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Buzuposanue PII/] 1151 ucnioiHeHUs B 04epeIHOM Y4eOHOM roay
"YTBEPXKJIAIO"

Pabouas mporpamMma nepecMoTpeHa, 00CykieHa U ofgoopeHa s ucnonHenust B 2024 - 2025  yyeGHOM rogy Ha
3aCeJaHu U Ka(bez[pbl HNHocTpaHHBIX S3BIKOB

[Iporokon ot " " 2024 1. No__

3aB. kadeapoii KaH.me.HayK, AoueHT, JIsraxo JI.5. (mozmic)

Busuposanue PII/] 1iist ucno/iHeHUsI B 04epeHOM y4eOHOM roay
"YTBEPXKIAIO"

Pabouas nporpamMma nepecMoTpeHa, o0CyxieHa u ofgoopeHa s ucnoiHenust B 2025 - 2026 yyeOHOM rofy Ha
3acenannu Kadenapsl IHOCTpaHHBIX SI3BIKOB

[Iporokom ot " " 20251. No__

3aB. kadenpoit kaHm.IIeA.HAYK, MTo1eHT, JIprako JI. 5. (moanuc)

Buzuposanue PIIJ] 1151 ucnioTHeHUsI B 04epeTHOM Y4eGHOM roay
"YTBEPXKJIAIO"

Pa6ouas mporpamma mepecMoTpeHa, oocykaeHa u ogoopena st ucronaeHust B 2026 - 2027 yaedHOM oy Ha
3acenanuu kadenpbl IHOCTpaHHBIX S3BIKOB

[Iporokom ot " " 2026 1. No_

3aB. kadempoii KaH/.Mex. HayK, HoueHT, JIbrako JI.51. (nozmic)

BuzupoBanue PIIJ] njis1 ucniosiHeHus B oUepeIHOM y4eOHOM roay
"YTBEPXKJIAIO"

Pabouas mporpamMma nepecMoTpeHa, 00CykIeHa U ogoopeHa mis ucronHernst B 2027 - 2028 yyeOGHOM TOAy Ha
3aceqaHuu Kapeapsl IHOCTpaHHBIX S3bIKOB

[Iporokon ot " " 2027 1. Ne_

3aB. kadenpoit KaH.Iea.HayK, ToueHT, JIbrako JI. 4. (moamncs)



PA3JIEJ 1. OPTAHU3AIIMOHHO-METOJJUYECKHIA

1.1. HEJIN TN CHUAITJINHBI

OcHOBHOH 1eNbl0 AUCHUIUIUHBL  «HOCTpaHHBIH S3BIK MPOPECCHOHAILHOW HAMPABICHHOCTH»  SBISETCS
JanpHellee pasBUTHE YMEHUH S(QQEKTHBHO OOMAThCA HAa HMHOCTPAHHOM SI3bIKE B MPOQECcCHOHATBHOM,
akaJeMHuecKoi 1 OBITOBOU cepax, a IMEHHO: 00CYKJIaTh yueOHbIe B MpodecCHOHaIbHbBIE MPOOIEMbI; TOTOBUTD
MyOJIMYHBIC BHICTYIUICHHUS Ha aHTJIMHACKOM SI3bIKE IO IIMPOKOMY KPYry BOIPOCOB; HaXOAWUTH HOBYIO TEKCTOBYIO,
rpaduuecKkylo, ayauo- H BUACOMH(OPMAIMIO, COJEPIKAIIYIOCS B WHOCTPAHHBIX MCTOYHWKAX; MHCATh
npodeccHoHaNbHBIE TEKCTHl W JIOKYMEHTBI, BECTH JEIOBYIO TIEPENHUCKYy; TEPEeBOJUTH WHOS3BIYHBIC
podecCHOoHANBHO HANIPABJICHHBIE TEKCTHI C AHTIIMICKOTO S3bIKa Ha PYCCKUI U HA000POT, ONIB3YSICh IBYS3BIYHBIMU
TEPMHUHOJIOTUYECKUMH CIIOBAPSIMH, SJICKTPOHHBIMH CJIOBAPSIMH M APYTHMH BO3MOXKHOCTSIMH, TIPEAOCTABISIEMBIMU
coBbeMeHHBIMHU WUT

1.2. YYEBHBIE 3AIAYN TN CHUITJIMHBbI

B niporiecce n3ydeHus AMCHUIIIMHBI PEIIAIOTCS CISAYIONIUE OCHOBHBIC 3a/1a4H:

- TMOBBINICHHE HCXOMHOTO YPOBHS BIAJICHUS HHOCTPAHHBIM S3BIKOM, JIOCTUTHYTOrO OOYyYarOIIMMHUCS Ha
MPEIBIYIIEM 3TaIe O0YUCHUS;

- OBJIaJICHN € 00 YyUYaOIUMKCS YPOBHEM KOMMYHHKATUBHON KOMIIETEHIIMU, KOTOPBIH MO3BOJISIET PEIIaTh COI[HATBHO-
KOMMYHUKATHUBHBIC 3aJla4d B Pa3IMYHBIX 001acTiX MpodheCcCHOHAIbHONH, HAyYHOW, aKaJIeMUYECKOH M COIMO-
KYJIbTYpHOU cepax OOIIeHUS;

- pasBuTHe Yy OOYYAIOUIMXCSA YMEHHH CaMOCTOSATENBHO NPUOOpeTaTh 3HAHUS, HEOOXOAMMBIC IS PEIICHUS
KOMMYHHUKATHUBHBIX 33]1a4;

- pa3BUTHE KOTHUTUBHBIX YMEHUH 00yUaIOLIMXCsl, PACIIMPEHUE BO3MOXKHOCTEH /151 Y4eOHOM aBTOHOMUHU, Pa3BUTHE
crocobHocTel K caMo00pa30BaHHUIO;

- pa3BUTHE YMEHHUH padoOTaTh C MYyJbTUMEIUHHBIMU MPOrpaMMaMH, DJIEKTPOHHBIMHU CJIOBAPSMH, WHOS3BIYHBIMHU
pecypcamu cetr IHTepHET, paciiMpeHre Kpyro3opa 1 MoBbIleHUe HHPOPMAIIMOHHON KYJIbTYPhI CTYICHTOB;

- paciMpeHHe CJI0BApHOIro 3amaca ¥ (opMUPOBAHHE TEPMUHOJOTHYECKOIO aIapara Ha WHOCTPAHHOM S3bIKE B
npoh)ecCHOHaIbHON M HayYHOH chepax IesITeIbHOCTH;

- BOCIIUTaHHE TOJIEPAHTHOCTH M YBAXKEHUS K JTyXOBHBIM IIEHHOCTSIM Pa3HBIX CTPaH M HAPOJIOB.

1.3. MECTO JUCHOUILIAHBI B CTPYKTYPE OCHOBHOM OGPA30OBATEJBLHOMN IMPOTPAMMBI

Iuk (paszer) OITOIT BO: [51.0.03

1.3.1. Jucyunnuna "Hnocmpannolil 361k npogheccuonanvHotl HanpaeienHocmu' onupaemcs a cieoyowue
anemenmsl OIIOII BO:

MeHemKMEHT OpraHu3aluu

1.3.2. Jucyunauna "HMnocmpannovlii A361k npogeccuonanvHol HanpagieHnocmu'" — evicmynaem — Onopou O
CLe0YIOWUX _ DIIeMEHMO8:

Ilenarorrnka BBICIIEH IIKOJIBI

Ucropust u punocodust Hayku

Ilcuxomorusa MeKIMYHOCTHBIX OTHOIIEHUN

OCHOBBI OM3HEC JMHIBUCTUKU M TEOPHSI IEPETOBOPOB

1.4. PE3YJIbTATBI OCBOEHUSA JUCHUIIJINHBI:

VK-4.1: Apeymenmuposanno u KOHCMPYKMUGHO OMICMAUGAem C60U HOSUYUU U uoeu 6 aKaoemMudeckux u
npogheccuonanbblx OUCKYCCUAX HA UHOCMPAHHOM A3bIKE

3HATh:
YpoBenb 1 |- MHOS3BIUYHYIO JIGKCHKY M TEPMHHOJOTUIO JUISl y4acTHS B JUCKYCCHSX M TNPO(ECCHOHAIEHOM
0o01LIEeHNN
YpoBeHb 2 |- MHOS3BIYHYIO JIGKCHKY M TEPMHHOJOTHIO JUISl y4acTHs B JUCKYCCHSIX M NPO(ecCHOHATHLHOM
o01LIeHNN
- perucTpbl OPUIHATLHOrO ¥ HEO(MHUITHATBLHOIO OOIIEH N,
Yposens 3
- WHOSI3BIYHYIO JICKCHKY U TEPMHHOJOTHMIO JUIS YYaCTHs B JHMCKYCCHSX M TPO(HECCHOHATHHOM
0OIeHNH
- perucTpbl OQUIUAITEHOTO U HEOPUITUATBHOTO OOIICHYS,
- 0cOOEHHOCTH MYOJIMYHBIX BBHICTYIUICHWI W MPHEMbI BEEHUS JAUCKYCCHI Ha MpodecCHOoHaIbHBIC
TEMEI
Vmersb:

YPOBeHb 1| Y6C>K)13TB, HAaCcTaMBaTh Ha CBOCH O3 uu, OOBSICHSITE CBOIO TOYKY 3pCHHA HAa NHOCTPAHHOM A3bIKC
C HCIIOJIb30BAHHUEM HDO(heCCHOHaHLHOfI JICKCHMKH M TCPMHUHOJIOT MK




YpoBeHnn 2 |- yOexxaaTh, HACTaMBaTh Ha CBOCH MO3UIINHU, OOBSCHSITH CBOIO TOUKY 3PEHUS] HA MHOCTPAHHOM SI3bIKE
C UCIIOJIb30BaHUEM MPO(EeCCHOHATHHON JIGKCUKU U TEPMUHOIOTUU
- BeCTH NMPpo(heCCHOHANBHYIO TUCKYCCHUIO;

Yposenn 3 |- yOexxaaTh, HacTaMBaTh Ha CBOCH MO3UINHU, OOBSCHSITH CBOIO TOUKY 3PEHUS HA MHOCTPAHHOM SI3bIKE
C UCIIOJIb30BaHUEM MPO(ECCHOHATHHON JIGKCUKU U TEPMUHOIOTUU
- BECTH IPOQeCCHOHAIBHYIO TUCKYCCHUIO;
- OCyHICCTBIISITI) Hy6HI/I‘IHbIC BBICTYHJ]CHI/DI B npe,uenax HpO(beCCI/IOHaHBHOI\/'I TEMATUKHN
-  YYHTBIBATh COIIMOKYJbTYPHBIC OCOOCHHOCTH OOIICHHUS, UCIOIB30BATh COOTBETCTBYIOIINE
SI3BIKOBBIE CPENCTBA OOIIEHHS.

Brnaners:

VYposenn 1 |- ciocobaMu BeleHHS JUCKYCCUU Ha IPO(ecCHOHATbHBIE TEMbl HHOCTPAHHOM SI3bIKE

YpoBeHn 2 |- cioco0aMu BelleHHS JUCKYCCUU Ha TIPOo(ecCHOHAaIbHBIE TEMbl HHOCTPAHHOM SI3BIKE
- q)YHKHI/IOHaJ'H)HBIM SI3BIKOM JIA apFYMeHTaHI/II/I, YMeHI/ISIMI/I OTCTOATH CBOKO TO‘IKy 3peH1/1;1, y6e>1<z[aTL
U T.J.

YpoBenn 3 |- cnocobamu BeieHust Oece/ibl U JUCKYCCUU Ha MHOCTPAHHOM SI3bIKE

- (pyHKIMOHANTBHBIM SI3BIKOM LIS apTYMEHTAIIMN, YMEHUS OTCTOSITH CBOKO TOUKY 3pEHUs, YOSKIaTh U
T.J.
- CIIOCOOHOCTSMH aHAIM3UPOBATH MPOCIYIIAHHYIO WHGOPMAIIMIO U BBLIBUIATh WICH, IPETI0KECHUS

1.4. PE3YJIBTATBI OCBOEHMUS JMCIUILJINHBI:

VK-4.2:

Ocyu;ecmeﬂﬂem NOUCK  UHOA3bIYHbIX Mamepuaioes,

nepegooum u  pedakmupyem — pasiuiHsle

axademuyeckue, NpopeccuoHaIbHvle, 0el08ble MEKCMbl ¢ UCHONb30BAHUEM COBPEMEHHBIX UHDOPMAYUOHHBIX
MexHOoN02Ull U Pecypcos

3HaTh:
YpoBeHnnb 1 |- 0coOeHHOCTH paOOTHI ¢ HHOS3BIYHBIME OHJIAMH CIIOBAPSIMU M CITPABOYHBIMH PECYPCaAMHU;
YpoBeHb 2 |- 0COOEHHOCTH pabOTHI C HHOSI3BIYHBIMU OHJIAMH CIOBapSIMH U CIIPAaBOYHBIMH PECYpPCaMH;
- 3HAaeT OCHOBHBIC (POPMAThI MUCHMEHHBIX TEKCTOB: JCIOBBIX IHCEM, aHHOTAlMH, pedepaTos,
cTaTei, scce
YpoBeHb 3 |- ocoOOEHHOCTH pabOTHI C HHOSI3BIYHBIMU OHJIAMH CIOBapsSIMH U CIIPAaBOYHBIMH PECYpCaMu;
- 3HAaeT OCHOBHBIC (POPMAThl MUCHMEHHBIX TEKCTOB: JCIOBBIX IHCEM, aHHOTALMH, pedepaTos,
craTei, scce
- crocoOBl ¥ TIPHEMbI PEJaKTUPOBAHUS WHOSZBIYHBIX TEKCTOB C HCIIONB30BAHUEM BYS3BITHBIX,
TOJIKOBBIX CI0Bapel, COPaBOYHHMKOB, BKJIIOYAsl COBPEMEHHBIE OHJIANH TEXHOIOIHH.
VMern:
YpoBeHb 1 |- IepeBOIUTH C HHOCTPAHHOTO SI3BIKA HAa PYCCKUAN MPO()eCCHOHATBHBIE TEKCTHI C MCIIOIB30BAaHUEM
JIBYSI3BIYHBIX M TOJIKOBBIX CJIOBAPEM;
YpoBeHb 2 |- TIEPEBOANTh C WHOCTPAHHOTO SI3bIKA HAa PYCCKHM C HCIOIB30BAaHUEM [BYS3BIYHBIX M TOJIKOBBIX
cJoBapeu;
- pemakThpoBaTh MPO(EeCCHOHANBHBIE TEKCTHI (JETMOBYIO IOKYMEHTAIUIO, TE3WCHI, CTAaThbH) Ha
MHOCTPAHHOM SI3BLIKE C yyeToM ux dhopMara.
YpoBeHnb 3 |- 1epeBoAUTh C MHOCTPAHHOIO SI3bIKA HA PYCCKUI C MCIOJNB30BAHMEM ABYS3BIYHBIX M TOJKOBBIX
cloBapeil;
- pemakTupoBaTh MpodeccuoHambHbIE TEKCTHI (CTaThH, 0030phl HA PO ECCHOHAIBHOM, HAyYHOU U
aKaJeMHYeCKOW HaIPaBICHHOCTH) HA HHOCTPAHHOM S3bIKE C y4eToM uX (popmara.
- mucaTh TPOPECcCHOHATBPHO HANPABICHHBIE TEKCTHI (JIEMOBBIE MHUChMA, TE3WCHI, CTAThU) Ha
MHOCTPAHHOM SI3BLIKE C YUeToM uX (opMarTa.
Bnaners:
Ypogenn 1 |- opunnanbHeIM 1 HEOPHUIHUATBHBIM CTHISIMU OOLIEHUSI.
YpogBenb 2 |- opunanbHBIM U HEOPHUIIMATIBHBIM CTHISIMU OOLIEHUS;
- JIEKCUKOW, COOTBETCTBYIOIICH CTUIIO OOIICHUS.
YpoBeHb 3 |- S3bIKOBBIMH YMEHHSMH Ul TIEPEBOJAa C MHOCTPAHHOTO SI3bIKA HA PYCCKUH M C PYCCKOro Ha

HHOCTpaHHBIﬁ 3aJaHHBIX HpO(l)CCCI/IOHaJ'H:HBIX TCKCTOB,
- YMCTb MOJb30BATHCA I/IH(l)OpMaI_[I/IOHHLIMI/I pecypcamMu I pa6OTBI C
HanpaBJICHHBIMHU TCKCTaMH ( IIOUCK, dHaJIN3, PCAAKTHUPOBAHUE, HaHI/IcaHI/IC).

npodecCHoHATBEHO

B pesynomame

oceoenusn Oucyunaunvt "Hnocmpanunwtii a3v1k npogheccuonanvnoii nanpaenennocmu'’

3.1

3HATh:

- UHOA3BIYHYIO JICKCUKY U TCPMUHHOJIOTUIO JJId Y4aCTUA B JUCKYCCUAX U HpO(l)GCCI/IOHaJ'H:HOM O6H_IGHI/II/I




- PCrUCTpPLI Oq)HHHaJ'H)HOFO u HCO(l)I/IHI/IaJ'II)HOFO 06HI€HI/ISI,

- 0COOEHHOCTHU Hy6J'H/I‘lHI>IX BI;ICTYHJ'ICHI/Iﬁ " IpUCMBI BEACHUSA I[I/ICKyCCI/Iﬁ Ha HpO(i)eCCI/IOHaJ'ILHLIC TCMBI.

- 0COOEHHOCTHU pa6OTI>I C MHOS3BIYHBIMH OHJIAMH CJIOBApPsIMU U CIIPABOYHBIMU pECypCaMu,

- 3HA€T OCHOBHBIC (bOpMaTI)I NHUCBbMCHHBIX TCKCTOB: JCJIIOBBIX IIMCEM, aHHOTaHI/Iﬁ, pe(bepaTOB, CTaTefI,

- CITIOCOOBI ¥ MPUEMBI PEAAKTHPOBAHMS UHOS3BIYHBIX TEKCTOB C UCTIOIH30BAHUEM JIBYSA3BIYHBIX, TOJTKOBBIX
CJIOBapeil, ClpaBOYHUKOB, BKIIIOUAsi COBPEMEHHBIE OHJIAMH TEXHOJIOTHH.

3.2|¥YMmerh:

- OCYILICCTBJIATH Hy6J'II/I‘IHI)Ie BBICTYIUICHHA B IIpEACiIax HpO(I)CCCI/IOHaJ'IBHOI\/'I TEMATHKU

- YUUTBIBATh COLUOKYJBbLTYPHBIC OCO6CHHOCTI/I O6HICHI/15[, HCIOJIB30BaTh COOTBCTCTBYIOIIUC S3BIKOBBLIC
CpEICTBa OOLICHMSI.

- [IEPEBOAUTL C MHOCTPAHHOI'O A3bIKa Ha pyCCKI/II\/'I C UCIIOJIb30BaAHUECM JIBYA3BIYHBIX U TOJIKOBBIX CHOBapeﬁ;

- pelaKTUPOBaTh MPOPECCHOHAIBLHBIC TEKCThI (CTaTh, 0030pbl Ha MPO(ECCHOHAIBHON, HAyYHOH H
aKaJeMUYECKOW HAIPaBJICHHOCTH) HA MHOCTPAHHOM SI3bIKE C yueToM uX (opmara.

- nucath NpoeCCHOHANBHO HAaMpaBJCHHBIE  TEKCTHl (JENOBbIE MUCHMa, TE3MCHI, CTaTbU) Ha
HWHOCTPAaHHOM SI3bIKE C y4eTOM UX (opmara.

3.3|Baagers:

- crioco0aMu BesieHHsI Oece/ibl U UCKYCCUU Ha MHOCTPAHHOM SI3bIKE

- Q)YHKHHOHaHLHLIM SA3BIKOM JIA apryMEeHTalluu, YMCHUSA OTCTOATH CBOIO TOUKY 3pCHU, y6e>1<11aTL u T.AO.

- CIIOCOOHOCTSIMH aHAJTU3UPOBATH MPOCITYIIAHHYI0 HH(POPMAITHIO U BEIABUTATH UJICH, IPEIITOKCHIS

- SI3bIKOBBIMHM YMEHMSIMU JIJIS1 TIEPEBO/IA C MHOCTPAHHOTO SI3bIKA HA PYCCKUI U C PYCCKOI'0 HA MHOCTPAHHBIN
3alaHHBIX MPO(EeCCHOHATHHBIX TEKCTOB;

- yMEThb TMONb30BaThCs HMH(POPMAIMOHHBIMU pecypcamMu sl  paboThl ¢ npodecCHOHaTBEHO
HaIpaBJIEHHBIMHU TEKCTaMH ( TTOMCK, aHAJN3, PEAAKTHPOBAHIE, HATIMCAHNUE).

1.5. ®OPMbI KOHTPOJISA

Tekymumii KOHTPOJIb YCIIEBAEMOCTH TIO3BOJISIET OICHHTh YPOBEHb C(HOPMHPOBAHHOCTH JIEMEHTOB KOMITCTCHITHH
(3HaHWH, YMEHWH W TPHOOPETEHHBIX HABBIKOB), KOMIIETCHIIUHA C TIOCIECAYIONIMM OOBESAMHCHHEM OIICHOK U
MPOBOAUTCS B (popMe: YCTHOTO Onpoca Ha JISKIIMOHHBIX U CEMUHAPCKUX/TIPAKTUIESCKUX 3aHATUAX ((POHTATBHBIN,
WHIUBUIYalbHBIN, KOMIUIEKCHBIN), MMUCHBMEHHOW MPOBEPKU (TECTOBBIE 3aJ[aHUs, KOHTPOJIb 3HAHWHA 1O pasfeny,
CUTYaIlMOHHBIX 3aJ[aHUI U T.11.), OLCHKH aKTHBHOCTH PabOTHI OOYUAIOIErocss Ha 3aHSATHU, BKIIOYAS 3aIaHHs JUTS
CaMOCTOATEITHHON PAOOTEHL.

Hpomeofcymouuaﬂ ammecmauus

Pe3ynbraTel TeKyIiero KOHTPOJISA W TPOMEXYTOYHOW aTTecTalliid (OPMHUPYIOT PEUTHHTOBYIO OIIEHKY pPadOTHI
cTynenra. Pacnipenenenne 6amioB npu GOpMHUPOBAHUN PEHTHHTOBOI OIEHKH paOOTHI CTYACHTA OCYIIECTBIISIETCS B
COOTBETCTBHH C JCHUCTBYIOIIUM JIOKAJTbHBIM HOPMATUBHBIM akToM. Ilo mucrumumae "MHOCTpaHHBIN S3BIK
npodecCHOHaTBHON HAIPABIEHHOCTH" BHOM IIPOMEXKYTOYHOHN aTTECTAINU SBISETCS JK3aMeH

PA3JIEJI 2. COJAEPKAHME JUCUMIIIAHBI

2.1. TPYTOEMKOCTDHb OCBOEHUSA N CIHUITJIMHBI

OO6mas Tpyno€MKOoCTh OUCHUIIIHHB  "MHOCTpaHHBIHA S3bIK MPO(EeCCHOHATPHON HAIpaBIEHHOCTH" COCTaBIsET 7
3a4éTHBIC CAUMHUIBI, 252 JacoB.

KonuuecTBo wacoB, BblieNsieMbIX Ha KOHTaKTHYIO palOOTy C IpernojaBaTeleM W CaMOCTOATENbHYI0 paboTy
00y4aroerocs, onpenensercst y4eOHbIM IJIAHOM.

2.2. COOJEP/KAHUE PA3JEJIOB INCHUITJIMHBI

HaumeHoBaHue pa3/iejioB U TeM /BH] Cemectp /| HacoB | Komneten- | Jluteparypa | Hurte | Ilpumeuanue
3ansaTus/ Kypc 101014 PaKT.

Pazpnen 1. Pazgen 1. TpyaoycrpoiicTBo

Tema 1.1 ITogroroBka TUYHOIO TOCKE. 1 10 VK-4.1 [|JI1.2J12.1J13. 0
[IpaBuna cocraBneHust 1 OPOPMIIEHHS YK-42 |1J13.2J13.3
JIEJIOBOM




[IpaBuna nenoBoil KOMMYHHUKAIIUU
/Mp/

0192

Tema 1.1 IToaroroBka TUYHOIO TOCHE. 18 VK-4.1 |J11.2J12.1J13.
[IpaBuna cocraBneHust 1 OQOpPMIIEHHsI JETOBOH YK-4.2 | 1J13.2J13.3
KOpPECIOHACHINH.
IIpaBuina nenoBoil KOMMYHUKALMH
/Cp/
Tema 1.2. Bunsl pestoMe v TEXHUKA HATTHCAHUS 10 YK-4.1 (J11.3J12.2J13.
pe31OMe U COMPOBOUTEIILHOIO MUChMa YK-4.2 | 1J13.2J13.3
/Mp/
Tema 1.2. Buap! pe3toMe U TEXHUKA HAMUCAHUS 18 YK-4.1 |JI1.3J12.2J13.
pe3toMe U COITPOBOJUTEIBHOTO MTHCHMa YK-4.2 | 1J13.2J13.3
/Cp/
Pa3nen 2. Paznen 2. TpynoBoe corJianeHnue
Tema 2.1. IloaroroBka K HHTEPBHIO U 8 YK-4.1 |JI1.4J12.3J13.
MIPOXOXKICHNE HHTEPBHIO YK-4.2 | 1J13.2J13.3
Mp/ 21 22
Tema 2.1. IlogroroBka Kk HHTEPBHIO U 16 YK-4.1 |JI1.4J12.3J13.
MPOXOXKICHNUE HHTEPBBIO YK-4.2 | 1J13.2J13.3
/Cp/ 21 22
Tema 2.2. CocraBjicHHE KOHTPAKTa O 8 VK-4.1 |JI1.1J12.3J13.
Haiime YK-4.2 | 1J13.2J13.3
Mp/ 21322
Tema 2.2. CocraBjicHHE KOHTPAaKTa O 18 VK-4.1 |JI1.1J12.3J13.
Haiime YK-4.2 | 1J13.2J13.3
/Cp/ 21322
Koncynpranus /Konc/ 2 YK-4.1
YK -4.2 21322
Pazpnen 3. Pazgen 3. AcnekThl ynpaBjieHue
Tema 3.1. Ctunu MeHeKMEHTA. 18 YK-4.1 JI1.5J12.1
[Mocrpoenue komans /I1p/ YK -4.2 2.2
JI2.3J13.1
JI3.2J13.3
2122
Tema 3.1.CTun MeHEIKMEHTA. 18 VK-4.1 JI1.5J12.1




ITocTpoenue komaHbI
/Cp/

YK-4.2

J2.2
J12.3713.1
J13.2J13.3

01092

Tema 3.2. O6cnyxuBanue knuentoB /I1p/

18

YK-4.1 YK
-4.2

J1.5J12.1
J2.2
J12.3J13.1
JI3.2J13.3
01 92

Tema 3.2. O6cnyxuBanue knmuento /Cp/

YK-4.1 YK
-4.2

JI1.5J12.1
J2.2
JI2.3J13.1
JI3.2J13.3
01 92

Paznen 4. Pazaeu 4. JlesioBbIe eperoBopbl

Tema 4.1. Opranuzanust 1 IpoBeCHUE
JIETIOBBIX
nieperoBopoB. [IpesenTammu /T1p/

18

YK-4.1 YK
-4.2

JI1.3
J1.4J12.1
J2.2
JI2.3J13.1
JI3.2J13.3
0192

Tema 4.1. Opranuzanusi 1 IPOBeCHUE
JIETIOBBIX
nieperoBopoB. IpesenTaruu /Cp/

10

YK-4.1 VK
-4.2

JI1.3
J1.4J12.1
J2.2
JI2.3J13.1
JI3.2J13.3
21092

Tema 4.2. MexayHapOIHbIE KOHTPAKTEHI.

Yupasnenne puckamu /I1p/

18

YK-4.1 YK
-4.2

J1.3
J1.4J12.1
2.2
JI2.3J13.1
JI3.2J13.3
21032

Tema 4.2. MexxayHapOIHbIE KOHTPAKTHL.

Ympasnenue puckamu /Cp/

YK-4.1 VK
-4.2

J1.3
J1.4J12.1
J2.2
JI2.3J13.1
JI3.2J13.3
0192

Koncynpranus /Konc/

VK-4.1 YK
-4.2

PA3JIEJI 3. OBPA3SOBATEJIBHBIE TEXHOJIOI'MHU

1. KonTtekctHOE 00yueHue — 00yueHre B KOHTeKCTe podeccun (peanu3yercs B y4eOHbIX 3aJaHUsX,




YUUTHIBAIOIIMX CHEHU(UKY HampaBleHUS M Mpoduis MOArOTOBKK), (OPMHUPYETCS MOTHBALUs OOy4aromuxcsi K
YCBOEHUIO 3HAHUH ITyTeM BBISBIECHUS CBA3EH MEXAY KOHKPETHBIM 3HaHUEM U €r0 IPUMEHEHUEM.

2. TexHonmorusi WMHTEPAKTUBHOrO oOydyeHus (peanusyercss B ¢opMe Y4EeOHBIX 3aJaHUid, MPEIIONArarolX
B3aMMOJIEHCTBHE 00YUAIOIIMXCS, UCTIONB30BaHHE aKTHUBHBIX (POpM 0OpaTHOM CBSI3M).

3. TexHOMOrHUs 3IEKTPOHHOTO 00y4eHHs (peaau3yercs NPy MOMOIIM 3JIeKTPOHHON oOpa3oBaTenbHoi cpenst OI'b
OY BO «IOHAYUI'C» m mpu wucnonb3oBaHuu pecypcoB OBbC, mpu mNpoBeAeHWH aBTOMAaTU3MPOBAHHOIO
TECTUPOBAHUS U T. II.).

4. TlpoGneMHOe OOydeHHE — CTUMYJIUPOBAHUE OOYYAIOIIUXCS K CaMOCTOSTEILHOMY IPUOOPETCHUIO 3HAHUM,
HEOOXOJJMMBIX JIJIsl pelIeHUs] KOHKPETHON POOJIEMBI.

5. IIpoekTHasi TEXHOJIOTUSI — UHIUBHIYANbHAsl WM KOJUIEKTUBHAS AESITEIBHOCTh 10 OTOOPY, PaclpeieneHuio U
cHCTeMaTH3allui MaTepraa 1o OnpeaeseHHON TeMe, B pe3yIbTaTe KOTOPOi COCTaBIsAETCS MMPOEKT.

MotuBanys 00y4aromuXxcsi K YCBOSHUIO 3HAHWH MyTEM BBISBICHUS CBS3ed MEXKJY KOHKPETHHIM 3HAHHUEM U €ro
MPUMEHEHUEM.

O6pazoBaTenbHas AeSTEIbLHOCTD, HAPABIICHHAsT Ha  pa3BUTHE Y  OOY4YaIOIIMXCS Pa3yMHOrO, peeKCHBHOIO
MBIIIJICHHUSI, CTIOCOOHOTO BBIIBUHYTH HOBBIEC U/ICH H YBUJIETh HOBBIE BO3MOYKHOCTH.

CrumynupoBaHue 0OOydYaIOMIMXCS K CaMOCTOSTENLHOMY NPHUOOPETEHHIO 3HAHUHM, HEOOXOMUMBIX ISl pelieHUs
KOHKPETHOH MpOOIEMBI.

BeicTpanBanue oOy4arompMucs COOCTBEHHOW 00pa3oBaTeNbHOH TpPaeKTOpHM Ha OCHOBE (DOPMHPOBAHWU
WHIMBUIYalIbHON 00pa30BaTeIbHON IPOrpaMMBbI C YI€TOM HHTEpeca 00yJaromerocs.

Nzyuenne o0y4aronMMucs HOBOIO MaTepHaa JIo ero U3y4eHHs B XOJI€ ayTUTOPHBIX 3aHSTHH.

Hcnonp3oBanue 3HaHUI U3 pa3HBIX 001acTell, MX TPYNMIUPOBKA U KOHIIEHTPAIMS B KOHTEKCTE PerIaeMoi 3a1adm.
AKTHBH3AIMS TIO3HABATENBHON JIEATENILHOCTH OOYYaroIIerocs 3a CHeT acCOIMallMd X COOCTBEHHOI'O OIBITa C
MpeaAMEeTOM 00YyJEHHS.

AYIMOTEXHOIIOTUH, BHJICOTEXHOJIOTUN (TEIEKOMMYHHKAIIMN), KOMITBIOTEpHBIE Tporpammbl. [lpenmymiectBa u
BO3MOXHOCTH HCIIOJIb30BaHHUS WH(MOPMAITMOHHBIX TEXHOJIOTMH B OOy4eHHWH H. si (MIPOQHIBHBIC MPOrPaMMBL,
KOMITBIOTEPHEIE TIOPTAIIBI, TIOUCK, 0TOOP, 00paboTKa M XpaHeHue HHHOPMAIINH, MEKKYJIbTYPHAS KOMMYHUKAITHS U
T.11.)

OO0y4eHme B 3JIEKTPOHHON 00pa30BaTENHHON Cpeie C IENbI0 PaCIIUPEHHS JOCTYIa K 00pa30BaTeIbLHEIM pecypcam
(Teoperndecky K HEOTPAHHYEHHOMY 00BbEMY U CKOPOCTH JIOCTYTIA), YBEINYEHUS KOHTAKTHOTO B3aMMOAEHCTBUS C
MIperioIaBaTeneM, IOCTPOCHHUS WHIUBUAYAIbHBIX TPACKTOPUNA TMOATOTOBKHM ¥ OOBEKTHBHOT'O KOHTPONS U
MOHHUTOPHHTA 3HAHWUH 00YJarOIINXCSL.

PA3JEJI 4. YHEBHO-METOANUYECKOE U MATEPUAJIBHO-TEXHUYECKOE
OBECIIEYEHME JUCHUIIJINHbI

4.1. Pexomenayemas JuTeparypa

1. OcHoBHas JHUTEpaTypa

ABTOpBIL, 3armaBue H3nmaTenbcTBO, TON
JI1.1 AHIHICKUH S3BIK 11 9KOHOMUYECKUX CapatoB, Mocksa:
I'nmuBenkoBa, O. A., |cnenmansHocTei: yueonuk st CITO (170 c.) [IpodobpazoBanune, Aii [1n
Mopozosa, O. H Ap Menua, 2021
JI1.2 |dou-Mumens, bon |Kind regards: menoBas nepenucka Ha aHTJIHHACKOM Mocksa : AnbpliHa
s3eike (320 ¢.) [Ma6mumep, 2019
JI1.3 |Urnarenko, M. .  |[IpodeccrnonanpHOe YTeHHE HA aHTIIMICKOM si3bike =  |[MockBa : MoCKOBCKUit
Professional Reading in English: yue6roe mocobue IeIarOTHIECKU
(72c.) rocyIapCTBEHHBIN
yHuBepcurer, 2019
JI1.4 |JlaBpunenko, Y. YO.,| AHrIuiicKuil sI3bIK JUIsl yIpaBIeHU npeanpusatueM :  (Boponex : Boponexckuii
Kosnosa, B. B. ydebHoe nocooue (90 C.) rOCyIapCTBEHHBIN
TEXHUYECKUI YHUBEPCUTET,
9bC ACB, 2019
JI1.5 |(Ilomnasckas, T. B., [Anrmuiickuii s3e1k. [IpoGiemMbl KOMMYHUKAIH: Mocksa : U3naTenscTBO




ABTODBI, 3ariaBue H3maTenbCcTBO, TOA

Cricoena, T. A. rocooue qyist By3oB (175 ¢.) IOpaiiT, 2021
2. lonoJHUTEIbHAS JATEPATYPa
ABTODHI, 3arnaBue H3maTenbCcTBO, TOA
JI2.1 |Ilonos, E. b. Miscellaneous items. O61iepasroBopHbIit anrauiickuit |Capatos : ByzoBckoe
s3bIK: yueOHoe mocodue (132 c.) obpazoBanue, 2019
J12.2 |bykosckui, C. JI. AHTIMIACKUH S3BIK TSI MEHEIDKEPOB : yueOHOe Mockaa : [Ipomereit, 2019
mocob6wue (280 C.)
J12.3 |Emepkuna, JI. B., AHTIMICKUH S3BIK IS BCEX HAIMPaBICHUI Yenadbunck : FOxno-
Kazauenok, 1O. B., [moaroroBku: mpaktukym (65 C.) Ypansckuit
Mansies, U. B. TEXHOJIOTHYECKUN

vaurencuter 2020

3. Metoguyeckune pa3paboTku

ABTOpBI, 3ariaBue W3narensCcTBo, roj
JI3.1 WHocTpanHHbI# A3bIK TPO(HECCHOHATBHON Honenxk : JoaAYul'C, 2018
JI. A JIpluxo, H. A. |HampaBJIeHHOCTH : y4eOHO-METOMUECKOe ITOCo0re 110
Hogorpanckas- aHTIMHACKOMY s3bIKY «Employmenty mo aucriurmme
Mopckas «HOCTpaHHBIH SI3bIK TPO(EeCCHOHATHHOM

HaIpaBJICHHOCTI» IS CTyAeHTOB 1 Kypca OY
«MarucTpy HampasieHus moarotosku 38.04.02
«MeHEeKMEHT» 110 BCEM MaruCTEPCKUM IporpaMmmMam
O4HOI1 / 3a04HOil hopM 00yueHuss (158 c.)

J3.2 WuoctpanHbIi 36K TPO(hEeCCHOHATBHOM Honenx : I'OY BIIO
FO0.0. MarBenuepa |HampaBieHHOCTH : MeToandeckue pekomeraanuu no [« IOHAYUI' Cy, 2023
OpraHU3aIly CaMOCTOSITENLHON paboThl JUIst
obOygarormmxcs 1-ro Kypca oOpa3oBaTeIbHON
MIPOrpaMMBbl MATHCTPATYPhI HAITPABIIEHHS TIOATOTOBKH
38.04.02 «MeHEemKMEHT) 110 MaruCTePCKOH
nporpamme «CTpaTernieckoe ypaBiIeHNe» OTHON
(opmsel 00yyenus (42 c.)

JI3.3 HHOCTpaHHBIN S3BIK PO EeCcCHOHATHLHOM Honenk : I'OY BIIO
[0.0. MarBenueBa |HampaBieHHOCTH: MeToandeckue pekomeHaanuu s [« IOHAYUI' Cy, 2023
MPOBENICHHS MTPAKTUICCKUX 3aHATHH JIIIS
oOyuarormmxcs 1 -To Kypca o0pa3oBaTenbHOI
MPOrpaMMbl MATUCTPATYPHI HAMPABIICHUS TOATOTOBKU
38.04.02 «MeHEemKMEHT» 10 MaruCTepCKOn
nporpammMe «CTpaTernueckoe yrpaBicHUue» OYHOU
thopmer obyaenus (10 c.)

4.2. Ilepeuennb pecypcoB
HH(OPMAITHOHHO-TEJIEKOMMYHHUKAIMOHHOH ceTH ""UnTepHer"

5 http://www.learn-english-today.com/news/news.html http://www.learn-english-
[Dnexkrponnslii pecypc] (nata obpawmenus: 12.04.2023) [today.com/news/news.html

http://economics-online.org/theoreninternational.htm
92 |(marta
obpamenus: 12.04.2023)

http://economics-
online.org/theoreninternational.htm

4.3. IlepeyeHb NPOrpaMMHOro o0ecre4YeHust

JIneH3noHHOEe M CBOOOTHO pacrpocTpaHseMoe MNporpaMMHOE oOecIieueHHe, B TOM YHCIE OTEYECTBEHHOIO
MIPOU3BO/ICTBA:

JInneH3noHHOE ¥ CBOOOIHO pacrpocTpaHsIeMoe porpaMMHOE 00ecTieueHre, B TOM YUCIIe

OTEYECTBEHHOT O ITPOU3BOJICTBA!

1. Ucnonp3oBanue 3eKTpOHHBIX Tpe3eHTanuii PPS u PPP Ha 351eKTpOHHBIX HOCHTENSX Il O0yUEeHHH;

2. [IpoBepka 1oMalIHUX 3a4aHUI U KOHCYJIBTUPOBAHKE TIOCPEICTBOM JIEKTPOHHOM MOUTHI,




3. IlpoBeneHue QUCTAHIIMOHHBIX 3aHATHI mocpeacTBoM ceperucor ZOOM u Skype

4. Mynerumenuiiasie nporpammbel: Windows Media Player,Microsoft Power Point

5. [nardpopma MOODLE

6. MynbpTuMenunitHbIe 00yJaroe mporpaMmbl:

Bridge to English. Anrno-pycckuii rosopsimmii cioBapb. OOO «SI3bikoBoit OusHec-ieHTp «MHTeHe». 2007.
http://www.lexicool.com/russian-dictionary-translation.asp - Pyccko-aHrnumiickuii mepeBoj OHJIAHH, CIOBapH U
DECYDCBI

4.4. Ilpo¢eccuonanbHble Ha3bl JAHHBIX M HH()OPMaMOHHbIE CIPABOYHbIE CHCTEMbI

1. DrextponHsIii coBaps : [cait] / Multitran . — URL : https://www.multitran.com/

2. Oxford Learners’ Dictionary : Browse Dictionaries & Grammar : [caliT] / Oxford University Press is a department
of the University of Oxford. - URL : https://www.oxfordlearnersdictionaries.com/

3. Onnaitn cnoBape-niepeBonuuk : [caiit] / ABBY Lingvo Live . — URL : https://www.lingvolive.com/en-us/en-ru
4. http://filolingvia.com/publ/90

CoBeThbI IICHXO0I0I0OB 10 N3YYCHUIO AHTJIMHCKOTO SA3bIKA - KaTajor cTaTei

5. http://www.lexicool.com/russian-dictionary-translation.asp - Pyccko-aHriuiickuii nepeBoji OHJIAiH, CIOBapH U
pecypchl

http://www.alleng.ru/english/engl.htm

6. YueOHbIe MaTepualbl 10 aHTIMHCKOMY SI3bIKY, CCHUTKM Ha yueOHbIe CaliThl, OMOIMOTEKN U CIIPABOYHUKH, OaHKH
u xonneknuu hedenaror. xkvnhcornrx u nn httn://adelanta.info

4.5. MaTepuajibHO-TeXHUYECKOE o0ecreyeHne T CIMIIHHbI

1. YueOHast aymuTopus JJisl IPOBENCHUSI 3aHATHIH MPAKTHYECKOTO THIIA, TPYIIIOBBIX U KOHCYJIBTAIMN, TEKYIIETO
KOHTPOJISL ¥ IPOMEXKYTOUHOM aTTectamuu: Ne 604 yuebnsiii kopiryc Ne 1; Ne709 yueOnHbIi Koprryc Nel.

— KOMIUIGKT MYJIbTUMEIUHHOrO 000pyJOBaHUs: HOYTOYK, MYJbTUMEIUHHBIA TPOEKTOp, DJKpaH; -
CHelMaau3upoBaHHas MeOenb: pabouee MeCTO mpenojaBaTens, padouune Mecra obOydvaromuxcs (96, 20),
craronapHasi nocka, Windows 8.1 Professional x86/64 (axamemudeckass moamucka DreamSpark Premium),
LibreOffice 4.3.2.2 (mumensuss GNU LGPL v3+ u MPL2.0).

2. TlomemeHuss TSI CaMOCTOSTEIBHONW pPabOTHI ¢ BO3MOKHOCTBIO TOAKIIOUCHHS K cetd "MuTep-Her" u
obecriedeHreM JIOCTYNa B 3JEKTPOHHYIO HHOOPMAIIMOHHO 00pa30BaTEbHYIO CPEly OpraHH3a-IIUU: YUTaJbHbIC
3autbl, yaeOHbIe Kopiryca 1, 6. Anpec: r. Jlonenk, yi. YemrockuumneB 163a, 1. Jonenk, yin. Aprema 94.

3. KoMmbroTepHas TEXHHKA C BO3MOXKHOCTBIO TOJAKIIOUECHUS K ceTh «VHTepHeT» m obecriedeHHeM JOCTyma B
AJICKTPOHHYIO HH(pOpMannoHHO-00pazoBarensHyio cpeny (BMOC ®I'b OYBO JOHAVYUI'C) u 35eKTpOHHO-
onbmuoreunyto cucremy (3BC IPRbo0KS), a Takike BO3MOKHOCTBIO HHIUBHIYaIbHOTO HEOTPAHUIEHHOTO JOCTYIIA
obyuaronmxcst B OBC u DUOC nocpeacteom Wi-Fi ¢ mepcoHanbHBIX MO-OUIIBHBIX YCTPONCTB.

4. Cepsep: AMD FX 8320/32Gb(4x8Gh)/4Th(2x2Th). Ha cepBepe ycraHOBIieHa CBOOOIHO pacmpocTpa-HsieMas
omeparmondas cucrema DEBIAN 10. MS Windows 8.1 (JIumensnoHHast BEpPCHSA OINEPAIIMOHHOW CHCTEMBI
noATBepXKAcHa cepThdukatamu mommmHHOCTH cucteMbl Windows na kopmyce IIK ), MS Win-dows XP
(JTumensnonHast Bepchsi ONEPAIMOHHOW CHCTEMBI TTOATBEPXKICHA CepTU(PUKATAMU TIOJJIMHHO-CTA CHCTEMBI
Windows na xopmyce TIK ), MS Windows 7 (JIuiieH3uOHHAsT BEPCHsI OMEPAI[HOHHON CHC-TEMbI MOATBEPKICHA
cepruduraramu nommHHOCcTH cucteMbl Windows wa xopmyce ITK ), MS Office 2007 Russian OLP NL AE
(mumensun Microsoft Ne 42638778, Ne 44250460), MS Office 2010 Russian (umensun Microsoft Ne 47556582, No
49048130), MS Office

2013 Russian (mumensun Microsoft Ne 61536955, Ne 62509303, Ne 61787009, Ne 63397364), Grub loader for ALT
Linux (mumemsuss GNU LGPL v3), Mozilla Firefox (munensus MPL2.0), Moodle (Modular Object-Oriented
Dynamic Learning Environment, muuensus GNU GPL), IncScape (murensus GPL 3.0+), PhotoScape (nuiensus
GNU GPL), 1C ERP VII, 1C 3VII (0ecruiatable 0oOJIauHBIE PENIEHUs UISI 00pa30BaTENbHBIX YUPEKIECHUN OT

PA3JIEJI 5. ®OH/JI OHEHOYHbIX CPEJICTB

5.1. KoHTpoJIbHBbIE BONPOCHI U 3a1aHUS

KOHTpOJ'IBHLIe BOIPOCHI IJIs1 MPOBEACHUA TCKYLICTO KOHTPOJIA:

Pazpmen 1.

Tema 1.1. IToaroroBka mmuHoro gocke. [IpaBua cocTaBineHust 1 0POPMIIEHUS JEITOBON KOPPECTIOH ICHITHH.
[IpaBuna nenoBOi KOMMYHUKALIUU.

1. What documents do you have to prepare before starting a job-hunting process? 2.How can social nets be used
for looking for a job?

3. What problems should a person solve to be prepared for a new job?

Tema 1.2. Buapl pe3roMe U TEXHUKA HAIMCaHKS Pe3loMe U conpoBoauTensHoro nucbMa .What is meant by
“Structuring your resume or CV?

What information should be included in a letter of application?

Paznen 2.

Tewma 2.1. TToAroTOBKAa K MHTEPBBIO M NPOXOKICHUE HHTEPBLIO.




1. What a candidate should know while preparing for an interview? 2.How would you describe yourself as a
person?

2. What type of position are you looking for?

Pasnen 3. AcnekTsl ynpaBneHus

Tema 3.1. Ctunu Mmenemxmenta. [loctpoeHue koMmaHabl

1. What is the role of a manager?

2. Which management style (s) would you like to experience I have you experienced?

3. How would you describe your own management style? If you are not a manager, what do you think your
management style would be?

Tema 3.2. OOcy’)XxMBaHHUE KJIMCHTOB

1. How important to a company's success is customer care?

2. Why is customer service important to the success of your business? 3.Customer service can make or break your
reputation

Pasnen 4. JlenoBrie meperoBopsl

Tema 4.1 Jlenoseie neperoBopsl. [pesenTaruu

1.What are business negotiations?

2. Why is negotiation important in a business? 3.What is business context negotiation?

4. What are some examples of negotiation?

Tema 4.2. MexayHapoIHbIe KOHTPAKTHI

1.Types of agreements

2. Language of the contract

3. What sort of risks do businesses face?

A _Name the tvinog and lovsle of ricke

5.2. Tembl NCbMEHHBIX PadoT

1.Qualities of a Modern Manager

2.The Nature of Management

3.The Objectives of Management

4.The Levels of Management

5.The Functions of Management
6.Delegation in the Management System
7.The Origins of Risk Management
8.Taking the Enterprise out of Crisis
9.Human Resources Management

10. Importance of Change

11. Impact of Culture on Business Behavior

5.3. @oH/ 01IeHOYHBIX CPEICTB

@DoHJI OIICHOYHBIX CPENCTB NUCIUILTNHEI "MHOCTpaHHBIH S3BIK PO ecCHOHaTLHOM HalpaBIeHHOCTH" pa3paboTan
B COOTBETCTBHH C JIOKATHHBIM HOpMaTHBHBIM akToM PI'BOY BO "JIOHAYUI'C".

@oHA OIEHOYHBIX CPENCTB AMCHUIUTHHEI "MHOCTpaHHBIN S3BIK TPOGECCHOHAIBHOW HAIMIPAaBICHHOCTH'" B MTOTHOM
00beMe MpecTaBiIed B BUJIE NPHIOKEHHS K JanHoMy PITJT.

5.4. IlepeyeHb BUIOB OLIEHOYHBIX CPECTB

1. Poneas urpa

2. Jloknan, cooOmieHme

3. CobecenoBaHue

4. TecToBBIC 3aIaHUS

5. Occe

6. JlemoBas KOppecOHICHITUS

PA3/IEJI 6. CPEJICTBA AJIATITALIAU MIPEMOJABAHMS JUCLATIJIMHBI K
MOTPEBHOCTSIM JIML] C OTPAHUWYEHHBIMHA BO3MOYKHOCTSIMHU 3/IOPOBbS

B cnydae HeoOxomumocTu, oOydaroUMMCs M3 4HUCIa JHMI C OFPAaHMYEHHBIMH BO3MOXKHOCTSMH 3/10pOBbs (10
3asBJICHUIO O0yYarollerocs) MoryT IpeajaaraThCs OAHU U3 CICAYIOIIMX BapUaHTOB BOCHPUATHS MH(OpMaLUHU C
YUETOM UX WHAWBUIAYAIBHBIX ICUXOPU3NIECKIX OCOOCHHOCTEH:

1) c mprMeHEeHUEM HIIEKTPOHHOT'0 O0YUYEeHHUS U JUCTAaHIMOHHBIX TEXHOIOTHH.

2) ¢ mpUMEHEHHEM CHEeLUANTbHOrO0 00O0pYHOBaHMA (TEXHUKH) W NMPOrPAMMHOrO OOeCleueHHs, WMEIOLIUXCS B
OI'bOY BO "ITOHAVYUI'C".

B mponecce o0ydenust npu HEOOXOAMMOCTH AJIS JIML C HAPYIIGHUSAMHU 3PEHUS], CIyXa U OIOPHO-ABUTaTENbHOIO
anmapata MpeoCTaBISI0TCS CIENYIOIINE YCIOBHS:

- IS JIAL] C HAPYIICHUSIMH 3pEHUS: Y1eOHO-METOJUUECKIE MaTeprabl B Ie4aTHOH GopMe yBeTHyeHHBIM




mpudToM; B (QOpME BIIEKTPOHHOI'O JOKYMEHTa; B ¢opme aynuodaina (mepeBox y4eOHBIX MaTepuajoB B
ayaunodopmMaT); WHAWBUAYaJIbHbIC 3aJJaHUSI U KOHCYIbTAlNH.

- JUIS IUI] C HApYIICHUSIMHE CITyXa: yueOHO-MEeTOINYeCKHe MaTepHalibl B e4aTHOH (hopme; B popMe IIEKTPOHHOTO
JNOKyMEHTa; BHAEOMaTepuanbl C CyOTUTpaMH; WHAWBUAYaJbHBIE KOHCYNbTallMM C MPUBJICUCHUEM
CypIOIepeBOIUNKa; HHANBUAYaJIbHbIC 3aaHUSI U KOHCYIbTALlUH.

- A7 JML ¢ HApYIICHUSAMH OIOPHO-JABHUTATEIBHOrO anmapara: y4eOHO-MEeTOJMUECKHEe MaTepUalbl B MMEYaTHOH
¢dopme; B hopme 3TEKTPOHHOTO TIOKYMEHTa; B popMe ayanodaiina; MHANBUAYaIbHbIC 3aaHUSI U KOHCYIbTAIlUH.

PA3JIEJ 7. METOJUUYECKUE YKA3AHUS 1151 OBYUAIOLMXCSI [10 YCBOEHUIO
JUCHUILINHBI

CamocrositensHas paboTa 00ydaromerocs — He00X0IMMOE YCIIOBHE YCBOCHHSI MHOCTPAHHOTO sI3bIKa. J{7st
YCIICIITHOTO OCBOSHUS Kypca CTYJACHTAM CJICIYeT MPUACPKUBATHCS CICAYIONTUX PEKOMEH IAIHH:

1. 3aHUMATBHCS MHOCTPAHHBIM SI3BIKOM PETYIISIPHO, TaK KaK CHCTEMATHYECKHE 3aHSATHS CIOCOOCTBYIOT
YCIICITHOMY YCBOCHHUIO MaTepHaa, a TAKKe BHITIOIHSITH BCE 3aJTaHUS U TTPUICPIKUBATHCS PEKOMEHTAIIHIA
MIPETIOIaBaATEIS.

2. Bectu nmuaHbIe 3amucy (CIIOBaph, 3aMETKU PA3JIMIHOTO BHJIA), KOTOPHIE TIO3BOJISIOT HCITOJIB30BATh UX
B KaueCTBE CIPABOYHOTO MaTepraia U HEOJHOKPATHO K HUM BO3BPAIIAThCS.

3. Ilpu moOATOTOBKE 3aJlaHUi IO YTEHWIO, CIIEAYeT TIIOJb30BAaThCS CIIOBAPSIMH, BBHIKCHIBAS BCE
He3HakoMbIe cioBa. OHM TIOMOTYT HaJ JayibHEHmel padoToit Hag TekcTtoM. [lociie mpouTeHust TekcTa
HE0OX0IUMO BBITIOJIHUTE 3aaHUS, TTPHIIATAFOIINAECS K HEMY JJIS TPOBEPKU TOHUMAHHUS €r0 COJICPIKAHUS
Y TIPOBEPUTH CeOs MO KITI0YaM.

4. Ilpucrtynas k paboTe HaJa MPOCIYIIMBAaHUEM TEKCTa, HEOOXOAUMO, MPEXKJEe BCEro, O3HAKOMHUTHCS C
3aJlaHUEM M MPOCMOTPETH €ro cojiep:kanue. [locie nepBoro npocaynmBaHus BBIIOIHSIIOTCS 3aJaHKs Ha
oOuiee MOHUMaHHWE TMPOCIYHIAHHOTO, MOCIE BTOPOrO0 — Ha MOHMMaHue aeraneil. OaHako, mpu
CaMOCTOSITENILHOM paboTe Hajl ayTUPOBAHUEM TEKCT PEKOMEHAYeTCsl MPOCIyIaTh HECKOJIBKO pa3, MoKa
ero cojiep>kanue He OyzaerT MoHATHO. Ilpu HEoOXOAMMOCTH MOKHO BOCIIOJIB30BAThCS pacHedyaTKoOn
Tekcta. [Ipu 3TOM pekoMeHAyeTcsl BhIIUCATh BCE HOBBIE CJIOBAa, YCBOUTH MX 3HaueHue. [locne 3toro,
TEKCT PEKOMEH/IyeTCs ITPOCTYIIaTh EIIe Pas.

5. Bce ycTtHBIE cOOOIIEHMS OOJKHBI MMETh BCTYIUIEHHWE, OCHOBHYIO 4acThb M 3akimtoueHue. [Ipu
MOJATOTOBKE YCTHBIX COOOIICHUN CJeIyeT TIIATeIbHO OTPENEeTUPOBATh CBOE BBICTYIUICHHE: BBIYYUTH
HOBBIE CJIOBA U MX MPOU3HOLIECHHUE, MPOAYMaTh HHTOHAIIMIO, May3bl, KeCThl U.T.J1. [Ipy ncnosnp3oBanuu
HarnagHeix  cpeacts (Power Point, kapTuHKM, HaanUCH) NPUIACPKUBATHCA OOIIMX MpaBWI HX
COCTaBJICHUS U UCIIOJIb30BAHMUSL.

6. Kak u ycTHbBI€ COOOIIEHMS, TBOPUECKHE MUCbMEHHBIE 3aJaHus (COYMHEHHUS, 3CCe, MUChMa, aHHOTAIUH ),
UMEIOT CJENYIOIIYI0 CXEeMY: BCTYIJICHHE, OCHOBHAsl 4acTh, 3aKIJIIOUYEHUE, KOTOPOMl CIEAyeT CTPOTo
NpHUAepKUBaThcs. Bee miuchbMeHHbIE 3a/1aHus, BKIIIOYask yIIPaKHEHUs, BCEr1a ClIeyeT MPEeA0CTaBIsuTh Ha
MIPOBEPKY MPENOIaBATENIO C B0 UCIIPABICHUS OITMOOK U UX aHAJIM3A.
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PA3JIEJI 1. HACIIOPT ®OHJJA OHEHOYHBIX CPEJICTB
1o y4yeOHoi qucnuniinue «MHocTpaHHBIN A3bIK MPodecCHOHATbHOMT

HanpaBJECHHOCTH»

1.1. OcHoBHbIe cBeleHUs1 00 Y4eOHOH JUCIUILINHE

Tabmuma 1

XapakTepucTuKa y9eOHOU JTUCITUTUIAHBI
(cBeneHus cOOTBETCTBYIOT pazneny PIII)

O06pazoBarenabpHas IporpaMma

MarucTparypsl

Hanpasnenune noarotoBku

38.04.02 MenemxMeHT

[Tpoduip

«CTparernyeckoe yrnpaBJICHUE)

KommuectBo pPa3aciioB JUCHUITJIMHBL

4

Yactb 00pa3oBaTeNbHOIN NpOrpamMmbl

b51.0.03

@OpMBI TEKYILIETO KOHTPOJIS

VYcerHbI# onpoc, codeceioBaHne, JUCKYCCHSI, TECTOBBIE
3a/IaHMs, poJIeBass Wrpa, 3aJaHus TI0  JIEJOBOM
KOPPECTIOHICHIIUH, 3CCe, IOKIaa, KOHTPOJb 3HAHUU
10 paszeny.

Toxazamenu

Ounast popma 00ydeHus

KomanuecTBO 3a4ETHBIX € MHUIL

(KpeuToB) 7
CemecTtp 1,2
Oowaa mpyooémkocms (axkaoem.

uacos) 252
Ayoumopnas konmakmuaa paooma: 38/74
JIeKIIMOHHBIE 3aHATUS

[TpakTHyeckue 3aHATHS 36/72
CeMuHapcKue 3aHATHS

CamocTosiTeIbHAsI padoTa 70/43
KoutpoJsb 27
Dopma npomercymouHou 3auét/OK3ameH

ammecmayuu




1.2. IlepevyeHb KOMIETEHIUI ¢ YKa3aHHeM 3TanoB ¢GopMHUpoOBaHus B IpoLecce
OCBOCHHS 00pa30BaTEJbHOM MPOrPaMMBbI

Tabmnuua 2

Kon
KOMIIE-
TCHIIUNU

PopMyIHpoBKa
KOMIIETEHIUU

IJIEMEHTHI
KOMIIETEHIIUU

Nunekc
SJIEMEHTA

1

2

3

4

YK-4.1

CriocoOHOCTh
ycBauBaTh U
pealin30BbIBATh
Hay4yHbIE U
KYJIbTYPHbIE
JOCTHKEHHS
MHPOBOM
LMBUIIU3ALUN

Bramb:

1 - MHOSA3BIYHYIO JIEKCUKY U TEPMUHOJIOTHIO JIsI
y4acTHsI B TUCKYCCHSIX M MPO(ecCHOHAIBHOM 00IIEHUT

VK-4.1 3-

2 - MHOSI3BIYHYIO JICKCUKY U TEPMHHOJIOTHIO JIJIS
Y9acTHs B TUCKYCCHUSX M TPO(eCcCHOHATEHOM OOIIEHUN
- pErucTpbl OPUIIUATHEHOTO U HEOPHUITHATHHOTO
00IIIeHHS

VK-4.1 3-

3 - MHOSI3BIYHYIO JICKCUKY U TEPMHHOJIOTHIO JIJIS
Y9acCTHs B TUCKYCCHUSX U TIPO(EeCcCHOHATEHOM OOIIEHUN
- pErucTpbl OPUIIMATHEHOTO ¥ HEOPHUITHATHHOTO
oOIIeHNA

- 0COOCHHOCTH MTyOJUYHBIX BBHICTYIUICHUHA W PHUEMBI
BEJICHUS TMCKYCCUI Ha MPO(hECCHOHATHHBIC TEMbI

YK-4.1 3-

Ymems:

'YMmeer

1 - yGexx1aTh, HaCTaMBaTh HA CBOEH TO3UIINHU, OOBSICHATD
CBOIO TOUYKY 3pEHHUS Ha HHOCTPAHHOM SI3BIKE C
MCII0JIb30BaHUEM PO (ECCHOHATBHON JICKCHUKH U
TePMHUHOJIOTHI

YK-4.1V-

2 - yOexaaTh, HaCTaMBaTh Ha CBOEH MO3UIINHU, OOBSICHATD
CBOIO TOUYKY 3PCHHUS Ha HHOCTPAHHOM SI3bIKE C
MCII0JIb30BaHUEM TPO(ECCHOHATBHON JICKCUKH U
TePMHUHOJIOTUU

- BECTH ITPO(HECCUOHATIBHYIO JTUCKYCCHIO

YK-4.1V-

3 - yOexiaTh, HACTAMBATh HA CBOCH MO3HUIIHH,
O0OBSICHATH CBOIO TOUKY 3PCHHUSI HA HHOCTPAHHOM SI3BIKE C
MCII0JIb30BaHUEM TIPO()ECCHOHATIBHON JIEKCUKH U
TEPMUHOJIOTHH

- BECTH MPO(HECCHOHANBHYIO TUCKYCCHIO;

- OCYIIIECTBJIATH MyOJIMYHBIC BBICTYIICHUS B MpeaeIax
poeCCHOHATBHON TEMaTHKH

- YYUTBIBATh COMUOKYJIBTYPHBIE OCOOCHHOCTH

0OIIICHNS1, UCTIOJB30BATh COOTBETCTBYIONIHE S3bIKOBBIC
cpeacTBa OOIIEHHUS.

YK-4.1V-

\Bnaoemu:

1 - crocobamu BCIACHUA JUCKYCCHUH HaA
HpO(I)eCCI/IOHaJ'ILHLIe TEMbI HHOCTPAHHOM A3bIKC

VK-4.1B-1

2 - crocobamu BCIACHUA JUCKYCCHUH HaA
HpO(I)CCCI/IOHaJ'ILHLIC TEMbI HHOCTPAHHOM A3bIKC

- (I)YHKL[I/IOHaHLHLIM SI3BIKOM JUIA apryMCHTAaIluu,
YMCHUSAMU OTCTOATH CBOXO TOUYKY 3pCHUA, Y66)KI[8.TL n

T.O.

VK-4.1B-2




3 - cioco6aMu BeIEHUS IMCKYCCUH Ha
npodeccnoHaTbHBIE TEMbI HHOCTPAHHOM SI3BIKE

- (I)YHKI_[I/IOHEUIBHBIM SA3BIKOM JIA apryMCHTAlUU, YMCHUA
OTCTOATH CBOXO TOYKY 3pCHUA, Y6C)KIIaTB uT.ao.

- CIIOCOOHOCTSIMH aHATM3UPOBATH ITPOCTYIIAHHYIO

MH(GOPMALIKIO U BBIIBUTATh WICH, TIPEIJIOKCHHSI YK-4.1B-3
Snamo:

1-ocobeHHOCTH pabOTBl ¢ WHOS3BIYHBIMU  OHJaiH YK-4.2 3-
CJIOBapsSIMU M CITPABOYHBIMH PECYPCAMHU 1

2 - 0COOCGHHOCTH pPabOThl C WHOSI3BIYHBIMH OHJIAH
CIIOBapsIMU U CIIPAaBOYHBIMU PECYPCaMU;

- 3HAcT OCHOBHBIC q)OpMaTI)I IIUCBMCHHBIX TCEKCTOB!:
NENIOBBIX MHCEM, aHHOTaluH, pedepaTos, cTaTei, acce

VK-4.2 3-

3- o0coOeHHOCTH pPa0OTBl € WHOS3BIYHBIMU OHJIANH]
CJIOBapsIMHU U CIIPABOYHBIMU PECYPCAMH;
OcymecTpiser 3HAaET OCHOBHBIE (OPMATHl THUCHMEHHBIX TEKCTOB:
[TOHCK NeTOBBIX TIMCEM, aHHOTAIHH, peepaToB, cTaTeid, scce
MHOSSBITHBIX - CrmocoObl W TIPHEMBI PETAKTUPOBAHUS HMHOS3BIYHBIX
MaTepraios, TEKCTOB C HWCTOJIB30BAHUEM JIBYSI3BIYHBIX, TOJIKOBBIX
TCpPeBOINT 1 CIIOBapei, CNpPaBOYHUKOB, BKIIOYAas COBPEMEHHBIC
peraKTHpyeT OHJIAIH TEXHOJIOTUH. YK-4.23-
[pa3InyHbIE 3
aKajeMUYeCKue, |y,
npodeccuoHaIbH
bIE, JIETOBBIE 1 - mepeBOAUTH C WHOCTPAHHOTO fA3bIKA HAa PYCCKUU
TeKCTHI C npodeccHOHaNIbHBIE  TEKCTBI ¢ HcoJib3oBaHueM YK-4.2V-
VK-4.2 |pcrnons3oBanmeM [ABYSI3bIYHBIX M TOJKOBBIX CIOBapei 1
COBPEMEHHBIX 2 - MEepeBOJUTh C MHOCTPAHHOTO $3bIKa Ha PYCCKUHU C
MHOOPMALHOHHBI [ACTIONIb30BAHMEM JIBYS3bIYHBIX M TOJIKOBBIX CIOBapEii;
X TeXHOJIOTHH | peAaKTUpOBaTh  MPOQPECCUOHANbHBIE  TEKCTHI
pecypcos (nemoByr0  TOKYMEHTAIlMI0, TE3UChl, cTaThu) Ha |YK-4.2V-
MHOCTPAHHOM $I3bIKE C YUeTOM uX hopmara 2
3- MEepeBOJUTHh C HHOCTPAHHOTO S3bIKa Ha PYCCKHUH C
MCII0JIb30BAHUEM JIBYS3BIYHBIX U TOJIKOBBIX CIIOBapeid
- pemaKkTUpOBaTh MPOQEeCcCUOHANbHBIE TEKCThI (CTAaThH,
0030ppl  Ha npodeccuoHabHOM, HaydyHOU
AKaJeMHYeCKOM  HANpaBIEHHOCTH) Ha HMHOCTPAHHOM|
SI3BIKE C yUeTOM X opmara.
- nucath NpoeCCHOHAIbHO HAMpaBICHHBbIE TEKCTHI
(menoBble MUChbMa, TE3UCHI, CTaThU) HAa HMHOCTpaHHOM| YK-4.2V-
SI3BIKE C YUeTOM uX (opmarTa. 3
Biagersn.
1-- A3BIKOBBIMH YMEHHUSMHU TepeBoa Mpo(hecCHOHATBHO
HaIlPaBJIECHHBIX TEKCTOB C MHOCTPAHHOIO SI3bIKA
YK-4.2B-1
2-s3bIKOBBIMH YMEHHSIMH UTSI TIEPEBOJIA C MHOCTPAHHOTO
SI3bIKa HAa PYCCKUM MU C PYCCKOTO HAa WHOCTPAHHBIN
3alaHHBIX MPO(ECCHOHATHHBIX TEKCTOB;
- AHAJIM3UPOBATH COJEP)KAHME HMHOS3BIYHBIX TEKCTOB U
M3BJIEKATh HE00X0IUMYIO nH(OPMALIHIO JUTST
BBITOJIHEHNS] ONIPEACIICHHBIX 3aJaHUI VK-4.2B-2




3aJlaHHBIX MPO(ECCUOHATHHBIX TEKCTOB;

HaITMCaHUE).

- A3BIKOBBIMHW YMCHUSAMH IJIA IIEPCBOJA C MHOCTPAHHOI'O
SI3pIKa HAa PYCCKHMM M C PYCCKOTO HAa HWHOCTPAaHHBIN

- YMETh TOJB30BATHCS HH(POPMAITMOHHBIMU pECypcamu
Uit paboTel ¢ TPOQECCHOHATBHO HANpPaBICHHBIMHA
mekcraMu  ( [OMCK,  aHalu3, peNaKTHpPOBaHHUE,

YK-4.2B-2,

Jranbl GopMHPOBAHHMS KOMIIETEHIMI B Npoliecce 0CBOEHUsI OCHOBHOM

o0pa3oBaTe/IbHON NPOTrPaAMMBbI

Tabnuma 3
KouTponupyemeie Ko HaumenoBanue
Ne as I;J'IBI ?T};MH) Howmep KOH OJ'H/IJI €MOH OILICHOYHOTO
/T pasit - ceMecTpa TPOHpY
yaeOHOMH KOMIIETEHIIUHA cpencTBa
JUCIUTIINHBI (unu ee yacTH)
Pa3zpen 1
TpyaoycTpoicTBo
VY CTHEBIN OoIIpoc
Tema 1.1. ITonroroBka poc,
cobecenoBanue,
JIHFHOTO JIOCE. WCKYCCHS, 3aIaHUs
[TpaBHTa COCTABICHHS 1 VK-4.1 (3-1, 3-2, y-1- | AHCRYeert,
. ] 10 JE€I0BOI
1 |odopmieHus aea0Boi 1 3, B-2);
KOPPECTIOHICHIINH,
KOPPECIIOH/ICHITHH.
N poJieBast urpa, scce,
[IpaBuna aenoBoi
JIOKJIaJl, TECTOBBIE
KOMMYHHUKAITUU
3aIaHus
YcrHblii onipoc,
cobecenoBaHue,
Tema 1.2. Bunasl pe3rome u WCKYCCHS, 3aJaHUs
AbLP VK-4.1(3-1,3-2, V-1, | AHeryccHd, saa
o [TEXHWKa HANHCAHHA pestoMe 1 ). 3: B-2): 10 JEI0BOI
1 COMPOBOIUTEIIBHOTO > ’ KOPPECIIOH/ICHIIUH,
michbMa poJieBast urpa, scce,
JIOKJIaJl, TECTOBBIE
3aaHus
YK-4.1(3-1, 3-2, ¥-1- WNHpuBuyanbHbIe
3 MunuBunyanbHbIe 3amaHus |1 3, B-2); 3aJaHud 10 TeMaM
paznena 1
N YK-4.1 (3-1, 3-2, V-1-
4 KoHTponib 3HaHui 1 3, B-2): KoHntposbHbie
CTYAEHTOB I10 pa3leny ’ ' 3aJaHUA
Pa3pnea 2

TpyaoBoe coriamenue




Tema 2.1. [loaroroBka K
WHTEPBHIO U MIPOXOKICHUE
WHTEPBbHIO

3; B-2);

YK-4.2 (3-1, 2, 3; V-1,

YeTHBII o1poc,
cobecenoBanue,
JIUCKYCCHS, 3aIaHUs
10 ACJI0BO
KOPPECHOHICHIIUH,
poJieBast urpa, scce,
JIOKJIaJI, TECTOBBIC
3a1aHUS

Tema 2.2. CocraBnenue
KOHTPAKTa I10 HallMy

3; B-2);

YK -4-2 (3-1, 2, 3; V-1,

YeTHBI onpoc,
cobecenoBanue,
JUCKYCCHS, 3aT1aHHs
10 JIEJIOBOU
KOPPECIIOHIEHIINY,
poJieBast urpa, scce,
JTIOKJIaJI, TECTOBBIC
3a1aHUS

YK-4.2 (3-1, 3-2, V-1-

3, B-2): NunuBuayanbHbIe
NuauBuyanbHbIE 3aaHUS ijK- 4 2’ (3-1,2,3) 3a/laHus 110 TeEMaM
V-1 2"B-2) " pasnena 2
. YK-4.2 (3-1, 3-2, V-1-
KoHTposb 3HaHUI 3, B-2): KoHTposibHbIE
CTYJICHTOB T10 Pa3eity ’ ' 3a/IaHus
Paznmen 3

AcCHeKTbI yIpaBJeHUs

Tema 2.1. CTiiu MeHEKMEHTA
[TocTpoeHre KOMaH IbI

YK-4.2 (3-1, 2, 3; V-1,
3; B-2);

YcTHbli ompoc,
cobecenoBanue,
JTIUCKYCCHS,
3aJaHU 110
EJIOBOU
KOPPECTIOHICHIINH,
poJieBast urpa,
acce, JOKJIa,
TECTOBBIE 3aJaHUs

Pasznen 2. ACieKkTsl
YIIPaBJICHUS.

Tema 2.2. O6cnyxuBaHue
KJIMEHTOB

VK -4-2 (3-1, 2, 3; V-1,

3; B-2);

YcTHBI onpoc,
cobecenoBaHue,
TUCKYCCHUSL, 3a/IaHuUs
10 IEJIOBOM
KOPPECTIOHICHIINH,
poJieBast urpa, scce,
JIOKJIaJl, TECTOBEIC
3aJaHus

VK-4.2 (3-1, 3-2, V-1-

3, B-2): NHauBuyanbHble
HnuBuyanbHbIE 3aAaHUS S”K 4 2 (3-12,3) 3aJIaHus 110 TeEMaM
V-12;B-2). pasiena 3
. VK-4.2 (3-1, 3-2, V-1-
KoHTpoib 3HaHUM CTYJIEHTOB 3, B-2): Konrposnbhbie
110 pa3zueny ’ ’ 3aJlaHus




Pasznen 4
Jles10BBIE MIEPETOBOPHI
YeTHbI onpoc,
cobecenoBanue,
Tema 4.1. Opranuza CKyCcHS, 3a11a
M praHu3amnus u VK-4.2 (31,2, 3: V-1, JTACKY:! 1/1;1i TTAHUS
1 [MPOBE/IEHNE NIENIOBBIX 2 B:B-1,2); 10 JIEJIOBO
[1epErOBOPOB. ’ e KOPPECIIOHICHIINH,
[Ipe3enTanuu poJieBas urpa, 3cce,
IIOKJIAJl, TECTOBBIE
3aJaHus
VYeTHbIM onpoc,
cobecenoBanue,
HCKYCCHS, 3a1aHus
Tema 4.2. Mex 1yHapoiHble VK-4.2 (3-1,2,3; V-1, | ‘HCRYCCHd, 3a
) 10 JIEJIOBOI
2 |[KOHTPAaKTHL. YTIpaBIICHHE 2 [2,3;B-1,2);
KOPPECIOH ICHITUH,
pucCKaMu
poJieBas urpa, 3cce,
IIOKJIAJ, TECTOBBIE
3aJaHUs
YK-4.2 (3-1, 3-2, ¥-1-| UWnauBuayanbHble
3 |MHmuBUyaTbHBIC 33 aHHS 2 3,B-2); 3aJaHus I10 TEMaM
pazaena 4
. YK-4.2 (3-1, 3-2, V-1-
4 KoHTpoJIb 3HaHHI CTYJIEHTOB 2 3, B-2): KonTponbsHbie
10 pas3aeiny ’ ’ 3aJaHus
PA3JEJI 2.

TEKYIIIUA KOHTPOJIb IO JUCIHUATIIMHE (MOJYJIIO) « AHOCTPAHHBII
SI3bIK NMPO(hecCHOHATIBLHONH HATIPABJIEHHOCTH»

Texkymmii KOHTpPOJIb 3HAHHUW HCHOJNB3YeTCS JUISL OINEPATUBHOTO M PETYJSPHOTO
yYIpaBJICHUS Y4eOHOU JEATEIbHOCTHIO (B TOM YHCIIE CAMOCTOSITEIBHOM pab0TOM) 00yJaromuxcs.

B ycnoBusix OasIbHO-PEUTMHIOBOM CHCTEMBl KOHTPOJS PE3yIbTaThl TEKYIIETO
OILICHUBAHMsI 00YYAIOIETOCs UCTIONIBb3YIOTCS KaK IMOKa3aTelb ero TeKyIero pedtiHra. Tekyimui
KOHTPOJIb YCIIEBAEMOCTH OCYIIECTBIISICTCS B TEYCHUE CEMECTPA, B XOJ€ MOBCEIHEBHOW yueOHOM
paboOThl MO0 WHIMBHIYAIbHON WHUIMATUBE TMpernoaaBarens. JlaHHBIA BHI  KOHTPOJIS
CTUMYJHUPYET Y 00yYaromerocsi CTpEMJICHUE K CUCTEMaTHUECKOW CaMOCTOSITeIbHON paboTe 1o
W3YYEHUIO TUCIUILIUHBI (MOIYIs).



Tabnuma 2.1.
Pacnpenesienne 6a/1;10B
10 BU/IaM y4eOHO¥ JAesiTeJIbHOCTH (04Hasi popma 00yueHus )
(6amIbHO-pEUTHHTOBAS CUCTEMA)

HanmenoBanme Bun 3aganus
Paszena/Teus: 13 Bcero K3P | CP | W3*
YP | T3 | PU | K | B[ 3a TEMY
P.1.T.1.1 2 1 1 1 1 6 3
P.1.T.1.2 2 1 1 1 1 6 10
P.1.T.1.3 2 1 1 1 1 6
P.1.T.14 2 1 1 1 1 6
P.2.T.2.1 2 1 1 1 1 6 7 3
P.2.T.2.2 2 1 1 1 1 6 10
P.2.T.2.3 2 1 1 1 1 6
P.3.T.3.1 2 1 1 1 1 6 10 3
P.1.T.3.2 2 1 1 1 1 6
Hroro: 10006 18 9 9 9 9 54 30 7 9

[13 — mpakTH4eckoe 3aHATHE;

VP — yctHas peds (YCTHBIN ompoc, coOeceoBaHue, COOOIIECHHE, TUCKYCCHs);
T3 — TecToBOE 3amaHMeE;

PU — ponesas urpa

OJ1 — 3cce nIM AOKJIa

K3P — xoHTpoab 3HaHuit o Pazgeny;

CP — camocrosiTenpHast paboTa 0Oydaronierocs

N3 — nnauBuyanbHOE 3a1aHUE

2.1. PexoMeH1aMM 110 OLIEHMBAHUIO YCTHBIX OTBETOB 00y4a0IIUXCS

C 1enpl0 KOHTPOJISI YCBOGHHUS MPOUIEHHOTO MaTepuaiga U ONpPENeNeHUS YPOBHS
MOATOTOBJICHHOCTH 00yUarOlUXCs K U3YYEHUIO HOBOM TEMBI B Hauaje Ka)KIO0ro MPaKTUYECKOTOo
3aHSATHS MIPENOJaBaTeNIeM MPOBOAUTCS WHIUBUAYAIbHBINA WM (DPOHTAIBHBINA YCTHBIA OMPOC 1O
BBITIOJTHEHHBIM 33JJaHUSM MPEIbIIYIIeH TEMBI.

Kpumepuu oyenueanus

Hnmepaxyus (KOHTaKT ¢ 5K3aMEHATOPOM H/WJIM TTAPTHEPOM 110 BBICKa3bIBAHHIO);

Conepxxanue (MOHMMaHUE 337a4M, PACKPHITHE TEMBl, BBICKA3bIBAaHHE COOCTBEHHOTO
MHEHHMSI, UIeH, IPOSIBICHNE OPUTHHAIBHOCTH MBICIH);

becnocmv  u  ceéaznocms  peuu  (UCHOJB30BaHHWE CBA3YIOIIMX DJIEMEHTOB  peuH,
UAMOMATUYECKUX OOOpOTOB, MNPaBWIIBHO BBIOPAHHBIX JIEKCMUECKMX €IMHHI], KOPPEKTHBIX
rpaMMaTHYECKHX CTPYKTYP, J1I000€ KojeOaHHe B PeUr CBA3aHO C COAEPIKaHUEM, a HE C TIOUCKOM
CJIOB WJIM COOTBETCTBYIOIIUX I'PaMMaTUYECKHX SIBIICHUH.

Cnosapneiii  3anac (cBo6oja M THOKOCTb B HCIOJNB30BAHUHM CJIOB, BBIPaKEHUI,
JIEKCUYECKUX CTPYKTYP, YCTOMUUBBIX BHIPAXKECHUA);

I'pammamuxa (MCTIOJIB30BAaHUE LIMPOKOIO CHEKTpa TPaMMATHYECKHX KOHCTPYKLUH,
MIPaBUIILHOE YIIOTpeOIeHHe YacTel peun).

Ouenka «omauyno» CTABUTCS, €CIIU 00yJaIOUTHICS:



- cmocoOeH BecTh Oeceqy TO TMPEAJIOKEHHOW TeMaTWKe (IUAIOTUYecCKoe |
MOHOJIOTUYECKOE BbICKa3bIBaHUS) B HOPMAJIbHOM TEMIIE;

- JIEMOHCTPUPYET IIUPOKUH CIIOBapHBIN 3amac, 3)(eKTUBHBIA BHIOOP M UCIIOIb30BaHUE
CJIOBAa / UIWOMBI, BiajieHne (GOPMOH CIIOBA, COOTBETCTBYIOLIUI PETUCTP; UCTIONB3YET CIOMKHBIE
rpaMMaTH4YeCKHe KOHCTPYKIIUH;

- 9((eKTUBHO B3aMMOJICHCTBYET C 3K3aMEHATOPOM W/WIIN TTAPTHEPOM;

- 1aéT TOYHbIE UCUEPIIBIBAIOIIME OTBETHI Ha BCE BOIIPOCHI;

- YMEJIO CIPABJISETCS C HENIPEACKA3yeMbIMHU CUTYALIUSIMU;

- IPOSIBJISIET MHUIIUATUBY; 0OOCHOBBIBAET CBOIO MBICIIb;

- OCYUIECTBIISIIOT CBSI3HbIE MOHOJIOTHYECKHE BbICKA3bIBaAHUS;

- packpbIBaeT TeMy IOJIHOCTHIO M HaUIEkKAIIUM 00pa3oM, IPUBOAUT IPUMEPHI U (aKThI;

Ouyenka «xopouio» CTaBUTCS, €CIU 00yJaroImunics:

- crmoco0eH Bectu Oeceqy MO TMPEIOKEHHOW TeMaThke (AMATIOTHYecKoe |/
MOHOJIOTUYECKOE BbICKa3bIBAaHNE) B HOPMAJIbHOM TEMIIE;

- UM€eT JOCTAaTOYHBIN uana3oH CJIOBapHOTO 3amaca, JAejaeT HECYILECTBEHHbIE OLINOKH B
BbIOOpE (QOpMBI CIIOBAa/MUIUOMBI, MMEET HE3HAYMTEIbHBIE MPOOJIEMbl B BBIOOpPE CIIOKHBIX
KOHCTPYKIUH, JIeJlaeT HECKOJIbKO OIIMOOK B BEIOOpE BpEMEHH, Yncia, Mopsiaka cjioB / pyHKIUH,
apTUKJIeH, MECTOMMEHHM, MpenIoroB, JOMyCKaeT HEOOJbIIOEe KOJIMYECTBO OIIHOOK B
opdorpaduu, MyHKTYyalllH, KaTUTaTN3aIluN;

- B OCHOBHOM BBICKa3bIBaHUE OTBEYAET 33/1aHUIO;

- oOyuaromuiics MOHMMAET AK3aMEHaTopa U MapTHEpa U Na€T NMpaBUJIbHBIE OTBETHI Ha
OOJIBIIMHCTBO BOIPOCOB;

- B IIEJIOM YMEET CIPABIIATHCA C HEMPEACKA3yeMbIMU CUTYAIIUSIMU;

- Ta€T pacrnpoCcTpaHEHHbIE OTBETHI U MPOSIBISAET UHUIIMATUBY;

- IPOSABJISIET MUHUMAaJIbHbIE KOJIEOaHMsI B PEUH.

Ouyenka «y0061emeopumenbHo) CTaBUTCS, €CIIA 00YJArOIIHICS:

- MIOHUMAET K3aMEHaTopa U NapTHEpa U AAET NPaBUIIbHbIE OTBETHI;

- BBINOJHSET MPOCTBIE 33Ja4yM, HO MHCIBITBIBAET 3aTPyJHEHUs C Oosiee CIO0XKHBIMU
3aJjayaMH, HeZIOCTaTOYHO HIMPOKO Pa3BUBAET CBOIO MBICIIb;

- IIOKa3bIBACT OIPAHUYEHHBIN JMANa30H CJIOBApHOIO 3araca, AejaeT yacTble OLIMOKU B
BbIOOpE (hOpMBI CII0BA / MIMOMBI, MCIOJIB30BAHUHU, 3HAYEHUAX, UMEET CephE3HbIE MPOOIEMBI C
IIPOCTBIMU / CI0)KHBIMU KOHCTPYKLIUSIMH,

- IPOSABJISIET YacThle KOJIEOAHUs, IPOU3HOILLIEHHUE 3aTPYIHAET OOIEHHE;

- TEMII pe4u 3aMeJUICH.

Ouenka «Hey0061emeopumebHo» CTABUTCS, €CIIM 00ydJaromuics

- He croco0eH BbICKa3bIBaThCs B YCTHOM (hopme;

- HE MOXET PACKPBITh COAEPIKaHUE 3aJlaHMsl, HE TOHUMaET cOOeCeHUKA;

- IMEEeT OIpaHUYEHHBIN AMana3oH CJIOBAPHOTO 3araca, JIelaeT yacThle OMMOKU B BbIOOpE
¢opMBl crOBa / WAMOMBI, HCHOJb30BAaHUM, NPAKTHUUYECKHM HE IOKAa3blBAE€T 3HAHUS IPABUI
IIOCTPOEHHUS NTPEI0KEHUH.

BOIIPOCHI JJISI CAMOIIOAT'OTOBKH OBYYAIOIIUXCA

KonTtponupyembie  paznens! | Bormpock! a1 TOATOTOBKU K UHANBUAYAIEHOMY /GPOHTATBHOMY
(TempI) y4eOHOH | YCTHOMY / MUCbMEHHOMY OTIPOCY IO TeMaM JUCIUTLIMHBI
JUCIHUATUINHBI
Pa3nea 1. TpynoycrpoiicTBo
Tema 1.1. [ToaroToBka 1. Personal dossier preparation.
nmaHOro  gocke. IlpaBuia 2. Rul_es for the preparation and execution of business correspondence.
cocTaBIeHus 1 0hOPMIEHS 3. Business communication rules.

- p 4. What are you looking for: money, power, prestige, security, travel
JIEJIOBOM KOPPECIIOHICHIINH.




[TpaBwmia JIEJIOBOM opportunities, spare time?
KOMMYHHKALUH. 5. How important are salary, environment, benefits, and job stability?
6. Do you enjoy working with people, information, or things?
7. Isitimportant to be your own boss?
8. What is your idea of a perfect job? A perfect boss? A perfect
colleague?
Tema 1.2. Bumsl pesiome u 1. Resume types and resume and cover letter writing techniques
TEXHUKA HAIMCAHUS PE3FOME 2. How is aresume read?
- COTPOBOTHTEBHOTO 1. What are the blgges_t blunders pe_ople ma_ke on resumes?
2. Why are keywords important to include in a resume?
nucrMa 3. Are CVs a part of recruitment process?
4. What are your preferences when looking for a job?
Paznen 2. TpynoBoe corjianmenune
Tema 2.1 TIloaroToBka K 1. What should a candidate know while preparing for an interview?
Eizgﬁzi 11 POXOAICHHE 2. How would you q§scribe yourself asa person?
’ 3. What type of position are you looking for?
4.  What would you say are your strong /weak points?
5. Make a list of your assets.
6. Review common job interview questions and answers and think

about how you will respond so you are prepared to answer.

Tema 2.2 CocraBnenue
KOHTPAKTa 110 HalMy

1. What is the Contract of Employment?
2. What is the role of the Contract of Employment?
3. What are its main clauses?

4. Would you rather work for a male or female manager?
5. Discuss an example of good or bad contract

Pa3nen 3. AcnekThbl ynpaBJjeHUs1

Tema 3.1.
MEHEHKMEHTA.
[TocTpoeHnne KkomaH b1

Crunu

1. What is the role of a manager?

2. Which management style (s) would you like to experience
| have you experienced?

3. How would you describe your own management style? If
you are not a manager, what do you think your management
style would be?

Tema 3.2. OOcnyxuBaHue
KITUCHTOB

1.
2.
3.

How important to a company's success is customer care?
Why is customer service important to the success of your business?
Customer service can make or break your reputation.

Pa3nen 4. /lejioBble IeperoBopkbl.

Tewma 4.1.. Opranuzamus u 1. What are business negotiations?
IPOBECHHE JETOBBIX 2. Why i§ negqtiation important ir_1 a business?
1CDETOBODOB 3. What is business context negotiation?
p pOB. 4. What are some examples of negotiation?
[Ipe3enTamnuu
1. Types of agreements
Tema 4.2. MC)K,HYHapOI[HLIe 2. Language of th_e contract . ) o
KOHTDaKTBL. Vrpasenue 3. Whgt sort of rls_ks do businesses face (for example: financial risks,
environmental risks)?
puckamu 4. The types and levels of risks

2.2 PexoMeHAalH 110 OLCHMBAHUIO Pe3yJIbTATOB TECTOBBIX 3a/IaHNI 00yYAIOIMXCS
B 3aBepiuieHny U3ydeHUs KaXaA0To pas3zenia AUCHUILUIUHBL (MOTYJIs]) MOXKET MPOBOAUTHCS
TeCTHpOBaHUE (KOHTPOJIb 3HAHUH 10 pa3fieny, pyOeXHbII KOHTPOJIb).




Kpumepuu  oyenusanus. YpoBeHb BBIIIOJHEHUS TEKYIIMX TECTOBBIX 3aJaHUM
oleHuBaercs B Oamnax. MakcUMalbHOE KOJMYECTBO OajulOB IO TECTOBBIM 3aJaHUSM
OIpEEINAETCS IPENoAaBaTeNsIM U NPeACTaBIeHO B Tadbauue 2.1.

TectoBble 3ajaHusl NPEJICTaBICHbI B BHJIE OLIEHOYHBIX CPEACTB U B IIOJHOM OOBEME
MPEJCTaBICHBI B OaHKE TECTOBBIX 3a/IaHUI B AJIEKTPOHHOM BHJIE. B oHIE OLEHOYHBIX CpeACTB
IIPE/ICTaBICHbl THUIIOBBIE TECTOBBIE 3a/JaHus, pa3pabOTaHHblE ISl WU3YYEHUS JUCLUILIMHBI
« ».

Kpumepuu  oyenusanus. YpOBEHb BBINOJHEHHS TEKYIMIMX TECTOBBIX 3aJaHUU
oneHuBaerca B Oaminax (10 OamioB), KOTOpbIE 3aTeM IMEPEBOIATCS B OLEHKY IO IIKaje
COOTBECTCTBHUA.

KontponbsHast pabota B KOHIEe cemecTpa oueHuBaercss B 10 GaijoB MaKCHUMalbHO.
O1eHKa COOTBETCTBYET CIIEAYIONIEH IIKaje:

Orenka (rocyapcTBeHHast) basns % TpaBUILHBIX OTBETOB
OTimaHO 9-10 90-100
Xopor1io 6-8 75-89
Y 10BNIETBOPUTETHHO 3-7 60-74
HeynoBneTBopuTeIbHO 0-2 menee 60
TECTOBBIE 3AJIAHUS

A TEKYIIEI'O KOHTPOJIA

Pasznens! 1-4

Progress test (Units 1-4)

LISTENING

Track 4

A Listen to an employee appraisal interview. Match the sentence halves (1-5) to (a—).
1 When he took the job, Ahmed liked a) a hard-working boss.

2  When Ahmed started work, he didn’t have b) the financial incentive.

3 Ahmed says he has c) the world economy.

4 Ahmed’s main motivation now is d) the important job title.

5 Ahmed’s only worry is e) enough time off.

Track 5

B  Listen to another employee appraisal interview. Match the sentence halves  (6-10) to (f-
j)-
6

Howard feels that the company is f) Howard’s job satisfaction.
7 Howard likes ) contact with people.
8 Howard says no one notices h) working from home.
9 Sara wants to increase i) a big machine.
10 Howard suggests that he might try )i his contribution.
B Now decide if the statements about the article on page 14 are true (t) or false (f).

11 According to Rita Clifton, the product is more important than the brand.
12 Clifton says a product won’t have long-term success if it isn’t unique.




13 Kodak was successful because it looked to the future.

14 Innocent has succeeded because it hasn’t stood still.

15 David Molian says that successful businesses must understand what they are good at.
16 Molian believes that great businesses are good at only one thing.

17 Most entrepreneurs succeed when they go beyond their core competence.

18 Richard Branson succeeded because he managed his brand well.

SKILLS
A Complete the conversation with the appropriate phrase (a—j).

a) Idon’t want to repeat myself but

b) Hold on now

c) | want to ask a question.

d) if you give us $2,500 next week

e) providing you can

f)  So what you’re saying is

g) Are you saying

h) I’d like to make a suggestion.

i) D’msorry to say

j) how do you feel

Dean: We agreed a budget of $15,000.

Alan: Right. But we’ve had some unexpected costs.

Dean: 41 that you need more than that.

Alan: Yes, 42 I’ve been saying for the last six months that we simply don’t have any more
money for this.

Alan: 43 that you don’t have the money, or that you don’t want to spend it?

Dean: 44 1 think we should leave this point and come back to it later.

Alan: 45, don’t you think we need to sort this out before we talk about anything else?
Dean: Bianca, 46 about this?

Bianca: Well, 47 | agree with Alan on this one. We need to talk through it.

Alan: Thanks, Bianca. Dean, 48 we can deliver the machines, and we’ll give your employees
training on them. That wasn’t part of the original agreement, but we can do that.

Dean: 49 What date are you offering to do the installation?

Alan: We can agree to installation on 12 August, 50 give us the extra money.

B Match Beatrice’s sentences (a—e) to Carlos’s sentences to complete the conversation.

a) I was wondering if you’d be interested in talking with us about a job.

b) 1 wonder if we could talk about it? ADG are offering a top salary with very good benefits, and
they give staff a substantial bonus — well above the industry average. Could we get together?

c) Hello Mr Ortega. My name’s Beatrice Lumb. I work for R&S, the executive recruitment
agency. | was given your name by Kim Mason.

d) OK, I quite understand.

e) Kim thought you might consider looking at a position that’s become vacant at ADG Logistics.



Carlos: Carlos Ortega speaklng

Beatrice:

Carlos: Oh, hello. What can | do for you?

Beatrice: ...
Carlos: Oh, yes?
Beatrice:

Carlos: I'm flattered that you’ve called, but I’'m very happy in my job.

Beatrice:

Carlos: I’m afraid there’s no point in us meeting. I’m completely happy where I am now.

Beatrice:

VOCABULARY

A Match the prefixes (56-60) to the words (a—e).

56 em
under
dis
de

bi

PophE

a) perform
b) regulate
c) lateral
d) loyal

e) power

B. Choose the correct word from Exercise A to complete the sentences.

1. Itwas of John to tell our competitors about the new product launch.

2.The government is going to the sector in the near future.

3. We don’t need someone who’s going to

sell!

the way Leon did. We need someone who can

4. The two countries agreed to work hard to improve ...... relations.

5. Ifyou
productivity.

employees — give them real control over their work - that increases

2.3. PexoMeH1aIM U 110 OLIEHUBAHUIO PE3yJILTATOB POJIE€BOIl UTPbI

MaxkcumaJjabHoOe
KOJHUYeCTBO 0aJ1JI0B*

Kpurepun

OTJINYHO

BricraBnsiercs oOyuaromeMycst (MHAMBHIYAIbHO WIN
KaK YYaCTHUKY TPYIIIbI), €CIH COAEp)KaHUE €ro JesATeNIbHOCTU
IIOJIHOCTBIO COOTBETCTBYET TEME, KOHLEINIUH, COJEPKAHUIO
UTPbl U TIPUHATOM pOJNM; YETKO OpraHu3oBaHa paboTa IO
CIOXKETY WIpBl, IMIPUCYTCTBYET BapUAaTUBHOCTb B pa3pelliCeHUU
UTPOBOM  CUTyalluM, KOMMEHTapuu 1O  XOJY  MIpPbI
OCHOBBIBAIOTCS HAa IOHATUWHOM ammapare IpeaIMETHOU
o01acTd W WUIIOCTPUPYIOT OCHOBHBIE 3aKOHOMEPHOCTHU
M3y4aeMOM AUCLHUIUIMHBI U €€ MPUKIIAIHOMN acleKT




BricraBnsercs oOyuaromeMmycs (MHAMBHIYAIbHO WA
KaK COTPYAHUKY I'PYIIIb), €CIIU COJEP/KAHUE €T0 IEATENbHOCTU
B OCHOBHOM COOTBETCTBYET TEME, KOHLENLHHU, COACPKAHUIO
Xopouo UIPBl U IIPUHATOW POJIM; UTPOBOM CHOXKET HAXOAWUT pPa3BUTHE,
KOMMEHTAPUH 110 XOJly UI'PbI BKJIFOYAIOT MOHATUMHBIN anmnapar
IpeIMETHON 00JacTH M OTPa)karoT B OCHOBHOM IIOHUMAaHHE
IIPUKJIAJHOTO aCIEKTa N3y4aeMOM JUCIUIUIAHBI

BricTaBisiercst oOywaromemycsi (MHAUBUAYAJIbHO WIIU

KaK COTPYAHUKY I'PYIIIb), ECIIA COJIEPKaHUE €T0 IEATEIbHOCTU
B II€JIOM COOTBETCTBYET T€ME, KOHIIECMIINH, COAEPKAHUIO UTPBI
U IPUHATOM POJU; HUIPOBOM CIOKET HE JETaIUu3UpyeTcs,
Y 10BIETBOPUTEIBHO .
KOMMEHTapuu TI0 XOAYy Wrpsl B HEOOJBUIOW CTENEHH

OTMPAIOTCS Ha TOHATUHHBIA ammapar HpeaMeTHON oO0iacTu,
NPUKIAIHON AaCIEKT HM3y4aeMOW JUCLUILUIMHBI IIPEACTABIICH

(dparmeHTapHO

BBICTaBIIIETCA oOyuaromemycs (MHAMBUAYAJIBHO WIH
KaK COTPYIHUKY TIPYIIIBI), €CIIH COAEPKaHHUE €r0 AESITeTbHOCTH
JUIIb  YaCTUYHO  COOTBETCTBYET  Te€Me€,  KOHUENIWH,
HeynoBneTBOpUTENBHO | CONEPKAHUIO WIPhl U NPHUHATOM POJIM; UTPOBOM CIOXKET HE
pa3BUBAETCS, KOMMEHTapUM IO XOJy WIPbl OTCYTCTBYIOT,
oOyyJaroluicss He JEeMOHCTPUPYET MOHMMAHUS NPHUKIATHOTO
aCIIeKTa U3y4acMOU TUCIUILINHEI

* I[IpencraBneno B Tadnwuie 2.1.

POJIEBASA UI'PA JIUIAA TPOBEPKH YPOBHA C®@OPMHUPOBAHHOCTH
KOMIIETEHIIUM

PosneBasi urpa no pasaeay 1 «TpyaoycTpoicTBo»
Tema 1.3. «IloaAroToBKa K HHTEPBBHIO U MPOXO:KIeHHE HHTEPBbI0»

1. Tema (npobnema): cnenyanucTam Mo Kajapam U3 3apyO0e:KHONH KOMITAHUM HEOOXOAUMO
MOJITOTOBUTH U MPOBECTH IPE3CHTAIMIO CBOCH KOMIIAHUU HAa PBIHKE, MPEJIOCTABUTH OIHMCAHUE
BaKaHCHI C MMOJIHBIM MEPEYHEM TPEOOBaHMIA, MPEIBABISIEMbIX K KaHIUIATaM; PETCHICHTAM Ha
BaKaHCHIO CJIEJIyeT BbIOpaTh HauboJiee MPUEMIIEMYIO JIJIsl HUX BaKaHCHUIO, MPOAHAIM3HPOBATH
CBOM JIMYHOCTHBIC KayeCTBA M HAaBBIKH, IOATOTOBUTH MAKET HEOOXOIUMBIX JTOKYMEHTOB
(pe3toMe, COMPOBOJIUTENILHOE MHCHMO, 3asiBJICHHE) U TOJATOTOBUTHCS K COOECEIOBaHHIO; TOII-
MeHeKepaM - MIPUHATH U 000CHOBATH PEllIeHHe O BRIOOpe KaHuaaTa.

2. Konyenyus uepei: UMHUTAIMOHHOE MOJEIMPOBaHUE MPO(ecCHOHANBFHON CHUTYyalluH,
CXO0KeH 10 OCHOBHBIM XapaKTEPUCTUKAM C pealbHOM 0OCTaHOBKOW M TIOCTPOEHHOM Ha:

a) TPUHIMIIE POJEBOTO B3aUMOJICHCTBUS B COBMECTHOM JEATENHHOCTH (MMHUTAIUS
MIPOU3BOJICTBEHHBIX (DYHKIIUN CIICIIUAINCTOB YepPe3 UX UTPOBOE B3aMMO/ICHCTBHUE) U

0) MpUHLUIE TUAIOTHYECKOTro oOmeHus (HeoOXOoAMMOEe YCIOBHE — MEpeKUBaHUE U
paspelieHre mpoOIEMHOM CUTYaIINN).

3. Ponu (ponesvie epynnul):

1. cnernuanucTel MO KajapaMm U3 3apyOexHO KOMIaHWH, OCHOBBIBAOIIEH CBOH (pumman B
JTAHHOM PETUOHE;

2. IPETeHICHTHI, )KENAIOIINe YCTPOUTHCS Ha paboTy B TaHHYIO KOMIAHUIO;




3. Tom-MeHeKephl, IPUHUMAIOIIUE PEIIeHHE O puéMe Ha paboTy.

4. Ootcuoaemviti pesyrpmam: TAKET TPUHATBIX PEUICHUH, KOTOpPBIE MOTYT OBIThH
UCTOJb30BaHbl B JaJbHEHIIEH NpPOQPECCHOHANBHON NEesATeIbHOCTH; OLEHKa 3()(HEeKTUBHOCTH
IPUHATBIX PELIEHUM, MO3BOJIAIOIUX ONPEACIUTh YPOBEHb Pa3BUTUS CAMOOLICHKH, a TaKkKe
CpaBHUTh €€ C BHEIIHUMH OIICHKAMHU; HAIJIAHBIA 1OKa3 OBJAJCHHUS OOyJarOIUMUCS
KOHKpEeTHOW (opMOil TpodeCcCHOHATBHON JESATEeNbHOCTH Yepe3 HCIOJIb30BaHHE CPEICTB
MHOSI3bIYHOTO OOIIEHUS.

PousieBast urpa no pasneay 2 «TpynoBoe coriiamenue»

1. Tema (npobrema): cnenyanucTam Mo KajapaMm u3 3apyOeKHOM KOMITAHHHM HEOOXO0AMMO
MOJATOTOBUTH KOHTPAKT O HaiiMe C MOJHBIM MEPEYHEM 0O05S3aHHOCTEH ABYX CTOPOH, U MPOBECTH
Oecely C MPETEHIEHTOM 00 OCHOBHBIX MOJIOKEHUSAX KOHTPAKTA; TOM-MEHEKepaM - MPUHSATH U
000CHOBATH pEIIEHUE O MOANNCAHUH TPYJOBOTO COTJIAIIECHHUS.

2. Konyenyus uepei: UMUTAlMOHHOE MOJEIMPOBaHUE MpPO(ECCHOHATBHON CHUTYyalluH,
CXO0’KeH 10 OCHOBHBIM XapaKTEPUCTUKAM C PeabHOI 00CTaHOBKOM M MOCTPOSHHOM Ha!

a) TPUHIMIIE POJIEBOTO B3aUMOJICHCTBUS B COBMECTHOM JI€ATENBHOCTH (MMHUTAIUS
[IPOU3BOJICTBEHHBIX (PYHKIIUN CIIEUAINCTOB Yepe3 UX UTPOBOE B3aUMOJIEHCTBUE) U

0) TpUHIUIIE JUATOTHYECKOro oOmeHus (HeoOXOIMMOe YCIOBHE — MEpPEKUBAHHUE H
paspernieHne mpoOJIEMHON CUTYaIun).

3. Ponu (ponesvie epynnut).

1. cennanucThl MO KaapaM U3 3apy0eKHOM KOMITaHUY;

2. TpeTeHJIeHThl, Ipollenne cobecejoBaHUe U OTOOP HAa BAKaHTHYIO JIOJDKHOCTH B
KOMITaHUU;

3. Ton-MeHeKephl, MPUHUMAIOLIUE PEUICHUE O MOANUCAHUN KOHTPAKTA.

4. Oocuoaemulii pezyribmam. TMaKET TPUHIATHIX PEIIEHUN, KOTOPBIE MOTYT OBITh MCIIOJIb30BAHBI B
JTanpHENIeH npodeccnoHaIbHOM NeATeTbHOCTH; OlleHKa A((HEKTUBHOCTH MIPUHSATHIX PEIICHU;
HarJISIIHBINA TTOKa3 OBJIAJICHUS 00YJarONUMUCS KOHKPETHOUM popMoit ipodeccnoHambHO M
JEeSITEeIbHOCTH Yepe3 UCIIOIb30BAaHUE CPEJICTB HHOSA3BIYHOTO OOIIEHUS
PoseBasi urpa no pasueny 3 «AcneKkTbl yHPaBJIeHU .

Tema 3.2. «O06cay:KMBaHHe KJINEHTOB»

1. Tema (npobaema): MeHemKEepaM M3 3apyOeKHOW KOMIAHUM HEOOXOJAMMO TPOBECTH
MEPEroBOphl ¢ KJIMEHTAMH CBOCH KOMIIAaHMH IO TIOBOAY JKajJoObl Ha IUIOXOE OOCITY)KHBaHHUE,
MPEOCTAaBUTh MEPHI 10 MPEOI0JICHUIO CIIOKUBIICHCS CUTYAIIMH; TOTI-MEHEDKEPaM - TIPUHSATH U
000CHOBATh pelICHHE 00 YIyUYIICHUU 00CITy)KUBAHHSI KIIMEHTOB.

2. Konyenyus uepvl: MMHUTAIIMOHHOE MOJCITUPOBAHHE MPO(ECCHOHAILHOW CHUTYAIIUH,
CXO’KEH 10 OCHOBHBIM XapaKTEPUCTUKAM C peallbHOM 0OCTAHOBKOM M TIOCTPOCHHOM Ha!

a) TPUHIMIIE POJICBOTO B3aMMOJICHCTBHSI B COBMECTHOH JESATEIBHOCTH (MMHUTAIIHSI
MIPOU3BOJICTBEHHBIX (DYHKIIUH CIICIUAIHMCTOB Yepe3 UX UTPOBOE B3aHMMOICHCTBHC);

0) NpUHLUIE TUAIOTMYECKOro oOueHus (HeoOXOAMMOE YCIOBHE — MEpeKUBaHUE U
paspelieHre mpoOIeMHOM CUTYaIINN).

3. Ponu (ponesvie epynnul):

1. MmeHeKephI U3 3apyOeKHON KOMITaHUU;

2. KIIMEHTHI KOMITaHUH, KOTOPbIE KYIUIN TOBap;

3. ToT-MEeHeKePhl, MPUHUMAIOIIUE PEUICHHE O Mepax Mo YIy4IIeHUIO 00CTyKUBaHUSI.

4. Oorcuoaemvlii  pesynrbmam: TaKeT TNPUHATHIX PEIICHUN, KOTOpPbIE MOTYT OBITh
WCIOJIb30BaHbl B JallbHEUIIe NpodecCHOHANBHON AESITeNbHOCTH; OlleHKa 3((HEeKTHUBHOCTH
MPUHATHIX PEIICHUH, MO3BONAIOIMIUX OMPEICIUTh YPOBEHb DPAa3BUTHS YMEHHU OOIIaThcs Ha
WHOCTPAaHHOM SI3bIKE; HATJISAHBIA TIOKa3 OBJIAJCHHS OOYYarOMIMMUCSI KOHKPETHOW (opMoit
npodecCHoHANBHOM IEATENBHOCTH Yepe3 HCIOIb30BAaHUE CPEICTB UHOSI3BIYHOTO OOIICHUSI.



PoJsieBas urpa no pasneiay 4 «/lejioBble neperoBopbI»
Tema 4.1. «IloaroroBka u NpoBeaeHNE NEPErOBOPOB)

1. Tema (npobaema): MeHeKEpaM U3 3apyOCIKHON KOMIIAHUU HEOOXOMMO MOATOTOBUTH
U MPOBECTH NEPETOBOPHI C MAapTHEPAMM CBOEH KOMIAHUM Ha pPBIHKE, IPEJOCTABUTH ONMCAHUE
TOBapoOB C IMOJHBIM [IEPEUYHEM UX XapaKTEPUCTHUK; TON-MEHEKEpPaM - IPUHATH U 00OCHOBAThH
pELIEHUE O MOJIOKEHNUIX KOHTPAKTA.

2. Konyenyus uepei: UMUTALIMOHHOE MOJEIMPOBaHUE MPO(ECCHOHATBHON CHUTYyalluH,
CXO0’KEH 110 OCHOBHBIM XapaKTEPUCTUKAM C PEAJIbHON 00CTaHOBKOM U MOCTPOEHHOM Ha:

a) TMPUHLMIIE POJIEBOTO B3aUMOJEWUCTBHUA B COBMECTHOM JAEATEIbHOCTU (MMUTALUS
MIPOM3BOJICTBEHHBIX (PYHKIIUN CIIEUAINCTOB Yepe3 UX UTPOBOE B3aUMO/JICHCTBUE) U

0) TpUHIUIIE NUATOTHYECKOro oOmeHus (HeoOXOIMMOe YCIOBHE — MEpeKUBAHUE U
paspernieHue mpoOJIEeMHOM CUTYaIun).

3. Ponu (ponesvie epynnul).

1. meHeKepbl U3 3apyOeKHOM KOMITaHUU;

2. mapTHepHI 10 OU3HECY, KeNawllue KyIuTh TOBap;

3. Ton-MeHeKephl, IPUHUMAIOLIUE PELICHHE O MOANUCAHUN KOHTPAKTA.

4. Oorcuoaemvlii  pesynrbmam: TaKeT TNPUHATHIX PEIICHUH, KOTOpPbIE MOTYT OBITh
UCIIOJIb30BAaHbl B JalibHEWIIeH NpogecCHOHANbHON AESITEeIbHOCTH; OlLleHKa 3(deKTuBHOCTH
MPUHATHIX PELIEHUM, MO3BOJIAIOIIUX ONPENENIUTh YPOBEHb DPAa3BUTHS YMEHHUH oOmaThCcs Ha
MHOCTPAaHHOM SI3bIKE; HArJISAHBIA TOKa3 OBJIAJCHHUS OOy4arolmIMMHCS KOHKpPETHOH (opMoitl
npodeccroHaIbHOM 1eATENBHOCTH Yepe3 UCIOIb30BaHNE CPEACTB UHOS3BIYHOTO OOIICHHUS.

2.4. PexoMeHallUM N0 OLICHUBAHMIO BONIPOCOB /Jisl co0ecel0BAHUS MO TUCHUIITIHHE
(Moay.10) «MHOCTpaHHBIN A3BIK NPO¢eCcCHOHATBbHOI HANIPABJIEHHOCTH.

[Ipn wucnonb3oBaHuM oOlEeHOYHOro cpeactBa «CobecegoBaHMe»  MPECIETYIOTCS
CIIeyIolIre e 00ydeHus:

(MonoJiorn4eckasi peub)

- @opMUpOBaHHE HAaBBIKOB U pa3BUTHE YMEHUN HCIOJNb30BaHUS BCEX BHJIOB
MOHOJIOTUYECKOW peun (OmHucaHue, MOBECTBOBAHUE, pPACCYKICHHE, OOBSICHEHHE) B pa3HBIX
KOMOHMHAIMAX U TPOTOPIHSIX.

- PasButne yMeHHMIl NyOJWYHBIX BBICTYIUICHHH Ha aHIJIMMCKOM  SI3bIKE  TIO
00LIEIKOHOMUYECKOM, a TAKXKE CIIEUATIbHOM TeMaTuKe, ONpeAesieMoi porpaMMoi Kypca.

- PazBute yMeHuUW TOBOpeHHs 1O OOIIECTBEHHO-NOJIUTUYECKOW U COIHANIbHO-
KYJIBTYPHOU TEMATHKE C UCIIOJIb30BAHUEM JEMOHCTPAIMOHHBIX MaTEPHAIIOB.

(Iumasornyeckasi pe4b)

- Pa3BuTue ymeHus BeleHUS ~APTyMEHTUPOBAHHOW JUCKYCCHUM IO  TeMaM,
MpeIyCMOTPEHHBIM IPOTPaMMOi Kypca, B paMKaxX MPUHITOTO PEYEBOTO ITUKETA.

- CoBeplIeHCTBOBAaHWE yYMEHHUS BEJIEHUS JBYCTOPOHHEW M MHOTOCTOPOHHEH [1e10BOM
Oecenpl W/MIM TIEPETOBOPOB C MPUMEHEHHEM apryMEeHTallUd B paMKax MPHHITOTO PEYEeBOTO
ITUKETA.

MaxkcumajabHoOe

Kpurepun
KOJHUYECTBO 0aJ1JI0B* P P

BrictaBnsercs oOydarolemycs, eciii  OH:
OtinuHO - IEMOHCTPHUPYET IUPOKUN CIOBapHBIH 3anac, 3(pheKTUBHBIN
BbIOOP M MCHOJIb30BAHKE CJIOBA / MAMOMBI, BiajieHHe hopMoii




CJIOBA, COOTBETCTBYIOIIUI PETUCTP; UCTIONB3YET CIOKHBIC
rpaMMaTHYeCKHe KOHCTPYKIUH;

- 3¢ EeKTHBHO B3aUMOJICHCTBYET C SK3aMEHATOPOM H/WITH
apTHEPOM;

- TaéT TOYHBIE UCUYEPIIBIBAIOIINE OTBETHI HA BCE BOIIPOCHI;
- YMEJO CHPaBIISIETCs C HENPEACKa3yeMbIMU CHTYaLlUsIMU;
- IPOSIBJISIET MHULIUATHBY; O0OOCHOBBIBAET CBOIO MBICITB;

- OCYILECTBIISIIOT CBSI3HBIE MOHOJIOTHYECKUE BHICKA3bIBAHMS,
- PacKphIBaeT TEMY MOJHOCTHIO M HAIJISKAITIM 00pa3oMm,
NPUBOJUT MPUMEPHI U (PAKTHI;

-111000€ KoJiebaHue B PEUH CBSA3AHO C COJAEPKAHUEM, a HE C
IIOMCKOM CJIOB WJIM TPAMMATHKH.

Xopomo

BrictaBnsiercst  oOydaromemMycsi, €Clii - OH:

- CIOCOOEH BeCTH Oecely Mo MPeI0KEHHON TeMaTHKe
(mnManoruveckoe U/ MOHOJIOTUYECKOE BBICKA3bIBAHKE) B
HOPMaJIbHOM TEMIIE;

- UMEET JI0CTAaTOYHbIM /MaIa30H CIOBApHOTO 3araca, Jej1aeT
HECYIIECTBEHHbIE OIIMOKHU B BbIOOpE (POPMBI CIIOBA/UINOMBI,
MMeeT He3HAYUTeIbHbIE TPOOIEMBI B BHIOOPE CIIOKHBIX
KOHCTPYKIUH, /IeJaeT HECKOJIbKO OMIMOOK B BEIOOpE BpEMEHH,
YucIa, MopsaKa ciaoB / GyHKIIMH, apTUKIICH, MECTOUMEHHUH,
MIPEJIOroB, TOMYCKaeT HEOO0IbIIIOEe KOJTMYECTBO OUTMOOK B
opdorpaduu, MyHKTYyaIlllH, KaTUTaTU3alluH;

- B OCHOBHOM BBICKa3bIBaHHE OTBEYAET 3aJaHUIO;

- o0yyaromuiics MOHUMAET SK3aMeHATOpa U MapTHEPA U AET
IPaBUJIbHbIE OTBETHI HA OOJIBIIMHCTBO BOIIPOCOB;

- B LIEJIOM YMEET CHPABIATHCSA C HEMPEICKa3yeMbIMU
CUTYaIUsIMU;

- TA€T pacpOCTpaHEHHBIE OTBETHI U MPOSIBIIET HHUIUATHUBY;
- IPOSIBJIIET MUHUMAJIbHBIE KOJIEOAHUSI B PEUHu.

y,Z[O BJICTBOPHUTCIIBHO

BrictaBnsieTcs oOydaromemMycsi, €Clii OH:

- MIOHMMAET PK3aMEHATOPa U MapTHEPA U JTaET MpaBUIIbHBIC
OTBETHI,

- BBITIOJIHSET MPOCTHIC 33/1a49H, HO UCTIBITHIBACT 3aTPYIHEHHUSI C
0oJiee CIIO)KHBIMU 33/1a9aMU, HEJOCTATOYHO IITUPOKO
pa3BUBaET CBOIO MBICIIB;

- MOKA3bIBACT OIPaHMUCHHBII THAITa30H CIOBAPHOTO 3amaca,
JIEJTaeT YacThie OMOKH B BIOOPE (POPMBI CIIOBA / MTMOMBI,
UCIIOJIb30BaHUM, 3HAYCHUSX, UMEET CEPhE3HBIC TIPOOIEMBI C
HPOCTBIMH / CIIO)KHBIMUA KOHCTPYKITUSIMH,

- IPOSIBJISIET YaCThIe KOJICOAHUs, TPON3HOIIICHUE 3aTPYIHSICT
oOI1IeHHE;

- TEMII PEUH 3aMe]JICH.

HeynosnerBopurensHo

BrictraBnsercs oOyyaromemMycs, €Cliu OH:

-HEe CMOCOOEH BBICKAa3bIBATHCS B YCTHOH (opme;

- HE MOXET PacCKpbITh COJICpPKaHUE 3aJaHNs, HE TOHUMAET
coOeceHUKa;

- IMEeT OTPaHWYEHHBIN AMaNa30H CIOBApHOTO 3araca, JieJaeT
qacThle OIMOKH B BEIOOpE POPMBI CIIOBA / UAUOMBI,
UCIIOJIb30BaHUM, MPAKTUUYECKU HE MMOKa3bIBAET 3HAHUS MIPABUII
HOCTPOEHUS MTPEUIOKEHHUH.

* IIpencraBneno B Tabnwuie 2.1.




BOIIPOCHI AJI1 COBECEJJOBAHMUSA IS ITPOBEPKHU YPOBHSA
COOPMHUPOBAHHOCTHU KOMIIETEHIIHN

Pa3nea 1. TpynoycrpoiicTBo
Tema 1.1. lloaroroBka au4Horo gocwve. IllpaBuia cocraBienuss U 0(hOpMJIEHUS 1€JI0BOM
KoppecnonaeHuuu. IlpaBuiia 1e/10BOii KOMMYHHKAIIMH.
1. What documents do you have to prepare before starting a job-hunting process?
2. How can social nets be used for looking for a job?
3. What problems should a person solve to be prepared for a new job?
Tema 1.2. Buabl pe3ioMe U TEXHHKA HANMCAHUS Pe3l0Me M CONMPOBOIMTEIbHOI0 MUCHMA
1. What is meant by “Structuring your resume or CV?
2. What information should be included in a letter of application?

Pasnen 2. TpyaoBoe corJiamenue
Tema 2.1 HOI{FOTOBKa K UHTCPBbIO U IIPOXOKACHUEC HHTECPBLIO.
1. What a candidate should know while preparing for an interview?
2. How would you describe yourself as a person?
3. What type of position are you looking for?
4. What makes a good employee?
5. What are the main rules of an interview?
6. Which questions are more difficult to answer?
7 What are the killer questions?
Tema 2.2 CocraBiieHHe KOHTPaKTa Mo eaiimy.
1. What sort of risks do businesses face in HRM making up an Employment Contract?
2. What sort of things do companies need to insure against in an Employment Contract ?
3. What nationalities are better at building relationships than others at work?
4. What makes employees successful and happy?
5. What do you find satisfying and frustrating about your last interview?
6. What do you find satisfying and frustrating about your employment contract?

Pa3znen 3. AcnekTbl ynpaBJjieHus1
Tema 3.1. Ctuan Mmenem:kmenTa. [loctpoenue komaHabI
1. What is the role of a manager?
2. Which management style (s) would you like to experience | have you experienced?
3. How would you describe your own management style?
4. If you are not a manager,
what do you think your management style would be?

Tema 3.2. O0ciayknBaHue KJIHEHTOB
1. How important to a company's success is customer care?
2. Why is customer service important to the success of your business?
3. Customer service can make or break your reputation. How?
4. Give the examples of customer com[laints/

Paznen 4. [lesioBble neperoBopsbl
Tema 4.1. Opranuzanusi 4 NpoBeAeHNUe IeJ0BbIX eperoBopos. IIpeseHTanuu
1. What are business negotiations?
2. Why is negotiation important in a business?
3. What is business context negotiation?
4. What are some examples of negotiation?
Tema 4.2. Me:xxayHapoaHble KOHTPAKTBI. Y IpaBJIeHHe pUCKaMH
1. Types of agreements
2. Language of the contract
3. What sort of risks do businesses face (for example: financial risks, environmental risks)?
4. Name the types and levels of risks



2.5 PexoMeHgaIMH 110 OLIEHUBAHHUIO AUCKYCCUH

MaxkcumajabHoOe
KOJHMY€eCTBO 0aJLJIOB®

Kpurepun

OTJIIMYHO

- TIOJIHOE€ PACKPBITHE TEMBI;
- YKa3aHM€ TOYHBIX Ha3BaHUM OOCYXJaeMbIX SIBJICHUH,
3HaHHME COBPEMEHHOT'O COCTOSIHUS ITPOOIJIEMBI;

- MpaBWIIbHAS (POPMYITUPOBKA OHATUI U KaTeTOPUi;

- CAMOCTOSITENIBHOCTh ~ OTBETa,  YMEHHE  BBOJIUTH U
HUCIOJIL30BATh KJIacCuPUKauu u KBTI (PUKALIUH,
AQHAIM3UPOBATh U  JiedaTb COOCTBEHHBbIE BBIBOJABI IO
paccMaTpuBaeMoOM TEME;

- UCIIOJIb30BAHNUE MATEPHUAJIOB COBPEMEHHON OTEYECTBEHHOM
U 3apyOeKHOM JINTEpaTyphl U HHBIX MaTEpUaJIoOB U Jp.

Xopomo

- HEZIOCTATOYHO TMOJTHOE PACKPBHITHE TEMBI;
- HECYIICCTBCHHBIC ommOKu B OIIPCACIICHNN HOH?ITI/II)i,
KaTeFOpI/Iﬁ n T.OI., KapAWHaJIbHO HE MCHAKOIIUX CYTb
W3JI0KEHNS,

- PEnpOIyKTUBHOCTb OTBETA: OTCYTCTBUE CAMOCTOSITEIIEHOTO
aHaJIM3a U OLEHOYHBIX CYKIEHUI

- HEIOCTAaTOYHOE MCIOJIb30BaHUE MAaTEPUATIOB COBPEMEHHOMN
OTEYECTBEHHOM M 3apYOCIKHOM JTUTEPATYPhl U MHBIX
MaTepuajoB M JIp.

Y 10BIIETBOPUTEITHHO

- OTpa’KE€HUE JIMIIb 0OIEro HaIpaBJIEHUS TEMBI;

- HaJM4Me JOCTATOYHOIO KOJIMYECTBA HECYIIECTBEHHBIX WUIIU

OJIHOM - JBYX CYILECTBEHHBIX OIIMOOK B ONpeAeTICHUU

MOHATUHN U KaTErOpUi U T.IL.;

- HECTIOCOOHOCTh ~ OCBETUTh  COBPEMEHHOE  COCTOSIHHE
poOIEeMBbI

HeynonetBopuTenbHo

- COACPIKAHUE TEMBI HE PACKPBITO,

- 0OJBIIOE KOJUYECTBO CYIICCTBCHHBIX OIHI/I6OK;

- OTCYTCTBHUC YMCHI/Iﬁ 1 HAaBBIKOB, 0003HAaYEHHBIX BEIIIE B
Ka4CCTBC KPUTCPUCB BBICTABJICHUS ITOJIOKUTCIBHBIX OICHOK

Ap.

* [IpeacraBneno B Tabnwuie 2.1.

TEMBI U151 JUCKYCCHM JIJI TIPOBEPKH YPOBHS COOPMHUPOBAHHOCTH

KOMIIETEHIIUM

Pazgen. 1. TpynoycTpoicTBo

Tema 1.1. IlogroroBka Jm4Horo nocve. IlpaBmina cocraBiaeHuss u ogopmieHus
AejoBoi Koppecnnonaenuuu. Ilpasuia 1e10BOM KOMMYHHKALMH.

1. What documents do you have to prepare before starting a job-hunting process?

2. How can social nets be used for looking for a job?

3. What problems should a person solve to be prepared for a new job?

4. How to select the right person for the job?

5. The role of digital technology in modern life.




Tema 1.2. BI/II[BI Pe€3lIOME€ M TEXHUKA HAalIMCAHUSI PE3IOME€ U CONIPOBOAUTEIBLHOIO
nmucbmMa

1. What is meant by “Structuring your resume or CV?

2. What information should be included in a letter of application?

Pa3nen 2. TpynoBoe coriaienue

Tema 2.1. IlonroroBka kK HHTEPBbIO M NPOXOKIEHNE HHTEPBLIO.

. What a candidate should know while preparing for an interview?

. How would you describe yourself as a person?

. What type of position are you looking for?

. Why will the role of creative thinkers become more important in the near future?

. How might the use of technology reduce people's creative abilities?

. Who should be held responsible for the training of the employees to cope with the
“unpredictable” future — businesses or universities?
Tema 2.2. CocTaBjieHHe KOHTPAKTA 0 Haiime

1. In some countries the average worker is obliged to retire at the age of 50, while in
others people can work until they are 65 or 70. Until what age do you think people should
be encouraged to remain in paid employment? Give reasons for your answer.

2. Nowadays many jobs are more stressful and the working day is longer. What are the
reasons for this? What can employers do to help employees.

3. Some people think that only staff who worked in a company for a long time should be
promoted to a higher position. What’s your opinion?
4. Unemployment is one of the most serious problems facing developed nations today.
What are the advantages and/or disadvantages of reducing the working week to thirty five
hours?

OO WN P

Pa3nen 3. AcnekThbl ynpaBJjieHUs

Tema 3.1. Ctuau meHemxkmenTa. [loctpoenne kKoMaHaAbI

What is the role of a manager?

Which management style (s) would you like to experience | have you experienced?
How would you describe your own management style? If you are not a manager,
What do you think your management style would be?

The importance of training and development of the personnel

What management style is best?

How do you motivate your team?

What makes a good team quotes?

N~ WNE

Tema 3.2. O0ciy’KUBaHUE KJIHEHTOB

1. How important to a company's success is customer care?

2. Why is customer service important to the success of your business?

3. Customer service can make or break your reputation

4. Customer service can make or break your reputation.

5. The importance of dealing promptly with customer dissatisfaction in international trade
Pa3nen 4. [leJioBble eperoBopbl

Tema 4.1. Opranu3anusi ¥ MpoBeJeHHe eJ0BBIX Meperopopos. IlpesenTanun

1. What are business negotiations?

2. Why is negotiation important in a business?

3. What is a business context of a negotiation?

4. What are some examples of negotiation?

Tema 4.2. MexxayHapoIHble KOHTPAKTBI. Y IpaBJieHHe pUCKaMH

1. Types of agreements.

2. Language of the contract.

3. What law applies to international contracts?

4. What do you think of this citation byBruce Condit “Before a crisis strikes, business owners should think
about how a disaster would impact employees, customers, suppliers, the general public and their company's value”.

5. What is a crisis management plan?

6. Possible types of risks.

7. How is a business risk different from a business problem?


https://www.inc.com/author/bruce-condit

2.6. PekoMeHIaUHU 110 OL[CHUBAHUIO 3CCE U JOKJIAAA

MakcumajibHoOe
Kpurepun
KOJINYECTBO 0aJIJIOB
OOGyuarommuiics croco0OeH JieNnaTh MMCbMEHHBIC
BBICKA3bIBaHUS Ha TMPEIUIOKEHHYIO TeMaTuKy. [IMcbMeHHOe
BBICKA3bIBAHUE  XOPOIIO  OPTraHW30BAaHO,  JIOTHYECKU

OTIu4HO

MOCJIEZIOBATEIBHO, UAEH YETKO U3JI0KEHBI;

OOyyvaromuiics JI€MOHCTPUPYET IIMPOKUN  CIOBAPHBIN
3anac, 3(deKTuBHBIA BHIOOP M HCHOJIB30BAaHUE ClIOBA /
WIMOMBI, BiajieHne (GOpMON CJIOBa, COOTBETCTBYIONIUMN
perucTp;  HCHOJb3yeT  CJIOXHBIE  IpaMMaTHYecKue
KOHCTPYKIIMU; MMEET OPUTHHAIBHBIA M H300peTaTeIbHBIN
moaxon k Teme. OOyuwarouuiics  mpuaep)KUBaeTCs
opdorpadpudecknx, rpaMMaTHYECKUX W CTHIIMCTHYECKUX
MPaBHJ TMCBMEHHOTO BBICKA3bIBAHUS. W TIPEIIOKCHHBIH
oboveM.  OOyuaromuiics  UMeeT  OpUTHHAJIBHBIA U
n300peTaTeNbHbIA MOIX0 K TEME U, BO3MOXKHO, ITPEUIaraer
HEKOTOpble COOCTBEHHBIE WIEH, JAHHBIE, WHTEpIpPETalUU
WIN IPEJIOKEHHsI 9TOM TeMe.

Xopouio

OOyuarommiicss *HANBUIYAILHO WM OPUTHHAIBHO OTHOCHTCS
K TEME U NpeJiaracT HEKOTOPhIE U3 TBOpUECKUX uaei. meer
JOCTAaTOYHBIH JIMANa3oH CJIOBAPHOTO 3araca, JelaeT
HECYIIIECTBEHHBIC ONTMOKH B BBIOOpE (POPMBI CIIOBA/UTUOMBI,
UMeeT He3HAUYUTEIbHBIC IPOOJIEMbI B BEIOOPE CIIOMKHBIX
KOHCTPYKIIUH, JIeNIaeT HECKOJILKO OINOOK B BEIOOPE BPEMEHH,
qrcia, MopsaKa ciIoB / GYHKIMH, apTUKIICH, MECTOMMEHUIH,
IPEJIOTOB, JOMYCKAeT HeOOJIIIIOE KOJIMYECTBO OMIMOOK B
opdorpaduu, MyHKTyaluu, KaUTaIH3alHH.

YI[OBJ'IGTBOpI/ITeJ'ILHO

OOyuaronuiicsi He MOJIHOCTBIO PACKPHIBACT TEMY
MUCHbMEHHOTO BhICKa3bIBaHUS, 00BEM BBICKA3bIBAHUS HE
oTBeuaeT TpedoBaHusIM. OO0yJaromuics MOKa3bIBACT
OTPaHWYCHHBIN JUANIA30H CIOBAPHOTO 3araca, JeJlacT YacThie
omuOKH B BEIOOPE (DOPMEBI CIIOBA / HIIUOMBI; IMEET CEPbE3HBIC
poOJIEMbI C TPOCTHIMH KOHCTPYKIIUSIMHU.

HeynosnerBopurensHo

O6y‘laIOH_[I/II710H HMCECT 3HAYUTCIBHOC KOJIMYCCTBO
op(porpa(pnqecxnx, rpaMMaTUYCCKUX U JICKCUICCKUX
OH.II/I6OK, HE CII0co0eH ACJ1aTh IMCbMCHHBIC BBICKAa3bIBaAHU I,
KOTOPBIC ACJIAIOT HCBO3MOKHBIM ITOHUMAHNEC BBICKA3bIBAHMU .

TEMBI DCCE, JOKJAJOB, COOBLIEHUI 1151 IPOBEPKH YPOBHSI
C®OPMHUPOBAHHOCTH KOMIETEHIIUU

Pa3nea. 1. TpynoycrpoiicTBo




Tema 1.1. IloaroroBka jauuyHoro nocve. IlpaBmia cocraBieHuss U o¢opMJIeHUs

JeJIOBOH KOppEeCIOHACHIINH. HpaBI/IJIa J1eJIOBOM KOMMYHHUKAIIUH.

1.
2.
3.

Human Resources Management: functions and characteristics
Role of High Tech in communication
Headhunting: what it means.

Tema 1.2. Buanl PE€3IOME U TEXHUKA HAITUCAHUSA PE3IOME U CONMPOBOAUTEJIBHOIO MMCbMAa

1.
2.

Young workers or old workers who benefit more to a company?
Being ambitious is it a positive or a negative quality for an employee?

Paznen 2. TpyaoBoe corJiamenue
Tema 2.1. IloaroroBka K MHTEPBbIO U MPOXOXKIEeHHE HHTEPBBIO.

1.

2.

3.

Nowadays a lot of qualified workers move abroad. What are the causes for this and what
will be the consequences?

The same salary for all workers will promote harmony and respect among colleagues. Do
you agree or disagree?

Some people argue that younger people are not suitable for important positions in the
government while others think it is a good idea.

Tema 2.2. CocraBiieHHe KOHTPAKTAa 0 HaliMe

1.

3.

Recently some people can work from home using modern technology. Some think this
only benefits the workers, but not the employers. To what extent do you agree or
disagree?

Nowadays, some employers think the academic qualities are more important than the life
experiences and personal qualities when they choose the employees. Why is it the case?
Is this a negative or positive development?

Does foreign labor force benefit the host country or not?

Pa3nen 3. AcnieKThbl ynpaBJieHusl
Tema 3.1. CTuiu menex:kmenTa. [loctpoenne KOMaHbI.

1.

2.

PN kW

Socio-psychological profile of a specialist in the field of state
and municipal government.

Features of public administration and its difference from
other types of governance

The system of local government.

State and municipal service.

Relations among groups in the organization.

Conflicts and settlement of them in the organization.

The process of improving state and municipal government.
Importance of personal ethics.

TeMa 3.2. O0ca1ykuBaHNe KJIHEHTOB

1. The Functions of Management
2. System of Customer Care
3. Personal Ethics

Pa3nen 4. [leJioBbIe meperoBopbl

Tema 4.1. Opranuzauusi 4 NpoBeJeHUeE 1eJOBBIX Meperopopos. IIpesenTanun

wn e

What makes business negotiations successful
Negotiation’s importance in a business
Business context of negotiation

Tema 4.2. Me:xayHapoaHble KOHTPAKTHI. YNPaBJIeHHe PHCKAMHU

wnh e

The Origins of Risk Management
Taking the Enterprise out of Crisis
Importance of Change


https://premiumpapers.net/buy-a-research-paper-online/essay-on-human-resource-management
https://premiumpapers.net/buy-a-research-paper-online/essay-on-personal-ethics
https://premiumpapers.net/buy-a-research-paper-online/essay-on-importance-of-change

4. Impact of Culture on Business Behavior
5. Crisis management: main issues.
6. Risk management: how to avoid business risks.

2.7. PekoMeHIalMM 10 OLIEHUBAHWIO 3HAHN OCHOBHBIX HOPM U MPaBUJI
cocTaBjieHHsI 1 0)OPMJIEHUS 1€JI0BOI KOPPeCIOHIeHIIUU

MakcumanbHOE
KOJINYECTBO OAJLIOR

Kpurepun

OTJIMYHO

BricTaBnsiercst 00ydaromemMycsi, €CiIi OH/OHa B MOJTHOM 00bEME
JEMOHCTPUPYET YMEHUS U HaBBIKH, HEOOXOAUMBIE JIJIS1 JIETIOBOM
KOMMYHHMKAIIH; IEMOHCTPUPYET OTUETIMBOE U CBOOOTHOE BIIa/IEHNE
OCHOBHO TEPMUHOJIOTHEN MPU NEpENucKe B KOMMEpUYECKOil, 0aHKOBCKOM,
TPAHCIIOPTHOM, CTPaxoBOM U Apyrux chepax; yMeHHUs] BECTH JICIOBYIO
Oeceny W/WIU IEPETOBOPHI HA AHTJIMACKOM SI3bIKE, MOXKET
apryMEHTHPOBAHO OTCTAWBATh CBOIO MO3HIIUIO.

XOPOIIIO

BricTaBnsiercst o6ydaromemMycsi, eciu 00yJarouiicss 1eMOHCTPUPYET
YMEHHMSI U HaBbIKH, HEOOXOAUMBIE JJIS A€TIOBOM KOMMYHHUKAIUU;
JEMOHCTPHUPYET OTUETINBOE U CBOOOHOE BJIaJIEHE OCHOBHOM
TEPMUHOJIOTHEN TIPH MEPENCKe B KOMMEPYECKOH, OAaHKOBCKOM,
TPAHCIIOPTHOM, CTPaxoBOM U Apyrux chepax; yMeHHUs] BECTH JIEIOBYIO
Oeceny W/WUIM IEPETOBOPHI HA AHTJIMKACKOM SI3bIKE, CIOCOOEH
apryMEHTHPOBAHO OTCTaWBATh CBOKO MO3ULMIO. B 11e510M M310keHne 0TBETAa
JIOTUYECKH KOPPEKTHOE, HO HE BCErJJa TOYHOE M apI'yMEHTHPOBAHHOE.

yIIOBJIETBO-
PHUTETBHO

BricTaBnsiercs 00ydaromemMycs, €Ciu ero OTBET IEMOHCTPUPYET
(bparMeHTapHble, TOBEPXHOCTHBIE 3HAHUS BAXKHEUIIINX HOPM U MPaBUIT
JIeJI0BOI KOPPECTIOHACHIINH, UCTIBITHIBAET 3aTPYAHEHHS C BHIOOPOM CJIOB,
JIeNlaeT YacThle OMMUOKU B BEIOOpE POPMBI CII0BA / UTUOMBI, HMEET CepPhE3HBIE
poOGIJIEMBI C TPOCTHIMHU / CIIOXKHBIMU KOHCTPYKIUSIMU,

HCYIOBJICTBO-
PUTCIILHO

BricTaBnsgercs o6yqa10meMyc;I, €CJIn OH 06Hapy>KI/IBaeT HC3HAaHUEC OTBETA Ha
COOTBETCTBYIOIICC 3aJTaHUC,

- HMECT OrpaHI/I‘IeHHBIﬁ Juaria3oH CJIOBApHOro 3araca, ACJ1aCT 4acCTbhIC
OIINOKHU B BBI60pe (bOpMBI cioBa / UAUOMBI, IPAKTHYECKH HE IMOKA3bIBACT
SHAHUWA IIPpaBHUJI IIOCTPOCHUA Hpe,I[JIO)KeHI/Iﬁ, A€J1acT CIIMIIKOM MHOI'O OIIHOOK.

SAJAHUA JJIA TPOBEPKH YPOBHSA COOPMHUPOBAHHOCTHU KOMIIETEHIIUU

(mes10Basi KOPpeECNOHIEHIIHS)

Pa3nea. 1. TpynoycTpoicTBo

Tema 1.1. IloaroroBka Jm4Horo gocwve. IlpaBuiaa cocrapienuss 1 opopmiieHus: AeJ10BOM
KoppecnonaeHuuu. IlpaBuia n1ej10Boi KOMMYHUKALMU
1. Make a set of documents necessary for employment.
2. Edit the provision / contract of employment, make the necessary amendments.
Pasnea 2. TpynoBoe coriiamenue
Tema 2.2. CocTraB/ieHHe KOHTPAKTA 110 HANIMY
1. Edit the contract of employment, make the necessary amendments.
2. Write an employment contract clause.
Pazaen 3. AcnekTbl ynpasJjeHust



https://premiumpapers.net/paper-writing-services/sample-essay-on-impact-of-culture-on-business-behaviour

Tema 3.1. Ctum meHe:kMmeHnTa. [locTpoenne KoMaHaAbI
1. Write an offer for the sale of goods / services of your company.
2. Give the newspaper (magazine) an advertisement on your products / services.
3. Write a newspaper article suggesting improvements to team building concept.
Tema 3.2. O6ciry:kBaHNe KJIUEHTOB
1. Write a newspaper article on improvements to existing services in your city
2. Write an inquiry to a company that has the product you are interested in.
3. Place an order for a large lot of goods and a possible discount off the price.
4. Write an order confirmation.
5. Write a letter of rejection of the order and justify it.
Pa3nen 4. JlesioBble HeperoBopbl
Tema 4.2. Me)wlynapoz[m,le KOHTPAKTDI. anaBJlelme puUCKamMu.
1. Write a complaint for defective goods that you received with the contract No.
2. Write an addendum to the contract No. ... on the change in the price per unit.
3. Write an addendum to the contract No. ... on changing the delivery time.

3AJJAHUA OJI ITPOBEPKHU YPOBHS CO@OPMUPOBAHHOCTU KOMIIETEHLIUU
2.8. PekoMeHIALMH MO OLEHUBAHUIO 3aJaHUH

ypOBeHB BBITIOJTHCHHU A SallaHI/Iﬁ OIICHUBACTCs B 6annax, KOTOPKBIC 3aTEM IICPEBOAATCA B

OIIEHKY IO IIKajie cOOTBeTCTBUs. OlleHKa COOTBETCTBYET CIEAYIONIEH IKae:

bannsl % MpaBUIbHBIX OTBETOB
9-10 90-100

7-8 75-89

5-6 60-74

0-4 meHee 60

KOHTPOJIBHBIE 3AJTAHUS 110 PA3JIEJTY Nel

LANGUAGE

1. A Complete the text with the most appropriate word(s).

TrendSpotter: Capsule hotels. Hotels usually try to offer their guests comfort on their
travels. But when Sir Stelios Haji-loannou, the Easyjet founder, ........... (11) (opens/opened) his
first easyhotel, the idea was to give overnighters a no-frills room that ............. (12) (is

hotel.......... (13) (has taken/took) off and sacrificing space no longer means giving up luxury.

In New York’s West Village, The Jane........ (14) (offers/offer) rooms of about five
square metres , each with a television, DVD player, Ipod dock and free WiFi. For more luxury,
the rooms at the pod Hotel in Midtown........ (15) (placed/place) more emphasis on interior
décor, and also have music streaming in the bathrooms.

Accommodation that is similar to a ship’s basic bed........ (16) (is/are) increasingly
popular at airports. Simon Woodroffe, creator of the Yo!Sushi restaurant chain,........ (17)
(have/has) Yotels at Gatwick and Heathrow in London and Amsterdam Schiphol.
Room........ (18) (have/has) been flat-screen TV's and wireless Internet.

Operating on a similar model, Arch Group designers Alex Goryainov and Michail
Krymov........ (19) (have developed/develop) the sleek, minimalist Sleepbox, around 60 of which
are ......... (20) (being/been) installed in Dubai airport.



2. Match the questions and statements to the responses.

21 What do you think of the new flex- a) I’ll look into it right away.
time system?
22 I’d like to know why I haven’t b) I’d like to finish, if I may.

received my refund yet.
23 We really need delivery by the 30th. c) That’s all right. We’ve just started.

24 Canl interrupt you for a moment? | d) If you order now, that won’t be a problem.
need to ask about sales forecasts.

25 D’mreally sorry I’'m late. My car broke e) I think it’s working really well.

down.

VOCABULARY
3. Read the statements below and mark them as True (T), Perhaps (P) or False (F).

NogakrwdpE

10.
11.

12.

13.
14.

15.
16.
17.
18.
19.

20.
21.
22.

23.

A CV should be word-processed and never handwritten.

A CV can be used for any application.

Your CV should be laid out in reverse chronological order (most recent items first).

A CV should never be more than one side.

A bright orange CV will attract attention and improve your chances.

CVs should always be accompanied by a covering letter.

You should only include the most important and relevant information about yourself on
your CV

You should compose a different CV for each employer.

You should always give your tutor as a referee.

Education and Qualifications should be separate sections ona CV.

You should only include education at secondary-school level or above in the Education
section.

You should give the complete name, address and postcode of your school, university and
employers.

Your CV should include a personal profile/statement or objective.

It is best to leave out any information (such as age or poor exam results) which could
prejudice an employer against you.

There are some buzz-words which will make a good impression on employers.
Employers have no need to know your age, sex or marital status.

If a CV worked for your friend, the same style and layout will work for you.

You should avoid putting anything about your political or religious beliefs on a CV.
You cannot include any degree grades or Class of degree on your CV, because you have
not yet graduated.

You do not have to put all the jobs you have had on your CV.

You should always include a section on hobbies in your CV.

All you have to do is send a hundred CVs off and then sit back and wait for the job offers
to come rolling in.

When applying abroad you should prepare your CV in the language of the country in
question.



Writing

1. Alex James, a business associate from the US, will be visiting your office next
week. You have not met before. He has just sent you an e-mail to let you know he will be
arriving at 9 p.m. on Monday. Write a polite, friendly e-mail of 100-150 words to him.
Include the following points:

+ company driver will meet Alex James at the airport (carrying a sign with his name)

» room booked at Metro Hotel — hotel normally used by your company

+ informed hotel about late arriva |

+ hotel: small, comfortable, quiet (see website: www.citymetrotel.com)

» on Tuesday you will meet him 8:45 a.m. at hotel and walk to office (10 minutes)

* wish him pleasant trip

Speaking

2. You are going to have a speaking test that will last 10-15 minutes. The examiner
will ask you to spend five minutes preparing the short presentation below. Make notes if
you wish.

A group of eight British people has just arrived in your country and will be working at
your company or college for the next six months. Make an informal presentation of about five
minutes and include the following:

« afriendly welcome the group/

+ any daily routines they will need to be aware of (starting and finishing times, lunch,
meetings, etc).

« any aspects of culture that may be different in your country and the US.

KOHTPOJIBHBIE 3AJTAHUSA 11O PA3JEJIY Ne2

I Answer the questions:

What is a functional CV to your mind?
Writing a letter of recommendation what characteristics do you stress describing an applicant?
What benefits do you expect from your work? Are material and moral aspects equal for you?
What type of communication at work would be suitable for you?

How important are personal relationships in business?

Il Write the letter on the proposed situation.

You recently visited a local sports centre and were satisfied with the service provided. You have
decided to write to the manager.

Carefully read this advertisement for the sports centre. Write a letter to the manager, enquiring
about the services and discounts for long-term contract with your company to provide services
for your personnel.

Newtown Sports Centre

Now in its third year, your sports centre offers

A fully- equipped gym

Professional staff

A swimming pool

Full-size tennis courts

Lessons in many sports

So, get your trainers on and come on down.



Practise your backstroke! Lose a few pounds!

11 Read the text and decide which of the following comments you expect the writer to
agree with.

Model: Successful managers... are happy when their staff make progress in the company
1 tryto be positive even when times are difficult

2 tell head office if any of their staff make mistakes

3 praise their staff as often as they can '

4 encourage employees to speak out if they are unhappy

5 make sure they know what's going on outside their organization

6 never dislike any member of their staff

7 concentrate on their employees' strong points and try to correct their weak ones

8 ignore people's weak points, pretending they don't exist

9 don't find it easy to delegate responsibility

How to be a great manager

AT THE MOST general level, successful managers tend to have four characteristics: they
take enormous pleasure and pride in the growth of their people; they are basically cheerful
optimists - someone has to keep up morale when setbacks occur; they don't promise more
than they can deliver; when they move on from a job, they always leave the situation a little
better than it was when they arrived. The following is a list of some essential tasks at which a
manager must excel to be truly effective.

Great managers accept blame: When the big wheel from head office visits and expresses
displeasure, the great manager immediately accepts full responsibility. Errors made by team
members are in a very real sense their responsibility.

Great managers give praise: Praise is probably the most under-used management tool.
Great managers are forever trying to catch their people doing something right, and
congratulating them on it. Managers who regularly give praise are in a much stronger position to
criticize or  reprimand  poor performance. If you simply comment when you are dissatisfied
with performance, it is all too common for your words to be taken as a straightforward
expression of personal dislike.

Great managers make blue sky: Very few people are comfortable with the idea that they
will be doing exactly what they are doing today in 10 years' time. Great managers anticipate
people's dissatisfaction.

Great managers put themselves about: Most managers now accept the need to find out
not merely what their team is thinking, but what the rest of the world, including their customers,
is saying. So MBWA (management by walking about) is an excellent thing, though it has to be
distinguished from MBWAWP (management by walking about - without purpose), where senior
management wander aimlessly, annoying customers, worrying staff and generally making a
nuisance of themselves.

Great managers judge on merit: A great deal more difficult than it sounds. It's
virtually impossible to divorce your feelings about someone - whether you like or dislike
them - from how you view their actions. But suspicions of discrimination or favoritism are fatal
to the smooth running of any team, so the great manager accepts this as an aspect of the game
that really needs to be worked on.

Great managers exploit strengths, not weaknesses, in themselves and in their people:
Weak managers feel threatened by other people's



Great managers have no truck with this destructive thinking. They see strengths, in
themselves as well as in other people, as things to be built on, and weakness as something to be
accommodated, worked around and, if possible, eliminated.

Great managers make themselves redundant: Not as drastic as it sounds! What great
managers do is learn new skills and acquire useful information from the outside world, and then
immediately pass them on, to ensure that if they were to be run down by a bus, the team would
still have the benefit of the new information. So great managers are perpetually on the look-out
for higher-level activities to occupy their own time, while constantly passing on tasks that they
have already mastered.

IV. Put the correct words A, B, C, D from optionsa below in the above article:

A British firm has developed a new product (1) _ help us save money. The product is a
wristband (2) _ gives us an electric shock if we spend too much money. The wristband is
called Pavlok. It is (3) __ to our bank account. It knows how much money we have in the
bank. If we go shopping and there is (4) ___ enough money in our bank account, the wristband
(5) ___ a255-volt electric shock to our wrist. This warns us not to overspend. The company is
called Intelligent Environments. It wants to work with banks to help customers with their money.
So far, no banks in Britain have said they would (6) __ the Pavlok to their customers. They
could start doing this in the future. The Pavlok wristband is part of the Internet of Things. This is
the idea that everything in our life will (7) __ connected to the Internet. The CEO of
Intelligent Environments, David Webber, said people liked the idea of the Pavlok. Shoppers
would (8) _ get a small electric shock in the store from the wristband than get a big shock
later when they see their credit card (9) . Mr Webber said the Pavlok would be great for
people who cannot stop spending because they have (10) _ willpower or their willpower is
weak. He added that many young people suffer (11) _ the "ostrich effect”. This is when
people stick their heads in the sand and buy things rather (12) _ look at how much money
they have in their bank. Put the correct words from the table below in the above article.

1. (a) for (b) to (c) by (d) so

2. (a) what (b) that ~ (c) this  (d) then

3. (a) lichen  (b) lined (c) likened (d) linked

4. (a) never (b) not (c) no (d) now

5. (a) delivering (b) deliver (c) delivery (d) delivers
6. (a) reject (b) combine  (c) offer (d) protect

7. (a) be (b) do (c) have  (d) not

8. (a) instead  (b) prefer  (c) rather (d) like
9. (a) bull (b) ball (c) bell  (d) bill
10. (a) no (b) non (c)not  (d) now

11. (a) from (b) as (c)on (d) at
12. (a) than (b) that (c) this  (d) then

V. Read the sentences and think of the word which best fills each gap. Use one word only
in each gap. There is an example at the beginning (0)

0.1 had already left when he arrived.

1.1 seen him three or four times in my life.
2.1 seen that movie yet.

3.'ve suffering from stress recently.

4. | have been working here seven years.

5.I’ve been living here January.




6.1 went there many years

7.1 was copying the files they were having a meeting in the next room.
8.1 had already hidden he entered the room.

9.'ve done this unit. Can we do the next one?

10. the time | retire, | will have saved at least a million dollars.

11.At moment [’m sleeping on my brother’s sofa.

12.1 go to the gym at least once week.

13.1 have my hair cut once two months or so.

14.He only finished the project week.

15.Every city centre in the world seems the same days.
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LISTENING

Track 4

1. A Listen to an employee appraisal interview. Match the sentence halves (1-5) to
(a—e).

1 When he took the job, Ahmed liked a) a hard-working boss.

2 When Ahmed started work, he didn’t have b) the financial incentive.

3 Ahmed says he has C) the world economy.

4 Ahmed’s main motivation now is d) the important job title.

5 Ahmed’s only worry is e) enough time off.

Track 5

1. B Listen to another employee appraisal interview. Match the sentence halves
(6-10) to (f)).

6 Howard feels that the company is f) Howard’s job satisfaction.
7 Howard likes 9) contact with people.

8 Howard says no one notices h) working from home.

9 Sara wants to increase ) a big machine.

10 Howard suggests that he might try )i his contribution.

READING

1. Read the text A:

A. Corporate Ethics Features

Corporate ethics and etiquette are manifested in material and spiritual things: the
appearance of employees, the design of office premises, in symbols, corporate identity, forms of
rewards and awards. An organization’s culture is a general characteristic of an organization.

It is worth noting that the principles of corporate ethics are also limitations, a process of
discussing standards, norms and values that never stops. As soon as the company introduces a
document regulating corporate ethics and measures to prevent its violations, it is forced to
specifically develop a communication network for it. If this does not happen, problems of
corporate ethics appear — access to information is blocked by management, negative
accumulates; middle managers play a destructive role. Corporate ethics violations must be
punished — financially and administratively.

All successful companies have developed a clear list of special measures and methods
aimed at creating a healthy ethical basis for labor relations. To successfully implement the main
goal of the business, company leaders must work to create value such as corporate ethics.

B. Decide whether the following statements are true (T) or false (F):

F. There are general

EX: Every corporation has its own code of ethics




rules of corporate
ethics

1. The rules of corporate ethics of business are expressed in the
symbolic, spiritual and material environment of people working in a
particular organization.

2. The principles of corporate ethics are also limitations, a process of
discussing standards, norms and values that will sometime stop.

3. A company introduces a document regulating corporate ethics and
measures to familiarize the employees with it.

4. Access to information is never blocked by management.

5. To successfully implement the main goal of the business, company
leaders must work to create value such as corporate ethics.

LANGUAGE

1. Choose the best word to fill each gap from A, B, C or D below.

Most people think of ‘being ethical’ in business ethics as compliance with laws and
financial regulations to avoid (1) . When these are not (2) , as in the case of Enron,
the story makes headlines around the world and has a huge negative impact on the people and
companies involved. Most business people are not tempted to commit large scale financial fraud,
though, and are (3) of the consequences. Instead, it is the day-to-day actions and
behaviour of individuals which present the most problems.

As a manager, if you (4) a blind eye to seemingly small matters such as staff
taking home office supplies then you are not (5) yourself with an ethical workplace.
Everyone watches everyone else to see where the ethical boundaries are. You should carefully
consider what messages you are sending by your (6) or inaction, words and attitudes.

@) the whole there are three areas to consider in everyday business ethics. The
first is respect. Respect for the people you work with; respect for the company resources — time,
equipment and money; and respect for the working environment, which includes obeying laws
and regulations. You should treat the people you work with well — with (8) and honesty —
and use the company equipment for work purposes — that means no personal phone calls.

Responsibility is the second area, and means working well with others — (9)
instance doing your share of the work — and providing high quality services and goods to your
customers.

(10) , the “The end justifies the means’ argument is not one that an ethical person
would use. Means are as important as ends because good results are important. (11) you
achieved the results by being unethical either morally or legally then you endanger the business
and your own career.

A legal B law C lawyers D lawsuits
A obeying B obeyed C obey D disobey
A careful B respectful C mindful D lawful
A see B show C take D turn

A aligning B sharing C turning D leaving
A words B thoughts C actions D message
ATo B At Cln D On

A integrity B pleasant C nice D polite
Ain B for Cto D as

A Secondly B At last C Finally D Then




SKILLS

1. A Complete the conversation with the appropriate phrase (a—j).
a) I don’t want to repeat myself but
b) Hold on now

c) | want to ask a question.

d) if you give us $2,500 next week
e) providing you can

f) So what you’re saying is

g) Are you saying

h) I"d like to make a suggestion.

i) I’m sorry to say

j) how do you feel

Dean: We agreed a budget of $15,000.
Alan: Right. But we’ve had some unexpected costs.

Dean: ........... 1 that you need more than that.

Alan: Yes, ......... 2 TI’ve been saying for the last six months that we simply don’t
have any more money for this.

Alan: ......... 3 that you don’t have the money, or that you don’t want to spend it?

Dean: .......... 4 1 think we should leave this point and come back to it later.

Alan:.......... 5, don’t you think we need to sort this out before we talk about anything
else?

Dean: Bianca, ........ 46 about this?

Bianca: Well,......... ,7 1 agree with Alan on this one. We need to talk through
it.

Alan: Thanks, Bianca. Dean, ........ 48 we can deliver the machines, and we’ll give
your employees training on them. That wasn’t part of the original agreement, but we can do that.

Dean: ......... 9  What date are you offering to do the installation?

Alan: We can agree to installation on 12 August, ......... 10 give us the extra money.

2. B Match Beatrice’s sentences (a—e) to Carlos’s sentences to complete the
conversation.

a) I was wondering if you’d be interested in talking with us about a job.

b) 1 wonder if we could talk about it? ADG are offering a top salary with very good
benefits, and they give staff a substantial bonus — well above the industry average. Could we get
together?

c) Hello Mr Ortega. My name’s Beatrice Lumb. I work for R&S, the executive
recruitment agency. | was given your name by Kim Mason.

d) OK, I quite understand.

e) Kim thought you might consider looking at a position that’s become vacant at ADG
Logistics.

Carlos: Carlos Ortega speaking.

Beatrice:........... 11

Carlos: Oh, hello. What can | do for you?

Beatrice:........... 12

Carlos: Oh, yes?

Beatrice:............ 13

Carlos: I'm flattered that you’ve called, but I’'m very happy in my job.
Beatrice:............. 14

Carlos: I'm afraid there’s no point in us meeting. I’m completely happy where I am now.



Vocabulary

3. A Match the prefixes (56-60) to the words (a—€).
16em

17 under
18 dis
19de

20 bi

a) perform
b) regulate
c) lateral
d) loyal

e) power

B Choose the correct word from Exercise A to complete the sentences.

21 Itwas ... of John to tell our competitors about the new product launch.

22 The government is going to ...... the sector in the near future.

We don’t need someone who’s going to the way Leon did. We need someone who
can sell!

The two countries agreed to work hard to improve relations.

25 If you employees — give them real control over their work - that increases
productivity

WRITING

You represent a firm of venture capitalists. You have investigated three new businesses
that are all seeking venture capital funding. You should recommend the one that is the least risky
and offers the best prospects for a good return on your investment.

Using the notes below, write a memo of 200-250 words to the new business funding
committee. Give a brief assessment of each business and end with your recommendation

KOHTPOJIBHBIE 3ATAHUSA 11O PA3JIEJIY Ne4

LISTENING

1. You are going to hear the interview with Catherine Ng who established an electronic watch
company with six employees in 1979.The company now has over 500 employees. Before you
listen, read statements carefully. As you listen, decide whether they are true or false. Put a tick V
if the sentence is correct.

The Swiss believed the quartz watch would lead to huge growth in the market.
Catherine Ng’s floor space increased by 1,400 sq by the end of the first year.
In the short term she developed luxury goods.

Products with time modules became more valuable.

The company cut prices for all products.

AR A

2. Listen to the interview once more and choose the best answers to the questions.
1. Who were the first to develop a quartz watch?



a. the Japanese
b. the Swiss

c. the Germens
d. the Chinese

2. How did the number of employees increase at the end of the first year?

a.to 10
b. to 20
c. to 200
d.to 12
3. What kind of products did they start making more?
a. clocks
b. watches
c. time modules.
d. batteries
4. What means of advertising did they use?
a. Internet
b. outdoor advertising
C. customer panels
d. billboards
5. What factors have made Catherine’s business successful?
a. upgrading the quality of products
b. long-term strategy
c. short-term planning
d. reducing the price of products

GRAMMAR

3. Choose the best word to complete each of these sentences.
1 Could you lend me 50 dollars? I... you back tomorrow.
a) ampaying b) amgoing to payc) pay d) will pay
2 At the end of the year we... our initial investment.
a) will recover b) will be recovering c) will have recovered d) are going to recover

3 We won’t make a decision until we... everyone.
a) will consult b) consult c) are consulting d) have consulted
4 Based on these figures, we... a loss of 1.5m$ this year.

a) are goingto make b) are making c) make d) will make
5 The management consultants ... advised me were not very good.

a) who b) which  ¢) what d) whose

6 I don’t know what time he’ll arrive,... 3 o’clock I guess or a bit later.
a) on b) in c) at d) by
7 The ...hotel I have ever stayed in is the Oriental in Bangkok.
a) expensive  b) more expensive ¢) most expensive d) expensivest
8 We delayed ... the product because of technical problems.
a)to launch  b) launching c) being launched d) launch
9 Her boss made her ...until the work was finished.

a) to stay b) stay C) staying d) being stayed
10 Now that I’m in management, I don’t spend as .... time at home
a) more b) less ¢) much d) many

11 During my presentation I... the key benefits of our new service.



a) am describing b) will be describing  ¢) will describe  d) will have described
12 I....my bank manager on Thursday. We’re having lunch together.
a) am meeting b) will meet c) amgoing to meet  d) meet
13 Our next planning meeting ... on Wednesday.
a)willbe  b)is c)isgoing to be  d) will have been
14 Some important events are ... take place in the political field.
a) about to b) soon  c) being d) expecting
15 The project .... by the end of the month
a) is finished b) will be finished  c) will have been finished  d) is being finished.

VOCABULARY

4. Choose the best word to complete each of these sentences.

1 The successful candidate will be required to set ... and communicate them clearly to staff.
A) strategies b) tasks c) objectives d) orders

2 We are looking for someone who is strong, charismatic and can ... staff by his vision.
a) coordinate b) motivate c) develop d)deal with

3 Old style managers took all the decisions and told their... what to do without talking to them.
a) subordinates b)superiors c)sponsors d) speculators

4 The most successful firm in a sector is known as...

a ) market nicher b) market leader c) market challenger d) market follower

5 In 1970s Kodak ... the instant photography market
a) cornered  b) entered c) left d) dominated

6 European films do not export well: European movies barely ... the US market.
a) abandon b)monopolize c)penetrate d) get out of

7 Our most important market ... is men aged from 18 to 30.
a) place b)share ¢) segment d)growth

8 Competition is... in the fast food business.

a)efficient  b) intense  c) successful d) low-key
9 We believe in .... quality management.
a) all b) full c) total d) complete

10 To test customer service in our stores we send in quality ....
a) checks  b) shoppers c) control d) improvement

READING

5. Read the article. Complete the sentence with the best ending (V).
James Dyson, millionaire inventor and successful British businessman, has surprised his
country by deciding to move production to the Far East.

The 54-year-old design engineer is well-known for his invention of a powerful vacuum
cleaner that operates without a bag. Dyson spent 15 years trying to persuade the banks to support
his ideas and enable him to set up production of the new vacuum cleaners. Moving the main
production facility to Malaysia will result in a loss of 800 jobs. Both the UK government and the
unions have expressed their horror at the decision.

The company, which employs 1,800 people in total, said it had decided to move production
because of the success of a plant it established in Malaysia two years ago. Labour costs at the
Malaysian plant are only S1.50 an hour: in the UK they are £4.10 an hour. But the quality of the
Malaysian cleaners is as high as the British-made ones.

Dyson believes the move will enable the company to cut production costs by 30 percent. He
plans to put the savings into research and development in a drive to create new technology
products for the future. The R&D department will continue to be based in Britain.

The company achieved sales of 5220 million in 2000 and spends around 10 percent of
turnover on new product development. Dyson described R&D as the ‘heart and soul’ of the
business. He said the decision to cut back the UK workforce was a sad and difficult one.



1. Dyson wants to move the production to Malaysia because ...
a) his main markets are in the Far East.
b) production is cheaper than in the UK.
c) he lives there.
d) many other British companies are based there.
2. Dyson’s move will enable him to ...
a) keep some production in the UK.
b) have his R&D department in Malaysia.
C) put more money into R&D.
d) reduce the cost of R&D.
3. The company...
a) has a factory in Malaysia now.
b) has no experience of manufacturing in Malaysia.
c) tried to move to Malaysia two years ago but was not successful.
d) had a factory in Malaysia for two years, then closed it.
4. How does Dyson feel about moving to Malaysia?
a) He’s completely happy about it.
b) He is sorry that people will lose their jobs.
¢) He isn’t sure about the decision at the moment.
d) He wants to live in Malaysia.
5. Dyson says that R&D is the ‘heart and soul’ of the business. He means ...
a) it is the most difficult part.
b) it is the most important part.
) itisthe most expensive part.
d) it is the most interesting part.

WRITING

6. This is a reply to complaint of damage. Complete the letter with the phrases from
the box.

a) itis unlikely b) we are sorry c) please let us know (2) d) thank you for
informing us  €) yours sincerely ) we will ask h) it would be no trouble i)
can arrange j) to my attention

Mr L.Crane, Chief Buyer

F.Lynch and Co Ltd.

Nesson House

18, Newell Street

Birmingham B3 8 BL 28 October, 2021

Dear Mr Crane,

(1)... about the damage to our consignment (Inv. No 18871).




(10).

From our previous transactions you will realize that this sort of problem is quite unusual.
Nevertheless, (2) ... about the inconveniences it has caused you.

(3)... would you return the whole consignment to us, postage and paching forward, (4)...
the slipping company to come and inspect the damage so that they (5)... compensation. (6)...
that our insurance company needs to be troubled with this case.

If you want us to send you another shipment as per your order No 14478, (7)... We have
the garments in stock and (8)... to send them within the next fortnight. Thank you very much for
bringing this matter(9)...

Satex S.p.A.
(signature)
D.Causio Sales
Manager

Total 10 points

KOMILIEKT OIIEHOYHBIX CPEJCTB JJISI TIPOMEXYTOYHOM ATTECTAIIUN

(BAYET, CEMECTP 1)

Ne
n/n

Conep:kaHue OI[EHOYHOT'0 CPeACTBA
(6onpocwi Kk 3auémy)

HNnaexc onennBaeMoi
KOMIIETEeHIIUM HUJIH €€
3JIEMEHTOB

Pasznea 1. TpynoycrpoiictBo

Tema 1.1. IloaroroBka Ju4Horo aocwe. IipaBusia cocraBjeHusi 1 0opopMJIeHU 1eJT10BOM

KoppecnonaeHuuu. [lpaBuiia 1e;10B0i KOMMYHHKAIIUU
1. | 1. For what reasons might you change jobs? VYK-4.1 (3-1, 3-2, V-1, 2, 3;
2. How often do you expect to do so in your lifetime? B-2)
3. Is changing jobs often a sign of success in your culture?
Give your arguments pro and cons
Tema 1.2 Buabl pe3iomMe M TEXHHKA HANTMCAHUS Pe3loMe U CONPOBOJAUTEIbHOI0 MUCHhMA
2. | 1. What documents do you have to prepare before starting | YK-4.1 (3-1, 3-2, V-1, 2, 3;

a job-hunting process?
2. What is the difference between a resume and a CV?
3. Write a full pack of documents.

B-2)

KOHTpOJ'ILHLIC IMHUCbMCHHBIC 3a/IaHUs 110 Pa3aCily Nel

VK-4 1(3-1, 3-2, V-1, 2, 3;
B-2)

Pazgen 2. TpynoBoe corsameHnue

Tema 1.3. IloaroroBka K HHTEPBbIO H NPOX0KICHHE HHTEPBbIO

3.

1. What recommendations can you give to those who are
going to do the interview?

2. What are the FAQ during an interview?

3. What are the main clauses of a contract of employment?
4. Write a contract clause “Responsibilities of the Parties”.

YK-4.1 (3-1, 3-2, V-1, 2, 3;
B-2)

Tema 2.2. CocTaBiieHHe KOHTPAKTA M0 HAIMY

1. What is the Contract of Employment? When is it
signed? What is the role of the Contract of Employment?
2. What are its main clauses?

VK-4.1 (3-1, 3-2, V-1, 2, 3;
B-2)




3. Would you rather work for a big or small company?

Describe your ideal manager.
4. Discuss an example of good/bad contract.

KoHTposbHbIe TUCbMEHHBIE 3aJaHusl 110 pa3aery Ne2

VK-4.1 (3-1, 3-2, Y-1, 2, 3;
B-2)

KOMILIEKT OIIEHOYHBIX CPEJCTB JJISI IPOMEXYTOYHOM ATTECTAIIUA
(QK3AMEH, CEMECTP 2)

Nen/m

Copep:xaHue OIIEHOYHOI'0 CPeACTBA
(6onpocwi Kk 3auemy)

HNupexc olleHHMBaeMoW
KOMIIeTeHIIUH HJIHN ee
JIEMEHTOB

Paznen 3. AcniekTbl ynpaBJeHust

Tema 3.1. Ctuiin menezkmenTa. [locTpoeHue KoMaHIbI

1.

1.

2.

~

What is the role of a manager in the state
sector?

Which management style(s) would you
like to experience / have you
experienced?

How would you describe your own
management style? If you are not a
manager, what do you think your
management style would be? What
qualities do you think you possess or
lack?

What are the advantages and
disadvantages of each style of
management?

Would you rather work for a male or
female manager? Describe your ideal
manager.

Discuss an example you know of a
company which communicates well with
its customers or a company which
communicates badly. What advice would
you give to the bad communicator?

What makes a good communicator?

In  your experience, are certain
nationalities better  at building
relationships than others? If so, which
ones?

YK-4.2 (3-1, 3-2, V-1, 2, 3; B-2)

Tema 3.2

O0cayKuBaHHe KJIMEHTOB

2

1. How important to a company's success is
customer care?

2. Why is customer service important to the
success of your business?

3. Customer service can make or break your

VYK-4.2 (3-1, 3-2, V-1, 2, 3; B-2)




reputation.

5. The importance of dealing promptly with
customer dissatisfaction in international
trade.

KoHTpoJibHbIC MTUCbMEHHBIC 3a/IaHUS 110 pa3eiy
Ne 3.

YK-4.2 (3-1, 3-2, V-1, 2, 3; B-2)

Pa3nen 4. /lesioBble neperoBopsbl

Tema 4.1 Opraﬂmauuﬂ H IPOBEACHUE 1€JI0BLIX IIEPETr0OBOPOB. HpeseHTaunn

3

1. Successful negotiators — who are they?

2. What questions are usually asked during
a negotiation?

3. What are the different styles of

negotiating?

How do computers help us do business?

How important are personal relationships

in business?

6. What problems should a person solve to
be prepared for a negotiation?

7. Tell us how to prepare a good
presentation?

8. Prepare a presentation on the topic you
have chosen.

9. What are the main rules of behaviour
during a negotiation?

10. What questions are usually asked during
a negotiation?

11. What makes a good negotiator?

ok~

YK-4.2 (3-1, 3-2, V-1, 2, 3; B-2)

Tema 4.2. Me:xkayHApPOAHbIe KOHTPAKTHI. YNIPaBJieHHe PUCKAMHU

3. 1. What is a contract? VK-42 (3-1,2,3; V-1,2,3; B-
2. What are the main notions of a sales 1,2,3)
contract?
3. Which clauses are the most important
and why?
4. What terms does a contract include?
5. What are the benefits of using computers
when you negotiate a deal?
6. What is the peculiarities of the contract
language?
7. What are the types of risks?
8. Give the examples how the companies
overcome risks/
4, Koutponsable mnucbMeHHble 3amanus 1mo | YK-4.2  (3-1,2,3; V-1,2,3; B-

pazneny Ned

1,2,3)




MMHUCTEPCTBO HAYKHU U BBICILIEI'O OBPABOBAHUS
POCCUICKOU ®EJIEPALINN
®EJIEPAJIBHOE I'OCYJIAPCTBEHHOE BIOJ)KETHOE OBPA3OBATEJIbHOE
YYPEXJIEHUE BBICIIIET'O OBPA3OBAHU S
«JOHELIKASI AKAJIEMU S YIIPABJIEHUS Y1 TOCYJAPCTBEHHOM CJTIYKBbI

Hanpasienune noarorosku 38.04.02 MenexMeHT

IIpoduas: «Ctparernyeckoe yrnpaBiIeHUE»

Kadeapa mHOCTpaHHBIX SI3LIKOB

YueoHas nucuumiuHa «MHOCTpaHHBIN A3BIK PO (EeCCHOHATBFHOM HANPABICHHOCTH
Kypc 1 Cemectp 2 ®@opma o0yueHusi ouHast

3K3AMEHAHI/IOHHI>II71 BUJIET Nel
IIpakTHyeckue 3aIaHUMS:
1. Do the final test.
2. Read, translate the text and give its summary
3. Speak on the topic.

IKkzamenamop:
YTBepKIeHO Ha 3acelaHuu Kadeapbl « » 20 1. (mpoTokon Ne OT

« _» 20 1)
3ae. kageopoii:




PELIEH3MS
na PABOUYIO ITIPOTPAMMY U ®OHJ OIEHOYHBIX CPEJICTB
JUCHUATNIUHBI

51.0.03 «Huocmpannsii 361K npogheccuoHaibHOU HANDA8IeHHOCINU»
mM$p JUCUMIUTAHEL B yueOHOM TJIaHE, HAUMEHOBaHHE

Hanpasienune noaroroku 38.04.02 MeHETKMEHT
KOJ, HAUMCHOBaHUEC
IIpoduin «Cmpamezuyeckoe ynpasienue»

Pa3zpaboruuxku: Mameeuuesa [O.0., kano. kynbmyponoauu, Ooyenm, 0oyeHm

Kageopbl UHOCMPAHHBIX A3bIKO8
(®UO. HIIP, yuactBoBaBmmX B pa3pabdorke PITY /] ¢ ykazaHuem IOIKHOCTH)

Kadenpa _unocmpannvix azvixos

[IpencrapneHHass Ha pelieH3WI0 pabodas mporpamMMa W (OHJ OICHOYHBIX
CPEICTB AUCHMILTUHBI «HHOCMpanHblll A3bIK NPOQDEcCUOHANIbHOU HANPABIEHHOCTIU
pa3paboTaHbl B COOTBETCTBHH C:

deepaabHBIM TOCYIaPCTBEHHBIM 00pa30BaTEIbHBIM CTaHAAPTOM BBICIIETO
oOpa3oBaHus — Marucrparypa 10 HampaBieHHro noarotoBku 38.04.02
Menedorcmenm (yTBEpKIeH TpUKa3oM MMHHCTEpCTBA HAyKH U BBICIIETO
obpaszoBanus Poccuiickoit @eneparun ot 12.08.2020 2. Mo 952).

PaGouas mnporpamMma AUCHUIUIMHBI COAEPXKUT TpeOOBaHUA K YPOBHIO
MOJICOTOBKHM OakajgaBpOB/MarucTpoB MO MPUOOPETEHUIO TEOPETUYECKUX 3HAHUM U
NPAKTUYECKUX HABBIKOB, KOTOPBIE MPEABABIAIOTCS K OOYYaIOIIUMCS JaHHOTO
HAIPABJICHUS MOJATOTOBKH B XO/I€ U3y4eHUs Y4eOHON AUCITUTUIUHBI.

B paGoueit mporpamme chopMynHpoOBaHBI IIENM M 3aJaud  OCBOCHHS
JTUCITUTUTHHBI.

B pasnene «MecTto MMCHMIUIMHBI B CTPYKTYPE 00pa30BaTEIIBHON MPOTrpaMMbD)
yKa3aHbl TpeOOBaHUS K TPEIBAPUTEIHHONW TOJTOTOBKE OOYYAIONIUXCS, a TaKXKe
MOCJICAYIONINEe  AUCIUIUIMHBI, JUIsi  KOTOPBIX HW3y4YeHHWE JaHHOW  Oyner
HEOOXOTUMBIM.

B paboueit mporpamme mpomnucanbl KomneTeHnun odyvaromierocs (VK-4.1
VK-4.2), popMupyembie B pe3yJIbTaTe OCBOCHUS TUCITUTITNHBIL.

Paznen «CtpykTypa u copepkaHue AUCIHUIUIMHBD) CONCPKUT TEMAaTUUECKOE
¥ TI0OYaCOBOE pacmpe/ie]iCHUEe H3ydyaeMOoro MaTeprasa 1o BUAM 3aHSITHMA, a TaKXKe
Yachl Ha CAaMOCTOSTENIbHYIO padoTYy.

B paznene «®@oHI OIEHOYHBIX CPEICTBY» YKa3aHbI OIICHOYHBIC CPEJICTBA IS
TEKYIIETO KOHTPOJIS ¥ TPOMEXKYTOYHOW arrecranuu oOydwatomerocs (hoHa
OIIEHOYHBIX CPEACTB MPEACTABIICH OTACIBHBIM 3JieMeHTOM Y MKJI).

Kommerenninn mo Kypcy, yka3zaHHbIE B pabouedl mporpamMme, MOJHOCTHIO
COOTBETCTBYIOT YY€OHOMY TJIaHY ¥ MaTPHUIIE KOMITCTCHITHIA.

B paboueit mporpamMme AWCIUIUIMHBI TIPEJCTABICH TaKXKe TIEpEeUCHb
MaTepPUATBHO-TEXHHYECKOTO OO0CCTeUeHHsI [T OCYIIECTBICHUS BCEX BHUJOB




3aHATUH, TPEAYCMOTPEHHBIX YICOHBIM IIAHOM.

PaGouass mporpamma JUCHHUIUIMHBI HWMEET JIOTUYECKH 3aBEPUIEHHYIO
CTPYKTYpPY, BKIIIOYAaeT B ceOsl BCE HEOOXOIMMBbIE U MPHOOpETaeMble B IpOIECcCe
W3YYCHUS HABBIKU U YMEHUSI.

VYyeOHO-MeTOIMUeCKOe O0ecreyeHne JUCLUUIUIMHBL  TMPEACTABICHO B
nporpaMMme NepedyHeM OCHOBHOUM WM JOTIONTHUTEIBHOW JIUTEPATYypPhl, METOAHMUECKUX
MaTepuayioB, OUOJIUOTEYHO-UH(DOPMAIMOHHBIX  PECYPCOB,  UYTO  SIBISIETCS
JAOCTATOYHBIM JJIsl YCTICITHOTO BIAJCHHS TACITUTUTMHOM.

Takum oOpazoMm, pabouas mporpamma AMCHUIUIUHBI «HMHOCmpanHblii A3bIK
npogeccuonanvHol _HanpasienHocmuy COOTBETCTBYET BCEM TpPEOOBAHUAM K
peann3anuy IporpaMMbl 1 MOXKET OBITh peKOMEHI0BaHa K UCIIOIBb30BaHUIO.

Penensenr:
3aBeyronui kadeapoit
WHOCTPAHHBIX S3BIKOB,

~— ,’1%7 ’» /"’/’V'j/f’
L

KaH/I. TIe/l. HayK, JOILCHT froomiety JI.S. JIpruko

17.04.2023
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