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Buzuposanue PII/] 1151 ucnioiHeHUs B 04epeIHOM Y4eOHOM roay
"YTBEPXKJIAIO"

Pabouas mporpamMma nepecMoTpeHa, 00CyxieHa U ofgo0peHa s ucnoinHenust B 2024 - 2025 yueOHOM roay Ha
3aceJaHun Ka(bez[pbl WHOCTPAHHBIX A3BIKOB

[Iporokon ot " " 2024 1. No__

3aB. kadeapoii Kan. e Hayk, aorenT JIsrako JI.51. (mozmic)

Busuposanue PII/] 1iist ucno/iHeHUsI B o4epeHOM y4eOHOM roay
"YTBEPXKIAIO"

Pabouas nporpamMma nepecMoTpeHa, o0CyxieHa U ogoopeHa s ucroiHenust B 2025 - 2026 yyeOHOM roy Ha
3aceaHnu Kadeapbl HHOCTPAHHBIX SI3bIKOB

[Iporokon ot " " 20251. No__

3aB. kadempoit kanm.meA.HayK, qoueHT JIprako JI.5. (moanuce)

Buzuposanue PIIJ] 1151 ucnioTHeHUsI B 04epeTHOM Y4eGHOM roay
"YTBEPXKJIAIO"

Pabouas mporpamma mepecMoTpeHa, oocykaeHa u ogoopena st ucronaeHust B 2026 - 2027 yaebHOM oy Ha
3acenaHnu Kaenapbl HHOCTPAHHBIX SI3BIKOB

[Iporokon ot " " 2026 1. No__

3aB. Kaepoit KaH/. e HayK, goueHT Jlbrako JIA. (nomnucy)

BuzupoBanue PIIJ] n/1s1 ucnosineHust B ouepegHOM y4eOHOM roay
"YTBEPXKJIAIO"

Pabouas mporpamMma nepecMoTpeHa, 00CykIeHa 1 ogoopeHa mis ucronHernst B 2027 - 2028 yyeOGHOM TOAy Ha
3aceaHuy Kaeapbl HHOCTPAHHBIX SI3BIKOB

[Iporokon ot " " 2027 1. Ne_

3aB. kadenpoit kaH.mea.Hayk, qoueHT JIsrako JI. 4. (monmcE)



PA3JIEJ 1. OPTAHU3AIIMOHHO-METOJAYECKHIA

1.1. HEJIN TN CHUAITJINHBI

OCHOBHOM IeNIBI0  TUCHUIUIMHBI  SIBJISICTCS  JalibHEIIee pasBUTHE y  OOyYaroNMHXCS aHTJIOS3BIYHON
MpodeCCHOHANBHO OPHUEHTHPOBAHHONW KOMIIETCHIIMH B YETBIPEX BHUAAX PEUCBON JCATEIBLHOCTH:  YTCHUH,
I‘OBOpeHI/II/I, ay,I[I/IpOBaHI/II/I N IIUCBME, a TaKXKEC HpI/IBI/ITI/IC 3HaHHI>'I nu pa3BI/ITI/Ie yMeHI/Iﬁ O6HICHI/I$1 Ha I/IHOCTpaHHOM
SI3BIKE B aKaJEMHUYECKON, MPOodeCCHOHAILHON, HAYYHON U AEI0BOH cdepax.

1.2. YYEBHBIE 3AIAYN N CHUITJIMHBI

® HaﬂbHeﬁH.[ee Pa3sBUTUC U COBCPUHICHCTBOBAHNEC WHOA3SBIYHBIX yMCHI/Iﬁ B YCTBIPpECX BHUIAAX pequof/'I JCATCIIBHOCTHU .
YTCHUU I'OBOPCHUHU, ayAUPOBAHUU, IMHUCHME,

* pacIIMpeHne JICKCUIECKOro 3anaca, BKIYas pophecCHOHATbHYI0 TEPMUHOIOTHIO, HEOOXOAUMOTrO [UIs TIepeBoia
HAYYHBIX TEKCTOB, a TAKXKE IS OOLIEHUs Ha aHTJIMICKOM SI3bIKE B aKaIeMUYECKOH, Tpo(heCCHOHAIbHOM, HAYIHON
U JIeJI0BO# cepax;

* COBEPIICHCTBOBAHNE YMEHUH CaMOCTOSTENBHO PabOTaTh CO CIHEIHATBHON INTEPATYPON HA HHOCTPAHHOM SI3BIKE;
* JaipHelliee pa3BUTHE YMEHWH  MyOJMYHBIX BBICTYIUIGHHMM W YYacTHS B JUCKYCCHSX, KacaloUIUXCS
HpO(l)eCCI/IOHaHBHBIX TEM U HAYYHBIX UHTCPCCOB;

* paclIMpeHHe KPyro3opa, KyJbTypbl MBIIUICHHUS, PEYU U OOILICHUS OOYYAIOIIUXCS, a TAKXKE YPOBHS MX OOIIeH
00pa30BaHHOCTH.

1.3. MECTO JUCIHUATIJIMHBI B CTPYKTYPE OCHOBHOM OBPA3OBATEJILHON ITPOT' PAMMBI

IMukn (pazmen) OTTOIT BO: |Bl.0.03

1.3.1. Jucyunauna "Hnocmpannsiii s3u1k npogheccuonanvhoil HanpasieHHocmu" onupaemcsi Ha ciedyiouue
anemenmsl OIIOII BO:

Tlcuxomorust MeXJIMYHOCTHBIX OTHOIIEHUN

Hcropus kynetypsl Poccun

MeTto0510THsl U METO/Ibl HAYUHBIX UCCIEA0BaHUN

1.3.2. Jlucyunnuna "Hnocmpannulii s3Ik npogeccuonanvHol Hanpasiennocmu”  evlcmynaem — onopou  Ons
CLeOYIOUUX DTIeMEHMO8:

Mex1yHapoIHbIA MEHEPKMEHT U MAPKETUHT

OddextuBnpie bu3Hec-kommyaukanuu (Effective business communications)

MexayHapoaHblil TyprcTHUeCKUI MenemkMenT (International tourism management)

1.4. PE3YJIbTATBI OCBOEHUSA U CHUITJIMHBI:

VK-4.1: ApeyfwenmupoeaHHo U KOHCmMpPpYKmMueHo omcmaueaent ceou nosuyuu u uoeu 6 aKademMuyecKux u
npOd)eCCMOH(l]lele OMCKyCCu}DC HA UHOCMPAHHOM A3blKe

3HaTh:

YpoBeHb 1 |- HHOS3BIYHYIO JIEKCHKY M TEPMHHOJIOTHIO JUISI Y9acTHA B TUCKYCCHSX WU MPO(decCHOHATHHOM
OOIIIEHNH

YpoBeHb 2 |- WHOSA3BIYHYIO JIEKCUKY W TEPMUHOJOTHIO AJISI Y4acTHsl B JUCKYCCHUSIX M NPO(hecCHOHaIbHOM
OOIIIEHNH

- perucTpbl OGUIIHAILHOr0 1 HeO(UIIMAIHLHOI0 OOIIEH NS,

YpoBeHb 3 |- MHOSA3BIUHYIO JIGKCUKY W TEPMHUHOJOIUIO JISl Y4acTUsi B AUCKYCCHAX M IMPOGecCHOHAIBHOM
o01eHnn

- perucTpbl OQUIUAITEHOTO U HEOPUITHATEHOTO OOIIEHYIS,

- 0COOEHHOCTH TMYOJIMYHBIX BBICTYIUICHUH M TPHEMbI BEIEHUS JIHMCKYCCHI Ha MpodecchoHalbHbBIE
TEMBL.

VYMeTh:

YPOBEHB 1] Y66)KI[3TI>, HAaCTaMBaTh HAa CBOEH IIO3NIIHNH, OOBSICHAITH CBOIO TOYKY 3PCHUA HA NHOCTPAHHOM S3BIKC
C NUCIIOJIb30BAHUEM HpOd)eCCHOHaHBHOﬁ JICKCUKH U TCPMUHOJIOT M

YpoBenn 2 |- yOexxnaTh, HACTauBaTh HA CBOEH MO3ULUH, OOBSICHATH CBOIO TOUKY 3PEHHUS HA HHOCTPAHHOM SI3BIKE
C UCTIOJIb30BaHNEM MPO(eCcCHOHATHHON JIEKCUKN U TEPMUHOIOTUN
- BECTH NIPOo(DHECCHOHAILHYIO JUCKYCCHIO;

YPOBeHb 3 Y6C>K)13TB, HAaCTaMBaTh HA CBOCH IIO3UIINH, OOBSICHSITE CBOIO TOYKY 3PCHUA HA NHOCTPAHHOM S3BIKE
C UCIIOJIb30BAHUEM HpO(l)eCCPIOHaJ'ILHOfI JICKCUKU U TCPMHUHOJIOTUHN

- BECTH HpO(l)eCCI/IOHaHLHyIO JAUCKYCCHIO;

- OCYIICCTBJIATH HY6J'II/I"IHI>IC BBICTYIUICHUS B IpEACIax HpO(l)eCCI/IOHaHLHOﬁ TEMATHKH

- Y4YUTBIBAaTb COLHHOKYJILTYPHBIC 0COOEHHOCTH O6H_I€HI/ISI, HCIOJIB30BaTh COOTBCTCTBYIOIIMEC
A3BIKOBBIC CPEACTBA 06H_[CHI/I51.




Bnanern:

Yposensn 1

- crmocobaMu BC€ICHUSA JUCKYCCHUHU HA HpO(l)CCCI/IOHaJ'II)HI)IC TEMbI HHOCTPAHHOM A3bIKC

Yposens 2

- criocobaMu BEIEHHS TUCKYCCHU Ha TPO(eCCHOHATBHBIC TEMbI HHOCTPAHHOM SI3BIKE
- (DYHKIMOHAJBHBIM SI3BIKOM JUISI apryMEHTAIlMH, YMEHHUSMH OTCTOSATh CBOIO TOYKY 3PCHUS,
yOEXIaTh U T.JI.

Yposens 3

-criocobamu BeZieHus 6ecelbl U TUCKYCCUU Ha MHOCTPAHHOM SI3bIKE

- (YHKIIMOHABHBIM SI3BIKOM JIJIsl apTyMEHTAIHH, YMEHUSI OTCTOSITH CBOKO TOUKY 3peHHsI, YOSKAaTh U
T.JI.

- CIIOCOOHOCTSAMH aHATM3UPOBATH MPOCIYIIAHHYIO HHGOOPMAIIMIO M BBIIBUIATh UICH, TIPESUTOKCHUSI

1.4. PE3YJIBTATBI OCBOEHUW A JUCHUIIJINHBI:

VK-4.2:

Ocywecmensem

NOUCK  UHOA3bIYHbIX Mamepuaios, nepeeodum u pedakmupyem pasiudHsvle

axademuyeckue, npogheccuoHanvivie, 0e108ble MEKCHbl C UCNOTIb308AHUEM COBPEMEHHBIX UHPOPMAYUOHHBIX
MexHOoN02ULl U Pecypcos

3HaTh:
VYpoBenb 1 |- 0coOeHHOCTH paOOTHI ¢ MHOS3BIYHBIME OHJIAMH CIIOBAPSIMH U CIIPABOYHBIMU PECYPCAMU;
YpoBeHb 2 |- 0cOOEHHOCTH pa0OTHI ¢ MHOS3BIYHBIME OHJIAMH CJIOBAPSIMHU H CIIPAaBOYHBIMH PECypCaMu;
- 3HAC€T OCHOBHBIC q)OpMaTBI IIUCBMEHHBIX TEKCTOB: ICJIOBBIX IIMCEM, aHHOTaHHfI, pe(i)epaTOB,
cTaTel, acce
YpoBenb 3 |- 0cOOEHHOCTH paOOTHI ¢ MHOS3IYHBIMY OHJIAMH CIIOBAPSIMU M CITPABOYHBIMH PECYPCaAMHU;
- 3HACT OCHOBHBIC q)OpMaTBI IIUCBMEHHBIX TEKCTOB: ICJIOBBIX IIMCEM, aHHOTaHHfI, pe(i)epaTOB,
craTei, scce
- CHOCO6BI U TPUEMBI PEAAKTHPOBAHUA HWHOA3ZBIYHBIX TEKCTOB C HMCIOJB30BAHUEM JIBYA3BIYHBIX,
TOJKOBBIX CHOBaDeﬁ, CIIPABOYHHUKOB. BKJIIOYas COBPEMECHHBIC OHJIAMH TEXHOJIOTHH.
YMers:
YpoBeHb 1 |- IepeBOANTL ¢ HHOCTPAHHOTO $I3bIKAa HAa PYCCKUH MPo¢hecCHOHAIbHBIE TEKCTHI C HCIOIb30BaHUEM
JBYS3BIYHBIX M TOJKOBBIX CJIOBapeii;
YpoBeHb 2 |- TIEPEBOIUTH C WHOCTPAHHOTO SI3BIKA HA PYCCKAW C HCIIONB30BAaHHEM JABYSA3BIYHBIX M TOJIKOBBIX
cJoBape;
- pemakTHpoBaTh NPOPECCHOHATBHBIE TEKCTHI (IEIOBYIO ITOKYMEHTAIMIO, TE3WCHI, CTAaThh) Ha
WHOCTPAHHOM SI3BIKE C YIETOM HX (hopmaTa.
YpoBeHb 3 |- TIEPEBOIUTH C WHOCTPAHHOTO SI3bIKA HA PYCCKHH C HMCIIONB30BAHMEM JBYSI3BIYHBIX W TOJIKOBBIX
cJjoBapei;
- pemakTupoBaTh NMpodeccruoHaIbHbIE TEKCTHI (CTaThH, 0030PH HA MPO(heCCHOHANBHON, HAYIHOH U
aKaJeMHYecKOW HaNpaBICHHOCTH) HA HHOCTPAHHOM SI3BIKE C YIETOM X (hopMmaTa.
- mmcath TpodecCHOHATBHO HANpaBJIeHHbIE TEKCTHI (AETOBBIE MHChMa, TE3WCHI, CTAThH) Ha
MHOCTPAaHHOM S3BIKE C YIeTOM uX hopmaTa.
Brnaners:
YpoBenb 1 |- A3bIKOBBIMH YMEHHSMHU II€peBOJa NMPO(ECCHOHATBHO HANPABICHHBIX TEKCTOB C HMHOCTPAHHOI'O
YpoBeHb 2 |- A3bIKOBBIMH YMEHHMSIMH IJIsl TIE€PEBOJA C HMHOCTPAHHOIO S3bIKa Ha PYCCKUH M C PYCCKOro Ha
WHOCTPaHHBIH 33/JaHHBIX TPO(ECCHOHATBHBIX TEKCTOB;
- aHAIM3HWPOBATh COZEP KAHME MHOS3BIYHBIX TEKCTOB U M3BIEKaTh HEOOXOMUMYIO WH(OPMAIUIO /s
BBITIOJTHEHHUS ONPEICIEHHBIX 3aaHAH
YpoBeHb 3 |- A3bIKOBBIMH YMEHHMSIMH IJIsl TI€PEBOJA C MHOCTPAHHOIO S3bIKa Ha PYCCKUH M C PYCCKOro Ha

HHOCTpaHHBIfI 3aJaHHbIX HpO(beCCI/IOHaJ'IBHBIX TCKCTOB

B pezynomame

oceoenusn  Oucyunaunvt ""Hnocmpanuvlit a3vlk npogeccuonanvnon mnanpasiennocmu'’

3.1{3narn:

YK-4.1

- HHOA3BIYHYIO JICKCUKY U TCPMHUHOJIOTUIO UIA YUaCTHA B IMCKYCCHUAX U HpO(l)GCCI/IOHaJ'H:HOM O6H_I€HI/II/I

- PCruCTphI 0(1)I/ILII/IaJ'H>HOFO u HeO(l)I/ILII/IaJ'IBHOFO 06H_ICHI/I$I,

- 0COOEHHOCTHU HY6HI/ILIHLIX BLICTyHJ'IeHI/Iﬁ " IpUCMBbI BEACHUA ,Z[I/ICKYCCI/II\/'I Ha HpO(l)CCCI/IOHaJ'ILHBIC TCMBI.

Yk-4.2

- 0COOEHHOCTHU pa6OTBI C MHOSI3BIYHBIMU OHJIAMH CJIOBApPSIMU U CIIPABOYHBIMU pECYypCaMu;

- 3HAa€T OCHOBHBIC (bOpMaTLI NN CBbMCHHBIX TCKCTOB: ACIOBBIX ITHCEM, aHHOTaHHﬁ, pecpepaTOB, CTaTeﬁ, 9CCC

- CIIOCOOBI U MMPUCMBbI PECAAKTUPOBAHUSA NHOA3BIYHBIX TCKCTOB C UCIIOJIBb30BAHHUEM JIBYSA3BIYHBIX, TOJKOBBIX
CHOBapeﬁ, CIIPAaBOYHUKOB, BKJIIOYasA COBPEMCHHBIC OHJIAMH TEXHOJIOTHH.




3.2|¥Ymern:

YK-4.1

- y6e)KILaTI), HacTauBaTh Ha CBOCH O3 HH, OOBSICHSITE CBOIO TOYKY 3pCHHUA Ha MHOCTPAHHOM A3BIKE C
HCIIOJIB30BaAHUEM HpO(l)eCCI/IOHaJ'IBHOI‘/'I JICKCUKU U TCPMHUHOJIOT N

- BECTH ITPO(ECCHOHANBHYIO TUCKYCCHIO;

- OCYILICCTBJIATH HY6HI/I‘IHLIC BBICTYIIJICHUSA B IIPEACIax HpO(I)CCCHOHaHBHOﬁ TEMAaTHKH

- YYUTBIBATH COLUOKYJIBTYPHBIC OCOGCHHOCTI/I O6IHCHI/I$[, HCIIOJIB30BaTh COOTBCTCTBYIOIIUE A3BIKOBBLIC
CpEICTBa OOLICHMSI.

Vk-4.2

- IEPCBOAUTHL C MHOCTPAHHOI'O A3bIKa Ha pyCCKI/Iﬁ C UCIIOJIB30BAHUEM ABYA3SBIYHBIX U TOJKOBBIX CHOBapeﬁ;

- pemakTUpoBaTh NpodeccHOHaNbHbIE TEKCThI (CTAaThH, 0030pbl Ha MPOo(EecCHOHATBHOW, HAyYHOH WU
aKaJeMHYECKON HAMpPaBJICHHOCTH) Ha MHOCTPAHHOM S3BIKE C YUETOM X (opmarta.

- IIHUCaTh HpO(I)eCCI/IOHaJ]LHO HaIlpaBJICHHBIC TCKCThI ()IeJ'IOBBIe nucbMa, TE3UCHI, CTaTI)I/I) Ha MHOCTpaHHOM
SI3BIKE C Y4ETOM X (hopMmaTa.

3.3|Baagern:

YK4.1

-crioco0amu BesieHHs Oecelbl U JUCKYCCHH Ha MHOCTPAHHOM SI3BIKE

- Q)YHKHHOHaHLHLIM SA3BIKOM JIA apryMEeHTalluu, YMCHUSA OTCTOATH CBOIO TOUKY 3pCHU, y6e>1<11aTL n T.Ao.

- CIIOCOOHOCTSIMHU aHAJTU3UPOBATH MPOCIYIIAHHYIO0 HH(POPMAITHIO U BEIABUTATH UJIEH, IPEIIOKCHIS

Vk-4.2

- SI3BIKOBBIMM YMEHHUSIMU IS [IEPEBOJIA C MHOCTPAHHOIO S13bIKA HA PYCCKUU U C PYCCKOTO Ha HHOCTPAHHBII
3alaHHBIX MPO(EeCCHOHATBHBIX TEKCTOB;

- YMETh TIOJIb30BaThCsl MHPOPMAITUOHHBIME PECYpCaMu Jisi pa0OThI ¢ MPOGECCHOHANBEHO HATPABICHHBIMH
TekcTamH ( TTOHCK, aHAIN3, PENaKTUPOBAHKE, HAITHCAHHE).

1.5. ®OPMbI KOHTPOJISA

Tekymuii KOHTPOIb YCIIEBAEMOCTH IO3BOJISIET OICHUTh YPOBEHb CHOPMHUPOBAHHOCTH 3JIEMEHTOB KOMIIETEHITHH
(3HaHWHA, YMEHWH W TPHOOPETCHHBIX HABBHIKOB), KOMIICTCHIIMA C TIOCIEAYIONUM OOBEIUHEHUEM OICHOK H
MPOBOAUTCS B popMe: YCTHOTO OMpoca Ha JICKIIMOHHBIX U CEMUHAPCKUX/TMPAKTHYECKUX 3aHATUSAX ((POHTANBHBIH,
WHIMBUAYallbHBIN, KOMIUICKCHBIN), TTMCHbMEHHONW MPOBEPKH (TECTOBBIC 3a[aHUs, KOHTPOJIb 3HAHWH 10 paszeny,
CUTYallMOHHBIX 3aJIAHUH W T.II.), OLICHKH aKTUBHOCTH PabOTHl 0OYYAIOIIEerocsl Ha 3aHSATHH, BKITIOYAs 3a[aHUsl TS
CaMOCTOSATEIbHON PaOOTHL

Hpomeofcymouuaﬂ ammecmauus

Pe3ynbpTaThl TeKyliero KOHTPOJII M HPOMEXKYTOUHOW aTTecTauuu (GOPMUPYIOT PEHTHHIOBYIO OLIEHKY pPabOThI
oOyuatomeroca. Pacmpenenenue OammoB mpu (HOpMUPOBAHMHM PEHTHHTOBOM OIEHKH pPaOOTHI 00yYaromierocs
OCYLIECTBIIIETCSI B COOTBETCTBUM C [CWCTBYIOLUIMM JIOKAJbHBIM HOPMAaTHBHBIM akToM. [lo  aucourimze
"NHOCTpaHHBI A3bIK MPO(ECCHOHATHHON HANPAaBIEHHOCTH'  BHIOM MPOMEXYTOUYHOW AaTTECTAllud SBISIETCS
9K3aMeH

PA3JIEJI 2. COAEPKAHME U CUMIIIAHBI

2.1. TPYTOEMKOCTDHb OCBOEHUSA N CIHUITJIMHBI

OO6mmas Tpy10€MKOCTh TUCUMIIMHEL "MHOCTpaHHBIN S3BIK TPOQECCHOHATBLHON HANIPABIEHHOCTH" COCTaBIISET

77 3a4€THBIX equHUIl, 252 Jaca.

KonuuecTBo uacoB, BBIAEISIEMBIX Ha KOHTAKTHYIO PalOTy C IpernojaBaTeleM M CaMOCTOSTENBHYIO padoTy
o0yyaromierocs, onpesensercst y4eOHbIM [IAHOM.

2.2. COOJEPKAHUE PA3ZJEJIOB INCHUITJIMHBI

HaumenoBanue pa3nesioB u TeM /Buj 3ausatus/ | Cemectp /| Yacos | Kommnerten- | Jluteparypa | Uute | Ilpumeuanue
Kype 197071 PAaKT.

Pa3zpgeu 1. IIpoGiembl TpynoycTpoiicTBa

Tema 1.1. ITouck pa6ots! /I1p/ 1 8 YK-4.1 JI1.1 0




YK-4.2

JI1.2J12.1
JI2.2J13.1
J3.2
01023354
25

Tema 1.1. Tlouck padotsl /Cp/

16

YK-4.1 YK
-4.2

J1.1
J1.2712.1
J12.2713.1

J3.2

019233 54
25

Tema 1.2. Pe3tome u cONpOBOAUTENHHOE
niucemo /Tp/

10

YK-4.1 YK
-4.2

J1.1
J1.2J12.1
JI2.2713.1

J3.2

019233 54
25

Tema 1.2.Pe3toMe 1 COMPOBOAUTENHEHOE
niuceMmo /Cp/

18

YK-4.1 YK
-4.2

J1.1
JI1.2J12.1
JI2.2J13.1

J3.2

0109233 54
25

Pa3nen 2. UuTepBBIO. YCTPOIicTBO HA padoTy

Tema 2.1.Uutepssio /Tp/

YK-4.1 YK
-4.2

J1.1
JI1.2J12.1
JI2.2J13.1

JI3.2

010233 54
95

Tema 2.1.Uutepsoio /Cp/

16

YK-4.1 YK
-4.2

J1.1
JI1.2J12.1
JI2.2J13.1

J3.2

010233 54
25

Tema 2.2. Koatpakr o Haitme /I1p/

10

YK-4.1 YK
-4.2

JI1.1
JI1.2J12.1
JI2.2J13.1

JI3.2

01323354
25

Tema 2.2. KontpaxT o Haiime /Cp/

20

VK-4.1 YK
-4.2

JI1.1
JI1.2J12.1
JI2.2J13.1

JI3.2

019233 54
95

/Konc/

VK-4.1 YK
-4.2

Pazpges 3. OcHOBHBIC YMEeHHsI H HABBIKH MEHeIKepa




Tema 3.1.HckyccTBo obmenus /Ilp/

18

YK-4.1 YK
-4.2

JI1.1
JI1.2J12.1
JI2.2J13.1

J3.2

01023354
25

Tema 3.1.HckyccTBO 00menust /Cp/

12

YK-4.1 YK
-4.2

J1.1
J1.2712.1
J12.2713.1

J3.2

019233 54
25

Tema 3.2. Ctunu menemxmenta /TIp/

18

YK-4.1 YK
-4.2

J1.1
J1.2J12.1
JI2.2713.1

J3.2

019233 54
25

Tema 3.2. Ctiiin MenemxmenTta /Cp/

10

YK-4.1 YK
-4.2

JI1.1
JI1.2J12.1
JI2.2J13.1

J3.2

0109233 54
25

Pa3nen 4. Pa3nen 4. UcKkyccTBO 10r0BapuBaTHCS

4.1.ITeperoropsr /TIp/

18

YK-4.1 YK
-4.2

J1.1
JI1.2J12.1
JI2.2J13.1

JI3.2

010233 54
25

4.1.ITeperoopsr /Cp/

10

YK-4.1 YK
-4.2

J1.1
JI1.2J12.1
JI2.2J13.1

J3.2

010233 54
25

Tema 4.2 Ipezenrarun /I1p/

18

VK-4.1 YK
-4.2

JI1.1
JI1.2J12.1
JI2.2J13.1

JI3.2

013233 54
25

Tema 4.2 Ipesentanun /Cp/

11

VK-4.1 YK
-4.2

JI1.1
JI1.2J12.1
JI2.2J13.1

JI3.2

019233 54
95

/Konc/

VK-4.1 YK
-4.2




PA3JIEJI 3. OBPA3OBATEJIBHBIE TEXHOJIOI'MHU

KontekctHoe o0y4yeHune

Pa3BuTHEe KPUTUYECKOTO MBIIUICHUS

[IpobnemHoe 00yueHne

WupnBuayansHoe o0y4deHue

MexancumInHapHoe 00ydeHue

OOyueHue Ha OCHOBE OIbITa
WudopmManmoHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTHU
Meroanveckre IpUeMbl HHTEPAKTUBHOIO O0yUYCHUS
Pabora B mapax

PaGota B ManbIx rpymnmnax (KoMaHe)

IIpoekTHast TEXHOIOTHS

Ponesie urpst

AHamu3 KOHKPETHBIX CUTyalmii (case study)

PA3JIEJ] 4. YHEBHO-METOANYECKOE U MATEPUAJIBHO-TEXHUYECKOE

OBECHHEYEHUE JUCHUIIJIMHBI

4.1. Pekomenayemasl JuTeparypa

1. OcHoBHas JuTepaTypa

ABTOpBHI, 3arjaBue

H3maTenbCcTBO, TON

JI1.1 |Yxpaunen, U. A. WHocTpaHHbIH SA3BIK (QHTIHICKHIA) B

npoecCroHaIbHOMN AEITENFHOCTH : yaeOHOe TToco0ne
(40c)

Mockaa : Poccutickuii
roCy/apCTBEHHBIN
YHUBEPCUTET MPaBOCYINS,
2019

JI1.2 (Ilomnasckas, T. B., |AHrmuiickuii s351K. [1po6ieMbl KOMMYHUKAITIH:

CricoeBa, T. A. yaebHoe mocobue st By3oB (175 c.)

Mocksa : I3gaTenbscTBO
IOpaiir, 2021

2. lonoaHuTeNbHAS JIUTEPATypa

ABTODBHI, 3armaBue

H3maTenbCcTBO, TON

2.1 Kind regards: nemoBas mepernucka Ha aHTIIHHCKOM

si3eike (320 ¢.)

Jou-Mumens, box

Mocksa : AxbrinHa
[Ta6mwmrep, 2019

JI2.2 |hrnarenko, . U.  |IIpodeccrnonalbHOE YTEHHE HA aHTIIUHCKOM SI3BIKE =

Professional Reading in English: yue6roe mocobue (72

c.)

Mocksa : MOCKOBCKHH
IegarornaecKuii
roCyAapCTBEHHbBIN
yauBepcuter, 2019

3. Metoauyeckue pa3padoTKu

ABTOpBIL, 3armaBue H3nmaTenbcTBO, TON
JI3.1 |JL. 4. JIeruxo, H. A. |MHOCTpaHHBIH A3BIK TPOhecCHOHATHHON Honeuk : ®I'BOY BO
HoBorpanckas- HaIpaBIIEHHOCTH : MeToan4eckre pekomeHaanuu mo  («JJOHAYHUI'Cy, 2023
Mopckas OpTaHHU3AINN CAMOCTOSITEIBHON paOOTHI IS
oOyuarormmxcs 1-To Kypca ob6pa3oBaTenbHOI
MIPOrpaMMbl MarucTpaTyphl HaNpaBJIeHNUS NOATOTOBKU
38.04.02 «MeHemKMEHT 110 MaruCTePCKOi mporpaMmme
«MeXIyHapOIHBIA MEHEIKMEHT» OYHOU POPMBI
o0yuenus (42 c.)
JI3.2 |JI. . JIpruko WnocTpaHHbIii A3bIK PO eccnoHanbHON Honenxk : I'bOY BO

HaIPaBIEHHOCTH : METOJMYECKHNE PEKOMEHIAIINH JIJIS
MIPOBEJICHUS MTPAKTUYECKUX 3aHITHH I O0YYarOIIUXCsI
1 -To xKypca 0Opa3oBaTenbHOI MPOTrPaMMbl
MarucTpaTypsl HanpasieHus noarorosku 38.04.02
«MeHeKMEHT» 10 MaruCTePCKON Mmporpamme
«MeXITyHAPOIHBIA MEHEPKMEHT) OYHOM / 3a0UHOM

«JOHAYUI'C», 2023




4.2. [lepeyeHb pecypcoB HH(POPMAIMOHHO-TEJIEKOMMYHUKANOHHOH ceTn "UnTepHeT"

51 (U'yrs - nepesonuuk : [caiit] / Google URL : https:/translate.google.com.ua/?hl=ru
SAnnekc - mepeBouuK : [caiiT] / Yandex . URL : https://translate.yandex.ua/?
2 utm_source=main_stripe_big&lang=en-
ru&text=Yandex
133 |DNeKTpoHHbI cnoBaps : [caiiT] / Multitran . URL : https://www.multitran.com/

Oxford Learners’ Dictionary : Browse Dictionaries & URL
94 |Grammar : [caiit] / Oxford University Press is a

department of the University of Oxford. https://www.oxfordlearnersdictionaries.com/

Omnnaiia cioBapb-iepeBonuuk : [caiitr] / ABBY Lingvo

£ Live .

URL : https://www:.lingvolive.com/en-us/en-ru

4.3. IlepeueHb NPOrpaMMHOro odecrevYeHust

JluneH3noHHOEe M CBOOOJHO pACIpPOCTpaHsSEMOE TPOTrpaMMHOE OOEecCreyeHHe, B TOM YHCIE OTEYECTBEHHOIO
MIPOM3BO/ICTBA:

- 3JIEKTPOHHBIE MTPE3EHTALINN;

- BHJIE0-ayIN0 MaTepuabl;

-uaTepakTuBHBIe DVD muckwy;

- MHTEPAKTHBHBIE 00y4JaIOINe CalTHI;

- JNIEKTPOHHAs 1mo4Ta, BuaeocBs3pb (Ckaiimn), at (VK);
- TUCTAHIIMOHHBIE 3aHITHS

- MyJIbTUMEIUHHBIE TPOrPaAMMBI:

Acrobat Reader

Power Point

Skype

[Iporpammer 1 mpocMoOTpa BUAEO(MUIBMOB U IPOCTYIIUBAHUS ayAHOMATEPHAIOB

4.4. llpodeccnonanbHbie 6a3b1 JTAHHBIX 1 MHYOPMAIMOHHBbIE CIPABOYHBIE CHCTEMBI

Buneoypokn mo pasmuudbsiM acmektam s3eia - URL @ https://www.engvihttps://www.english-grammar.at/ —
HHTEPAKTHBHBIC YIIPAKHEHHUS 110 JICKCHKE M TPAMMATHKE aHTJIMI CKOro si3bikad.com/

MarepuraJisl I U3ydeHus aemoBoro nuoctpannoro s3eika URL : https://www.businessenglishsite.com/ —
Marepuainbl il W3ydeHHs JA€I0BOro mHoctpanHoro ssbika - URL @ https://www.englishclub.com/business-
english/—

IToakacThl 1Mo JA€T0BOMY HHOCTpaHHOMY s3bIKy - URL : https://www.businessenglishpod.com/ -

VHTepaKTUBHBIC YIPa)XHEHHs IO JIEKCHMKE M IpaMMaThke aHrimickoro siseika - URL : https://www.english-
grammar.at/ —

4.5. MaTepuajibHO-TeXHHYECKO€e o0ecrnedeHne T CIHIIIHHBI




VYueOHast ayauTopus AJsl MPOBEACHUS 3aHATHI mpakTtudeckoro tuma: Ne 806 yueOHbIid koprmyc Ne 1. — KOMIUIEKT
MYJIBTUMEIUHHOrO O00OpYIAOBAaHUS: TEPCOHANBHBI KOMITBIOTEpP, MYJIBTUMEIUHHBIA MTpPOEKTOp, OJKpaH; -
crequaln3upoBaHHasl MeOenb: padouee MecTo mpenoaaBaTens, padoune Mmecta odydatoumxcs (90), cranmoHapHas
Iocka, BeIkaTHas, nocka, Windows 8.1 Professional x86/64

(akamemuueckas nmoamucka DreamSpark Premium), LibreOffice 4.3.2.2 (utensus GNU LGPL v3+u MPL2.0).
VY4eOHasi ayauTOpusi JUISL TPOBEACHUS 3aHATUH MPAaKTHYECKOTO TUIA, TPYNIOBBIX KOHCYJNBTAIMH, TEKYIEro
KOHTPOJIA U MpoMeKyTouHOH artectanun: Ne 710 yueOnbIit kopryc Ne 1.

- chmenuaau3upoBaHHas MeOenb: pabodyee MECTO TMpenojaaBarens, paboune Mecra oOygaronmmxcs (20),
CTallMOHApHAs JI0CKa, IEMOHCTPAllMOHHBIE TJIAKATHI;

[omereHwust st CaMOCTOSITENBHOM PabOTHI ¢ BO3MOXKHOCTBIO MOAKIIIOUEHUS K ceTH «HTepHeT» u obecrieueHreM
JOCTYIa B AIIEKTPOHHYIO HHPOPMAITMOHHO 00pa30BaTEeNbHYIO Cpelly OpTaHU3allHN:

YUTaJIbHBIC 31k, YUeOHbIe Kopryca 1, 6. Anpec: r. Jlonenk, yi. Uentockunies 163a, r. Jlonenk, yi. Aprema 94.
KommbloTepHasi TeXHHKa € BO3MOXKHOCTHIO TOAKIIOUEHUsI K ceTH «MHTepHeT» M obecreueHneM JOoCTyrna B
3JIEKTPOHHYIO MH(OpMaIMOHHO-00pa3oBaTenbHyto cpeny (OMOC ®I'BOY BO «JOHAYUI'C») u 3neKTpoHHO-
oubmoreunyto cucremy (OBC IPRDOOKS), a Takke BO3MOKHOCTBIO HWHANBHYAIbHOTO HEOTPAHHUYEHHOTO TOCTYIa
ooyuaronmxcs B ObC u DUOC nocpencrsom Wi-Fi ¢ nepcoHanbHBIX MOOMIIBHBIX YCTPOKMCTB.

Cepsep: AMD FX 8320/32Gb(4x8Gb)/4Th(2x2Tb). Ha cepBepe ycraHOBieHA CBOOOJHO pacIpoCTpaHseMast
onepannonHas cuctema DEBIAN 10. MS Windows 8.1 (JIuieH3uOHHasi BepCcHs OIEPAIIMOHHON CHCTEMbI
NoATBepXKIeHa cepTudukaramu momTuHHOCTH cucrembl  Windows wa koprmyce I1K), MS Windows XP
(JTumenznonHas Bepcusi OINEPAIMOHHOW CHCTEMBI TIOATBEPXKJICHA CEepTHPUKATAMHU MOJIMHHOCTA CHCTEMBI
Windows na kopmyce IIK ), MS Windows 7 (JIuieH3uOHHAsT BEpCHsI OMEPAIIMOHHON CHUCTEMbI MOATBEPIKICHA
ceprudukatamu nomuHHOCTH cuctembl Windows wa kopmyce IIK ), MS Office 2007 Russian OLP NL AE
(mumensun Microsoft Ne 42638778, Ne 44250460), MS Office 2010 Russian (surienszun Microsoft Ne 47556582, Ne
49048130), MS Office 2013 Russian (nmumensumn Microsoft Ne 61536955, Ne 62509303, Ne 61787009, Ne
63397364), Grub loader for ALT Linux (mumensust GNU LGPL v3), Mozilla Firefox (mumensus MPL2.0), Moodle
(Modular Object-Oriented Dynamic Learning Environment, mumensuss GNU GPL), IncScape (mnensus GPL
3.0+), PhotoScape (mumensus GNU GPL), 1C ERP VII, 1C 3VII (GecmiaTHble OOQYHbIE pEIIEHHS IS
obpasoBarenbubix yupexaennit or 1Cfresh.com), OnlyOffice 10.0.1 (SaaS, GNU Affero General Public License3)
83015, JHP, r. JloHelk,

yi. UemockunIies, 163a

PA3JIEJI S. ®OHI OHEHOYHbIX CPEJICTB

5.1. KoHTpoJIbHbIE BONIPOCHI U 3aaHUA

Paznen 1

1.What is your qualification?

2.Where did you study?

3.What subjects did you study?

4 .What are the main problems concerning graduates’ employment?
5.What kind of job would you like to have?

6. What are similar problems between graduates in our republic and abroad?
7.What are the main parts of a CV?

8. What should you write if you do not have any experience because you are a graduate?
9. Why is cover letter necessary?

10. What is the structure of a cover letter?

11.What four groups of questions that are usually asked at the interview?
12 . Give examples of some of the questions.

13.How would you answer these questions?

14. What are the most important points of job contract?

Pazmen 2

1.What are the main types of contracts?

2.What are the the psrts of the contracts?

3.What circumstances are called “force majeure”?

4.How should you prepare for negotiations?

5. How can a good negotiator be characterized?

6. What are the main steps of negotiations?

7.What is the structure of the presentation?

8.How should you prepare for the presentation?

9.What are the main requirements for the slides?




5.2. Tembl NHCbMEHHBIX PadoT

1.Describe the algorithm of looking for a job.

2.Write a job advertisement

3.Write a letter to an imaginative employer trying to persuade him to that young employees have their advantages.
4.Make up a CV.

5.Write a letter of application.

6.Make a list of 10questions you may be asked during an interview.

7. Write answers to your questions

Paznmen 2

Translate the part of the contract from English into Russian

Write an essay on the importance of negotiations in business.

Write the list of recommendations on how to prepare yourself for the presentation (the text, speech characteristics
such as rate of speech, intonation, etc, overcoming nervousness).

5.3. ®onj O1IeHOYHBIX CPEACTB

®doH/1 OIICHOYHBIX CPEICTB AUCIUILIMHBI "MIHOCTpaHHBIH A3bIK MPO(ECCHOHATBLHON HApaBIeHHOCTH"

pa3paboTaH B COOTBETCTBUH C JIOKAIEHBIM HOpMaTHBHBIM akToM PI'BOY BO "JOHAYUI'C".

DoHIT OLIEHOYHBIX CPEACTB AUCHHUILIAHEI "MHOCTPAHHBINA A3BIK IMPO(ECCHOHAIBLHONM HAPaBIECHHOCTA'" B IIOJIHOM
h 0it PEJICTB JIUCLL p p p

o0BeMe TIpeICTaBIICH B BUJIE IPUIIOKEHU K nanHomy PI1JL.

5.4. IlepeyeHb BUIOB OII€HOYHBIX CPECTB

CobecenoBanue

Huckyccus

Jokmaa, cooOleHue, Ipe3eHTaIUs
Occe

TecToBbIe 3amaHMS

KouTtponsHas pabora

PA3JEJI 6. CPEACTBA AJAIITAIIUUA ITPEITIOJABAHUA JTUCIUIIJIMHBI K
IHHOTPEBHOCTAM JIMI] C OT'PAHUYEHHBIMH BO3MOXHOCTAMMU 310POBbS

B ciygae He0OXOMUMOCTH, OOYYAIONIMMCS M3 YWCIA JIAI C OrPAaHWYCHHBIMH BO3MOXKHOCTSMHU 3I0pOBBs (IO
3asBIICHUIO OOYYAIOIIErocs) MOTYT MPEAaraThCs OJHH W3 CICAYIONINX BapHaHTOB BOCIPHUATHA MH(OpMALUU C
YYETOM MX WHJHMBH/YATbHBIX MCUXO(QU3NMIECKUX 0COOCHHOCTEH !

1) c mpuMeHEeHUEeM DIIEKTPOHHOTO O0YYECHUS M TUCTAHITIMOHHBIX TEXHOIOTHIA.

2) ¢ TmpUMEHEHWEM CHEHAIbHOr0 O00OpYAOBaHWA (TEXHHKH) M MPOTPAMMHOTO OOeCTeueHHs, UMEIOIINXCS B
OI'bOY BO "IOHAYUT'C".

B mporecce o0yueHus npu HEOOXOAUMOCTH JJISl JIMII C HAPYIICHUSAMH 3PEHHUS, CIIyXa W OMOPHO-JBUTATEIHHOTO
anmapara npeJoCTaBISIOTCS CICAYIOIINE YCIOBHUS:

- JUIA JIAI] C HapyUICHWSMHU 3pCHUS: y4eOHO-METOAMYECKHE MATepUasibl B TeYaTHOW (opMe YBEIUYCHHBIM
mpudToM; B (QopMe SIEKTPOHHOTO MOKyMeHTa; B ¢opme ayamodaiina (mepeBos ydeOHBIX MAaTepHalioB B
ayauodopMaT); MHAWBUAYATbHBIC 33JJAHUS ¥ KOHCYIbTAINH.

- JIJIS1 JIMI] ¢ HAPYIICHUSIMH CITyXa: Y4eOHO-METOIMYESCKUE MaTeprabl B eyaTHOH Gopme; B GopMe 3IEKTPOHHOTO
JOKYMEHTa;, BHUJCOMAaTepHalbl C CyOTHTpaMu; WHAMBUAYaIbHBIC  KOHCYJNBTAI[MM C  MPHBJICUYCHUEM
CYpPJIOTICPEBOUNKA; UHANBUIYaTbHbIC 33J[aHUS U KOHCYIbTAIIH.

- IS UL ¢ HAPYIICHUSIMH OIMOPHO-JBUraTEeIbHOrO ammapara: y4eOHO-METOMUUECKHEe MaTepUasibl B MEYATHOH
dopme; B hopme 3NEKTPOHHOTO TOKYMEHTa; B popMe ayauodaiia; HHIUBUyaTbHbIC 3aIaHHS U KOHCYJIbTAI[HH.




PA3JIEJ 7. METOJUUYECKUE YKA3AHUS /151 OBYUYAIOLUXCS 10 YCBOEHUIO
JUCLUIINHDBI

CamocTtosTenbHas pabora oOyyaromierocss — HEOOXOIUMOE YCIOBHE YCBOCHUS WHOCTPAHHOrO si3bIka. st
YCIEITHOT'0 OCBOCHHS IUCIUIUIMHBI 00y4YaroIUMCs CIIeAyeT NPUICPKUBATHCS CISTYIONINX PEKOMEH AN

1. 3aHuMaTbCs WHOCTPAHHBIM SI3BIKOM PEryJsIpHO, TaK KaK CHUCTEMAaTHYeCKHE 3aHATHS CIOCOOCTBYIOT
YCIIEIIIHOMY YCBOGHHIO MaTepHalia, a TaKKe BBIIOJIHATh BCE 3aJaHUs W MPUIEPKHUBATHCS PEKOMEH AUl
TIpEeTo/1aBaTens;

2. Bectu nuuHble 3amucH (CIIOBaph, 3aMETKH DPa3IUYHOTO BHUA), KOTOPBIE IMO3BOJSIOT HMCIONIB30BATH HX B
KauecTBe CIIPAaBOYHOI0 MaTepHuasa U HEOJHOKPATHO K HUM BO3BpaIIaThCS.

3. IIpu moAroToBKe 3alaHUiA MO YTEHHIO, CIEAYET MOJIH30BATHCS CIOBAPSIMH, BHIIIMCHIBAsI BCE HE3HAKOMBIE CIIOBA.
Onu momoryT Haja JajibHeiiiell paborodi Haj TekcToM. [locie MpoYTeHHs TEKCTa HEOOXOIAMMO BBIMOJIHUTH
3a/laHusl, IpUiIararoyecs: K HeMy JUIsl POBEPKH TOHUMAHUS €r0 COAeP KaHUs U MPOBEPUTH CeOsI 10 KITI0UaM;

4. TIpucrynas x paboTe HaJ| MPOCITYITUBAHHEM TEKCTa, HEOOXOANMO, MPEXKJIEe BCEro, 03HAKOMHUTHCS C 3aJlaHUEM
U IIPOCMOTPETH €ro cojiepkanue. [locie mepBoro MpocayIMBaHUs BBIIOIHSIOTCS 3aJ]aHus Ha o0lee MOHUMaHHe
MPOCIYIIAHHOTO, TOCJe BTOPOro — Ha MOHMMaHue jeraied. OIHAKO, MPH CaMOCTOATENBHOW paboTe Haj
ayJMpOBAaHUEM TEKCT PEKOMEH]IyeTCsl MPOCIyIIaTh HECKOJBKO pa3, MOKa ero cojepkaHue He OyAeT MOHSTHO.
[Tpr HEOOXOAMMOCTH MOXKHO BOCITONIBE30BATHCS PACIeyaTKoi TekcTa. [Ipu 3ToM pekoMeHayeTcsi BBHIUCATh BCe
HOBBIE CJIOBa, YCBOMTH MX 3HadeHue. [locie 3Toro, TeKCT pekoMeH TyeTcsl IpOoCIyIaTh enle pas.

5. Bce yctHbIe coOOIIeHHS MOKHBI MMETh BCTYIUIEHHE, OCHOBHYIO 4acTh W 3akirodeHue. [Ipm moaroroske
YCTHBIX COOOIIEHHH CJEeNyeT TIIATEThbHO OTPENETUPOBATh CBOE BBICTYIJICHWE: BBHIYYHTH HOBBIE CIIOBA M HX
MPOU3HOIIIEHHE, TMPOAYMATh HHTOHAIMIO, Tay3bl, JKECThl W.T.A.. [IpM HCHOJB30BAHWH HATISIHBIX CpENCTB
(Power Point, kapTuHKH, HMUCK) IPUICPIKUBATHCS OOIIMX PABUII KX COCTABJICHHS M UCIIOIb30BAHNS;

Kak u yctHble cOOOIIEHMS], TBOPUYECKHE NMHUChbMEHHBIE 3aJaHus (COYMHEHMs, 3cCe, MUChMa, AHHOTALMU), UMEIOT
CIIEAYIOLIYIO CXEMY: BCTYIUIEHHE, OCHOBHAs YacTb, 3aKJIFOUEHHE, KOTOPOM CllefyeT cTporo npuiepxusatbes. Bee
IIUCbMEHHBIC 3aJlaHMs, BKIIOYAas YIPaXXHEHWs], BCErJa CleNyeT NPeNoCTaB/IATh Ha MPOBEPKY NPENoNaBaTelio C
LIeJIBI0 MCIIPABJICHNUS OIIMOOK U MX aHaJM3a.



MHUHHUCTEPCTBO HAYKHU U BBICIIET'O OBPA3OBAHUSI
POCCUMCKOM ®EJIEPAILINU
®EJIEPAJIBHOE 'OCYJAPCTBEHHOE BIOJI’KETHOE OBPA30OBATEJ/ILHOE
YUYPEXXJIEHUE BBICHIEI'O OBPA3OBAHUS
«JIOHELIKASI AKAJJEMUS YIIPABJIEHUS 1 TOCYJAPCTBEHHOM CJIY KBbI»

daKyjJabTET CTPATErHYECKOT0 YIPABJEHHUS U MEKIYHAPOIHOT0 OM3Heca
Kadeapa nHoCTpaHHBIX SI3BIKOB

®OH/T OIEHOYHBIX CPEACTB

«MHOCTpaHHBIN A3BIK NPO(PECCUOHATBHON HANIPABJICHHOCTH

Hanpasnenue 38.04.02 MeHem»KMEeHT
NOJATOTOBKH
[Tpodunn «MeX1yHapOAHbII MEHEIKMEHT» (C YaCTUYHOMN

peanm3anueil Ha aHTJIHICKOM SI3BIKE)
Ksanudukanus MAT'UCTP
dopma oOydeHHS OYHasI

I'ox Hayasa MOATOTOBKU
o y4eOHOMY TUIaHy 2023

CocraBuTenb KaHJ. IeJl. HayK, AoueHT Jlpruko JI.4.

JloHenx
2023



@®oH/ OIICHOYHBIX CPEJACTB MO AUCHUIUIMHE (MOAyni0) «MHOCTpaHHBIM S3BIK
npoecCHOHanbHON HampaBIEHHOCTU» i1 oOywaronuxcss 1 Kypca oOpa3oBaTelbHOU
MpOrpaMMbl MarucTpaTypbl HampapieHuss noaArotoBku 38.04.02 MenemxmeHT (poduiib
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PA3JIEJ 1.

HHACITIOPT ®OHJAA OHEHOYHbLIX CPEJACTB
1o y4eOHoi nucuuminue « MHoCcTpaHHBIN A3bIK NPOdeccHoOHATBLHON
HANPABJICHHOCTH

1.1. OcHOBHBIE CBeeHUS O JUCHMILIMHE (MO1YJIe)

Tabmnuia 1

XapakTepucTuKa y4eOHON AUCIUIIMHBI
(cBeneHust cOOTBETCTBYIOT pazaeny PIIJ)

OOpa3zoBaTenbHas IporpaMmma

Marucrparypa

HaﬂpaBHeHI/Ie IIOATOTOBKH

38.04.02 MeHeKMEHT

MaI‘I/ICTepCKaH nporpamMma

«Mex1yHapOaHBIN MEHEKMEHT
(c yacTUUHOM peanu3alreil Ha aHTJIMICKOM

SI3BIKE)
KonnuecTBo pasnenoB yueOHOM 9
JTACIIATUTHHEI
OO0s3aTenpHas TUCHUAIIINHA
BapUaTHUBHOMN YaCTH b51.0.03
00pa3oBaTeIbHOM MPOTrPaMMBI

CobecenoBanue
Huckyccus

DOpMBI KOHTPOIIS Jlokna, 000611196:CHCI/::, Mpe3eHTaIUs

TecroBbie 3amanus
KontposnpHas pabota

ITokazarenu Ounast popma 00yUdeHUs
KonnuecTBo 3a4eTHBIX €UHUII 7

(KpenuToB)

Cemectp 1 2
Oowaa mpyooemkocmes (axaoem. 108 144
uacoe)

Ayoumopmuasn paboma: 38 74
[TpakTrueckue 3aHATUS 36 72
Koncynpranumn 2 2
CamocrosiTeqibHasi paboTa 70 43
KouTpoab - 27
Dopma npomexcymouHou Jauer SK3aMEH
ammecmayuu




1.2. IlepeyeHb KOMIIETEHLUI C YKa3aHUEM 3TanoB (popMupoBaHus B mpouecce
O0CBOCHMA 00pa30BaTEJIbHOM IPOrPAMMBI.

[lepeyeHb KOMITIETEHIIMN U UX DJIEMEHTOB

Tabnua 2

Kon
KOMIICTCHIIUN

PopMyHpoBKa
KOMIIETECHIIUU

DJIEMEHTEI KOMIIETEHIINU

Nunekc
SJIEMEHTA

1

2

3

4

VK-4.1

AprymMeHTHPOBAHHO
U KOHCTPYKTHUBHO
OTCTauBaET CBOU
MO3ULIMU U UJIEU B
aKaJIeMHYeCKUX 1
npodeccuoHalIbHBIX
JMCKYCCUSAX Ha
WHOCTPaHHOM SI3bIKE

3namo:

- WHOSI3BIYHYIO JICKCUKY W
y4acTusi B JUCKYCCHUSAX U
o0I1IIEeHNHN

TEPMHUHOJIOTHIO IS
po¢eCcCuOHATBHOM

VK-4.1 3-1

- HHOSI3bIYHYIO JIEKCUKY U
ydyacTusi B JUCKYCCUSIX U
o0LIeHNH
- peructpbl 0o(pUIHATBHOTO
OOIICHHS,

TEPMUHOJIOTHIO JIJIS
npodeCcCuOHATHPHOM

1 Heo(hUIHaIbHOTO

YK-4.1 3-2

- HWHOSIBBIYHYIO JIEKCHKY U
y4dacTusi B JIMCKYCCHUAX H
001eHNN

- perucTpbl OQHUIMATBLHOTO W HEOMOUIIHATIBHOTO
OOIIeHH,

- 0COOGHHOCTH MYOJIMYHBIX BBICTYIUIGHUH U
TIPUEMBI BEJICHUS JTUCKYCCUH Ha
poQeccroHaIbHBIE TEMBI.

TEPMHUHOJIOTHIO IS
podeCcCuOHATHPHOM

YK-4.1 3-3

Ymems:

- y0OexnaaTb, HacTauBaTh Ha CBOEH IO3UIIMH,
OOBSACHATH CBOIO TOYKY 3pEHHUS HA MHOCTPAHHOM
A3bIKE C UCIOJb30BAaHUEM MPOdhecCuoHATBLHOM
JICKCUKU U TEPMUHOJIOTUU

VK-4.1V-1

- y0OexnaTb, HacTauBaTh Ha CBOEH TMO3WIINH,
OOBSCHATH CBOIO TOYKY 3pEHHUS HA MHOCTPAHHOM
A3bIKE C MCMOJb30BaHUEM MPO(dheccuoHaTbHOM
JICKCUKU U TEPMHUHOJIOTHU

- BECTU PO(HeCCHOHATIBHYIO TUCKYCCHIO;

VK-4.1V-2

- y0OexnaaTb, HacTauBaTh Ha CBOEH MO3UIINH,
OOBSCHATH CBOIO TOYKY 3pEHHUS HA MHOCTPAHHOM
A3bIKE C HCMOJb30BAaHUEM MPO(DecCHOHATBLHOM
JICKCUKU U TEPMHUHOJIOTHU

- BECTH MPO(hecCHOoHaNBHYIO0 TUCKYCCHIO;

- OCYIIECTBISATh MYyOJNWYHBIC BBICTYIJICHUS B
npenenax npoheccuoHaIbHOU TEMaTHKU

- YUUTBHIBaThb COLMOKYJIBTYPHBIE OCOOCHHOCTH
oOIIeHNs,,  HCMONb30BaTh  COOTBETCTBYIOILIUE
SI3BIKOBBIE CPEICTBA OOIICHUSI.

VK-4.1 V-3

Baaoems:

- criocoboamMu BCACHUA JAUCKYCCUU Ha

HpO(l)eCCI/IOHaJ'ILHLIe TEMbI HHOCTPAHHOM A3bIKC

VK-4.2 B-1

- crocodamu BEJICHUS TMCKYCCUU
npodeccuoHanbHbIe TEMbI HHOCTPAHHOM SI3BIKE
- (yHKIIMOHABHBIM SI3BIKOM I apryMEHTalluH,
YMEHHUSIMH ~ OTCTOSITh CBOKO TOYKY 3pEHUS,
yOexaaTh U T.A.

Ha

VK-4.2 B-2

-criocobaMu BefieHusi Oecelbl M JMCKYCCHH Ha
MHOCTPAHHOM S3bIKE

- (hyHKIIMOHANBHBIM S3BIKOM JUIsI apryMEHTallUH,
YMEHUSI OTCTOSITh CBOIO TOUKY 3pEHHs, yOexaaTh
U T.J.

- CIIOCOOHOCTSIMM aHAIM3UPOBATH MPOCIYIIAHHYIO

YK-4.2 B-3




WHGOPMAIIMIO U BBIBUTATh WU, TPEIOKCHHUS

YK-4.2

OcymiecTBisieT
MTOUCK MHOSI3BIYHBIX
MaTepHasos,
MEPEBOJIUT U
pemakTupyer
pa3nu4HbIE
aKaJeMHYECKUE,
npodeccHOHAIBHEIC,
JICIIOBBIE TEKCTHI C
HCIIOJIb30BaHUEM
COBPEMEHHBIX
MH(OPMAITMOHHBIX
TEXHOJIOTHI 1

pecypcoB

3namo:

- 0COOEHHOCTH PabOTHI ¢ WHOSI3BIYHBIMU OHJIANH
CI0BapsMU U CIIPABOYHBIMU pecypcaMu;

VK-4.2 3-1

- 0COOEHHOCTH PabOTHI ¢ WHOSI3BIYHBIMU OHJIANH
CII0BapsAMHU U CIIPAaBOYHBIMHU pecypcamus;

- 3HAaeT OCHOBHbIE (OpMATBl MUCHBMEHHBIX
TEKCTOB:  JCJIOBBIX IMMCEM, AaHHOTAIIUH,
pedeparos, craTeid, 3cce

YK-4.2 3-2

- 0COOCHHOCTHU PabOTHI C MHOS3BIYHBIMU OHJIAWH
CIIOBapsIMU U CIIPAaBOYHBIMU PECYPCAMU;

- 3HaeT OCHOBHbIE (OpMATBl MUCHBMEHHBIX
TEKCTOB:  JIEJTOBBIX IMMCEM, AaHHOTAIIWH,
pedeparos, crareii, scce

- crnocoObl M  TpUEMBl  peJaKTHUPOBAHUS
HNHOA3BIYHBIX TEKCTOB C HUCITIOJIB30BAHUEM
JIBYSI3BIYHBIX, TOJIKOBBIX cloBapem,
CIIPaBOYHHKOB, BKJIIO4YasA COBPEMCHHBIC OHJIAWH
TEXHOJIOTHUH.

YK-4.2 3-3

Ymemsn:

- MIEPEBOUTh C MHOCTPAHHOTO S3bIKa HA PYCCKUI
npodeccruoHalIbHbIE TEKCThl C MCIOJIb30BAaHHEM
JIBYSI3BIYHBIX U TOJIKOBBIX CIIOBAPEH;

YK-4.2 V-1

- HIEPEBOANUTb C MHOCTPAHHOI'O A3bIKa Ha pYCCKI/Iﬁ
C HCIOJB30BAHUEM MOBYA3BIYHBIX W TOJKOBBIX
CJIOBapeEN;

- pe’akTupoBaTh NPO(PECCHOHAIbHBIE TEKCThI
(memoByr0 TOKYMEHTAIlMIO, TE3WUCHI, CTAaThbU) Ha
MHOCTPAHHOM $I3bIKE C YUeTOM uX (popmara.

VYK-4.2' V-2

- TIEPEBOJIUTh C MHOCTPAHHOTO SI3bIKA HA PYCCKHM
C HCIOJb30BAaHUEM JIBYSI3BIYHBIX W  TOJKOBBIX
CJIOBapeEN;

- PemaKTHpPOBaTh MPO(PECCUOHAIBHBIC TEKCTHI
(ctatbu, 0030pbI Ha poeCCHOHAIBHOM,
HAYYHOUM M aKaJIeMUYeCKON HaIpaBICHHOCTH) Ha
WHOCTPAaHHOM SI3bIKE C y4eTOM X (popmara.

- nucath NpOQPECCHOHATIBHO HAalpaBlICHHBIC
TEKCTHI (IICJIOBBIC THCHbMA, TE3UCHI, CTAaThH) Ha
WHOCTPAaHHOM SI3bIKE C Y4eTOM HX (popmara.

VK-4.2' V-3

Braaoemos:

- A3BbIKOBBIMHA YMCHUAMU mepeBoaa
HpO(I)GCCI/IOHaJ'ILHO HaIlpaBJICHHBIX TCKCTOB C
HHOCTPAHHOI'O A3bIKA.

VK-4.2 B-1

- SI3bIKOBBIMM YMEHHUSMHM Ui IEepeBoJa ¢
MHOCTPAHHOTO 5I3bIKa HA PYCCKUM U C PYCCKOI'O Ha
WHOCTPAHHBIA  3aJaHHBIX  MPO(ecCHOHATBHBIX
TEKCTOB;

- AQHQJIW3UPOBATH  COJAEPKAHUE  HMHOS3BIYHBIX
TEKCTOB Hu HU3BJIEKATh HEOOXOUMYIO
UHGOPMAIIMIO 7S BBITIOJIHEHUSI OTPEIEICHHBIX
3aJJaHuN

VK-4.2 B-2

- S3BIKOBBIMU YMCHUSMH JIsI TEpEBOJa C
HHOCTPAHHOT'O S3bIKa Ha pyCCKI/Iﬁ H C pyCCKOTO Ha
HHOCTpaHHLIﬁ 3aaHHBIX HpO(I)CCCI/IOHaJIBHBIX
TCKCTOB

VYK-4.2 B-3




Tabmuna 3

Oranbl popMUPOBaHUS KOMIIETEHLIUN B MPOIIECCE OCBOEHUS OCHOBHOM 00pa3oBaTeIbHOM

MIPOrpaMMBbI
KonTposmmpyemblie
P Py Kon HaumenoBanue
No pasziernsl (TeMbl) Howmep
. WHJUKAaTOpa OLICHOYHOI'O
/1 yaeOHOM cemecrtpa
KOMIICTCHIINHT CpeacTBa
JVCIIUTUTAHBI
VYerHbll onpoc
1 Pazgen 1. 1 YK 4.1 (cobecenoBanue,
' TpynoycTpoicTBo YK 4.2 JIMCKYCCHS ), TECTOBBIE
3aJlaHus
VYerHbI onpoc
Paznen 2. OcHoBHbIE P
VYK 4.1 (cobecenoBanue,
2. YMEHHS U HaBbIKU 2
YK 4.2 JUCKYCCHSI), TECTOBbBIE
MeHeKepa
3aJlaHus

PA3JIEJI 2. Tekyuiuii KOHTPOJIb

Texymuii KOHTPOJb 3HAHWM HCIONB3YETCS I OINEPATUBHOTO W PETyJSIPHOTO
yrapaBieHUuss y4eOHOW JAESATEIbHOCTHIO (B TOM YHCIE CaMOCTOSITEILHONW paboToil)
oOydaromuxca. B ycnoBusix OauibHO-pEUTHHIOBOM CHCTEMBI KOHTPOJIS PE3YIbTaThl
TEKYIIEro OIEHWBAaHUA OOYYarOMIeTrocs MCIOIB3YIOTCS KaK MOKaszaTelb €ro TEKYIIeTro
peiituHra. Tekymuii KOHTPOJIb YCIIEBAEMOCTHU OCYIIECTBIIETCS B TEUEHUE CEMECTpa, B
X0JIe TIOBCEHEBHOM y4eOHON pabOThl M0 MHAMBUAYATLHON MHUIIMATUBE MPETO1aBaTells.
JlaHHBINA BU KOHTPOJIA CTUMYJIMPYET y 00y4arolerocs cTpeMjeHrue K CUCTEeMaTUYeCKON
CaMOCTOSATEILHOM paboTe M0 U3YUECHHIO YUeOHON AUCIUIUINHEI.

Pacnpenesienue 0aJ1710B 10 peiiTUHTOBOI cCTeMe OLlEeHUBAHUS
1o BHaM Y4eOHOM 1esiTeJIbHOCTH

Cymma OaioB no S S| Cymma 6auios o S S

pazzuerny 3 | w - pazzueny E - -

Paznen 1 | Pa3men 2 "i '-rl’ > Pa3nen 3 | Pa3nen 4 E & >

S O § E [l ) sﬁ E

Buasbi paéorsi T..T | T | T |59 5| g|T|T|T|T| g & &

1112|2122 | F 4 2| E[31]382|41|42] F 4| | E

I g5 2| 8 82 g2

DaKTITICCKHC 13 | 13 | 13 | 13 | = 5 2| &| 13|13 |13 |13 | = E| =| &

3aHSTHS =3 5|8 -

(=} <

Muwmenpyameiete | g | 3 | 3 | 3 | 585/ 8/ 3|3 |3 |3|538| = &
3aJaHusA 8 3 3] E( g

) = 5 o) o §

= | \© = 5. \©

CamocrosiTenbHast 2 | 2 g 2. S s

4 14 | 4| 4 | || 2|44 4]a]E |2

paboTta 5 & S 2

= o = o

Cymma 6a/u10B 80 =R § 80 S |8 §




OueHuBaHHe YCTHOTO OTBETA
(OasuIbl M KPUTEPUH)

A B C D E X/FX
(90-100 | (80-89 (75-79 (70-74 (60-69 (35-59
OamioB) | OamtoB) | OamioB) | Oamra) | GamioB) | OawioB)

CBSI3HOCTD U CTPYKTYpa

15-14 13-12 11-10 10-9 8 7-0
(MakcumainbHO 15)
Conepsxanne (MakcumaabHO 30) 30-25 25-24 23-22 21-20 19-18 18-0
Jlexcuia/rpammariica 30-25 | 25-24 | 23-22 | 21-20 | 19-18 | 180
(makcumainbHo 30)
KommyHukaTuBHas
HaIpaBJIEHHOCTh (MaKCUMaJIbHO 15) 15-14 1312 11-10 10-9 8 -0
bernmocTs peun, npou3HOLIEHNE 10-9 9-8 87 7 6 50

(MmakcumanbHO 10)

2.1. Onucanue OLEHOYHBIX CPEIACTB MO BUAAM 3aJaHUH TEKYIIEr0 KOHTPOJIS

[To pucuuniamue «WHOCTpaHHBIA S3bIK NPOQPECCHOHATBHON HAMpPaBIEHHOCTH
IPEAYCMOTPEHBI  TOJIBKO NPaKTUYECKHUE 3aHATHUS, a METOAMKOM MpernojaBaHUs
MHOCTPAHHBIX SI3bIKOB Ha KaXJOM M3 HHUX MpeAycMaTpuBaeTcs (GOpMHUPOBAHUE HABBIKOB U
pa3BUTHE YMEHMI OOYyYalOIUXCS B YETHIPEX BUIAX ACATEIBHOCTU (UYTCHUH, TOBOPEHHH,
ay[MpOBaHUM W INHUCBME), 3aJaHUs I KOTOPBIX MOTYT HEOJHOKPAaTHO IOBTOPATHCS:
YCTHBII onpoc (OTBETHI HAa BONPOCHI MPENOAABATENsI, OTBETHI Ha BOIPOCHI, 33aBacMble
o0yyaeMbIMH  JApYr  JIpYr'y, MOHOJIOTMYECKHE  BBICKA3bIBaHUS, JAMAJOTUYECKHE
BBICKa3bIBaHMsl); YT€HUE (ITOATOTOBIEHHOI'O PaHEE TEKCTa, HEMOATOTOBIECHHOIO TEKCTA);
ayJUpOBaHUE TeKcTa (C MOCIEAYIOUUM OOCYXJACHHEM. T.€. TOBOPEHHUE, NMHUCHhMEHHBIN
KOHTPOJIb IPOCIYLIAHHOTO TEKCTa, T.€. IUCbMO), IUCBMO (HallMCaHWE IMCBMEHHBIX
COOOIIEHUM, JIETTOBBIX ITHCEM).

Kaxx it oOyvaroniuiicsi Ha MPOTSHKCHUH MMPAKTUISCKOT0 3aHATHS ydacTByeT B 7-10
BUJAX DPa3JIMYHON [IEATENBHOCTU. lIpu Takux ycCiIOBHSX BBICTABICHHUE ONPEIEIEHHOIO
KOJInYecTBa OaJIOB 3a OAHO 3a/JlaHHE€ WM OAMH BHJ JEATEIbHOCTH, BBIIOJIHEHHOE Ha
3aHATUHU, HE NPEACTABIAETCS BO3MOXKHBIM, TaK KaK KakJI0€ M3 HHMX BKJIIOYAeT B ce0s
AJIEMEHTHI YT€HUS, TOBOPEHHUsI, Ay IUPOBAaHU U nUcbMa. Huxke npuBoOAATCA KPUTEPUU 11O
KaXJIOMY BHJY pEUYEBOH JAEsATeNbHOCTH O0O0ydyaeMoro, THUIIOBBIC 3aJaHUs, a TaKxKe
KOJIMYECTBO OajlyioB, KOTOpOe OO0y4aeMbIX MOXKET MOJIYYUTh 3a OJHO INPAKTUYeCKOe
3aHATHE.

PexomeHyeMble KpPUTEpUM PEYEBOM IEATEIBHOCTH M UX OLICHKA IIPUBEICHBI B
Tabmuie. banisl HAaUKUCIAIOTCS, UCXO/I U3 KOJIMUYECTBA MPAKTUYECKUX YaCOB

Tabnuna 4
Kputepuu peueBoil eATeIbHOCTH 00YyJaIOMMXCS U UX OICHHUBAHUE
OH:HK AynupoBaHue UreHne I'oBopenue ITucemo
1 2 3 4 5
5 OO6yyaromuiicsa | Oby4aromuiics OOyuaromuiics crioco0eH | OO0y4aromuiicss MOXeT
0a’sio | MOHUMAeT criocoOeH BecTH Oeceny 1Mo JIeJIaTh IMCbMEHHbBIE
B MIPOCIYIIAHHY | TIOJHOCTBIO IPEUIOKEHHONW TEMaTUKE | BBICKA3bIBAHUSA 110
10 IIPOYUTATh U (Imamoruyeckoe u IIPEJUI0KEHHON TEME.
uHpOpMAILIMIO | TOHSTH MOHOJIOTHYECKOE OO6yuaromuiics
1o MIPEI0KEHHBIN BBICKA3bIBAaHUs) B MpUACPKUBACTCS
ONPENENEHHON | TEKCT M OTBETUTh | HOPMAJILHOM TemIre. B opdorpaduyeckux,




TEMAaTHKE IIPU

Ha BCE BOIPOCHI U

CBOEM BBICKA3bIBAHUU OH

T'paMMaTUiICCKUX U

HOPMAaJbHOM 3a/laHus K TEKCTY, | IPUMEHSET pa3HbIe CTHJIMCTUYCCKUX TIPABHII
TeMIIe B 3aBHUCHMOCTH OT | SI3BIKOBBIE CpeACTBA. TeMN | MUCbMEHHOTO
BBICKA3bIBAHUS | BUJA YTCHUS: TOBOPEHHUS - HOPMaJIbHBIN. | BBICKa3bIBAHUS U
Ha 85-100%. 0030pHOTO, OOyJarommuiicss MOXeT MPEIOKEHHOTO 00BEMA.
MH()OPMATUBHOTO | BBIPA3UTh CBOIO OH MOXeT NpaBUIHLHO
, C TIOJTHBIM COOCTBEHHYIO TOUKY 0(hOpPMUTH CBOE
OHAMaHHEM 3peHUs U YOSIUTh BBICKa3bIBaHUE B
IPOYUTAHHOTO. cobeceHHKA. 3aBUCHMOCTH OT THIIA
Homyckarorcst 1-2 3aJJaHus ¥ BBIPA3UTh CBOE
dbouneTnyeckue, OTHOIIIEHHUE K
JICKCUYECKHE U OTIMCBIBaeMO# mpoobieme.
rpamMMarudeckue omuoku, | Jomyckatorcs 1-2
KOTOPBIE HE BIUAIOT HA optorpaduueckue, 1-2
coJIepKaHue rpaMmarudeckue, 1-2
BBICKA3bIBAHUSI. CTHJINCTUICCKHE HITH HE
6ospIie 3 omMOOK BMECTE.
4 O6yuatomuiicst | OOy4aromuiics OGyuatomuiicst cnocoben | O0yvaronuiics crocooexH
0auta | moHUMaeT MTOJTHOCTHIO B BecTH Oecey 1o JIeJIaTh TUChbMEHHBIC
MPOCTYIIAHHY | OTMEUYCHHBIN MPEUTOKEHHOW TEMaTHKE | BBICKAa3bIBAHUS T10
10 CPOK BBITIOJTHSICT | (JIMajIoruveckoe u MIPEUIOKEHHON TEMaTHKE,
nHDOPMALIAIO | 33JaHMsI, HO Y MOHOJIOTHYIECKOE MIPHUICPKUBACTCS HOPM
Ha 70 —85% HEro ecTh BBICKa3bIBaHUS) B MUCHbMEHHOTO
pu HE3HAYUTEIIbHBIE | HOPMAJILHOM TEMITC. BBICKa3bIBaHUS,
HOPMaJIHbHOM OIINOKH B Conepxanue MPaBWIBHO 0(opMIIsSeT
TeMIe MMOHUMaHHUH BBICKa3bIBaHUI OTBEYAET | CBOE MHCbMEHHOE
TOBOPEHHSL. TEKCTa, KOTOpble | coAep:kaHuio 3afanus. Ho | cooOuieHue, BbIAEPKUBAET
HE BJIMAIOT Ha oOyyJaronuiicss TomyckaeT | 3amaHHbIi 00beM. OH
OCHOBHOE 2-3 doneTuveckue, 2-3 nenaer 2-3
coJiepKaHue rpammarudeckue, 1-2 opdorpaduueckue, 2-3
MMPOYUTAHHOTO. JIEKCUYECKHUE OITNOKH, rpamMmaTrudeckue, 2-3
KOTOpBIE B LIEJIOM HE CTHJIMCTUYECKUX OIIHUOKU
MELIAT OOIIEHHUIO. HO He OoJiee 5 omnboK
BMeECTE.
3 OOGyuaromuiics Juamorudeckoe u OOyuaromuiics He
6amta | OGyyaronuiicst | He CIPaBIsSETCS C | MOHOJIOTHYECKOe MOJIHOCTBIO PACKPBIBAET
MMOHUMAEeT 3aJlaHuEM B BBICKA3bIBaHUS HE coJiep>KaHue MUCbMEHHOTO
MPOCTYIIAHHY | YKa3aHHBIA CPOK, | OTBEYAIOT BBICKa3bIBaHUs, 00bEM
10 HE TMOJHOCTHIO MPEUI0KEHHOMY 00bEMY | BBICKA3bIBaHUS HE
nH(pOpMALIMIO | TOHUMAET TeKCT, | dpa3 ans OTBEYaET TPEOOBAHUSM.
Ha 50-70% nemaer 2-3 COOTBETCTBYIOIIETO BH/IA OO6yyaromuiics nemnaer 5-7
npu KOHTEKCTYyalbHbIE | BHICKA3bIBAHUSI. opdorpaduyeckux,
HOPMaJIbHOM OLINOKH, OOyyaromuiics nenaer rpaMMaTHYEeCKUX U
TeMIe KOTOpBIE BIUSIOT | (DOHETHUECKUE, JIEKCUYECKHUX OIIHUOOK,
TOBOPEHHSL. Ha TIOHUMaHUE rpaMMaTUYECKUE U KOTOpBIE HAPYIIAIOT
OCHOBHOTO JIEKCUYECKHE OITUOKH, coJiep>KaHue
COJIepKaHUS KOTOpbIE MEUIAIOT BBICKa3bIBAHUSI.
MPOYUTAHHOTO, MOHUMAaHHIO
JEMOHCTPHUPYET BbICKa3biBaHus. OH He
OTCYTCTBHE pPacKphIBaET MOTHOCTHIO
(hoHETHUECKUX, coJiep:KaHue 3aJaHHsl.
rpaMMaTu4deckux | Temm roBopeHus
Y JIEKCHYECKUX 3aMe/JIeH.
YMEHUHN YTCHUS.
0-2 OO6yyaromuiics OO0yyaromuiics He OO0yyaromuiics UMeeT
Oamra | OOyyaronuiicsi | He CIPaBISETCS C | CHOCOOCH BBHICKA3BIBATHCSA | 3HAUUTENHHOE KOJUYECTBO




[IOHUMAET
menee 50%
MPOCITYIIAaHHOT
0 TEKCTAa.

B ycTHOH (opme. OH He
MOJKET PaCKpPbITh
COJIepKaHUE 3a/1aHusl, HE
IMOHUMAET COOCCeHUKA.

3a/laHUEM B
YKa3aHHBIA CPOK
Y IOHUMAET
CoJepKaHue
IIPOYUTAHHOIO
MEHeEe, 4eM Ha

50%.

opdorpaduyeckux,
T'paMMaTUiICCKUX U
JIEKCHYECKHMX OIIHMOOK,
KOTOPBIC JIENIAI0T
HEBO3MOKHBIM
IIOHUMAHUEC
BBICKA3bIBAHUA.

2.2 O1eHOYHbIE CPEACTBA M0 BUIAM 3aJJaHUM TEKYIIETO KOHTPOJIS

Tabmuma 5
Ne | HammeHoBaHuU IIpencrasiienune
KpaTtkasi xapakTepucTHKA OIlIeHOYHOI' 0 Ban
n/ | e oleHOYHOro OLICHOYHOI'0
cpeacTBa Jbl
n cpeacTBa cpeacrsa B GpoHe
1 2 3 4
CpencTBo KOHTPOJIS, OpraHU30BAHHOE KaK
crienanbHas Oecesia mpernojaaBaTess ¢
00yJaronMMcsi Ha TEMBbI, CBSI3aHHBIC C
N N Bomnpocsl o TeMam
1 | CobecenoBanue | M3y4aeMol JUCIHMILIUHON, U paccuntanHoe Ha | 0-5 e —
BBISICHEHHE 00BheMa 3HAHUM 00yJaromerocs mno
OTIpeNIeTICHHOMY pa3Jieny, TeMe, IpodiemMe 1
T.I.
CpencTBo KOHTPOJISI TPEICTABIISIONIEE CO00H
CHUCTEMAaTH3AITUIO MTPEMETHBIX 3HAHUI HA
JIEATEIIbHOCTHOM MPAKTUKO-OPUEHTUPOBAHHOMN Ommcanue
CuryanmoHHoe o
2 sanamie OCHOBE, KOTJ1a 00y4JaroIrecs, OCBauBas 0-5 | coneprkanus, Lienei u
YHUBEPCAIBHBIEC CIIOCOOBI ACATEIHHOCTH, 3a71a4 Urpbl
pemaT JUYHOCTHO-3HAYNMBIE TIPOOIIEMBI C
HCIIOJIb30BAHUEM TIPEIMETHBIX 3HAaHUH.
[Tepeuenb
OrieHOYHBIE CPECTBA, TIO3BOJISIONINE JIMCKYCCUOHHBIX TeM
BKJIFOYHMTH OOYUYaIOIINUXCS B MPOIECC JUTSL TIPOBEICHUS
2 Juckyccust 00CYXIeHHS CIOPHOTO BoIpoca, mpobiembl 1 | 0-5 | kpyrioro croia,
OIIEHUTH UX YMEHHE apTyMEHTHPOBATh JIUCKYCCHH,
COOCTBEHHYIO TOUKY 3pEHUS MTOJIEMHUKH,
JUCITyTa, 1e0aToB
[IpoaykT caMOCTOSATEIHLHON pabOTHI
oOyuaromierocs, NpeaCTaBIAIOMUNA co00i
MyOJIMYHOE BBICTYILICHHUE 110 IIPEACTaBICHHIO
Joxian, Y yi pel Temsbl 10KIaI0B,
4 MOJIYYEHHBIX PE3YyJIbTaTOB PEIICHUs 0-5 o
coo01IIEHnE . 8 COO0OIIEHUN
OTIpeIeIEHHON yueOHO-TIPaKTUUYECKOH,
yueOHO-HCCIeI0BaTeNIbCKON WIIM HAyYHOU
TEeMBbI
JlenoBas nepenucka npu TpyA0yCTPOUCTBE —
0COOBIH BUJ MTUCHEMECHHON KOMMYHHKAIIHH
JlenoBas A YHHKAIHH, Buap! nucem u
5 BKJIFOYAIOI[ast 0COObIE BUIBI IIHUCEM, 0-5
nepenucka JIOKYMEHTOB
OJIMYAIOIIHNECS CTUIIEM U3JIOKEHUS, TOPSIKOM
odopMIIeHHS U AP. 0COOCHHOCTSIMH.
CpencTBo, NO3BOJISIONIEE OLIEHUTh YMEHUE
oOyuarolerocs MMCbMEHHO U3JIarath CyTh
MOCTABJICHHOU MPOOIEMBI, CAMOCTOSTEITFHO
MIPOBOJIUTH aHATN3 ATOM MPOOIEMBI C TemaTuka
6 ITuceMmo/acce HCIIOJIb30BAHNEM KOHIICIIITUN U 0-5 | nuCcbMEHHBIX
AQHATUTUYECKOTO UHCTPYMEHTApUS 3alaHuii/ 3cce
COOTBETCTBYIOIIECH AUCIMILUIMHBI, I€TaTh
BBIBOJIBI, 0000IIA0IINE ABTOPCKYIO TTO3UIIHIO
110 TIOCTaBJICHHOHN Mpobieme




Cucrema cTaHIapTU3UPOBAHHBIX 3aJaHUM,
7 TecToBbIe TO3BOJIAOLAs aBTOMATHSHPOBATL IPOLEAYPY | ) ®onn TECTOBBIX
3alaHus U3MEPEHUS YPOBHS 3HAHUN U YMEHUU 3a/laHAN
oOyuaronierocs
KoHTpombHas CpencTBo IpoBEpKU YMEHUIN IPUMEHATh § Komrmuiekr
8 paboTa IIOJIy4ECHHBIE 3HAHUS JUIsl pEeLICHUs 3alaHuN 0-5 KOHTPOJIBHBIX
OIIPENICTICHHOTO TUIIA 10 TEME HJIU Pa3IeIly 3aJlaHAN

2.3 PekoMeHanuu 1Mo OIICHUBAHUIO YCTHBIX OTBETOB 00YyYaIONUXCS

B mpomecce oOydueHus  MHOCTpAaHHOMY  SI3BIKY  OIIGHHMBAeTCS  YPOBCHB
c(OpMHPOBAHHOCTH Yy OOydYaeMbIX 3HAHWH, HAaBHIKOB W YMCHHMH Kak B TIpoOIecce
MIOJICOTOBJICHHBIX BBICKA3bIBAHUH (KOHTPOJL YCBOCHHS TPOHAEHHOTO MaTepuaia Hu
OTIpEJICIICHHSI YPOBHS IOATOTOBJICHHOCTH OOYYalONIUXcs K JaibHEdImeld paboTe Han
U3y4aeMOi TEMOH WIIM U3yYCHUIO HOBOW TEMBI B BUJIE ()POHTATIHLHOTO U MHAWNBUIYaTLHOTO
orpoca), Tak U B MPOIIECCE HEMOATOTOBICHHBIX CIIOHTAHHBIX BhICKAa3bIBAaHUH (OTBETHI Ha
BOTIPOCHI, YIaCTHE B IUCKYCCHH H T. 1.)

Kpurepun orieHUBaHUS YCTHBIX OTBETOB 00yYarONIuXcs (TOBOPEHHUE):

COOTBETCTBHE COJICP)KAaHUS OTBETAa 3aJIaHUI0  (YYMTBIBACTCS  COOTBETCTBHUC
CoJIep KaHMs YCTHOTO BBICKA3bIBaHMS TIOCTABIICHHOMY 3aJaHUI0, TEME BbICKA3BIBAHHMS ),

IOJIHOTA M TJIyOWMHA OTBeTa (YYMTHIBACTCS IIOJHOTA PACKPBITHS TEMbI, 3a/JIaHMS,
MCTIOJIh30BaHUE COOTBETCTBYIONINX (DAKTOB, MOHITHIA, WILTIOCTPATUBHOCTH H T.I1.);

JOTHKA W3J0XKEeHHsI Marepuana (yYUTHIBA€TCS YMEHHE BBICTPOUTH IIEJIOCTHOE,
MOCJICIOBATEIBHOE  YCTHOE  BBICKA3bIBAaHUE, XapaKTEPU3YIOMICeCS CBSI3HOCTHIO H
CIIUTHOCTBIO TEKCTA);

JEKCUKO-TpaMMaTH4ecKasi  MPaBUJIBHOCTh  YCTHOW  peud  (HMCIONb30BaHUE
COOTBETCTBYIOIIIEH TEPMHUHOJOTHMM W  CIIOBaps, TpamMMaTHuUecKas TPaBHILHOCTD
BBICKAa3bIBAHHIA, TOYHOCTD BbICKa3bIBaHMUS, pa3HooOpasue UCTIOIB30BAHUS
MOP(OJIOTHIECKUX (DOPM U CHHTAKCUUECKUX KOHCTPYKIIUHN );

Ooernocte peun  (yuwThiBaeTcsl  (OHETHYECKAsh MPABWIBHOCTh, HHTOHAIIHS,
NpUOMIKEHHOCT, TEMIIA pPEYM K ECTECTBEHHOW pedYr HOCHUTENeH s3bIKa C y4ETOM
TICUXOJIOTHICCKUX OCOOEHHOCTEH 00ydaeMbIX, BBICKA3bIBAHHS, & TAKXKE YMEHHUS ICIIUTh
BBICKa3bIBaHMUS HAa CUHTArMBbI, TIAy3allysi, YMEHHE COKPAIATh May3bl;

KOMMYHUKATHBHOCTh  (YYUTBIBACTCS  KOMMYHHUKATHBHAs  HaIPaBICHHOCTH
BBICKa3bIBaHUS, ypOBEHb HHTEPAKTUBHOCTH, YMEHUSI YCTAHOBUTH KOHTAKT C ayAUTOPUEH U
co0eceTHUKOM, OBICTPOTa W TPABWIBHOCTh PEAKIMHM OOYYAIOIMIUXCS Ha TIOCTABIICHHBIC
BOIIPOCHI, YMEHUS MOJIepKaTh Oeceny),

PaIMOHAILHOCTD HCITOIB30BAHHBIX TMPHEMOB W CIIOCOOOB PEIICHUS IMOCTABICHHON
y4eOHOW 3amaun  (YYHUTBIBACTCS YpPOBEHb BIAACHHUA OOyYaeMbIMH CTPATETUYECKOM
KOMIIETEHIIMEH, TO €CTh MX YMEHHUS HAaXOAUTh COOCTBEHHBIC MyTH PEIICHUS MOCTABICHHBIX
3a/1a4);

CBOEBPEMEHHOCTH U Y()PPEKTUBHOCTH UCITOJIH30BAHMS HATISITHBIX MATEPUATIOB H
TEXHUYECKUX CPEJICTB IIPH OTBETE (YUUTHIBAIOTCS YMEHUS TPAMOTHO U C TOJIB30H
MPUMEHSITh HATJISTHOCTh M ICMOHCTPAIIMOHHBIN OTBIT TIPH YCTHOM OTBETE).



Tabnua 6
Kpurepun orieHuBaHNs YCTHBIX OTBETOB 00YJAIONTIXCS

Kon-Bo
0aiIoB

YPOBEHb COOTBETCTBUS YCTHOI'O OTBETA KPUTEPUAM

OaiIoB

OO0yyarommuiics

1) moJTHO M apryMEHTHPOBAHO PACKPBIBACT COJCPKAHNUE TEMbI BHICKA3bIBAHUS;

2) uznaraetT MaTepuall CBSI3HO U CIUTHO, C UCIIOJIb30BAaHHEM COOTBETCTBYIOIIHX JIEKCHKO -
rpaMMaTHYECKHX B (POHETUYECKHUX CPEJICTB;

3) neMoHCTpHpYeT OETJIOCTh Peuu OJIU3KYI0 K €CTECTBEHHOM, 0€3 ITTUTEILHBIX Tay3 U
MTOBTOPOB;

4) neMOHCTPHUPYET YMEHHUS MOICP)KUBATH KOHTAKT C ayTUTOPHEN U coObeceTHuKaMu, ObICTPO
Y TIPAaBWIIBHO pearupyeT Ha MOCTABJICHHBIE BOTIPOCHI, YMEET MOAIepKaTh Oeceny, BBICKa3aTh
CBOE MHEHME;

5) nonyckaer 1-2 nekcuueckue, rpaMMaTU4ecKkie Uil GOHEeTHYeCKHe OIMOKH,

Oaiuta

OO6yuatromuiics

1) 10CTaTOYHO IMOJTHO ¥ ApTYMEHTHPOBAHO PACKPHIBACT COJICPIKAHIE TEMbI BBICKa3bIBAHNS,
2) W3J1araeT MaTepHal CBSI3HO M CIIMTHO, C MCIIOJIb30BAHUEM COOTBETCTBYIOIIHX JIEKCUKO-
rpaMMaTHUYCCKUX U (1)OHCTI/I‘-I€CKI/IX CpCaACTB, AJOITyCKasa HeOOIIbIINE HETOYHOCTH, KOTOPLIC HE
BJIMAIOT HA COACPIKAHMNE BBICKA3BIBAHNA, HC MCIIAIOT €0 MPAaBUJIBHOMY BOCHPHUATHUIO,

3) neMoHCTpHUpYeT OErJIOCTh pedyu OJU3KYIO K €CTECTBEHHOM, B PEYH MOYKET HAOJII01aThCs
HEKOTOPOC KOJIMYCCTBO I1ay3, CBA3AHHLIX C ITIOMCKOM IIPAaBUJIBHBIX CPEACTB BBIPAKCHU A,

4) NeMOHCTPUPYET YMEHHSI TIOJIEP)KUBATh KOHTAKT C ayJAUTOPHEH U cOOEeCeTHUKAMH,
JOCTATOYHO 6BICTpO H MMPaBUJIBHO pC€arupyeT Ha MOoCTaBJICHHBIC BOIIPOCHI, YMECT MOAACPKATH
Oeceny, BbICKa3aTh CBOE MHEHUE;

5) nomyckaet 3-5 TeKCHYECKHX, FPaMMaTHICCKUX WA (POHETUUECKHUX OMHOOK;

Oajuta

OO6yuaromuiics
1) HEMOJHO pacKphIBAET COJACPKAHNE TEMbI BHICKa3bIBAHMS;

2) u3naraet Marepuai HeIOCTaTOYHO CBS3HO M MOCJIEIOBATEIBLHO, 3HAHUS TEPMUHOJIOTHH HE
JOCTATOYHBI JIJIS1 PACKPBITUS TEMBI, @ TAKXKE 00ydaeMOMY HE XBaTaeT JIEKCHUECKUX,
rpaMMaTHYECKUX ¥ (POHETHUYECKUX CPEACTB JJI OCYIIECTBICHUS TIOTHOIIECHHOTO
BBICKA3bIBAHMS,

3) peub 3aMeIeHHAs, 0OyUYarOIIHMICS JeNIaeT JOCTATOYHOE KOJWYECTBO May3 IS TTOMCKa
HEOOXOUMBIX CJIOB M BBIPAKEHUH;

4) NeMOHCTPUPYET HEAOCTATOYHBIC YMEHUS MOAICP)KMBATh KOHTAKT C ayJIUTOPUEH U
cobeceTHUKaMu, JOCTATOYHO MEJJICHHO PearupyeT Ha MOCTaBICHHBIE BOIIPOCHI, UCTIHITHIBAET
3aTPY/AHCHHS B OTBETAX HA HEKOTOPBIE M3 HUX, C TPYAOM IMOJIJCP)KUBAET Oeceny, BhICKa3bIBaeT
CBOE MHEHME;

5) pomyckaet 6osee 6-9 NeKCHYeCKUX, IpaMMaTHYEeCKUX MM (DOHETHYECKHUX OLTNOOK;

Oajuia

Ob6yuaromuiics

1) He pacKpbIBaeT COIEPIKAHNE TEMbI BHICKA3bIBAHUS;

2) uznaraet MaTepuall HECBSI3HO M HETOCJIeIOBATEIbHO, HE BJIAJICET COOTBETCTBYIOIICH
TEPMHHOJIOTHEH, a TAKXKE IOCTATOYHBIMH JICKCUYECKHMMH, TPAMMATHICCKIMH U
(OHETUYECKUMU CPEIICTBAMHU TSI OCYIIECTBIICHHSI BRICKA3bIBAHUS;

3) peub 3aMe/IeHHas, HEBHATHAS, U300MITyeT JUIUTEIbHBIMU TIay3aMU U MTOBTOPAMU;

4) He yMeeT MOAJePKUBATh KOHTAKT C ayTUTOpUel 1 coOeceTHUKaMu, MEITICHHO UJIA COBCEM
HE pearupyeT Ha MOCTABIIEHHBIE BOIIPOCHI, HE YMEET MOJIePKUBATh OECey U BHICKA3aTh
BBICKA3BIBAET CBOE MHEHHE;

5) nomyckaet 6omnee 10 1eKCHUYECKUX, TPaMMAaTHYECKUX WIIM (POHETUYECKUX OIINOOK.

BOHpOCI)I JJIA CaMOIIOATOTOBKH

Bormpocs! a1 noAroToBKM K HHAUBUYaTbHOMY /(POHTAIBHOMY YCTHOMY / 11O
TeMaM JUCHUILIUHEI B (hopMe cobece10BaHuUs




Tabnuua 7

Bonpocs! ais cobecenoBanus mo TeMaM JUCHUTITUHBI

Kontponupyemsie Bomnpoce! [u1s TOArOTOBKY K MHIUBUIYAJIbHOMY MaxkcumanbHOe
pazzensl (TeMbI) /ppoHTaTEHOMY YCTHOMY / OTIPOCY IO TEMaM JUCIUIUIMHBI | KOJTUYECTBO
y4eOHOM TUCIUIIITHHEI B (hopme cobeceroBaHHS 6annoB
Paznea 1. IIpo6aembl TpyaoycTpoiicTBa
Tema 1.1 ITouck 1. What is your qualification? 5
paboThI 2. Where did you study?
3. What subjects did you study?
4 . What are the main problems concerning graduates’
employment?
5. What kind of job would you like to have?
6. What are similar problems between graduates in our
republic and abroad?
Tema 1.2. Pe3tome u 1. What are the main parts of a CV? 5
COIPOBOIUTEIILHOE 2. What should you write if you do not have any experience
MTUCHMO because you are a graduate?
3. Why is cover letter necessary?
4. What is the structure of a cover letter?
Pa3znes 2. UnTepBBIO. YCTPOIiCTBO HA padoTy
Tema 2.1. UuTepBnio 1 What four groups of questions that are usually asked at 5
the interview?
2. Give examples of some of the questions.
3. How would you answer these questions?
Tema 2.2. 1. What are the most important clauses of job contract? 5
KonTtpaxr o Haiime 2. When is the contract signed?
3. What articles/paragraphs of the contract can you
negotiate?
Pa3znes 3. OCHOBHbIE YMEHHS 1 HABBIKH MEHeKepa
1. What are the major skills of a manager? 5
Tema 3.1. UckyccTBO . .
oGICHHs 2. Can a manager use social nets to organize the
employees? Provide examples.
1. What are the main management styles? 5
Tema 3.2. Ctuin 2. Give the characteristics of one of them.
MEHEKMEHTA 3. What are the advantages/disadvantages of flat and
hierarchical organisation styles?
Pasnen 4. UcKyccTBO 10roBapuBaThes
1. How should you prepare for negotiations? 5
Tema 4.1. Ileperosopsr | 2. How can a good negotiator be characterized?
3. What are the main steps of negotiations?
1. What is the structure of the presentation? 5
Tema 4.2. .
Ipeserranmn 2. How should you prepare for the presentat!on?
3. What are the main requirements for the slides?




2.4. PexkoMeHmanmuM TO OIEGHWBAHHWIO PE3YJIBTATOB TECTOBBIX  3aJlaHUU
oOyyJaromuxcs

[To 3aBeprieHUH HM3y4YEHUS KaXKIOTO pasnesia YIeOHON TUCIUTUTHHBI MPOBOJIUTCS
TECTUPOBAHKE MPUOOPETEHHBIX/PA3BUTHIX 3HAHUM, YMEHUH U HAaBBIKOB 00YYaIONTHUXCS.

Kpumepuu oyenusanus. BeIlOTHEHNE TEKYIIIUX TECTOBBIX 3aJaHUI OIICHUBACTCS B
Oamax.

Kpurepun orneHuBaHWs, KaK W KOJMYECTBO OaioB 3a KaKJO€ BBHITIOJHEHHOEC
3aJlaHKe, 3aBHUCAT OT THUITA TECTOBBIX 3aJJaHUH U OTOBAPUBAIOTCS KAKIBIM pa3 B TECTOBBIX
3aJIaHASIX OTJICTBHO.

Tabnuma 8
OlieHMBaHUE 3HAHUM, YMEHHI U HABBIKOB IPOU3BOAUTCS O CIEAYIONIEH IIKaJe
Paznen % TMpaBUILHBIX OTBETOB OrneHka (rocyiapcTBEHHas ) ECTS
Paznen 1 90-100 3auyTeHo A
75-89 3auTeHo B/C
60-74 3auTeHo D/E
menee 60 Heszaureno F/IFX
Paznen 2 90-100 3auyTeHo A
75-89 3auTeHo B/C
74-60 3auTeHo D/E
menee 60 Hesaureno F/IFX

2.5. TunoBsle TECTOBLIE 3alaHuAg IJIA TCKYIICTO KOHTpOHH/ KOHTPOJIA 3HAHHUU 1O
paszeiny

Texymuit KOHTPOJIL IPEayCMaTPUBALCT MTPOBEPKY Y 00yIaeMbIX 3HAHUM JIEKCUKH,
I'paMMaTHKH, YMCHI/Iﬁ YTEeHUS U MHChMa Ha aHTJIMHCKOM SI3BIKE.

[TpuMephl TECTOBBIX 3aJaHUN JIJIS TEKYIIETO KOHTPOJIsT/ KOHTPOJIS 3HAHUH 110
paszeny

I. Vocabulary/Grammar

1. Match the terms on the right with their definitions on the left

1. management a) an ability to do
an activity or job well, especially because you
have practised it

2. skill b) the control and organization of something

3. negotiation c) the process of discussing something with
someone in order to reach an agreement with
them, or the discussions themselves

2. Choose the proper answer A,B,C or D.
The new Production Manager has just been ... .
A.  applied B. requested  C. decided D. appointed

1. Writing

3. Write a cover letter for a prospective employer

Think what position you are applying for, what skills you already have, whether you had
previous experience in this sphere and what your achievements are. Try to persuade the
employer that you are the best person for the job, give your reasons. Do not forget to
mention when you are available for the interview.


https://dictionary.cambridge.org/ru/%D1%81%D0%BB%D0%BE%D0%B2%D0%B0%D1%80%D1%8C/%D0%B0%D0%BD%D0%B3%D0%BB%D0%B8%D0%B9%D1%81%D0%BA%D0%B8%D0%B9/ability
https://dictionary.cambridge.org/ru/%D1%81%D0%BB%D0%BE%D0%B2%D0%B0%D1%80%D1%8C/%D0%B0%D0%BD%D0%B3%D0%BB%D0%B8%D0%B9%D1%81%D0%BA%D0%B8%D0%B9/activity
https://dictionary.cambridge.org/ru/%D1%81%D0%BB%D0%BE%D0%B2%D0%B0%D1%80%D1%8C/%D0%B0%D0%BD%D0%B3%D0%BB%D0%B8%D0%B9%D1%81%D0%BA%D0%B8%D0%B9/job
https://dictionary.cambridge.org/ru/%D1%81%D0%BB%D0%BE%D0%B2%D0%B0%D1%80%D1%8C/%D0%B0%D0%BD%D0%B3%D0%BB%D0%B8%D0%B9%D1%81%D0%BA%D0%B8%D0%B9/especially
https://dictionary.cambridge.org/ru/%D1%81%D0%BB%D0%BE%D0%B2%D0%B0%D1%80%D1%8C/%D0%B0%D0%BD%D0%B3%D0%BB%D0%B8%D0%B9%D1%81%D0%BA%D0%B8%D0%B9/practised
https://dictionary.cambridge.org/ru/%D1%81%D0%BB%D0%BE%D0%B2%D0%B0%D1%80%D1%8C/%D0%B0%D0%BD%D0%B3%D0%BB%D0%B8%D0%B9%D1%81%D0%BA%D0%B8%D0%B9/control
https://dictionary.cambridge.org/ru/%D1%81%D0%BB%D0%BE%D0%B2%D0%B0%D1%80%D1%8C/%D0%B0%D0%BD%D0%B3%D0%BB%D0%B8%D0%B9%D1%81%D0%BA%D0%B8%D0%B9/organization
https://dictionary.cambridge.org/ru/%D1%81%D0%BB%D0%BE%D0%B2%D0%B0%D1%80%D1%8C/%D0%B0%D0%BD%D0%B3%D0%BB%D0%B8%D0%B9%D1%81%D0%BA%D0%B8%D0%B9/process
https://dictionary.cambridge.org/ru/%D1%81%D0%BB%D0%BE%D0%B2%D0%B0%D1%80%D1%8C/%D0%B0%D0%BD%D0%B3%D0%BB%D0%B8%D0%B9%D1%81%D0%BA%D0%B8%D0%B9/discuss
https://dictionary.cambridge.org/ru/%D1%81%D0%BB%D0%BE%D0%B2%D0%B0%D1%80%D1%8C/%D0%B0%D0%BD%D0%B3%D0%BB%D0%B8%D0%B9%D1%81%D0%BA%D0%B8%D0%B9/order
https://dictionary.cambridge.org/ru/%D1%81%D0%BB%D0%BE%D0%B2%D0%B0%D1%80%D1%8C/%D0%B0%D0%BD%D0%B3%D0%BB%D0%B8%D0%B9%D1%81%D0%BA%D0%B8%D0%B9/reach
https://dictionary.cambridge.org/ru/%D1%81%D0%BB%D0%BE%D0%B2%D0%B0%D1%80%D1%8C/%D0%B0%D0%BD%D0%B3%D0%BB%D0%B8%D0%B9%D1%81%D0%BA%D0%B8%D0%B9/agreement
https://dictionary.cambridge.org/ru/%D1%81%D0%BB%D0%BE%D0%B2%D0%B0%D1%80%D1%8C/%D0%B0%D0%BD%D0%B3%D0%BB%D0%B8%D0%B9%D1%81%D0%BA%D0%B8%D0%B9/discussion
https://www.britannica.com/topic/social-institution

I11. Reading
4. Read the text and mark the statements TRUE/FAULSE

The Buy Nothing Movement
Social media, magazines and shop windows bombard people daily with things to buy, and
British consumers are buying more clothes and shoes than ever before. Online shopping
means it is easy for customers to buy without thinking, while major brands offer such
cheap clothes that they can be treated like disposable items — worn two or three times and
then thrown away.

1. People buy clothes because they want to throw them away. TRUE/FAULSE

2.6. PekoMeHaIny Mo OICHUBAHUIO PE3yJIbTATOB CUTYaIIMOHHBIX 3a1aHUH
Tabmuma 9

MaxkcumansHoe YpOBEHb COOTBETCTBHSI YCTHOTO OTBETA KPUTECPHSIM
KOJI-BO 0QJUIOB

5 6ayoB OOyuaroruiics

1) aKTUBHO y4acTBYET B BHITIOJTHEHUU 33/aHUS;

2)MIOJTHO U apryMEHTUPOBAHO PACKPHIBAET COJEPIKaHNE TEMbI BHICKA3bIBAHMS,

3) m3maraet MaTeprai CBSI3HO M CIIMTHO, C HCTIOIb30BAHUEM COOTBETCTBYIOIINX JICKCHKO-
rpaMMaTHYECKUX U (POHETUUECKUX CPE/ICTB;

4) neMoHCTpUpYyeT OCTIIOCTh Peur OIMHM3KYIO K €CTECTBEHHOM, 063 [UTUTENIbHBIX May3 U
MTOBTOPOB;

5) IeMOHCTpUPYET YMEHUS MO/IEP>KUBATh KOHTAKT C ayTUTOpUeEl n cobeceTHUKaMHu,
OBICTPO U MPAaBUIILHO pearupyer Ha MOCTaBJIEHHbIE BOPOCHI, YMEET MOyIepKaTh Oeceny,
BBICKA3aTh CBOE MHEHHUE;

6) momyckaet 1-2 JeKCUYEeCcKHe, TpaMMaTHIecKue Wi (POHETUIESCKHE OITHUOKH,

4 Gamna OO0yuarommiics

1) TOCTaTOYHO aKTUBHO YYacTBYET B BHIIIOJIHEHUH 33/IaHUS;

2) MOCTAaTOYHO TOJTHO ¥ apTYMEHTHPOBAHO PACKPBIBACT COACPIKAHUE TEMbI
BBICKa3bIBAHMUS,

3) u3naraet Marepuai CBSI3HO U CJIMTHO, C UCTIOJIb30BaHUEM COOTBETCTBYIOIINX JIEKCHKO-
rpaMMaTHYeCKUX B (POHETUUECKHUX CPEJICTB, OMYCKasi HEOOJIbIIINE HETOYHOCTH, KOTOPHIC
HE BIIUSIIOT Ha COZIEPKaHKE BHICKA3bIBAaHMsI, HE MEIIAIOT €ro MPABUIEHOMY BOCIIPHUSITHIO;
4) neMOHCTPHUPYeET OETIIOCTh peur ONIM3KYIO K €CTECTBEHHOM, B PEYM MOYKET HAOTFOIAThCS
HEKOTOPOE KOJIMUYECTBO T1ay3, CBA3aHHBIX C OUCKOM MPABUIILHBIX CPEICTB BBIPAKEHHS;
5) AeMOHCTpUpPYET YMEHUsI IOICPKUBATh KOHTAKT C ayJATOPUEH U COOCCETHUKAMH,
JIOCTAaTOYHO OBICTPO U MPABUIILHO PEarupyeT Ha MOCTaBICHHBIE BOTIPOCHI, yMEET
HoJIepIKaTh Oecelry, BRICKa3aTh CBOE MHEHUE,

6) nomnyckaer 3-5 JeKCHYECKUX, TPaMMaTHYECKUX WIN (POHETHYECKUX OIINOOK;

3 Gama OOyuaromuiics

1) akTUBHOCTH O0YJaIOIIErocsl HEOCTaTOUHAsl, OH UCIIBITHIBAET TPYIHOCTHU MPU OOLICHUH;
2) HEMOJTHO PaCKpPhIBAET COJEPKaHUE TEMbI BHICKA3bIBAHMS;

3) n3naraet Marepuai HeJIOCTaTOUYHO CBA3HO M MOCIEA0BATENbHO, 3HAHUS TEPMHUHOIOTUH
HE JIOCTATOYHBI JJIs PACKPBITUS TEMBI, a TaKXKe 00ydaeMOMYy He XBaTaeT JISKCHUECKHX,
rpaMMaTHyecKuX 1 (POHETUUECKUX CPEJICTB JUIsl OCYIIECTBIECHHS OJHOLEHHOTO
BBICKa3bIBAHUS,

4) peub 3aMeUIeHHAs], OOYyUAIOLIMIACS IeNIaeT IOCTAaTOYHOE KOJMYECTBO May3 JUIsl MOMCKa
HEOOXOIMMBIX CJIOB M BBIPAKEHHI;

5) AeMOHCTpUpYeT HEAOCTATOYHbIE YMEHHMS MOJIEPKUBATh KOHTAKT C ayIuTOpUen 1
cobeceIHUKaMu, JOCTaTOYHO MEJIEHHO pearrpyeT Ha MOCTaBJIeHHbIE BOIPOCHI,
UCTIBITHIBAET 3aTPYHEHUS B OTBETAX HA HEKOTOPbIE U3 HUX, C TPYIOM IOIEP>KUBACT
Oecey, BBICKa3bIBAET CBOE MHEHUE;




6) noryckaer 6osee 6-9 JIEKCHUECKHX, TPAMMATHICCKUX WM (POHETUIECKUX OITHOOK;

0-2 6ama OOy4atoruiics

1) OO1eHre MUHUMAIbHOE UITH OTCYTCTBYET COBCEM;

2)HE pacKpbIBAET COJIEP>KaHUE TEMbI BbICKA3bIBAHMS;

3) uznaraer MaTeprail HECBSI3HO M HETOCIIEIOBATENbHO, HE BIIA/IEET COOTBETCTBYIOIIEH
TEPMHUHOJIOTHEH, a TAKXKE I0CTATOYHBIMH JIEKCHIECKIUMH, TPAMMAaTHYECKUMU
(hOHETUUECKUMU CPEJICTBAMH ISl OCYILIECTBICHHS BHICKA3bIBAHNS;

4) peub 3aMeIeHHasl, HEBHATHAS, N300MIIyeT JUIMTEIbHBIMU IIay3aMU U IIOBTOPaMU;
5) He yMeeT MOAEPKUBATh KOHTAKT C ayUTOPUEH 1 COOECeTHUKAMU, MEVICHHO WITH
COBCEM HE pearupyer Ha MOCTaBJIEHHbIE BOIIPOCHI, HE YMEET MOAEPKUBATh Oeceny U
BBICKA3aTh BHICKA3bIBACT CBOE MHEHHE;

6) noryckaer 6osee 10 TEKCHYIECKUX, TPaMMATHYECKUX HITH (DOHETHUYECKHIX OIIHOOK.

CUTYALIMOHHBIE 3ATAHUS JISA ITPOBEPKU YPOBHSI
CO®OPMUPOBAHHOCTH KOMIIETEHIIUN

Curyanus 1 k teme 1.1. «Ilpo6iemsl TpygoycTpoicTBa BoITyCKHUKOB. [Torck pabouero
MECTa»
Omnmucanne curyamun: Work in pairs. You are a master student. You meet a master
student from Great Britain. Discuss with your partner the problems master students face
while looking for a job.
KonTpoasnslii Bompoc: What are common problems facing master students of both
countries?
Cumyayun 2 k meme 1.2 «Pe3roMe 1 CONPOBOAUTEIBHOE TUCHMOY
Onucanue curyanuu: Work in pairs. You are a master student. You are going to speak
to a person who has recently found a job. Ask him for some pieces of advice about how to
write a good CV.
KonTpoabnblii Bonpoc: What are the parts of a CVV? What information does each of them
include?
Cumyayusn 3 k meme 2. 1. IntepBbio
Onucanue curyanuu: Work in pairs. Student A is candidate for a job. Student B is an
interviewer. Conduct an interview.
KonTpoabnblii Bonpoc: Speak about yourself. Tell me about your experience. What are
your strengths? What are the main parts of an Employment contract?
Cumyauyusn 4 Kk meme 2.2. «Konmpakm o naiime».
Onucanue curyanuu: Work in pairs. Student A is candidate for a job. You have little
experience. Student B is a representative of HR department. Discuss your responsibilities
and working hours with HR representative.
KonTpoasnslii Bonpoc: If you have little or no experience in the particular sphere can
you claim for perks? Which ones? Why? Why not?
Cumyayusa 5 k meme 3.1. «VckyccTBO OOIICHUS
Onucanue curyanuu: Work in pairs. Student A is an intern at a company. Student B is
his tutor. As an intern ask your tutor how to develop communication skills.
KonTpoashnslii Bonpoc: What are the main communication skills? How can they be
developed?
Cumyayusn 6 k meme 3.2. CTuau MEHEKMEHTA
Onucanue curyanuu: Work in pairs. Student A works as a manager in IT department.
You noticed that your employees use the Internet for private purposes at work. Student B
Is your line manager. Discuss what measures you can take to prevent private talks.




KonTpoasnslii Bonpoc: What measures do you suggest to prevet private talks during
working hours?

Cumyayusa 7 k meme 4.1. «IleperoBopni»

Onucanue curyanuu: Work in groups of 4. Two students are representatives of the
seller. The other two students are representatives of the buyer. Discuss the terms of
delivery of the goods. Think what kinds of goods you are going to sell/buy, what quantity,
discounts, terms of delivery.

KonTpoannblii Bonpoc: What are the results of your negotiations?

Cumyayua 8 k 4.2 «IIpezenranum»

Onucanue curyanuu: You work an R&D department of the company. Prepare a
presentation describing a new product. What are its advantages? Are there any
disadvantages?

Kontpoasnsiii Bompoc: Why do you think this product will be successful on the market?

BOITPOCHI JIsA COBECEJIOBAHMUA JIJIs1 ITIPOBEPKHU YPOBHSA
COOPMHUPOBAHHOCTHA KOMHETEHHI/IFI
Pa3znea 1. IIpo6aembl TpyaoycTpoiicTBa

Tema 1.1. TTouck paboTsI

1. What are the main problems facing graduates on the job market?

2. Why is it difficult for a young specialist to find a job?
Tema 1.2. Pe3toMe 1 CONPOBOAUTENBHOE MTUCHMO

1. What are the parts of the CV?

2. What is the structure of a cover letter?

Pa3znea 2. IIpo6aembl TpyaoycTpoiicTBa
Tema 2.1. UHTEpBBIO. YCTPONCTBO HA PabOTy
1. Give examples of tricky interview questions. How would you answer them?
2. How would you prepare for the interview?
Tema 2.2. KonTpakr o Haiime
1. What are the main articles of the job contract?
2. Why is it important to discuss with your manager your contract?
Pasnen 3. OcHOBHbIE YMEHUS U HABBIKH MEHeIxKepa.
Tema 3.1. NckyccTBO 0O1IeHUS
1. Why are communication skills important for a manager?
2. You are starting your career as a manager. What will you do establish contacts
with your employees?
Tema 3.2. CTuian MeHeKMEHTA
1. What are the features of hierarchical style of management?
2. Which style of management do you prefer? Why?
Pa3nen 4. UcKycCTBO 10r0BapuBaTHCS
Tema 4.1. [Ieperosopsl
1. What are the main principles of successful negotiations?
2. How would you prepare for negotiations?
Tema 4.2. [Ipe3entanuu
1. What is a presentation? What are the rules of making presentations?
2. What are the ways to overcome nervousness before the presentation?



2.7. PekoMeH1allMy IO OLIEHUBAHUIO TUCKYCCHOHHBIX TEM

MakcumaibHOE YpoBeHb COOTBETCTBUSA
KOJINYECTBO YCTHOT'O OTBETA KPUTEPUSIM
OasoB
5 GaioB OO6yuaromuiics

1) akTUBHO Y4acTBYET B BBIIIOJHEHUU 3a/1aHUS;

2)IOJTHO ¥ apTYMEHTHPOBAHO PACKPBIBAET COACPIKAHHE TEMBI BBICKA3bIBAHUS;

3) u3naraet Marepuai CBSI3HO M CIIUTHO, C UCIIOJIb30BAHUEM COOTBETCTBYIOIIMX
JEKCUKO-TPaMMaTH9YEeCKUX U (DOHETUIECKHUX CPEJICTB;

4) neMOHCTPUPYET OCTIIOCTh peur OJM3KYIO K €CTECTBEHHOM, 03 ITUTEIBHBIX T1ay3 U
MIOBTOPOB;

5) neMOHCTpHUpPYET yMEHHUsI MOAACPKUBATh KOHTAKT C ayAUTOPUEH U COOECeTHUKAMH,
OBICTPO M TIPAaBMIIBHO pearupyeT Ha MOCTABJICHHBIE BOTIPOCHI, YMEET MOAICPKATh
Oeceny, BRICKa3aTh CBOE MHEHHE,

6) nmomyckaet 1-2 nekcudeckue, rpaMMaTHYecKue Win (poHeTHuYeCcKre OnmoKu,

4 Oamnna Ob6yuatoutuiics

1) moCTaTOYHO aKTUBHO YYaCTBYET B BHITIOJTHCHUH 3a/IaHUS;

2) IOCTAaTOYHO TIOJHO M apTYMEHTHPOBAHO PACKPBIBAET COJIEPIKAHUE TEMBI
BBICKA3bIBAHUS;

3) u3naraet Marepuai CBSI3HO U CIIMTHO, C UCTIOIb30BaHUEM COOTBETCTBYIOIINX
JIEKCUKO-TPaMMaTHICCKUX M (POHETHICCKUX CPEJICTB, JIOIyCKast HeOObIIIHE
HETOYHOCTH, KOTOPBIC HE BIMSIOT HA COJCPKAHHUE BRICKA3bIBAHUS, HE MEIIIAIOT €r0
MIPaBUIBHOMY BOCIPHSTHIO;

4) neMOHCTpUPYET OETTIOCTh peur OJIM3KYIO K €CTECTBEHHOM, B PEYH MOXKET
HaAOJTIOATHCSI HEKOTOPOE KOJIMYECTBO T1ay3, CBA3aHHBIX C ITOMCKOM TPABHIIBLHBIX
CPEICTB BBIPAXKECHUS;

5) AeMOHCTpHUPYET YMEHUS MOIEPKUBATh KOHTAKT C ayIUTOpUel U coOeceTHKaMu,
JOCTaTOYHO OBICTPO U MPAaBUIILHO pearupyeT Ha MOCTaBJICHHbIE BOIIPOCHI, YMEET
nojiiepxkarh Oeceny, BbICKa3aTh CBOE MHEHUE;

6) momyckaet 3-5 JTeKCUYECKUX, FPaMMaTHIECKUX I (POHETUUECKUX OITHOOK;

3 Gamta OO6yyaroruiics

1) akTUBHOCTh O0OYUYaIOIIErOCs HEI0CTATOYHAS, OH UCIBITBIBACT TPYIAHOCTH IIPH

OOIIEHNH;

2) HETOJIHO PacKPBIBACT COACPKAHKME TEMbI BHICKA3bIBAHHS;

3) u3naraet Marepual HeJ0CTaTOYHO CBSI3HO M ITOCIICA0BATEIIBHO, 3HAHUS
TEPMHUHOJIOTHH HE JIOCTATOYHBI JIUISl PACKPBITHS TEMBI, a TAK)KE 00y4aeMoMy He
XBaTaeT JICKCHYECKUX, FPAMMATHICCKUX U (DOHETHUECKUX CPEACTB JIIS
OCYILIECTBIICHUS TTOJIHOIICHHOTO BBICKA3bIBAHUS;

4) pedb 3aMeICHHAs, OOYyUYAIOIIUIACS JIeTaeT JIOCTaTOYHOE KOJIMYECTBO Tay3 JIs
MTOMCKa HEOOXOIUMBIX CIIOB U BBIPAXKCHHUI;

5) IeMOHCTpUPYET HEOCTATOYHBIC YMEHHUSI ITOIJICP)KUBATH KOHTAKT C ayJIUTOPUEH U
coOeceTHUKaMU, JIOCTATOYHO MEUICHHO PearnpyeT Ha T0CTaBICHHBIC BOIIPOCHI,
WCIIBITHIBACT 3aTPYAHCHUS B OTBETaX Ha HEKOTOPBIC U3 HUX, C TPYIOM IOICPKUBACT
Oeceny, BEICKa3bIBaeT CBOE MHEHHE,

6) nomyckaet 6osee 6-9 TeKCHYECKHX, TPaMMaTHYECKUX WIH (POHETHYECKHUX OINOOK;

0-2 6amna Ob6yuaromtuiics

1) OO1u1eHre MUHUMAaIbHOE U OTCYTCTBYET COBCEM,;

2)He pacKpbIBaeT COAEPIKaHUE TEMbl BBICKAa3bIBaHHUS;

3) u3naraet Marepuai HeCBA3HO U HETOCJIe0BaTeIbHO, HE BIIaJIEET COOTBETCTBYIOILEH
TEPMHUHOJIOTHUEH, a TAKKE J0CTATOYHBIMH JIEKCUYECKHUMHU, TPAMMaTHUYECKUMH U
(OHETUUECKUMU CPEACTBAMHU ISl OCYILIECTBIICHUS BHICKA3bIBAHUS;

4) peub 3aMeaNIeHHAs, HeBHATHAs, U300MUITyeT JUTUTeNbHBIMY MAay3aMU U TIOBTOPAMU;
5) He ymeeT MoJIepKUBaTh KOHTAKT C ayAUTOPUEH U coOeceTHUKaMU, MEAJICHHO WU
COBCEM He pearupyeT Ha MOCTaBJICHHbIE BOIPOCHI, HE YMEET MOJIEpKUBATh Oeceny U
BBICKa3aTh BBICKA3bIBAET CBOE MHEHUE;

6) nomyckaet 6osee 10 TeKCHYECKUX, TPAMMATHYECKUX WIH (DOHETUYECKHX OIMIMOOK.




TEMBI JUII JUCKYCCHI JJI5 IIPOBEPKM YPOBHSI COOPMHUPOBAHHOCTU

KOMIIETEHILIIA
Ta6muma 10
IlepeyeHb qUCKYCCUOHHBIX TEM IS IPOBEACHUS TUCKYCCUU
Konrpomupyemslie TeMbl 11 JUCKyCCUM, TACITYTa Makcu-
paszeibl (TeEMbI) MaJIbHOE
yueOHOMI KOJI-BO
JIACLIMILTUHBI 0ayIoB
Pasznen 1 . [IpoGiemsbl TpynoycTpoiicTBa
Tema 1.1. 1. Can a graduate earn much money at his first job? 5
[Mouck paboTe 2. Which qualities of rich people gave them opportunities to earn big
money?
3. What is the best way to look for a job?
4. What are strong/weak point of graduates?
5. How can graduates gain knowledge they lack?
6. What are advantages and disadvantages of a distant job?
Tema 1.2. Pestome | 1. How you make your CV look more attractive? 5
" 2. What layout of a CV is more preferable and why?
compoBoautensHoe | 3. What is the importance of a cover letter? Can applicants do without
MMHCHMO it?
Pa3znes 2. UnTepBBIO. YCTPOICTBO HA padoTy
Tema 2.1. 1. Which questions may you be asked at the interview? 5
WuTtepBbio. 2. Should you tell only truth at the interview?
KonTtpaxkr o Haiime | 3. Why are references important?
1. When is it important to have a job contract? 5
Tema 2.2. . ; . .
. 2. Do you need a job contract if you are employed in the family
KonTpakr o Haiime bUSi n
usiness?
Pa3znes 3. OCHOBHBbIE YMeHHSI U HABBIKH MEHeIKepa
Tema 3.1. 1. Why is it important to have good communication skills? 5
HckyccTBO 2. Describe a perfect manager?
oOIIeHUs 3. What kind of soft skills are the most important for a manager? Why?
1. What does the style of management depend on? 5
Tema 3.2. Ctuau - . .
. 2. Give example of the company which management style you consider
successful.
Pa3znes 4. UcKyccTBO 10roBapuBaThCs
1. What are the main methods and techniques of conducting 5
Tema 4.1 (participating in) negotiations?
ITeperoBopsr 2. How should a good negotiator behave himself during negotiations?
3. How could you describe successful negotiations?
1. Why do many speakers use presentations? 5
Tema 4.2. . . .
2. What are the main rules of conducting presentations?
[Ipe3enTanuu

3. List the pieces of advice you can give to a speaker.

2.8.PexoMeHaIuu 1o OIeHUBAHMIO JOKJIAIOB, YCTHBIX COOOIIEHUH.
Jloxmabl 1 COOOIIEHUS SIBISIFOTCS (DOpMaMU YCTHOTO MOHOJIOTHYECKOTO
BbICKa3bIBaHUS. PeKoMeHJalliK K YCTHBIM COOOIIEHUSIM U3JI0KEHBI B TAOIHIIE.




Tabmuma 11
TeMbl JOKJIaIOB M YCTHBIX COOOIIEHUN

Konrpomupyemslie Temsb! U1 TOKIIAI0B, IPE3CHTALNI U YCTHBIX COOOLICHUN Makcu-
paszzeibl (TeEMbI) MaJIbHOE
y4eOHO# KOJI-BO
JACLHUILINHEI 0aiuIoB
Pasnen 1. IlpoGiembl TpyaoycTpoiicTBa
Tema 1.1 Tlowuck 1. The place | would like to work. 5
paboThI 2. The most prestigious jobs of nowadays.
3. Why do people work at low paid jobs.
4. Difficulties which graduates face while looking for a job.
5. Knowledge or experience. What is more important?
Tema 1.2. Pestome | 1. How to write a good CV? 5
" 2. Do you really need a profile at the beginning of your CV?
conpoBoautensHoe | 3. What about a photo in your CV? What other things in your CV may
MTUCHMO be discriminating?
Pa3nen 2. UnTepBbI0. YCTPOHCTBO HAa padoTy
Tema 2.1 1. Tips to prepare for a interview. 5
Hutepssio. 2. Tricky questions and recommended answers.
Tema 2.2. 1. Contract clauses. Agree or disagree? 5
Kontpakr o Haiime | 2. What clauses of the contract you cannot change? Why?
Pa3znes 3. OCHOBHBIE yMEeHHMS 1 HABBIKH MEHeKepa
Tema 3.1. 1. How to become a good communicator. 5
HckyccTBo 2. The ways of development of communication skills.
001IeHHs
1. What features should a good manager have? 5
Tema 3.2. Ctunn . : . ..
MCHEIDKMEHTA 2. Wuold you like to work in a company with flat organizational
structure?
Pa3nen 4. UckyccTBO 10roBapuBaThCst
Tena 4.1 1. Types of nego_tiation in business. 5
TTeperoBops: 2. Hovy tp nego_tlate under pressure.
Negotiation Skills
Tema 4.2. 1. Describe a graph on your choice. Present it to students. 5
ITpesenTaruu 2. Make up a presentation on your future speciality.

2.9. PexomeHa1yuuy 1Mo OIeHNBAHUIO MMCHbMEHHBIX OTBETOB 00yUarOIIMXCsl (MMCEMEHHOM
peun)

Kpurepun orieHMBaHNS MICHMEHHBIX OTBETOB 00YYAIOIIUXCS (TTUCHMO):

COOTBETCTBHE COJICp)KaHHMsI IHMCBMEHHOTO OTBETa 3aJaHUI0  (YUUTHIBACTCS
COOTBETCTBHE COJICPKAHUS MHICHbMEHHOI'O BBICKA3bIBAaHUS ITOCTABIICHHOMY 3aJaHUIO, TEME
acce);

MOJIHOTA W TAAyOWHA OTBeTa (YYMTHIBACTCS IIOJHOTA PACKPBITHS TEMBI, 3aJIaHMS,
HCIIOJIb30BaHUE COOTBETCTBYIOMMX (PAKTOB, MOHATHI, HIUTFOCTPATUBHOCTD H T.I1.);

JOTHKA W3JIOKEHHsSI Marepuaja (yIMTBIBACTCS YMEHHE BBICTPOUTH IICJIIOCTHOE,
MTOCJICIOBATEIbHOE TMHMCBMEHHOE BBICKA3bIBAHUE, XaPAKTECPU3YIOIICECS CBA3HOCTBIO M
CIIUTHOCTBIO TEKCTA);

CTPYKTypa THCBMCHHOTO BBICKA3bIBAHUSA (YUHTBHIBACTCS YMEHHE OOYyYaromerocs
CTPOHUTH CBOE BBICKA3bIBAaHHWE B COOTBETCTBUH C OOIICIIPUHATON CTPYKTYPOM: BCTYILICHHE,
OCHOBHAS YaCTH, 3aKIIOUCHHUE M MX PEICBAHTHOCTD)

JCKCHKO-TpaMMaTHYeCKasi TPAaBHIBHOCTh IHCBMEHHOHW pedyd (MCIOJIBb30BaHHE
COOTBETCTBYIOIICH TEPMHHOJIOTHHM W  CIOBaps, TIpaMMaThyeckas IpPaBHILHOCTh




BBICKa3bIBaHUH, TOYHOCTh BBICKAa3bIBAHMUS, pazHooOpa3zue UCII0JIb30BAHUSA
MOpGooruYecKux PopM U CHHTAKCHUYECKUX KOHCTPYKIMM, HAMOMATUYHOCTh PEUH);

00beM BBICKA3bIBaHUS (YUUTHIBACTCS YMEHHUS YJIOXKUTHCS B 3aJaHHBI 00beM
MHCbMEHHOTO BBICKA3bIBAaHUS 32 OTBEAEHHOE Ha Ty pabOTy Bpemsi).

Tabmuma 12
Kpurepun nucsMeHHOro oTBeTa 00y4arommuxcs
KOJI'BO YPOBCHI) COOTBECTCTBHUA ITMCBMCHHOI'O OTBETA KpI/ITepl/IFIM
Oay1oB
5) OOGyuaroruiics:

6atoB | 1) MONHO M apryMEHTUPOBAHO PACKPHIBACT COJCPKAHUE TEMbI BEICKAa3bIBAHMS,

2) n3naraet MaTepuai CBSI3HO U CIIMTHO, C UCIOJIb30BAHUEM COOTBETCTBYIOLIMX JIEKCHKO-
IrpaMMaTHYECKUX U (POHETUUYECKUX CPEICTB;

3) nucbMEHHOE BbICKa3bIBaHHE UMEET BCTYIUIEHHE, OCHOBHYIO YaCTh U 3aKJIIOUYEHUE, Kax/as
4acTh U3 KOTOPBIX JIOTHYECKH OIpaB/iaHa U UMEET COOTBETCTBYIOIIHNI 00beM;

4) nomyckaet 1-2 JeKCUYECKHUE, TPAMMATHYECKUE WA CTUIIMCTHYSCKUE OIIMOKH, KOTOPBIC HE
BIIUSIIOT Ha COZIEP>KaHNE BbICKa3bIBaHMUS;

5) 00ObeM BbICKA3bIBaHUS TIOJTHOCTHIO COOTBETCTBYET TPEOOBAHHUSIM.

4 OOGyyaroruiics:

Oamura | 1) TOCTATOYHO IMOJTHO M ApTYMEHTHPOBAHO PACKPHIBACT COJIEP)KaHNE TEMBI BRICKA3bIBAHUS;
2) u3naraet MaTepHai CBSI3HO M CIIUTHO, C UCIIOJIh30BaHUEM COOTBETCTBYIOIINX JIEKCHKO -
rpaMMaTH4YC€CKUX U q)OHCTI/I‘-IeCKI/IX CpCACTB, A0ITyCKasd HeOOJIBIIINE HETOYHOCTH, KOTOPBIC HE
BJIMAIOT Ha COACPIKAHUC BBICKA3bIBAHWA, HE MCIIAIOT €TI0 ITPABUJIBHOMY BOCHPHUATHUIO,

3) IMUCBbMCHHOC BbBICKA3bIBAHUEC UMECT BCTYIINICHUE, OCHOBHYIO YaCTh U 3aKJIFOYCHHUEC, KaXKIasa
49acCThb U3 KOTOPBIX B LCJIOM JIOTHYCCKHU OIIpaBAaHa JIOTHYCCKHU OIlpaBJaHa U UMECT
COOTBETCTBYIOLIUN 00BEM;

4) nomyckaet 3-5 JIGKCHYECKUX, TPaMMaTHYCCKUX WM CTHJIMCTUYECKHUX OIIHOOK;

5) 06beM BBICKAa3bIBaHUSI B OCHOBHOM COOTBETCTBYET TPEOOBAHUSIM.

3 OO6yyaroruiics

Oamma | 1) HEMOJTHO PACKPBIBAET COJICPKAHNUE TEMbI BRICKa3bIBaHHSI,

2) uznaraet MaTepHuaj HeOCTAaTOUYHO CBSI3HO U MOCIIEI0BATEIbHO, 3HAHUSI TEPMHHOJIOTHH HE
JOCTaTOYHBI JJIsl PACKPBITHSI TEMBI, a TAKXKe 00ydaeMOMY HE XBaTaeT JICKCUIECKUX,
IrpaMMaTU4eCKUX U CTHJIMCTHYECKUX CPENICTB ISl OCYIICCTBICHUS MTOTHOICHHOTO
BBICKa3bIBaHUS;

3) nMCbMEHHOE BBICKA3bIBAHHE UMEET BCTYIJICHHE, OCHOBHYIO YacTh U 3aKIIFOUCHHE, OJJHAKO
OJTHA W3 YaCTEH CIIMIIKOM KpaTKast/JUTMHHAsI, HE CBsI3aHa C OCTaJIbHBIMH YacTsIMH, HE
COOTBETCTBYET CBOEMY Ha3HAUCHHIO,

4) nomyckaet O6osee 6-9 ITEKCHYECKUX, TPAMMATHYECKUX WA (DOHETUYECKUX ONIMOOK;

5) 00beM BbICKa3bIBaHKS HE COOTBETCTBYET TPEOOBAHUAM (TIPEBBIIIACT YCTAHOBICHHBIH 00bEM
WY, HA000POT, UMEET MEHBITUH 00bEM).

0-2 OO6yuatomuiics:

Oamta | 1) He packpbIBaeT COACpPKAHME TEMbI BhICKA3bIBAHUS;

2) u3naraet MaTepuaj HeCBS3HO M HETMOCIICI0BATEeIILHO, HE BIaJIEET COOTBETCTBYOMICH
TEPMUHOJIOTHEH, a TAK)Ke JOCTATOYHBIMU JIEKCUYECKUMU, TPAMMATUYECKUMU U
CTHJIMCTUYECKUMU CPEACTBAMHU ISl OCYIIECTBICHHUSI BHICKA3bIBAHUS;

3) He MpUIEPKUBAETCS CTPYKTYPhl MICHbMEHHOTO BBICKAa3bIBAHUS,

4) momyckaet Oonee 10 TeKCHYECKUX, TPAMMATHYECKHUX WIIA CTHIMCTHUECKHUX OINOOK;

5) oObeM BBICKA3bIBAaHUSI HE COOTBETCTBYET TPEOOBaHUAM (TIPEBBIIIAET YCTAHOBICHHBII 00beM
WM, HA00OPOT, UMEET MEHBIINI 00BHEM).




Tabauya 13

TEMBI DCCE JUISI TPOBEPKH YPOBHS C®@OPMHUPOBAHHOCTH KOMIETEHIIUIA

Konrpomupyemsie Temsl s acce Makcu-
paszzeibl (TeMbI) MaJIbHOE
y4eOHOH TUCIIUILITHHEI KOJI-BO
0a/mioB
Pa3nea 1. IIpo6aembl TpynoycTpoiicTBa
Tema 1.1. 1 ITouck 1. Describe the algorithm of looking for a job. 4
paboThI 2.Write a job advertisement.
Tema 1.2. Pestome u 1. Write a letter to an imaginative employer trying to persuade him 4
COIPOBOJIUTEIILHOE to that young employees have their advantages.
MTUCHEMO 2. Make up aCV.
3. Write a cover letter.
Pa3nen 2. UnTepBb10. YCTPOICTBO HAa padoTy
Tema 2.1 iTepbio. Ma_ke a list of 10 questions you may be asked during an interview. 4
Write answers to your questions
Tema 2.2. Translate the clause of the contract into Russian. 4
KoHTpakT 0 Halime
Pa3znes 3. OCHOBHbBIE yMEHHMS U HABBIKH MEHeKepa
Tema 3.1. UckycerBo | Write rules for successful communication for a young manager. 4
O0IIIeHUS
Tema 3.2. Ctuin Describe in the written form management style of the company on 4
MEHEKMEHTa your choice.
Pa3nen 4. UcKycCTBO 10roBapuBaThCst
Tema 4.1. Write an essay on the importance of negotiations in business. 4
[TeperoBopsl
Tema 4.2. 1. Write the list of recommendations on how to prepare yourself for 4
ITpesenTaryu the presentation/

2.10. PexoMeHa1IMK 11O OIICHWBAHWIO YMEHUIN YTEHUS
B npornecce oOyueHust uTeHHIO 00yUJarOIIUNACS JTOMKEH HAyUYUTHCS CBOOOIHO YUTATh M

ITOHUMAarb
HaIIpaBJICHHOCTH.

AHTIIOSI3BIUHBIA  TEKCT  MPpodeCCHOHAIBHOM,

Kpurepun onienuBanust ymenuit ureHuu. O0y4yaromunics 10KEH yMETh:

YUTaTh n

IIOHMMAaTb BIICPBLIC IMPpCABbABICHHLIC

AYTCHTHUYHBIC

aKaJIEeMUYECKOM U  JIEJIOBOU

TCKCThI

npodeccoHanbHOM, aKaJeMUYecKO W JeJIOBOM HAMpPaBICHHOCTH YTEHHE HAYYHBIX
cTaTed, aHHOTAIMH, TE3UCOB, OMONMMOrpadHUeCKUX ONMUCAHWKM B Mpelesiax H3ydaeMou
HAy4HOU M MPoheCCUOHATBHON TEMATUKH, a TAKXKE JIEJTOBON TIEPETTHCKH )

BJIQ/IETh YMEHUSMH PA3JIMYHBIX BUIOB UTCHUS (O3HAKOMHUTEIBHOE / IPOCMOTPOBOE /
u3ydJaromiee) ¢ KOMMYHUKATHBHOW 3ajadeil (NMOHMMaHWE OCHOBHOTO COJAEpXaHUs /

M3BJICUEHUE 3amparinBaeMoi nHGOpMaIHH / TIOJTHOE MOHUMaHue HH(OPMAITIH);

BBIYJICHATDH OIIOPHBIC CMBICJIOBEIC 0JI0KH B TCKCTC, BBIACIIITH OCHOBHBIC MBICIIN U

(baKThI,

HaXOIUTh

JOTM4YCCKHUE CBA3HM, HMCKIIOYAaThb

M30BITOYHYI0  HH(GOPMAIIUIO,

IPYNIHUPOBATH U OOBEIUHSTH BBIACICHHBIE TTOJIOKEHHUS 110 MPUHIIUIY OOITHOCTH;
MPOTHO3UPOBATh MOCTYNAIOIIYI0 HHPOPMAIMIO, BIAJETh HABBIKAMHU SI3bIKOBOU
JOTaJIKu (Ha OCHOBE KOHTEKCTA, CJIOBOOOPa30BaHUs, MHTEPHALIMOHAJIBHBIX CJIOB U JIp.);
YMeHus U HaBbIKH, 00ECTIEUNBAIOIINE PEIICHHE KOMMYHUKATUBHBIX 3a]1ay:
- pacno3HaBaTh 3HAYEHHE MHOTO3HAYHBIX SA3bIKOBBIX €JMHUIL [10 KOHTEKCTY;
- J0raJIbIBaThCs O 3HAUYCHUU HE3HAKOMBIX SI3BIKOBBIX €IMHUI] IO KOHTEKCTY;
- UCKaTh TpeOyeMyro nHGOPMAIIKIO, IO KIIOUYEBBIM CIIOBaM,



- IOHUMaTh 001lee colaepkaHue (ParMeHTOB TEKCTA;

- NPOTHO3UPOBATH COJEPKAHME TEKCTa WM €ro (parMEeHTOB IO 3HAYUMBIM
KOMITIOHEHTaM: 3aroJIOBKaM M MOJ3aroJioBKaM, IEPBbIM MPEAJIOKEHUSIM U T.]1.;

- U3BIEKaTh W3  NPOYUTAHHOTO  TEeKcTa  MHpOpManuioo  (PakTHYECKOro
(TOBECTBOBATEIBHOIO U ONUCATENIBHOI0) XapaKTepa;

- W3BJIEKaTb W3 MPOYUTAHHOIO TEKCTa MH(OPMALHIO, OTPAKAIOILYI0 OLICHOYHOE
MHEHHUE aBTOPa;

- WU3BJIEKaTb W3  IPOYUTAHHOIO  TEKCTa  HMH(POPMALUIO,  OTPAKAIOLIYIO
apryMeHTalHIoO;

- MU3BIEKATb W3 NPOYUTAHHOTO  TEKCTAa  HMIUIMUUTHO  MPEACTABICHHYIO
uH(pOpMaIHIO;

- TIOJIb30BATHCSl JBYS3bIYHBIM W OJHOSI3BIYHBIM CJIOBAPEM HM3Yy4aeMoro s3bIKa,
NPaBWJIBHO ONpEEsis 3HaU€HUE yHOTPEOIIsIeMOM B TEKCTE JIEKCHKH.

Kpurepun onieHnBaHus] yMEHHM YT€HUsI 00yYaroUUXCsl

Kon-Bo YpOBEHBb COOTBETCTBUS YMEHUN UTEHUS KPUTEPUAM
0amioB

5 OOGyyaroruiics:

0a/uioB | 1) MONHOCTBIO MOHUMAET COJIEpKAHUE TEKCTa

2) npaBUWJIbHO TOHUMAET KOMMYHUKAaTUBHYIO 33/1a4y;

3) mpaBUIILHO BBHITIOJHSET BCE 3a/1aHUS K TEKCTY,

4) BBIYJICHACT OIIOPHBIC CMBICJIOBBIC OJIOKH B TEKCTC, BBIACJIACT OCHOBHBIC MBICIIN 1 (1)aKTBI,
HaxXoauT JJIOTUYECKUE CBA3U,

5) BasieeT yMEHUsIMU NPOTHO3MPOBAHUS U SI3bIKOBOM JTOTAKH.

4 OOGyyaroruiics:

Oamna | 1) B OCHOBHOM IMOHUMAET COJIEPI)KaHUE TEKCTa

2) moHMMAaeT KOMMYHHUKATHBHYIO 3aJa4y, HO IOMyCKaeT 1-2 He3HAUNTENbHbBIX OIINOKH;
3) MpaBUIILHO BBITIOIHSET BCE 3a/IaHUSI K TEKCTY, HO JIOMycKaeT 1-2 ommoKwu;

4) B OCHOBHOM BBIUJICHSIET OMIOPHBIE CMBICTIOBBIE OJIOKH B TEKCTE, BBIJIENISIET OCHOBHbBIE
MBICIIU U (aKThl, HAXOUT JIOTUYECKUE CBSI3H,

5) B OCHOBHOM BIIaJIe€T YMEHUSAMHU IIPOTHO3UPOBAHMSI U A3BIKOBOM JOTa/IKH, HO HE BCEraa
MOJKET JIOTaJIaThCsl O 3HAUCHUN HE3HAKOMBIX CIIOB.

3 OO0yyaroruiics

O6amia | 1) He MOJHOCTHIO TOHUMAET COAEPIKAHNE TEKCTA;

2) He IOJHOCThIO MOHUMAET KOMMYHUKATUBHYIO 3a/1a4y U JOMYyCKaeT 3-4 olnoOKy;

3) npu BBINIOJHEHUHU 33IaHUH K TEKCTY, HO JIOTycKaeT 3-4 omuoKy;

4) ¢ TpyAOM BBIYJICHSET OMOPHBIE CMBICIIOBBIE OJIOKH B TEKCTE, OCHOBHBIE MBICIIU U (haKThI,
JIOTUYECKUE CBS3U,

5) UCTIBITHIBAET CIIOKHOCTH C A3BIKOBOW JIOTAJIKOM, HE BCETZla MOXKET J0raIaThCsl O 3HAYCHUU
HE3HAKOMBIX CIIOB.

0-2 OO6yuatomuiics:

Oata 1) He MOHUMAECT COJIEPIKAHNE TEKCTA,

2) He TOHUMaeT KOMMYHUKAaTUBHYIO 3a/1a4Y;

3) mpu BBIIOTHEHUH 33/IaHUi K TEKCTY J0MycKaeT Oosee 4 ommooK;

4) He MOXKET BBIWICHUTH OMOPHBIE CMBICIOBBIE OJIOKU B TEKCTE, OCHOBHBIE MBICTH U (DAKTHI,
JIOTHYECKHE CBSI3H;

5) He BIaeeT SA3bIKOBOU JOTAIKOM, HE OTAIAThCs O 3HAUCHUH HE3HAKOMBIX CIIOB.




IIpuMepsl TEKCTOB:
Text 1. O3HAKOMHUTEJIHLHOE YTEHHE.

Read the text and decide if these statements are true (T) or false (F).

IT°’S NOT ABOUT THE MONEY!

What motivates you to go to work? Is it money? Surveys carried out over the years
seem to constantly suggest that people want more from their work than just their s salary.
Motivated workers equal happy workers which leads to better productivity. So, both
employers and employees need to discover what really motivates people in the workplace.

Let's start with the issue of money - is it the most important factor? Many people
these days think that it is not. Bob Nelson, in his Workforce article, “The Ten Ironies of
Motivation”, claims that good pay 'is s important, but most employees consider it a right—
an exchange for the work one does.' Nelson and others argue that employers are slow to
understand this, and the difference between what employers think motivates their staff and
what actually does, is huge. So if money is not the main motivator, then what is?

Research suggests that the biggest factor in job motivation is recognition.
Employees like to have their efforts recognized and rewarded. They want to be treated like
human beings and receive acknowledgement that they have achieved something special or
made a significant a contribution. Mai Hui, a human resources specialist, provides
interesting evidence to support this. One of the most demotivating factors claims Hui is
when employers don't deal with non-performing members of staff.

According to Hui over 50% of respondents in a recent survey said they would like
to see their non-performing colleagues fired. This might seem surprising but, as Hui says,
‘'employees feel it is not fair if less-dedicated o members of staff are rewarded in the same
way as their better-performing colleagues. In the end everyone will be brought down to the
lower level.'

Surveys suggest that money is the most important motivating factor.
Workers want their bosses to recognize what they do.

Workers are demotivated when colleagues do not work as hard as them.
Employees would like 50 % of their colleagues to be sacked.

el N

Text 2. [IpocMoTpoBOE UTEeHHE

Business email writing (Communication)

Besides playing a major role in most individuals' personal lives, technology plays a
major role in most businesspersons' professional lives, as it's convenient, reliable, and
efficient. From text messaging to emailing and scanning files to Skyping, high-tech
practices are common in companies.

To benefit as much as possible from these practices, businesspersons must craft and
send professional business emails, or emails that serve an official, company-related
purpose and are appropriately written. Professional business emails are appreciated by
coworkers, customers, and potential clients alike.

Professional general emails are carefully worded and concise messages about any
company subject. For example, one can send a professional general email to a coworker in
regards to supply information, to a customer in regards to purchase needs, and so on and so
forth. It's important that professional general emails be attentively worded and as brief as
possible, to help receivers digest the enclosed information and requests. Professional response



emails are courteous and useful messages sent to a person or organization that sent an initial
message. For example, a business manager who's asked about his company's outlook in an
email would send a professional response email to address the sender's questions and
concerns. This type of email should provide answers and data that're useful to the recipients,
based upon what he or she stated initially.

1) What are professional business emails?

a) Fun emails exchanged between friends

b) Text messages sent during work

c) Emails that serve an official, company-related purpose and are appropriately
written

d) Emails sent in response to other emails a) b) c) d)

2) What are professional general emails?

a) Unimportant emails sent by a company's president

b) Emails send to a company's stockholders

c) Carefully worded and concise messages about any company subject

d) None of the above

Text 3. U3yyalouiee YTeHUe
Read the text below and give a short summary of the text. (120-140 words)
UNEMPLOYMENT

Nobody - including business professionals and those who want to be employed -
enjoys talking about unemployment, or the state of being out of work for those who are fit
to hold a job, but it's an important consideration of the financial industry. The
unemployment rate, or the official percentage of work-eligible persons who aren't
currently hired, is often used to gauge the health of an area's economy generally; broadly
speaking, a high unemployment rate indicates a poorly performing economy, while a low
unemployment rate indicates a solid economy.

With that said, an unemployment rate of zero percent, meaning that every single
eligible individual in an area is employed, is entirely unrealistic, and will never be seen.
Full employment refers to an unemployment rate wherein almost every eligible employee
is working, and a rate wherein few additional individuals can be expected to work. The
common reasons for these persons not working could include their coming into an
abundance of wealth but temporarily deciding against retirement, and their choosing for
personal reasons (such as caring for a family member) not to seek employment. Generally,
an unemployment rate of just five percent or so is indicative of full employment.
Accordingly, when the national or statewide unemployment rate is somewhere in the
ballpark of five percent, it means that few individuals are unable to find work.

2.11. OueHouHble cpeacTBA IJf NPOMEXKYTOUYHOH aTrecTanun/ KOHTPOJS
3HAHUM M0 pa3aeny

[Tpy mpomexyTOYHOW aTTecTaly/ KOHTPOJE 3HAHWUW MO pa3felny yYUTHIBAIOTCS
yMEHHUSI OOydYaroluxcs B YTEHUU, TOBOPEHUM, U TMHUCbME. Takol KOHTpOJIb BKIHOYAET
YCTHBIE BBICKA3bIBaHUS OOYYaIOIIMXCS, U MHUCbMEHHBI TeCT. YMEHHUS ayJIupOBaHUS
MpoBepsieTCs B Ipoliecce coOeceoBaHus M0 TEME/KOHTPOJIBHBIM Bompocam. KonudyecTBo
0a/JIoB 3a KaXJ0€ BBIMOJHEHHOE 3aJlaHue, 3aBUCUT OT THUIA TECTOBBIX 3aJlaHUN U
OTOBapUBAETCS KaX/bIM Pa3 B TECTOBBIX 3aJaHUSAX OTEIIBHO.



KOMILIEKT OIIEHOYHBIX CPEJCTB JJISI IPOMEXYTOYHOM ATTECTAIIUA

BAYET) Nel
Nupexc Kou-Bo
e oueHuBaeMoii | 6ayjI0B
I /;1 Bomnpocsl k 3a4éry KoMIeTeHIHH
HJIN €€
3JIEMCHTOB
Pasnen 1. IlpoGiembl TpyaoycTpoiicTBa

Tema 1.1 1. Why is it difficult for a graduate to find a job? | YK-4.1 15
[Touck paboThI 2. Where would you like to work? YK 4.2

3. What is the best way to look for a job?
Tema 1.2. Pestome u | 1. What are the types of CVs? YK-4.1 15
conpoBoautensHoe | 2. What is the aim of a cover letter? YK 4.2
MTUCHMO 3. What do prospective employers pay attention to

in your CV?

Pa3nen 2. UnTepBbI0. YCTPOHCTBO HAa padoTy

Tema 2.1. 1. What are your strong points? YK-4.1 15
WurtepBbio 2. What are your weaknesses? YK 4.2

3. Describe your first day in our company.
Tema 2.2. 1. What are the main clauses of the job contract? | YK-4.1 15
KonTtpaxkr o Haiime | 2. What duties and responsibilities of an employee | YK 4.2

does a standard job contract include?

Hroro 60

PexomeHaanum nmo oeHUBAHUIO KOHTPOJILHOM PadoThI

YpoBeHb BBITIOJTHEHHs] 3aJlaHUN  OOyJalOIIUMHKCS OIGHMBAeTCsS B Oamiax B
COOTBETCTBUM C KOJIMYECTBOM 3aJaHUN M OajjlaMH, HAYMCISIEMBIMU 3a KaXKI0€ W3 HUX.
[TomyueHHbBIE pe3ynbTaThl 3aTeM MEPEBOATCS B UTOTOBOE KOJIMYECTBO OAJIOB B COIVIACHO
MPOIEHTY MPABUIIBHO BBHITIOJIHEHHBIX 33JJaHUM O CJICAYIONIEH IIKaJie: OIEHKY IO IIKaje
cooTBeTCTBUA. OlLIEHKAa COOTBETCTBYET CIEAYIONICH IITKaJIE:

Tab6nuia 14
% TpaBUIIBLHBIX OTBETOB bamner
90-100 5
75-89 4
60-74 3
Mmenee 60 0-2

KountposabHas pabora 1
(Pazgen 1)
Test 1
I. Choose the best word to fill each gap from A,B,C or D.
Catching out the Dishonest Candidate

Most personnel managers agree that job interviews are one of the least objective
recruitment methods. But the advantages of testing are not going to change the (0)_ A
of the interview to employers. The appeal of the interview has everything to do

with the (1) factor.
Most people believe they are a (2) judge of character and trust their
instinctive feelings. We might use some kind of test to aid the (3) process, but




15

we usually pick a candidate who interviews well, has good (4)
and an impressive work record.

But (6) the candidate lies or is less than completely honest, “This can be
a serious problem for employers”, (6) Alan Conrad, Chief Executive
at Optimus Recruitment. “The most difficult liars to find out are those who
(7) half-truths rather than complete lies.” Research (8)
that up to 75 percent of curriculum vitaes are deliberately inaccurate. The most common
practice is (9) :

Interviewers should therefore concentrate on areas of (10) such as gaps
between periods of employment and job (11) that seem strange.
“Focusing on these areas will force candidates to tell the truth or become increasingly
(12) . This is usually when people signal their (13) by
their body language. Sweat on the upper lip, false smiles and nervous hand movements all
(14) discomfort.”

Conrad does not suggest an aggressive police-style interview technique, but insists
that (15) inspection of curriculum vitae is absolutely essential. Only
by asking the right questions can you confirm the suitability of the candidate or put
pressure on those who are being less than completely honest.

0  Aattraction B discipline C rules D regulations
1 Aemotion B feeling C human D person
2 A reasonable B sensible C substantial D normal
3 A choice B selection  C identification D discovery
4 A examinations B papers  C notes D qualifications
5  Apretend B think C suppose D fantasise
6 A reveals B admits  C exaggerates D explains
7 A say B tell C inform D talk
8 A shows B predicts C calculates D reckons
9 A ignorance B forgetfulness C omission D carelessness
10  Acerror B incorrectness  C uncertainty D indecision
11 A descriptions B advertisements C interpretations D routines
12 A untrue B illegal C dishonest D criminal
13  Aannoyance B anger C anxiety D disappointment
14 Aindicate B prove C present D picture

A immediate B tight C near D close

15 points

I1. Fill in the gaps with the words work / job / employment / occupation
1. I don’t like my ... It’s not well-paid. What is more, it’s exhausting and boring.
a.work Db.job c.employment d. occupation
2.1 goto ... every day, including Saturday.
a.work  b.job c.employment d. occupation
3. You must write your name, age and ... on the application form.
a.work b.job c.employment d. occupation
4. Have you finished your ... for today?
a.work b.job  c.employment d. occupation
5. All high school graduates must be provided with equal career and ... opportunities.



a. work b.job  c.employment d. occupation
6. Your ... is badly done. Come to me after you redo it.
a.work b.job c.employment d. occupation
7. 1 haven’t been able to find a ... for the last three months.
a.work Db.job c.employment d. occupation
8. If you can’t find a job, apply to the state ... office.
a.work b.job  c.employment d. occupation
9. She is a tour guide Dby ...
a.work b.job c.employment d. occupation
10. My present ... doesn’t satisfy me financially, so I’m going to quit.
a.work b.job c.employment d.occupation
10 points

Writing

I11. You are looking for the job. You have some work experience. You have
been invited for an interview. Answer the following questions in the written form as
If you are an interviewee.
Why did you decide to leave your last job?
Why do you want to work for our company?
Why should we employ you?
What do you do when you disagree with others?
Who influenced you most in your life? Why?

aobrwbhE

15 points
Total 40 points
KonTpoabHasi paGora 2
(Pa3nea 2)
Test 2
I. Reading
Fill in the gaps with the proper words from the box.

FINDING WORK
Agnus Heath is Events Manager for an association which promotes wind energy in

Europe’s island communities. He wants to recruit a junior Events Administrator to assist
him. Complete his recruitment advertisement using the words from the box.

keen  covering team  tight interviews  expected for
experience skills  responsible graduate

WIND ENERGY FOR ISLANDS BILIGUAL EVENTS ADMINISTRATOR
Salary €25,000 + benefits

We are looking (0) for a dynamic and enthusiastic Events Administrator to join
our 1) . The Events Department is based on Islay, Scotland. You will be2)
....................... for the administration and delivery of WEI's conferences and
exhibitions, including invitations, set-up and logistics. You will also be (3) to
attend WEI's events throughout Europe. You will be a university (4) ,with
a (5) interest in renewable energy. You will be self motivated, have excellent

organisational and communication (6) and the




ability to prioritise and work effectively under pressure and to (7)
deadlines.

Fluent French and English are essential but no (8) IS required as
training will be given.  To apply, please send a full CV with a (9) letter to
Angus Heath, Events Manager. (10) will beheld in the week of 24th
January.

10 points

Il. Vocabulary/Grammar
Choose the best word to fit the gap.

1. For many people job IS more important than a high salary.
A satisfaction B expectation  C achievement D acceptance
2. The company needed to make job cuts so they asked staff to for redundancy.
A offer B choose C volunteer D select
3. Employees are allowed up to three weeks unpaid a year.
Aabsence B vacation Ctime D leave
4. Carol’s reliability and confidence make her an employee.
A idealized B ideal C idyllic D idealistic
5. The interview panel’s impression was that Sam was the most suitable
candidate.
A overdone B overall C overbearing D overblown
6. Many people would jump the chance of working for a successful travel
company.
A off Bin Cat D over
7. Although I am a very junior member of staff, my prospects are good.
A long-lived B long-standing C long-winded D long-term
8. One of the advantages of this job is that they offer accommodation at a rent.
A nominal B small C poor D deficient
9. I’m looking for a career which will give me plenty of to use my foreign
languages.
A area B room C scope D space
10. Unfortunately there is still a lot of against older people in the
workplace.
A distraction B discrimination C discretion D distortion
11. The company will be a new range of health foods over the next few
months.

A promoting B encouraging C competing D supporting
12. Although prices have remained for the past two years we are
expecting a sharp rise in the near future.
A still B immobile C same D static
13. This particular of ice cream is supposed to contain very little fat.
A name B brand C label D product
14. Their products are only available through selected
A outlooks B outlets C outlines D outfits
15. The sales for the next few months is not particularly optimistic.
A figures B drive C forecast D trend




16. The advertising company have come up with a catchy new for the
car.

A slogan B saying C image D feature

17. It’s going to be difficult to break the Far East market but I believe it
will become a key market for us.

A through B up Cinto D down
18. We’re hoping that the new software package is going to make a big

A effect B impact C influence D mark
19. Supermarkets often find point of sale very useful when introducing
new products to  their customers.

A displays B exhibits C presentations D exhibitions

20. When deciding what kind of advertising to use it’s important to find out as much as
possible about your :
A companions B competitions C competitors D components

20 points

1. Writing.
You run the IT Department of your company. You have a vacancy for a new assistant in
the department.
Write an e-mail to your secretary:
- telling which job is vacant;
- asking to contact the personnel department about the vacancy;
- explaining what the job advertisement should say.
Write about 100-120 words.
10 points
Total: 40 points

KoMILIEeKT 011leHOUHBIX CPEICTB ISl IPOMEKYTOYHOI aTTecTanuu (3ader) Ne2

Tabnuya 4.2
o HNuaexc onenuBaemonn | Kosa-Bo
. /;1 Bonpocsl k 3a4éty KOMIIETEHIIMU UJIH e€é | 0a/LU10B
3JIEMCHTOB
Pa3nen 3. OcHOBHBIE YMEHHUSI H HABBIKH MEHeKepa

Tema 3.1. 1. What are the main communication skills of a | YK-4.1 15
HckycctBO manager? YK 4.2
oOIIeHus 2. What are the advantages of face-to-face

communication?
Tema 3.2. Which management styles do you know? | VK-4.1 15
Crwm Describe one of them. Speak on its advantages | YK 4.2
menemkmenta | and disadvantages.

Pa3nen 4. UckyccTBO 10roBapuBaThecs

Tema 4.2 1. What are the main methods and techniques of | YK-4.1 15

conducting (participating in) negotiations? YK 4.2

2. What are the main rules of behavior of an

experienced nrgotiator?

3. How could you describe successful

negotiations?
Tema 4.3 1. Why do many speakers use presentations? VK-4.1 15

2. What are the main rules of conducting YK 4.2

presentations?




3. List the pieces of advice you can give to a
speaker.
Hroro 60
KonrpouabsHas padora 3.
( Pa3nen 3)
Test 3
I. Reading

1.You are going to read an article about about Generation Y. Seven sentences
have been removed from the article. Choose from the sentences A-H the one which
fits each gap. There is one extra sentence which you do not need to use.

A . One company has spent millions on a unique program of team-building
activities and social responsibility initiatives which are aimed to attract Gen Y employees.
B. Meanwhile, if you've got a bone to pick, don't wait for the annual performance review.
C. Gen Y-ers are the first generation to be unconsciously competent users of digital
technology.

D. Some have interpreted this as a sign of disloyalty, although research shows that
Y-ers are actually no less loyal than their predecessors.

E. But Ys view it as a method of training and an opportunity to improve.

F. As with all generations, Gen-Yers range from the worst slackers to highly competent
individuals.

G. Paying attention to them will keep you on your toes ideas-wise.

H. In response, businesses can hold onto their best young staff by making sure that
different options are open to them.

U Can Totally Manage Gen Y

As the economy gradually shows signs of improvement, many organizations are thinking
once more about the best way to attract and retain employees. But there is some
uncertainty as to how best to attract those currently aged between 22 and 29, commonly
termed Generation Y 1. Whether such measures are necessary is debatable,
but there are certainly ways in which businesses can get the best out of their younger
employees.

One thing Y's crave is feedback — a dull word for anyone from former generations, where
the term tends to have negative connotations 2 By tapping into this
channel and providing constructive advice, managers can motivate and coach their young
staff. Giving praise can boost morale and will also clarify what you expect from your

employees.3 Point out where they went wrong and how they can
Improve on the same day.
4 hey grew up with the internet, and while their written skills and memorizing

skills may not be as honed as their predecessors, the skills gained in front of the screen can
benefit all businesses. Brought up on Google, they know how to do on-the-spot research
to find solutions and information in minutes. Moreover, in a world of fast-changing
technology, they are also best placed to tell you what the next up-and-coming thing is on
the blogosphere 5

Gen Y-ers tend to be optimistic and have a rosy outlook about their long term
opportunities. Consequently, they are switched on to the idea of choice, and so they are
more likely to shop around to find the position they really want, or the organization that
they really want to join.6 But since they do not face the same constraints as
previous generations have done in their life decisions, they will explore different career
paths rather than locking on to one.7




5 points
2. Write one question to each paragraph of the text.
5 points

1. Vocabulary

Choose the proper variant a,b or c.

1. When did you start your current ?
a.position b.place c.work

2. | left my last job because | felt that they didn't recognize my

a. accomplishments  b. accommodations c. acclimatio
3. I've always been a team
a. play b.worker c. player

4. | believe I'm a good for this position.

a. fitness  b. fit C. man

5. Tell me a little about your job.

a. past  Db. finished C. previous

6. | developed good communication skills as a customer service
representative.

a. while working b. when working  c. by working

7. What does "rep" stand for?

a. representative  b. republican  c. reprimand
8. You shouldn't discuss salary until the interviewer
a. bringsup b. bringsiton c. brings it up

9. An interviewer might ask you what your "salary "are. This is
the formal way of asking how much money you require.

a. needs  b.requirements c. desires

10. Many companies want to hire someone who can well.

a. take pressure/stress  b. handle pressure/stress  c. get pressure/stress

11.1 had a good working relationship with my
a. supervisor  b. superior . superintendent

12.During an interview, you might be asked to describe how you
a difficult situation.

a. dealt b. dealt with  c. went through

13.We need someone who can work under minimum

a. supervision b. supervisor  c. superior

14. Instead of using the word "difficult” to describe something, you should use a more
positive word like:

a. really hard  b. challenging c. awful

15. Is there an of which you are particularly proud?

a.action  d.atonement c. achievement

16.An interviewer will ask you about your strengths, but he/she might also ask about your

a. challenges b. week  c. weaknesses

17. 1 was for developing the company's intranet.

a. responsible  b. made c. responsive

18. Some of my included helping customers, filing complaints,

and dealing with emergency situations.



a. jobs  b. responsibilities  c. activities
19.When someone asks you to "outline your experience" they want you to:
a. forget about your experience b. brag about your experience c. talk about your
experience
20. Things/activities done on your free time (hobbies, etc) are known as "
activities".
a. extracurricular b. extra  c. extraneous
20 points

Il. Writing

Write a proposal for a managing director. It should include the following
information..

Your company has decided to conduct an investigation into the possibility of
increasing the number of ways in which technology is used throughout the organisation.
You have been asked to write a proposal concerning the use of technology in your
department for the Managing Director.

Write your proposal , including the following:

« a brief outline of the current uses of technology in your department

* a description of what technological improvements could be made

* an explanation of the benefits these changes might bring

» recommendations for the kind of training that would be necessary.

Write 150-180 words.

10 points
Total 40 points
KonTpoabHnasi padora 4
(Pa3znmen 4)
Test 4

I. Reading

Read the following text and choose the best word or phrase to fill each gap
from A, B, C or D below:

BUILDING TRUST

Trust is the essential ingredient for successful teamwork. How can we avoid
misunderstandings and build strong professional relationships?

Successful business requires collaboration and teamwork. For team relationships to
work well, we need high levels of trust. But how we build trust can 1) from person
to person, culture to culture. Becoming aware of this can help us see how to improve trust
with the people we work with.

When Valeria first met her international clients, she tried to bond with them by
telling them about her family and her parenting style. She showed them photos of her
children on her phone. Her clients felt that her 2) was unprofessional and it
was difficult for them to trust her.

During a team-building exercise, employees at a British firm were asked to share
some personal facts. Kelly wanted to make a good impression on her new colleagues. She
talked about how she was the top student of her year at high school and how she won a
scholarship to university. The following day her colleagues spoke to each other about how
uncomfortable they felt about her boasting.



There are many ways of building trust, and 3) we choose might depend
on the relationship we are building, the culture we are used to and our personal
preferences. However, if the methods we choose do not match the expectations of the
people around us, it can lead to misunderstandings and negative 4)

Let's consider different approaches to building trust. Author and speaker Richard
Barrett suggests that there are two main components of trust: character and competence.
One way of building trust is to show that we are caring, fair, open and honest human
beings. In other words, we can build trust by showing our 5) . Another way to build
trust is by letting others know that we are capable, experienced and have achieved
excellent results. This way of building trust 6) our competence.

You might think about the type of trust your relationship has and the type of trust
your relationship lacks, in order to see how you can develop. Many of us use both
approaches, depending on the context. For example, in a job interview, we might focus on
establishing trust by demonstrating our competence through work 7) . When we
are working within a team, we might 8) showing our character to form close
professional relationships. By becoming aware of the context and how our conversation
partners are responding to our trust-building 9) , We can adapt the way we build trust
to better suit them.

If we assume the best 10) behind what is being said and if we are
generous in our judgements of other people, we create positive conditions for building
trust at work.

1. A differ B suggest C change D require

2. A image B behaviour C style D habits

3. A the approach B the option C the creation D encouragement
4. A estimates B praise C assessments D opinions

5. A character B attraction C sympathy D kindness

6. A damages B dictates C looks for D emphasises

7. A experience B flexibility C achievements D document

8. A research B prioritise C stress D create

9.A chances B traces C forces D efforts

10. A suggestions B intentions C mastery D wishes

(10 points)
1. Grammar/Vocabulary
2. Complete this negotiating dialogue with the words and phrases from the box.

a viable option are we talking are you happy are you looking be prepared did
you have getdown haveadeal instead of might be able moving forward  really
not sure  sound reasonable  upfront

Supplier: OK, lets (1) to business. So, you are interested in our
greeting cards.

Customer: Yes, the Arts Cards range — the ones with the images of famous paintings.
Supplier: We sell a lot of those. What sort of quantities (2) for?
Customer: I run a chain of eight small retail outlets and I’d like to put the cards on display
stand by the checkout at each one. Which quantities do you suggest?

Supplier: We (3) to help you with the stand. But let’s back to the quantity.
Perhaps, you should make an initial order of, say, 2000 cards.

Customer: That seems like quite a large amount. I’d prefer to have 1000 crds and then
see how they go.




Supplier: When you said “display stand” earlier what exactly (4) in mind?
Customer: A stand for the counter.

Supplier: (5) a counter stand, why don’t you use a floor stand? The capacity
Is much bigger. A floor stand that turns round.

Customer: Yes, | think that would work well. Are they easy to find?

Supplier: We can give you one for each store, free of charge but you would need to order
a minimum number of cards.

Customer: What sort of figure (6) about?

Supplier: 4,000 cards. If you sell 100 cards per week at each store, you’ll get rid of them
in five weeks.

Customer: No, I am sorry. An order of 4,000 is not (7) . Tjust don’t
have the cash flow to support that kind of purchase.

Supplier: Cash flow does not have to be a problem.

Customer: What do you mean?

Supplier: You don’t have to pay everything in advance. If you order 4,000 cards, we’ll
give you very good terms of payment. Just 50 % (8) , and the balance
after 30 days.

Customer: What is the cost per card?

Supplier: The suggested retail price to the public is €2.90. We sell them to stockists like
yourselves for €1.20 each.

Customer: Well, to be honest, I’'m (9) . I’d like some time to think about
it. It’s a lot of money, unless we can negotiate the cost per card.

Supplier: | am sorry, that’s not negotiable.

Customer: Can | suggest another way of (10) ? Would you be prepared to
take back any unsold cards from our order? We don’t know which ones people will buy.
Supplier: If we agree to that (11) with the other points?

Customer: Well, an order of 4,000 cards is far more than I was thinking of initially, but |
guess, it’s possible.

Supplier: OK, we’d (12) to take back any unsold cards but only from the
first order, and only if they were in perfect condition for us to resell.

Customer: That (13)
Supplier: That’s it, then. I think, we (14)

(14 points)
1. Writing
Your printer has broken down and you decide to replace it.
Write an email to the Head of Purchasing Department.
- describe the reason for not repairing the old one;
- explain what you need from a new one (e.g. colour, paper size, etc.);
- suggest where to buy a new one.

Write 70-100 words

(16 points)
Total: 40 points
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