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1. IlepeyeHb MIAHUPYEMBIX Pe3yJabTATOB 00y4YeHHUs 0 AUCHHILIMHE,
COOTHECEHHBIX C IJIAHMPYEMbIMH Pe3yJbTaTaMM 0CBOCHHS 00pa30oBaTeIbHOM
NpoOrpaMMmbl

JucuunianHa b1.B.01.04 TanM-MeHEHKMEHT u CaMOOpraHU3aLMs
pPYKOBOJUTENA oOOecreuynBaeT (OpMHUPOBaHHE Yy OOYYAIOIIUXCS CICAYIOIIUX
poheCCUOHAIBHBIX KOMITCTEHITHMN:

OTD/TD Kon Haumenosan Kon HaumenoBanue Oopa3oBareJbHbII
i KOMIIETE e HHAUKATOpPA HHAUKATOPA pe3yJabTart

PEKBU3HTHI HIUHU JOCTHKCHUSA JOCTHIKECHUA

KOMIIETEH I .
I1C KOMIIeTeHIH KOMIIeTeH U I
" ii
(npu

Hau4uu)

D/01.6 IK-1 CniocobeH IK-1.3 ['oToBuUT 3ampock! B
dopmupos [PUMECHSITh OpraHbl BJIaCTH U [IK-1.3. 3-1 3naem
aHHe TEXHOJIOTUU 0O0IIIeCTBEHHBIC
uHdopmail OTIEPALIMOHHO OpraHu3aIuu
HMOHHOTO ro u
B3auMOJIeH AQHATTUTHYECKO
CTBUS ro 1IK-1.3. V-1 Ymeem
PYKOBOJIUT obOecrieueHust paboTath ¢

eIt C NeSTeIbHOCTH KOMITEIOTEPOM,
OpraHm3ary OpraHU3aIII MCIIOJIb30BaTh O(PUCHBIN
UAMH, MaKeT,

07.002
«Cnenman
HCT II0
opraHu3ail
WOHHOMY H
JIOKyMEHTA
LUOHHOMY
obecneueH
HIO
yIpaBIeHU
i
OpraHm3aig
Hen», yTB.
MIPUKA30M
Munucrep
CTBa TpyJa
51
COIMAILHO
¥ 3aIIUTHI
P® ot 15
nrousg 2020

BHYTPEHHIOIO U
BHEITHIOIO MOJIUTUKY
OpraHu3aIluy,




roga

Ne333m.
I1IK-1.7 I'otoBut noxymentsl [[IK-1.7. 3-1 3naem
JUISL 3aKTI0YEHUS BHYTPEHHIOIO U
COTJIAlIEHUH O BHEIITHIOIO TTOJIUTHKY
COTPYAHUYECTBE OpraHu3alluy,

[IK-1.7. V-1 Ymeem
paboTath ¢
KOMITBIOTEPOM,
MCIIOJIb30BaTh O()UCHBIN
MaKeT.

2. O0beM 1 MeCTO JUCUMILIMHBI (MOYJIS]) B CTPYKTYpe 00pa3oBaTe/ibHOM
NMPOrpamMmabl

OO0muit 00bEM JUCIUILINHEL.

2,00 3.e.,72 ak.yac

KoHrtakTHas paboTa oOyyaromuxcsi ¢ IpernojaBareieM IO BHUAAM YYEOHBIX
3aHATHI: 68 ak. 4yac Ha KOHTAKTHYIO pa0doTy ¢ mpenojaBareneM, u3 Hux 18 ak.uac
Ha Jekuud W 18 ak. yac Ha TpakTHYeCKWe 3aHATHSA. 32 aK. Yac Ha
CaMOCTOSITETIbHYIO pa0OTy 00yJarOIuXCH.

b1.B.01.04  TaiiM-MEHEI)KMEHT M  CaMOOpraHu3alMs  PYKOBOJIUTENS
peanusyeTcs Ha 3-eM Kypce B 5-M ceMecTpe MOcCie N3YYeHHs] TUCITUTUINH:

- JlenoBble KOMMYHUKAIIMH B YIIPABICHUU;

- Oduc-MeHEeHKMEHT.




3. CoaepikaHne U CTPYKTYpa JUCHUILIMHBI (MOAYJIA)

3.1. CtpykTypa AUCUUIUIAHBI (MOAYJIS)
Ounas ¢popma 0byyenus

Nen/m | HammeHnoBanue O0BbeM TUCHUILIMHBI, aK.YaC dopma
Tem i (i) BCEI'O KonrakTHasi padoTa 00y4arommxcs CamocrosiTe/ibHAA TERYITETo
pa3jaesioB Gota KOHTPOJIA
a
C mpenojgaBartejieM 10 BUIaM yqeﬁﬂblx 3aHATHH P ycnesaemocru,
MPOMEKYTOYHOM
Ilepuoa Teoperuyeckoro o0y4eHust epuon aTTeCTAINN
NPOMEKYTOYHOM
aTTrecTalum
(ceccus)
3anaTus 3anaTus UK | KCP | KD Kar | K | CPxp | CP3k CP
JEeKIMHOHHOI'0 CEeMUHAPCKOIro ™K | 0
THIIA THIIA H
a1 | BA JIP n3 ;
0
a
b
PA3JEJI 1. IMATHOCTUKA BPEMEHU 1 TEXHOJIOTI'MA ITOAI'OTOBKUA 3AITPOCOB
Tema [InanupoBanue Hoxnan,
1.1. pabouero qHs TectupoBanue
PYKOBOJIUTEIS C
y4€ToM 12 4 0 0 4 0 0 0 0 0 4
BHEIITHHUX
KOMMYHUKaUK
u
JOKYMEHTAIMOH




HOTO

obecrieyeHus
Tema Amnanus norepb TectupoBanue,
1.2 BpPEMEHHU MPU KonTpoasHoe
MH(POPMALIMOHH 3a/anue
oM 2 0 0 2 0 0 0 0 0
B3aWMO/ICHCTBU
uc
OpraHu3aIsIMu
Tema TexHomnorus Tectuposanue,
1.3. OBICTPOIt KonTposbHoe
HOATOTOBKH 3ajanme
3ampoca B OpraHsl 2 0 0 2 0 0 0 0 0
BJIaCTH U
0O0IIIECTBEHHBIE
opraHusalinuu
Tema CamoopraHusanu TectupoBanue,
1.4. sl PYKOBOIUTEJISI KontponbHoe
mpH cbope 2 0 0 2 0o | o 0 0 0 3aiatie
WHPOPMALTUH IS
3aIIpoOCOB U
COTJIAILICHUH
PA3JEJI 2. UTHCTPYMEHTGI YIIPABJIEHUECKOU 5®OEKTUBHOCTHN
Tema JlopoxHasi kKapTa TectupoBanue,
2.1 [IOJTOTOBKH KontponbHoe
COTIJIAIIICHMS O 2 0 0 2 0 0 0 0 0 3a/1aHle
COTPYIHHUYECTBE:
3Tarnkl, CPOKH,
KOHTPOJIb
Tema HenerupoBanue TectupoBanue,
2.2. U KOHTPOJIb IIPH KonTpoasHoe
MOJITOTOBKE 2 0 0 2 0 0 0 0 0 3aJ1aHue
3armpocoB U
COTJIAIICHU I




Tema
2.3.

DddexTuBHAS
pabora ¢
ouCcHBIM
MAKETOM Kak
OCHOBa
caMoOopraHu3aIl
uu

TectupoBanue,
KonTposbHoe
3a/1aHue

Tema
24

Tarim-
MEHEHKMEHT
MHOT03a1a4HOC

TectupoBanue,
KontponsHoe
3a/1aH1e

TH: 3aIPOCHI, 8 2 0 0 2 0 0 0 0 0 0 4
COTJIAIICHUS,
IIOJINTHUKA

OpraHu3aluu

[IpomexyTouHas 3auer
aTTecTaIys

Hroro 72 18 0 0 18 0 0 0 4 0 0 32

Hcnonvzyemvle cokpawyenus:

JI — nexkuuu - 3aHATHS, TIpelycCMaTpPHUBAIOIIUE IPEUMYIIECTBEHHYIO Iiepeady yueOHoH nHpopManuy o0ydaromumMes neAarorniecKuMy pabOTHUKaMU OpTaHU3alMK 1 (MIIH) JIMIaMHy,
NPUBJICKAEMBIMH OpPTaHU3ALMEN K pean3alii 00pa30BaTeIbHBIX IPOrPaMM Ha WHBIX YCIIOBHSX,).

BJI — Buneo aexmuu.

JIP — mabopaTtopHbie pabOTHL.

113 — mpakTHueckue 3aHaTus (32 UCKII0YEHHEM J1ab0paTOpHBIX paboT).

UK — unauBHIyalibHbIE KOHCYJITAIUH.

KCP — KOHTpOJIB CAMOCTOSTENBEHOM paboThI

K3 — xoHCynbTanINM IEpE]] 3K3aMEHOM

KatTok — KOHTaKkTHast paboTa Ha aTTECTAIMIO B IEPUOJ] IK3aMEHAIIMOHHBIX CECCHI

CPxp — camocrosTensHas paboTa Ha IOJr0TOBKY KypcoBOil paboThl/ KypCcOBOTO MPOEKTA.

CPak — camocTosiTensHas paboTa Ha IOATOTOBKY K dK3aMeHY.

CpP - caMOCTOsTeNIbHAS pabora B cemecTpe Ha MIOJITOTOBKY K y4eOHBIM 3aHATHSAM.




3.2. ConepxaHue TUCIUILIUHBI

Pa3znen 1. luarHocTUKA BpeMeHH M TEXHOJIOTHSA MOATOTOBKHU 3alIPOCOB

Tema 1.1. IlnanupoBanue paGouyero JHs PYKOBOJAUTESI C Yy4eTOM
BHEIIHMX KOMMYHMKAUMHA M JOKyMeHTANMOHHOro obOecneuenusi. I1K-1.3,
IK-1.7

CyIHOCTh ¥ 3HAYEHUE IUITAHUPOBAHUS pab0Yero BpEMEHH B JACSITEIbHOCTU
pykoBoautens. llpuHIMOBI ¥ METONbI  IUIAHUPOBAHUS  (XPOHOMETPAXK,
NPUOPUTETHI, MAaTpHUILa D3eHXay3pa). YUeT BHEIIHUX KOMMYHUKALMKI (BCTpEeUH,
NeperoBopsl,  TeneOHHbIE 3BOHKM) TMPU  COCTaBJICHUM  IJlaHA  JTHS.
JlokymeHTalmoHHoe obecreueHrne Kak (aktop 3PGEeKTUBHOTO MIAHUPOBAHUS:
paboTa ¢ BXOASAIMMU/UCXOAIIMMU JTOKYMEHTaMH, PE3€pBUPOBAHNE BPEMEHU Ha
ux o0pabotky. Mcnosb3oBanue opucHOro makera (KajieHAapu, HAMOMHHAHUSA,
3a/1aun) JJ1s TIaHUPOBAHUSI.

Tema 1.2. An”anu3 mnoTepb, BpeMeHM NPU HHPOPMALMOHHOM
B3aumojeiicreun ¢ opranmzamusimu. [IK-1.3

[lonstTue «morjotuTeneid BpeMeHW» (XpoHO(aroB) B AESITEIBHOCTU
pykoBoauTtensa. Knaccudukanus norepb BpeMEHHU IpU MOJITOTOBKE 3alPOCOB U
MOJIy4Y€HUH OTBETOB OT OPraHOB BJIACTH M OOIIECTBEHHBIX OpraHu3auii. Metozsl
ydeTa M aHaiM3a 3atpaT BpeMeHu ((pororpacdus padbouero ans, camodororpadus,
XpoHOMETpaxK). BrisiBlIeHHE y3KMX MECT B MH()OPMAMOHHOM B3aUMOJCHCTBUHU.
Hcnonb3oBaHne OQHUCHOrO MakeTa JUisi y4eTa W BU3YyaJIU3allMd BPEMEHHBIX
3arpar.

Tema 1.3. TexHosiorusi ObICTPOH NMOATOTOBKH 3aMpoca B OPraHbl
BJIACTH U oOulecTBeHHbIe opranu3amuu. [TK-1.3

CrtpykTypa U coaepkanue opUUHUaIbHOTO 3anpoca. Tunosble MA0JIOHBI U
QITOPUTMBl  TMOJATOTOBKM  3ampoca. Ilpuembl  yCKOpeHUsS  MOATOTOBKHU:
WCITOJIb30BAaHUE paHEE COCTABJICHHBIX JOKYMEHTOB, MOJIYJbHBIA TPHUHIINII,
aBTOMATHU3aIMsI ¢ TIOMOIIEI0 0UCHOTO MakeTa. KOHTpoIh CPOKOB MOATOTOBKH U
OTIIPABKH 3ampoca. BHYTpEeHHsIS ¥ BHEIIHSAS MMOJIMTUKA OPTaHU3AIIMN KaK OCHOBA
COJIep>KaHUs 3ampoca.

Tema 1.4. Camoopranusauusi pyKoBoauTe/s npu coope uagopmanum
14191 3anpocoB u corjamenui. ITK-1.3, ITK-1.7

Meroabpl  caMOOpraHu3aldy:  CAMOMEHEKMEHT,  TalM-JIOTUCTHKA,
opranuzanusi pabodero mpoctpanctBa. llpuemsl >ddexTuBHOrO CcOHOpa
uHbOpMallMU W3 BHEIIHUX W BHYTPEHHHUX HCTOYHMKOB. CucremaTuzanus u

XpaHeHue cobpaHHOM MH(pOpMaLUU (3IEKTPOHHBIE U OyMa)KHBIE apXUBBI, Oa3bl
9



nanHbIX). Mcnonp3oBanue opucHOro makera Aisi COPTHPOBKU, (QHIBTpALMM U
noucka uHGopmauu. Kpurepun mosHOTHI, TOCTOBEPHOCTU U CBOEBPEMEHHOCTHU
uH(pOpMaIUK AJIs 3alIPOCOB U COTJIAILIEHUH.

Paznen 2. UHCTpyMeHTBI yipaBjieH4ecKkoii 3¢ deKTUBHOCTH

Tema 2.1. JlopoxkHasi KapTa TOATOTOBKM  COIVIAlLlEeHUs O
COTPYJAHUYECTBE: ITANbI, CPOKH, KOHTPOJIb. [1K-1.7

[lonsiTe nOpOXHOM KapThl (MaH-rpaduka) MOATOTOBKM COTJIAIIEHUS.
OcCHOBHBIC JTambl: WHUNUANMS, COOp HWH(POpPMAIUM, COTJIACOBAHHE IPOCKTA,
nojnucanue, perucrpanusa. OnpeneneHre CpokoB MO KaXAOMY 3Tally C y4eTOM
BHEIIHUX W BHYTpPEHHHUX (akTopoB. KOHTpOJIbHBIE TOYKH U MEXaHHU3MBI
MOHMTOPUHIA BBINOJHEHUS. Busyanuzanus HOpOoXKHOM KapThl CpelcTBaMu
oducHoro nakera (nuarpammsel ['anTa, TaOIUIBI, KAJICHIAPH).

Tema 2.2. JleierupoBaHne U KOHTPOJIb NMPH MOATOTOBKE 3alPOCOB M
cornamenuid. I1IK-1.3, I1K-1.7

CylIHOCTh W TPHUHLMIIBI JEIECTUPOBAHUA NOJHOMOYMK. YUTO MOXKHO M
HYXKHO JIeJIETUPOBAaTh IPHU MOATOTOBKE 3ampocoB M cornameHui. [IpaBuna
MOCTaHOBKU 3anau mnoauuHeHHbIM (SMART-kputepun). ®opMbl U METObI
KOHTPOJISI UCTIOHEHUS (TEKYIIHI, TPOMEXKYTOUHBIN, UTOTOBBIN). Mcrionb30BaHue
opuCHOr0 TakeTra Hjs OpraHu3allMy KOHTPOJA (3ahaud, OOIIMe KaJeHAapH,
HalIOMUHAHUS, TPEKUHT MMOPYUCHHUI).

Tema 2.3. DpdexTuBHass padoTra ¢ 0PUCHBIM NMAKETOM KaK OCHOBa
camoopranuzauuu. I1K-1.3, ITK-1.7

O0630p BO3MOXHOCTEH O(GUCHOrO Takera (TEKCTOBBIM PEITAKTOP,
AJIEKTPOHHBIE  TaONWIlBI, MpOrpaMMa  Tpe3eHTallMid, OpraHaizep) s
TUTAHUPOBAHMS M ydeTa BpeMeHH. [IpuemMbl ycKopeHus: paboThI: CTHIIN, ITIA0JIOHBI,
aBTOTEKCT, ropsuue Kiapuim. OpraHu3amnus JMIHOH WHPOPMAIMOHHOW CPEeIbl:
CTpyKTypa TMamoK, WMeHOBaHHMe  (aiioB, pe3epBHOE  KOMHPOBAHHE.
Hcnonp3oBanne 00JIad4HBIX CEPBUCOB I AOCTYIA K JOKYMEHTaM U COBMECTHOM
paboThI.

Tema 2.4. TaiiM-MeHeI:KMEHT  MHOI03aJa4YHOCTH:  3aMpoChl,
corJiameHus, moautuka opranmsanuu. IK-1.3, IIK-1.7

deHoOMEH MHOT033/Ia4HOCTH B Pab0Te PYKOBOJUTEIIS: TUTFOCHI U MHHYCHI.
[Ipuembl ympaBie€HUs] MHOTO033Ja4HOCTBIO: TMPUOPUTE3AIUs, TPYNIUPOBKA
OJTHOTHUITHBIX 3a/1a4, MEPEKI0YEHNE BHUMAHN], MUHUMHU3ALUS OTBICYEHUN. YYeT

10



BHYTPEHHEW M BHEIIHEW MOJUTUKU OPraHU3ALMU MPU PACHPEACIICHUU BPEMEHU
MEXy MapauiebHbBIMU 3aJladaMu (3alpochl, COTJIALIEHUs, TeKyllas padoTa).
[IpakTuueckne  HMHCTPYMEHTH  O(HCHOro  makera Uil  YIpaBICHUs
MHOT'033/1a4HOCTBIO (CITUCKHU €], TETH, KATErOpUH, PUIBTPHI).

4. Tunsl OLCHOYHBIX MATCPHAJIOB, ITIOKA3ATCIIN U KPUTCPUKN OLICHUBAHUA

4.1. Onenounble Marepuansl 1o jaucuumimHe b1.B.01.04 Taiim-
MEHE/KMEHT U CaMOOpraHu3allis PYKOBOJMTEIS BXOSAT B COCTaB OIEHOYHBIX
MaTepuanioB Mo oOpa3oBarenbHON mporpamMme. COBOKYIHOCTh OIICHOYHBIX
MaTepUajoB MO BCEM AMCLUUIUIMHAM (MOAYJsIM) 0oOpa3oBaTEeNbHOM MpOTrpaMMbl
cocTaBIIsIIOT (hoHJ olleHOUHbIX cpeacTB (nanee — OC). @®OC ucnonb3yercs npu
MPOBEICHUH TEKYILEr0 KOHTPOJISI YCIIEBAEMOCTH M MPOMEXKYTOYHOU aTTeCTalUuU
oOydarommMxcst €  LEJIbI0  OLEHMBAaHUS  JOCTHOXKEHHS — OOydarouuMucs
IUIAaHUPYEMBIX PE3YJIbTATOB O0YUYEHUS.

4.2. ®OC pa3paboTaH Kak KOMIUIEKC MPOBEPOUHBIX 3aJJaHUN Pa3IUYHOTO
THUIIA U YPOBHS CJIOXHOCTH, BKJIFOYA€T KPUTEPHUH U IIKAJIBI OLCHUBAHNUS, a TAKXKE
«KJIoun» npaBuwiIbHbIX 0TBETOB. DPOC popmupyercs Kak OTACIbHBIM JOKYMEHT
Y XpaHUTCA B JJIEKTPOHHOM BHJIE, nocTyn K @OC npenocraBieH OrpaHuYEHHOMY
KpYTY JIMII.

4.3. Jlna caMoCTOATENbHON paboThl OOydYarouuxcsi MpU MOJATOTOBKE K
TEKYLIEMY KOHTPOJIIO YCIIEBAEMOCTH U MPOMEXKYTOUYHOM aTTeCTallid B pabOyux
nporpamMmax JUCLUUIIIMH pa3MELIeHbl TUIIOBBIE IPOBEPOYHBIE 3aJaHUs, KOTOPBIE
MOKHO YCJIOBHO pa3JeJUTh Ha 3a/JaHusl 3aKpbITOro, KOMOWHHUPOBAHHOTO H
OTKPBITOTO THIIOB.

3aiaHus 3aKpBITOTO THUIIA — 3TO TECTOBBIE 33JIaHUS, B KOTOPBIX KayKIbIi
BOIIPOC  COIMPOBOXKJAETCS TOTOBBIMM BAapUaHTaAMH OTBETOB, W3 KOTOPBIX
HE00XO0AMMO BBIOPATH OAWH WJIK HECKOJBKO MPaBUIIbHBIX.

3amaHusi KOMOMHUPOBAHHOIO THUIIA — ATO TECTOBbIE 3aJaHUs, B KOTOPBIX
KKl BOIPOC COIPOBOKIAAETCS TOTOBBIMU BApPUAHTaMHU OTBETOB, U3 KOTOPBIX
HE0OXOIMMO BBIOpATh OJWH WM HECKOJIBKO TPABWJIBHBIX U OOOCHOBATH CBOU
BBIOOD.

3aiaHusl OTKPBITOTO THIIA — 3TO 3a/JaHHsI, B KOTOPBIX Ha KaXKIbli BOIIPOC
JIOJKEH OBITh MPEJIOKEH Pa3BEPHYThIN 000CHOBAHHBINA OTBET.

B 3aBucuMocTM OT THUma 3aJaHus PEKOMEHJOBAHBbI ONpeaeTIeHHas
MOCJIEIOBATEIbHOCTh  BBINIOJIHEHUS W CHUCTEMa OLICHUBAHUS  BBIMOJHEHUS
3aJJaHUN.

11



4.4. Tunel 3a1aHKI, CLIEHAPUU BBINIOJHEHUS, KPUTEPUHU OLIEHUBAHUS

TUIT SATAHUA

NMHCTPYKIMA

CIHIEHAPHH BBIIIOJIHEHM A

KPUTEPMHM ONEHNBAHUWA

3anaHue 3aKpBITOTO
THIIa C BEIOOPOM
OJTHOTO TIPABUIILHOTO
OTBETa U3 HECKOJIbKHX
BapUaHTOB
PETOKEHHBIX

[IpounTaiite TeKCT,
BBIOCpUTE
IIPaBUJIbHBIN OTBET

1.BanMarenbpHO IIpoYnTaTh TCKCT 3aJlaHUA U IIOHATD,
YTO B KAU4ECTBEC OTBETA 0KHAACTCsA TOJIBKO OAMH U3
MNPCAJIOKCHHBIX BAPHUAHTOB.

2. BaumarensHo MpOYrTaTh NPCIAJIOKCHHBIC
BapUAHTBI OTBCTA.

3. BeiOpaTh OJ1MH BEpHBII OTBET.

4. 3anucarb TOJIBKO HOMEp (Ui OYKBY) BHIOPaHHOTO
BapuaHTa OTBeTa (Hampumep, 3 uiu B).

OTBeT cunTaeTCst BEPHBIM, €CIIU
HpaBHIBHO yKa3aHa nudpa wiu
OykBa

3aJlaHuE 3aKPBITOTO
THIIa Ha YCTaHOBJIICHNE
COOTBETCTBUA

IIpounTaiite TeKCT U
YCTaHOBUTE
COOTBETCTBHUE

1.BHuMaTeabHO MpoYnTaTh TCKCT 3aJlaHUA U ITIOHATD,
4TO B KAYCCTBEC OTBETA OKUAAIOTCA IIapbl 9JICMCHTOB.

2. BHuMarenbHO NPOYUTaTh 00a CIIUCKA: CIIUCOK 1 —
BOIPOCHI, YTBEPK/I€HUS, (PAKTbI, TOHATUS U T.1.;

CITHCOK 2 — YTBCPKACHUA, CBOMCTBA 00OBEKTOB U T.1.

3. ComocTaBUThL IIEMEHTEI CITUCKA 1 ¢ pjIeMeHTaMU
cnucka 2, chopMUpPOBAThH Mapbl JJIEMEHTOB.

4. 3anucarb nonapHo OyKBbI U LIU(DpPHI (B
3aBHCUMOCTH OT 3aJIaHHsI) BApUAHTOB OTBETA
(manpumep, Al nnu b4).

OTBeT cunTaeTcss BEPHBIM, €CITH
NPaBUIIBHO YKa3aHbI HU(PPBI WK
OYKBBI

3amanue 3aKphITOTO
THUIIA C BBIOOPOM
HECKOJIBKUX

[Ipounraiite TeKcr,
BEIOEpHTE
IIPaBUJIbHBIE OTBETHI

1.BHuMaTenbHO NpoYnTaTh TCKCT 3a/laHUSA U IIOHATD,
YTO B KQ4ECTBEC OTBCTA OKHAACTCA HECKOJIBKO
IMMPAaBUJIbHBIX OTBETOB U3 MPCAJTOKCHHBIX BAPHUAHTOB.

OtBeT cunTaercs BCpPHBIM, €CIIN
IMpaBUJILHO YCTAaHOBJICHBI BCC
COOTBCTCTBHUA (HOSI/ILII/II/I nus3
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IIPaBUJIbHBIX OTBETOB
U3 HECKOJIBKUX
BAPUAHTOB
IPEIIOKEHHBIX

2. BaumarensHo MpOYrTaTh NPCIAJIOKCHHBIC
BAapHUAHT-TEI OTBETA.

3. BriOpaTh HECKOJIBKO IPABUIIBHBIX OTBETOB.

4. 3anucarp TOIbKO HOMepa (Wi OYKBBI)
BBIOPAHHOT'O BapuaHTa OoTBeTa (Hampumep, 1 4 umu A
D).

OJTHOT'O CTOJIOIa BEPHO
COIIOCTAaBJICHHBI C ITO3ULUAMU

Jpyroro)

3aiaHue 3aKpBITOTO
THUIIA HA YCTAaHOBJICHUE
II0CJIEI0BATEIBHOCTH

[IpounTaiite TEKCT U
YCTaHOBUTE
IIOCJIEI0OBATEIbHOCTh

1. BHumaTensHO MPOYHTATh TCKCT 3alaHUA U
IIOHATH, YTO B KAYCCTBC OTBECTA OXXKHNAACTCA
oCICaA0BaTCIBbHOCTD 3JICMCHTOB.

2. BEHuMmarenpHO MMPpOYUTATb NPECATTOKCHHBIC
BAapHWaHTBI OTBCTA.

3. ITocTpouth BEpHYIO M1OCIEOBATEIBLHOCTD U3
MPEJIOKEHHBIX 3JIEMEHTOB.

4. 3anucatb OyKBBI/IUGPHI (B 3aBUCIMOCTH OT
3aJlaHKs) BApUAHTOB OTBETA B HYXHOMH
nocJieoBaTeaIbHOCTH (Hampumep, bBA wmm 135).

OTBeT cunTaercs BCPHBIM, €CJIN
MIPaBUIBHO yKa3aHa BCs
[I0CJIEZI0BATEIBHOCTD HU(D

3anaHue
KOMOMHHPOBAHHOTO
THUIIAa C BEIOOPOM
OJTHOTO TIPABUIILHOTO
OTBETA U3
NPEUIOKEHHBIX U
00oCcHOBaHKEM BbIOOpa

[IpounTaiite TEKCT,
BBIOEpUTE
MPaBWIbHBIN OTBET U
3aUIINATE
apryMEHTHI,
000CHOBBIBAIOIINE
BbIOOp OTBETA

1. BHnMaTenbpHO MMpOoYNTaTh TCKCT 3aJlaHUA U ITIOHATD,
YTO B Ka4€CTBC OTBETA OXKHAACTCA TOJIBKO OJHH U3
MPEAJIOKCHHBIX BAPUAHTOB.

2. BEHuMmarenpHO MMPpOYUTaTh NPCIAIIOKCHHBIC
BAapHWaHTEI OTBCTA.

3. BeiOpaTh OMH BEPHBII OTBET.

4. 3anucatb TOJIBKO HOMEp (MK OYKBY) BEIOPAaHHOTO
BapHaHTa OTBETA.

OTBeT cunTaeTcss BEPHBIM, €CITH
MpaBWJIbHO yKa3aHa uudpa miu
OyKBa U MPUBEIECHbI
KOPPEKTHBIE apTYMEHTHI,
UCTIOJIb3yeMbIe PU BHIOOpPE
oTBEeTa
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5. 3anmcarhk apryMeHTbl, 000CHOBBIBAIOIINE BHIOOD
oTBeTa (Hanmpumep, 4 TEKCT 000CHOBaHUS).

3aaHue OTKPBHITOTO
THUIIA C Pa3BEPHYTHIM
OTBETOM

[IpounTaiiTe TEKCT U
3aIMUIInTe
pa3BEPHYTHIM
000CHOBaHHBIN OTBET

1. BuuMarTenbHO MPOYUTATH TEKCT 33JaHUS M IOHSTH
CYTb BOIIpOCa.

2.Ilponymathb JIOTUKY U MOJHOTY OTBETA.

3.3anucarb OTBET, UCIOJIb3YS YETKHE KOMIIAKTHBIE
(bopMyITUPOBKH.

4B cilIydac pacquHoﬁ 3aJlavuu, 3alluCaTb pCUICHUC U
OTBET

OrtBeT cunTaercs BCPHBIM!

1. OrcyrcTBHE (DaKTHUIECKUX
OLINOOK.

2. PackpeiTe oO0bemMa
HCIIOJIB3YEMBIX ITOHATUI
(mosHOTa OTBETA).

3.000CHOBaHHOCTH OTBETA
(Hanmu4Me apryMeHTOoB).

4. Jlornueckas
[IOCJIEI0BATEILHOCTD
M3JIaraéMoro Marepuaia.

14



4.5. OOmas 1mKana OUEHUBAHUS PE3YJIbTaTOB TEKYILIEro KOHTPOJIA
YCTIEBAEMOCTH U TIPOMEKYTOYHOM aTTecTaluu 00yJaromuxcs ¢ mpuMenearnem bPC

ECTS
Hrorosas TpaauunoHHas cucreMa bunapuast |, ., i
0a/lsIbHas OIlEHKA cucTeMa mnomnois | /1% DumaPHON
95-100 OO0 A P/ Passed
85-94 B P/ Passed
75-84 X oDoLLIo 3a4TeHO C P/ Passed
65-74 p D P/ Passed
55-64 Y 10BIIETBOPUTEIIHHO E P/ Passed
0-54 HeynosnerBopurensno | He 3auteHo F F/Failed

CooTHollleHue  OaIOB 32 TEKYIIMA  KOHTPOJb  YCIIEBAEMOCTH U
MIPOMEKYTOUHYIO aTTECTALMIO, 4 TAKYKE MTOBTOPHYIO MTPOMEKYTOUHYIO ATTECTALUIO:

MakcumaneHas cyMmma | MakcumanbHas MaxkcumanbHas MaxkcumanbHas
0aJlJIoB 3a TEKYIIUN cymma 0ajioB 3a UTOTOBast cymMa 0asioB 3a
KOHTPOJIb MPOMEKYTOUHYIO OayibHas MOBTOPHYIO
yCIIEBaEMOCTH aTTECTaIIUIO OIIEHKA MPOMEKYTOUHYIO
aTTECTALNIO
60 6as10B 40 6amioB 100 6ansoB 100 6asnoB
5. DopMBbI aTTECTAINM, TUIIOBbIE OLIEHOYHbIE MATEPUAJIbI JIJIS

TEKYIIECIro KOHTPOJIA yCII€BACMOCTH oﬁyqammnxcsl, KPHUTECPHUHA U IIKAJbI
OLICHUBAHMUA 110 KOHTPOJbHBIM TOYKaM

5.1. B xone peanuzauuun aucuurinabl b1.B.01.04 TaliM-MeHeTXMEHT U
caMOOpraHMu3allsl PyKOBOJUTENSI WCIONB3YIOTCS cieayronme (GopMbl TEKYIIETO
KOHTPOJISl YCIIEBAeMOCTU OOydaromuxcsi (B TOM 4YHCIIE, 3aJIaHUSI K KOHTPOJIbHBIM
TOYKaM):

JIOKJIa 1, ONIPOC, TECTUPOBAHKUE, KOHTPOJIbHOE 3a/IaHUE.

5.2. TumoBbie OLICHOYHbICE MaTEpUaldbl JJISI TEKYILIEro KOHTPOJIs
yCIIEBAEMOCTH 00YJarOIIUXCcs (BHE KOHTPOJIBHBIX TOYECK):
Pa3pgen 1.
Tema 1.1.IlnanupoBanue padbo4ero AHsi PyKOBOJAUTEJISI € y4eTOM
BHEIIHMX KOMMYHHUKALIMI U JOKYMeHTaluOHHOro obdecneyenus. I1K-1.3, ITK-
1.7



TecToBBIE 3a1aHUS:
Tect 1.

BHuMaTenbHO POYUTATh TEKCT 33/IaHUS M TTOHAThH, YTO B KaUYECTBE OTBETA
O’KHJIA€TCS TOJIBKO OAMH U3 MPEAJI0KEHHBIX BAPUAHTOB.
BaumaTenbHO MpounTaTh MpeasioKeHHbIE BAPUAHTHI OTBETA.
BriOpath 0/1uH BepHBIN OTBET.
3anucaTh TOJIbKO OYKBY BRIOpAaHHOTO BapHaHTa OTBETA.
YTo U3 mepeyrciIeHHOr0 OTHOCUTCS K MHCTPYMEHTaM TUIAaHUPOBAHUS pabovero
JTHSL PYKOBOJUTENS?
a) MaTpuia Dii3eHxay3pa;
0) SWOT-ananus;
B) PEST-ananus;
r) GUHAHCOBBIN JEBEPUITK.

Tect 2.

BHuMatenbHO mpounTaTh TEKCT 3aJaHUS U MOHSThH, YTO B KAYECTBE OTBETA
0’KHMJIA€TCSl HECKOJIBKO MPABUIILHBIX OTBETOB U3 MPEIJIOKEHHBIX BAPUAHTOB.
BHuMartenbsHO MpounTaTh NPEAJIOAKEHHBIE BAPUAHTHI OTBETA.

Br1OpaTh HECKOIBKO TPAaBUIIBHBIX OTBETOB.
3amnucarh TOJILKO OYKBBI BRLIOpAHHBIX BApUAHTOB OTBETA.

Kakue npuHIUIbI JeXaT B 0OCHOBE 3 (PEKTUBHOTO MJIAHUPOBAHKS pabOvero
THS?

a) mpyopuTe3aIus 3a1a4;

0) pe3epBUpPOBAHUE BPEMEHHU HA HETIPEIBUICHHBIC JI€TIa;

B) BBITIOJIHEHHE BCEX 3aJ]1a4 B TIOPSJIKE MMOCTYTUICHHUS,

I') y4€T BHEIIHUX KOMMYHUKAIIHI (BCTpEYH, 3BOHKH );

1) TUIAaHUPOBAHUE TOJBKO MEPBOI MOJOBUHBI JTHS.

Kaxkue sneMeHThl JOKYMEHTAIIMOHHOTO 00€CTIeUeHUS BIUSIOT Ha
IJIaHUPOBAaHKUE paboyero JHs?

a) rpaduk perucTpaiuy BXOAAIUX JOKYMEHTOB;

0) CPOKHM UCIIOJIHEHUS TOPYUYECHUM;

B) IIBET KOPIIOPATUBHOM TAITKH;

') pe3epB BpeMeHU Ha 00pabOTKy KOPPECTIOH ICHIINH;

1) HaJau4#e MabIoHOB OTBETOB.

Tect 3.
BHuMaTenbHO MpoYuTaTh TEKCT 3aJaHUS M IOHATh, YTO B KAauyeCTBE OTBETA
0KHUIAETCA MTOCIEN0BATENLHOCTD DJIEMEHTOB.
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BHuMaTenpHO MPOYNTATh IPEAJIOKEHHBIE BADUAHTBI OTBETA.
[TocTpouTh BEPHYIO MOCIEA0BATEIBHOCTD U3 IIPEIJIOKEHHBIX JJIIEMEHTOB.
3anucaTh OyKBbI BAPUAHTOB OTBETOB B HY’KHOM MOCJIEJOBATENBHOCTH.

Onpenenure NOCIEI0BATENBHOCTD ATANIOB TUIAHUPOBAHUS PAb0YEro JHs
PYKOBOIHUTEIIS:
a) ¢uKcanys 3arIaHIPOBaHHBIX e B KajieH1ape (0HCHBIN MaKeT);
0) mocTaHOBKa IIeJIei Ha JICHb;
B) aHAJIN3 BBHITIOJHEHUS TIJIaHA,;
T') olpeJieNieHUe MPUOPUTETOB (MaTpulia Di3eHxayspa);
1) y9eT BpEMEHH Ha BHEITHHE KOMMYHHUKAITUN W JOKYMEHTHI.

Tema 1.2. Ananu3 norepb BpeMeHH NPpH HHGOPMAITMOHHOM B3aUMO/1eiiCTBHHU
¢ opranmzanuamu. I1K-1.3

TecToBEIE 32 TAHUS:

Tecr 1.

BHUMaTENhPHO MPOYNATATH TEKCT 33JIaHUS W TIOHATH, YTO B KAa4eCTBE OTBETA
O’KHJIAETCS TOJIBKO OJMH U3 MPEIJIOKEHHBIX BAPUAHTOB.

BaumaTenbHO MpounTaTh MPEAIOKEHHbIC BAPUAHTHI OTBETA.

BriOpath 01uH BEpHBIN OTBET.

3anucaTh TOJIBKO OYKBY BRIOPDAHHOTO BapraHTa OTBETA.

UYro Takoe «xpoHo(darn» B KOHTEKCTE TakM-MEHEKMEHTa?
a) HTHCTPYMEHTHI Y4eTa BPEMEHH;

0) MOrJIOTUTENN BpeMEHHU, HeA(h(PEKTUBHBIE TEUCTBUS;

B) METO/Ibl YCKOPEHHUS padOTHI;

T') IPOrpaMMBbI 1J1sl TUTAHUPOBAHUS.

Tect 2.

BHuMartenbHO mpoyuTaTh TEKCT 3aJaHus M MOHSATH, UTO B KaueCTBE OTBETA
0’KMAETCSI HECKOJIBKO MPABUJIBHBIX OTBETOB U3 MPE/IJIOKEHHBIX BAPUAHTOB.

BHuMmaTenbHO MpoYrTaTh MPEI0KEHHbIC BAPUAHTHI OTBETA.

Br1OpaTh HECKOIBKO MTPAaBHIIBHBIX OTBETOB.

3anucaTh TOJIHKO OYKBBI BHIOpAaHHBIX BAPUAHTOB OTBETA.

Kaxue MeTompl HCTIONIB3YIOTCS I aHalu3a MOTEPh pabouero BpeMeHu?
a) pororpadus pabouero mHs;
0) XpOHOMETPAK;
B) Meton enndu;
r) camodoTorpadusi paboyero JTHs;
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1) SWOT-ananus.
Kakue Tunuyabie MOTepH BpEMEHU BO3ZHUKAIOT MPU WHHOPMAITMOHHOM
B3aUMO/ICHCTBUU C OpTraHU3alUSIMU?
a) O’KHJIaHKE OTBETA Ha 3aMpoc;
0) YTOYHEHUE HEKOPPEKTHO COCTABJIEHHOIO 3aIpOCa;
B) aBTOMaTH4ecKas 00paboTKa BXOJAIIUX IOKYMEHTOB;
I') MOBTOPHBIN BBOJI OJTHUX U TEX K€ JIaHHBIX;
J1) MCTIOJIb30BaHUE I1a0JIOHOB.

Tect 3.

BauMartenbHO nmpoyuTaTh TEKCT 3aJaHus M MOHATh, YTO B Ka4€CTBE OTBETA
0’KHJAETCS MOCJIEA0BATEILHOCTD DJIEMEHTOB.

BHuMartenbHO npounTaTh MPEAJIOKEHHBIC BAPUAHTHI OTBETA.

[TocTpouTh BEpHYIO MOCIEN0BATEIBHOCTD U3 MPEJIOKEHHBIX HJIEMEHTOB.

3anucarh OyKBbI BAPUAHTOB OTBETOB B HY>KHOM MOCIIEI0BATEILHOCTH.

Omnpenenure nociieI0BaTENbHOCTD JEUCTBHIA MPU pOBeieHUU (poTorpadun
paboyero JaHs:
a) aHaJIU3 MOJYYCHHBIX JIAHHBIX;
0) ¢ukcanys Bcex BUIOB ACSITEIBHOCTU C YKa3aHUEM BPEMEHU;
B) BBISIBJICHUE IIOTEPh BPEMEHHU;
r) pa3paboTKa MEPONPUATUI MO COKPALEHUIO TIOTEPD;
1) UHTEpIIpEeTaIHsl pe3yIbTaToB.

Tema 1.3. TexHosiorust ObICTPOI MOATOTOBKH 3aIPOCa B OPraHbl BJIACTH U
o0mecTBeHHble opranu3anuu. [MK-1.3

TecToBrle 3amanus:

Tecr 1.

BHUMaTENbHO IPOYUTATh TEKCT 3aJaHUS U TOHSATh, YTO B Ka4yeCTBE OTBETA
OKHJIA€TCS TOJIBKO OAMH U3 MPEAI0KEHHBIX BAPHAHTOB.

BHuMaTeNbHO MPOYUTATh IPEAIOKEHHBIE BAPUAHTHI OTBETA.

Bb1Opath 0H BEpHBINA OTBET.

3anucaTh TOJIBKO OYKBY BHIOpAaHHOTO BapHaHTa OTBETA.

Kakoii ameMeHT 00s13aTeNeH B CTPYKTYpe O(DUIIMAIBEHOTO 3a1poca B OpraHbl
BJIaCTU?

a) 000CHOBaHME HEOOXOAMMOCTH MOTyUYeHUs: HH(DOpMaIuy;

0) CIIMCOK MCIIOIH30BAHHOM JINTEPATYPHI;

B) hoTorpacdusi pyKOBOIUTEIIS;

') FTapaHTUIHOE MUCHMO.

Tect 2.
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BHumaTenbHO mpoYMTaTh TEKCT 33JaHUs W HOHSATh, YTO B Ka4e€CTBE OTBETA
OKHJIAETCSl HECKOJIBKO MIPABUIIBHBIX OTBETOB M3 MIPEIJI0KEHHBIX BAPUAHTOB.

BaumaTenbHO MpoYnTaTh NPEAIOKEHHBIE BAPUAHTHI OTBETA.

Br16path HECKOJIBKO MTPABUIIBHBIX OTBETOB.

3anucaTh TOJbKO OYKBbI BRIODAHHBIX BApUAHTOB OTBETA.

Kakue nprembl o3BOJISIIOT YCKOPUTH MOJATOTOBKY 3ampoca?

a) UCTIOJIb30BAHNUE PAHEE COCTABJICHHBIX 1IA0JIOHOB;

0) MOAYJIBHBIN MPUHIIUI KOHCTPYUPOBAHUS TEKCTA;

B) HallMCaHUE KaXKJI0ro 3arpoca ¢ HyJid;

I') aBTOMaTUYECKasl MOJICTAHOBKA PEKBU3UTOB U3 O(UCHOTO MAKETa;
1) py4HOE TNepernevyaTbiBaHue BCeX JaHHBIX.

Kakue uctounuku nHGOpMaIy UCMoIb3yIOTCS IPU MOATOTOBKE 0OOCHOBAHUS
3ampoca?

a) BHYTPEHHSIS MOJUTHUKA OpraHu3aluu;

0) BHENIHSA MMOJUTHUKA OpraHu3aluu;

B) JJUYHBIC MPEANOYTEHUS UCTIOJTHUTEIIS;

I') HOpMATUBHO-TIPaBOBHIC AKTHI;

1) CITyXH.

Tecr 3.

YcTaHOBUTE COOTBETCTBHE MEXKAY TEPMHUHOM, MPUBOJUMBIM B CTOJOIE
ClieBa, M BBICKa3bIBaHHEM (WJIM OIpPEACNICHHEM) W3 TPABOTO CTOJOIA: K KaXIOu
MO3UIIMU, JAaHHOW B JIEBOM CTOJIOIE, MOAOEPUTE COOTBETCTBYIOUIYIO MO3UIUIO U3
paBoOTo CTOJOIIA.

No Oran Ornpenenenne

1 Ananu3 notpeGHOCTH A Br16op anpecara u cioco0a OTHpaBKU

2 CO6op undopmaruu b ®opMynrpoBKa BOIpoca

3 dopmynupoBKa 3ampoca B Onpenenenue, kakas MHGOpMAaIHs Hy)KHA

4 Odopmienue 3armpoca r [Touck naHHBIX BHYTPU OpraHU3aIMH

3) Hamnpasnenue 3anpoca il [Ipunanue JOKYMEHTY yCTaHOBICHHON (OPMB]

1. BHUMaTenbHO NpOYUTATh TEKCT 3aJaHusl U MOHATh, YTO B KAUECTBE OTBETA
OKHJIAIOTCA Mapbl SJIEMEHTOB.

2. BHuMarensHO TpOYUTATh 00a CIUCKA: CHUCOK | — TEPMHHBI; CIIHCOK 2 —
OTpeeIeHHUS.
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3. ComocTaBUTh 3JIEMEHTHI CIIUCKA | ¢ 31eMeHTaMu crucka 2, chopMUpOBaTh
napbl JIEMEHTOB.
4. 3anucatp nmonapHo HKU(psl 1 OYKBHI BAPHAHTOB OTBETA B TAOIUILY.

Tema 1.4. Camoopranmn3anusi pyKoBOAUTE sl NPU cOope HH(pOpMALMHU 151
3anpocoB u cornamenuii. [1K-1.3, IIK-1.7

TecToBoe 3a1anue:

Tecr 1.

BHuMaTeNnbHO MPOYNUTATH TEKCT 3aJlaHUs U MOHATh, YTO B KA4€CTBE OTBETA
OKHJIA€TCS TOJIBKO OAWH U3 MPEAJI0KEHHBIX BAPHAHTOB.

BHuMaTeNnbHO MPOYNTATh TPEIIOKEHHBIE BADUAHTHI OTBETA.

BrIOpaTh 01uH BEpHBINA OTBET.

3anucaTh TOJIBKO OYKBY BRIOPDAaHHOTO BapHaHTa OTBETA.

YTo MOHUMAETCS MOJ] CAMOMEHEPKMEHTOM PYKOBOIUTEIIS?

a) YMEHHUE YIPABJIATH MO JIMHCHHBIMH,

0) coCOOHOCTh OPTaHU30BHIBATH COOCTBEHHYIO JICITCIBHOCTD IS
JIOCTYDKCHMS 1ICJICH;

B) TCXHHMKA IIPOBEICHUS COBCIIAHUN;

') METOJ MOTHBAIIUH IIEPCOHAIA.

Tect 2.

BHuMartenbHO nmpoyuTaTh TEKCT 3aJaHUs U MOHSATh, UTO B KaueCTBE OTBETa
OKHMJIA€TCSl HECKOJIBKO MPABUJILHBIX OTBETOB U3 MPEIJIOKEHHBIX BAPUAHTOB.

BauMartenbHO npounTaTh MpeAJIOKEHHbIC BAPUAHTHI OTBETA.

BriOpaTh HECKOIBKO MTPABUIIBHBIX OTBETOB.

3anucarh TOJIbKO OYKBBI BRIOPAHHBIX BAPUAHTOB OTBETA.

Kakwne meTompl camoopraau3anuu 3¢HEeKTUBHBI pU cOope nHbOpMaITn?
a) BEJICHUE CTPYKTYPUPOBAHHBIX MAIMOK (JIEKTPOHHBIX U OyMaKHBIX);

0) UCTIOTH30BAHNUE CUCTEMBI TETOB U KITFOUEBBIX CJIOB;

B) XaOTUYHOE XpaHEHHE BceX (ailioB Ha paboyem cTole;

T') pEryJIsipHOE PE3ePBHOE KOMTUPOBAHHE;

1) yHU(DUKAIMS UMEHOBaHUS (PailyioB.
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Kakue kpurepun kauectBa nHGOpMaIUU CIEAyeT COOMI0AATh pu cOope
JAHHBIX JJIs1 3a1IPOCOB?

a) TIOJIHOTA,;

0) TOCTOBEPHOCTH;

B) CBOEBPEMEHHOCTb;

') KPaCOYHOCTh O(POPMIICHHS;

1) o0beM B MerabdaiTax.

Tect 3.
BHuMarenbHO mOpoyuTaTh TEKCT 3aJaHUsl M TIOHATh, YTO B KadecTBE OTBETa
0’KHJAETCS MOCJICI0BATEILHOCTD DJIEMEHTOB.
BHuMartenbHO pounTaTh IPEAJIOKEHHBIE BADUAHTHI OTBETA.
[TocTpouTh BEpHYIO MOCIEI0BATEIBHOCTD U3 MPEJJIOKEHHBIX AJIEMEHTOB.
3anucath OyKBbI BAPMAHTOB OTBETOB B HY>KHOMU MOCEI0BATEILHOCTH.

Omnpenenure NociieI0BaTENbHOCTD JEHCTBUN MTPU cOOpe HHPOPMALIUH JIJIS
MOJATOTOBKH COTJIAIIEHHS O COTPYAHUYECTBE:
a) cucreMaru3anus coopaHHoi nHGOpMALIHHY;
0) omnpesiercHUe TepeyHs HEOOXOIUMBIX CBEICHUM;
B) MOUCK MH(OPMALIUK BO BHYTPEHHUX UCTOYHHKAX;
I') IOMCK MH(POPMAIIMK BO BHEIIHUX UCTOYHHUKAX;
1) IPOBEPKA MOJIHOTHI U JIOCTOBEPHOCTH.

Pa3gen 2.

Tema 2.1. lopo:kHasi KapTa MOJATOTOBKH COTJIAIIIEHUSI O COTPYIHUYECTBE:
ITaMNbl, CPOKH, KOHTPOIb. ITK-1.7

TecToBrle 3a/1aHU:

Tecr 1.
BHUMaTENbHO MpPOYMTATH TEKCT 3aJaHMS W IOHATH, YTO B KadyeCTBE OTBETA
OKUJIA€TCS TOJIBKO OAMH U3 MPEAJI0KEHHBIX BAPUAHTOB.
BHuMaTenbHO MPOYUTATh NPEASIOKEHHbIE BAPUAHTHI OTBETA.
Bb16path oH BEpHBINA OTBET.
3anucaTh TOJBKO OYKBY BBIOPDAHHOTO BapuaHTa OTBETA.

UYro npeacrasisieT coOoil JopoxkHas kKapTa (M1aH-rpaduK) NOJAroOTOBKU
COTJIAILLICHUS ?
a) reorpauueckas KapTa ¢ MaplpyTaMu;
0) JOKYMEHT, cojiepKallliii IepeyeHb 3TaroB, CPOKOB U OTBETCTBEHHBIX;
B) (PMHAHCOBBII IJIaH OPTaHU3ALINN;
') OPOTOKOJ COBEILIAHUS.
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Tecr 2.

BaumatensHO Mpo4uTaTb TCKCT 3aldHHA MW IIOHATb, YTO B KadYCCTBC OTBCTA
0KNAACTCA HCCKOJIBKO IIPABHUJIBHBIX OTBECTOB U3 NMPCAJIOKCHHBIX BAPUAHTOB.
BaumatensHO MMPpOIUTATh MPCAJIOKCHHBIC BApUAHTLI OTBCTA.

BLI6paTL HCCKOJIBKO IIPAaBUJIbBHBIX OTBCTOB.

3amnucaTth TOJBKO 6YKBI)I BBI6paHHI>IX BapHAaHTOB OTBCTA.

Kakwue sransl 00s13aTeTbHO BKITIOYAET JOPOYKHAS KapTa MOATOTOBKH COTJIAIICHUS O
COTpyaHUYeCTBE?

a) MHUITMAIUS TIOJTOTOBKH COTJIAIIICHIS,

0) cOop u aHau3 UHGPOPMAITUH;

B) COTJIACOBAHUE MPOEKTA C 3aMHTEPECOBAHHBIMHI CTOPOHAMU;

T') YTBEP)KICHHE IIBETOBOW TaMMBbI JIOKYMEHTA;

1) TIOJITUCAHNE U PETUCTPAITHSI.

Kakune nHCTpYyMEHTHI 0(PHCHOTO MaKeTa MOKHO MCIIOJIb30BATh /IS BU3yalIn3aIliu
JIOPOYKHOM KapThI?

a) nuarpamma [anra;

0) TabnuIla ¢ JaTaMu U OTBETCTBEHHBIMU;

B) KaJIeHJaph C HATIOMUHAHUSIMU;

I') TEKCTOBBIN JOKYMEHT 0€3 (popMaTHpPOBAHUS;

1) pe3eHTAINs CO Cclaiamu.

Tect 3.
BHuMarenbHO mOpouyuTaTh TEKCT 3aJaHUS M IIOHATH, YTO B KadeCcTBE OTBETa
05KUIAETCS MOCIIEI0BATENHLHOCTE DJIEMEHTOB.
BHUMaTEIBHO TPOYNTATH TIPEJIOKCHHBIC BAPUAHTHI OTBETA.
[TocTpouTs BepHYO TOCIECIOBATEIHHOCTD U3 MPEI0KEHHBIX dJIEMEHTOB.
3anmcaTh OYKBBI BAPUAHTOB OTBETOB B HY>KHOH TOCIICIOBATEIIHHOCTH.

Onpenenute MOCieA0BaTEILHOCTh Pa3pad0OTKU TOPOKHON KapThl:
a) OIpeIeTIEHNe KOHTPOJIbHBIX TOYEK;
0) BBIZICTICHHE TAIIOB MTOATOTOBKY;
B) YCTAHOBJIEHHE CPOKOB MO KaXJAOMY ATaIly;
') HA3HAYE€HHE OTBETCTBEHHBIX UCIIOJHUTEICH;
1) BU3yaJIU3alUsl ¥ I0BEICHUE JO KOMaH/IbI.

Tema 2.2. [lejierupoBaHue ¥ KOHTPOJIb MPH MOAT0TOBKE 3aMIPOCOB U
cornamenumid. ITK-1.3, I1K-1.7

TecToBoe 3amanue:
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Tecr 1.
BHuMaTenbHO mpOYMTATh TEKCT 3aJaHUS W NOHATh, YTO B KayeCTBE OTBETA
0>KMJAETCS TOJIBKO OJMH U3 MPEIIOAKECHHBIX BAPUAHTOB.
BHuMaTenpHO NMpOYNTATH TPEAJI0KEHHBIC BAPUAHTHI OTBETA.
BriOpaTh oH BepHBIN OTBET.
3anucaTh TOJbKO OYKBY BHIOpAaHHOTO BapHaHTa OTBETA.

YTo U3 mepedyrcIeHHOTO HETb3s JeIeTUPOBAThH IO JMMHCHHOMY ?
a) coop mHopMaImu I 3a1poca;
0) KOHEUHYIO OTBETCTBEHHOCTH 32 PE3yJIbTaT;
B) TIOJITOTOBKY MPOEKTA COTJIAIICHUS;
T') HaIllpaBJICHUE 3aIIpoca MO ANEKTPOHHON TMOYTeE.

Tect 2.
BHuMarenbHO mOpoyuTaTh TEKCT 3aJaHUsl W TOHATh, YTO B KayecTBE OTBETa
OKHMJIA€TCSl HECKOJIBKO MPABUIILHBIX OTBETOB U3 MPEIJIOKEHHBIX BAPUAHTOB.
BHuMartenbHO MpounTaTh NIPEAJIOAKEHHBIC BAPUAHTHI OTBETA.
Br1OpaTh HECKOJIBKO TPaBUIIbHBIX OTBETOB.
3amnucarh TOJILKO OYKBBI BRIOpAHHBIX BApHAHTOB OTBETA.

Kakwue 3a1aun MOTyT OBITh JI€JIETUPOBaHbI IIPU MOJTOTOBKE 3alIpOca B OpraHbl
BJIaCTH?

a) MOMCK HOPMATHUBHO-IIPABOBBIX aKTOB;

0) ohopMileHHe TOKYMEHTa 110 M1a0JI0HY;

B) ONpEIEIEHUE CTPATErHYECKOM LIeJIN 3apoca;

I') IPOBEPKA PEKBU3UTOB a/ipecaTa;

1) MOJITMCAaHUE 3arpoca.

Kaxkue hopmbl KOHTPOJIS LIET€CO00pa3HBI PU ACIETUPOBAHUU?
a) TEeKYIUHA KOHTPOJIb IO MPOMEXYTOUHBIM pE3yJIbTaTaMm;

0) UTOTOBBIN KOHTPOJIb MIOCIIE 3aBEPILICHNUS;

B) €KEYACHBIA KOHTPOJIb KaXKIOr0 IEUCTBUS;

I') KOHTPOJIb Ha KIIFOYEBBIX KOHTPOJIbHBIX TOUKAX;

1) IOJTHOE OTCYTCTBUE KOHTPOJIS.

TecT 3.

YcraHoBUTE  COOTBETCTBME  MEXAY  BHJIIOM  KOHTpPOJIE U €ro
XapaKTEPUCTUKOM:

No Bun xouTpOIIS XapaKTepuCcTUKa

1 [IpenBapurenbHbIi A | TlpoBepka B npouecce BbIIOJHEHUS PaOOTHI
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No | Bwupg xkoHTpOIIA XapakTepucTrka

2 Texyuuii b AHaJIN3 KOHEUHOTO pe3yJibTaTra
3 Wroroserit B | Ormenka roTOBHOCTH /10 Ha4yaJla BBITIOJIHEHHUSI
1 2 3

Tema 2.3. DPpdexTuBHast padoTa ¢ 0PUCHBIM NAKETOM KaK OCHOBA
camoopranuzanuu. IK-1.3, IIK-1.7

TectoBBIC 3aJaHusA:

Tecr 1.
BHUMaTENbHO MPOYMTATH TEKCT 3aJaHMs W IIOHATH, YTO B KadyeCTBE OTBETA
OKMJIAeTCs TOJIBKO OJMH U3 IIPEIIOKEHHBIX BAPUAHTOB.
BHuMaTenbHO MPOYUTATh MPEIOKEHHBIE BAPUAHTHI OTBETA.
Bb1Opath 0MH BEpPHBIN OTBET.
3anucaTh TOJbKO OYKBY BHIOpAaHHOTO BapHaHTa OTBETA.

Kakoit uHcTpyMeHT oucHOro nmakera Hauodosee 3pHeKTUBEH AJI BEICHUS CIIHCKa
JIeJ1 ¥ KOHTPOJIA OPYyYEeHU I ?

a) TEKCTOBBIN PEAAKTOP;

0) mporpamma Ipe3eHTaIn’;

B) opraHaiizep (3a7a4u, KaJleHaph, HATTOMUHAHMUS );

I') U3JaTeIbCKask CUCTEMA.

Tecrt 2.
BHuUMaTenbHO NpOYHTAaTh TEKCT 3aJaHUS M IIOHATH, YTO B KadeCTBE OTBETa
O’KHJIA€TCsI HECKOJIBKO MPABUIILHBIX OTBETOB M3 MIPEIJIOKCHHBIX BAPHAHTOB.
BHUMaTEIBHO TPOYNTATH NIPEIJIOKCHHBIC BAPUAHTHI OTBETA.
BrI1OpaTh HECKOJIBKO MPABHIILHBIX OTBETOB.
3anmcaTh TOJIBKO OYKBBI BBIOPAaHHBIX BAPUAHTOB OTBETA.

Kakune ¢pyHkmm o(huCHOTO MaKeTa MOMOTa0T YCKOPUTD MTOATOTOBKY THIIOBBIX
JIOKYMEHTOB (3aIIpOCOB, COTJIAIICHHIT)?

a) co3JaHue Ma0JIOHOB;

0) aBTOTEKCT U aBTO3aMCHA,

B) CTHJIH (OPMATUPOBAHMUS;
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') py4HOH BBOJ Ka)KJOTO CUMBOJIA;
7) UCTI0JIb30BaHKE TIOJNIEH U POpPMYII.

Kakue npaBuia opraHu3anuu JHIYHOH HHPOPMAITMOHHOMN Cpeibl OBBIIIAIOT
3¢ HEeKTUBHOCTH PabOTHI?

a) eIMHasi cucTeMa MMEHOBaHUS (Paiiios;

0) oruyeckas CTpyKTypa Iarok;

B) XpaHeHUe Bcex (paiiioB Ha paboueM CTode;

I') pEryJIsipHOE PE3epPBHOE KOMTUPOBAHMUE;

1) KCTIOJIb30BaHKE 00JIAYHBIX CEPBUCOB.

Tect 3.
BHuMarenbHO mOpoyuTaTh TEKCT 3aJaHUsl M IIOHATh, YTO B KadecTBE OTBETa
0>KMJIaeTCS TTOCIEIOBATEILHOCTD 3JI€MEHTOB.
BHuMartenbHO pounTaTh NIPEAJIOAKEHHBIE BAPUAHTHI OTBETA.
[TocTpouTh BepHYIO MOCIEI0BATEILHOCTD U3 MPEJIOKEHHBIX JJIEMEHTOB.
3anucath OyKBbI BAPMAHTOB OTBETOB B HY>KHOMU MOCIIE0BATEILHOCTH.

Onpenenute NOCiIeA0BaTENIHLHOCTh ACHCTBUM MpU CO3AaHUU 1a0JIOHA 3ampoca B
O0(UCHOM MaKere:

a) coxpaHeHue (aiia Kak 1madIoHa;

0) BepcTKa MOCTOSTHHOM YacCTH JOKYMEHTA,

B) BBIJICJICHUE [IEPEMEHHBIX MOJIEH;

T') aHaJIu3 TUIIOBOM CTPYKTYPHI 3aMpoca;

1) TECTUpOBaHUE IabI0HA.

Tema 2.4. TaiiM-MeHeTXKMEeHT MHOT032Ia4HOCTH: 3alIPOCHI, COTJIAIIIEHHS,
nojuTuka opranmzanun. IK-1.3, TIK-1.7

TecToBrle 3amanus:
Tecr 1.

BHUMaTENbHO MpPOYMTATH TEKCT 3aJaHMsl W IOHATH, YTO B KAadyeCTBE OTBETA
OKMJIAETCS TOJIBKO OJMH U3 MIPEIIOKEHHBIX BAPUAHTOB.

BHuMaTenbHO MPOYNTATh MPEAIOKEHHbIE BAPUAHTHI OTBETA.

Bb16parh ouH BEpHBINA OTBET.

3anucaTh TOJIbKO OYKBY BHIOpAaHHOTO BapHaHTa OTBETA.

YTo U3 MepedrcICHHOTO SBIIICTCS HEIOCTATKOM MHOT033/IaYHOCTH B padoTe
pyKoBOaUTENA?

a) YBEJTMYCHUE KOJIMUECTBA MTEPEKIFOUCHUN U TTIOTEPh BPEMCHH;

0) pocT MPOU3BOAUTEIILHOCTH TPY/A;

B) CHIDKEHHUE YPOBHSI CTpecca;

T) yIy4IIeHUE KauyecTBa JOKYMEHTOB.
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Tecrt 2.

BHuMaTenbHO TPOYNTATh TEKCT 3a/IaHUSI U TIOHATH, YTO B KAYECTBE OTBETA
O’KHJIAETCSI HECKOJIBKO MPABUIIBHBIX OTBETOB M3 MIPEIJIOKCHHBIX BAPHAHTOB.
BHuMaTENbHO TPOYNTATh IPEIJIOKCHHBIC BAPUAHTHI OTBETA.

Br16paTh HECKOJIBKO MPABUIILHBIX OTBETOB.

3amnucarh TOJILKO OYKBBI BRLIOpAHHBIX BApUAHTOB OTBETA.

Kakwue npuembl momMoraroT 3G PeKTHBHO YIPaBIsATh MHOT0331a4HOCTHIO?
a) TPYNIUPOBKA OJTHOTHUITHBIX 3a/1a4;

0) yCTaHOBJICHHE IPUOPUTETOB;

B) OJTHOBPEMEHHOE BHITIOJTHEHNE BCEX TOCTYMUBIINX 3a/1a4;

I') MUHUMU3AIMs OTBIICYCHHI (YBEIOMIICHHSI, 3BOHKH);

1) BBIZIeNIeHHEe OJIOKOB BpEMEHHU Ha OMPEeIeIICHHBIN BU IEATEITHHOCTH.

Kakue gakTopsl BHyTpeHHEN U BHEIIHEN MOJUTUKYA OPTaHU3AIMK BIUSIOT Ha
pacnpenesneHue BpeEMEH! PYKOBOIUTENS?

a) IPUOPUTETHHIE HATIPABJICHHUS 1€ATEIIbHOCTH;

0) 00s13aTeIbHBIE CPOKH MIPEAOCTABICHUS OTYETHOCTH;

B) JJUYHBIC MPEANOYTEHUSI PYKOBOIUTEIIS,

') Tp€OOBaHMS BBIIIECTOSALIUX OPTaHOB;

) IIBET KOPIIOPATUBHOTO OJIaHKA.

Tect 3.

BHuMaTtenbHO MpounTaTh TEKCT 3aJ]aHUsI M TIOHATH, YTO B KAYECTBE OTBETA
0’KHIAETCS MOCIEA0BATEILHOCTD DJIEMEHTOB.

BauMartensHO pounTaTh IPEAJIOKEHHBIC BADUAHTHI OTBETA.

[TocTpouTh BepHYIO MOCIEIOBATEILHOCTD U3 MIPEIOKEHHBIX DJIEMEHTOB.
3anucarh OyKBBI BAPHAHTOB OTBETOB B HY>KHOM ITOCIIE0BATEILHOCTH.

OnpenenuTe nocien0BaTeNbHOCTh AEMCTBUN NPH YITPABICHUH
MHOT'033JJa4HOCTBIO:

a) BBIIIOJIHEHUE 33/]a4 C BBICOKUM MTPUOPUTETOM;

0) gukcarusi Bcex MOCTYNMUBIIKX 3a/aY;

B) OLIEHKA CPOYHOCTH U BaXKHOCTH;

I') IEpEKIIIOUEHUE 0 3aBEPIICHUIO 0JIOKA 3a/1a4;

1) TPYNIIUPOBKA OJHOTHUITHBIX 3a7ad.

5.3. OmuH WIM HECKOJIBKO TEMaTUYECKUX OJOKOB  JIUCIUTLIUHBI
3aBepIIalOTCsl KOHTposibHOW Toukoi (mamee — KT). Tekymmii KOHTpOJb
YCIIEBAEMOCTH 10 JHUCIUIUIMHE MpeaycMaTpuBaeT He MeHee 2 (IByX) U He OoJiee
10 (necsatu) KT B TeueHue nepuoaa OCBOCHUS JUCIUILINHBI.

MakcumanbHOE KOJMYECTBO OauioB 3a 000 Tum padoT B pamkax KT
cocrasisier 100 (cTo) 6aios.

Pacnipenenennie BecoBbix koadduimmentoB nmo KT B pamkax Tekyiero
KOHTPOJISl YCTIEBAEMOCTH MO JTUCHUILUIMHE U (OPMYJIBI pacyeTa:
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HanmenoBanue
KOHTPOJbHON TOYKU

MakcumaiibHOE
KOJIMYECTBO 0aJIOB
3a paboTy B pamMKax
KT, xoTopoe Mmoxet

Koadduuuent Beca
KOHTPOJIHOH TOYKH

Pesynbrar KOHTPOJIIBHOM
TOUYKH, Y4aCTBYIOIUH B
dbopmupoBaHuu
UTOTOBOM OaJIIbHOM

HaOpaTh OIICHKH T10 JUCIUTIINHE
oOyyJaromuics (oTpaxkaeTcs B KypHaje
BPC B CJ10)
KT 1 100 0,1 10
KT 2 100 0,1 10
KT 3 100 0,1 10
Uroro: X 0,3 30

®opMyia pacyeTa pe3yabTaTa KOHTPOIbHON TOUKU:
PesynbraT KOoHTpOJBHON TOoukn = KonmuecTBo 6aiioB 3a paboTy B paMKax

KT X Koadgdunrent Beca KOHTPOJIbHON TOUKH.

5.4. ®opMbl TEKYIIET0 KOHTPOJISI YCIEBAEMOCTH OOYYaloIMXCS B paMKax

KT u TUnoBkie OIIEHOYHBIE MaTEPUAIIBI:

KT -1.

Pa3znea 1.

Tema 1.1.

TeMaTHKa JOKJIAIOB:

1. DBouonMs MOAX0/I0B K IUIAHUPOBAHUIO pab0OYero IHs PYKOBOAMUTENS: OT
OyMaKHbIX €KE€JHEBHUKOB K IIU(POBBIM OpraHaiizepam.

Marpuna Oi3zenxayspa Kak MHCTPYMEHT NIPUOPUTE3ALNH 33/1a4 B
NEeSATETbHOCTH PYKOBOJAUTEIIS.

Ponb nokyMeHTaunoHHoro odecneyeHus B 3p(HEKTUBHOM IIaHUPOBAHUU
pabouero BpeMeHH.

CpaBHUTENBHBIN aHAJU3 METOIOB INIAHUPOBAHUS: XpOHOMeETpaxk, ABC-
aHaJIWu3, METOJI AJIBIIBI.

BHeniHre KoMMyHUKAITMU Kak (akTop, BIUSIONINA Ha KaJICHIaph
PYKOBOJIUTEIIS.

Hcnonp3oBanue oprcHOro nakera /sl INIaHUPOBAHUS pabOyero JAHs:
KaJICHJApH, 3a/1a41, HATOMUHAHUSI.

MeToanueckre peKkoOMEeH1alluy 0 NOANOTOBKE JOKJIAA.
(bopMHpPOBAHUIO

ITonroroska JIOKJIaJa CIIOCOOCTBYET HABBIKOB

MCCJIEI0BATENbCKOW PabOThl, paclIMpseT MO3HABATENbHBIE MHTEPECHI, MPUYydYaeT

KPUTHUYCCKHN MBICIIUTD. HpI/I HaIltlMCaHWM AO0KJIada I10 BaﬂaHHOﬁ TEMEC COCTABJIIACTCA

TJ1aH, TMOJ0MPAIOTCS OCHOBHBIE MCTOYHHMKHU. B mporiecce paboThl ¢ MCTOUYHUKAMU,

CUCTCMATU3HUPYIOT ITOJYYCHHBIC CBECACHUA, JACJIA0T BBIBOABI U O606I_HCHI/I$I.

[ToaroroBka JOKJIa1a TpeOyer oT oOyyarorerocs OO0JIBIIION
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CaMOCTOSITENIFHOCTH U CEPhE3HOM MHTEJUIEKTYalbHON padOThI, KOTOpas MpUHECET
HauOOJBIIYIO MOJIB3Y, €CIM OyAeT BKIIOYATh ¢ ce0s CIeAYIOIINE 3Tallbl: U3yUYeHNe
Hanbosiee BaXKHBIX HAYYHBIX PabOT MO JaHHOUM TeMe, epeueHb KOTOPBIX JAeT caM
IpenoAaBaTelb; aHAJIU3 U3yUYEHHOr0 MaTepHala, BbIACJIEHUE Hanbosee 3HAaYUMBbIX
JUISL pacKpBITUsL TeMbI (PaKTOB, MHEHHM pa3HbIX YUEHBIX U HAYUYHBIX IOJIOXKEHUH;
00001IeHNE U JIOTUYECKOE MTOCTPOEHUE MaTepHualla JoKjajaa, Harpumep, B popme
pa3BepHYTOIO IJIaHa; HANMCAHME TEKCTa JOKIada ¢ COOIIOACHHEM TpeOOBaHMMN
HAay4YHOT'O CTHJIS.

ITocTpoenue nokiana BKIOYAET TPU YACTU: BCTYIUIEHUE, OCHOBHYIO YacTh U
3aKIr0YeHHE. BO BCTYIUIEHMM YKa3bIBaeTCAd Tema JOKJIaJa, YCTAHABIMBACTCS
JOTHY€ecKasi CBA3b €€ ¢ IPYTMMH TeEMaMH WIM MECTO pacCMaTpUBAaEeMON MpoOIeMbl
cpenu Apyrux mnpoOiem, JaeTcss KpaTKuil 0030p HMCTOYHHMKOB, Ha MaTepuaie
KOTOPBIX packpbiBaeTcs TeMa MU T. I. OCHOBHas 4acTh JOJDKHA MMETh YETKOE
JIOTHYECKOE IOCTPOEHUE, B HEM JOJDKHAa OBbITh packpbiTa TeMa Jokjiaaa. B
3aKIIOYEHUH  OOBIYHO  MOABOASATCS  UTOTH,  (OPMYJIUPYIOTCS  BBIBOJBI,
MOIYEPKUBAETCS 3HAYEHUE PACCMOTPEHHOU MPOOJIEMBI U T. TI.

KpI/ITepI/II/I OLCHUBAHUA JOKJIada.

Kpurepuu ouenku Jluanason Onucanue KpuTepust
pHTED OaJuIoB puTep
JleTanbHoE, I1I0CJIE0BATEIILHOE
Conepxanue u
0-20 OTMHCaHNEe BCEX JTANOB C KOHKPETHBIMU
PACKPBITHE TEMBI
npuMepaMu
['pamoTHOCTB 0-20 CobnrofeHsl Bce MpaBujia TPaMMAaTHKH,
U3JI0KEHUS opdorpaduu u nyHKTYyaluu
EnuHpiii  cTUAIb  M3I0KEHUSA, TOYHBIC
OPMYJIIHPOBKHU MECTHOE
Ctunnctuka 0-20 (popmymmp ’ Y
HCIIOJIb30BaHHE TEPMHUHOB,
JJAKOHUYHOCTH
YeéTkasg MOCJIEI0BaTEIbHOCTh
WU3JIOKEHHUS, JIOTUUECKUE CBSI3H MEXKI
Jloruka mu3noxxkeHus 0-20 ’ Y
JacTsIMU TEKCTA, apTyMEHTHI
MOATBEPKAAI0T BHIBOJIBI
YHUKaIbHBIN HOIXOJ K TEME,
HECTaHJapPTHBIC CIICHUS
OpUTrHHATBHOCTh 0-20 Hap P ’
WHHOBAI[MOHHBIE HUJEU, COOCTBEHHAS
MO3UIIMS aBTOPA
HMToro MakcMManabHO: 100
KT -2.
Tema 2-3.
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Ompoc:

Bomnpoce! mis onpoca:

No Conepxanue Borpoca

IL.11.

1. JlaiiTe onpeseneHne NoHATUIO «XPOHO(Ark» U MPUBEIUTE MPUMEPHI
NOTePb BPEMEHHU MPU UH(HOPMAITMOHHOM B3aUMOJICUCTBUU C
OpraHu3alusIMH.

2. Kakue MeTonpl aHanuza norepb pabodyero BpeMeHu Bbl 3HaeTe? Onuimre
cyTh (pororpadum pabouero mHs.

3. HazoBuTe 0CHOBHBIC MPUYNHBI BOSHUKHOBEHHSI IOTEPh BPEMEHU TIPH
MOITOTOBKE 3aIPOCOB B OPT'aHbl BJIACTH.

4, KaxkoBa cTpykTypa opuiraibHOro 3anpoca B 00IIECTBEHHYIO
OpraHU3alnI0?

5. Kaxkue mprembl o3BOJISIOT YCKOPUTH MOJTOTOBKY 3ampoca 06e3 moTepu
KadecTBa?

6. B ueM 3akmirogaeTcss MOTYJIbHBINA IPUHITUIT KOHCTPYUPOBAHUS TEKCTA
3ampoca?

7. Kak BHyTpeHHsIS TIOJMTHKA OPTaHU3AIMH BIHSCT Ha COJICP KAHHEC
3ampoca?

8. Kakune Bo3MOXHOCTH 0()HCHOTO MTaKeTa MOYKHO MCIIOIB30BATh IS
aBTOMATHU3allUU MMOATOTOBKU 3aPOCOB?

Q. [lepeuncnure TUIMYHBIE OMIMOKH TPU MOATOTOBKE 3aMPOCOB, BEAYITUE K
MOTEPSIM BPEMEHH.

10. Kax oprannzoBatb KOHTPOJIb CPOKOB MOJTOTOBKH M OTIPaBKH 3ampoca’

Kpurepun ouenmuBanus onpoca:

Jnanason 0aioB

Onuncanue kpurepus

85-100

OOyuaronuiicsi TOJHO HW3Jaraer marepuan (OTBe4aeT Ha
BOIPOC), JaeT TMPaBHIbHOE OMpEEICHUE OCHOBHBIX
MOHSATUH; OOHApyXMBaeT IMOHMMAaHUE MaTepuana, MOXKET
000OCHOBaTh CBOHM CYXKJCHHS, TPUMEHUTH 3HAHHUS Ha
MPaKTHUKE, TPUBECTH HEOOXOIUMBIE TTPUMEPHI HE TOJIHKO U3
y4eOHUKAa, HO M CaMOCTOSITEIbHO COCTABJICHHBIC, W3JIaraeT]
MaTepua TOCIEOBATEIIbHO W TPABUIHBHO C TOYKH 3PCHUS
HOPM JIUTEPATYPHOTO SI3bIKA.

65-84

OOyuaromuiicss JaeT OTBET, YJOBJIETBOPSIOLUIUNA TEM Ke
TpeOOBAHUAM, UYTO U JUISI OLEHKH «OTJIMYHO», HO JOMYCKAET,
1-2 ommOKu, KOTOpHIE caM K€ UCIpaBiseT, U 1—2 HegoueTa
B IOCJEJOBATEIbHOCTH U S3BIKOBOM  O(OpMIICHHH
M3JIaraeMoro.

55-64

OOyuaromuiics OOHAapy)XMBaeT 3HAHUE © TIOHUMAaHUE
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OCHOBHBIX MOJIOKCHUN JAHHOW TE€MbI, HO M3JIaracT MaTepualy
HETOJIHO U JIOMYCKAeT HETOYHOCTH B OMPENICICHUH TOHSITUI
Wi (HOpMyIHPOBKE MPABHIL; HE YMEET JAOCTATOYHO TITyOOKO
M JI0Ka3aTeJIbHO OO0OCHOBAaTh CBOM CYXJEHHUS U TMPUBECTHU
CBOM TPUMEPHI; M3JIAraeT MaTepUal HEMOCJIEAOBATEIIBHO U
ITOMyCKaeT OMTUOKH B SI3BIKOBOM 0(hOPMIICHUH U3JIaraeMoro.
OO6yuaronumcs 0oOHapy>KHBaeT HE3HAHHE BOIIpOCa,
0-54 monyckaer omuOku B (GOPMYJIUPOBKE ONpPEACICHUN U
MpaBWJ, MCKaXKAIOIUE€ WX CMBICH, OECHOpsAI0YHO U
HEYBEPEHHO M3J1aracT MaTepuall.

KT -3.

Tema 4-6.
TecToBbIE 3aJITaHNUS C HHCTPYKIIMEHN 11O BBIITOJIHEHUIO:

TECT 1. BeiOop HECKOMBKHX MPaBUILHBIX OTBETOB

Sanmanne 1.1.

BHuMartenbHO mpouyuTaTh TEKCT 3aJaHus U TMOHSTh, YTO B KadyeCTBE OTBETA
OKHMJIA€TCSl HECKOJIBKO MPABUJILHBIX OTBETOB U3 MPEIJIOKEHHBIX BAPUAHTOB.

BHuMartenbHO npounTaTh MPEAJIOKEHHBIC BAPUAHTHI OTBETA.

BriOpaTh HECKOIBKO MPABUIIBHBIX OTBETOB.

3anucarh TOJIbKO OYKBBI BRIOPAHHBIX BAPUAHTOB OTBETA.

Kakne meTompl caMoopraHu3aiyy MOBBIIIAIOT () PEKTHBHOCTH cOOpa
uH(bOpMAaIUK JJIs COTTIANICHU?
a) BEJICHHE CTPYKTYPUPOBAHHBIX TAIOK;
0) UCTIOJIb30BAHUE CHCTEMBI TETOB;
B) XaOTUYHOE XpaHeHHUe (aiiiios;
T) PETYJISIPHOE PE3ePBHOE KOTUPOBAHNE;
1) yHU(DUKALMs UIMEHOBaHUS (PailioB.

3amanue 1.2.
Kaxkwe 3aaun MoryT OBITh JICJIETUPOBAHBI TIPH MOJTOTOBKE COTJIAIIICHUS O
COTPYAHUYECTBE?
a) coop nHopMaIuK O MapTHEPE;
0) MOATOTOBKA MPOEKTA COTJIANICHHUS T10 11a0JIOHY;
B) OMpeJeeHUE CTPATErNIEeCKUX 1IeJIeH COTIIallCHHUS;
I') MPOBEpPKa PEKBU3UTOB;
1) TIOJITUCAHNE COTIIAIIICHUSI.

3ananue 1.3.
Kakue nacTpyMeHThI 0(pricHOTO TIakeTa Hanbosiee 3pGHeKTUBHBI TS
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caMoOpraHm3anum npu coope nabopMamnmum?

a) SJIEKTPOHHBIC TAOIHIIBI JJISI BEICHHS PEeCTPOB UCTOUYHUKOB HH(POPMAIINH;
0) crcTemMa TEeroB U IIBETOBBIX METOK B OpraHam3epe;

B) PYKOIIMCHBIE 3aMETKH 0€3 JaibHEeHIIel cucTeMaTu3alluy;

T') 00JTaYHOE XPAHWIJIHIIE JUTS IOCTYTA K JOKYMEHTaM C Pa3HbIX YCTPOWCTB;
1) GYHKIUS TTOMCKA TI0 COAePKUMOMY (haisioB.

3amanue 1.4.

Kaxue kputepuu ciieyeT UCroab30BaTh MPHU OLIEHKE JOCTOBEPHOCTH
uHdopmaIuu, COOpaHHON U3 BHEIIHUX MCTOUYHUKOB JIJIs 3arpoca?
a) opuIMaIbHBIN CTaTyC UCTOYHUKA (TOCYIapCTBEHHBIN OpraH, O(UIIMAIBHBIN CalT);
0) HaJM4Ke CChUIOK HA HOPMATUBHO-TIPABOBBIC AKThI;
B) SIPKOCTh M KPACOYHOCTH O(OPMIICHUS;
T') COBITaJicHNEe MH(OpPMAITUH C TaHHBIMU U3 HECKOJBKUX HE3aBUCUMBIX HCTOYHUKOB;
1) AaTta myOJMKalMy UK TTOCIEAHEr0 OOHOBJICHUS.

3amaunue 1.5.
Kaxkue anemMeHThI JOKHBI OBITh BKIIOYEHBI B IMYHYIO HH()OPMAITMOHHYIO
CUCTEMY PYKOBOAMTENS TSl 9P HEKTUBHOTO cOOpa TaHHBIX 110 3arpocam?
a) enuHag namnka «Bxojsiye 3ampock» ¢ MoAnankaMu 1o rojam;
0) m1abJIOHBI OTBETOB HAa TUIOBBIE 3aMPOCHI;
B) Bce (hailsibl Ha paboueM cTolie 6e3 COPTUPOBKH;
I') )KypHaJl yyeTa OTIpaBJIEHHbIX 3anpocoB (Tabnuna Excel);
1) KaJeHAaph ¢ HATOMUHAHUSMHU O CPOKAX MOJIYYECHHS OTBETOB.

TECT 2. YcTaHOBIEHME TTOCIEI0BATEILHOCTH

3amanue 2.1.

BHuMartenbHO mpounTaTh TEKCT 3aJaHus U TMOHSTh, YTO B KadyeCTBE OTBETa
0’KHJAETCs MOCJICA0BATEILHOCTD DJIEMEHTOB.

BauMartenbHO npounTaTh MpeAJIOKEHHbIC BAPUAHTHI OTBETA.

[TocTpouTth BEpHYIO MOCIEI0BATEILHOCTD U3 MPEAI0KEHHBIX 2JIEMEHTOB.

3anucarh OyKBBI BAPMAHTOB OTBETOB B HY>KHOM IOCIICIOBATEILHOCTH.

Onpenenure NOCAEA0BATENBHOCT IEUCTBUI PYKOBOJMUTEIS IPH OpTraHU3ALNH
cbopa nH(popMaLuu AJIs TOJATOTOBKU COTJIAILIEHUS O COTPYTHUYECTBE:
a) pacrpeaeieHUe MCTOYHUKOB MH(OpPMAIMM MEXIYy HCIOJHUTENAMU (eciu cOop
KOJIJIEKTUBHBIN );
0) popmynupoBaHue MepeyHs HEOOXOAUMBIX CBEICHUHN (UTO MMEHHO HYXXHO y3HATh
0 napTHepe);
B) TIpoBepKa coOpaHHOW wuHGOpPMAIlMM HA TOJHOTY U JIOCTOBEPHOCTb;
I') OmNpeleseHUE BO3MOXHBIX UCTOYHUKOB MH(MOpMalMK (BHEIIHUE U BHYTPEHHHE);
1) CUCTEMaTHU3allisi U CTPYKTYPUPOBAHMUE TMOJTYYEHHBIX NAHHBIX (Ianku, TaOJIuLbI,
TETH).
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3aganue 2.2.

Y cTaHOBUTE TTOCIIEIOBATEIHFHOCTD ITAIMIOB CO3aHMUs JOPOKHON KapThI
MOJITOTOBKHU corjamieHusi B oprcHoM nakete (Hampumep, Excel):
a) moOaBJIeHHE CTOJIOIIOB: JTall, CPOK Hadajaa, CPOK OKOHYAHUS, OTBETCTBECHHBIMH,

CTaTycC;

0) BU3yasn3alus ¢ TOMOIIBIO0 YCIOBHOTO (pOpMaTUpOBaHUS (IIBETOBAsI MHIUKALIUS

CTaTyCOB);

B) CO3JIaHKE HOBOM TaOJIUIIBL;
T') 3alI0JJHEHUE CTPOK dTallaMH ITOATOTOBKH COTJIAIIICHUS;
1) HACTpOIika aBTOMAaTHYECKUX HAITOMUHAHUH 00 MCTEKAIOIINX CPOKaX.

Samanune 2.3.

Onpenenure NOCIEI0BATENBHOCTD JEUCTBUN MIPU I€JIETUPOBAHUM 334a4H 110
IOJIFOTOBKE 3aIpoca B OpraH BJIACTH:

a) BBIOOp MTOYNHEHHOTO C YUYETOM €T0 KOMITETCHIINN 1 TEKYIICH 3arpy3KHu;
0) popmynupoBka 3ananust o SMART-kputepusim;

B) KOHTPOJIb UCTIOJTHCHUSI Ha MMPOMEKYTOUHBIX KOHTPOJIBHBIX TOUKAX;

r) repeaadya HeoOXOAMMBIX TTOJIHOMOYHM U JOCTYTA K MHPOpMAIIUK;

1) oripezesieHrue (popmaTta U1 CpPOKOB OTUETHOCTH.

Kpurepnn onieHMBaHMS TECTOBBIX 3aJaHUN:

Juana3on 6anos Onucanne kpurepus
Ceoimie 80% mpaBuIbHBIXOOyJarOTUACS JIEMOHCTPHUPYET
85-100 OTBETOB. riiyOOKO€ II03HaHHE€ B OCBOEHHOM
MaTtepuae.
Cebiie 70% npaBuibHBIXOOyYaromuMcs  MaTepHall  OCBOEH
65-84 OTBETOB. MOJIHOCTBIO,  0€3  CYUIECTBEHHBIX
OLINOOK.
Ceoimie 50% mpaBuiIbHBIXOOyYaONUMCS MaTepuail OCBOEH HE
55-64 OTBETOB. [OJIHOCTBIO, MMEIOTCS 3HAYUTEIbHBIC
poOeIIbl B 3HAHUSX.
Menee 50% mpaBmibHBIX{(OOyUarOMUMCS MaTepHall HE OCBOEH,
0-54 OTBETOB. SHAHUS o0yuarouierocs HUXKE
0a30BOT0 YPOBHSI.
KT - 4.
Tema 7-9.

KoHTpOJILHBIE 3a1aHUS:

3amaua 1. [InanupoBanue pabodero JHS.
PykoBoauTesnb UMEET CIAEAYIONIUE 3a/1a41 HA JICHb:
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MOATOTOBKA CPOUHOTIO 3ampoca B oprad Biact (1,5 daca);
COBELIaHUE ¢ coTpyaHuKami (1 gac);

00paboTKa BXOAIINX JOKYMEHTOB (2 Jaca);

MOATOTOBKA MTPOEKTA COTJIAIICHUS O COTPYAHUYECTBE (2 "aca);
oTBeT Ha 3BOHKH (0,5 yaca).

PaGouwnii nens - 8 yacos. Mcnonb3ys MpUHIUITBI PUOPUTE3AIUH (MaTpULIA
DiizeHxayspa), pacnpeaeianTe 3a1aun 1o yacam. 3ape3epBupyire 1 yac Ha
HernpeaBuaeHHbIe fena. O00CHyWTe CBOM TUIaH.

3agada 2. AHaJIU3 TOTEPh BPEMEHH.
[To pesynbpTaTam oTorpaduu pabodero JAHs BISIBICHO:

1. oxupaHue oTBeTa Ha 3arpoc - 1 yac;

2. yTOYHEHHE HEKOPPEKTHO COCTABJICHHOTO 3ampoca - 45 MUH;

3. moucK HH(POPMAIINH B HECTPYKTYPUPOBAHHBIX Mamnkax - 50 MuH;
4. TOBTOPHBIN BBOJ HaHHBIX - 30 MUH.

PaccuuTaiiTe oOuiue norepu BpeMeHu 3a JieHb (B yacax U MuHyTax). [IpennoxuTe
HE MEHEE 3 MEPOIPUSATUM 10 COKPALICHHUIO KaXKI0r0 BUAA OTEPD C
UCII0JIb30BaHUEM O(UCHOTO MTAKeTa U METOJI0B CAMOOPTaHUBAIIHH.

3agauda 3. JlopoxHas KapTa COTJIAlCHUS.

Pa3paboTaiiTe 10pOXKHYIO KapTy MOJATOTOBKH COTJIAIIEHUS O COTPYTHUYECTBE C
0O0IIeCTBEHHON OpraHU3alliei, BKIIOYMB HEe MeHee S5 araroB. /[ kaxmoro srama
YKQXKHUTE: CPOK, OTBETCTBEHHOT'0, KOHTPOJIBHYIO TOUKY, PE3YJIbTAT.
Busyanusupyiite B BUjie TaOJIULIBI.

3anayua 4. JlenerupoBaHue.

[ToqunHeHHOMY JeNernpoBaHa MoAroToBKa 3amnpoca B oprat Biactu. CoctaBbTe
3aganue no SMART-kpurepusim (KOHKPETHO, U3MEPUMO, JOCTHKUMO, 3HAYUMO,
OTpaHUYEHO BO BpeMeHM). OMUIINTE, KaK U KOT/ia Bbl OCYIIECTBUTE TEKYIITUN

KOHTPOJIb.

Kpurepun onieHMBaHNS KOHTPOJIBHBIX 3aJaHUM:

Jnanazon 6amios

Onuncanue Kputepus

OOyuaronuMcest 3aJJaHue BBITIOJHEHO 0e3 OIMIMOOK M B TMOJIHOM

85-100
oObeMme.
OOyuyaromuyMcss B IEJIOM 3aJaHUC BBIMOJHEHO, HWMEIOTCS
65-84 OT/ICJIbHBIC HETOYHOCTH HJIM HEJIOCTATOYHO TOJIHBIE OTBETHI, HE
coJiepIKallye ONMOOK.
55-64 OOyuaromMcst ~ JOMYIIEHb  OTACJIbHBIE  OIMUOKH  TIPU
BBITIOJITHCHHUH 3a/IaHHSI
Y oOydaromerocsi OTCYTCTBYIOT OTBEThI Ha OOJIBIIMHCTBO
0-54 BOIIPOCOB 33JlauH, 3aJlaHHE HE BBIOJHEHO WJIM BBIMOJHEHO HE

BEPHO.
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5.5, Onwucanue [OMOTHUTENIBHBIX MaTepuajgoB H  00OpYyIOBaHUS,
HEOOXOMMBIX JIJISl BBITOJTHEHHUS TPOBEPOYHBIX 3aJaHUH (npu HeoOxooumocmu).

Jlng  peieHusT KOHTPOJBHBIX 3aJaHUi  00ydYaroImeMycs paspelraercs
UCIIOJIb30BAaHUE KAJIbKYJISATOPA.

6. DopMBbI MPOMEKYTOUHON ATTECTAUU, KPUTEPUH M IIKAJIA
OLICHUBAHUS, TUIIOBbIC OLICHOYHbIC MATEPHUAJIBI 10 TMCHHUILIMHE

6.1. IlpomexyTouHass arrecTtanus (3a4eT C OIICHKOH) TIPOBOIAUTCS B
nucbMeHHON (¢opme. OOydaromuics MOMydaeT SK3aMEHAIMOHHBIM Ouier ¢
BapranTamMu 3amad. OOydaromuics TOJy4YaeT YHUCThIE MAapKUPOBAHHBIC JIUCTHI
Oymarum s 3amucedl pemieHus 3ajaad, 3aTeM MPUCTYMaeT K PELICHUIO.
Heo0Oxoaumo 1aTh OTBET B MHUCHbMEHHOM BHJIE, TOAPOOHO M3IIOKUB XOJ] PEIICHHUS,
IpU HEOOXOJUMOCTH 3aBEPIIUTH PEIICHUE BBIBOJAMM.

Paszpnen 1

Tema 1.1. [lnannpoBanue padovero JH pyKOBOIMTEJA C Y4¢TOM BHELIHUX
KOMMYHHKAIMH M TOKYyMeHTAauuOHHOTro o0ecneyenns. [1K-1.3, [IK-1.7

1. 3agaHust OTKPBITOrO THUIIA
1.1. Bonmpochbl OTKPHITOr0 THIIA

No
- Bompoc
n/m P
1 CyIIHOCTB, IIeTU ¥ 33/1a49¥ INIAHUPOBAHUS PabOUero JHS PyKOBOJIUTEIS B CHCTEME
' yIpaBIeHUS OpraHu3aluen.
9 Martpuira Dii3eHxayspa Kak HHCTPYMEHT MPUOPUTE3AIUH 3a/1a4: OIHCAHUE,
' MpPUMEHEHHE, OTPAHUYEHHUSI.
3 BnusiHue BHEMIHUX KOMMYHUKAIUK (BCTPEYH, IEPETOBOPHL, 3BOHKH ) HA CTPYKTYPY
' pabouero JHS PyKOBOIUTEIIS.
4 Ponp moxymeHTanmoHHoro odecnedeHus B 3 (HEeKTUBHOM TUTAHUPOBAHUH BPEMEHHU:
' 00paboTKa BXOISIINUX/UCXOASIINX JOKYMEHTOB.

1.2. KoHTpOJIbHBIE 32/1aHNSI C KJIIOYAMHU IPABUJILHBIX 0TBETOB
3aganmue 1.

PykxoBonuTensb 3amiaHupoBai Ha JEHb CIEAYIOLUE 3aJauu:
1. moaroroBka 3ampoca B Opras BiacTH (2 yaca);
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Sk ownm

COBELIaHUE ¢ coTpyaHuKkami (1 gac);
o0OpaboTka BXoasmmx qokymeHToB (1,5 gaca);
MOATOTOBKA MTPOEKTA COTJIAIICHUS O COTPYAHUYECTBE (2 Haca);

oTBeThl Ha 3BOHKH (0,5 yaca);

HeTpeaBUIeHHbIC fiena (pe3eps 1 yac).

PaGouwnii nens — 8 yacos. Onpenenure, ykiaablBaeTcs Jv 1iad B 8 yacos. Eciu
HET, NPEJIOKUTE BApUAHT MEepepacipeiesieHUs ¢ UCIIOIb30BaHUEM

PUOPUTE3ALIHH.
*OtBet: cymma 2+1+1,5+2+0,5+1 = 8 yacoB — ykiaapiBaercs. *

3aganue 2.

Onpenenme, KaKHC U3 IICPCUYUCIICHHBIX 3a/1a4 OTHOCATCA K KBaApaTy «Baxxnbie u

CPOYHBIE» MATPUIbI DH3eHXay3pa:

a) MOJITOTOBKA CPOYHOTO 3ampoca Mo MOPYUYECHUIO BBIIIECTOSIIEH OpraHu3aliiy;
0) pa3zpaboTka 11ab10Ha CorIallieHus Ha OyayIee;
B) TYIIEHUE TEKYIIETr0 KOH(IJIUKTA C TAapTHEPOM;

T') NOBBINICHUE KBATU(UKALINUH;
J1) OTBET Ha 3BOHOK OT KJIFOUE€BOT'0 KOHTpAreHTa.
Omeem: a, 8, 0.

2. 3agannss KOMOMHMPOBAHHOIO THIIA
2.1. TecroBble 3a1anusi ¢ 000CHOBAHHEM BbIOOpA

No § AprymeHTsl,
e Coneprxanue 3agaHus [IpaBunbHbIN OTBET 00OCHOBBIBAIOIITHE
BBIOOD OTBETa
Kaxkoi meTon riianupoBaHus
A P ITpunnun ITapero
MpEeANnoJaraeT BblJICICHUE HE
o (80/20) yTBepkIaeT, 4To
6onee 20% BpeMeHH Ha o o o
o . 20% ycunuit narot 80%
BbINIOJIHEHHE 80% Ba)KHEUIINX
1. 0) npunnun [Tapeto pesynbrara. B
3ajau? Bapuantel: a) MmeTo
MJIJAHUPOBAHUU 3TO
«ATBIBIY, 0) TPUHIUIT o3HauaeT GOKYC Ha
[Tapero, B) ABC-ananus, r) 4
KJIFOUEBBIX 3a]a4ax.
XPOHOMETpPaX.
UTo 13 nepeyncieHHoro
OTHOCHTCSI K TIOTEPSIM
BpPEMEHH IMpHU paboTe ¢ Xa0TUYHOE XpaHEHHUE
nokymeHTamu? BapuaHThl: a) JTOKYMEHTOB BEAET K
UCIOJIb30BaHNeE 11a0JI0HOB, 0) 0) MOWCK IOKYMEHTA B JOTIOJTHUTEBHBIM
2. MTOMCK JOKyYMEHTA B HECTPYKTYpHUPOBAHHOM BPEMEHHBIM 3aTpaTaM Ha
HECTPYKTYpUPOBAHHOM marnke, Tranke MIOUCK, YTO SBJISIETCS

B) pe3epBUPOBAHUE BPEMEHHU
Ha 00paboTKy, I)
ABTOMAaTHYECKas PETUCTPAIUS
BXOJISIIHUX.

MPSIMBIM TTOTJIOTHTEIIEM
BpEMEHH (XpOHO(parom).
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3. 3axaHus 3aKpbITOr0 THIIA

3.1. TecTtoBbIe 3a1aHUsA

Tecr 1.

BHuMaTEeNbHO TIPOYUTATh TEKCT 3aJaHUS U TIOHSTh, YTO B Ka4eCTBE OTBETA
OXKUAAETCS TOJIBKO OJIMH W3 MPEUIOKCHHBIX BAPUAHTOB. BHUMAaTEIBHO MPOYUTATH
NpeJIOKEHHBIE BapHaHThl OTBETa. BBIOpaTh OIWMH BEpHBIM OTBET. 3amucaTh
TOJILKO OYKBY BEIOpAaHHOTO BapraHTa OTBETA.

UTo U3 mepeyrCcIIEHHOTO OTHOCUTCS K MHCTPYMEHTaM IJIaHUPOBAHUS
pabouero gaHs?

a) SWOT-ananus;

0) MaTpuna Di3eHxayapa;
B) PEST-ananus;

r) OaJIaHCOBBIN METOI.
[IpaBunbHBIN OTBET: O

Tecr 2.

BHUMaTEeNbHO TIPOYUTATh TEKCT 3aJaHUs M TOHATH, YTO B KAUeCTBE OTBETA
OKHJIA€TCS HECKOJIbKO TMPAaBWIBHBIX OTBETOB W3 TMPEIIOKCHHBIX BapHUAHTOB.
BHuMaTenbHO POYUTATh MPEIJIOKEHHBIE BapUaHThl OTBETa. BhIOpaTh HECKOJIBKO
MPaBUJIBLHBIX OTBETOB. 3aMUCaTh TOJBKO OYKBBI BHIOPAHHBIX BAPUAHTOB OTBETA.

Kakue npuHImnb! gexar B ocHOBe 3((HEKTUBHOTO IJIAHUPOBAHUS paboyvero
THS?

a) MpUOpPUTE3AIUS 3a]1ay;

0) pe3epBUpOBaHNE BPEMEHHU Ha HETIPEIBUICHHBIC JICTIA;
B) BBITIOJIHEHUE 33/1a4 B TIOPSJIKE TOCTYIUICHHUS;

T') y9€T BHEITHUX KOMMYHHUKAIIHH;,

1) TUTAHUPOBAHUE TOJBKO MTEPBOM MOJOBUHBI JTHS.
[IpaBuiibHBIE OTBETHI: &, O, T

Tema 1.2. Ananu3 norepb BpeMeHH NPpH HHGOPMAITMOHHOM B3aUMO/1eiiCTBHHU
¢ opranmzanusavu. [1K-1.3

1. 3aiaHus OTKPHITOrO TUIA

1. 3aaHus OTKPHITOTO TUIA
1.1. Bonpochl OTKpBITOrO THIA

No
B Bormpoc

/T p

1 [Tonsatue «xpoHodaros» (MOTIOTUTEEH BPEMEHH) B ACITEIBHOCTH PYKOBOJUTEIIS:
' KJ1acCuUKALUS U TPUMEPBI.

) Mertoap! aHanu3a moTeps pabodero BpemMeHu: ¢potorpadus pabouero JHs, XpOHOMETPAK,
' camodororpadus.
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Bomnpoc

3. Tunmynere IMOTECPU BPEMCHHU IIPH ITOATOTOBKE W HAIIPAaBJICHUH 3aIIPpOCOB B OpraHbl BJIaCTH.

1.2. KoHTpOJIbHBIE 32/1aHNS C KJIKYAMHU MPABUJIBLHBIX O0TBETOB

3aganue 1.

[To pe3ynbraram doTorpaduu paboyero JHs BBISBICHO: OXKUJAHUE OTBETA HA
3anpoc — 45 MHUH; YyTOYHEHUE HEKOPPEKTHO COCTaBIEHHOTO 3ampoca — 30 MuH;
NoucK MHGOpPMAIMK B HECTPYKTypupoBaHHbIX mankax — 40 muH. Paccuwuraiite
oOue morepu BpeMeHu. llpennoxkure MO OJHOMY MEPONPUATHIO IS
COKpAIllCHUS KaXKJI0TO BUJIA MOTEpb.
*Oteet: obuwme norepu = 45+30+40 = 115 mun (1 vac 55 mun). Meponpusitus:
peryIaMeHT OXKHUIaHUs; YEK-JIUCT 3arpoca; CTPYKTypUpPOBAHHUE MAMoK. *

3aganmue 2.

CocrtaBbTe (parMeHT KapThl camodororpadguu padodero aHsS Ha 2 daca,
yKa3aB He MeHee 4 BUJIOB JIEATEIbHOCTU C BPEMEHHBIMU MHTEPBaJaMU U OTMETHUB
MOTEPH.

2. 3aanust KOMOMHUPOBAHHOTO THUIIA

2.1. TecroBble 3a1anusi ¢ 000CHOBAHHEM BbIOOpA

AprymeHTHl,
000CHOBBIBAIOLIUE
BBIOOp OTBETA

No [IpaBusnbHbIM
Conaeprxanue 3agaHus

/o OTBET

Yro Takoe XxpoHOMeTpax? a)

OTMCaHue BCeX JICUCTBUI 3a 0) u3mepeHue XpoHOMETpaXK MpeArnoaaract
JIeHb, 0) U3MEPEeHNEe BPEMEHH BpEMEHU MHOTOKPATHBIE 3aMEPhI

1. BBITIOJTHECHU A MUKIINYCECKUX BBITIOJIHCHU S JJIUTCIIBHOCTH ITOBTOPAIOIIUXCA
oreparuii, B) METOJ HUKITTIECKIX NENCTBU, B OTIIMYUE OT
MIPUOPHUTE3AINH, T) CIIOCO0 onepanuin dbotorpaduu gHS.

XPaHCHUSA JOKYMCHTOB.

3. 3agaHus 3aKpbHITOr0 THIA

3.1. TecToBbBIE 3a1aHUSA

Tecr 1.

BHUMaTEIBHO TPOYNTATH TEKCT 3a/IaHUS U TTOHATh, YTO B KAY€CTBE OTBETA
O’KHMJIA€TCSl HECKOJIBKO MPABUJILHBIX OTBETOB U3 MPEIJIOKEHHBIX BAPUAHTOB.
BHMMaTEIBHO TPOYNTATH NIPEIJIOKCHHBIC BApHAHTHI OTBETA. BHIOpAaTh HECKOJIBKO
MIPaBUJIBLHBIX OTBETOB. 3aIUCaTh TOJBKO OYKBBI BEHIOPAHHBIX BAPHAHTOB OTBETA.

Yrto noHumaetcs 1moj Gu3n4ecKuM U3HOCOM ... (B UICXOJTHOM 00pasiie ObLI
BOIIPOC IO OCHOBHBIM (pOHJAM — 3aMEHSIEM Ha TalM-MEHEKMEHT).

Kakne MeTonbl OTHOCATCS K aHAIU3y OTEPh BPEMEHU?
a) pororpadus pabodero HS;
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0) XpOHOMETpPaK;

B) meton lenbdu;

r) camodoTorpadusi.
[IpaBunbHBIE OTBETHL: a, O, T

Tema 1.3. TexHos10rusi ObICTPOI MOATOTOBKH 3aNPOCa B OPraHbl BJACTH U
odmecrBeHHble opranuzanuu. IK-1.3

1. 3agaHusA OTKPBITOrO THIIA
1.1. Bopochl OTKPHITOI0 THIIA

No 11/t Bompoc

1. CprKTypa H COACPIKAHHUC Oq)HHHaJIBHOFO 3arpoca: 00s13aTeIbHBIE DJIEMEHTEI.

[Ipuémbl yckopeHUs MOArOTOBKH 3ampoca: adIoHbl, MOYJIbHBIM MPUHIIUII,
ABTOTEKCT.

Ponb BHyTpeHHel U BHEIIHEH TOTUTUKU OPTaHU3aluU IpH POPMYITHpPOBAaHUT
3arnpoca.

1.2. KoHTpo/ibHBIE 32]aHNS ¢ KJIIOYAMHU NPABUJILHBIX OTBETOB

3ananue 1.

[lepeuncnure HE MeHee 5 M0Iei/0I0KOB, KOTOPBIE TOKHBI OBITH B IA0JIOHE
3ampoca B OpraH BJacTH.
OTBeT: agpecar, UCXOIAIIMNA HOMED, AaTa, 000CHOBAaHHE, BOIIPOC, CPOK OTBETA,
MOJIHUCh.

3ananue 2.
HcnpaBbte ommoOKy B hopmynupoBke 3amnpoca: «Jlalite HaMm nHopMaIuio o
BallleH AEATEIbHOCTH 3a MPOILIBIA TOMI.
OTBeT: KOPPEKTHO yKa3aTh KOHKPETHBIN NEPEUEHb CBEICHUI, CChUIKY Ha HOPMY
MpaBa, CPOK OTBETA.

2. 3agannss KOMOMHMPOBAHHOIO THIIA

2.1. TecroBble 3a1aHusi ¢ 000CHOBAHHEM BbIOOpA

N ApryMeHTHI
Ne [IpaBunbHBII PryM ’
Copepxanue 3a1aHus 00OCHOBBIBAIOIIHE BEIOOD
/T OTBET
OTBETa
MoaynbHBIN TPUHLIKIN OATOTOBKH
Ay PHHIL A [To3BomsieT OBICTPO
3ampoca — 3TO: a) HAIUCAaHHe C 0) coop u3
KOMOMHHPOBATH TEKCT U3
HyJ1s1, 6) cOOp M3 TOTOBBIX TOTOBBIX
1. paHee HallMCaHHbBIX
CMBICJIOBBIX OJIOKOB, B) CMBICTIOBBIX
paszenoB 6e3 noTepu
KOIMPOBAHUE UY>KOI'0 3a1poca, T) 0JI0KOB
KadecTna.
py4yHOE TieperneyaThiBaHue.
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Tema 1.4. Camoopranusanusi pyKoBoauTeJ s pu coope nuHpopManum 1Jis
3anpocoB u cornamenuii. [1K-1.3, ITK-1.7

1. 3aaHus OTKPHITOTO TUIA
1.1. Bonnpochbl OTKPBHITOr0 THIIA

No
h Bomnpoc
11/T1 P
1 MeTobl caMOoOpraHHU3aIiy: CAMOMEHEDKMEHT, TAalM-JIOTHCTUKA, OpTraHH3aIus
' pabodero mpocTpaHcTBa.
> Kputepuu mosHOTBI, JOCTOBEPHOCTH M CBOCBPEMEHHOCTH HH(POPMAIIUH JIJIsI 3aIIPOCOB
' Y COTJIAIICHUH.
3 Cucremaru3zanus nHGOPMAIIMU C UCIIOIB30BaHUEM O(UCHOTO TaKeTa: MarKH, TErH,
' 00JIaYHBIC CEPBHCHI.

1.2. KoHTpo/ibHBIE 32]aHNS ¢ KJIIOYAMHU NPABUJILHBIX OTBETOB
3aganme 1.
[Ipenioxure CTPYKTYpy JIEKTPOHHOM Manku «3arpockl B OpraHbl BIaCTH
(He MeHee 3 MOAMNAIOK) U MPUHIUI UMEHOBaHUs (DANIIOB.
*Otset: /2025/Bxonsmue, Ucxonsmnue, [1ladnonsr; nms: «2025-03-
15 3anpoc Munsk lBaHoB».*

3ananue 2.

Kakue 3 kputepus kauecTBa HH(POPMALIMKA HAPYIIECHBI, €CIIH JUIsl 3aI1poca
ucIojb30BaH JokyMeHT 2018 rosa 6e3 npoBepku akTyaqTbHOCTH?
OTBeT: 10CTOBEPHOCTH (yCTapen), CBOEBPEMEHHOCTD, MOJHOTA (MOTJIM U3MEHUTHCS
JTAHHBIE).

2. 3apannsi KOMOMHMPOBAHHOTO THIIA

2.1. TecroBble 3a1aHusi ¢ 000CHOBAaHUEM BbIOOpA

N AprymMeHTsl
Ne IIpaBunbpHBIN pry ’
Coneprxanue 3agaHust 000CHOBBIBAIOIIINE BHIOOD
/T OTBET
OTBETa

Uro Takoe TerupoBaHUE
Teru mo3BOJISIFOT OBICTPO

nHpopmanuu? a) ynajieHue 0) mpucBoeHue
(P pMaIL ) ya ) p HaXOJUTh UH(OPMAIIHIO IO
1. ¢aiinos, 6) mpucBoeHue KIIFOUEBBIX
pa3HBIM KaTeTOPUSIM
KJIFOUEBBIX CJIOB, B) CXKaTHE CJIOB

HE3aBHCHMO OT TaIoK.
apxuBa, T) mudpoBaHUeE.

3. 3agaHus 3aKpbHITOr0 THIA
3.1. TecroBble 3a1anus
Tecr 1.
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BHuMaTenpHO MpOYNUTATh TEKCT 3aaHUS U IIOHSTH, YTO B KAYECTBE OTBETA
0’KMJIAETCS TOJIBKO OJIMH M3 IIPEUIOKEHHBIX BAPUAHTOB. BHUMATENBHO MPOYNTATH
IpeI0KEHHBIE BApUAHTHI OTBETa. BrIOpaTh 01MH BepHBIN OTBET. 3amucaTh
TOJILKO OYKBY BHIOpAaHHOTO BapHaHTa OTBETA.

YT0o noHMMAETCs MOJ1 TOBAPHOW MPOIYKUUEN MPEANPUATHS?

a) MPOYKIMS, OTIPY’KEHHAs IOKYIATENSIM U OIIAYeHHAsI UMU;

0) CTOMMOCTB BCEW MPOU3BEAECHHON NMPOIYKIIUN HE3ABUCUMO OT CTEIIEHU €€
TOTOBHOCTH;

B) CTOUMOCTb ITPOIYKIIMH, IPETHA3HAUEHHON K peayn3aluy U GaKTUIECKU
MIPOU3BECHHOM

I') IPOAYKIIMSI, HAXO/SAIIAsICsl Ha CKJIaJie FTOTOBask K OTTPYy3Ke.

Tecr 2.

BHUMaTEeNbHO TPOYUTATH TEKCT 3a/IaHUS U TTOHATH, YTO B KAY€CTBE OTBETA
O’KHJIAETCSI HECKOJIBKO MPABUIILHBIX OTBETOB M3 TIPEIJIOKCHHBIX BAPHAHTOB.
BHUMaTENbHO TPOYNTATH TIPEIIOKCHHBIC BAPUAHTHI OTBETA. BEIOpAaTh HECKOJIBKO
MIPaBUJIBLHBIX OTBETOB. 3aIMCaTh TOJBKO OYKBHI BEHIOPAHHBIX BAPUAHTOB OTBETA.

Kakue (akTopsl BIUAIOT HA 00BEM POU3BOICTBA U MPOIAK?

a) 00eCIIEYeHHOCTh ChIPhEM U MaTepuajIaMu;

0) MpOIIEHTHAsI CTaBKa [0 KpeAuTam,

B) COCTOSTHHE OCHOBHBIX (DOHIOB,;

I') BET YIAKOBKHU MPOYKIIUH;

1) CIPOC Ha MPOAYKITHIO.

Pazgea 2.

Tema 2.1. lopo:kHasi KapTa MOATOTOBKH COIJIALIEHUS] 0 COTPYAHHYECTBE:
3TaNbl, CPOKH, KOHTPOJIb. ITK-1.7

1. 3aiaHus OTKPHITOrO TUIA
1.1. Bonpochbl OTKPBHITOr0 THIIA

li\/@n Bomnpoc

1 [TonsiTHe MOPOXKHOM KapThI (TUTaH-TpaduKa) MOATOTOBKH COTTAIICHHUS: HA3HAYCHHE U
CTPYKTYypa.

2. OTanel IMOATOTOBKHU COIJIAIICHUA O COTPYAHUUCCTBC: OT MHUIIMAOWU 10 MOAIMUCAHUA.

3. KoHTpoabpHbIE TOYKK U CIOCOOBI MOHUTOPUHTA BHITIOJTHEHHSI TOPOKHOM KapThI.

1.2. KoHTpoOJIbHBIE 321aHNSI C KJIIYAMHU IPABUJILHBIX 0TBETOB
3aganmue 1.
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CocTraBbTe JOPOKHYIO KapTy MOATOTOBKU COTJIALIEHUS U3 S5 3TanoB (Tadiuia:
3Tar, CPOK, OTBETCTBEHHBIH, KOHTPOJIbHASI TOUKA).
[Tpumep (pparment): 1. Ununmanus — 1 1eHp — pyKOBOAUTENb — MPHUKA3 U3/IaH.
3ananme 2.
Kakoii "HCTpyMEeHT 0(HCHOTO MaKeTa MO3BOJIAET BU3YAIU3UPOBAThH TOPOKHYIO
KapTy B Buje nuarpammsl ['anrta?
Otger: anexTponnbie Tabmuikl (Excel) ¢ ycnoBHbIM hopmMaTUpOBaHHEM HIIU
CHeIMaIN3UPOBaHHbIC HAJICTPOUKH.
2. 3axaHusi KOMOMHUPOBAHHOIO THIIA

2.1. TecroBble 3a1anusi ¢ 000CHOBAHHEM BbIOOpA

AprymMeHTHlI,
000CHOBBIBAIOIITHE
BBIOOp OTBETA

No [IpaBunbHBIH
Coneprxanue 3agaHust
/11 OTBET

KonTpoibHas Touka B TOpOKHON

KapTe — 3TO: a) MOAMNKCH 0) [To3BosIsIET OLIEHUTH X0/
1. pyKoBoaMTEIS, O) POMEXKYTOUHBII BBITIOJTHEHUS J10
MIPOMEKYTOUHBIN PE3YIbTaT, B) pe3yabTar ¢duHANBHOTO 3TaMa.

CIIUCOK JIUTEPATYPBHI, T') OIOIKET.

3. 3ajaHus 3aKpPBITOr0 THIIA

3.1. TecroBbIC 321aHUA

Tect 1.

BHUMaTENIBHO TPOYNTATH TEKCT 3a/IaHUS U TTOHATh, YTO B KAY€CTBE OTBETA
O’KHJIAeTCsl HECKOJIBKO MPABUIILHBIX OTBETOB M3 MIPEIJIOKEHHBIX BAPHAHTOB.
BrHumaTenbHO mpoYnTaTh MPEAIOKEHHbIE BAPUAHTHI OTBETA. BHIOpaTh HECKOJIBKO
MPaBUJILHBIX OTBETOB. 3aMUCaTh TOJHKO OYKBBI BHIOPAHHBIX BAPUAHTOB OTBETA.

K xaduecTBEHHBIM XapaKTEPUCTUKAM TPYIOBBIX PECYPCOB OTHOCSATCS:

a) ypoBeHb 00Opa30BaHuUs;

0) Bo3pacTHas CTPYKTYpa,;

B) YUCJIEHHOCTb [I€PCOHATA,;

I') KBAIU(UKALMOHHBINA YPOBEHB;

1) CTax pabOTHI.

Tema 2.2. /lejiernpoBaHue M KOHTPOJIb NMPHU MOJAT0TOBKE 3alPOCOB U
cornamenwuid. I1K-1.3, IIK-1.7

1. 3agaHust OTKPBITOrO TUIIA
1.1. Bonpochbl OTKPBITOr0 TUIIA

No mi/mm Bomnpoc

1. CynHOCTh ¥ IPUHIMIBI ACJIETUPOBAHUS TOJIHOMOYHN. UTO HEIb3s 1eIernpoBarTh?

2. SMART-kpuTepun mocTaHOBKH 3314 TIPH JEJICTUPOBAHHH.
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Ne /i Bomnpoc

3. @DopMBI U METO/IbI KOHTPOJISI UCTIOIHEHUS (TEKYLIUH, TPOMEKYTOUHbIN, UTOTOBBIH).

1.2. KoHTpOJIbHBIE 32/IaHNS C KJIIOYAMHU IPABUJILHBIX 0TBETOB
3apanue 1.
[Tepedopmynupyiite 3ananue no SMART: «I[loarotoss 3armpoc noosicTpeey.
OtBert: «K 18:00 15.03.2025 noaroTtoss 3arpoc B Munsk 1o gpopme Ne2 ¢
o0oCHOBaHUEM Ha | CTp. U coryiacyit C FOPUCTOMY.
3aganue 2.
Kaxkue 3 Buma KOHTPOJISL Bbl IPUMEHUTE TIPU JACJIETUPOBAHUM MOJITOTOBKH

COIJIAIIEHHUs] HOBOMY COTPYIHUKY?
OTBeT: npeABapUTENIbHBIN (pecypchl), TEKYIUI (IpOBEpKa YEPHOBUKA), UTOTOBBIM
(punanbpHas IpOBEPKA).

2. 3agannss KOMOMHMPOBAHHOIO THIIA
2.1. TecroBble 3a1aHusi ¢ 000CHOBaAHUEM BbIOOpa

AprymeHTsl,
000CHOBBIBAIOIINE
BBIOOp OTBETa

Ne IIpaBunbHBIN
ConeprkaHue 3a1aHus
/11 OTBET

Uro u3 nepeuncienHoro HEJIb341

JIEJIETUPOBaTh? a) coop OTBETCTBEHHOCTh 34
1 uHpopmaruu 0) KOHEYH 0) KOHCHH) €3yJbTaT OCTa€TCs 34
' P ’ o OTBETCTBEHHOCTh pesy

OTBETCTBEHHOCTb, B) IOJAIOTOBKY PYKOBOIUTEIEM.

IIPOEKTa, T') HalpaBJeHHE 3amnpoca.

3. 3ajaHus 3aKPBITOr0 THIIA

3.1. TecToBbIe 3agaHus

Tecr 1.

BHuMaTenbHO pounTaTh TEKCT 3aaHUS U MIOHSTH, YTO B KAYECTBE OTBETA
OKHJIAETCS TOJIKO OJMH M3 TIPEIJIOKCHHBIX BApHAHTOB. BHIMATEIIEHO TPOYUTATH
MIPE/IJIOKCHHBIC BApUAHTHI OTBETa. BRIOpAaTh OMH BEPHBIN OTBET. 3amycarh
TOJIbKO OYKBY BHIOPAHHOT'O BapUaHTa OTBETA.

1. Yto U3 mepeuncaeHHOTO ABJISETCS IPUMEPOM TEKYIEro KOHTPOJIA pH
JIEIIETUPOBAHUY TIOJITOTOBKH COTJIAIICHUS?
a) MPOBEpPKa UTOTOBOTO JOKYMEHTA Tepe]l OTIPABKOH IMapTHEPY;
0) exeHeICIbHOE COBEIIAaHUE TI0 CTATYCY BBITIOJIHCHUSI KaXKI0TO dTara;
B) OIleHKAa KOMITCTCHITUI UCIIOIHUTEIS IO Hayayia paboThI;
I') MOJNUCAHUE aKTa MPUEMKH BBINIOJHEHHBIX PadoT.
TecT 2.
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BHuMaTenbHO MPOYNTATH TEKCT 3aJaHUS U TIOHATH, YTO B KAUECTBE OTBETA
0>KMJAETCS] HECKOJIBKO MPABUIBHBIX OTBETOB U3 MPEJIOKEHHBIX BAPUAHTOB.
BHuMartenbsHO pounTaTh NPEAJIOAKEHHBIE BAPUAHTHI OTBETA. BHIOpaTh HECKOIBKO
MPaBUJIBLHBIX OTBETOB. 3aIUCaTh TOJHKO OYKBBI BHIOPAHHBIX BAPUAHTOB OTBETA.
1. Kakne u3 nepeuncineHHbIX JEUCTBAN OTHOCATCS K MMOJATOTOBUTEIBHOMY 3TaITy
pa3paboTKu JOPOKHOM KapThl COTJIALICHUS ?

a) orpejiesieHre NePeyHsl ITaIoB;

0) MonMcaHue CoTJIalleHus;

B) Ha3HAUYEHUE OTBETCTBEHHBIX;

I') YTBEPKJICHHUE TOPOKHOU KapThl y PYKOBOJICTBA;
1) pETUCTpAIIMsI COTJIANICHUS B JKypHaJIe.

Tema 2.3. DPpdexTuBHast padoTa ¢ 0PUCHHIM NAKETOM KaK OCHOBA
camoopranmzauuu. I1K-1.3, ITK-1.7

1. 3aiaHus OTKPHITOrO TUIA
1.1. Borpochl OTKPHITOIO THIIA

No
N Bompoc

/o p

1 Bo3moxkHOCTH 0MCHOTO TakeTa [ IJIaHUPOBAHKS: KaJleHIapH, 3a/1a4H,
' HAIIOMUHAHUS.

) [Tpuémser yckopenus paboThI C TOKYMEHTAMU: CTUJIU, IIa0JI0OHBI, aBTOTEKCT, TOPSINE
' KJIQBUIIIH.

3 Opranu3zaiys TMYHON HH(HOPMALIMOHHON CPE/Ibl: CTPYKTYpa ManokK, MMEHOBaHUE

(haiinoB, pe3epBHOE KOMTMPOBAHHUE.

1.2. KoHTpO/IbHBIE 32JaHNS € KJIIOYAMHU NPABUJIBHBIX 0TBETOB
3ananme 1.
HazoBuTe He MeHee 3 ropsunx KJIaBHIl Ui YCKOPEHUsl paboThl C TEKCTOBBIM
PENAKTOPOM U MOSICHUTE UX JCHCTBUE.
[Tpumep: Ctrl+S — coxpanuts, Ctrl+C — xonupoats, Ctrl+V — BcTaBUTH.
3ananme 2.
Kak gacto cienyer BBINOJIHATh PE3EPBHOE KOMUPOBAHUE MANKH C 3aIIPOCAMHU
u cornamenusmMu? OO6ocHyHTE.
Otgert: He pexe | paza B HEAENIO WM ITPU KAKJIOM CYIIECTBEHHOM U3MEHEHUMU.
2. 3agannss KOMOMHMPOBAHHOIO THIIA
2.1. TecToBble 321aHUsA C 000CHOBaAHUEM BbIOOpa

ApryMeHTBHI,
000CHOBBIBAIOIINE BHIOOP
OTBETa

Ne [IpaBuibHBIN
Conaeprxanue 3agaHus
/11 OTBET
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AprymeHTsl,
000CHOBBIBAIOIIINE BHIOOD
OTBETa

Ne [IpaBuibHBIN
Coneprkanue 3a1aHus
/11 OTBET

Yro Takoe mabiioH JoOKyMeHTa? a)
oOpa3zerr, 0) eTMHCTBEHHBI
9K3EMILISIP, B) YEPHOBHK, T')
MOJIITUCH.

[To3BousieT He co31aBaTh
a) oOpaszen KaXK/IbIH pa3 CTPYKTYPY
3aHOBO.

3. 3ajanusi 3aKpbLITOr0 THIIA

3.1. TecToBbBIC 321aHUA

Tecr 1.

BHumaTenbHO MpOYUTaTh TEKCT 3a/IaHUS U MTOHATh, YTO B KAU€CTBE OTBETA
O’KHJIA€TCS TOJILKO OJMH U3 MPEIJIOKEHHBIX BApUAHTOB. BHUMATEIbHO TPOYUTATh
MPE/JIOKEHHBIE BApUAHTHI OTBETA. BIOpaTh 0MH BEpHBIN OTBET. 3anucarhb
TOJIbKO OYKBY BHIOPAHHOT'O BapUaHTa OTBETA.

Kakast undopmaiusi He OTHOCUTCS K BHYTPEHHUM UCTOYHHKAM TIpH cOope
JTAHHBIX IS COTJIAIIEHUS O COTPYIHUYECTBE?

a) yCcTaB OpraHu3alluu;

0) nanHble oduIManbHON cTaTUCTUKU Poccrara;
B) OTUYETHI O IPEABIAYITUX COTIAMICHUSX;

r) 6a3a JaHHBIX KOHTPAreHTOB.

Tecr 2.

BHUMaTENBHO TPOYNTATH TEKCT 3a/IaHUSI U TTIOHATh, YTO B KAY€CTBE OTBETA
OKHJIAETCSI HECKOJIBKO MPABUIIBHBIX OTBETOB M3 MIPEIJIOKCHHBIX BAPHAHTOB.
BaumaTenbHO mpounTaTh MPEAI0KEHHbIE BAPUAHTHI OTBETA. BBHIOpaTh HECKOJIBKO
MPaBUJILHBIX OTBETOB. 3aMUCATh TOJILKO OYKBBI BHIOPAHHBIX BAPUAHTOB OTBETA.

Kakue Bo3MOx)HOCTH 0()MCHOTO TTaKeTa MOMOTAaI0T OPraHU30BaTh
KOJUIEKTUBHBIN cOOp MH(pOPMAIIMH JIJISi COTIIAIICHHUS?

a) 00JIauHbIi HOCTYM K (anaam;

0) COBMECTHOE peIaKTUPOBAHUE JOKYMEHTOB;

B) UCTOpUS BEPCHUIL;

I') 3apeT Ha J00ble KOMMEHTAPHH;

1) BO3MOYKHOCTH OCTaBJISATh IPUMEYAHHS M 3a/1a4H.

Tema 2.4. TaiiM-MeHeI)KMEHT MHOT032Ia4HOCTH: 3alIPOChI, COTJIAIIEHMS],
nojutuka opranuzamum. I1K-1.3, IIK-1.7

1. 3aaHus OTKPHITOTO TUIA
1.1. Bonpochbl OTKPBITOr0 TUIIA

No
- Bompoc
/o p
1. deHoOMEH MHOT033/JaYHOCTH B pa00TE PYKOBOJAMTEIIS: TUTFOCHI U MUHYCHI.
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Ne
3 Bompoc
/o p
2 [Tpuémpl yripaBiieHUsI MHOT03aIa4HOCTBIO: TPYIIIMPOBKA, IPUOPUTE3ALIHS,
' MUHHUMH3AUA OTBJICUYCHUN.
3 VYuér BHyTpeHHEN U BHEIIHEN MOJIUTUKU OpraHU3aluy NP paclpeieICHU BpEMEHU
' MEK]y MTapajuleIbHBIMU 3aa4aMHu.

1.2. KoHTpO/IbHBbIE 3a]aHNU ¢ KII0YAMU IPABUJIBHBIX OTBETOB

3ananme 1.

[lepeuncnure He MeHee 3 MPUEMOB CHUKEHUS HETATUBHOTO BIIMSHUS
MHOT'033Ja4HOCTH.
OTBeT: rpynnupoBKa OJTHOTHUITHBIX 33]1a4, BBIJEICHUE «TUXUX YACOBY,
OTKJIFOUECHHE YBEAOMIICHUM.

3ananue 2.
[TpuBenute npuMep, KOrjaa MHOT03aauHOCTh I0JIE3HA, U TIPUMED, KOTAa OHa
BpeaHa, C 0O0OCHOBAHHUEM.

2. 3aganuss KOMOMHMPOBAHHOIO THIIA
2.1. TecroBble 3a1anHusi ¢ 000CHOBAHHEM BbIOOpA

AprymeHrsl,
000CHOBBIBAIOIINE
BBIOOp OTBeTa

Ne IIpaBunbpHBIN
Coneprkanue 3agaHus
/T OTBET

YTo 13 NepeyncIeHHOro ABIsSeTCs
HEJIOCTAaTKOM MHOT033JJaYHOCTH? a)
1. POCT MEepEeKIIOYeHNH, 0) CHUKEHNE
cTpecca, B) yIIydllIeHHUE KauecTBa, T)
HKOHOMMSI BpEMEHHU.

Kaxnoe nepekioueHue
TpeOyeT BpeMeHH Ha
«BpabaTbIBaHUEY.

a) pocT
MEPEKIIOYECHNU I

3. 3agaHus 3aKpbHITOr0 TUIA

3.1. TecToBbIC 3a1aHUSHA

Tecr 1.

BHuMaTe1pHO IPOYUTATh TEKCT 3aJaHUS U MMOHSITH, YTO B KAUECTBE OTBETA
OKUAAETCS TOJBLKO OJIMH U3 MPEIOKEHHBIX BApUAHTOB. BHUMaTeIbHO TPOYUTATH
NpeJI0KEHHBIE BAPHAHTHI OTBETa. BrIOpaTh 01MH BEpHBIN OTBET. 3amucaTh
TOJIbKO OYKBY BbIOpAaHHOT'O BapHaHTa OTBETA.

Kakoii uHCTpyMeHT oucHOTro naketa Haubosee yao0eH s BU3yalu3aluu
JIOPOKHOM KapThl ¢ Auarpammoit ['anra?

a) TekcToBbIl pemgakTop (Word);
0) snextponnbie Tabmuiikl (Excel) ¢ yciaoBHbIM (popMaTHpoBaHUEM;
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B) mporpamma npesenTaruii (PowerPoint) 6e3 Tabmui;
r) m3aarenbekas cuctema (Publisher).

Tecr 2.

BHHUMaTEIbHO IPOYUTATH TEKCT 3aJaHKsI M ITOHATH, YTO B KAYECTBE OTBETA
OXKHUAETCS HECKOJIBKO MTPaBUIIBHBIX OTBETOB M3 MPEJIOKEHHBIX BAPHAHTOB.

BaumarensHO IMPOYUTATh HPCHAIIOKCHHBIC BAPHUAHTBI OTBCTA. BI)I6paTI) HCCKOJIBKO

IPABWIBHBIX OTBETOB. 3aIIMCaTh TOJIbKO OyKBbI BBIOPAHHBIX BAPUAHTOB OTBETA.
Kakue npu3Haku CBUJETENBCTBYIOT O HU3KOM YPOBHE CAaMOOpPraHU3al1u

pyKOBOIUTENS IpU cOOpe MHPOPMAIUH [Tl 3aIIPOCOB?

a) eJMHasi cucTeMa UMEHOBAaHUs (PaiisioB;

0) NOBTOPHBIN MOMCK OJIHUX U TEX K€ JAHHBIX;

B) HAJIMYKE 11A0JIOHOB TUIIOBBIX 3aIPOCOB;

') OTCYTCTBUE CTPYKTYpbI NANOK (BCE B OJHOM MAIIKE);

1) PETYJIIPHOE PE3EPBHOE KOITUPOBAHUE.

6.3. Kputepuu u mkana onienuBanusi Ha ocHoBe bPC.

KPUTEPUM OLIEHUBAHUW A PE3VJIBTAT B
BAJIJTAX
JlaH MOJHBIN, B IOTHYECKON TTOCIIEA0BATEIFHOCTH Pa3BePHYTHIN 90-100

OTBET Ha IIOCTaBJIEHHBIN BOIIPOC, I/I€ OH IPOJAEMOHCTPUPOBAI
3HAHUA [IPeIMETa B IIOJHOM 00beMe y4eOHOI porpamMmmsl,
JOCTaTOYHO INTyOOKO OCMBICIMBAET AUCLUILUINHY, CAMOCTOSTEIBHO,
1 UCUEPIBIBAIOILE OTBEYAET HA JJOTIOJIHUTEIbHBIE BOIIPOCHI,
MPUBOAUT COOCTBEHHBIE MPUMEPHI IO POOIEMATHKE
[IOCTABJIEHHOT'O BOIIPOCA, PELINJI TPEITI0KEHHBIE TPAKTUUECKHE
3ajjaHus 6e3 OmuOoK

JlaH pa3BepHYTHII OTBET HA MOCTABJICHHBIN BOIIPOC, I/Ie 75-89
00y4JaroIMICs IEeMOHCTPUPYET 3HAHUS, TPUOOPETEHHBIE Ha
JICKIIMOHHBIX U CEMHUHAPCKUX 3aHATHAX, & TAK)KE MOJTyYCHHBIC
MOCPEACTBOM H3Y4eHUs 0053aTeIbHBIX YIEOHBIX MaTepHAJIOB TI0
KypCY, JaeT apryMEHTHPOBAHHBIC OTBETHI, IPUBOJIUT IIPHMEPHI, B
OTBETE MPUCYTCTBYET CBOOOTHOE BIIaJICHHE MOHOJIOTUIECKON
PEYbI0, JOTHYHOCTD M OCIIEJ0BATEIFHOCTE 0TBeTa. OIHAKO
JOIYCKAaeTCsl HETOYHOCTh B OTBETE. Peri npeioskeHHbIe
MPaKTUYECKHE 33/1aHKsI C HEOOIBITMMHU HETOYHOCTSIMH.

JlaH OTBET, CBUJIETENBCTBYIOLINI B OCHOBHOM O 3HAaHHMHM IIPOLIECCOB 60-74
MA3y4aeMOU JUCHUIUIMHBI, OTIIMYAOIIHAICS HEJOCTATOYHOMN
rTyOMHOMN M MOJTHOTOM PACKPBITUS TEMBI, 3HAHUEM OCHOBHBIX
BOTIPOCOB TEOPHH, 1200 cHhOPMUPOBAHHBIMHA HABBIKAMHU aHAJIH3a
SIBJICHH, TIPOIIECCOB, HEIOCTATOYHBIM YMEHHUEM J1aBaTh
apryMEHTHPOBaHHBIC OTBETHI M IPUBOIAUTH TIPUMEDHI,
HE/I0CTaTOYHO CBOOOIHBIM BJIaJICHUEM MOHOJIOTHUECKOH Peyblo,
JIOTHYHOCTBIO ¥ TTOCIIEIOBATEIHbHOCTRIO OTBeTa. Jlomyckaercst
HECKOJIbKO OIINOOK B COJIEPKaHUU OTBETA U PEIICHUHN
MIPAKTHYECKUX 3aJaHUMH.

JlaH OTBET, KOTOPBIN COAEPIKUT PsiJl CEPbE3HBIX HETOUHOCTEH, 1-59
0OHapYKMBAIOIIUN HE3HAHHUE TIPOIECCOB U3YIaeMOU MPeIMETHOM
00J1aCTH, OTIMYAIOIIMNCS HETIIYOOKUM PacKpPhITHEM TEMBI,
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HE3HAHHEM OCHOBHBIX BOIPOCOB TEOPUH, HEC(HOPMHUPOBAHHBIMU
HaBBbIKaMH aHaJIU3a SIBJICHUM, MPOILIECCOB, HEYMEHHUEM JaBaTh
apryMEHTHPOBAaHHBIE OTBETHI, C1a0BIM BIaJCHHEM
MOHOJIOTHYECKON PEYbI0, OTCYTCTBUEM JIOTUYHOCTH U
MOCJIEA0BATEIbHOCTU. BBIBOIbI MOBEPXHOCTHEI. Pemienue
MPAKTHYECKUX 3a/IaHUH HE BBIOIHEHO, T.€. O0YyJaIOIIHIACT HE
CIOCOOCH OTBETHTH Ha BOMPOCHI AXKE MPHU JOMOJTHATEITHHBIX
HaBOJISIIIMX BOIPOCAaX MPerojiaBaTes.

6.4. Jlna pemieHusT KOHTPOJIBHBIX 3aJlaHUi OOYyYaromeMycsl pasperiaeTcs
WCIIOJIb30BaHUE KAJIBKYJISITOPA.

7. MeTtoanueckne MaTepuaJbl 10 OCBOCHUIO JUCIHHUILIUHBI (MOIYJIs1)

[ToAroTOBKA K JIEKIMSIM.

['maBHOE B MeEpHOJ MOArOTOBKM K JIEKIIMOHHBIM 3aHSITHUSIM — HAy4YHUThCS
METO/aM CaMOCTOSATEIBHOTO YMCTBEHHOI'O TpYyJa, CO3HATEIBHO pa3BUBaTb CBOU
TBOPYECKHE CIIOCOOHOCTH UM OBJIA/IEBATh HAaBBIKAMU TBOPUYECKOM paboThl. g 3Toro
HEOOXOAMMO CTpOro coOJoJaTh AWCHUIUIMHY Y4yeObl W mnoBeAeHus. YeTkoe
IUIAHUPOBAHHUE CBOEr0 pabodyero BpPEMEHM M OTIbIXa ABISIETCS HEOOXOIUMBIM
YCIOBUEM [JIsl YCHEIIHOW CaMOCTOSITEIbHOW paboThl. B OCHOBY €ro Hy»XHO
MOJIOKUTh paboune MpOrpaMMbl M3y4aeMbIX B ceMecTpe aucuMIuiiH. Kaxmomy
oOy4aroniemMycs ClIeIyeT COCTaBIIATh €KEHEEIbHBIN U CEMECTPOBBIN TUIaHbI PAaOOTHI,
a TaKkKe IUIAaH Ha Kaxablid paboumii neHb. C Bedepa BcCerja HaJa0 paclpeneisirh
paboTy Ha 3aBTpaIllHUN JIeHb. B KOHIIE KaX0T0 JHS 11e51ec000pa3HO MOIBOIUTH UTOT
paOoTHI: TIIATENBHO MPOBEPUTH, BCE JIM BBIMOJHEHO MO HAMEUEHHOMY ILJIaHy, HE
OBLJIO JIM KAaKUX-TMOO OTCTYIUICHWH, a eciu ObulM, TO0 KaKOoW MPHUYUHE ITO
npousonuio.  HyXHO  OCyIIECTBIIAT  CaAMOKOHTPOJb,  KOTOPBIM  SIBJIAETCS
HEOOXOJUMBIM  YCJIOBHEM  ycmemHoil  yueObl. Ecim  4ro-TO  ocTanoch
HEBBINOJIHEHHBIM, HEOOXOJMMO M3BICKaTh BpeMs JJis 3aBEpIICHHs] STOW dYacTu
paboOTHI, HE YMEHbIIasi 00beMa HEeIeIbHOTO TUTaHa.

CamocrosiTenbHas paboTa Ha JIEKIUH.

Cnymanue W 3a0ucCh JIEKIMM — CIOXKHBIM BHJ BY30BCKOM ayJIWTOPHOMN
pabotbl. BHuUMaTenbHOE CiylIaHWE U KOHCIEKTHMPOBAaHWE JIEKIMHA Mpeanoiaract
MHTEHCUBHYIO YMCTBEHHYIO JESATENbHOCTh oOy4aromierocs. Kparkue 3amnucu Jiekiui,
UX KOHCIEKTHUPOBAHUE TIOMOTAaeT YCBOUThH y4eOHbIM Marepuan. KoHcnekT siBisercs
MOJIE3HBIM TOTJA, KOTJa 3alMCaHO CaMO€ CYIIECTBEHHOE, OCHOBHOE U CIIEJIAHO 3TO
camMuM oOyudaromumcsa. He Hago cTpeMuThCcs 3amucarh JOCIOBHO BCIO JIEKLHIO.
Takoe «KOHCTIEKTUPOBaHKE)» MPUHOCUT OOJIbIIE BpeAa, YeM MOJb3bl. 3aMUCh JIEKIUN
PEKOMEHIYyeTCsl BECTH TI0 BO3MOXXHOCTH COOCTBEHHBIMH  (POPMYIHPOBKAMHU.
JKenaTenbHO 3amuch OCYHIECTBIATh HA OJHOW CTPaHHUIE, a CIAEAYIOLIYI0 OCTABIIATH
Ul TpOpabOTKH y4yeOHOro Marepualia CaMOCTOATEIbHO B JOMAIIHUX YCIIOBHUSIX.
Koncnekt nekmuu mydmnie mnoApas3ieisTh Ha IMyHKTHL, mnaparpadsl, coOmronas
KPaCHYIO CTPOKY. DTOMY B OOJIBIIION CTeNeHU OyAyT CIIOCOOCTBOBATh MyHKTHI TJIaHA
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JIEKIUY, MPEJI0KEHHbIE MpenoAaBaressaM. [IpuHunnuanbHbie MecTa, ONpPeaeIICHHUS,
bopMyIIBI U IPYTOE CIAEAYET COMPOBOXKAATH 3aMEUAHUSIMH «BaXKHOY, «OCO00 BAXKHOY,
«XOPOIIIO 3alOMHUTH» U T.NM. MOXHO JeiaTh 3TO U C MOMOIIBI Pa3HOIBETHBIX
MapkepoB WM pydek. Jlydme ecnmu oHUM OyayT COOCTBEHHBIMH, YTOOBI HE
MPUXOJIMIIOCHh MPOCUTh UX Yy OJHOKYPCHHUKOB M TEM CaMbIM HE OTBJICKATh HUX BO
BpeMs Jjekuuu. llenecoobpasHo pa3paboTaTh COOCTBEHHYIO —«MapKorpaduio»
(3HAYKH, CUMBOJIBI), COKpalleHus cioB. He numnuM Oyner W U3yd4eHHE OCHOB
creHorpaduu. PaboTast HaJl KOHCIIEKTOM JIEKIIHM, BCEria HE0OXO0IMMO HMCTIOIb30BATh
HE TOJIbKO Y4eOHHK, HO U Ty JIUTEPATYpPy, KOTOPYIO JOMOJTHUTEIBHO PEKOMEHI0BAT
aextop. iIMeHHO Takasi cepbe3Hasi, KponoTiauBas padoTa C JICKIIMOHHBIM MaTepUagoM
MO3BOJIUT IITyOOKO OBJIAJIETh 3HAHUSIMHU.

[ToAroToBKa K MPaKTUYECKUM 3aHSATUSM.

[ToAroTOBKY K Ka)KIOMY MNPAKTUUYECKOMY 3aHATHUIO KaKIbI O00ydaroluiics
JOJDKEH HayaTh C O3HAKOMIIEHHS C IUIAHOM MPAKTUYECKOTO 3aHSTHS, KOTOPBIM
OTpaXaeT COJAEPKaHUE TMPEIJI0KEHHOW TeMbl. THIATENIBHOE TMPOJYMBIBAHUE U
M3y4YeHUE BOINPOCOB IUIAHA OCHOBBIBAETCA Ha NPOpPabOTKE TEKYLIEro Marepualia
JEKIHH, a 3aTeM M3yYeHHs] O0O0S3aTeIbHOM W JOMOJIHUTENIbHOW JIMUTEpPaTyphl,
PEKOMEHJIOBaHHYIO0 K JaHHOM Teme. Ha oCHOBE MHAMBHUAYaJIbHBIX IMPEANOYTECHUI
oOyuarolemMycs He0OXOAUMO CaMOCTOATEIbHO BBIOPATh TEMY JOKIJIaJa Mo npobdieme
IIPAKTUYECKOIO 3aHATHS M IO BO3MOXXHOCTH IOATOTOBUTH IO HEMY IIPE3ECHTALIUIO.
Ecnmu mnporpaMMoi AMCHMIUIMHBL IIPEAYCMOTPEHO BBIIOJHEHHE MPAKTHYECKOIO
3aJjaHusl, TO €ro HEOOXOAMMO BBINOJHUTH C YYETOM MPEIAJIOKEHHON HMHCTPYKLHU
(yctHo wnm 10 muceMeHHO). Bce HOBBIE TIOHSTHS M0 U3y4aeMoW Teme HeoOXO0JIUMO
BbIYYUTh HAaU3YyCTh U BHECTU B IJIOCCApUiA, KOTOPBIH LieJIeco00pa3HO BECTU C CaMOI0
Hayajga wu3y4deHus Kypca. Pesynbrar Takod pabOThl JOJDKEH TMPOSBUTHCS B
COCOOHOCTH OOy4Yaromierocsi CBOOOJHO OTBETUTh HAa TEOPETUUYECKHUE BOMPOCHI
MPAKTUYECKOTO 3aHATHS, €r0 BBICTYIUIEHUU U YYACTHH B KOJUIEKTUBHOM OOCYXKJI€HUU
BOIIPOCOB M3Yy4aeMOW TEMbl, MPABUIBLHOM BBIIIOJIHEHUH MPAKTUYECKUX 3aJaHuil U
KOHTPOJIbHBIX PadoT.

CrpyKTypa NpakTUYECKOIO 3aHITHS:

B 3aBHCHMOCTM OT COIEp)KaHHWS M KOJMYECTBA OTBEIECHHOIO BPEMEHH Ha
U3YYEHUE KaKJIOM TEMbl MOXKET MPAKTUYECKOE 3aHATHUE COCTOSTHh M3 YETBIPEX-IIATH
YaCTeu:

1. OO6cyxaeHne TEOPETUYECKUX BOIIPOCOB, OINPEAEICHHBIX MPOrpaMMoOin
JVCLUTUINHBI.

2. Jlokmag W/ WM BBICTYIUIGHHE C TMPE3EHTAlUsIMU 10 mpolieme
MPAKTUYECKOTO 3aHITHS.

3. O6cyk1eHre BBICTYIUICHUI 1O TEME — JUCKYCCHSI.

4. BpinogHeHUE NPAKTUYECKOTO 3aJaHUs C TMOCIEAYIOIMMM pa3z0opoM
MOJIYYEHHBIX PE3yJbTaTOB MM OOCYKIEHNE MPAKTUYECKOTO 3a/1aHUs, BHIITOJTHEHHOTO
JI0Ma, €CIIi ATO MPEAYCMOTPEHO MPOTPamMMOil.

5. IlonBeneHue UTOTrOB 3aHITHUS.
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[lepBast yacth — 0OCYX)ACHHE TEOPETUYECKUX BOMPOCOB - IPOBOAUTCS B BUJE
¢poHTanbHOM Oecefbl CO BCed TPYIION M BKIIOYAET BBHIOOPOYHYIO MPOBEPKY
IIperoiaBaTeiieM TEOPETUYECKUX 3HAHUU 00y4JarOIINXCsl. [Ipumepnas
IPOAODKUTEIBHOCTh — 710 15 MuHyT. BTOpast 4acTe — BBICTYIJICHHE 00YYaIOINXCs C
JOKJIaJJaMH, KOTOPBIE TOJKHBI COITPOBOXKAATHCS MTPE3CHTAUSAMU C LIEJIBI0 YCUIICHUS
HaIVIIHOCTH BOCIHPUATHSA, [0 OJHOMY M3 BOIPOCOB IPAKTHYECKOIO 3aHSATHSL.
OOs13aTeNIbHBIN AJEMEHT J0KJIaJa — IMPEJICTaBICHHE U AaHAJIU3 CTAaTUCTUYECKHUX
JaHHBIX, OOOCHOBAHUE COLIMAIIBHBIX MOCIEACTBUI JH0O0r0 SKOHOMHUYECKOTO (hakTa,
sBJIeHUs. Wi nponecca. IIpumepnas npoapomkutenbHocTs — 20-25 munyt. Ilocne
JOKJIaJIOB CIIEAYeT UX 00CyXJIeHue — TUcKyccus. B xoze 3Toro stana npakTuyeckoro
3aHATUS MOTYT OBITh 3a/laHbl YTOUHSIOIIUE BOIPOCH! K AoKiIaauukam. [IpumepHas
IPOJOJDKATENBHOCT — A0 15-20 mMmHyT. Ecim nporpammoil INpeaycMOTPEHO
BBIIIOJIHEHNWE TPAKTUYECKOTO0 3aJaHHWs B paMKaX KOHKPETHOM TEMBI, TO
MIPENOAABATEISIMA  ONPENEIACTCS €r0 COAEpPKAHWE M JAaeTCsi BpeMs Ha €ro
BBINIOJIHEHHE, a 3aT€M UJET O0O0CYKJIEHUE pe3ysibTaToB. Eciiu nmpakTuyeckoe 3ajiaHue
JOJKHO OBLIIO OBITh BBIIIOJIHEHO JJOMa, TO Ha MPAKTHYECKOM 3aHATHUU MPENOAaBaTENb
IpOBEpSET  €ro  BBINOJHEHWE  (YCTHO WM  nHucbMeHHO).  IIpumepHas
OPOJOIKUTEILHOCT, — 15-20 wMunyT. IloagBeneHHeM WTOrOB 3aKaHYMBACTCS
npakTHueckoe 3aHsaTue. OOydarmuMes JOKHbBI ObITh OOBSIBICHBI OLIEHKH 3a padboTy
U JIaHbl UX YeTKue 00ocHOBaHUs. [IpruMepHas NpoaoKUTEIBHOCTD — 5 MUHYT.

PaGoTa ¢ muTeparypHbIMH UCTOYHUKAMHU.

B nmnpomecce mNOATOTOBKM K TMPAKTUYECKUM 3aHATUAM, OOYYaIOIIUMCS
HEoOXoauMO 00paTUTh 0cOo0O€ BHHMMAaHHE Ha CAMOCTOATEIbHOE HW3Yy4YECHHE
PEKOMEHJIOBAaHHOW Y4eOHO-METOAMYECKON (a TakkKe HAyYHOM | TOIYJISIPHOM)
autepatypbl. CamocrtosTenbHass paboTa ¢ ydeOHUKaMHu, Y4e€OHBIMU TOCOOMSIMH,
HAay4YHOM, CIIPaBOYHOM W MOMYJISIPHOM JIMTEPATYPOM, MaTepuaiaMy MEPUOANIECKUX
u3nannid u  VIHTepHeTa, CTaTUCTUYECKMMHU JAHHBIMHM  SIBIsieTCs  HauOoliee
3¢ ()EKTUBHBIM  METOAOM  TOJYYEHUs  3HAHUM, TO3BOJISIET  3HAYUTEIBHO
aKTUBU3UPOBATh TMpollecC OBjIaAcHUs uHPOpMaLUe, crnocoOCTByeT Oosee
INIyOOKOMY YCBOCHHMIO M3y4aeMOro marepuaina, GopMupyeT y oOydarolmuxcs CBOE
OTHOILIEHWE K KOHKpEeTHOM mpodneme. bonee riay0oKoMy pacKpbhITHIO BOIIPOCOB
CIIOCOOCTBYET 3HAKOMCTBO C JIOTIOJIHUTEIbHOW JIMTEpPaTypou, PEKOMEHIOBAHHOU
MIperno/iaBaTesieM, YTO MO3BOJIIET O0yUYaIOIIUMCS TPOSBUTH CBOIO HHIAUBUAYATLHOCTD
B paMKaxX BBICTYIUICHUS Ha 3aHSTUAX, BBIIBUTh MIMPOKHI CIEKTP MHEHUU IO
u3ydaeMoi npoodieme.

8. Y4yeOHasi uTEpaTYpa U pecypchbl HHPOPMAIITHOHHO-
TeJIEKOMMYHUKAUOHHON ceTH MHTEepHeT
8.1. OcHoBHas nuTepaTypa

1.JIeicukoBa, O. B. TailiM-MEHEIKMEHT: WHHOBAIMU, TYPU3M, CEPBHUC
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yueOHOoe mocobue ans  OakamaBpoB HampasieHust 43.03.01 «Cepsucy;
«MeHemKMEeHT B TypusMe» A OakanaBpoB HampasieHus 43.03.02 «Typuzm» / O.
B. JlbicukoBa ; MUHUCTEpCTBO HayKM M BbICIHIEro oOpa3zoBaHusi Poccuiickoit
®enepauun, CapaTOBCKHIl TOCYIapCTBEHHBIM TEXHUYECKUI YHHBEPCHUTET HUMEHH
['arapuna }0. A. — Caparos : U3a-o CI'TY um. Narapuna 10. A., 2023. — 94, [1]
c. : wi. — bubmuorp.: ¢. 79 (17 nazs.). — ISBN 978-5-7433-3564-0. — Tekcr :
NEKTpOHHBIM  //  Jlanb  :  DJIGKTPOHHO-OMOJIMOTEYHasT  cUCTEMa.  —
URL.: https://e.lanbook.com/book/ -9

2.TapanoBa, M. B. Camoopranmzamusi u self-meHemxmeHT : ydyeOHOE
nocobue / U. B. Tapanosa, H. A. lBanoBa, B. M. Cronsipos, B. B. [Ixadapos ;
MuHHCTEPCTBO CENbCKOTo x03s11icTBa Poccuiickon @enepanuu, I ocyaapCcTBEHHbIN
YHUBEPCUTET IO 3emiieycTporcTBy, Kadeapa ympaBiaeHuss 3emMelnbHbIMU
pecypcaMu U 00beKTaMU HeABHKUMOCTU. — MockBa ; Kypck : YHuBepcurerckas
kanra, 2024. — 189 c. : un. — bubnuorp. B konme pasa. — ISBN 978-5-907884-62-5.
— Tekcr : anekTpoHHBIM // JlaHb : B3HEKTPOHHO-OMOJIMOTEYHAs] CUCTEMA. —
URL.: https://e.lanbook.com/book/

8.2. JlonoiHUTENIbHAS TUTEPATYPA

1.CunopoBa, H. A. Taiim-meremxkment. Co3gaHue ONTHMAJIBHOTO
pacniucanusa nHS W dddexTuBHas opraHuzanus pabdodero mpormecca / H. A.
CupnopoBa, E. b. AuucunkoBa. — Mocksa : JlamkoB u K°, 2008. — 219 c. : un. —
ISBN 978-5-91131-793-5. -3

2.bepn, Ilommm. TaiiM-MeHEKMEHT : TJIAHUPOBAHUE U KOHTPOJb BPEMEHH :
nep. ¢ aurt. / [lommu bepn. — Mocksa : @aup-npecc, 2004. — 282 c. : wi. —
(Haganmphas mkosa 6usHeca). — ISBN 5-8183-0540-6. -5

3.Winston, Stephanie. The organized executive : a program for productivity :
new ways to manage time, paper, and people / Stephanie Winston. — New York :
Norton, 1983. — 350 p. — ISBN 0-393-01813-X. -2

4.Forsyth, Patrick. Successful Time Management : How to Be Organized,
Productive and Get Things Done / Patrick Forsyth. — 7th ed. — London : Kogan
Page Ltd, 2026. — 216 p. — (Creating Success). — ISBN 978-1-3986-1969-2. -4

5.Zeigler, Kenneth. Organizing for success : more than 100 tips, tools, ideas,
and strategies for organizing and prioritizing your work life / Kenneth Zeigler. —
2nd ed. — New York : McGraw-Hill, 2010. — 224 p. — ISBN 978-0-07-163693-7.

8.4. nTepHeT-pecypchl

https://e.lanbook.com/
http://www.biblioclub.ru/
http://www.consultant.ru/
http://www.qgarant.ru/
https://www.elibrary.ru/
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https://e.lanbook.com/book/
https://lib.dm-centre.ru/lib/document/gpntb/ESVODT/dc0a61701517d5faeac0b847c6f0dd67/
https://e.lanbook.com/book/
https://library.dvfu.ru/lib/document/EK/300ECC85-EF1D-42E8-9673-7B9EDD272EBA/
https://library.dvfu.ru/lib/document/EK/11E57163-3A91-4D5F-B620-5ED71AE5F893/
https://agris.fao.org/search/zh/records/65ddcb884c5aef494fd574e0
https://www.lehmanns.de/shop/sachbuch-ratgeber/71350540-9781398619692-successful-time-management?PHPSESSID=v451qvehlkqt1jfir4r2hpn2co
https://e.lanbook.com/
http://www.biblioclub.ru/
http://www.consultant.ru/
http://www.garant.ru/
https://www.elibrary.ru/

5. MarepunanbHO-TeXHHYeCKas 0a3a, HTH(POPMALMOHHbIEC TEXHOJIOTHH,
NporpaMMHoe odecriedeHre 1 HHPpOpMALMOHHBIE CIIPABOYHbIE CHCTEMbI

TpeboBanus k ayAUTOPHUU:

- JIekimmoHHbIE

- CeMmuHapcKue

- [ToMemenust u1st CaMOCTOSATEILHON pabOThI

TpeboBaHus k 000PYI0BAHUIO:

- Jlocka

- IPOEKTOP

- TIK (cTamuoHapHbIi) WM HOYTOYK: OIEpalMOHHAs CUCTEMA: HE HUKE
Windows 7 (nnu aHasioru4Hast no (yHKIHSIM)

TpebGoBaHUs K POrpaMMHOMY 00€CIICUEHHIO:
- makeT Microsoft Office
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