBAHNUS,

3) peub 3amejyieHHas, OOyYalolIUMCS JIeJaeT JOCTaTOYHOE KOJIMYECTBO
nay3 Jij1sl TOMcKa He0OXOAUMBIX CJIOB U BBIPAYKECHUI;

4) neMOHCTPHUPYET HEIOCTATOYHBIC YMEHHUS IOJJICPKHBATh KOHTAKT C
aynutopued W coOeceIHUKaMH, JOCTaTOYHO MEIJIEHHO pearupyer Ha
MOCTABJICHHBIC BOMPOCHI, HCIBITHIBACT 3aTPyJAHCHHS B OTBETaX Ha
HEKOTOpBIE U3 HUX, C TPYJOM TOACPKUBAET Oecey, BHICKa3bIBACT CBOE
MHEHUE;

5) nmomyckaetr Oomee 6-9 JIEKCHYECKHUX, TPaMMATHUYECKUX WA
(hOHETHUYECKHUX OINOOK;

0-2
Oasuia

OOyuaromuiics

1) He packpbIBaeT CO/IEpKaHUE TEMbI BHICKA3bIBAHUS;

2) wW3naraer Marepuall HECBSI3HO M HEMOCIIEIOBATENIbHO, HE BIAJCET
COOTBETCTBYIOIIEH  TEPMHUHOJIOTHEH, a  Takke  JOCTAaTOYHBLIMH
JIEKCUYECKUMH, TpaMMaTHYECKUMU W (DOHETHUYECKUMM CPEICTBAMU JIJIs
OCYIIIECTBJICHUS BbICKA3bIBAHUS;

3) peub 3aMmejJieHHAs, HEBHATHAs, W300WIYET JJIUTEIbHBIMHU Tay3aMHU U
MIOBTOPaMU;




4) HEe yMeeT MOANEPKUBATh KOHTAKT C ayJUTOpUeld W CcoOeceTHUKaMH,
MEJIJIEHHO WJIM COBCEM HE pearupyeT Ha MOCTaBJICHHBIE BOIIPOCHI, HE YMEET
MoJ/ICP>KUBATh Oecely M BhICKa3aTh BHICKA3bIBAE€T CBOE MHEHUE;

5) nomyckaet 6ostee 10 JIeKkcHuecKux, TpaMMaTHYECKUX MITH (DOHETUUECKUX
OIITHOOK.

BOIIPOCHI IJA CAMOITIOATI'OTOBKHU OBYYAROIIUXCA

Bonpocwt 015 noozomoeku k

Koumponupyemwie
UHOUBUOYAIbHOMY / (hpOoHmMaATIbHOMY
pazoenvt (memot) OUCUUNTUHDBL
YCMHOMY / RUCbLMEHHOMY ORPOCY RO MeMaM
(mooyns)
oucyunaunvl (Mooyss)
PA3JIEJI 1. TpynoycTtpoicTBO
Tema 1.1  IIpoGmemsr 1. What is your qualification?
TPYAOYCTPOMCTBA BBITYCKHUKOB. 2. Where did you study?
[Touck pabouero mecra 3. What subjects did you study?

4 . What are the main problems
concerning graduates’ employment?

5. What kind of job would you like to
have?
6. What are similar problems between
graduates in our republic and abroad?

Tewma 1.2. 1. What are the main parts of a CV?
Pesrome U 2. What should you write if you do not
COIIPOBOJUTEIILHOE IMHCHMO have any experience because you are a
graduate?

3. Why is cover letter necessary?
4. What is the structure of a cover letter

PA3JIEJ] 2. . UnTepBbIO. Y CTPOICTBO HA PadOTy

Tema 2.1. aTEpBBIO 1 What four groups of questions that are
usually asked at the interview?
2. Give examples of some of the

guestions.
3. How would you answer these
guestions?
Tema 2.2. Koutpakt o 1. What are the most important clauses of
HaliMe job contract?

2. When is the contract signed?
3. What articles/paragraphs of the
contract can you negotiate?

PA3JIEJI 3 OcHOBHBbIC YMEHHS U HABBIKM MEHeKepa

Tema 3.1.KoHTpakThsI 1.What are the main types of contracts?
2.What are the parts of the contracts?
Tema 3.2. Ctumu 1. What are the main management styles?
MEHE[KMEHTA 2. Give the characteristics of one of them.
3. What are the

advantages/disadvantages of flat and
hierarchical organisation styles

PA3JIEJI 4 UcKyccTBO 10r0BApUBATHCS




Tewma 4.1. [1eperoBopsr 1. How should you prepare for
negotiations?

2. How can a good negotiator be
characterized?

3. What are the main steps of
negotiations?
Tema 4.2. [Ipe3enranuu 1. What is the structure of the
presentation?

2. How should you prepare for the
presentation?

3. What are the main requirements for the
slides?

2.2 PexoMeHIZanmuMm 1O OUCHUBAHUIO Pe3yJbTATOB TECTOBBIX 3aJaHUil
o0yuaromuxcst

B 3aBepmieHuMM W3ydeHUs KaXJIOTO paszdena AUCUHUIUIMHBL (MOIYJSI) MOXKET
MPOBOAUTHLCA TECTUPOBAHUE (KOHTPOJIb 3HAHUM 110 pa3zieny, pyOeKHbII KOHTPOJIb).

Kpumepuu oyenueanus. YpPOBEHb BBINOJHEHHUS TEKYIIUX TECTOBBIX 3aJIaHUMN
olleHHMBaeTCs B Oaymiax. MakcUMallbHO€ KOJMYECTBO OallJIoOB MO TECTOBBIM 3aJaHUSIM
onpeaensieTcsl NpernojaBaTessiM U IpeICcTaBlIeHo B Tadiuie 2.1.

TecToBble 3a7jaHUsI IPEJCTABICHBI B BUJE OLIEHOYHBIX CPEACTB U B MTOJTHOM 00beME
MPEJCTaBIICHbl B OAHKE TECTOBBIX 3aJIaHUI B JICKTPOHHOM BHUJE. B QoHIE OlEHOYHBIX
CPEICTB TPEJICTABIICHbI THUIIOBHIE TECTOBBIC 3aJaHUs, pa3padOTaHHbBIC [JISI W3Y4YEHUS
auciuIuInHbL «IHOCTpaHHBIHN S3bIK TPOPECCUOHAIBHON HATIPABICHHOCTHY.

Texymuii KOHTPOJIb MpPEeIycCMaTPUBAET MPOBEPKY y O0OydaeMbIX 3HAHWUN JIEKCHUKH,
rpaMMaTUK{, YMEHUW YTEHUsS WM MHChbMAa HA AHTJMHUCKOM S3bIKE. 3a/laHUs SIBISIOTCS
TUIOBBIMH JUJIL BCEX PA3/EIIOB.

THUITIOBBIE TECTOBBIE 3AJIAHUA
JJIA TEKYHIETI'O KOHTPOJIA

I. Vocabulary/Grammar (Jlekcuka ¥ rpaMMaTHKa)
1. Match the terms on the right with their definitions on the left

1. management a) an ability to do
an activity or job well, especially because
you have practised it

2. skill b) the control and organization of
something

3. negotiation C)
the process of discussing something with
someone

in order to reach an agreement with them,
or the discussions themselves


https://dictionary.cambridge.org/ru/%D1%81%D0%BB%D0%BE%D0%B2%D0%B0%D1%80%D1%8C/%D0%B0%D0%BD%D0%B3%D0%BB%D0%B8%D0%B9%D1%81%D0%BA%D0%B8%D0%B9/ability
https://dictionary.cambridge.org/ru/%D1%81%D0%BB%D0%BE%D0%B2%D0%B0%D1%80%D1%8C/%D0%B0%D0%BD%D0%B3%D0%BB%D0%B8%D0%B9%D1%81%D0%BA%D0%B8%D0%B9/activity
https://dictionary.cambridge.org/ru/%D1%81%D0%BB%D0%BE%D0%B2%D0%B0%D1%80%D1%8C/%D0%B0%D0%BD%D0%B3%D0%BB%D0%B8%D0%B9%D1%81%D0%BA%D0%B8%D0%B9/job
https://dictionary.cambridge.org/ru/%D1%81%D0%BB%D0%BE%D0%B2%D0%B0%D1%80%D1%8C/%D0%B0%D0%BD%D0%B3%D0%BB%D0%B8%D0%B9%D1%81%D0%BA%D0%B8%D0%B9/especially
https://dictionary.cambridge.org/ru/%D1%81%D0%BB%D0%BE%D0%B2%D0%B0%D1%80%D1%8C/%D0%B0%D0%BD%D0%B3%D0%BB%D0%B8%D0%B9%D1%81%D0%BA%D0%B8%D0%B9/practised
https://dictionary.cambridge.org/ru/%D1%81%D0%BB%D0%BE%D0%B2%D0%B0%D1%80%D1%8C/%D0%B0%D0%BD%D0%B3%D0%BB%D0%B8%D0%B9%D1%81%D0%BA%D0%B8%D0%B9/control
https://dictionary.cambridge.org/ru/%D1%81%D0%BB%D0%BE%D0%B2%D0%B0%D1%80%D1%8C/%D0%B0%D0%BD%D0%B3%D0%BB%D0%B8%D0%B9%D1%81%D0%BA%D0%B8%D0%B9/organization
https://dictionary.cambridge.org/ru/%D1%81%D0%BB%D0%BE%D0%B2%D0%B0%D1%80%D1%8C/%D0%B0%D0%BD%D0%B3%D0%BB%D0%B8%D0%B9%D1%81%D0%BA%D0%B8%D0%B9/process
https://dictionary.cambridge.org/ru/%D1%81%D0%BB%D0%BE%D0%B2%D0%B0%D1%80%D1%8C/%D0%B0%D0%BD%D0%B3%D0%BB%D0%B8%D0%B9%D1%81%D0%BA%D0%B8%D0%B9/discuss
https://dictionary.cambridge.org/ru/%D1%81%D0%BB%D0%BE%D0%B2%D0%B0%D1%80%D1%8C/%D0%B0%D0%BD%D0%B3%D0%BB%D0%B8%D0%B9%D1%81%D0%BA%D0%B8%D0%B9/order
https://dictionary.cambridge.org/ru/%D1%81%D0%BB%D0%BE%D0%B2%D0%B0%D1%80%D1%8C/%D0%B0%D0%BD%D0%B3%D0%BB%D0%B8%D0%B9%D1%81%D0%BA%D0%B8%D0%B9/reach
https://dictionary.cambridge.org/ru/%D1%81%D0%BB%D0%BE%D0%B2%D0%B0%D1%80%D1%8C/%D0%B0%D0%BD%D0%B3%D0%BB%D0%B8%D0%B9%D1%81%D0%BA%D0%B8%D0%B9/agreement
https://dictionary.cambridge.org/ru/%D1%81%D0%BB%D0%BE%D0%B2%D0%B0%D1%80%D1%8C/%D0%B0%D0%BD%D0%B3%D0%BB%D0%B8%D0%B9%D1%81%D0%BA%D0%B8%D0%B9/discussion

2. Choose the proper answer A,B,C or D.
The new Production Manager has just been ... .
A.  applied B. requested C. decided D. appointed

1. Writing (ITucsMmo)
3. Write a cover letter for a prospective employer

Think what position you are applying for, what skills you already have, whether
you had previous experience in this sphere and what your achievements are. Try to
persuade the employer that you are the best person for the job, give your reasons. Do not
forget to mention when you are available for the interview.

I11. Reading (Urenue)
4. Read the text and mark the statements TRUE/FAULSE

The Buy Nothing Movement

Social media, magazines and shop windows bombard people daily with things to buy,
and British consumers are buying more clothes and shoes than ever before. Online shopping
means it is easy for customers to buy without thinking, while major brands offer such cheap
clothes that they can be treated like disposable items — worn two or three times and then
thrown away.

1. People buy clothes because they want to throw them away. TRUE/FAULSE

2.3 PexoMeHAaLMU 110 OLICHUBAHUIO PEe3YJIbTATOB CHTYALMOHHBIX 3a1aHUH

MakcumaibHoe VYpOBEHb COOTBETCTBHUS YCTHOTO OTBETA KPUTEPHUSIM
KOJI-BO OQJIJIOB
5 6amioB OOyuarorumiics

1) aKTHBHO y4acTBYET B BBIIIOJIHEHUU 3a/1aHUS;

2)IOJIHO W apryMEHTUPOBAHO PACKPBIBAET COACPKAHUE TEMBbI
BBICKA3bIBAHMUS,

3) wu3maraeT Marepuag CBSI3HO U CIWTHO, C HCIOJIb30BAaHUEM
COOTBETCTBYIOIIUX JIGKCUKO-TPAMMAaTHYECKUX U (DOHETHUYECKUX
CPEACTB;

4) NEeMOHCTPUpPYET OEmIOCTh peud OMU3KYI0 K €CTeCTBEHHOM, Oe3
JUIATEIIbHBIX May3 U TOBTOPOB;

5) AeMOHCTpUpPYET YMEHUS MOMJIEP>KUBATh KOHTAKT C ayIUTOPUEN U
cobeceqHUKaMH, ObICTPO M NIPABUJIIBHO pearupyer Ha MOCTaBJICHHbIE
BOIPOCHI, YMEET MOJIEpkKaTh Oecey, BICKa3aTh CBOE MHEHHE;

6) nomyckaet 1-2 jpekcuueckue, rpaMMaTidecKie Win (poHeTuIecKue
OIITNOKH,

4 6amna OOyyarommiics

1) 1OCTaTOYHO AKTUBHO Y4aCTBYET B BHINIOJIHEHUH 3a/1aHUS;

2) AOCTaTOYHO MOJHO M apryMEHTHPOBAHO PACKPHIBAET COJIEPIKAHUE
TEMBbI BHICKA3bIBAaHHS;



https://www.britannica.com/topic/social-institution

3) wuznaraer Marepuang CBSI3HO M CIMTHO, C HCIOJb30BaHUEM
COOTBETCTBYIOIIUX JIEKCUKO-TPAMMATUYeCKUX U  (OHETHUECKHUX
CPE/ICTB, JOITyCKasi HeOOJIbIIMEe HETOYHOCTH, KOTOPhIE HE BIUAIOT Ha
COZICp)KaHUE BBICKA3bIBAaHWS, HE MEIIAIOT €ro MPaBUILHOMY
BOCIIPUSTHIO;

4) neMoHCTpHUpyeT OeroCTh pedur OJU3KYI0 K €CTECTBEHHOM, B peun
MOXKET HaOJIIONAThCsl HEKOTOPOE KOJIMYECTBO TMay3, CBSI3aHHBIX C
TTOMCKOM TIPABUJIBHBIX CPEICTB BHIPAKCHUS;

5) meMOHCTpUpPYeT YMEHUS TIOAIEPKUBATh KOHTAKT C ayTUTOPUEH 1
coOeceTHIKaMK, JOCTAaTOYHO OBICTPO U TPABUIIBHO pearupyer Ha
MOCTABJICHHBIE BOIIPOCHI, YMEET MOAIEPKaTh Oecey, BbICKa3aTh CBOE
MHCHHE;

6) omyckaet 3-5 JIGKCUYECKUX, TpPaMMaTHYeCKUX Wi (POHETUYECKUX
OIIHNOOK;

3 daiuta

OOyuaromuiics

1) akTHUBHOCTH OOYYaIOLIETroCsl HEAOCTAaTOYHAsi, OH HCIBITHIBAET
TPYAHOCTH MPU OOIIIEHUH;

2) HETIOJIHO PACKPBIBAET COIEPIKaHUE TEMbI BHICKA3bIBAHUS;

3) uznmaraeT Marepuall HEJOCTAaTOYHO CBSI3HO U IOCIIENAOBATEIIBHO,
3HAHUS TEPMUHOJIOTHN HE TOCTATOYHBI JJIs1 PACKPBITHS TEMBI, a TAKKE
o0ydaeMOMy HE XBaTaeT JICKCMUECKUX, TpPAMMaTHUECKUX |
(OHETUYECKNX CPENCTB Ul  OCYIICCTBICHHS  ITOTHOIIEHHOTO
BBICKA3bIBAHUS;

4) peub 3ameljicHHas, OOy4arOUIUiCS JielaeT JA0CTaTOYHOE
KOJIMYECTRO Tay3 VISl TOMCKA HEOOXOMUMBIX CJIOB 1 BBIPKEHHI,

5) IEMOHCTPUPYET HEIOCTATOYHBIC YMEHUS TOICPKUBATh KOHTAKT
C ayIUTOpPHEH 1 cOOECEeIHUKAMU, JOCTATOYHO MEJIEHHO pearupyer Ha
MOCTaBJICHHBIE BOMPOCHI, UCIBITHIBACT 3aTPYJHEHHUS B OTBETaX Ha
HEKOTOpbIE W3 HUX, C TPYIOM TOJIEPKUBACT OeCely, BHICKA3bIBACT
CBOE MHCHUE;

6) nomyckaer Oojee 6-9 JIEKCHYECKHX, TpaMMaTHYeCKHX WIIU
(hOHETHUYECKHX OIINOOK;

0 -2 Oayia

OOyuaromuiics
1) OOieHre MUHUMAITBHOE WJIM OTCYTCTBYET COBCEM;

2)He pacKphIBACT COMIEPIKAaHNE TEMbI BBICKA3bIBAHUS,
3) u3naraer Marepuall HECBS3HO M HEIMOCIEA0BaTeIbHO, HE BIAACET
COOTBETCTBYIOUIEH TEPMHUHOJIOTHEH, a TaKke JOCTaTOYHBIMU
JIEKCUYECKUMH, TPaMMaTHUYECKUMHU M (POHETHYECKHUMHU CPEIACTBAMHU
JUISL OCYIIECTBIICHUS BHICKA3bIBAHNS;
4) peub 3aMeICHHAs, HEBHATHAS, N300MITYET JUTUTEIIbHBIMU Nay3aMH
Y TTIOBTOPAMU;
5) He yMeeT NMOoAIePKUBATh KOHTAKT C ayIUTOPHEN U COOECeTHUKAMH,
MEIJIEHHO WJIM COBCEM HE Pearupyer Ha MOCTaBJIECHHBIE BOIIPOCHI, HE
yMeeT TOANepKUBaTh Oecely M BBICKA3aTh BBICKA3bIBAET CBOE
MHEHHE;
6) nomyckaer Oonee 10 JEKCHYECKHX, TpaMMaTHYECKUX WIIU
(hOHETHUYECKHX OINOOK.

* [IpencraBieno B Tadmauie 2.1.




TUITOBBIE CUTYAIIMOHHBIE 3AIAHUA
JJIS ITPOBEPKH YPOBHSA COOPMUPOBAHHOCTHU KOMIIETEHIINA

Curyauust 1 k teme 1.1. «IIpoGaeMbl TpymoycTpoiicTBa BhITYCKHUKOB. [lonck
pa6oqero MECTa»

Omucanne cutyamuu: Work in pairs. You are a master student. You meet a master
student from Great Britain. Discuss with your partner the problems master students face
while looking for a job.

KonTpoabnslii Bonpoc: What are common problems facing master students of both
countries?

Cumyayusn 2 k meme 1.2 «Pe3toMe U CONPOBOAUTEIBHOE TUCEMOY

Onucanue curyamun: Work in pairs. You are a master student. You are going to
speak to a person who has recently found a job. Ask him for some pieces of advice about
how to write a good CV.

Kontpoasnsblii Bonpoc: What are the parts of a CV? What information does each of
them include?

Cumyayus 3 k meme 2.1. IHTEpBBIO

Omucanne cutyammu: Work in pairs. Student A is candidate for a job. Student B is
an interviewer. Conduct an interview.

KontpoasHslii Bonmpoc: Speak about yourself. Tell me about your experience. What
are your strengths? What are the main parts of an Employment contract?

Cumyayusa 4 k meme 2.2. «Koumpaxkm o Haiime.

Onucanue curyamuu: Work in pairs. Student A is candidate for a job. You have
little experience. Student B is a representative of HR department. Discuss your
responsibilities and working hours with HR representative.

KonTpoasnslii Bonpoc: If you have little or no experience in the particular sphere
can you claim for perks? Which ones? Why? Why not?

Cumyauun 5 k meme 3.1. «KoHTpaKThD»

Omucanne curyauu: Work in pairs. You work for a big confectionary. Student A
is a sales manager. Student B a Head of a Foreign Activity Department. You have
prospective buyer in China. Discuss with your partner possible terms of delivery of your
products.

Kontpoasnsblii Bonpoc: What kinds of products can sell to a prospective buyer in
China? What quantities? What are the main delivery terms?

Cumyauyusa 6 k meme 3.2. CTUIM MEHEKMEHTA

Onucanue curyamum: Work in pairs. Student A works as a manager in IT
department. You noticed that your employees use the Internet for private purposes at work.
Student B is your line manager. Discuss what measures you can take to prevent private talks.

KonTpoabnslii Bonmpoc: \What measures do you suggest to prevet private talks during
working hours?

Cumyayus 7 k meme 4.1. «lleperoBopsn»

Omucanne curyamumn: Work in groups of 4. Two students are representatives of the
seller. The other two students are representatives of the buyer. Discuss the terms of
delivery of the goods. Think what kinds of goods you are going to sell/buy, what quantity,
discounts, terms of delivery.

KonTpoasnslii Bonpoc: \What are the results of your negotiations?

Cumyayun 8 k 4.2 «llpe3enrauum»



Onucanue cutyamuu:. You work an R&D department of the company. Prepare a
presentation describing a new product. What are its advantages? Are there any
disadvantages?

KonTpoasnslii Bonpoc: Why do you think this product will be successful on the
market?

2.4 PexoMeHa1IMU 110 OLICHHBAHUIO Pe3yJIbTATOB /1€J10BOM (P0J1eBOii) UTPbI
MaxkcumajibHOe
KOJIN4€CTBO 0a/LI0B*

Kpurepuu

BrictraBnsiercs oOyyaroniemycs
(MHIMBUAYAIbHO WJIM KaK YYaCTHUKY TPYIIIbI), €CIU
COZIEpKaHHE €ro  JEATEIbHOCTH  ITOJIHOCTBIO
COOTBETCTBYET TEME, KOHILIENINHU, COAEPKAHUIO UTPHI U
OPUHATOM POJM; 4YETKO OpraHu3oBaHa paloTa 1O
OtnnaHO CIOXKETY WIPbl, IPUCYTCTBYET BAPUATUBHOCTH B
pa3pelIeHU WIPOBOM CUTyallMH, KOMMEHTApuu IIO
XOAy UI'Pbl OCHOBBIBAIOTCS HA MOHATUHHOM aIapare
OpeaIMETHOW 00JIaCTH M WILIIOCTPUPYIOT OCHOBHBIE
3aKOHOMEpPHOCTU H3y4aeMOM MJUCLUIUIMHBI U €€
MIPUKJIATHON ACTIEKT

BricraBnsiercs oOyuaroniemycs
(MHIMBUAYATbHO WM KaK COTPYJIHUKY TPYIIIbI), €CIIN
CONEP/)KAHUE €ro  JACATEIbHOCTH B  OCHOBHOM
COOTBETCTBYET TEME, KOHLIENINHU, COAEPKAHUIO UTPHI U
Xopouio MPUHITON POJIA; UTPOBOM CHOKET HAXOIAUT Pa3BUTHUE,
KOMMEHTAapHUU 10 XOAY UIPbl BKIIOYAKOT ITOHATUHNHBINA
anmapar IpeIMETHOM o0lacTh U OTpa)kaloT B
OCHOBHOM  IIOHMMaHHE€  INPUKIATHOTO  aCIEKTa
V3y4aeMOM JTUCIUTIIMHBI

BricTaBisieTcs obOyuaronemMycs
(MHIMBUAYATbHO WM KaK COTPYJIHUKY TPYIIIbl), €CIU
CONEP/)KAHUE  €r0  JEITENBbHOCTH B IIEJIOM
COOTBETCTBYET TEME, KOHLIENINHU, COAEPKAHUIO UTPBI U
Y I0BJIIETBOPUTENIBHO | IPUHATON POJIM; UTPOBOM CHOXKET HE NETAIU3ZUPYETCH,
KOMMEHTapUU IO XOAY UIPbl B HEOOJBIIOW CTENEHU
ONMPAIOTCA Ha IIOHATUMHBIM anmapar MOpeAMETHOU
oOnactu, IIPUKJIATHON aCIIeKT U3y4yaeMou
JTUCITUTUINHBI TIPEACTABJICH (PparMeHTapHO

BBICTaBJIAECTCS O0yyaromemMycs (MHANBUYaTbHO
WIM KaK COTPYAHUKY TPYMIbI), €CIIA COAEPKAHUE €rO
NEATEIbHOCTH JIMIIb YaCTUYHO COOTBETCTBYET TEME,
KOHIIENINN, CONEPKAHUIO WIPbl U NPHUHATOM POJIH;
UTPOBOM CIOKET HE PA3BUBACTCS, KOMMEHTApUU IO
XOJly  WUIPbl  OTCYTCTBYIOT, OOydHarolmuics He
JEMOHCTPUPYET MOHMMAaHUS NPHUKIATHOTO AacleKkTa
W3y4aeMOW JUCHUILIAHBI
* [IpencraBieno B Tadmuie 2.1.

HeynosneTrBopurensHo




2.6. PexkoMeHaauuu 1O OIEHHMBAHUIO BONPOCOB /JIA co0Oecel0BAHUA 110
AUCHUIUIHHE (MOaYJ110) « MHOCTpPaHHBIU A3bIK MPO(eCCHOHAJILHOM HATIPABJIEHHOCTH.

MaxkcuMaIbHOE YpoBeHb COOTBETCTBHSI
KOJIMYECTBO KPUTEPHUSAM YCTHOTO OTBETa
0amioB!»*

5 GamnnoB OOyyaromuiics

1) aKTUBHO y4aCTBYET B BHITIOJTHCHUH 3a/1aHUS;

2)IIOTHO W apTyYMEHTHUPOBAHO PACKPBIBACT COICPIKAHUE TEMBI
BBICKA3bIBAHMS,

3) wm3naraeT Marepuayll CBS3HO W CIUTHO, C HCIIOJIb30BAHUEM
COOTBETCTBYIOIIMX JIEKCUKO-TPAMMATUYECKUX U  (DOHETUUECKUX
CPEJICTB;

4) neMOHCTpUpPYET OernocTh peun OMM3KYI0 K €CTeCTBEHHOM, 0e3
JUTATEINIBHBIX 11ay3 U TTOBTOPOB;

5) AEMOHCTPUPYET YMEHUS MOACPKUBATH KOHTAKT C ayIMTOPUEH U
cobeceTHuKamMu, OBICTPO U MPABWIILHO PearupyeT Ha MOCTaBICHHBIC
BOIIPOCHI, YMEET TMOIEpKaTh OeCey, BRICKa3aTh CBOE MHEHHE;

6) nomyckaer 1-2  JIeKCHYeCcKHe, TpamMMaTH4yecKue  WIu
dhoHeTHUYECKHE OIMOKH,

4 Gaina OOyyaronmiics

1) TOCTaTOYHO aKTUBHO YYaCTBYET B BHITIOJIHCHUH 33 IaHUS,;

2) MOCTaTOYHO TTOJTHO U apTYMEHTUPOBAHO PACKPBIBACT COMEPIKAHHUEC
TEMbI BBICKa3bIBAHMUS,

3) wu3naraeT Mmarepuang CBSI3HO W CIWTHO, C HCIOJb30BaHUEM
COOTBETCTBYIOIINX JIEKCUKO-TPAMMATUYECKUX U  (DOHETUUECKUX
CPEJICTB, IOITyCKasi HEOOIbIITHE HETOYHOCTH, KOTOPHIE HE BIUSIOT Ha
Collep)KaHME BBICKA3bIBaHUS, HE MEIIAIOT €ro MpPaBUIBHOMY
BOCTIPHUSITHIO;

4) neMOHCTPUPYET OETIIOCTh peur OJIM3KYIO K €CTECTBEHHOM, B peUn
MOYXET HaOIIOMATbCs HEKOTOPOE KOJIMYECTBO Tay3, CBSI3aHHBIX C
TIOMCKOM TIPaBUJIBHBIX CPEICTB BHIPAKCHUS;

5) AeMOHCTPUPYET YMEHUS MOACPKMBATh KOHTAKT C ayTUTOPUEH U
cobeceTHUKaMH, JOCTAaTOYHO OBICTPO U MPABUJIIBHO pearupyer Ha
TIOCTABJICHHBIC BOIIPOCHI, YMEET IMOMAJEpX,arh Occemy, BBICKA3aTh
CBOE MHCHME;

6) nomyckaeT 3-5  JIGKCHMUECKMX, TIpaMMaTHYECKUX WU
(hOHETHUYECKHX OIIMOOK;

3 6amna OOyyaromuiics

1) akTUBHOCTH OOYyYaromIerocss HEJOCTATOYHAs, OH HCIBITHIBACT
TPYAHOCTH MPH OOIICHUH;

2) HETIOJIHO PACKPBIBAET COIEPKaHUE TEMbI BHICKa3bIBAHUS;

3) u3naraeT Marepuall HeJOCTaTOYHO CBSA3HO U MOCJEI0BATENHLHO,
3HAHUS TEPMUHOJIOTUM HE JIOCTATOYHBI ISl PACKPBITHS TEMBbl, a
Takxke 00yyaeMOMY HE XBaTaeT JIEKCMYECKUX, TPAaMMATHUYECKUX U
(OHETUYECKUX CPEIACTB JJsi OCYIIECTBICHHUS TIOJHOLIEHHOTO
BBICKA3bIBAHMSI,




4) peub 3aMenyieHHas, OOy4arOIIMICS JENaeT JOCTAaTOYHOE
KOJIMYECTBO Nay3 /Ul IOMCKA HEOOXOAMMBIX CJIOB M BBIPA)KEHUIA;

5) IeMOHCTpUPYET HENOCTATOUHBIE YMEHHUS ITOJIEP/KUBATH KOHTAKT
C aynuTopueil 1 codbecenHnKaMy, JOCTaTOYHO MEUIEHHO Pearupyer
Ha IIOCTaBJICHHBIE BOIIPOCHI, UCTIBITHIBAET 3aTPYIHEHHS B OTBETaX Ha
HEKOTOpBIE U3 HUX, C TPYAOM MOIIECPKUBAET Oecely, BbICKa3bIBACT
CBOE MHEHUE;

6) nomyckaer Oonee 6-9 JIEKCMYECKMX, TPaMMATHYECKHX WA
(hOHETUYECKHX OIMMOOK;

0-2 6ayma OO6yuarormiics
1) OOeHre MUHIMAITBHOE WIIM OTCYTCTBYET COBCEM;

2)He pacKpbIBACT CO/IEP>KaHNE TEMBI BBICKA3bIBAHUS,;
3) uznaraet MaTepuai HECBSI3HO M HEMOCIIEA0BATEIbHO, HE BIIaICET
COOTBETCTBYIOUIEH TEPMHUHOJOTHEH, a TakKe JOCTAaTOYHBIMU
JIEKCUYECKUMH, TPaMMaTHYECKUMU U (DOHETUUECKUMH CPEICTBAMU
JUISL OCYLIECTBJICHUS BHICKA3bIBAHNUS;
4) peub 3aMenJICHHAs, HEBHATHAs, W300WIYyeT JUIUTEIbHBIMU
nay3aMu 1 IOBTOPAMHU;
5) He yMeer MOANEPKUBaTb KOHTAKT C ayJUTOpUEH W
cobecelHMKaMH, MEJICHHO WJIM COBCEM HE pearupyer Ha
MIOCTaBJICHHBIC BOIPOCHI, HE YyMEET TOANCPKUBaTh Oeceny H
BBICKA3aTh BHICKA3bIBAET CBOE MHEHHUE,
6) nomyckaer Oonee 10 JEKCMUECKHX, TI'paMMaTUYEeCKUX WU
(hOHETUYECKUX OLIMOOK.

* IIpencrasneno B Tadbnuue 2.1.

THUITOBBIE BOITPOCHI JJIs1 COBECEAOBAHUS JISI ITPOBEPKU YPOBHSA
COOPMUPOBAHHOCTHU KOMIIETEHIIUHU
Paszpgea 1. IIpobaembl TPya0ycTpOiicTBa
Tema 1.1. [Touck paboTbl
1. What are the main problems facing graduates on the job market?
2. Why is it difficult for a young specialist to find a job?
Tema 1.2. Pe3toMe 1 CONPOBOAUTEIBHOE MUCHMO
1. What are the parts of the CV?
2. What is the structure of a cover letter?
Pa3znean 2. IIpo0JsieMbl TPyaoycTpoOiicTBa

Tema 2.1. HHurepBblO. YCTPONCTBO HA pabOTy
1. Give examples of tricky interview questions. How would you answer
them?
2. How would you prepare for the interview?
Tema 2.2. KoHTpakT 0 Haiime
1. What are the main articles of the job contract?
2. Why is it important to discuss with your manager your contract?
Paznen 3. OcHOBHBIE YMEHHUSI 1 HABBIKH MEHe/Kepa.
Tema 3.1. KoHTpakTsI
1. What are the main types of contracts?
2. What kind of document is Incoterms? What does it state?



Tema 3.2. CTuiau MeHEKMEHTA
1. What are the features of hierarchical style of management?
2. Which style of management do you prefer? Why?
Pa3znen 4. UckyccTBO 10roBapuBaThCsi
Tema 4.1. [leperoBopsl
1. What are the main principles of successful negotiations?
2. How would you prepare for negotiations?
Tema 4.2. [Ipe3enTanun
1. What is a presentation? What are the rules of making
presentations?
2. What are the ways to overcome nervousness before the
presentation?

2.7. PekoMeHAMH 110 OLEHUBAHUIO TUCKYCCHOHHBIX T€M JJI KPYIJIOTr0 CTOJIAa
(muckyccun).

MaxkcumansHoe YpoBeHb COOTBETCTBUS
KOJIMYECTBO YCTHOTO OTBETa KPUTEPUSIM
0ayuI0B
5 6aiioB OOyuaromuiics

1) aKTUBHO y4acCTBYET B BHITIOJTHCHUH 3a/IaHUS;

2)IIOTHO W apTyYMEHTHPOBAHO PACKPBIBACT COACPIKAHUE TEMBI
BBICKA3bIBAHMSI,

3) wm3naraeT Marepuall CBS3HO M CIUTHO, C HCITOJIb30BAHUEM
COOTBETCTBYIOIINX JICKCHKO-TPAMMATHYECKUX U (DOHETUUICCKUX
CPENCTB;

4) TeMOHCTpPUPYET OErIOCTh peur ONMM3KYI0 K €CTeCTBEHHOH, 0e3
JUTATENIBHBIX T1ay3 U TIOBTOPOB;

5) AeMOHCTPUPYET YMEHUS MOACPKUBATH KOHTAKT C ayTMTOPUEH U
cobeceTHuKamMu, OBICTPO U MPABHIILHO PearupyeT Ha MOCTaBICHHBIC
BOIIPOCHI, YMEET MOAJIEpkKaTh OeCey, BhICKa3aTh CBOE MHEHHE;

6) gomyckaer 1-2  JIeKcMYecKue, TpaMMaTUYECKHE  WJIU
dhoHeTHUYECKHE OIMOKH,

4 damna OOyuaromuiics

1) TOCTaTOYHO aKTHBHO YYaCTBYET B BBIMIOJIHCHUH 33 IaHUS;

2) MOCTaTOYHO ITOJTHO U apTYMEHTHPOBAHO PACKPBIBACT CONEPIKAHUC
TEMBI BBICKAa3bIBAHUS,

3) wm3jaraeT Marepuall CBS3HO M CIUTHO, C HCITOJIb30BAHUEM
COOTBETCTBYIOIINX JIEKCHKO-TPAMMATHYECKUX U  (DOHETUUECKUX
CPEJICTB, IOITyCKasi HEOOIBIITHE HETOYHOCTH, KOTOPHIE HE BIUSIOT HA
Collep)KaHME BBICKA3bIBaHUS, HE MEIIAIOT €ro MPaBUIHHOMY
BOCTIPHUSITHIO;

4) neMoHCTpUpYeT OETIOCTh peul OU3KYIO0 K €CTECTBEHHOM, B peun
MOXET HaOMIOMAaTbCs HEKOTOPOE KOJIMYECTBO TAy3, CBSI3aHHBIX C
TIOMCKOM TIPaBUJIBHBIX CPEICTB BhIPAKCHUS;

5) neMOHCTpPUPYET YMEHHUS MOACPKMBATh KOHTAKT C ayTUTOPUEH U
coOeCeTHUKaMHM, JOCTAaTOYHO OBICTPO M MPABHJIBHO pearnpyeT Ha




MOCTABJICHHBIE BOIIPOCHI, YMEET MOMJepkKaTh Oecemy, BHICKa3aTh
CBOE MHEHUE;

6) gomyckaeT 3-5  JIGKCMYECKUX, TIpaMMaTH4YeCKUX WU
(hOHETHUYECKHX OIINOOK;

3 daita OOyuaromuiics

1) akTUBHOCTH OOYyYaroIIerocss HEJOCTATOYHAs, OH HCIBITHIBAET
TPYAHOCTH TPH OOIICHUH;

2) HEMOJHO PACKPHIBAET COACPKAHUE TEMbI BHICKAa3bIBAHUS;

3) U3maraeT Marepuall HeJOCTAaTOYHO CBSA3HO U MOCJEI0BATENIBLHO,
3HAaHUSA TEPMUHOJIOTUM HE JOCTATOYHBI JJIsi PACKPBITHS TEMBI, a
Takke 00ydyaeMOMy HE XBaTaeT JICKCHYECKUX, TPAMMATHYCCKHUX H
(OHETUYECKNX CPEACTB ISl OCYIICCTBICHUS ITOJHOIICHHOTO
BBICKA3bIBAHMS,

4) peub 3aMemsieHHas, OOYYalOUIMICS JieMaeT JOCTaTOYHOE
KOJIMYECTBO Tay3 JJIsl MOMCKA HEOOXOIMMBIX CJIOB U BBIPAYKEHUIA;

5) AeMOHCTPUPYET HEJOCTATOUHBIC YMEHUS MOJICPKUBATH KOHTAKT
C ayIUTOPUEHN U cOOECeTHUKAMHU, TOCTATOYHO MEJICHHO Pearupyer
HAa MTOCTABJICHHBIE BOMPOCHI, UCTIBITHIBAET 3aTPYAHEHHUS B OTBETaX Ha
HEKOTOPbIE U3 HUX, C TPYJOM TOJJICPKUBACT Oece/ly, BICKAa3bIBaCT
CBOE MHEHHUE;

6) pomyckaer Oonee 6-9 JIEKCMYECKMX, TPaMMATHYECKHX WU
(hoHETUYECKHX OIMOOK;
0-2 Ganna OOyuatomuiics

2) OOuIeHre MUHUMAIBHOE WJIH OTCYTCTBYET COBCEM;

2)HE PaCKpPBIBAET COIEPKAHNE TEMbI BHICKA3bIBAHUS;

3) u3naraet Mareprall HECBSI3HO M HEMOCIIEAOBATENIBHO, HE BIA/IEET
COOTBETCTBYIOIIEW TEPMUHOJIOTHEH, a TakkKe JOCTATOYHBIMHU
JICKCUYECKUMU, TPAMMAaTHIECKUMHU U (DOHETUIECKUMH CPENICTBAMHU
JUTSL OCYILIECTBIIEHUS! BbICKA3bIBAHUS;

4) peub 3aMemJICHHAs, HEBHATHAS, W300WIyeT JUIUTEIbHBIMU
nay3amu U TTIOBTOPaMH;

5) He yMeeT TOMIEPKHUBATh KOHTAaKT C ayAUuTOpUed U
coOecelHUKaMH, MEJJICHHO WJIM COBCEM HE pearupyer Ha
MOCTABJICHHBIE BOIPOCH, HE YyMeEeT TMOIJIEpPKUBaTh Oeceny U
BBICKa3aTh BHICKa3bIBA€T CBOE MHEHHUE;

6) nomyckaer Oosee 10 JIeKCHYECKUX, TPAMMATHYECKUX WU
(hOoHETHYECKNX OLIMOOK.

* I[IpencraBiieno B Tabmuie 2.1.

TEMBI JUCKYCCH 1JI51 MPOBEPKH YPOBHSI COOPMUPOBAHHOCTH
KOMIIETEHIIUA

Tema 1.1.
[Tonck paboTh
1. Can a graduate earn much money at his first job?
2. Which qualities of rich people gave them opportunities to earn big money?
3. What is the best way to look for a job?



4. What are strong/weak point of graduates?
Tema 1.2. Pe3ioMe 1 conpoBoANTEIbHOE MMCHMO

1. How you make your CV look more attractive?

2. What layout of a CV is more preferable and why?

3. What is the importance of a cover letter? Can applicants do without it?
Tema 2.1. UuTepBblo. KoHTpakT 0 Halime

1. Which questions may you be asked at the interview?

2. Should you tell only truth at the interview?

3. Why are references important?

Tema 2.2. Kontpakr o Haiime

1. When is it important to have a job contract?

2. Do you need a job contract if you are employed in the family business?

Tewma 3.1. KoHTpakThl

1.What kind of document is “General Conditions of Sale? ?
2.What does the clause Terms of Sale usually include?

Tema 3.2. CTHIN MEeHEeIKMEHTA

1. What does the style of management depend on?
2. Give example of the company which management style you consider successful.

Tema 4.1 IleperoBopbi

1. What are the main methods and techniques of conducting (participating in) negotiations?
2. How should a good negotiator behave himself during negotiations?
3. How could you describe successful negotiations?

Tema 4.2. [Ipe3enTanun

1. Why do many speakers use presentations?
2. What are the main rules of conducting presentations?
3. List the pieces of advice you can give to a speaker.

2.8. PexomMeHnanuu 1o OeHMBAHMUIO IOKJIA/0B, YCTHBIX COOOIICHUIA.
Joknanpl W COOOIIEHMS SBISIOTCS  (OpMaMH  YCTHOTO  MOHOJIOTHYECKOIO
BbICKa3bIBaHUS. PeKOMEHIalluu K YCTHBIM COOOIICHUSIM M3JI0KEHbI B Tabnuie 2.1.2.

TEMBI, JOKJIAJIOB, YCTHBIX COOBIIIEHUM 1JIsI TIPOBEPKH YPOBHSI
COOPMUPOBAHHOCTHU KOMIIETEHIIUH
Tema 1.1 Tlouck paGoTs
1. The place | would like to work.
2. The most prestigious jobs of nowadays.
3. Why do people work at low paid jobs.
4. Difficulties which graduates face while looking for a job.
5. Knowledge or experience. What is more important?

Tema 1.2. Pe3toMe U COMPOBOIUTENBHOE MTUCHMO

1. How to write a good CV?

2. Do you really need a profile at the beginning of your CV?

3. What about a photo in your CVV? What other things in your CV may be discriminating?

Tema 2.1 UnTepBbio



1. Tips to prepare for a interview.
2. Tricky questions and recommended answers.

Tema 2.2.

KonTtpakt o Haiime

1. Contract clauses. Agree or disagree?

2. What clauses of the contract you cannot change? Why?

Tema 3.1. KoHTpakTsl
1. Transport documents.
2. Incoterms. Why do we need them?

Tema 3.2. Ctuiam MeHeKMEHTA

1. What features should a good manager have?
2. Would you like to work in a company with flat organizational structure?

Tewma 4.1 TleperoBopbl

1. Types of negotiation in business.
2. How to negotiate under pressure.
Negotiation Skills

Tewma 4.2. I1pe3entanun

1. Describe a graph on your choice. Present it to students.
2. Make up a presentation on your future speciality

PEKOMEHJAIIMNX 110 OHEHUBAHUIO INHUMCBMEHHbBIX OTBETOB
ObYYAIOIIUXCsI JId ITPOBEPKHM YPOBHA C@®OPMUPOBAHHOCTH
KOMIIETEHIIMU ( IMCBMEHHOU PEYN)

Kpurepuu olieHnBaHUSI TUCEMEHHBIX OTBETOB 00yJaronuXcst (MUChbMO):

COOTBETCTBHE COJIEPKaHMSI TMHCHBMEHHOTO OTBETa 3aJaHui0  (YYUTHIBACTCS
COOTBETCTBHE COJIEP>KaHUS MMUCHbMEHHOTO BBHICKA3bIBAHUS MOCTABICHHOMY 3aJIaHUIO, TEME
acce);

MOJIHOTAa M TIyOWHa OTBeTa (YYUTHIBACTCS IOJHOTA PACKPBITHUS TEMBI, 3aJaHMS,
UCIIOJIb30BAaHUE COOTBETCTBYIOMNX (haKTOB, TOHATUH, MILTIOCTPATUBHOCTD U T.I1.);

JIOTUKA W3JI0KCHUS Matepuajja (YYUTHIBACTCS YMEHHE BBICTPOUTH IIEJIOCTHOE,
MIOCJICIOBATEIFHOE TMMHCHhbMEHHOE BBICKA3BIBAHME, XapaKTEPH3YIOIICECS CBSI3HOCTBIO U
CIIMTHOCTBIO TEKCTA);

CTPYKTypa MHCHBMEHHOTO BBICKAa3bIBaHUS (YUHUTHIBACTCA YMEHHE OOYYaromierocs
CTPOUTH CBOE BBICKA3BIBAHUE B COOTBETCTBUU C OOIICTIPUHATON CTPYKTYPOIi: BCTYIICHHE,
OCHOBHAS YaCTH, 3aKITFOYCHUE U X PEIICBAHTHOCTD)

JIEKCUKO-TpPAaMMaTUYECKass TPABUIBHOCTh MHUCHBMEHHOW peur (MCIOJIb30BAHUE
COOTBETCTBYIOIIEH TEPMHUHOJIOTMM W  CJOBaps, TpaMMaTHYecKass TMPaBUIHHOCTH
BBICKA3bIBAHUH, TOYHOCTh BBICKa3bIBaHUS, pazHooOpasue WCITOJTH30BAHUS
MOPQOTOTUIECKUX (DOPM M CHHTAKCUIECKUX KOHCTPYKIIHH, HINOMATUIHOCTD PEYUH);



00BbeM BBICKA3bIBaHUA (YUUTHIBAETCS YMEHHUS YJIOXKUTHCA B 3aJaHHBIH 00bEM
MUCHMEHHOTO BBICKA3bIBaHUS 32 OTBEIEHHOE Ha ATy paboTy Bpemsi).

Kpurepnu nucbMeHHOr0 0TBEeTa 00YYAKIIMXCS

Komn-Bo YpOBEHb COOTBETCTBHS MMCHMEHHOTO OTBETa KPUTEPHIM
OaJIoB
5 OOyuaroruiics:

0ayutoB | 1) MOTHO M aprYMEHTHPOBAHO PACKPHIBAET COACPIKAHNE TEMbI BEICKA3bIBAHUS;
2) u3naraeT Marepua CBSI3HO U CIUTHO, C UCIIOJIb30BAHUEM COOTBETCTBYIOIINX
JICKCUKO-TPaMMaTHIECKUX U (POHETHUECKUX CPEIICTB;

3) NUCBbMEHHOE BBICKA3bIBAHUE HMMEET BCTYIUIEHUE, OCHOBHYIO 4YacTh H
3aKJIIOYEHUE, KaXJas 4acThb U3 KOTOPBIX JIOTMYECKW OIpaBlaHa U HMEET
COOTBETCTBYIOILIUN 00BEM;

4) nomyckaer 1-2 JeKCHYECKHE, TpaMMaTW4eCKHUe WM CTHUIUCTUYECKHE
OIIMOKH, KOTOPBHIE HE BIUSIOT Ha COJIEPYKAHUE BHICKA3bIBAHMUS,

5) 06BeM BBICKa3bIBAHUS TIOJTHOCTHIO COOTBETCTBYET TPEOOBAHUSIM.

4 OO0yJarommuics:
Oata | 1) AOCTAaTOYHO TOJIHO WM apryMEHTHPOBAHO PACKPBIBACT COACPKAHUE TEMBI
BBICKA3bIBAHUS;

2) u3naraet MaTepual CBSI3HO U CIIMTHO, C UCTIOJIb30BAHUEM COOTBETCTBYIOIINX
JIEKCUKO-TPaMMaTHUECKUX M (POHETUYECKHX CPEICTB, JOMyCKas HEOONbIIUe
HETOYHOCTH, KOTOPHIC HE BIUSIOT Ha CONEP’KaHUE BHICKA3bIBAHMS, HE MEIIAFOT
€ro MIPaBUIILHOMY BOCTIPHSTHIO;

3) NHMCHhMEHHOE BBICKA3hIBAHME HWMEET BCTYIUICHHUE, OCHOBHYIO 4YacTb M
3aKJIFOYCHUE, KaKOas 4YacTh M3 KOTOPBIX B IIEJIOM JIOTMYECKH OIpaBIaHa
JIOTHYECKHU OTIpaB/iaHa U UMEET COOTBETCTBYIOIIUI 00BEM;

4) nomyckaer 3-5 JEKCUYECKUX, TPaMMATHYECKUX WA CTUIMCTUYECKUX
OIIIMOOK;

5) 00beM BBICKa3bIBAHUS B OCHOBHOM COOTBETCTBYET TPEOOBAHUSIM.

3 OO6yuatonuiics

Oaia | 1) HEMOJIHO PaCKPBIBAET COJEPKAHUE TEMbI BHICKA3bIBAHMSI,;

2) w3nmaraeT Marepuan HeJOCTaTOYHO CBS3HO W TOCIIENOBATENFHO, 3HAHUS
TEPMUHOJIOTHH HE JIOCTATOYHBI JIJIS PACKPBITHS TEMBI, a TaKXKe 00yJaeMOMYy He
XBaTaeT JICKCHYCCKUX, TPAMMAaTHYCCKMX W CTHIMCTHYCCKHX CPEACTB IS
OCYIIIECTBJICHHUS TIOJTHOIICHHOTO BBICKA3bIBAHUS;

3) NMHMCHhMEHHOE BBICKA3bIBAHME HWMEET BCTYIUICHHUE, OCHOBHYIO 4YacThb U
3aKJTIOYEHUE, OJJHAKO OJ[HA M3 YaCTEeH CIIMIITKOM KpaTKast/[JTMHHASL, HE CBSI3aHa C
OCTaJIbHBIMHU YaCTSIMU, HE COOTBETCTBYET CBOEMY HA3HAYCHHIO;

4) nomyckaet 6onee 6-9 JEKCUYECKUX, TPAMMATHYECKUX WM (DOHETUIECKHIX
OIIIMOOK;

5) o0beM BBICKA3bIBAaHMSI HE COOTBETCTBYET TPEOOBAaHMSM (IIPEBBHIIIACT
YCTaHOBJICHHBI 00BEM WJIM, HAOOOPOT, IMEET MEHBILINI 00bEM).

0 - 2| OGyuaromuics:

O6amma | 1) He pacKpbIBaeT COEPKAHNE TEMbBI BHICKA3bIBAHHS,

2) wu3maraeT MaTepuall HECBSI3HO M HEIMOCIENOBaTeIbHO, HE BIAACET
COOTBETCTBYIOIICH TEPMHUHOJIOTHEH, a TaKXKe JOCTATOYHBIMH JIEKCHYECKUMU,
rpaMMaTHYECKIMUA M CTHJIMCTHYSCKUMH CPEICTBAMHU ISl OCYIIECTBICHHUS
BBICKA3bIBaHMSI,




3) He IPUIEPKUBACTCS CTPYKTYPhI MUCHMEHHOTO BBICKA3bIBAHUS;

4) nomyckaet 6osee 10 JeKCHYECKUX, TPaMMaTHYECKUX MITA CTHITUCTUIECKUX
OIIINOOK;

5) o0ObeM BBICKa3bIBaHUS HE COOTBETCTBYET TPEOOBAaHUSM (IIPEBBIMIACT
YCTaHOBJICHHBI 00BEM MJIH, HA0OOPOT, UMEET MEHBIIIHI 00BEM).

* IlpencraBneno B Tabmnuue 2.1.

TEMBbBI IIMCBMEHHBIX PABOT JJISI ITPOBEPKU YPOBHSA
COOPMUPOBAHHOCTHU KOMIIETEHIIUHU
Tema 1.1. 1 [Touck paboTel
1. Describe the algorithm of looking for a job.
2.Write a job advertisement.

Tema 1.2. Pe3tome 1 cONPOBOIUTENHHOE THUCHMO

1. Write a letter to an imaginative employer trying to persuade him to that young employees
have their advantages.

2. Make upa CV.,

3. Write a cover letter.

Tema 2.1 UnTepBbio

Make a list of 10 questions you may be asked during an interview.

Write answers to your questions

Tema 2.2.

KonTpakr o Halime

Translate the clause of the contract into Russian

Tewma 3.1. KoHTpakThl

Translate the clause of the contract into Russian.

Tema 3.2. Ctuiam MeHeKMEHTA

Describe in the written form management style of the company on your choice.
Tewma 4.1. IleperoBopsbl

Write an essay on the importance of negotiations in business.

Tema 4.2. Ilpe3entanun

. Write the list of recommendations on how to prepare yourself for the presentation

2.10. PexomMeHaauuu Mo OleHUBAHUIO YMEHHU YTEeHUS

B npouecce 00yueHust uTeHUI0 00yYaroMicsi JOKEH HAyYUThCsl CBOOOHO YUTATh U
NOHMMAaTh AHMJIOSI3BIYHBIA  TEKCT MNPOPECCHOHANBHOM, aKaAeMUYEeCKOM U JIeJIOBOU
HaNpaBJICHHOCTH.

Kpurtepun onennBanusi yMeHuii yreHnu. O0y4arommiics 1015KeH yMeTh:

YUTaTh W [OHUMAaThb  BIIEPBBIE  NPEABABICHHBIE AyTEHTHUYHBIE  TEKCTHI
npodeccuoHaNbHOM, aKaJIeMUYeCKOM M JEJOBOM HANpaBICHHOCTH UYTEHHUE HAyYHBIX
CTaTei, aHHOTalWH, Te3UCOB, OMOMMOTpaUUYeCKUX OMUCAHHM B MpEIesiax H3ydaeMoi
Hay4YHOU U IPO(PEeCCHOHATLHON TeMATHKH, a TAKXKE JCJIOBOM TEPETIHCKH)



BIIAJCTh YMEHUSMHU PA3IUIHBIX BHJIOB UTEHUS (03HAKOMHUTEIIBHOE / POCMOTPOBOE /
u3ydJaroniee) ¢ KOMMYHUKATUBHOW 3amadedl (MOHMMaHUE OCHOBHOTO CoOJAepXKaHUsS /
U3BJICUCHUE 3aMpaiinBaeMoi HHPpOopMaIuK / TOJTHOE MOHUMaHKe HH(pOpMaITUN );

BBIWICHATh OTIOPHBIE CMBICIOBBIE OJIOKU B TEKCTE, BBIIETSATH OCHOBHBIE MBICITU U
(dakTbl, HaXOJIWUThb JIOTMUECKHE CBS3U, HCKIIOYaTh M30BITOYHYIO UH(OOpPMAIHIO,
IPpYyNIUPOBAaTh U O0OBEAUHSTH BBIJICTICHHBIC MMOJ0KEHUS M0 MPUHIIUITY OOLIHOCTH;

MPOTHO3UPOBATh MOCTYMAKOIIYI0 HWHGOPMAIIUIO, BIIAJETh HaBBIKAMU S3BIKOBOM
Jorajgku (Ha OCHOBE KOHTEKCTa, CIIOBOOOPa30BaHUs, MHTEPHAIIMOHAIIBHBIX CJIOB U Jp.);

YMeHusi 1 HABBIKH, 00ecleYnBaloNIie peleHne KOMMYHMKATHBHBIX 32/1a4:

- pacmo3HaBaTh 3HAYEHHWE MHOTO3HAYHBIX SI3BIKOBBIX EAMHHI] IO
KOHTEKCTY;

- JIOTAIBIBATHCS O 3HAYCHUHM HE3HAKOMBIX S3BIKOBBIX EIMHUI] TIO
KOHTEKCTY;

- HCKaTh TpeOyeMyro HHPOPMAIIUIO, 110 KIIFOUEBBIM CIIOBaM,

- MOHUMATH 0011ee cofepKaHue (PparMeHTOB TEKCTa;

- IPOTHO3UPOBATh COJIEPKAHUE TEKCTa WIM €ro (parMeHTOB IO
3HAYUMBIM  KOMIIOHEHTAM: 3arojiloBKaM M I[0J3arojoBKaMm, IE€pPBbIM
MIPEIIOKEHUSIM U T.]1.;

- U3BJIEKATh W3 MPOYUTAHHOTO TEeKCTa MHGOpMAIHIO (HaKTHIECKOTO
(MMOBECTBOBATEIHLHOTO M OMUCATEIHLHOTO) XapaKkTepa;

- M3BJIEKaTh U3  MPOYUTAHHOIO  TEKCTa  HHQOpMAIHIO,
OTPaKAIOIIYI0 OIIEHOYHOE MHEHUE aBTOPA;

- U3BJEKaTh M3  MPOYUTAHHOTO  TEKcTa  MHOOpMaIHIO,
OTPaKAIOUIYI0 apTyMEHTALUIO;

- W3BJICKATh u3 MPOYUTAHHOTO TEKCTa MMIUTUIUTHO
MPECTaBICHHYIO HH(OPMAILIHIO;

- MOJB30BAThCSA  JIBYSI3BIYHBIM M OJHOS3BIYHBIM  CIIOBapéM
M3Yy4aeMoro s3bIKa, TPaBUIILHO OTPE/Esis 3HAUCHHE YIIOTPEOIIeMON B TEKCTE
JIEKCHUKH.

Kpurtepuu onieHuBaHusi yYMeHUH YTEeHUsI 00y4AIOIIUXCH

Komi-B0 VYpoBeHb COOTBETCTBUS YMEHUI YTCHUS KPUTEPHSIM
OayuIoB
5 OO6yJaromuics:

0auioB | 1) MOMHOCTHIO MOHUMAET COZIEP’KAHUE TEKCTA

2) mpaBWIILHO MOHUMAET KOMMYHHKATHBHYIO 32/1a4y;

3) mpaBUIIBHO BHITIOHSET BCE 3aaHUS K TEKCTY;

4) BbIWIEHSICT OMOPHBIE CMBICIOBbIE OJIOKM B TEKCTE, BBIJEISET OCHOBHBIC
MBICIIH U (DaKThl, HAXOAUT JIOTHYECKHUE CBSI3H,

5) B1ajeeT yMEHUSIMHU IPOTHO3UPOBAHUS U SI3IKOBOM JOTAJIKH.

4 OOyuaroruiics:

O6amna | 1) B OCHOBHOM NMOHUMAET COZIEPYKAHNE TEKCTa

2) moHMMaeT KOMMYHUKaTUBHYIO 33/1a4y, HO JOMyCKaeT 1-2 He3HAYMTEeIbHbBIX
OIINOKMU;

3) npaBUJILHO BBINOJHSET BCE 33AaHMsI K TEKCTY, HO AOMycKaeT 1-2 onmoKwy;




4) B OCHOBHOM BBIYJICHACT OIIOPHBIC CMBICJIOBBIC OJIOKH B TCKCTC, BBIACIIACT
OCHOBHBIC€ MBICJIM U q)aKTBI, HaXoOuT JIOTHYCCKHE CBA3H,

5) B OCHOBHOM BJIAJICCT YMCHHAMU ITPOTHO3UPOBAHUA U SI3BIKOBOU JOorajku,
HO HC BCCTIa MOXKCT A0raaatbCia O 3HAYCHNH HC3HAKOMBIX CJIOB.

4 OO6yuaromuiics

Oamta | 1) He MOJIHOCTBHIO IOHUMAET COAEPIKaHUE TEKCTa,;

2) HE MOJHOCTHIO MOHUMAET KOMMYHHUKAaTHUBHYIO 33Jady U JOITycKaeT 3-4
OIIHOKH;

3) npu BBIMOTHEHUH 3aJaHUN K TEKCTY, HO JIOMycKaeT 3-4 ommoOKu;

4) ¢ TpynOM BBIWJIECHSET ONOPHBIE CMBICIOBBIE OJIOKM B TEKCTE, OCHOBHBIE
MBICIU U (DaKThl, TOTHYECKHUE CBSI3H,

5) WUCHOBITHIBAET CIOKHOCTU C SI3BIKOBOM JIOTAJKOWM, HE BCETIa MOXKET
JOTaJAThCs O 3HAYEHUH HE3HAKOMBIX CJIOB.

0-2 OO6yuatonuiics:

O6ayuta | 1) He TOHKUMAET CofiepKaHNUE TEKCTa,;

2) HEe MOHUMAaET KOMMYHHUKATUBHYIO 33]1a4y;

3) npu BBITIOTHEHUH 33JJaHUN K TEKCTY J0ITyckaeT Oosee 4 ommooK;

4) HEe MOXET BBIWICHUTHh OMOPHBIE CMBICIOBbIE OJIOKH B TEKCTE, OCHOBHBIC
MBICITH U ()aKThI, JIOTHIECKUE CBS3H;

5) He BIazeeT A3BIKOBOM JIOTAIKOM, HE JOTaaThCsl O 3HAYCHUN HE3HAKOMBIX
CIIOB.

IIpuMepsbI TEKCTOB:
Text1. O3HakoMHUTEJILHOE YTEHHE.

Read the text and decide if these statements are true (T) or false (F).
IT°’S NOT ABOUT THE MONEY!

What motivates you to go to work? Is it money? Surveys carried out over the years
seem to constantly suggest that people want more from their work than just their s salary.
Motivated workers equal happy workers which leads to better productivity. So, both
employers and employees need to discover what really motivates people in the workplace.

Let's start with the issue of money - is it the most important factor? Many people
these days think that it is not. Bob Nelson, in his Workforce article, “The Ten Ironies of
Motivation”, claims that good pay 'is s important, but most employees consider it a right—
an exchange for the work one does.' Nelson and others argue that employers are slow to
understand this, and the difference between what employers think motivates their staff and
what actually does, is huge. So if money is not the main motivator, then what is?

Research suggests that the biggest factor in job motivation is recognition. Employees
like to have their efforts recognized and rewarded. They want to be treated like human
beings and receive acknowledgement that they have achieved something special or made
a significant a contribution. Mai Hui, a human resources specialist, provides interesting
evidence to support this. One of the most demotivating factors claims Hui is when
employers don't deal with non-performing members of staff.

According to Hui over 50% of respondents in a recent survey said they would like



to see their non-performing colleagues fired. This might seem surprising but, as Hui says,
‘employees feel it is not fair if less-dedicated 0 members of staff are rewarded in the same
way as their better-performing colleagues. In the end everyone will be brought down to
the lower level.’

1. Surveys suggest that money is the most important motivating factor.

Workers want their bosses to recognize what they do.

3. Workers are demotivated when colleagues do not work as hard as
them.

4. Employees would like 50 % of their colleagues to be sacked.

N

Text 2. [IpocMOoTpOBOE UTeHHE
Business email writing (Communication)

Besides playing a major role in most individuals' personal lives, technology plays a
major role in most businesspersons' professional lives, as it's convenient, reliable, and
efficient. From text messaging to emailing and scanning files to Skyping, high-tech practices
are common in companies.

To benefit as much as possible from these practices, businesspersons must craft and
send professional business emails, or emails that serve an official, company-related purpose
and are appropriately written. Professional business emails are appreciated by coworkers,
customers, and potential clients alike.

Professional general emails are carefully worded and concise messages about any
company subject. For example, one can send a professional general email to a coworker in
regards to supply information, to a customer in regards to purchase needs, and so on and so
forth. It's important that professional general emails be attentively worded and as brief as
possible, to help receivers digest the enclosed information and requests. Professional response
emails are courteous and useful messages sent to a person or organization that sent an initial
message. For example, a business manager who's asked about his company's outlook in an
email would send a professional response email to address the sender's questions and concerns.
This type of email should provide answers and data that're useful to the recipients, based upon
what he or she stated initially.

1) What are professional business emails?

a) Fun emails exchanged between friends
b) Text messages sent during work
c) Emails that serve an official, company-related purpose and are appropriately
written
d) Emails sent in response to other emails a) b) c) d)
3) What are professional general emails?
a) Unimportant emails sent by a company's president
b) Emails send to a company's stockholders
c) Carefully worded and concise messages about any company subject



d) None of the above

Text 3. U3yuaroiiee 4YTeHune
Read the text below and give a short summary of the text. (120-140 words)
UNEMPLOYMENT

Nobody - including business professionals and those who want to be employed -
enjoys talking about unemployment, or the state of being out of work for those who are fit
to hold a job, but it's an important consideration of the financial industry. The unemployment
rate, or the official percentage of work-eligible persons who aren't currently hired, is often
used to gauge the health of an area's economy generally; broadly speaking, a high
unemployment rate indicates a poorly performing economy, while a low unemployment rate
indicates a solid economy.

With that said, an unemployment rate of zero percent, meaning that every single
eligible individual in an area is employed, is entirely unrealistic, and will never be seen. Full
employment refers to an unemployment rate wherein almost every eligible employee is
working, and a rate wherein few additional individuals can be expected to work. The
common reasons for these persons not working could include their coming into an
abundance of wealth but temporarily deciding against retirement, and their choosing for
personal reasons (such as caring for a family member) not to seek employment. Generally,
an unemployment rate of just five percent or so is indicative of full employment.
Accordingly, when the national or statewide unemployment rate is somewhere in the
ballpark of five percent, it means that few individuals are unable to find work.

BOIIPOCHI K 3BAYETY 110 PA3JIEJIAM (TEMAM) ANCHUITJINHBI
MOAYJIA)

[Ipyn mpomexyTOYHOW aTTecTaluu/ KOHTPOJE 3HAHUW MO pa3fely YYUTHIBAIOTCS
YMEHUS O0YyYaroluXCsi B YTCHUH, TOBOPECHHH, W TMHCHbME. TaKoW KOHTPOJIb BKJIIOYACT
YCTHBIE BBICKA3bIBAHUS OOYYaAIOIIMXCS, U THUChbMEHHBIH TECT. YMEHHUS ayAupOoBaHUs
npoBepseTcs B mpolecce codeceloBaHus M0 TeME/KOHTPOJIbHBIM BompocaM. KonnuecTBo
0a/yIoB 3a KaXJI0€ BBIMOJHEHHOE 3aJlaHhe, 3aBUCUT OT THUMA TECTOBBIX 3aJaHUNA U
OTOBApPUBAETCS KAXKbIA pa3 B TECTOBBIX 3aIaHUAX OTICIBHO.

Paszpnea 1. IIpobaemsbl TpyaoycTpoiicTBa
Tema 1.1
ITouck paboThl
1. Why is it difficult for a graduate to find a job?
2. Where would you like to work?
3. What is the best way to look for a job?
Tema 1.2. Pe3toMe 1 CONPOBOAUTENHHOE TUCHMO

1. What are the types of CVs?
2. What is the aim of a cover letter?



3. What do prospective employers pay attention to in your CV?
Paznen 2. UHTEpBbIO. YCTPOHCTBO HA padoTy
Tema 2.1. UaTEpBBHIO

1. What are your strong points?
2. What are your weaknesses?
3. Derscribe your first day in our company

Tema 2.2.
Kontpakr o Hanime

1. What are the main clauses of the job contract?
2. What duties and responsibilities of an employee does a standard job contract include?

PexoMeHIanuu no OeHMBAHUIO KOHTPOJILHOM PadoThI
YpoBeHb BBINOJHECHHS 3alaHUl  0OydJarolMMHKCS OIICHHWBAaeTCSs B Oaiax B
COOTBETCTBHH C KOJIMYECTBOM 3aJaHHi U OajIaMH, HAYUCIIIEMBIMHU 3a KaXKI0€ U3 HHUX.
[TonyueHHble pe3yabTaThl 3aTeM NEPEBOMASITCS B HTOTOBOE KOJIMYECTBO OajioB B
COITIACHO MPOLEHTY MPABUIIBHO BBIMOJIHEHHBIX 3a/IaHUM T10 CIEAYIOIIEH MIKaJe: OLECHKY
IO [IKaje COOTBETCTBUS. OLIEHKAa COOTBETCTBYET CICAYIONICH IIKAJIE:

% TMpaBWIBHBIX OTBETOB Banner
90-100 5
75-89 4
60-74 3
MeHee 60 0-2
Konrpoabhass patora 1
(Pa3nen 1)
Test 1

I. Choose the best word to fill each gap from A,B,C or D.
Catching out the Dishonest Candidate

Most personnel managers agree that job interviews are one of the least objective recruitment
methods. But the advantages of testing are not going to change the (0)_ A of the
interview to employers. The appeal of the interview has everything to do with the
(1) factor.

Most people believe they are a (2) judge of character and trust their instinctive
feelings. We might use some kind of test to aid the (3) process, but we usually
pick a candidate who interviews well, has good 4) and
an impressive work record.

But (6) the candidate lies or is less than completely honest, “This can be a serious
problem for employers”, (6) Alan Conrad, Chief Executive at
Optimus Recruitment. “The most difficult liars to find out are those who
(7) half-truths rather than complete lies.” Research (8) that
up to 75 percent of curriculum vitaes are deliberately inaccurate. The most common practice
IS (9)

Interviewers should therefore concentrate on areas of (10) such as gaps between
periods of employment and job (11) that seem strange. “Focusing on these




areas will force candidates to tell the truth or become increasingly (12) :

This is usually when people signal their (13) by their body language. Sweat
on the upper lip, false smiles and nervous hand movements all (14)
discomfort.”

Conrad does not suggest an aggressive police-style interview technique, but insists that
(15) inspection of curriculum vitae is absolutely essential. Only by asking the
right questions can you confirm the suitability of the candidate or put pressure on those who
are being less than completely honest.

0 A attraction B discipline  Crules D regulations
1 A emotion B feeling C human D person
2 A reasonable B sensible C substantial D normal
3 A choice B selection C identification D discovery
4 A examinations B papers C notes D qualifications
5 A pretend B think C suppose D fantasise
6 A reveals B admits C exaggerates D explains
7 A say B tell C inform D talk
8 A shows B predicts C calculates D reckons
9 A ignorance B forgetfulness C omission D carelessness
10 A error B incorrectness C uncertainty D indecision
11 A descriptions B advertisements C interpretations D routines
12 A untrue B illegal C dishonest D criminal
13 A annoyance B anger C anxiety D disappointment
14 A indicate B prove C present D picture
15 A immediate B tight C near D close

15 points
I1. Fill in the gaps with the words work / job / employment / occupation

1. I don’t like my ... It’s not well-paid. What is more, it’s exhausting and boring.

a. work b. job c. employment d. occupation
2.1goto ... every day, including Saturday.

a. work b. job c. employment  d. occupation
3. You must write your name, age and ... on the application form.

a.work b. job c. employment d. occupation
4. Have you finished your ... for today?

a. work b. job c. employment d. occupation
5. All high school graduates must be provided with equal career and ... opportunities.

a. work b. job c. employment d. occupation
6. Your ... is badly done. Come to me after you redo it.

a. work b. job c. employment d. occupation
7. 1 haven’t been able to find a ... for the last three months.

a. work b. job c. employment d. occupation

8. If you can’t find a job, apply to the state ... office.



a. work b. job c. employment d. occupation
9. She is a tour guide by ...

a. work b. job c. employment d. occupation
10. My present ... doesn’t satisfy me financially, so I’m going to quit.
a. work b. job c. employment d. occupation
10 points
Writing

I11. You are looking for the job. You have some work experience. You have been
invited for an interview. Answer the following questions in the written form as if you
are an interviewee.

Why did you decide to leave your last job?
Why do you want to work for our company?
Why should we employ you?

What do you do when you disagree with others?

a &~ W DN E

Who influenced you most in your life? Why?
15 points
Total 40 points

KonTpoabnas padora 2
(Pa3agen 2)
Test 2

I. Reading
Fill in the gaps with the proper words from the box.

FINDING WORK

Agnus Heath is Events Manager for an association which promotes wind
energy in Europe’s island communities. He wants to recruit a junior Events
Administrator to assist him. Complete his recruitment advertisement using the
words from the box.

keen covering team tight interviews
expected for

experience skills responsible  graduate




WIND ENERGY FOR ISLANDS BILIGUAL EVENTS
ADMINISTRATOR
Salary €25,000 + benefits

We are looking (0) for a dynamic and enthusiastic Events
Administrator to join our 1) . The Events Department is based on Islay,
Scotland. You will be2) for the administration and delivery of
WEI's conferences and exhibitions, including invitations, set-up and logistics.
You will also be (3) to attend WEI's events throughout Europe. You
will be a university (4) ,with a (5) interest in
renewable energy. You will be self motivated, have excellent organisational and
communication (6) and the
ability to prioritise and work effectively under pressure and to (7)
deadlines.

Fluent French and English are essential but no (8)
Is required as training will be given.  To apply, please send a full CV with a
9) letter to Angus Heath, Events Manager.
(10) will beheld in the week of 24th January.

10 points

Il. Vocabulary/Grammar
Choose the best word to fit the gap.

1. For many people job IS more important than a high salary.
A satisfaction B expectation C achievement
D acceptance
2. The company needed to make job cuts so they asked staff to for
redundancy.
A offer B choose C volunteer
D select
3. Employees are allowed up to three weeks unpaid a year.
A absence B vacation C time D leave
4. Carol’s reliability and confidence make her an employee.
A idealized B ideal C idyllic
D idealistic
5. The interview panel’s impression was that Sam was the
most suitable candidate.
A overdone B overall C overbearing
D overblown
6. Many people would jump the chance of working for a
successful travel company.
A off B in C at
D over
7. Although I am a very junior member of staff, my prospects

are good.



A long-lived B long-standing C long-

winded D long-term
8. One of the advantages of this job is that they offer accommodation at
a rent.
A nominal B small C
poor D deficient
9. I'm looking for a career which will give me plenty of to use
my foreign languages.
A area B room C scope
D space
10.  Unfortunately there is still a lot of against older
people in the workplace.
A distraction B discrimination C discretion
D distortion
11. The company will be a new range of health foods over the
next few months.
A promoting B encouraging C competing
D supporting
12. Although prices have remained for the past two years
we are expecting a sharp rise in the near future.
A still B immobile C same D
static
13. This particular of ice cream is supposed to contain
very little fat.
A name B brand C label
D product
14, Their products are only available through
selected :
A outlooks B outlets C outlines
D outfits
15. The sales for the next few months is not particularly
optimistic.
A figures B drive C
forecast D trend
16. The advertising company have come up with a catchy new
for the car.
A slogan B saying C image
D feature
17. It’s going to be difficult to break the Far East market but

| believe it will become a key market for us.



A through B up Cinto
D down
18. We’re hoping that the new software package is going to make a
big

A effect B impact C
influence D mark
19. Supermarkets often find point of sale very useful when
introducing new products to their customers.
A displays B exhibits C presentations

D exhibitions

20. When deciding what kind of advertising to use it’s important to find out

as much as possible about  your :
A companions B competitions C competitors

D components

20 points

1. Writing.
You run the IT Department of your company. You have a vacancy for a
new assistant in the department.
Write an e-mail to your secretary:
- telling which job is vacant;
- asking to contact the personnel department about the vacancy;
- explaining what the job advertisement should say.
Write about 100-120 words.
10 points
Total: 40 points

BOITPOCHI K 9K3AMERY 110 PA3JIEJIAM (TEMAM)

JIMCITUIIJIMHBI (MO1Y.JIST)

Tema 3.1. UckyccTBO 0011IEHUSA

1. What are the main communication skills of a manager?

2. What are the advantages of face-to-face communication?

Tema 3.2. CTUIM MeHeIKMEHTA

1. Which management styles do you know?

2. Describe one of them. Speak on its advantages and disadvantages.

Pa3znen 4. UckyccTBO 10roBapuBaThCst

Tema 4.1 IleperoBopsl

1. What are the main methods and techniques of conducting (participating in)

negotiations?

2. What are the main rules of behavior of an experienced negotiator?

3. How could you describe successful negotiations?

Tema 4.2 [Ipe3enTanun

1. Why do many speakers use presentations?

2. What are the main rules of conducting presentations?



3. List the pieces of advice you can give to a speaker.
Kontpoabnasi padora 3.

( Paznea 3)
Test 3
. Reading
1.You are going to read an article about about Generation Y. Seven
sentences have been removed from the article. Choose from the sentences
A-H the one which fits each gap. There is one extra sentence which you do
not need to use.

A . One company has spent millions on a unique program of team-
building activities and social responsibility initiatives which are aimed to
attract Gen Y employees.

B. Meanwhile, if you've got a bone to pick, don't wait for the annual
performance review.

C. Gen Y-ers are the first generation to be unconsciously competent users of
digital technology.

D. Some have interpreted this as a sign of disloyalty, although research
shows that Y-ers are actually no less loyal than their predecessors.

E. But Ys view it as a method of training and an opportunity to improve.
F. As with all generations, Gen-Yers range from the worst slackers to highly
competent individuals.

G. Paying attention to them will keep you on your toes ideas-wise.

H. In response, businesses can hold onto their best young staff by making sure
that different options are open to them.
U Can Totally Manage Gen Y

As the economy gradually shows signs of improvement, many
organizations are thinking once more about the best way to attract and retain
employees. But there is some uncertainty as to how best to attract those
currently aged between 22 and 29, commonly termed Generation Y
1. Whether such measures are necessary is debatable, but there are
certainly ways in which businesses can get the best out of their younger
employees.

One thing Ys crave is feedback — a dull word for anyone from former
generations, where the term tends to have negative connotations
2 By tapping into this channel and providing constructive
advice, managers can motivate and coach their young staff. Giving praise can
boost morale and will also clarify what you expect from your

employees.3 Point out where they went wrong and how
they can improve on the same day.
4 hey grew up with the internet, and while their written skills

and memorizing skills may not be as honed as their predecessors, the skills
gained in front of the screen can benefit all businesses. Brought up on Google,



they know how to do on-the-spot research to find solutions and information in
minutes. Moreover, in a world of fast-changing technology, they are also best
placed to tell you what the next up-and-coming thing is on the blogosphere
5

Gen Y-ers tend to be optimistic and have a rosy outlook about their long
term opportunities. Consequently, they are switched on to the idea of choice,
and so they are more likely to shop around to find the position they really want,
or the organization that they really want to join.6 But since they do
not face the same constraints as previous generations have done in their life
decisions, they will explore different career paths rather than locking on to
one.”7

5 points
2. Write one question to each paragraph of the text.
5 points

Il. Vocabulary

Choose the proper variant a,b or c.
1. When did you start your current ?

a.position b.place c.work
2. | left my last job because | felt that they didn't recognize my

a. accomplishments b. accommodations c. acclimatio
3. I've always been a team

a.play b.worker c. player
4. | believe I'm a good for this position.
a. fitness b. fit C. man
5. Tell me a little about your job.

a. past b. finished C. previous
6. | developed good communication skills as a
customer service representative.

a. while working b. when working c. by working
7. What does "rep" stand for?

a. representative b. republican C. reprimand

8. You shouldn't discuss salary until the interviewer
a. brings up b. brings it on c. brings it up

9. An interviewer might ask you what your "salary
are. This is the formal way of asking how much money you require.
a. needs b. requirements C. desires




10. Many companies want to hire someone who can
well.
a. take pressure/stress b. handle pressure/stress C. get pressure/stress

11.1 had a good working relationship with my
a. supervisor b. superior C. superintendent
12.During an interview, you might be asked to describe how you
a difficult situation.

a. dealt b. dealt with c. went through
13.We need someone who can work under minimum
a. supervision b. supervisor C. superior

14. Instead of using the word "difficult” to describe something, you should use
a more positive word like:

a. really hard b. challenging c. awful
15. Is there an of which you are particularly proud?
a. action d. atonement c. achievement
16.An interviewer will ask you about your strengths, but he/she might also ask
about your :
a. challenges b. week C. weaknesses
17. 1 was for developing the company's intranet.

a. responsible b. made c. responsive

18. Some of my included helping customers, filing
complaints, and dealing with emergency situations.
a. jobs b. responsibilities C. activities

19.When someone asks you to "outline your experience" they want you to:
a. forget about your experience  b. brag about your experience  c. talk about
your experience

20. Things/activities done on your free time (hobbies, etc) are known as
" activities".
a. extracurricular  b. extra c. extraneous

20 points
Il.  Writing

Write a proposal for a managing director. It should include the
following information..



Your company has decided to conduct an investigation into the
possibility of increasing the number of ways in which technology is used
throughout the organisation. You have been asked to write a proposal
concerning the use of technology in your department for the Managing Director.

Write your proposal , including the following:

» a brief outline of the current uses of technology in your department

* a description of what technological improvements could be made

* an explanation of the benefits these changes might bring

» recommendations for the kind of training that would be necessary.

Write 150-180 words.

10 points
Total 40 points

Kounrpoabnas padora 4
( Pa3nen 4)
Test 4

l. Reading
Read the following text and choose the best word or phrase to fill
each gap from A, B, C or D below:

BUILDING TRUST

Trust is the essential ingredient for successful teamwork. How can we
avoid misunderstandings and build strong professional relationships?

Successful business requires collaboration and teamwork. For team
relationships to work well, we need high levels of trust. But how we build trust
can 1) from person to person, culture to culture. Becoming aware of this
can help us see how to improve trust with the people we work with.

When Valeria first met her international clients, she tried to bond with
them by telling them about her family and her parenting style. She showed them
photos of her children on her phone. Her clients felt that her 2) was
unprofessional and it was difficult for them to trust her.

During a team-building exercise, employees at a British firm were asked
to share some personal facts. Kelly wanted to make a good impression on her
new colleagues. She talked about how she was the top student of her year at
high school and how she won a scholarship to university. The following day
her colleagues spoke to each other about how uncomfortable they felt about her
boasting.

There are many ways of building trust, and 3) we choose
might depend on the relationship we are building, the culture we are used to and
our personal preferences. However, if the methods we choose do not match the
expectations of the people around us, it can lead to misunderstandings and
negative 4) :

Let's consider different approaches to building trust. Author and speaker
Richard Barrett suggests that there are two main components of trust: character
and competence. One way of building trust is to show that we are caring, fair,



open and honest human beings. In other words, we can build trust by showing

our 5) . Another way to build trust is by letting others know that we are
capable, experienced and have achieved excellent results. This way of building
trust 6) our competence.

You might think about the type of trust your relationship has and the
type of trust your relationship lacks, in order to see how you can develop. Many
of us use both approaches, depending on the context. For example, in a job
interview, we might focus on establishing trust by demonstrating our
competence through work 7) . When we are working within a team,
we might 8) showing our character to form close professional
relationships. By becoming aware of the context and how our conversation
partners are responding to our trust-building 9) , We can adapt the way
we build trust to better suit them.

If we assume the best 10) behind what is being said and if we
are generous in our judgements of other people, we create positive conditions
for building trust at work.

1. A differ B suggest C change D require
2. A image B behaviour C style D habits
3. A the approach | B the option C the creation D encouragement
4. A estimates B praise C assessments D opinions
5. A character B attraction C sympathy D kindness
6. A damages B dictates C looks for D emphasises
7. A experience | B flexibility C achievements | D document
8. A research B prioritise C stress D create
9.A chances B traces C forces D efforts
10. A suggestions | B intentions C mastery D wishes
(10 points)

1. Grammar/Vocabulary
2. Complete this negotiating dialogue with the words and phrases from

the box.
a viable option are we talking are you happy are you looking
be prepared did you have get down have a deal
instead of might be able  moving forward really not sure
sound reasonable upfront

Supplier: OK, lets (1) to business. So, you are

interested in our greeting cards.

Customer: Yes, the Arts Cards range — the ones with the images of
famous paintings.

Supplier: We sell a ot of those. What sort of
quantities (2) for?




Customer: | run a chain of eight small retail outlets and I’d like to put
the cards on display stand by the checkout at each one. Which quantities do you
suggest?

Supplier: We (3) to help you with the stand. But let’s back
to the quantity. Perhaps, you should make an initial order of, say, 2000 cards.

Customer: That seems like quite a large amount. I’d prefer to have
1000 crds and then see how they go.

Supplier: When you said “display stand” earlier what exactly

4) in mind?
Customer: A stand for the counter.
Supplier: (5) a counter stand, why don’t you use a floor

stand? The capacity is much bigger. A floor stand that turns round.

Customer: Yes, | think that would work well. Are they easy to find?

Supplier: We can give you one for each store, free of charge but you
would need to order a minimum number of cards.

Customer: What sort of figure (6) about?

Supplier: 4,000 cards. If you sell 100 cards per week at each store, you’ll
get rid of them in five weeks.

Customer: No, | am sorry. An order of 4,000 is not (7)
. I just don’t have the cash flow to support that kind of

purchase.

Supplier: Cash flow does not have to be a problem.

Customer: What do you mean?

Supplier: You don’t have to pay everything in advance. If you order
4,000 cards, we’ll give you very good terms of payment. Just 50 % (8)
, and the balance after 30 days.

Customer: What is the cost per card?

Supplier: The suggested retail price to the public is €2.90. We sell them
to stockists like yourselves for €1.20 each.

Customer: Well, to be honest, I'm (9) . I’d like some
time to think about it. It’s a lot of money, unless we can negotiate the cost per
card.

Supplier: I am sorry, that’s not negotiable.

Customer: Can | suggest another way of (10) ? Would you
be prepared to take back any unsold cards from our order? We don’t know
which ones people will buy.

Supplier: If we agree to that (11) with the other
points?

Customer: Well, an order of 4,000 cards is far more than | was thinking
of initially, but I guess, it’s possible.




Supplier: OK, we’d (12) to take back any unsold cards but
only from the first order, and only if they were in perfect condition for us to
resell.

Customer: That (13) :

Supplier: That’s it, then. I think, we (14)

(14 points)
1. Writing

Translate the following text into Russian

PAYMENT FOR GOODS AND SETTLEMENT BETWEEN THE
PARTIES

2.1. Payment for the goods supplied shall be done In Euro by means of banking
transfer on the Supplier’s settlement account indicated in the present Contract,
either on other settlement accounts of its counteragents according to its written
instructions.

2.2. Conditions and timeframes of payment

for each of the goods batch supplied within the frameworks of the present
Contract shall be agreed upon by Parties in a précised specification signed by
both Parties and constitutes an integral part thereof.

2.3. Timeframes and procedures of making payment shall be reflected in
specification as follows:

2.3.1. Hundred percent advance payment for the goods batch made during 60
days prior to the planned date of delivering thereof;

2.3.2. Making payment for the goods batch within 90 days of the date of
delivering the appropriate batch. The payment within the limits of the said
timeframes may be done by individual installments.

2.3.3. Making payment by means of documentary letter of credit established
according to Purchaser’s instructions in favor of Supplier the latest 5 days prior
to the start of shipping goods. It is understood that the subject letter of credit
shall be confirmed by the first class European bank agreed upon by the Parties
that undertakes to make payment the latest 90 days of the date of submitting by
Supplier the documents as follows:

a) The relevant invoice (bill) — 1 original;

0) Transportation document — 1 original, and

B) Certificate of origin — 1 copy.

All the documents above mentioned shall be presented in English.

(16 points)
Total: 40 points
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1. Do the final test.
2. Read the text and give its summary.
3. Speak on the topic.
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