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Buzuposanue PII] 1151 ucnioiHeHUs B 04epeIHOM Yy4eOHOM roay
"YTBEPXKJIAIO"

Pabouas mporpamMma nepecMoTpeHa, 00cyxieHa U ofo0peHa s ucronHenus B 2025 - 2026 yuyeOGHOM rofy Ha
3acenannu kadenpel Teopuu ynpapiieHUs H TOCYIapCTBEHHOIO aIMUHUCTPUPOBAHHUSI

[Iporokon ot " " 20251. No_

o MOAIKUCH
Rar warthennait vaun avon nmave E R Xacauora (mon )

Busuposanue PII/] 1iist ucno/iHeHUs1 B o4epeHOM y4eOHOM roay
"YTBEPXKIAIO"

Pabouas nporpamMmMa nepecMoTpeHa, o0CyxieHa u ofgo0peHa s ucroiHenust B 2026 - 2027 yyeOHOM rofy Ha
3acenanunu kadenpel Teopuu ynpapiieHUs] H TOCYIapCTBEHHOIO aIMUHUCTPUPOBAHHUSI

[Iporokon ot " " 2026 1. No__

3aB. kadenpoit kana.okoH.HayK E. B. Xacanosa (mopmHcn)

Buzuposanue PIIJ] 1151 ucnioTHeHUsI B 04epeTHOM Y4eGHOM roay
"YTBEPKJIAIO"

Pabouas mporpamma mepecMoTpeHa, oocykaeHa u ogoopena st ucronaeHust B 2027 - 2028 yaedHOM Tromy Ha
3acenannu kadenpsl Teopun yrnpaBleHHs ¥ TOCYAapCTBEHHOTO aMUHUCTPHPOBAHMSI

[Iporokon ot " " 2027 1. No__

o HOJMKCh
Rar wachemnair vaunm avnm mave F R Xacaunra (mon )

BuzupoBanue PIIJ] nj1s1 ucnosineHusi B ouepegHOM y4eOHOM roay
"YTBEPXKJIAIO"

Pabouas mporpamMma nepecMoTpeHa, 00CykIeHa 1 ogoopeHa mis ucronHerust B 2028 - 2029 yyeOGHOM TOAy Ha
3acemanuu Kapenpsl Teopuu yrnpaBieHUs U TOCYAAPCTBEHHOTO A IMUHACTPHPOBAHUS

[Iporokon ot " " 2028 1. Ne_

3aB. kadenpoit kana.9koH.HayK E. B. Xacanosa (moanucs)



PA3JIEJ 1. OPTAHU3AIIMOHHO-METOJJUYECKHIA

1.1. HEJIN TN CHUAITJINHBI

HGJ'ILIO HU3YyUCHHC JAUCHUIIIMHBL  SABJISICTCA  H3Y4YCHUC O6IIII/IX IMPUHOUIIOB  YIPABJICHYECKOro Tpylda
rocyaapCTBEHHOIr0O M MYHHUIMIIAJIBHOT'O CJIY>Kallero, q)OpMI/IpOBaHI/IG O6IIICKYJ'IBTypHBIX n HpO(l)eCCI/IOHaHI)HI)IX
HaBBIKOB.

1.2. YYEBHBIE 3AIAYN TN CHUIIJIMHBbI

1) ®opmupoBaHue MOHUMAaHUSI OCOOCHHOCTEH TPYIOBOW JEATENBHOCTH TOCYJAPCTBEHHBIX W MYHHUIMMAIBHBIX
CITyXKallUX.

2) OBnazeHne METOIaMU PallMOHAIILHOW OpTaHU3allMd YMCTBEHHOTO TPYyAa, MOBbIMIeHHs 3(dekTHBHOCTH Tpyna
TOCYAapCTBEHHOT'O ¥ MyHHUIIUIIAJIBHOTO CITYKAIIETO.

3) OBnageHue CtocOOHOCTSIMH K aJJIeKBaTHOW OIEHKE MTOCTABIICHHBIX IIeJIeld M Pe3yJIbTaTOB JIESITENbHOCTH.

4) OBnasieHre METOJIJaMHU YIIPABIICHUS CBOUM TIOBEICHUEM U MOTHBAIUEH.

5) OnajgeHue MeETOJaMH CaMOOpPTaHW3alMd pPadOvero BPEMEHH, PalMOHAIBHOTO MPHUMEHEHHsI PECypcoB H
2 GhEKTHBHOr0 B3aNUMOICHCTRBHS C IDVIUMH HCIIOIHHUTEIAMHU

1.3. MECTO JUCHMILIUHBI B CTPYKTYPE OCHOBHOM OBPA30OBATEJIbHOM ITPOI'PAMMBI

[ukx (paszaern) OITOIT BO: [51.B.13

1.3.1. Jucyunauna "Opeanuzayust iuuHo20 mpyoa 20Cy0apCmeeHHblX U MyHUYUNATbHBIX CLydcauux” onupaemcs Ha
cnedyrowue snemenmol OIIOIT BO:

Teopusi opraHu3anuu

Cucrema rocy1apcTBEHHOTO ¥ MyHHUIIMIIATHHOTO YIPABICHUS

1.3.2. JJucyunnuna "Opeanuzayus auuno2o mpyoa 20Cy0apCmeeHHbIX U MyHUYUNATbHbIX cydicawux’ evlcmynaem
ONoOpoU Ol CAEOVIOUWUX  DJICMEHMOB.

Teopm[ " IIPpaKTHUKa YIIPaBJICHYCCKOI'0O KOHCYJIbTUPOBAHUSA

1.4. PE3YJIBTATBI OCBOEHMU S JIMCIUILJINHBI:

YK 0OC-6.3: Peanuzosvieamv cmpame2uto npogpecCUOHAIbHO20 CAMOPA36UMUSL C  YYEMOM 0COOEHHOCmEl
OCYUeCMEAEHUSL OPCAHU3AYUOHHBIX UZMEHEHU

3HaTh:

Ypoeensb 1 |CymHOCTs TIpodeccun U coiepkaHne TPyJda TOCYAApCTBEHHOTO M MYHHIIMITAJIBHOTO CITY>KAIIEro.
KadectBa W KOMIIETCHIIMHM, HEOOXOAMMBIC TOCYAaPCTBEHHOMY/MYHHIIUIIAIBHOMY —CIIyXKaIleMy.
DNIeMEHTHI CHCTEMBI OpraHu3anuu Tpyna. CUCTeMy U TEXHOJIOTHH MTepPCOHAILHOTO MEHEPKMEHTA Ha
TOCYyJapCTBEHHOW ¥ MYHHIMMANBHOW ciry>kOe. OCHOBBI IleNieNoNaraHisl W IUJIAHWUPOBAHUSA B
OpTaHM3alM{ JINYHOTO TPyAa TOCYJAapPCTBEHHBIX M MYHHIMIAIBHBIX CIY)KalIuX. 1eXHOJIOTHU
IIOCTAHOBKM TIleJiel W TUTAaHWPOBAaHWS JIMYHOM JEATENbHOCTH. VICKycCTBO —IeNerupoBaHUS
nonHoMounid. TexHomornu ympaBieHHs BpeMeHeM. MeTombl CaMOKOHTPOIS M CaMOOPTaHU3aIlHH.
[Icuxonoruro U (PU3UOIOTHIO OPTaHHU3AINH JIMYHOTO TPYyJa TOCYNAPCTBEHHBIX M MYHHIIUAIBHBIX
cravkammx. CriocoOkl ODTaHN3ANNK DA0OYETO IDOCTDAHCTBA W MHANBUIIVAITLHEIX DAOOYNX MECT.

Yposenn 2 |CymHocTs npodeccuu U cofepskaHue Tpylda IOCYJapCTBEHHOI'O M MYHHUIIMIIAIBHOIO CIIYXAaIlero.
KauectBa u KoMmmeTeHLMH, HEOOXOIMMBIE T'OCYIAapCTBEHHOMY/MYHHLUNAIBHOMY CIIy)KalleMy.
DJeMEeHTHI CUCTEMBI OpraHu3aluy Tpyna. CUcTeMy M TEXHOJIOIHH [EPCOHAIBHOIO MEHEIKMEHTA Ha
rOCYAapCTBEHHOM M MYHHULIMIANBbHOW ciykO0e. OCHOBBI LENENONaraHus M IUIAHUPOBAHUS B
OpraHu3alliy JHYHOTO TpPyJda TOCYAApPCTBEHHBIX M MYHHUIMIIAJBHBIX CIY)XalMX. 1eXHOJIOrWu
[IOCTAHOBKM LeJIel W IUIAHUPOBAaHMS JIMYHOW JAEATEIbHOCTH. VICKycCTBO —AenermpoBaHUs
MOTHOMOYMN. TeXHOJIOruu yrpaBieHus BpeMeHeM. MeTonbl CaMOKOHTPOJS UM CaMOOPTaHU3ALUH.
CriocoOb! TOBBILIEHHS TMYHOH 3 pekTuBHOCTH. [Icnxonoruio n pu3noaoruo opraHu3aiy JTIHOTO
TpyZla TOCYJapCTBEHHBIX M MYHUIMIAIBHBIX ciykamuxX. CrocoObl opraHuzanmuu padouero
IIDOCTDAHCTRA ¥ MHAMBHUIIVANBHBIX DA00YNX MECT

Yposenn 3 |CymHocTs npodeccuu U cofepikaHue Tpylda OCYJapCTBEHHOI'O M MYHHUIIMIIAIBHOIO CIYXallero.
KauectBa m kommeTeHUuHM, HEOOXOAMMBIE T'OCYJapCTBEHHOMY/MYHHULUIIAIBHOMY CIIyKallIEeMy.
DJeMEeHTBI CUCTEMBI OpraHu3aluy Tpyna. CUcTeMy M TEXHOJOIHH MEPCOHAIBHOIO MEHEIKMEHTa Ha
rOCYAapCTBEHHOM W MYHULIMIANBHOW ciy:kO0e. OCHOBBI LEJNENONaraHus M IUIAHUPOBAHUS B
OpraHu3alliy JMYHOTO TPpyJda TOCYAAPCTBEHHBIX W MYHULMNAIBHBIX CIY)KalUX. 1eXHOIOTUU
IIOCTAHOBKM Il€flell M IIJTaHWpPOBAaHUS JIMYHOM JEATENBbHOCTH. VCKycCcTBO —JienerupoBaHUs
nosHoMounid. TexHonoruu ymnpaBieHHs BpeMeHeM. MeTonbl CaMOKOHTPOJS M CaMOOPTaHU3ALMH.
CriocoObl TOBBILIEHHS TMYHOH 3P PekTuBHOCTH. [Icnxonoruio n pu3noIoruo opranu3auy JIMIHOTO
TpyZla TOCYJapCTBEHHBIX M MYHUIMIAIBHBIX ciuyxkamuxX. CrocoObl opraHuzanuu padouero
IODOCTNAHCTRA W MHIMBHUIVANLHBEIX DAOOYNX MeCT. TICHXONOrHI0 VCIeXa: CONenKAHWE W VCIOBHA]

VYMeTh:




Yposenn 1 |OnpenensiTe TpUOPUTETH MPOPECCUOHATBHON JEATENBHOCTH TOCYIapCTBEHHOI0/MYHHUIIUIIATIBHOTO

CITy’KAllero. AHaIU3UPOBaTh U (HOPMUPOBATH LEIH U 3a7aud MPOPECCHOHATBHON EeATETHLHOCTH,
OMPECSITh TPUOPHUTETHBIC. PaIl[HOHATBHO OPraHU30BLIBATH CBOM TPyA. IIpMMEHSTH COBpEMEHHBIE
TEXHOJOTHH TIEPCOHATBLHOIO MEHEMKMEHTA. AHAIM3UPOBATh W BOCCTAHABIMBATH COOCTBEHHYIO
paborocmocodHoCThb. [leHUTh M 3(h(EKTUBHO HCIOIB30BATH BPEMS, YUHUTHIBATH M AHATH3UPOBATH
3aTpaThl BpEMEHH, BECTH JTHEBHUK BpeMeHH. OpraHn3oBaTh paboyee MECTO ¢ MO3UIMH SPTOHOMUKH
paboyero MPOCTPAHCTRA.

YpoBenn 2 |OnpenensiTe TPUOPUTETHI MPOPECCUOHATBHON JEATENEHOCTH TOCYIapCTBEHHOT0/MYHHUIIUIIATBHOTO

CITy’Kallero. AHaIU3UPOBaTh W (OPMUPOBATH LEIH U 3a7aud MPOPECCHOHAIBHON IeATETbLHOCTH,
OIPEAEIATh IPUOPUTETHBIE. PallMOHAIbHO OpraHU30BbIBATH CBOM TpyX. IIpMMeEHSATh COBpEeMEHHbIE
TCXHOJIOI'nn HepCOHaHBHOFO MCHCIP)KMCHTA. AHaHI/I3I/Ip0BaTB U BOCCTAaHABJIMBATH CO6CTBCHHyIO
paborocriocobHoCcTh. LleHnTh M 3()(EeKTUBHO HCIMOIB30BATH BPEMs, YUYUTHIBATH M aHAIM3UPOBATH
SanaTBI BpeMeHI/I, BE€CTHU THEBHUK BpeMeHI/I. OpFaHI/ISOBaTL pa60qee MECTO C IMO3UIINU 3pFOHOMI/IKI/I
pabouero mpocTpaHcTBa. Pa3pabaThBaTh CTPATErui0 JIMYHOTO PAasBUTHSA W IMOCTPOCHUS
1podecCHOHAIBHON KADBEDDL.

Yposennb 3 |OnpenensiTe TPUOPUTETHI MPOPECCUOHATBHON JIEATENEHOCTH TOCYIapCTBEHHOT0/MYHHUIIUIIATBHOTO

ciayxamiero. PopMHpoOBaTh MOAENb KadyecTB TIOCYJapCTBEHHOI'O/MYHUIUIAIBHOTO —CIIyXKallero.
AnanuzupoBath U (GopMHpOBaTH LENH U 33Jaud MPOECCUOHATIBHOW JIESITEIBHOCTH, ONpPEIessTh
MpHOPUTETHBIE. PallnoHaNbHO OPraHU30BHIBATH CBOW TPYyH. [IpUMEHATH COBpEeMEHHBIE TEXHOJIOTHH
MEPCOHANBHOIO  MEHE/PKMEHTa.  AHanu3upoBaTh M BOCCTaHABIMBATH  COOCTBEHHYIO
paborocriocobHoCTh. LleHnTh M 3(h(GEKTUBHO HCIOIB30BATH BPEMS, YUYUTHIBATH M AHAIH3UPOBATH
3aTpaThl BpEMEHH, BECTH JTHEBHUK BpeMeHU. OpraHn3oBath padouee MECTO C TO3UIMH 3PTOHOMUKH
pabGouero mpoctpaHcTBa. Pa3pabareiBaTh CTPATEeTHI0 JIMYHOTO Pa3BUTHSI H IOCTPOCHUS
npodeccnoHanpHON Kapbenhl. KOHTDOINDOBATE IDOIECCHI CBOCH NeATEIRHOCTH U €€ DE3VILTATEI

Bnaners:

VYposennb 1 [CriocoOHOCTEIO ONPEAETSATh PUOPHTETHI TPOPECCUOHANTBHON JIesITeNbHOCTH. HaBblkaMu aHanmm3a u

(hopmupoBaHU 1IeIeH 1 33129 MpodeccHoHaTFHON e TeTbHOCTH.

HaBbikamu panmoHanbHOM oOpraHM3anud Tpyda. VCKycCTBOM JIeJ€rMpOBaHUsl TOJIHOMOUMA.
TexHonorusiMu TUTaHWpOBaHUs. HaBblkamMu camMOOpraHM3aIUs JIUYHOTO 30POBBS, BOCCTAHOBIIECHUS
pabotocriocooHoctr. [Ipremamu 3P QGEKTHBHOrO HCIOIb30BaHUS PadOYero W JIMYHOIO BPEMEHHU.
HappIkamMu opraHu3anyy pabovero mMpocTPaHCTBA JITsl VCIEITHOTO BEIIOIHEHUS IIOPYIEHHON PAOOTHL.

VYposennb 2 [CriocoOHOCTBIO ONPEACTSATh PUOPHUTETHI PO ECCHOHATBHON JesITeNbHOCTH. HaBblkaMu aHanmu3a u

(hopMupoBaHUS TIENIEH U 33139 TPOHECCHOHAITBHOMN eI TETLHOCTH.

HappikamMu paunMOHadBHOM OpraHu3alud Tpynda. VICKyCCTBOM [EJIErHpOBaHUs ITOJTHOMOYUU.
TexHonmorusiMu TUTaHWPOBaHWS. HaBblkamMu caMOOpraHM3aIus JIUYHOTO 3I0POBBS, BOCCTAHOBIIEHUS
paborocnocobHOocTH. [Ipmemamu 3¢h(HEKTHBHOrO HCIIONB30BAHUS PabOvero M JIMYHOTO BPEMEHH.
Happrkamu opraan3anuu pabodero mpocTpaHCTBa Il YCIIENIHOT O BEITIOTHEHUS IIOPYYEHHON paOOTHI.
Cnocobamu TTOBBIIIIEHUS JIMUHOM dhdekTnBHOCTH. CITOCOOHOCTHIO KOHTPOIHNPOBATH MPOIIECCHI CBOCH
NeITeIRHOCTH M €€ DE3VIBTATHL

Yposennb 3 [CriocoGHOCTBIO ONPEAETSATh NPUOPHUTETHI IPOQ ECCHOHATBHOM AesTenbHoCTH. HaBblkamu aHanusa u

(hopmupoBaHus Lienei 1 3a1a4 NpoecCHOHANBHON A TEIbHOCTH.

HaBpikamMu palmMoOHadBHOM OpraHu3alud Tpyda. VICKyCCTBOM [EJIErHpOBaHUsl IMOJTHOMOYHUU.
TexunonorusiMu nnanupoBaHus. HaBblkamMu caMOOpraHu3anysi JUYHOTO 370POBbsI, BOCCTAHOBIICHHS
pabotocriocobHocTH. [Ipremamu 3 GEeKTHBHOTO HMCTIONB30BaHUS PabOYero M JIUYHOTO BPEMEHH.
Hagpixamu opranuzanyu pabodero mpocTpaHcTBa sl YCIEIHOIO BBIMOIHEHUS TOPYYEHHON PaOoTHI.
Criocobamu TTOBBITIIEHUS THYHOM (PP eKTHBHOCTH. CIIOCOOHOCTHIO KOHTPOIHUPOBATH MTPOIECCH CBOEH
JeATeIbHOCTH U €€ PEe3VIBTATHL.

B pesynomame oceoenua Oucyunaunsl " Opeanusayua 1uiuno20 mpyoa 20cy0apcmeeHplx 4 MyHUYUNAIbHbIX

3.1

3HATB:

CymHocth mpodeccud U COAep)KaHHE Tpyda TOCYJapCTBEHHOIO W MYHHMLHMIAIBHOTO CIY’KAallero.
KauecTBa 1 KoMneTeHInH, HEOOXOAUMBIE FOCYAAPCTBEHHOMY/MYHHUIIUIIAJIBHOMY CITyXKameMmy. JJIeMEeHTHI
CHCTEMBI OpraHu3aluy Tpyaa. CucteMy v TEXHOJIOTHH IIEPCOHATIBHOTO MEHEIKMEHTA Ha TOCYAaPCTBEHHOM
U MyHHOUTAIBHOH ciyx0e. OCHOBBI IeenojaraHisl U IJIAHWPOBAaHUS B OpPTaHU3alMU JIMYHOIO TPYZAa
TOCYAapCTBEHHBIX M MYHHMIUIAJIBHBIX CIyXKalluX. TeXHOJOrMH IOCTAHOBKM WENed M TJIaHUPOBAaHUS
JUYHON aesTenbHOCTU. VICKycCcTBO AenerupoBaHHs MOTHOMOYMM. TEXHOJIOrMM yHpaBiEHHS BPEMEHEM.
Meronsl caMOKOHTpOIsL M camoopranu3auud. CrocoObl TMOBBIMIEHUS JUYHOH 3(QPEKTUBHOCTH.
[lcuxonornto M (U3MONOrHIO OPraHU3alUM JMYHOIO TPyZa TOCYNApCTBEHHBIX W MYHHLIMIAJbHBIX
ciyxamux. CrnocoObl opraHu3auud pabovero MPOCTPAHCTBA M HMHIMBHUAYaJbHBIX PaOOYMX MECT.
[Icuxosorumo yenexa: cofaepKaHue U YCIOBHS IOCTUKEHNUS.




3.2|YMmerh:

OmnpenensiTe NPUOPUTETHI  MPOPECCHOHATBFHON —AESATENbHOCTH TOCYAapCTBEHHOT0/MYyHUIIUIAIHLHOTO
ciyxamero. @DopMuUpoBaTh MOAETb KAaueCcTB TOCYJApCTBEHHOTO/MYyHWUIUNAIBHOTO  CIIY>KAIIEro.
AnanusupoBatb W (OPMHPOBATH LENM M 3aJa4d MPOPecCHOHAIBLHOH IEATENbHOCTH, ONpeesTh
NIpUOpPUTETHBIE. PalMoHanbHO OPraHU30BBIBATH CBOW Tpyd. lIpUMEHATH COBpPEMEHHBIE TEXHOJIOIMHU
MEePCOHANBHOI0 MEHEDKMEHTa. AHaIM3UpPOBaTh U BOCCTAHABIMBATH COOCTBEHHYIO PabOTOCIOCOOHOCTS.
Hennute 1 3((eKTHBHO UCIONB30BAaTh BpEMs, YUYUTHIBATH U aHAIM3UPOBATH 3aTPaThl BPEMEHH, BECTH
JHEBHUK BpeMeHH. OpraHn3oBaTh pabodee MECTO C IMO3WIMM SPrOHOMHKH pabouero MpocTpaHCTBa.

PazpabaTbiBaTh CTpaTEerWi0 JIMYHOTO PA3BUTHSI W MOCTPOEHHS MPOPECCHOHATBFHONH Kaphephl.
KoHTponupoBaTs Mporeccsl CBOEH MESITETLHOCTH U €€ PE3VIILTATHL.
3.3|Baagers:

CrocoOHOCTBIO  OMPENENATh MPUOPUTETHI MPODECCHOHANBHOW IeATENbHOCTH. HaBBIkaMu aHamM3a |
(dhopMupoBaHus 1eIeH 1 3a/1a4 MPoGeCCUOHAIBHOM JISSITEITBHOCTH.

HapplkamMu  panmoHanbHOW — OpraHu3anmu  Tpyzaa. VICKycCcTBOM — JENErMpOBaHMUS  IIOJHOMOYMIA.
TexHonmorusiMu TIaHUpoBaHMs. HaBbIkaMM caMOOpPTaHU3alMs JHYHOTO 3J0POBBS, BOCCTAHOBJICHHUS
pabotocriocoonoctu. [lpuemamu 3(QQEKTUBHOrO UCHONB30BAHUSA pPabOYEro M JIMYHOIO BPEMCHHU.
HaBbikamu opranuzanuu pabodero MpocTpaHCTBa Jisl YCHEIIHOTO BBHIMONHEHUS MOPYYEHHOH paboThI.
Crniocobamu TOBBIIICHUs JUUHOM 3 (dekTuBHOCTH. CIIOCOOHOCTHIO KOHTPOJIMPOBATH IMPOIECCH CBOESH
JICATEILHOCTH M €€ Pe3YJbTaThl.

1.5. ®OPMbI KOHTPOJISA

Tekyluii KOHTPOJIb YCIEBAEMOCTH IIO3BOJIIET OLEHHUTh YPOBEHb C(HOPMHUPOBAHHOCTH 3JICMEHTOB KOMIICTCHIIMH
(3HaHWHA, yMEHWH W TPHOOPETCHHBIX HABBHIKOB), KOMIICTEHITUH C MOCIEAYIOMUM OOBEIUNHEHHEM OICHOK H
MpoBOAUTCS B (OpMe: YCTHOTO ONpoca Ha JIGKIHMOHHBIX W CEMHHAPCKUX 3aHATHSX  ((PpOHTAIBHBIH,
WHINBUTyaJIbHBIN, KOMIUICKCHBIN), MACHMEHHON MPOBEPKH (TECTOBBIE 3aJaHWs, KOHTPOJh 3HAHUHU 110 pa3iemy,
CUTYaIIMOHHBIX 3a/IaHU{ U T.I1.), OLICHKH aKTHUBHOCTH PAaOOTHI 00ydJaromierocss Ha 3aHATUW, BKITFOYAs 3aIaHUS JUIS
CaMOCTOATEILHON PA0OTEI.

Hpomeofcymouuaﬂ ammecmauus

PesynpraTel TEKymIero KOHTPOJS W TPOMEKYTOYHOW aTTecTaluu (OPMHUPYIOT PEHTHHTOBYIO OIIEHKY paboThI
cryneHTa. Pacnipenenenne 6auioB npu GOpMUPOBAHHN PEHTHHTOBOW OIIEHKH PaOOTHI CTYJICHTA OCYIIECTBISIETCS B
COOTBETCTBHH C JICHCTBYIOIIMM JIOKQJIBHBIM HOPMAaTWBHBIM akToM. [lo mmcuumumue "OpraHu3anvs JTUYHOTO
TpyZJa roCyIapCTBEHHBIX U MYHUITUIAIBHBIX CIYXaIuX'" BUIOM IMPOMEXYTOYHOU aTTECTAI[MH SIBISIETCS  3a4eT

PA3JEJI 2. COAEP KAHUE JUCHUIIJIMHBI

2.1. TPYTOEMKOCTb OCBOEHU JTUCIHUIIJIMHBI

Obmas Tpymo€MKOCTh INUCHMILIMHBI "OpraHuzaius JHYHOTO TpPyAa TOCYNApPCTBEHHBIX W MYHHITUTAITBHBIX
CITy’Kanux" COCTaBIsIeT 2 3a4ETHRIC EMHUIIBI, 72 4acoB.

KonmuvecTBO 4YacoB, BBIACISIEMBIX HAa KOHTAKTHYIO PabOTy C MpernojgaBaTeieM M CaMOCTOSATENBHYIO padoTy
00YyYaroLIErocsl, ONpeaesiercs: Y4eOHbIM IIaHOM.

2.2. COAEPKAHHUE PA3JIEJIOB TUCHUITJIMHbI

HaumenoBaHue pa3nesioB u TeM /Buj 3ausatus/ | Cemectp /| YacoB | Komneren- | Jluteparypa | Mute | IIpumeuanue
Kype 197071 PAaKT.

Paspea 1. OCHOBBI OP'AHU3ALIMU

JHUYHOI'O TPYJA T'OCYJAPCTBEHHBIX "

MYHHUIUITAJIBHBIX CJOYXKALIUX

Tema 1.1. ITonsiTue u 0COOEHHOCTH 6 2 |YKOC-6.3| JO1.1J11.2, 0

OpraHu3alliy JUYHOTO TPyAa JI2.1J13. 1

rOCyJapCTBEHHBIX U MYHHUIIMIIAJIBbHBIX J13.1,J13.2,

ClIy’Kalux /Jex/ JI3.3,91 22

Tema 1.1. [TousiTHE U OCOOEHHOCTHU 6 2 YK OC-6.3| JI1.1J11.2, 0

OpraHu3allvy JUYHOIO TPYAd JI2.1J13. 1

rOCYJapCTBEHHBIX U MYHHUIIMIIAJIbHBIX J13.1,J13.2,

ciyxamux /Cem 3as/ J13.3.91 32




Tema 1.1. IlousaTHe U 0OCOOCHHOCTH YK OC-6.3| J1.1J11.2,

OpraHu3alMy JUYHOTO TPYAA ITOCYIapCTBEHHBIX JI2.1J13. 1

U MyHULIMNAIBHBIX ciryxkamux /Cp/ J3.1,J13.2,
JI3.3,91 32

Tema 1.2. [lepcoHabHBI MEHEIKMEHT KaK YK OC-6.3] JI1.1JI1.2,

cucTeMa JJMYHON OpraHu3aluu JI2.1J13. 1

TpYyZa TOCYIapCTBEHHBIX U MyHUIIUIAIBHBIX J3.1,J13.2,

CITyKaImx JI3.3,91 32

/J1ex/

Tema 1.2. [lepcoHabHBI MEHEIKMEHT KaK YK OC-6.3] JI1.1JI1.2,

cucTeMa JIMYHON OpraHu3aluu JI2.1J13. 1

TpYy/ia TOCYIapCTBEHHBIX U MYHUITUIATIBHBIX J3.1,J13.2,

CITyKalmx J13.3,91 32

/Cem 3an/

Tema 1.2. [lepcoHanbHBIII MEHEPKMEHT KaK YK OC-6.3| JI1.1JI1.2,

cucTeMa JIMYHON OpTraHu3alluu JI2.1J13. 1

TpYy/ia TOCYIapCTBEHHBIX U MyHUITUIATIBHBIX J3.1,J13.2,

CITyKaImx J13.3,91 32

/Cp/

Pazpen 2. TEXHOJIOI'MHU OPTAHU3AIIMA

JUYHOI'O TPYJA TOCYJAAPCTBEHHBIX "

MYHHUIUITAJIBHBIX CJOYXALINUX

Tema 2.1. llenenonaranue u mIaHAPOBAaHUE B YK OC-6.3|JI1.1J12.1J13.

OpraHU3alluy JIMYHOI'O TPY/a FOCYAapCTBEHHBIX 1

Y MYHHUIUIANBHBIX clyKammx /JIex/ D1 22

Tema 2.1. llenenonaranue U MIaHAPOBAHUE B YK OC-6.3|JI1.1J12.1J13.

OpraHu3alluy JIMYHOI'O TPY/a FOCYAapCTBEHHBIX 1

Y MyHHITUTIANBHBIX ciykanmx /Cewm 3an/ D1 92

Tema 2.1. llenenonaranue v IaHAPOBAHUC B YK OC-6.3|JI1.1J12.1J13.

OpraHU3alMy JMYHOIO TPYyJa FOCYAapCTBEHHBIX 1

Y MyHUITUTIATBHBIX ciyx)ammx /Cp/ D1 92

Tema 2.2. YrpaBieHue BpeMeHeM. YK OC-6.3|JI1.1J12.1JI3.

CaMOKOHTPOJIb M CaMOOPTaHU3ALHS 1

FOCYAApCTBEHHBIX U MyHULUITATIBHBIX 21032

cyxammx /Jlex/

Tema 2.2. YrpaBieHue BpeMeHEM. YK OC-6.3|JI1.1J12.1J13.

CaMOKOHTPOJIb M CaMOOPTaHU3ALIHS 1

TOCYIaPCTBEHHBIX U MYHHUIIHITAIBHBIX 2102

ciyxanmx /Cem 3an/

Tema 2.2. YrpaBieHue BpeMeHEM. YK OC-6.3|JI1.1J12.1J13.

CaMOKOHTPOJIb M CaMOOPTaHU3ALIHS 1

FOCYAApCTBEHHBIX U MYHULUIIATIbHBIX 2102

cyxamux /Cp/

Tema 2.1. llenenonaranue u IaHUPOBAHNE B YK OC-6.3

OpraHu3alliy JIMYHOTO TPYAa roCydapCTBEHHBIX
Y MYHUIIUNIATBHBIX CITY>KaIUX
Tema 2.2. YpaBjeHHE BpEMEHEM.




CaMOKOHTPOJTb U CAMOOPTaHU3AIHSI
TOCYAapCTBEHHBIX U MYHHIIUIATBHBIX
ciyxanwmx /Konc/

Pasnen 3. ICUXO®U3UOJIOTUS TPYJA U
OPTAHU3ALIUSI PABOYEIO MECTA
TOCYJIAPCTBEHHBIX U MYHULIMIIAJTbHBIX
CJIYKAIIMUX

Tema 3.1. [Icuxonorus u GpU3HOIOTUS YK OC-6.3| JI1.1JI11.2,
OpTaHM3alIMY JIMYHOTO TPYJia roCcyAapCTBEHHBIX JI2.1J13. 1
Y MYHHUITUTIATBHBIX ciykanmx /JIex/ J13.1,J13.2,
JI3.3,91 32
Tema 3.1. Ilcuxomnorus u pusnoIorus YK OC-6.3| JI1.1J11.2,
OpTaHM3aIIMY JIMYHOTO TPYJa rOCyAapCTBEHHBIX JI2.1J13. 1
Y MYHHUITUNAIBHBIX ciyxkanmx /Cewm 3an/ J3.1,J13.2,
J13.3,91 32
Tema 3.1. Ilcuxomnorust u HU3HOIOTUS YK OC-6.3| JI1.1J11.2,
OpTaHM3AINHY JIMYHOTO TPYJa rOCyAapCTBEHHBIX JI2.1J13. 1
Y MYHHUIUOAIBHBIX chyxammx /Cp/ J13.1,J13.2,
J13.3,91 32
Tema 3.2. Opranuzanus padodero YK OC-6.3| J1.1J11.2,

MIPOCTPAHCTBA ¥ WHAMBHIyaTbHBIX JI2.1J13. 1

pabouux MeCT TOCYAapCTBEHHBIX U JI13.1,J713.2,
MYHUITUITATBHBIX CITYKAIIHX J13.3,91 22
/Jlex/

Tema 3.2. Opranusanus padouero 6 2 |YKOC-6.3| JI1.1J11.2, 0
NPOCTPAHCTBA M MHIMBH Iy IbHbBIX JI2.1J13. 1
pabouux MeCT TOCYAapCTBEHHBIX H JI3.1,J13.2,
MYHUITUIIAIBHBIX CITYKAIIHX J13.3,91 22
/Cem 3an/

Tema 3.2. Opranuzanus pabodero 6 4 |YKOC-6.3| JI1.1J11.2, 0
NPOCTPAHCTBA M MHIMBHyaJIbHBIX JI2.1J13. 1
pabodnx MeCT TOCyIapCTBEHHBIX U JI3.1,J13.2,
MYHUITUTAIBHBIX CITYKAIIHX J13.3,91 22

/Cp/

PA3JIEJI 3. OBPA3OBATEJIBHBIE TEXHOJIOI'MHU

B mponecce ocBoeHust aucHUIUIMHBL «OpraHu3anus JIMYHOTO TPyAa TOCYOAPCTBEHHBIX M MYHHLMIAJIbHBIX
CITy’KaIliX» UCTIONB3YIOTCA CIIEAYIONe 00pa3oBaTenbHble TexHomoruu: nekuu (JI), cemurapckue 3aastus (C3),
caMmocrosTenpHas padora ctyneHToB (CP) 1o BEIIONHEHHUIO pa3iIu4HbIX BUJOB 3aJaHUMH.

JleximoHHBI MaTepwan TpeAcTaBieH B Buae mpeseHTanmn B (opmare «Power Point»y. Jlns mHarmsimHOCTH
UCTOJIB3YIOTCS MaTepuanbl Pa3iMYHBIX HAYYHBIX M TEXHUYECKHUX OKCIEPUMEHTOB, CHPAaBOYHBIX MATEPHAJIOB,
Hay4HBIX cTaTed T.11. B xozxe nekuuu npegycmMoTpena obpaTHasi CBSI3b CO CTYACHTAMHU, aKTUBU3UPYIOLINE BOIIPOCHI.
[Ipy mnpoBemeHMM JEKUMH HCHONB3YeTCS MPOOJEMHO-OPUEHTHPOBAHHBIN MEKAMCLIUIUIMHAPHBIA  TOAXOM,
MPEATIONATalOIMIA TBOPUECKHE BOIIPOCH! M CO3AaHUE TUCKYCCHOHHBIX cUTyauui. [Ipn n3nokxeHnu TeopeTuuecKoro
MaTepuaja HCIOJB3YIOTCS TaKHe METOIbl, KaK: MOHOJIOTMYECKUH, TOKa3aTeNbHbIM, AWaJOTMYecKUH,
IBPUCTHYECKUN, HCCIENOBATEIBCKUI, MPOOJIEMHOE H3JIOKEHHE, a TAKXKE CIEAYIOIIHME MPUHLUIbBI JUIAKTUKA
BBICIIIEH LIKOJIBI, TAKME KaK: TIOCIEI0BATENbHOCTh M CHCTEMaTHYHOCTh 00yUEeHHUs, JOCTYITHOCTh O0yUEeHUs1, TPUHIIMIT
HAy4YHOCTH, NPUHIMIIBI B3aHMMOCBS3M TEOPHMM M MPAKTHKH HAMMAOHOCTH W JIp. B KoHIE KakIoH JeKuuu
MPEAYCMOTPEHO BpeMsI U1l OTBETOB Ha MPOOJIEMHBIE BOIIPOC.

CamocrosiTennbHasgs  pabora npenHa3HaueHa Ui BHEAYAMTOPHOM  pabOTBl  CTYNEHTOB, CBSI3aHHOM C
KOHCIIEKTHPOBAaHWEM HMCTOYHHMKOB, Yy4eOHOro MaTepuaia, H3Y4YeHHEM JONOJIHUTENBHOH JHTepaTypbl IO
JMCLUIUIMHE, TOATOTOBKOM K TEKYLIEMY M CEMECTPOBOMY KOHTPOINIO, a TAKXKE BBINOJHEHUEM HWHINBHIYaIbHOTO
3aganus B popme pedepara, scce, Ipe3eHTALUH, IMITUPUIECKOT0 UCCIEJOBAHUSI.




PA3JIEJ 4. YHEBHO-METOANYECKOE U MATEPUAJIBHO-TEXHUYECKOE

OBECIIEYEHME JIUCHUIIJINHBI

4.1. Pexomenayemasi JuTepatrypa

1. OcHOBHAas IUTEpaTypa

ABTOpBHI,

3armnaBue

H3maTenbCcTBO, TOM

J1.1

T. A. KonecunkoBa

Opranu3zaius JUYHOT0 TPy/Aa FoCyIapCTBEHHBIX U
MYHULUTIAJIBHBIX CIIY)KAIINUX: KOHCIICKT J'ICKHI/II\/'I JJIsL
oOyuarommxcs 4 Kypca 00pa30BaTeIbHON MPOrpaMMbl
MarucTparypsl HarpaBieHus noarorosku 38.03.04
T'ocynapcTBEHHOE M1 MYHUIIMIIAJIBHOE YIIPABJICHUE
(mpodunb «PernonanbpHOE yIpaBieHUE H MECTHOE
caMmoyIpaBJieHHe») OuHOM / 3a04HON (hopM 00yUeHus
(142 ¢.)

Honernk : 'OY BIIO
«JOHAYUI'C», 2024

J1.2

I1. }O. BanoB

T'ocymapcTBeHHast 1 MyHHITHUITATBHAS CITY»KO0a.
OpFaHI/ISaHI/IH Tpyda MYHUIUTNAJIBHBIX CIIYKalluX .
yuebHo-MeToauueckoe mocodue (89 c.)

Hwxnuit Hosropox : HHI'Y
um. H. U. JIobaueBckoro,
2021

2. JlonoJHUTEJbHAS JUTEP

aTypa

ABTOpBHI,

3armaBue

H3maTenbCcTBO, TOM

J2.1

H. B. Anexcannposa

[enxoduzuonorust mpodhecCHOHATEHOMN JESITENLHOCTH :
yaeOHOe ITOcoOHe TS CTYICHTOB HATIPABJICHHS TTOJTOTOBKH
BBICIIIETO 00pa30BaHMs — OakaaBpraTa «Y IpaBICHIC
miepconasiom» (164 ¢.)

Owmck: Uza-so OMI'A, 2020

J2.2

Kammunu C. U.

Taiim-meHeKMEHT: [IpakTUKYM 110 yIIpaBIECHUIO
BpeMeHeM (371c¢.)

CIIO.: Peus, 2021

3. Metoauyeckue pa3padboTKu

ABTODBHI,

3armaBue

H3nmaTenbcTBO, TON

J3.1

T. A. KonecuukoBa

OpraHu3zaiys JMYHOTO TPYJIa TOCYNaPCTBEHHBIX U
MYHHUITUTIATBHBIX CIYKAIHX: METOJANIECKUE

PEKOMEH JAIIMY K MIPOBEICHUIO CEMHHAPCKUX 3aHSATHH
It oOydatroruxcs 4 Kypca o0pa3oBaTeIbHOMN
MpOrpaMMbl OakaliaBpruaTa HAPaBICHUS TTOATOTOBKU
38.03.04 «I'ocymapcTBEHHOE 1 MyHHIIMIIAJIFHOE
yrpasienue» (mpopuib «PernoHansHOE yIIpaBIeHUE U
MECTHOE CaMOyITpaBJIEHUE») OYHOM / 3a04HOH HopM
oboyuenus (35 c.)

'OV BIIO "IOHAYUI'C",
2024

JI3.2

T. A. KonecankoBa

OpraHu3amyst JMIHOTO TPY/Ja TOCYIapPCTBEHHBIX H
MYHHIUTAJIBHBIX CITYXKAIIAX: METOANIECKHE
PEKOMEHIAINH K 110 OPTaHM3aIMi CAMOCTOSTEIbH 0N
paboTsl o0yuarormmxcs 4 Kypca o0pa3oBaTeIbHOMI
IporpaMMbl OakanaBpraTa HalpaBIeHHs MOATOTOBKH
38.03.04 «I'ocymapCTBEHHOE U MyHUIUIIATBHOE
yrpasieHue» (mpoduib «PernonanabpHoOe yrpaBieHUe U
MECTHOE CaMOYITpaBJIEHUE») OYHOM / 3a04HOHN hopM
oOyuenus (24 c.)

IOy BIIO "IOHAYUI'C",
2024

JI3.3

T. A. KonecankoBa

OpraHu3amys JMIHOTO TPYy/a TOCYIapPCTBEHHBIX U
MYHHIUTIAJIBHBIX CITYKaIIMX: UHIMBUIyaTbHOE 33 JaHUC
s o0ydarommxcs 4 Kypca 00pa3oBaTenbHON
IporpamMMbl OakanaBpuaTa HarpaBiIeHHs OATOTOBKH
38.03.04 «I"'ocymapCTBEHHOE U MyHHUIIUIIATBHOE
yrpasiieaue» (npopuib «PernonanabHOE yripaBieHUe U
MECTHOE€ CaMOYIpaBJICHUE») OUHOH / 3a04HON (HopM
obyuenus (12 c.)

oy BIIO "IOHAYHUI'C",
2024




4.2. IlepedyeHn pecypcoB
HHGOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOH ceTH "MHTepHET"

Bubnuorpaduueckast 6a3a JaHHBIX HAYYHBIX MyOTUKAIHHA .

31 POCCHICKHX YHEHBIX https://elibrary.ru/
Hayunasg snextponnas oubimmnoreka KubepJlennnka .

32 i P P https://cyberleninka.ru/

4.3. [lepeyeHb NPOrpaMMHOro odecrevyeHust

JIuneH3MOHHOE W CBOOOAHO paclpoCcTpaHseMoe MpOorpaMMHOE oOecriedeHHne, B TOM YHCIIE OTEYECTBEHHOTO
MPOU3BOJICTBA!

KommbroTepHasi TeXHHKa C BO3MOXKHOCTBIO TOAKIIOYEHHSI K ceTu «MHTepHEeT» M obecreueHneM [OCTyIa B
3JIEKTPOHHYI HMH(OPMAIMOHHO-00pa3zoBaTenbHy0 cpeny (QMOC T'OY BIIO JOHAVYUI'C) u 3nekTpoHHO-
oubmuoreunyto cucreMy (ObC JIAHD), a Taxke BOZMOXHOCTBHIO WHAMBUIYaJLHOTO HEOTPAHHMUYEHHOTO JIOCTYIA
obyuatoruxcst B ObC 1 OUOC nocpencrsom Wi-Fi ¢ mepcoHanbHbIXx MOOUIBHEIX yerpoiicTB. CepBep: AMD FX
8320/32Gb(4x8Gb)/4Tb(2x2Tb). Ha cepBepe ycTaHOBICHa CBOOOIHO pacHpocTpaHsieMas OlepalroHHasi CHCTEMa
DEBIAN 10. MS Windows 8.1 (JIuiieH3uoHHast BEPCHUS OTEPAIMOHHON CHCTEMBI TIOATBEPK/IeHA CepTH(hHUKATAMM
nojyinHHOCTH cucteMbl Windows Ha kopmyce [1K), MS Windows XP (JIuneH3nOHHas BepcHsl ONepanmoOHHON
CHCTEMBI TMOJTBEpPKJIeHa cepTu(UKaTaMu MOoAIMHHOCTH cucteMbl Windows nHa kxopmyce [1IK ), MS Windows 7
(JTnen3noHHas BepcHsl ONEepallMOHHON CUCTEMBI TIOATBEPK/IeHA cepTU(UKATAMH MTOUTMHHOCTH crcTeMbl Windows
Ha kopnyce [1K ), MS Office 2007 Russian OLP NL AE (nmuensuu Microsoft Ne42638778, Ne 44250460), MS
Office 2010 Russian (uuensun Microsoft Noe 47556582, Ne 49048130), MS Office 2013 Russian (JumeH3uu
Microsoft Ne 61536955, Ne 62509303, Ne 61787009, Ne 63397364), Grub loader for ALT Linux (uren3us GNU
LGPL v3), Mozilla Firefox (mumensuss MPL2.0), Moodle (Modular Object-Oriented Dynamic Learning
Environment, nunensust GNU GPL), IncScape (muniensust GPL 3.0+), PhotoScape (iunensus GNU GPL), 1C ERP
VII, 1C 3VII (6ecruiaTHble 0OMavHbIe pelieHus Ui 00pa3oBaTelbHbIX yupexaenuii ot 1Cfresh.com), OnlyOffice
10.0.1 (SaaS, GNU Affero General Public License3).

4.4. llpodeccnonanbHbie 6a3b1 JTAHHBIX 1 HHPOPMAIHOHHBIE CIPABOYHBIE CHCTEMBI

IMpodeccronanpHbie 6a3bl JAHHBIX U HH()OPMAIIMOHHO-CITPABOYHBIC CHCTEMBI:

OnekTpoHHbIi Katanor u3ganuii 'OY BITIO "ITOHAYUI'C" - http://unilib.dsum.internal/

Hayunas snmexrponnas 6udamoreka «KUBEPJIEHMHKA - https://cyberleninka.ru/

JloHelkas pecryOIMKaHCKas yHUBepcanbHas HayaHas ouomroreka uMm. H. K. Kpymckoii - http://www.lib-dpr.ru/
DnekrpoHHO-6HbONMMoTeYHas cucrema "Jlanp" - https://e.lanbook.com/

Hayunast snexkrponnas 6ubmoreka eLIBRARY.RU -http://elibrary.ru/

Hayunast snekrponnas 6ubmmoreka «KubdepJlennnkay - https://cyberleninka.ru/

4.5. MaTepuajibHO-TeXHHYECKOe o0ecnedeHne T CIHIIIHHBI

VYyeOHast ayauTopus AJsl IPOBEAEHUS 3aHSATUN JIEKIIMOHHOIO U CEMHUHAPCKOI'O THIA, IPYIIIOBBIX KOHCYJIbTALUH,
TEKYIIEr0 KOHTPOJISI M TPOMEXKYTOYHOW arrectammu: ayauropus No 412 ydeOHbI kopmyc Ne 6. — KOMIDIEKT
MYyJBTUMENUHHOTO 000pYIOBaHUS: HOYTOYK, MYJIBTUMEIMHHBIN MPOEKTOp, dKpaH, TeineBu3op, wifi- poyrep; -
crenramn3upoBaHHas MeOenb: padodee MeCcTO IpenoaaBaTens, pabodne mecta odydaronuxcs (60), cTanrmoHapHas
JOCKa, BBIKaTHAs, JOCKa, JeMOHCTpanuoHHble rmmakatel, Windows 8.1 Professional x86/64 (axamemudeckas
monmucka DreamSpark Premium), LibreOffice 4.3.2.2 (unensust GNU LGPL v3+ u MPL2.0). Ilomemenus s
CaMOCTOATENBHON pPabOTHI C BO3MOXKHOCTBIO TOAKIIOUEeHUs K ceTd "MHTepHer" m obecmedeHueM noctymna B
3NEKTPOHHYIO HH(OPMALMOHHO-00pa30BaTENIbHYIO CPEy OpraHU3aluy: YUTAIbHBIE 3aJIbl, y4eOHbIe Kopmyca 1, 6.
Anpec: 1. Joneuk, yn. Yemtockunies 163a, r. Jloneuk, yia. Aprema 94. KoMmnbroTepHas TEXHUKA C BO3MOKHOCTBIO
nofKiIodYeHus Kk cetu «MHTepHeT» 1 obecriedeHneM 10CTyna B 3JIEKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTeNbHYIO
cpeny (QUOC I'OY BIIO JOHAYUI'C) u snekrporHo-6mbnmmnorednyio cucremy (OBbC IPRbooks), a Taxke
BO3MOYKHOCTBIO HHIMBHU/IYaIbHOIO HEOrpaHMYEHHOro AocTyma odyvatoruxcs B 9bC u DUOC nmocpencrBom Wi-Fi
C MEPCOHAIBHBIX MOOMIIBHBIX YCTPOMICTB.




PA3JIEJI 5. POHJI OHEHOYHbIX CPEJICTB

5.1. KoHTpoJIbHBbIE BONPOCHI U 3a1aHUs

1. HazoBuTe npu3HaKy, XapaKTepU3yIOIKUe IesITeNbHOCTh TOCYIAPCTBEHHOT0 U MyHHIIMTIAILHOTO CITY>KaLIero.
2. K kakoli kaTeropuu mepcoHaga OTHOCATCS TOCYJapCTBEHHbIE M MyHUIUNAIBHEIE CITyXatue?

3. Kakue xapakTeprCTHKH MPHUCYLIH TPYLY TOCYJapCTBEHHBIX H MyHUIIMIIAIBHBIX CITY>KAIINUX?

4. IlepeuncnuTe OCHOBHBIE 3IEMEHTHI OPTaHU3AlUU TPY/a.

5. Ha3zoBuTe npu3Haku, OTIMYAIONINE OPTaHU3ALUIO TPy B CHCTEME TOCYAapCTBEHHON M MyHHIIMTIAIBHOMN CITyKOBI
OT OpTaHU3alHUU TPYyia BOOOIIIE.

6. Kakue oTauuus IMEIOT yIpaBlieHYECKHE POLIECCHl B 00JIaCTH OpraHu3alliy TpyJla B CUCTEME
rOCyJIapCTBEHHOW W MYHUITUNIAILHON CITY)KOBI?

7. Kakue 3aiauu peniaer opraHu3anys TpyAa rocyIapcTBEHHBIX U MyHUIIUITATIBHBIX CIYKAIMX KaK QYHKIHS
ynpaBiIeHUs?

8. HazoBuTe Hanboee 3HAYMMEBIE JIEMEHTHI CHCTEMBI OPTaHU3aIlUH TPY/Ia TOCYIAPCTBEHHBIX M MYHUIUNATBHBIX
CITy’KaIHX.

9. Inst 9ero rocyiapCcTBEHHOMY/MYHHIIUTIAIEHOMY CITy’KalleMy HE00XO0IMMO MPUMEHSTh METOBI IIEPCOHATIBHOTO
MeHeKMenTa?

10. Ha3oBuTe OCHOBHBIE (DYHKIIUU CAMOMEHEDKMEHTA.

11. Ucnonb3yere a1 Bol mpruemsl 1ienenonaranus B CBOEH JeSTETbHOCTH?

12. Kakas U3 npeuio’)keHHBIX TEXHOJIOTHH [IJJaHUPOBaHUs Kakercss Bam Haubomnee mpruemiieMoi ?

13. Kakne koMrereHInn HeoOXoauMBbl JINYHO BaM kak OyynieMy rocyjapcTBeHHOMY/MYHUITUTIATBHOMY
ciyxariemy?

14. Yto o3HAYAET BHIPAKEHUE «MBICIIUTD MM ?

15. IlepeuncnuTe U pacKpONTE OCHOBHBIE MTPHHIIUIBI TOCTAHOBKH IIEJIEH.

16. Bunbl )KU3HEHHBIX IIETICH U KPUTEPUHU UX TOCTIDKEHUS. MOKeTe JIi BBl Ha3BaTh 1-3 caMble BayKHBIE IIETH,
aKTyaJIbHBIE /ISl BaC B HACTOSAIIEE BpeMs?

17. CyThb aHanm3a «I1ejib — CPEICTBOY.

18. Ilouemy Ba>KHO J1eNIerupoBaTh MoMHOMOuHA? Kakue moirHoOMOours MOKHO U HY>KHO JIeTIernpoBaTh?

19. Kak nipaBuIbHO IpUMEHSTH mpasuiio 80/207?

20. Kakue BUIBI IIIaHUPOBAHUSI IIOMOTAeT OCBOUTEL cUcTeMa benmkamuiaa OpankiuHa?

21. Kak BbI cocTaBuTe TIIaH HA JIEHB, UCTIOIB3YS METO AJIBITHI?

22. Kak ciemyer paccTaBiIsATh IPHOPHUTETHI COTTIACHO IPWHIIHITY Dif3eHxayapa? Y aensere i Bl mocTaTodHO
BHHMMaHUS JenaM kateropuu B?

23. B 4eM 3aKimrovacTcs 3ajada HHBEHTAPH3AI[UH BPEMCHH?

24. HazoBuTe METOIBI MHBEHTAPHU3AITMN BpeMeHH. KakoBo nx Ha3HaueHue?

25. [lepeuncnute 3TAIBI U [IIATH HHBEHTAPHU3AIIHA BPEMEHH.

26. Kakue Bompocs! Brl 3amamute ceGe s MOBBIIEHUS d(PPEKTUBHOCTH CAaMOKOHTPOIIS?

27. Kak cooTHOCATCS MOHATHS «Maast d3PPEKTUBHOCTEY U «BeNUKas Y (HEKTHBHOCTHY ?

28. Kakue crmocoOsI OBBIIEHUS THIHON 3((EeKTUBHOCTH NP BHITOTHEHUH PYTUHHBIX orepaliiii Bel 3HaeTe?
29. Kakue u3 «IIpHHIAIIOB MPUBJIEKATENEHOCTHY, chopmynrpoBaHHbIX Tomacom Jleornapaom, kak Ber cuntaere,
nomoryt Bam ctaTth nunepom?

30. Kakue u3 pekomengauuii Anena Jleiikena Bol yxke ucnosnp3yere B OpraHu3aldy JUYHOTO Tpyaa?

31. Kak «BpIurpaTh OUTBY» C COOCTBEHHON BOJIOKHUTOM ?

32. Kak meHsiercst paboToCIocOOHOCTH UenoBeka? KakoBbI MPUYMHBI CHIDKEHUS padoTocrmocobHOoCTH?

33. Kak coxpaHUTh BBICOKYIO PabOTOCTIOCOOHOCTE M 30POBBE TOCYAaPCTBEHHOMY/MYHHUIIUITAIEHOMY CIyKaIemMy?
34. Kak Bel nonumMaere ycnex? OT 4ero 3aBUCUT AOCTHXKEHUE ycnexa?

35. Kakue npaBuiia JOCTHKEHUS yCIexa sIBJSIOTCS prueMieMbiMu i Bac?

36. 5. Kakyro kM3HEHHYIO NO3UIIMIO Ha TeKylleM 3Tane 3aHumaere Bri? Kakue ctpaxu u comuenus Bam npucymm?
Ywmeere mu Bel  ux npeononeBars?

37. Kakue TpeOoBaHUS MPENbABISAIOTCS K pabo4eMy MECTy TOCYAapCTBEHHOTO/MYHHUITUTIAIBHOTO CITYKAIEro?
38. Kakum momxeH ObITh KAOMHET PYKOBOIUTENS ?

39. Kak pa3memniatoTcst mpenaMeTsl U CpeIcTBa TPyAa Ha MICHbMEHHOM cToe?

40. [Ins1 yero Hy»KHbI 3HaHUS SPrOHOMUKH ?

41. Kakoe monoxeHue CnuHbI IPaBUIIbHOE IPU PaboTe 32 KOMITBIOTEPOM?




5.2. Tembl NHCbMEHHBIX PadoT

Tembl TOKIIANOB:

1. CoBpeMeHHast KapoBasi MOJIUTUKA MECTHBIX OPTaHOB BIACTH: POOJIEMBI M IPUOPUTETHI.

2. 'ocynapcTBeHHas 1 MyHUIMIIATIbHAS CIYk0a KaK 0coObIi BUJ MPOecCHOHATEHON AeSITENbHOCTH.

3. D¢ dexTruBHBIE TOCYAAPCTBEHHBIE 1 MyHULIUTIATBHBIC MEHEIKEPhI: KTO OHU U KaK JIOCTHIJIN YCIIeXa.

4. OTBETCTBEHHOCTH roCyaapCTBCHHBIX U MYHUIIMIIAJIBHBIX CIYXAIIUX U MEXaHU3MBI €€ pcaindalilii B IPAKTUKE
JeATEIbHOCTH OPTaHOB BIIACTH.

5. HpaBCTBeHHO'C‘)TI/I‘ICCKI/IC HOPMBI U KOACKCHI MOBCACHWA MYHUIUIIAJIBHBIX U TOCYJAPCTBCHHBIX CIIYXKaIllHUX.

6. IlpodeccnoHann3M TOCYAapCTBEHHBIX M MYHUIMMAIBHBIX YHHOBHUKOB: XapaKTEPUCTHKA, KPUTEPUH U
MPOOIIEMBI.

7. XapaKTepucThKa MNpOPECCHOHANBHOIO TMOPTPETa COBPEMEHHOTO TOCYNApCTBEHHOTO M MYHHIUIAIBHOTO
CITyKAIllero: Jy4YIIre YepThl U IPOTUBOPEUHBOCTb.

8. HeHHOCTHbIe OpUC€HTAlV MYHUIUTIAJIbHBIX YMHOBHHUKOB.

9. Tlcuxonoro-negarorunyeckue (akTopbl MOBBIMICHUST 3(PHEKTUBHOCTH JEATENbHOCTH TOCYAapCTBEHHBIX U
MYHUIIMTIAJIBHBIX CIIY’KallnX.

10. TIpodeccronanbHas 3THKA FOCYAaPCTBEHHOTO U MYHUIIMIIAIBHOTO CITYKAIIEro.

11. OcHOBHBIEC HaMpPaBIEHNUS U MPUHIIUITBI HAYYHOM OpraHu3aliy TPyAa.

12. Opranunzainus pabo4ux MECT U Co3JIaHUe OJIaronpHATHBIX YCIOBHH TPy/ia TOCYJapCTBEHHBIX U MYHHIIUIAIHHBIX
CITyXKAallUX.

13. [InanupoBka pabodyero MecTa: BUABI, CIOCOObI

14. Kakue BUABI IITAHHPOBOK Pab0YNX MECT YUUTHIBAIOT MPH MPOEKTUPOBAHUN?

15. OcHamenre 1 060pyAOBaHNE pabOvYero MecTa TOCyJapCTBEHHBIX U MyHHUIIMIIAJIBHBIX CITY)KaIIUX.

16. Kimaccngukanys ycinoBuii Tpy/ia TOCYAapCTBEHHOTO ¥ MyHHUIIMITAJIFHOTO CITY>KaIIero.

17. PaGoToCcrmocOOHOCTh TPYASILErocs: HOHSITHE U XapaKTEPUCTHKA.

18. ®daxTophl, BIAUSIONIME HA PAOOTOCIIOCOOHOCTh TOCYIAPCTBEHHOTO W MYHHUIIMTIAILHOTO CITYKAIIero.

19. Meroas! u3ydeHus 3aTpat pabodero BpeMeHH .

20. Camodororpadus padbodero mHsl.

21. MeTombI HETTOCPEACTBEHHBIX 3aMEPOB BPEMEHH.

22. Monens cBs3u GYHKITHI CaMOMEHEKMEHTA.

23. TexHmka caMOMEHEIKMEHTA.

24. TIpobnema nedunura BpeMeHU Ha pabodeM MecCTe.

25. BrlsBiIeHHE NOTEPh U IPUYKH pabouero BpeMeHH roCyAapCTBEHHOIO U MyHUIIMIIATIBHOIO CITYXKAaILEro.

26. CocraBieHue pacnopsiika JHsS U OpraHu3anus TPyA0BOIo IIpolecca B LENsIX A0CTH)KEHNS IIOCTaBICHHBIX 3a1ad.
27. OCHOBHEIE ITpaBUJIa AEIETHPOBAHNE TIOTHOMOYHH.

28. Kakoe cMBICIIOBOE 3HAUEHUE HMEET ITOHATHE TIEPCOHATLHBIA MEHEIKMEHT?

29. Ot 4yero 3aBUCHT ycCIieX PYKOBOAUTEINS?

30. KakoBa cymHOCTh TIpoIiecca yrpaBieH!s IepCOHATBHBIM Pa3BUTHEM ?

31. YrpaBrnenne KaKuMH pecypcaMi BKJIIOYAET IIEPCOHAIBHOE Pa3BUTHE?

5.3. @oH/ OLIEHOYHBIX CPEICTB

@DOHJI OLIEHOYHBIX CPEACTB AMCUUILIMHBI "OpraHu3anusi JUYHOIO TPYyAa TOCYJapCTBEHHBIX M MYHHLMIAIbHBIX
ciyxanmx" pa3paboTaH B COOTBETCTBUU C JIOKAIBHBIM HOpMaTHBHBIM akToM PI'BOY BO "JJOHAYUI'C".

@DOHJI OLIEHOYHBIX CPEACTB AMCUUILIMHBI "OpraHuzanus JUYHOIO TPYyAa TFOCYJapCTBEHHBIX M MYHHLHMIAIbHBIX
ciyxanpx" B IOJHOM 00BeMe MPEICTaBIeH B BUE MPHIIIoKeHus K nanHomy PII/I.

5.4. IlepeyeHb BUIOB OLIEHOUYHBIX CPECTB

CobecenoBanue
Jokmanpr

Tectrr

CutyanoHHbIE 3a/1aHUS




PA3JIEJ 6. CPEACTBA AJJAIITAIIMU ITPEIIOJABAHUSA JTUCHUIIVIMHBI K
HOTPEBHOCTAM JIMI] C OTPAHUYEHHBIMHU BO3MOXHOCTAMMU 310POBbS

B ciydae HeoOXomumocTH, O0yYaroUIMMCS M3 YWCIA JIAI C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH 3I0pOBbS (110
3agBJICHUIO OOYYaIOMIErocs) MOTYT MpeAyaraThCs OJHHM M3 CICAYIOMIMX BapHaHTOB BOCHPHUATHA MH(OpMAaLUU C
YYETOM WX WHAWBUAYAIBHBIX ICUXOPU3NIECKIX OCOOCHHOCTEMH:

1) c mpuMeHEeHUEeM DIIEKTPOHHOT'O O0YYEHUS ¥ TUCTAaHIIMOHHBIX TEXHOIOTHH.

2) c IpEMEHEHUEM CIICIIMATILHOTO 000pYA0BaHHS (TEXHUKH ) U TPOrpaMMHOr0 odecrieueHus:, umetomuxcs B @I'bOY
BO "HOHAYUI'C".

B nporecce o0yueHust mpu HEOOXOAUMOCTH AJIS JIMII C HAPYIICHUSAMH 3PEHHUS, CIIyXa W OIMOPHO-JBUTATEIHHOTO
amnmapara MpeJoCTaBISIOTCS CIECAYIOIINE YCIOBHUS:

- 17151 JIAI] ¢ HApYIICHUSIME 3pEHUS: Y4eOHO-METOIMUECKIE MaTepHallbl B IEYaTHOW ()OpPME YBENUYEHHBIM MPUPTOM;
B (hopMe DIIEKTPOHHOI'0 JOKyMeHTa; B (opme ayauodaitia (mepeBon ydeOHBIX MarepuajoB B aymuodopmar);
WHAWBUAyalbHBIE 3aJJAHUS U KOHCYJIbTAIINH.

- JIJIs1 JII] C HApYIICHUSIMH CITyXa: Y4eOHO-METOIMYEeCKHEe MaTepralbl B IeyaTHOH GopMme; B GopMe dIeKTPOHHOTO
JNOKyMEHTa; BHWJEOMAaTepHajbl C CyOTUTpaMu; WHAMBUAYallbHBIE KOHCYJNbTAllMM C  MPUBIICUYCHUEM
CYpJOTIepEeBOUNKA; MHANBUIyaIbHbIC 3aJ]aHUSI U KOHCYJIbTAIlUH.

- A8 ML ¢ HApYHIEHWSIMH OIOPHO-JBUTaTeIbHOrO ammapara: y4eOHO-METOJMYECKHEe MaTephalibl B MEYaTHOW
dopme; B hopme dTIEKTPOHHOTO IOKYMEHTa; B popMe ayanodaiiia; HHIUBHIyaTbHbIC 33/IaHHS U KOHCYJIbTAIIH.

PA3JIEJ 7. METOJUYECKHUE YKA3AHUS 1151 OBYUAIOIMXCSI [0 YCBOEHUIO
JUCHUTIIINHBI

W3yueHne TUCIMITIIMHEI CJIEAYeT HAaYWHAT C TPOPa0OTKH HACTOSIIEH pabodyell mporpaMMbl Y4eOHOW JHCITUTUINHEI,
0c000€ BHUMAaHHUE, VAL IIENH, 3a/1a9aM, COJICPKaHMIO TUCITUTIINHEI, 8 TAK)KE OTHOIICHHUIO TAHHOHN TUCITATIIIHEI K
00111eMy KypCy IOATOTOBKHU CIIELUAIUCTA.

JIeKIIMOHHBIN MaTepuasl PacKphIBACT JOTUKY AWCHMIUIMHBI, (POPMYIHPYET KIFOUEBBIC MOHSATHS M B3aHMOCBS3H.
Bmecte ¢ TeM, Bech 00beM HH(OpMaIuH, TpeOyeMbIid I OBIAaJCHHS HEOOXOAUMBIMH 3HAHUSAMHU I10 TUCLUIUIHHE,
HE MOXXET OBITh PACKPHIT HA JIEKLKU. Y CIELIHOE YCBOEGHHE Kypca IpeanojaraeT akTUBHOE, TBOPUECKOE ydacTHe
CTYZIEHTa Ha BCEX ATalax ero MpenoaBaHus, B TOM YUCiIe U 0e3 HelTOCPEICTBEHHOIO YJacTHsl IPeroJaBaTes.

Jis pannoHanbHONW OpraHM3allUM CaMOCTOATEIBHOM palOOThl CTYOEHT NO/DKEH YMENO PacIpeleuTh BpeMs,
MpeIyCMOTPEHHOE Y4YeOHBIM IUTAaHOM IS BHEAYyIUTOPHOM paboTel. B oOmiem, ydeOHOE BpeMs CTyIEHTOB
OXBATBIBAET YacChHl, MpEeIHA3HAYEHHbIE I ayAUTOPHOU (periaMeHTHpPOBAHHOH) paboThl (JIEKIIWH, CEMHHAPCKHE
3aHATHUS, KOHCYJIBTAllMHY C IIPEIoiaBaTeseM) U BHEAYJUTOPHOH (IIOATOTOBKA K CEMUHAPCKUM 3aHATHSM, HAIIUCAHUIO
KOHTPOIBHBIX paboT, MOKIAnoB, pedeparoB, paboTra C JIUTEPATYPHBIMH HCTOYHHKAMH B OHOIHOTEKE, TOHCK
nHpopMmarun B cetu MIHTEepHET, HaydHas padoTa).

DopMBI CaMOCTOATEITHEHOM pabOTHI:

- 00pabOTKH JICKITMOHHOT'O MaTepHaIa;

- IOArOTOBKA K CEMHUHAPCKUM 3aHSATHSIM;

- caMocTosTenbHas paboTa ¢ yueOHOH, HayIHOW U TIEpHOANYECKON JIUTEPaTypOii;
- U3yYEHHE U aHAJIU3 3aKOHOJATEIbHBIX 1 HOPMATUBHBIX JOKYMEHTOB,

- TIONCK 1 00paboTKa MaTeprasioB ¢ MOMOIIbIo ceTn VHTepHeT;

- 0000mIeHne 1 aHAMM3 (DAaKTHYECKUX JaHHBIX;

- BBIIIOJIHEHHE HAYYHBIX UCCIICOBaHUM;

- IOATOTOBKA JIOKJIa/10B, pehepaTos;

- IOATOTOBKA K 3a4eTy.

@DopMBI KOHTPOJISL CAMOCTOATEIIEHON PaOOTHI:

- HHAMBUyaJIbHbIE KOHCYJIBTAlUK U COOECEI0BaHMS;

- 3aciIyIlIMBaHKUE pedepaToB, IPOMEKYTOUHBIX PE3YIbTATOB HCCIICIOBAHUMN, TOKIIAIOB.

O6paboTKa JIEKIMOHHOTO MaTepHraa SBJISETCS BaXXHOW COCTAaBJIAIONICH OCBOEHHS MaTepHaia Kypca, IIOCKOJIbKY
BO BpeMsl JIEKIMHU (POPMHUPYIOTCSI HAyYHbIE OCHOBBI 3HaHHUI, U3y4aeTcsl TEOPETUIEeCKUi U (HaKTUUECKUH MaTepual,
BBIJIENISIIOTCSI OCHOBHBIE TPOOJIEMBI M BOMPOCHI TEMAaTHYECKOT'O COJEp)KaHusl Kypca. st jydiiero ycBOEHUS
JIEKIMOHHOI0 MaTepHraia 1ocje JEKIUHU cIeAyeT IPOUYNTaTh KOHCIIEKT, BHECTH HEOOXOJMMBbIE PABKH U ONIPEAETUTD
OCHOBHBIE aCIICKTHI.




[TonroroBka kK CEMUHAPCKUM 3aHITHAM IPEAyCMaTpUBAET:
- U3y4EHHE PEKOMEH/I0BaHHBIX K TEME JINTEPATypPHBIX HCTOUHUKOB;
- IOKCK JOMOIHUTEIbHBIX UCTOYHIKOB HH(OpMAIINH;
- IOATOTOBKY OTBETOB Ha BOIPOCHI, BEIHOCUMBIE Ha CEMUHAPCKUE 3aHATHS;
- OCBOEHHE HOBBIX TEPMHHOB.

[Tpu moAroToBKE K CEMUHAPCKUM 3aHATHSAM CTYAEHT 0053aTENbHO BEACT KOHCIIEKT, B KOTOPOM T'OTOBUT OTBETHI
Ha BOIPOCHI, AENAaeT BBITHCKH U3 00pab0TaHHOM TUTEpPaTyphl, COCTABIISIET CIOBaPb.

D¢ deKTHBHOCTH POBEACHSI 3aHATHUS ONPEEIeTCS YPOBHEM CaMOCTOSTEIBHOM MOrOTOBKH CTY ICHTOB.

Lens mnpoBeaeHUs 3aHATUS - TMOJABECTH WTOTH CaMOCTOSTEIBHOTO OCBOCHHMS Yy4eOHOro Marepuana,
TEOPETHUUECKUX NCTOYHUKOB, TEMAaTHUECKUX 3a/1a4, a TAK)Ke 3aKPEUTh 3HaHUS U YMEHHUS 110 Kypcy.

3agaua MpoOBENEHHWS CEMHHAPCKOTO 3aHSATHS - TPUBUTHE HABBIKOB IYOJMYHOTO BBICTYIUICHHS, yMEHUE
JIOTHYECKH, COJIepIKaTeNbHO, apryMEHTUPOBAHHO, YOEAWTENBHO BBIPAXKaTh CBOWM MBICIH, JIENATh IPABHIIBHbIE
BBIBOJIBI, CBSI3bIBAaTH MaTepWal Y4eOHOro Kypca C COBpPEMEHHBIMH TipoOiieMaMd  (DyHKIIMOHWUPOBAHUS
COIMAITbHO-9KOHOMHYECKHX CHCTEM M (POPM TOCYIapCTBEHHOTO YIIPABIICHHS.

3amoroM yCHENHOT0 IPOBEJAEHHUS] CEMHUHAPCKOT'O 3aHATHS SBIAETCS TIIATENbHAs IOATOTOBKA K HEMY H
panMoHal bHOE pachpeneneHne BpemeHH. llpu »ToM crnemyeT y4yuTHIBaTh, YTO HAa CEMHUHAPCKOM 3aHSATHHU
OIIGHUBAIOTCSl HE TOJBLKO OTBETHl HA OCHOBHBIE BOIPOCHI, HO W Apyrue (GOpMBI padOTHI CTYIIEHTOB, B TOM 4HCIIE
OCHOBATENbHBIC JIOMOJHEHHsI, COOOIEHUsI Yy4acTHe B OOCYXJIECHHHM BBICTYIUICHHWH, MPaBUJIbHAS TOCTaHOBKA
MPOOIEMHBIX BOMPOCOB K JIOKJIATYMKY, JOKIAJIbI, IPE3CHTAIMH U T.II.




