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Buzuposanue PII/| nJist ucnosiHeHusi B 04epetHOM YUeOHOM roxy
"YTBEPKIAIO"

Pabouvas nporpamma niepecMoTpeHa, 00cykeHa i o00peHa st ucnoianenus B 2025 - 2026 yueOHOM To1y Ha
3acemaHuu Kadeapbl MTHOCTpAHHBIX S3bIKOB

IIpoTokom ot " " 2025 . No__

3aB. kadeapoil KaH1.1e/1.HayK, Ao1eHT, JIprako JI.51. (nozmucy)
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PA3JIEJI 1. OPTAHU3AIIMOHHO-METOIMYECKHI

1.1. OEJU JUCOUATLIAHEI

OCHOBHO¥ €TI0 AUCIUTUINHEI SBIISIETCS ANbHENIIIee Pa3BUTHE y 00YJaIOIUXCS aHTIIOS3BIYHON KOMITETEHINH B
YEeTHIPEX BUJIAX PEUECBOM IEATEIbHOCTH: YTCHUHU, TOBOPEHUH, AYJTUPOBAHUU U TUCHME; a TAKXKE MIPUBUTHE 3HAHUM U
pa3BUTHE YMEHUI OOMIEHUSI Ha MHOCTPAHHOM S3bIKE B OBITOBOM, aKaJeMHYECKON M COIMO-KYJIBTYpHOH cdepax,
JIOCTIKEHNE UMH YPOBHS BIIaJIeHIs] HHOCTPAaHHBIM S3BIKOM He Hibke B1+.

1.2. YYEBHBIE 3AJAYHX JUCLHUTIJIMHBI

Jst mocTrKeHHS TIOCTaBIEHHON [IEJH BRIJIENSIOTCS 33/1a49H Kypca:

* JalbHEHIIee Pa3BUTHE U COBEPIIICHCTBOBAHUE MHOS3BIYHBIX YMEHUHN B UETHIPEX BUJAX PEUCBOM NIEATEILHOCTHU:
YTEHUHN TOBOPECHUHU, ayTUPOBAHUH, IHUCHME;

* pacIIMpeHune JIEKCHUECKOT0 3araca CTyJeHTOB, C LIEIbI0 OOIIEHHsI Ha aHTIIMHACKOM

S3BIKE B YCTHOHM U MUCEMEHHON popMax B OBITOBOI, akaIeMUIECKON 1 COLMO-KYJIBTYPHOU cepax;

* pa3BUTHE YMEHUI CAaMOCTOSATENBHO Pa00TATh C MHOS3BIYHOM JIUTEPATYPOI Ha aHTIIMICKOM SI3BIKE;

* manmpHEiIee pa3BUTHE YMEHUH JiellaTh MOHOJIOTUYECKHE BBICKAa3bIBaHMUS, IPUHIMATE Y9acTHe B Oecesie, BECTH
JIUCKYCCHY Ha aHTJINHCKOM S3BIKE;

* pacimupeHue Kpyrosopa OOYYArOIIUXCS, WX KYyJbTYphl MBIIUICHUS, PEYd M yMCHUN OOINCHUSA, a TaKKe
COBEPIICHCTBOBAHUE YPOBHS MX 001l 00pa30BaHHOCTH.

1.3. MECTO JUCHUII/IMHBI B CTPYKTYPE OCHOBHOU OBPA3OBATEJIBHOU ITPOI'PAMMbI

o (pazzen) OIIOIT BO: |51.0.02

1.3.1. lucyunauna "HUnocmpanusiil s3vik " onupaemces Ha credyiowpue snemenmot OIOIT BO:

HcTopus rocynapcTsa U mpaBa 3apy0eKHBIX CTpaH

Ucropust rocyaapcTsa u npaBa Poccuun

Ilcuxonorus IMYHOCTH U NPOQPECCHOHAIBHOE CaMOOIIPEeNICHUE FOPHUCTa

1.3.2. Jucyunauna "Hnocmpannuwiil a36ik"  evicmynaem onopou 07 cledylouux 31eMeHmos:

ITpodeccuonanpHast 1esSTEILHOCTD FOPHCTa

IIpodeccuonanbHast 3TUKa IOPHUCTa

JlenoBble KOMMYHHKALIUH FOPUCTA

1.4. PE3YJIbTATBI OCBOEHUA JUCHUIIJINHBI:

VK OC -4: CnocobeH ocyLecTBisaTb KOMMYHUKALIMIO, B TOM YUC/IE Ae/IOBYI0, B YCTHOW M MUCbMEHHOM (opMax Ha
rocyAapCTBEHHOM U MHOCTPaHHOM(bIX) A3blKaxX.

3HAaTh:

YpoBeHb 1 |-CTpyKTypy HHOCTPaHHOI'O $I3bIKa Ha 6a30BOM YPOBHE

YpoBeHb 2 |- CTPYKTypy HHOCTPAHHOTO $3bIKa Ha 6a30BOM YPOBHE.
- OCHOBHBIE CIIOBOCOYETAaHHUS W TpaMMaTHYeCKHe CTPYKTYpPbI, HEOOXOIUMBIE I TIOBCEIHEBHOTO
0OIMIEHUs B TAIIMYHBIX CUTYalUsIX OOILCHHMS.

YpoBeHb 3 |- CTPYKTypy HHOCTPAHHOT'O sI3bIKa Ha 6a30BOM YPOBHE.

- 0 CHOBHBIC CJIOBOCOYETAHHUS M I'PAMMATHUYECKUE CTPYKTYPbI, HEOOXOIUMBIC JUISI THITHYHBIX
CUTYyaIuil o0IIeHusI.

- pe4eBbIe MOJICIH, HEOOXOIUMBIE JJIsI OCYIIICCTBICHUS KOMMYHHUKAITUY B IIPE/Ie/iaX H3yYCHHBIX TEM U
COITMOKYJIBTYPHBIE 0COOCHHOCTH OOIIEHUS

VYMeTh:

YPOBeHb 1|- YMECT NPUMCHATh 3HAHUA JICKCUKH U 'PaMMATUKH B IIOBCCITHCBHOM O6H_I€HI/II/I;

YpoBeHb 2 |- yMeeT IPUMEHSTh 3HaHHSI JIGKCUKH ¥ TPAMMATHKH B TOBCETHEBHOM OOIICHUM;
HCIIOJIb30BaTh OCHOBHBIC CJIOBOCOUCTAHUS M TPAMMATHUYCCKHH MaTepUall B TUIHYHBIX CHTYAIIUsIX
0O0IIIEeHHS;

ypOBeHb 3 |- YMEET NMPUMCHATH 3HAHUA JICKCUKHW U I'paMMaTHUKKW B IMOBCECAHCBHOM O6H_IeHI/II/I, HCIIOJIB30BaTh
OCHOBHBIC CJIOBOCOYCTAHHUA H I‘paMMaTI/I‘IeCKI/Iﬁ Marc€puajl B TUIIMYHBIX CUTyalHAX 06H_ICHI/I$I;
BSaHMOHeﬁCTBOBaTB B yCTHOfI M IMCbMCHHOM (l)opMax, HCNOJIb3Yd OCHOBHBIC PCUCBBIC MOACIIN,

- UCMOJIb30BATh COIMOKYJIbTYPHBIC 3HAHHA B IIOBCCIHCBHOM O6H.[6HI/II/I;

Bnagers:

YPOBeHb 1 |- ocHoBamMm TpaMMaTUKHU U JICKCUKW HWHOCTPAHHOI'O SA3bIKA,

YpoBeHb 2 |- OCHOBaMH I'pPaMMAaTHKH M JIEKCUKA WHOCTPAHHOTO SI3BIKA;
- OCHOBaMH TPaMMAaTHUKH M JICKCHKH WHOCTPAHHOTO SI3bIKA, PEYCBBIMH MOJICIISIMHU
HEOOXOAMMBIMH JUTSI THITMYHBIX CUTYaIMi OOIICHUS




Yposens 3

- OCHOBaMH rpaMMAaTHKH U JICKCUKU HWHOCTPAHHOI'O SA3bIKA,

- OCHOBAMU T'paMMATHUKHU U JICKCHUKHU HWHOCTPAHHOTO A3bIK4a, PCUYCBBIMHU MOACIAMU
HCO6XOHI/IMI)IMI/I JJIA TUITMYHBIX CI/ITyaHI/Iﬁ O6HI€HI/I$I;

- CIOCOOHOCTIMH MMPUMCHSTH 3HAHUA MHOCTPAHHOI'O A3bIKA B TUIIWUYHBIX CUTYyallUsAX O6HICHI/IH

1.4. PE3YJIbTATBI OCBOEHUA JUCHHUIIJINHBI:

VK OC -4.2: Bvibupaem cmuib 00ujeHust Ha UHOCMPAHHOM A3bIKE 6 3A8UCUMOCIU O €20 Yeu U YC08ULl,
adanmupyem peys, CIMUlb U A3bIK HCECMO8 K KOHKPEMHbIM CUMYAYUsIm 00WeHUs.

3HaTh:
Yposenb 1 |-pa3Huily B CTHIISX OOILIEHUSI HA HTHOCTPaHHOM S3BIKE H SI3BIK KECTOB
YpoBeHsp 2 |- pa3HHUILY B CTHJIAX OOIIECHHS HA HHOCTPAHHOM SI3BIKE M A3BIK KECTOB.
- HEOOXOIMMYIO JIEKCUKY, COOTBETCTBYIOIIYIO LETISIM OOIICHHMS;
YpoBenp 3 |- pa3HUILY B CTHIISIX OOIIEHNS HA HTHOCTPAHHOM SI3BIKE U A3BIK JKECTOB;
- HEOOXOIUMYIO JIEKCHKY, COOTBETCTBYIOIIYIO IIEIISIM OOIIICHHS;
- TIOCJIEI0OBATENILHOCTh Pa3BePTHIBAHMS OCHOBHBIX CHTYAIMH OOLICHUs B IIpeiesiax H3y4acMOn TeMBbI
YMers:
YpoBennb 1 |anantupoBaTh pedb, CTHIb OOIIEHHS U S3bIK JKECTOB K
CUTyallusIM B3aMOACUCTBHUA
YpoBenn 2 |- agantUpoBaTh pedb, CTHUIIb OOIIEHHS 1 SI3BIK )KECTOB K
CUTYyaIUsAM B3aHMOJICHCTBUS;
- IoAOMpaTh HEOOXOJMMYIO JIEKCHKY, COOTBETCTBYIOIYIO CTHJISIM OOLICHHUSI.
YpoBennb 3 |- yMeeT aJaTUPOBATh peUb, CTUIIb OOIEHHUS U S3BIK )KECTOB K
CUTYaIUsAM B3aHMOJICHCTBUS;
- OIOUPaTh HEOOXOAMMYIO JICKCHKY, COOTBETCTBYIOIIYIO CTUJISIM OOIIICHUS;
- IOCTHUTATh [IEJT OOIEHHSI B COOTBETCBHH C MMOCTABICHHOM 3a/1a4yei.
Bnagers:
Yposens 1 |-BraaeeT ohuHaIbHBIM U HEO(DUIIHATBHBIM CTHIIIMHU OOLLICHUSL.
YpoBensp 2 |- 0QHIMATEHBIM U HEOPHIHMAIBLHEIM CTUIISAMU OOILICHHS;
- JIGKCUKOM, COOTBETCTBYIOIICH CTHITIO OOIICHHSI.
Yposens 3 |- oGHIHATEHBIM U HEOPHUITHAIBHBIM CTHIISIMU OOIICHHS;

- JIGKCUKOM, COOTBETCTBYIOIIEH CTHIIFO OOIICHUS;
- CHOCO6HOCTHMI/I K }/CTHOMy I/IHOH3BI'—IHOMy O6HIeHI/IIO B npez[enax SaﬂaHHOﬁ TEMATHUKU, LOCJIIIMHU U
3aJa4aMu OOIIEHUS

B pesynomame oceoenuna Oucyunaunst ""Huocmpannwiii azuik”’  obyuarowjuiica 0o0icen:

3. 3uare:

3.1.1 - cTpyKTypy HHOCTPAaHHOTO 53bIKa;

3.1.2 - rpaMMaTHUECKUi M IEKCHYECKUH CTPON HHOCTPAHHOT O SI3bIKA,;

3.1.3 - THOCTpaHHYIO TEPMUHOJIOTHIO B chepe MpodecCHOHATEHON AATENFHOCTH, O0IIeYTOTPEONTENHHYIO
Y aKa/IEMHYECKYIO JIEKCHUKY, peueBble (POPMYIIBI JIJISl OCYIIECTBICHUS MTPOPECCHOHAIBHON IEITETbHOCTH 1
MEXKYJIbTYPHOT'O OOIICHHUS;

3.1.4 - OCHOBBI JICJTIOBOM MIEPEIHCKH;

3.15 -~OCHOBHYIO I/IH(bopMaL[I/IIO 0 COLHOKYJBbTYPHBIX 0COOEHHOCTAX CTpaH HU3Yy4YaCMOT'O A3bIKA,
0COOEHHOCTH (bOpMaJ'IBHOFO u HC(I)OpMaHBHOFO SI3BIKOBOI'O MMOBC/ICHUA U ITPpaBUjia B€p6aJ'II:H01"O MNOBCACHUA
B CTaHAAPTHBIX CUTYalUsIX O6H1€HI/I${;

3.1.6 -0cOOEHHOCTH MEXKYJIBTYPHOTO OOIIEHHSI ¥ 3THKETA.

3.1 ¥Ymern:

3.2.1 - ucnonb30BaTh 3HAHHUS HHOCTPAHHOTO SI3bIKA B PO ECCHOHANBHON JICATELHOCTH, MEXKKYIBTYPHON
KOMMYHHUKAIIUU ¥ MEKITMYHOCTHOM OOIIEHUH

3.2.2 - TOHUMATH OCHOBHEIE HNIEU YCTKUX YCTHBIX COO6IIIeHI/II71, CACJIAaHHBIX HA THOCTPAHHOM S3BbIKE;

3.2.3 - TOHUMATH OCHOBHEIE nacu, COACPIKAHUEC U 1€TAJIN TIMCbMCHHBIX TCKCTOB paBJ’IH‘IHOﬁ TEMATUKU;

3.2.4 - cocTaBsATh CBSI3HBIE COOOIICHUST HAa TEMBI, Kacaroluecs: podeccHoHaIbHOM, aKkaIeMIYecKONH 1
COIMAIbHO-KYJIBTYPHOH chep AesSTeTbHOCTH;

3.2.5 - onuCHIBaTh BIIEYATICHHS, COOBITHS, CTPEMJICHHS, H3JIaraTh U OOOCHOBBIBATh JIMYHOE MHEHHE U
TUTaHBI Ha Oyy1iee;

3.3 Baagers:

3.3.1 - mpodeccronanbHO HANPABICHHBIM HHOCTPAHHBIM SI3BIKOM Ha YpOBHE He Hike Bl+,




3.3.2 - coCOOHOCTBIO K O0OOIEHUIO, aHAIM3Y, BOCIPHATHIO U MPOIYLHPOBAHUIO HHPOPMAIMKA Ha
HHOCTPAaHHOM $I3BIKE;

3.3.3 - ocHOBaMU IyOJIMYHBIX BBICTYIICHUIA;

3.34- CTpaTeTuAMU B JOCTUIKCHUN Lenei B HN3YUYCHHNU MHOCTPAHHOT'O A3bIKA - CTPATCTUAMU B JOCTHIKCHUN
ueﬂeﬁ B U3YUCHHUU MHOCTPAHHOI'O A3bIKA.

1.5. ®OPMbI KOHTPOJISA

Texkymuii KOHTPOJb YCIEBAEMOCTH TTO3BOJISIET OIIEHUTh YPOBEHH C(OPMHUPOBAHHOCTH 3JIEMEHTOB KOMIIETEHITUH
(3HaHMH, YMEHHWH M NPHOOPETEHHBIX HABBIKOB), KOMIIETCHLHMH € MOCIEAYIOUIMM OOBETUHEHHWEM OLICHOK H
NpOBOAMTCS B (hOpMe: YCTHOTO ONpOoca Ha JEKIHOHHBIX M CEMHHAPCKUX/TIPAKTUIECKUX 3aHATHAX ((PpOHTAIBHBIH,
WHIWBHTyaTbHBIA, KOMITIEKCHBIN), THCHbMEHHON TPOBEPKU (TECTOBBIC 33/JaHUS, KOHTPOJIbh 3HAHWWA MO pasieny,

CUTYaIlMOHHBIX 3aJ[aHUH U T.I1.), OLICHKU aKTUBHOCTH pabOThl 00YYaOMIerocs Ha 3aHATHH, BKJIIOYAs 3aaHUs JJIs
CaMOCTOSTEITLHOM paOOTEHI.

Hpo.fneafcymouuaﬂ ammecmauus

PesynpTarhl TEKyIIero KOHTPOJS M MPOMEKYTOYHOHW arTecTanud (OPMHUPYIOT PEHTHHIOBYIO OIIEHKY pPaOOTHI
ctyneHrta. Pacipenenenne 6amioB npu GOPMUPOBAHUN PEUTHHTOBOM OIIEHKH pabOTHI CTYAEHTA OCYIIECTBIIAECTCS B

COOTBETCTBUM C JEHUCTBYIOUIUM JIOKAJIbHBIM HOpMAaTUBHBIM akToM. Ilo aucuumnube "MHoCTpaHHBIA S3BIK"
BHUJIOM IPOMEXYTOYHON aTTECTAIIUH SABJISETCS 3adueT

PA3JIEJI 2. COAEP KAHUE JUCIUMIIJIMHBI

2.1. TPYJOEMKOCTb OCBOEHUS U CHUIIJIMHbI

Oo6mas Tpyno€MKOCTh AUCHUIUTHHEL "MHOCTpaHHBIN S3BIK" cocTaBIsAeT 6 3a4€THRIC eAMHUIBI, 216 YacoB.
KonuuecTBO 4acoB, BBIIEISIEMBIX Ha KOHTAaKTHYIO pa0OTy C MpPENoaaBaTeieM M CaMOCTOSTEIILHYH padoTy
00y4aroEerocs, ONpeAesaeTCsl yIeOHbIM TIAHOM.

2.2. COIEPKAHUE PA3AEJIOB JUCHUILIAHBI

HaumenoBanue pa3znesioB u tem /Buj 3ansitust/ | Cemectp /| YacoB | Komneren- | Jlureparypa | Uure | Ipumeuanue
Kypc MM PaKT.
Paznen 1. Pazgen 1
Tema 1.1. Kapbepa. Most Oyyias 1 10 | YKOC-4 J1.1 0
npodeccus. /lp/ JI1.2J12.1J13.
1
2132
Tema 1.1. Kapbepa. Most Oynymias 1 8 |[YKOC-4 J1.1 0
npodeccus.  /Cp/ JI1.2J12.1J13.
1
2132
Tema 1.2. JINUHOCTHBIE KAYECTBA U UMUJIK. 1 8 [YKOC-4 JI1.1 0
Mp/ JI1.2J12.1J13.
1
2132
Tema 1.2. JInuHOCTHBIE KAUECTBA U UMUK, 1 8 [YKOC-4 JI1.1 0
/Cp/ JI1.2J12.1J13.
1
2132
Pasznen 2. Pazaen 2




Tema 2.1. Mudopmanuonnas cpena. /Ip/ 8 [yKoOC-4 JI.1
JI1.2J12.1J13.
1
3132
Tema 2.1. Undopmanmonnas cpena. /Cp/ 8 |[YKOC-4 J1.1
JI1.2J12.1J13.
1
3132
Tema 2.2. IlyremecTBust. 10 |[VKOC-4 J.1
Mp/ JI1.2J12.1J13.
1
3132
Tema 2.2. Ilyremectsust. /Cp/ 8 [yKOC-4 J1.1
JI1.2J12.1J13.
1
3132
/Konc/ 2
Paspen 3. Pazgen 3 YK OC-4
Tema 3.1. Komnanuu. CTpyKTypa KOMIIAHHH. 10 |[YKOC-4 JI1.1
JI1.2J12.1J13.
Mp/ 1
3132
Tema 3.1. Komnanuu. CTpykTypa KOMIaHHH. 8 [YKOC-4 J1.1
/Cp/ JI1.2J12.1J13.
1
21092
Tewma 3.2. Tpymoyctpoiictso. /Ip/ 8 |YKOC-4 JL.1
JI1.2J12.1J13.
1
3132
Tema 3.2. TpynoycrpotictBo. /Cp/ 8 |VKOC-4 JII1.1
JI1.2J12.1J13.
1
3132
Paszgen 4. Paznen 4
Tema 4.1. Yupasnenue. /Ip/ 10 [yKOC-4 J1.1
JI1.2J12.1J13.
1

2102




Tema 4.1. Yupasnenue. /Cp/ 2 8 |YKOC-4 JI1.1 0
JI1.2J12.1J13.
1
2132
Tewma 4.2. Ilpuém 3apy0OeKHBIX MTAPTHEPOB. 2 8 |VKOC-4 JI1.1 0
Mp/ JI1.2J12.1J13.
1
D132
Tema 4.2. [Tpuém 3apy0OekHBIX TAPTHEPOB. 2 8 [YKOC-4 JI1.1 0
/Cp/ JI1.2J12.1J13.
1
2132
/Kouc/ 2 2 0

PA3JIEJI 3. OBPA3OBATEJIbBHBIE TEXHOJIOI'HUA

Bun TexHonoruu nnu Metona:

1. KonrekctHoe oOyueHre. MoTuBanusi oOydaromuXcs K YCBOCHUIO 3HAHHWW MYTEM BBISBICHHS CBS3CH MEXKAY
KOHKPETHBIM 3HAHUEM U €0 IPUMECHEHHUEM.

2. PaszButue KpuTHYecKoro MbinuieHus. (OOpa3oBarenbHas AEATENLHOCTb, HAIlpPaBJICHHAS Ha pa3BUTHE Y
00yJaroLMXcsl PasyMHOTO, pe(IEKCUBHOIO MBILIUIEHHS, CIOCOOHOTO BBIIBUHYTh HOBBIE HIEH U yBHUIETH HOBBIC
BO3MO>KHOCTH.

3. IlpobnemHoe oOydenue. CTuMynupoBaHHE OOYyYArOIIMXCS K CaMOCTOSITEILHOMY NPHOOPETCHUIO 3HAHWH,
HEOOXOIMMBIX JJISl pEIICHHs] KOHKPETHOH MPOOIEMBI.

4. NapuBunyanpHOoe oOydeHue. BricTpanBaHue 00yd4arolmMMHUCS COOCTBEHHON 00pa30oBaTENbHOW TPaeKTOPUH Ha
0CHOBE ()OPMHUPOBAHNH UHIUBHLYyaIbHOM 00pa30BaTeIbHOM MPOrpaMMBbI C YUETOM HHTEpeca 00yHaromerocs.

5. Onepexaromasi caMocTosiTeNnbHast padora. M3yueHne o0y4aromumMucs HOBOTO MaTepHaa 10 €ro U3y4eHHs B X0/
ayJAUTOPHBIX 3aHATHUH.

6. MexnucuuiuinHapHoe oOydenue. lcmonb3oBaHMe 3HAaHWM W3 pa3HBIX o0nacTed, WX TPYNIUPOBKA U
KOHIIEHTPALHsI B KOHTEKCTE PEIIaeMOi 3a/1a4H.

7. ObyueHre Ha OCHOBE OMbITAa. AKTHBH3ALMS [T03HABATENILHON AEATEIILHOCTH 00YUaroIIerocs 3a cyeT acCoLUaluu
UX COOCTBEHHOT'O OIBITA C MIPEIMETOM O0yUCHHS.

8. MynbTuMeuitHbIe TEXHOJIOTUH. AyIUOTEXHOJIOIHH, BUJEOTEXHOIOTUH (TENIEKOMMYHHUKAIMN), KOMIBIOTEPHBIE
nporpaMmel. [IpenMyiecTBa U BO3MOKHOCTH HCIOJIB30BaHUS WHPOPMAIMOHHBIX TEXHOJOrud B oOydeHun WS
(mpodunbHBIE TTPOrpaMMBbl, KOMITBIOTEPHBIE TMOPTajbl, IOUCK, OTOOp, 00paboTKa W XpaHeHHWE HWH(POPMAIIHH,
MEXKYJIbTypHast KOMMYHHUKALUS U T.1.)

9. MnpopmManmoHHO-KOMMYHHUKAIIHOHHBIE TEXHONOTUH. O0ydeHue B 3IEKTPOHHOH 00pa30BaTeNbHON Cpelie C UETbI0
pacmmpenns J0CTyna K o0pa30BaTelbHBIM pecypcaM (TEOPETHYECKH K HEOTPaHUUYEHHOMY O0BbEMY W CKOPOCTH
JOCTyNa), YBEIWYCHUS KOHTAKTHOTO B3aUMOJICHCTBUSI C TIpETojaBaTelieM, IOCTPOCHUS WHIIUBHUIYaTbHBIX
TPAaeKTOPHUl MOATOTOBKH M OOBEKTUBHOT'O KOHTPOJIS © MOHUTOPUHTA 3HAHUH 00Y4YaIOIINXCA.

10. Texnonorum koHTpois. TectupoBanue. Buasl TectoB. TpeOoBanusi k Tectam. MeToanka ¢ TeCTaMHu.
Wntepnperanus pe3ynbsraTtoB. Konkypces! u onumnuanasl. [loaroroska, npoBeneHue, OolieHUBaHHE.

Metoandeckue mprueMbl HHTEPAKTUBHOTO O0Y4YCHUS:

1. Pabora B mapax. CoBMecTHas JesTENbHOCTh 00YJalOIMMXCS B MApax C LETbI0 YCBOSHHUS N3y4aeMoro Marepuaia
I0JT PYKOBOJICTBOM IIPETIOAaBATENSI UM CAMOCTOSTENBHO.

2. Pabora B manbix rpymnmnax (komasue). CoBMeCTHas ASSITEIbHOCTh O0YYaIONIMXCsl B TPYIIIE MOA PYKOBOACTBOM
Jujiepa, HalpaBjICHHAs Ha PEIICHUEe OOIIeH 3aaun MyTeM TBOPUYECKOI'O CIOXKESHHS PE3yJIbTaTOB WHIWBH/Y aJIbHOU
PpabOThI WICHOB KOMAH/IBI C JCIEHUEM TTOJIHOMOYHIA U OTBETCTBEHHOCTH.

3. IlpoektHas TexHonorus. MHauBHUayanbHas WKW KOJUICKTHUBHAS NEATEIBHOCTH IO OTOOPY, PACIpPEEICHUI0 U
CHUCTEMAaTH3alliy MaTepHala 1o OINPeIeICHHON TeMe, B pe3yIbTaTe KOTOPOH COCTaBISIETCS MPOEKT.

4. AHanu3 peajbHbBIX IPOOJEMHBIX CUTYallUii, MMEBIINX MECTO B COOTBETCTBYIOIIEH 00acTH MPOQeCCHOHATBHON




5. Ponepbie urpel. PojieBas uMuTaius 0OyYarOIIMMHUCS pealbHON NpodeccCHOHaIbHON AESITEIBHOCTH C
BBITTOJIHEHHEM (PYHKITHH CIIEUATMCTOB Ha PAa3THYHBIX pa00YUX MECTaX.

MeTo 161 aKTHBHOTO O0yUYCHUS:

1. MmurammonHsie. PaspIrpeiBaHue CUTYaIllili B pPOJISX; CHTYAallHOHHBIE POJIEBBIE WTPHI, CUMYIISAILNU; PEIICHNE
MIPOM3BOACTBEHHBIX 3a7[a4; «MO3TOBOH MITYPM» H JIp.

2. Heumurarmonnsie. Jluckyccus; 6ecena; caMocTosiTeNIbHas paboTa ¢ MHOS3bIYHBIMU UCTOYHUKAMH; KOH(EPEHITHSI
U Ip.

PA3JIEJ 4. YHEBHO-METOJANYECKOE U MATEPUAJIBHO-TEXHUYECKOE
OBECIIEYEHMUE JUCIHUIIJINHBI

4.1. Pexomenayemasi JJutreparypa

1. OcHoBHas 1uTepaTypa

ABTOpHI, 3arnaBue M3narenscTBoO, rox
JI1.1 |E. 1O. Beicoukas, P. |Language and Law( f3bix u [IpaBo): KoHCTIEKT Honeuxk : OI'BOY
B. 3axapos nexnuii o qucuuruinHe «MHocTpanuslil s3pik» s |BO «IOHAYHUI'Cy,
oOyuJatomuxcs 1 Kypca HanpaBIeHUsI TOATOTOBKU 2023

40.03.01 «HOpucnpyaenums» (258 c.)

2. JlonoJIHUTEILHAS JINTEPaTypa

ABTOpBHI, 3ariaBue UznmarenscTBO, TON
JI2.1 |YreBckas, H. JI. English Grammar Book. Version 2.0 = I'pammatuka | Cankr-IlerepOypr :
aHrimickoro si3pika. Bepeus 2.0 : yueOHoe mocobue | Anronorwus, 2021
(480)
3. Metoauyeckue pa3padoTrku
ABTOpHI, 3arnaBue W3narenscTBo, rox
JI3.1 lTHOCTpaHHBII A3BIK | MeToamdeckue pekomeHgan | GI'BOY BO
10. O. MarBenuera, |11 CaMOCTOSATEIIBHOM PabOThl 00YYaIOIIMXCS BCEX "ITOHAYUI'C",
T. B. UepkamnHa  [HampaBieHUH MOATOTOBKH 00pa30BaTEIbHON 2023

[porpamMmbl OakajiaBpuara Jijisi O4HOH (hOPMbI

4.2. TlepevyeHb pecypcoB
HHG(OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOH ceTH '"UHTepHeT"

5 English Learner’s Digest http:/Amww.twirpx.com/files/languages/english/p
eriodic/english_learner_s_digest/
52 |Englishdyou http://iloveenglish.ru/magazine

4.3. IlepeveHb POrpaMMHOTO O0ecTIeYeHHST

JlunieH3MOHHOE W CBOOOJIHO paclpocTpaHseMoe  MPOrpaMMHOE OOecrieueHHe, B TOM YUCIIE OTEYeCTBEHHOTO
MPOU3BO/ICTBA:

1. AcrobatReader

2. PowerPoint

3. [IporpaMMsI Jj1st IPOCMOTpPA BUIEO(UIEMOB H MIPOCTYITUBAHNS Ay IMOMATEPHATIOB

4. O0yugaroryie ayauo-mporpaMMEl.

- Mcrionp30BaHne 3IEKTPOHHBIX MPE3eHTALWH [IPY NPOBEICHUN NPAaKTUIECKUX 3aHITHI;

- BUJICO-ayIN0 MaTepHabl;

- MpoBepKa JOMAIIHUX 3aJaHUi M KOHCYJIBTUPOBAHUE IOCPEICTBOM 3JIEKTPOHHOH IMOYTHI, CKaiila, 4aros,
BeOMHAPOB;

- JMCTaHLIMOHHBIE 3aHATUS C WCHOJIB30BaHMEM WHTepHeT mnpwioxkennid Skype, Hangouts, Moodle,
Sunekc.Tenemocr, SberJazz, Buneoszsouku Mail.ru

OHnunaiiH cioBapy —CIPaBOYHHUKU:

5. Annexc - nepesonuuk : [caiit] / Yandex . URL : https://translate.yandex.ru ) )
6. Onutaitn ciioBapb-miepeBouuK : [caiit] / ABBY Lingvo Live . URL : https://www.lingvolive.com/en-us/en-ru

4.4. TIpodeccuonanbHble 6a3bl JAHHBIX  MHH(OPMALMOHHbIE CIPABOYHbIE CHCTEMbI

EnglishLearner’sDigest [DnexTpoHHBIH pecypc]: 3IIEKTPOHHBII JKypHaJL - URL:
http://mww.twirpx.com/files/languages/english/periodic/english_learner_s_digest/



http://www.twirpx.com/files/languages/english/p
http://iloveenglish.ru/magazine
http://www.lingvolive.com/en-us/en-ru
http://www.twirpx.com/files/languages/english/periodic/english_learner_s_digest/(дата

Wissen [ DnekTpoHHSIi pecype]: anekTpoHHsId xkypHait. - URL http://ww.wissen.de

LearnEnglishToday [9nexTpoHHBII pecypc]: 3IeKTpOHHBIH KypHAaL. - URL:
http://www.learn-english- today.com/news/news.html

4.5. MaTepHaJbHO-TeXHUYECKOE 00ecredeHne THCIUITHHbI

Jns npoBeneHus y4yeOHBIX 3aHATHHA, NMPEAYCMOTPEHHBIX OOpa30BaTENbHOW MpPOTPaMMON, 3aKperuICHBI
ayIUTOPUH COIJIACHO PACHMCAHHUIO YYEOHBIX 3aHATUI: pabodyee MECTO IpernogaBaress, IOCaJO4YHbIE MECTa IIO
KOJIMYECTBY OOyYaromuxcs, JOCKa MeNoBas, MEPCOHAJBHBIM KOMIBIOTEP C JIMICH3UPOBAHHBIM TMPOrPaMMHBIM
obecriedeHreM 00IIero Ha3HAYCHUS, MYJIBbTUMEINHHBIA IPOSKTOP, SKpaH, HHTEPAKTUBHAS AHEb.

PA3JEJ 5. ®OHI OUEHOYHBIX CPEACTB

5.1. KOHTpOJ’IbHBIe BOIIPOCHI M 3aJaHUSA

Tema 1.1. Kaprepa. Mos Oyaymast mpodeccus.

1. Do you have a career plan? Where do you want to be in 10 years’ time?
2. Would you like to work for one or several companies?

3. What can damage your career prospects?

5. What do you hope to do in your future career?

6. Are you an organized person? How do you organize your time?

7. What do you have in common with your best friend?

Tema 1.2. JINUHOCTHBIC KaUeCTBA H MMIDK.

1. What techniques do you use in studying English? How do you remember new words, learn grammar etc.?
2. What do you trust more to: TV, the Internet, newspapers? Why?

3. Which is your favourite TV programme? Why?

4. Would you like to work for a family owned company or a multinational company? Why?

5. Would you like to run your own company? Why?/Why not?

6. What personal qualities are crucial for running a business?

7. What are your strengths and weaknesses?

Tewma 2.1. MadopmarrionHas cpena.

1. What are the best ways of getting information on major issues of the day?

2. Can some good newspapers compete with the scientists in the way of educating people according to a well-known
American writer?

3. What do publications of most newspapers usually deal with?

4. What is the most dominating type of media?

5. How can big corporations benefit from mass media?

6. Do you agree that mass media promotes quality and progress in our everyday life? Why/not?
7. What are the best ways of getting information on major issues of the day?

8. What do you use the internet for? How much time do you spend on the internet each week?
9. Do you use mobile phone for information or entertainment?

10. Is TV educational or is it complete rubbish?

11. Is there too much violence on the news?

Tewma 2.2. [lyremecTBus.

1. Do you like travelling? Which places have you visited or would like to visit? Why?
2. What is the best time to visit your own city?

3. Describe the opportunities your favourite season creates for travel?

4. What is the best way of traveling around your country (rail/road/air)?

5. Why is it better than the others?

6. What are the biggest transport problems in your country?

Tema 3.1. Komnanuu. CTpyKTypa KOMIaHHUH.



http://www.wissen.de/

2. What makes a successful organisation?

3. Can you describe your company/ organization?

4. What qualities of organization are positive and negative?
5. Describe your ideal manager.

6. What makes a good employee?

Tema 3.2. TpynoycTpoiicTso.

1. What makes a good employee?

2. What nationalities are better at building relationships than others at work?
3. What makes employees successful and happy?

4. What do you find satisfying and frustrating about your work or studies?
5. What sort of risks do businesses face in HRM?

6. What sort of things do companies need to insure against in HRM?

Tema 4.1. Yrpasnenue.

1. What should companies do to encourage new ideas?

2. What do you consider when you start planning some events?

3. What are the best ways to plan?

4. What is the secret of good planning?

5. What are the main responsibilities of a manager?

6. What factors make companies successful?

7. Are you an organized person? How do you organize your time?
8. What do you consider when planning family events?

9. What are the most important things to do when planning in business?
10. How often do you think businesses should revise their plans?

Tema 4.2. Tlpuem 3apyOeKHBIX TAPTHEPOB.

1. What are business negotiations?

2. Why is negotiation important in a business?
3. What is business context negotiation?

5.2. TeMbI NUCbMEHHBIX PadOT

Tema 1.1. Kaprepa. Mos Oyayinas npodeccust.
1. Career move.

2. Career change.

3. My future plans.

Tema 1.2. JInuHOCTHBIE KaUEeCTBA U UMHUJTK.
1. My future plans.

2. My colleague.

3. My strengths and weaknesses.

Tema 2.1. Undopmanmonnas cpena.

1. TV, the Internet, newspapers. What do | trust more to? Why?
2. My favourite TV programme.

3. International news channels I get my news from.

Tewma 2.2. IlyremecTtBus.
1. What do you enjoy about travelling? What don’t you enjoy?
2. Write about your travel experiences.

Tema 3.1. Komnanvu. CTpyKTypa KOMIaHUH.
1. HRM — main tasks and challenges personal relationships in business
2. Describe types of companies in DPR

Tema 3.2. TpynoycTpoiicTBO
1. What skills are important if you want to get a well paid job?
2. What can damage your online reputation? Do you care about it?




1. Qualities of a modern manager.
2. The difficulties of cross-cultural management.

Tema 4.2, Ilpuem 3apyOeKHBIX TAPTHEPOB
1. The most effective type of communication with a client.
2. Negotiating with foreign partners.

5.3. ®oH OLIEHOYHBIX CPEICTB

@DoHI OIEHOYHBIX CPEACTB AUCIUIUIMHBI "VMHOCTpaHHBIA S3BIK" pa3paboTaH B COOTBETCTBHHM C JIOKAIBHBIM
HopMmatuBHEIM akToM PI'BOY BO "JIOHAYUI'C".

®DOH/T OLICHOYHBIX CPECTB NUCIUIUINHBI "MTHOCTpaHHBIH SI3BIK" B TOJTHOM 00bEME IPEICTABIICH B BUJIC PUIIOKCHUS
K nanHomy PIIJI.

5.4. [lepeyeHb BUIOB OIIEHOYHBIX CPEACTB

TCKyHlI/Iﬁ KOHTPOJIb (CO6€CCI[OB3HI/IC, 9CCEC, NOKIIaMd, COOGHICHI/IC, TCCTOBEIC SaIlaHI/IH).

PA3JEJI 6. CPEACTBA AJATITAIIUU ITPENNIOJJABAHUSA JUCHUIITIMHBI K
INOTPEBHOCTAM JIML C OTPAHUYEHHBIMHU BO3MOXKXHOCTSAMMU 310POBbA

B cnydae neoOxoaumocTH, OOy4aroIMMCA W3 YHCIA JIML C OTPAHUYECHHBIMH BO3MOYKHOCTSIMH 3I0POBBS (IO
3asBJICHUIO0 O0YYaIOLIErocsl) MOTYT IPEJIaraThCsl OJHU U3 CIEIYIOLINX BAPHAHTOB BOCHPUATHA HH(pOpMAnMU
YYETOM MX MHAMBHUIAYAIBHBIX ICUX0(HU3NIECKUX 0COOEHHOCTEH:

1) c npuMeHeHHEM 3JIEKTPOHHOTO O0YUCHHUS U JUCTAHIIMOHHBIX TEXHOJIOTHIA.

2) C IPUMEHEHHEM CIICIHATbHOTO 000py10BaHMs (TEXHUKH) U IIPOrPaMMHOT0 odecrieueHus, uMeromuxcs B IOV
BO "IJOHAYUI'C".

B mpouecce o0ydeHust npd HEOOXOOUMOCTH Ul JIUL C HAPYLICHUSIMH 3PEHUS, CIyXa M ONOPHO-IBUIATEIBHOIO
amnmnapaTa IpeIoCTaBIISIOTCS CIEAYIOIHUE YCIOBUS:

- 1711 JIAT C HAPYUICHUSIME 3pEHUS: y4eOHO-METOJMUECKIE MaTEepUalIbl B IEYaTHOM (JOpME YBETMUEHHBIM IIPH(TOM;
B (opMe 3JIEKTPOHHOTO JOKyMeHTa; B (opme aynuodaiina (mepeBo; yueOHBIX MaTepUalOB B ayauodopMar);
MHAVBHUIyaAIbHBIC 3aJaHNs U KOHCYJIBTALlUH.

- TSI JIMI] C HAPYLICHUSMH CITyXa: yueOHO-METOIMYeCKHUEe MaTepraibl B IeyaTHOH Gopme; B GopMe 3IeKTPOHHOTO
JOKYMEHTa; BHJCOMaTepHaibl ¢ CyOTHTpaMu; WHAWBUAyalbHbIE KOHCYJIbTAllMd C  MPUBJICYCHUEM
CYypAONEPEBOAUNKA; HHANBHYaIbHbBIC 33JaHNAS U KOHCYJIbTAIlUH.

- 7S AL ¢ HApYUICHUSIMH ONOPHO-JBUTaTENIBHOTO ammapara: y4eOHO-METOJUUECKue MaTepuallbl B TIEYaTHOM
¢dopme; B hopme dIIEKTPOHHOTO JIOKYMEHTa; B popmMe ayanodaiina; NHINBUAYaTbHbIC 3a]JaHUs] © KOHCYJIbTAINH.

PA3JIEJI 7. METOIUYECKHUE YKA3AHUSA IJI51 OBYUAROILIIUXCS ITO YCBOEHHUIO
JUCIHHUIIJINHBI
CamocrosTelbHas pabora 00ydYaromierocs — HEO0OXOIMMOE YCJIOBHE YCBOCHMSI HMHOCTPAHHOIO s3bika. Jljist
YCHENIHOTO OCBOCHHUS Kypca 00y4aroMMCs CIIeyeT IPUACPKUBATHCS CIETYIOIINX PEKOMEH IAITHI:
1. 3aHUMaThCS MHOCTPAHHBIM SI36IKOM PETYJISIPHO, TAK KaK CHCTEMATHYECKUE 3aHATHS CIIOCOOCTBYIOT YCIIEITHOMY
YCBOEHHIO MaTe€pUalia, a TAKXKE BBIMOJIHTH BCE 3alaHUs U IPUAEPKUBATHCS PEKOMEH 1AM Mpeno/iaBaTes.
2. BecTu mnuHbIe 3armcH (CII0Baph, 3aMETKH Pa3IMIHOTO BUA), KOTOPBIE ITO3BOJISTIOT HCIIOIB30BaTh HX B KAYECTBE
CIIPAaBOYHOT'0 MaTepHaia U HEOJHOKPATHO K HUM BO3BPAILAThCSI.
3. Ilpu moJAroToBKE 3aIaHUi 110 YTCHHIO, CJCAYET MOJIb30BATLCS CIOBAPSIMH, BHIMMCHIBAS BCE HE3HAKOMBIC CJIOBA.
Onu TOMOTYT Han JanbHeWmeld paboToil Ham TekctoM. Ilocite mpouTeHUsT TeKcTa HEOOXOAMMO BBITIONHUTH
3aJlaHusl, IPUIIATAIOIINECS K HEMY JUIS TPOBEPKHU MIOHUMAHHUS €TI0 COJCPAHUS U TIPOBEPUTH Ce0s TI0 KITF0YaM.
[Ipuctymast xk paboTe Hag TPOCIYITUBAHUEM TEKCTa, HEOOXOIMMO, TPEKIE BCETO, O3HAKOMHUTBCS C

3aIaHAEM U TIPOCMOTPETH €ro comepykanue. [locie mepBOro mpoCIyIMBaHUS BBITIONHSIOTCS 3aaHus Ha oOIee
MMOHMMaHHWE TIPOCITYIIAHHOTO, IIOCJIe BTOPOTO — Ha TOHUMaHue JieTaneil. OfHaKo, IpU CaMOCTOSTEIbHONH paboTe
HaJ| ayIUPOBAHUEM TEKCT PEKOMEHIYeTCs IIPOCITyIIaTh HECKOJIBKO Pa3, IOKa €ro CoJlepyKaHue He OyAeT MOHSATHO.
[Ipy HEOOXOIUMOCTH MOXKHO BOCITOJIB30BATHCSI pACIEYaTKOW TeKcTa. [Ipu 3TOM peKOMEHIyeTCsl BBINKCATH BCE
HOBBIC CJIOBa, YCBOUTh MX 3Ha4yeHHe. [locie 3Toro, TeKCT peKOMEHAyeTCsl MpOoCymaTh eie pas. 5. Bee ycTHbie
COOOIIEHUS TOJKHBI UMETh BCTYIUICHHE, OCHOBHYIO YacTh U 3aKiroueHue. I [pyu moroToBKe YCTHBIX COOOIIEHHI
clemyeT TIHIATEITEHO OTpETETUPOBATh CBOE BBICTYIJICHUE: BBIyYUTh
HOBBIECJIOBAUUXITPOU3HOILIEHUE, TPOyMAaTbUHTOHAIINIO, 1Ay 3bl,KECTHIUT. . I [pUHCTION30BaHUMHAT IS IHBIXCPEJICTB
(Power Point, xapTUHKH, HAIMKCH) MPUACPKUBATHCA OOIIUX MPABHI MX COCTABJICHHUS W HCMOab3oBaHus. Kak
HWyCTHBIECOOOIICHHS, TROPUECKUECTIMCEMEHHBIC3a IaHUS( COTMHEHUS,3CCe,[TIChMa,aHHOTAITHH ), IMEIO TCIICYFOIITY O
CXeMy: BCTYIUICHME, OCHOBHAsi 4acTh, 3aKJIIOYEHHWE, KOTOpOH CIIeAyeT CTPOro  MpUAEPKUBATHCA.
BcenucsMeHHbIe3aJaHus, BKITIOUASTy TPaXKHEHM S, BCETIaCIIe Iy ETIIPEI0CTaBISATHHAITPOBEPKYIIPENOIABATEIIO C
IIETTBI0 UCITPaBJICHUS ONTHOOK M U XaHAJIA3a.
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PA3JIEJ 1.
MACIHOPT ®OHJIA OLIEHOYHbBIX CPEJICTB
10 AMCIUIIJINHE «I/IHOCTpaHHBIﬁ SI3BIK»»

1.1. OcHOBHBbIE CBEACHHUH 0 TUCHHUILINHE

Tabnuna 1
XapakTeprucTuKa JUCIUILTUHBI
(cBeneHus cooTBeTCTBYIOT paszzeny PI1/T)
ObpazoBarenbHas mporpaMma OakanaBpuat
Harmpagsnenue moaroroBku 40.03.01. FOpucnpyneHius
[Ipodus Opucnpynenuus
KosmuecTBo pa3iesnoB AUCHUIUIMHBI 4
YacTts 00pazoBaTeIbHOM IPOrpaMMBbl b1.0.05
DOPMEI TEKYIIEro KOHTPOIIS Texymmii  koHTponb  (coOecemoBaHme,  3cce,
JIOKJIaJl, COOOLIEHHE, TECTOBBIE 3a1aHUS).
Ounas
Tokazamenu
dbopma o0ydeHus
Komnuectso 3a4€THBIX €JIMHHMI] 2 2
(KpemuToR)
Cemectp 1 2
Oowan mpyooemkocms (akaoem.
72 72
uacos)
Ayoumopnas Konmaxmuasn paboma: 36 36
[IpakTrueckue 3aHsATUA 36 36
CamocrosiTeibHast padoTa 32 32
KoncyabTanus 2 2
KonTpoian 2 2
@opma NPOMENHCYMOUHOU 3auer 3auer
ammecmayuu




1.2. TlepeyeHb KOMIETEHIHIl ¢ yKa3aHueM 3TanoB ¢opMHpoBaHHs B Mpouecce
O0CBOEHUsI 00pa30BaTeJIbHOH MPOrPaMMBbI.

[IepeueHb KOMITETEHIIMI U UX AJIEMEHTOB

Ta0nuua 2

KomnereHusa

WNunukaTop
KOMITCTCHIIUH ¥ €0
dopmynupoBka

OneMeHThI HHIHUKATOpPa
KOMIICTCHII MU

Nunekc
JJEeMEHTa

VYK-4 Cnocoben
OCYILIECTBIISITh
JIETIOBYIO
KOMMYHHKAIUIO B
YCTHOU U
MAUCbMEHHOMN
¢dbopmax Ha
roCy/1apCTBEHHOM
s3b1ke Poccniickoit
denepannu u
MHOCTPaHHOM(BIX)
s3bIKe(ax)

VK-
4.1.0cymecTBisier
KOMMYHUKAITIIO Ha
MHOCTPAaHHOM SI3BIKE B
CHUTYaITUIX
MIOBCETHEBHOTO
oOI11eHNUs B yCTHOU U
MUCbMEHHOU (hopMax

3name:

1. - CTpyKTypy HHOCTPAaHHOTO
A3bIKa Ha 0230BOM YpOBHE

VK-4.1. 3-1

2. - CTPYKTYpY HMHOCTPaHHOI'O
sI3bIKa Ha 0230BOM YpPOBHE.

- OCHOBHBIE CJIOBOCOUYETAHUS U
rpaMMaTHICCKHC CTPYKTYDHI,
HE00XO0IUMBIE I
MOBCEJHEBHOTO  OOIEHUS B
TUTTUYHBIX CUTYAIUSIX OOIICHHUS.

YK-4.1. 3-2

3. - CTPYKTYpPY HMHOCTPaHHOI'O

s3bIKa Ha 0a30BOM YPOBHE.

- 0 CHOBHBIC CJIOBOCOYCTAHUS U
rpaMMaTH4ecKue CTPYKTYDHI,
HEOOXOJUMBIC JUI THUITUYHBIX
CUTYyaIHii O0IIeHUSI.

- peueBbie MO/IEIH,
HE00X0IUMBIE I
OCYIIECTBIICHUS! KOMMYHHKAIHH
B IIpeJeNiax HM3y4YeHHBIX TeM U

COLIMOKYJITYPHBIE 0COOEHHOCTH
oO1eHus

VYK-4.1. 3-3

Ymemn:

l. - HpI/IMeHSITI) 3HAHUS JICKCUKH
U TPaMMaTUKHU B MOBCETHEBHOM
O0IIICHUH;

YK-4.1.

2. - HpI/IMeHSITI) 3HAHUS JICKCUKH
U TPaMMaTUKHU B MOBCETHEBHOM
O0IIICHUH;

- HCIOJb30BaTh  OCHOBHBIE
CJIOBOCOYCTAHUS u
rpaMMaTUYecKHii MaTepuan B
TUTIUYHBIX CUTYAIHSIX OOIIICHMS,

YK-4.1.
V-2

3. - T[PUMEHSTb  3HAHUA
JEKCUKH ©W TpaMMaTHKA B
IMOBCCHEBHOM OOILIEHNH,
HCIOJIE30BAaTh OCHOBHEBIE
CIIOBOCOYCTAHUS u
rpaMMaTU4YecKUil MaTepuanl B
TUTIUYHBIX CUTYAIHSIX OOIIICHMS,
- B3aMMOJEHCTBOBATh B YCTHOM
u MMICHbMECHHOU bopmax,
WCIIONIB3Ysl OCHOBHBIE PEUYEBBIC
MOJIEIIN;

YK-4.1.




KoMmnerenmsa

WNunukatop

KOMITETSHIIUH B €TO
(hopmymHpoBKa

OneMEHThI UHIUKATOpa
KOMITETEHLIUH

Nunekc
SJIEMEHTA

- HCII0JIb30BaTh
COLIMOKYJIbTYPHbIC ~ 3HAaHUS B
ITOBCEHEBHOM OOILICHUH,

Bnaoemo:

1.- ocHoBamMu rpamMMaTHKM H
JIEKCUKH MHOCTPAHHOT O SI3bIKA;

YK-4.1.

2. - OCHOBaMHU TI'PaMMaTUKH H
JIEKCUKU MHOCTPAHHOT O SI3bIKa;

- OCHOBaMHM TIpaMMaTUKH W
JIEKCUKH MHOCTPAHHOTO SI3bIKa,
peueBbIMU MOJEIIIMU
HEOOXOJUMBIMU /ISl TUIMYHBIX

CUTYyaIHi o0IIeHus

YK-4.1.
B-2

3. - OCHOBaMHU TIpaMMaTHKud U
JIEKCHKHU MHOCTPAHHOTO S3bIKA;

- OCHOBAaMHM TpaMMaTUKA U
JIEKCUKH MHOCTPAHHOTO SI3BIKA,
peYeBBIMU MOZETISIMA
HEOOXOJUMBIMU JUIS TUITHYHBIX
CUTyalui OOIICHHUS,

- CIIOCOOHOCTSIMU  IPUMEHSATh
3HaHUSI MHOCTPAHHOTO SI3bIKA B
TUIMHMYHBIX CUTYaLUsAX OOLEHUS

YK-4.1.
B-3

YK-4.2. Beibupaer
CTHJIb OOIIIEHUS Ha

MHOCTPAHHOM $I3BIKE B
3aBUCUMOCTH OT €0
LIEJIN U YCIIOBH,
aJlanTUPYET peyb,
CTUJIb U S3BIK KECTOB
K KOHKPETHBIM
CUTYalusM OOIIECHUSI.

3name:

1. - pa3HuIly B CTUISAX OOIICHUS
Ha MHOCTPAHHOM SI3BIKE€ U SI3bIK
’KECTOB;

YK-4.2.

2. - pasHHALly B CTHIIX
oOIIeHnss Ha  MHOCTPAaHHOM
A3BIKE U S3BIK )KECTOB.

- HEOOXOJUMYIO  JIEKCHUKY,
COOTBETCTBYIOIILYIO LENsIM
00IICHNUS;

YK-4.2.
3-2

3 - pa3HHULY B CTWJISX OOLIEHUS
HA MHOCTPAHHOM SI3BIKE M SI3BIK
JKECTOB;

- HEOOXOIMMYI0O  JIEKCHKY,
COOTBETCTBYIOIIYIO LEJISIM
0O0IIIeHHS;

- MOCJIE0BATEIHLHOCTE
pa3BepTHIBAHUS OCHOBHBIX
CUTyaluii OOIICHUS B Mpeaeax
U3y4aeMOM TEMBI

YK-4.2.

Ymemn:

1. - aaanTupoBaTrb pcyb, CTUIIb
O6I].[€HI/I$I N A3bIK JKECTOB K

CUTyallusIM B3aUMOICHCTBUSL.

YK-4.2.
V-1

2. - aJanTHpOBaTh  pedb,
CTWJIb OOILEHUS U SI3bIK JKECTOB

YK-4.2.
Vy-2




KoMmnerenmsa

WNunukatop

(hopmymHpoBKa

KOMIICTCHIIMHU U €TI0

DJeMeHThI HHAUKATOpa
KOMITETEHIIH

unexc
SJIEMEHTA

K CUTYyallUsIM B3aUMOJICHCTBUS;

- Tombuparh  HEOOXOAMMYIO
JICKCHKY, COOTBETCTBYIOIIYIO
CTHJISIM OOIIIEHUS.

3. - yM€eT aJalnTUpOBaTh peub,
CTHJIb OOIIEHHS U S3BIK JKECTOB
K CUTYaIlHsIM B3aUMOICHCTBYSI,

- moadupaTh  HEOOXOIUMYIO
JICKCHKY, COOTBETCTBYIOIIYIO
CTHJISIM OOILIEHNS;

- JOCTUTaTh L€ OOIIEHHUS B
COOTBETCTBUM C IIOCTaBJIICHHOM

3aqauen.

YK-4.2.
Vv-3

Braoemo:

1. - opUIHATHHBIM u
HeO(HUITHATbHBIM CTUIIAMU
0oOILLIEHUS.

VK-4.2.

2. - o(puLHATIEHBIM u
HEOPHUIHATIEHBIM CTHIISIMHA
OOIIIeH NS,

- JIEeKCUKOM, COOTBETCTBYIOLIEH
CTHITIO OOIIICHMS.

VYK-4.2.
B-2

3. - opULIMaTbHBIM 1
HEOPHUIUATEHBIM CTHIISIMH
00IIICHYS;

- JJIEKCUKOM, COOTBETCTBYIOLIEH
CTHITIO OOIIICHMUS;

- CHOCOOHOCTSIMM K YCTHOMY
UHOS3BIYHOMY  OOIIEHHIO B
npeqenax 3aJaHHOl TeMaTHKH,
LETISIMU U 3a/1a4aMU OOIIICHHMS.

YK-4.2.

Tabmuma 3

Jtanbl GopMUPOBaHUS KOMIIETEHIIUI B IpoLiecce 0CBOCHMSI OCHOBHOI 00pa3oBaTe/IbHOM

NMpOrpaMMbI
Kontpompyemsie Homep Kot METMKaTOpa HanmvenoBanue
Nori/m pazziessl (TEMBI) OLICHOYHOI'O
cemecTpa KOMITETCHITUHT *
JUCTTUTUTAHBI CpencTBa
Pazgen 1
CHTYallMOHHOE
Tema 1.1. Kapeepa. Most
1. pbep 1 VK-4.1 3allaHue,
Oymyrmas acce (1oKIa,
COO0O0IIIEeHHE).
Tema 1.2. JIuu"OCTHBIE TECTOBBIC 3a/1aHMA,
2. KayecTBa U 1 VK-4.1 CHTYalMOHHOC
3a/1aHueE,
HMUJDK.
acce (JIOoKIIa,




Co0O0IIeHHE).

Pasnen 2
Tema 2.1 CHUTYaIIMOHHOE
WNundopmanmonnas YK-4.1 3a/1aHue,
cpena. acce (JIoKIa,
cooO0IIeHHnE).
TECTOBBIE 3a/1aHHUS,
CUTYaIlMOHHOE
Tema 2.2. [lyremecTBusi. VYK-4.1 3a7aHue,
acce (JIoKIa,
cooO0IIeHHnE).
Pazmen 3
CHTYaIIMOHHOE
Tema 3.1. Kommanuu. VK-4.2 3a7aHue,
CtpykTypa KOMITaHUH. ' acce (IoKIa,
COO0O01IIEHNE).
TECTOBBIE 3aJaHUS,
CHTYaI[HIOHHOE
%e)h}/’lioycrpoﬁcmo . VK-4.2 3a/1aHue,
' acce (ToKIIa,
CoO0O0IIeHHE).
Pasnen 4
CHUTYaIIMOHHOE
Tema 4.1. Ynpasnenue. YK-4.2 3ajlaHue,
acce (oK,
cooO0IIeHuE).
TECTOBBIE 3aJaHHS,
Tema 4.2. [Ipuém CHTYallMOHHOC
.. VK-4.2 3a/1aHHe
3apyOeKHBIX TApTHEPOB. ’
acce (JIoKIa,

COO0O01IIeHHE).




Texkymuii  KOHTPOJIb

PA3JIEJ 2.

TEKYIIII/Iﬁ KOHTPOJIb TO JIUCHUIIJIMHE
«HOCTPAHHBI A3BIK»

3HAHUH HCIIOJB3YCTCA A  OICPAaTHUBHOIO MW PETYIAPHOro

yIpaBiIeHUsS Y9eOHOM NesSTEIBHOCTHIO (B TOM YHCIIE CAMOCTOATEIBLHOM PaboTOM) 00ydaromuXcsl.

B ycrnoBusix  GaysibHO-PEHTHHTOBOM

CUCTEMbI

KOHTPOJISL  Pe3yJbTaThl

TEKYIIETO

OLICHMBAaHMsI 00yUarOLErocsl UCIOJIb3YIOTCS KaK I10Ka3aTelb €ro TeKylero pedtunra. Texymui
KOHTPOJIb YCIIEBAEMOCTH OCYLIECTBIISIETCS B TEUEHHE CEMECTPA, B X0/1€ IIOBCEIHEBHON yueOHOM
paboThI 1O MHAMBUYAIBHON MHULIMATHBE MPETnoAaBatTelis. JJaHHbII BUJ KOHTPOJISA CTUMYIIUPYET

y 00ydaronierocs CTpeMJIEHUE K CUCTEMAaTHYECKOM caMOCTOATENbHOM paboTe 0 N3yUEHHIO

JUCLIUIUINHEI.
Tabmuma 2.1.
Pacrnipenenenue 0amwioB o BUAaM y4eOHOM IeITeTbHOCTH
(6ambHO-pEUTHHTOBASI CUCTEMA)
Hanmvenosanue Bun 3aganus
Paspena/Tener I13 Bcero | K3P CP n3*
YO* T3* P3* 3a
paznen

P.1.T.1.1 4 5 2 1
P.1.T.1.2 4 2 17 5 2
P.1.T.2.1 4 5 2 1
P2T22 4 2 17 5 2
P3.T.3.1 4 5 2 5 1
P3.T3.2 4 2 17 2
P4T4.1 4 5 2 1
P4.T.A4.2 4 2 17 S 2
HUroro: 1006 32 20 16 68 20 8 4

YO — ycTHBIH o1poc;
T3 —TecTroBoe 3amanue;
P3 — pazHoypoBHeBbIe 3a1aHMs (CUTYaIIMOHHOE 3a/IaHKE, DCCE (JIOKIa, COOOIIeHUE )™
[13 — npakTHueckoe 3aHATHE;

K3P — xontposnb 3Hanumii no Pazneny;
CP — camocTrosiTensHas paboTa 00ydaromerocs
N3 — nnauBuyanbHOE 3a/1aHUe

2.1. PekoMeH/1aM¥ 110 OLICHNBAHMIO YCTHBIX OTBETOB 00y4aI0IIMXCS

C nenpr0 KOHTpPOJI YCBOEHHUS IPONIEHHOIO Marepuaga U ONpPEAEICHHsS YPOBHs
MOJITOTOBJICHHOCTH O0YYAIOLIUXCsl K U3YYEHUIO HOBOW TEMbI B Hayasle KakJJOr0 MPaKTUYECKOTro
3aHSTHS TIPENoJIaBaTesIeM MMPOBOIUTCS MHAWBHUIYyadbHBIM MU (POHTAIBHBINA YCTHBIM OMpOC MO

BBIIIOJIHCHHBIM 3aJaHUsAM HpCI[LII[yIJ_Ieﬁ TCMBEI.

Kputepuu onieHku.

YPpOBEHBCOOTBETCTBUSA

YCTHOTOOTBETAKPUTEPHUAM

OTJIMYHO

OO6yuaromuiics

aHUs;

1) MOJIHOUAPTr'YMCHTHPOBAHOPACKPBIBACTCOACPKAHNCTCMBIBBICKA3bIB

2) M3naracTMaTepUasICBsI3HOMCITUTHO,CUCTIONH30BaHUEMCOO
TBETCTBYIOIIMXJIEKCUKO-
rpaMMaTHYeCKUXU(DOHETUICCKUXCPEICTB;
3) IEMOHCTPUPYETOCTIIOCTHPEUNOIH3KYHOKECTECTBEHHOM,0€3ITUTEN




BHBIXIIAy3U TIOBTOPOB;

4) TeMOHCTPUPYET YMEHUS MONACPKUBATh KOHTAKT C ayJJUTOPUEH H
cobeceqHUKaMH, OBICTPO W TPAaBWIBHO  pearupyer Ha
MIOCTaBJICHHBIC BOIIPOCHI, YMEET MOJIICPKATh

5) 6eceny, BbICKa3aTh CBOE MHCHUE;,

6) nomyckaer 1-2  nekcuueckue, rpaMMaTH4YeCKHEe  WJIHU
(hoHeTnyecKHue ONIMOKH,

XOPOIIO

OO6yuaromuiics

1) MOCTaTOUHOMOIHOUAPTYMEHTHPOBAHOPACKPHIBACTCO

JepKaHUETEMbIBbICKA3bIBAHUS;

2) u3jaraeT MaTepHa CBSI3HO U CIIUTHO, C UCIIOJIb30BaHHEM

COOTBETCTBYIOIINXJIEKCUKO-TPAMMATHYECKIX U (POHETUIECKHIX

CPEICTB, IOMyCKast

HEOOJIBIITMEHETOYHOCTH, KOTOPBICHEBIIUSIOTHACOACPKAHUEBBICK

a3bIBaHUS, HEMEIIAIOTETONPABIIIEHOMYBOCIIPUATHIO;

3) IeMOHCTPUPYETOCTIIOCTHPEUNOIN3KYIOKECTECTBEHHOM, BPEUMMOXK
er

Ha0JTIOAaThCHEKOTOPOSKOITMIECTBOIIAY3,CBI3aHHBIX CIIONCKOMIIPAB

WIbHBIXCPECTBBBIPAKEHIS,

4) TeMOHCTPHUPYETYMEHHUSATIONICPKUBATHKOHTAKTCAY AU TOPUCHIC

o0eceIHMKaMU,J0CTATOYHO OBICTPO U IPABUIILHO pearupyeT Ha

MOCTABJICHHBIC BOIPOCHI, YMECTIIOIIEPIKATh

Oeceny,BbICKa3aTECBOEMHEHHUE;

5) nomyckaer3-51eKCHYECKIX,[PaMMATHYCCKUX LITH(DOHETHUECKIX
OIINOO0K;

YJIOBJIETBOPUTEIBHO

OO6yuaromuiics
1) HeMOJIHOPACKPHIBACTCOACPKAHNETEMbIBBICKA3bIBAHNS,
2) u3naraer Marepual  HEeIOCTaTOYHO CBSI3HO U
MIOCIIeIOBATENBHO,
SHAHUATCPMHUHOJOTUUHEAOCTATOYHBIJIAPACKPBITUATCMBI, aTa
KKe 00ydaeMOMyHEXBaTaeT JISKCHYECKUX, TPaMMaTHYECKUX
U (POHETHUECKHUX CPEICTB JIISIOCYINECTBICHHUSTIOHOIIEHHOTO
BBICKa3bIBaHUS,
3) peub3amMeIIeHHAs,00yJarOIIHICS IeNaeTI0CTATOYHOCKOIN
YeCTBOMAY3/ISTIONCKAHEO0X 0OTMMBIXCIIOB U BBIPAXKCHUIA,
4) IEeMOHCTPUpPYET  HEIOCTATOYHBIC  YMEHHUS  TOIJICPKHUBATH
KOHTAKT C ayITOpueil ncodeceTHNKaMH, TOCTAaTOYHO MEIJICHHO
pearupyer Ha MIOCTABJICHHBIE
BOIIPOCHLMCIIBITHIBACT3aTPY JHEHHSIBOTBETAXHAHEKOTOPBICU3HHX,C
TPYJIOMIIOJIEPKUBACTOCCE Ty, BRICKA3bIBACTCBOEMHEHHE;
5) nomyckaerbonee6-

9JeKCUYeCKHX, rPaMMaTHYECKUXMITH()OHETHIECKIX OLITNOOK;

HeynosnerBopurenbHO

OO6yuaromuiics

1) HepacKpBIBaCTCOICPKAHUCTEMBIBBICKA3bIBAHUS,

2) M3naracTMaTepUaTHECBSI3HOMHETIOCIIEI0BATEIIbHO, HEBIIAZIEETCOO

TBeTCTBYIOIHeﬁTepMHHOHOFHefl,aTaK}Ke}IOCTaTO'-IHI)IMI/IJ'IeKCI/I'—IeCKI/I

MU, rPaMMAaTHYCCKUMHUN

(OHETUYECKUMUICPEICTBAMHIISIOCYIIIECTBICHUABBICKA3bIBAHUS,

3) peun3ame IeHHAS, HeBHSITHAS, M300ITy e TN TSI HBIMUTIAY3aMHHIT
OBTOpaMH;

4)He yMeeT TOJJICpXMBATh KOHTAaKT C ayAuTOpueil

coOecelHUKaMH, MEUICHHO WJIMCOBCEM HE pearupyer Ha




MOCTAaBJICHHBIC  BOIIPOCBI, HC YMCCT MNOAACPKUBATH 6CCC,Z[y
HUBBICKA3aThb BBICKaBBIBaeTCBOéMHCHI/IC;
5) nonyckaerbosee 1 0eKCHYeCKHX,rpaMMaTHYECKUX TN (POHETHYECK

HUX OLINOOK.

BOITPOCHI 1JIs1 CAMOIIOATI'OTOBKH OBYYAIOIIUXCA

KZZZZI objlugz; e;/ln:;e Bonpocwt 0151 noozomosku k unousudyanvromy | pponmanvromy
p 0 ycmuomy /nucwuenuomy onpocy no memam 0ucuunﬂuubl
UCUUNTTUHDBL
PA3JIEJN 1
Tema 1.1.Kapsepa. | 1. Do you have a career plan? Where do you want to be in 10 years’
Most Oymymras | time?
npodeccusi. 2. Would you like to work for one or several companies?
3. What can damage your career prospects?
5. What do you hope to do in your future career?
6. Are you an organized person? How do you organize your time?
7. What do you have in common with your best friend?
Tema 1. What techniques do you use in studying English? How do you
1.2.JIudHOCTHBIE remember new words, learn grammar etc.?
Ka4eCcTBa M UMHJDK. 2. What do you trust more to: TV, the Internet, newspapers? Why?
3. Which is your favourite TV programme? Why?
4. Would you like to work for a family owned company or a
multinational company? Why?
5. Would you like to run your own company? Why?/Why not?
6. What personal qualities are crucial for running a business?
7. What are your strengths and weaknesses?
PA3JIET 2
Tema 1. What are the best ways of getting information on major issues of

2.1.NudopmarroHHas
cpena.

the day?

2. Can some good newspapers compete with the scientists in the way
of educating people according to a well-known American writer?

3. What do publications of most newspapers usually deal with?

4. What is the most dominating type of media?

5. How can big corporations benefit from mass media?

6. Do you agree that mass media promotes quality and progress in
our everyday life? Why/not?

7. What are the best ways of getting information on major issues of
the day?

8. What do you use the internet for? How much time do you spend on
the internet each week?

9. Do you use mobile phone for information or entertainment?

10. Is TV educational or is it complete rubbish?

Tema
2.2 IlyremecTBusi.

1. Do you like travelling? Which places have you visited or would
like to visit? Why?

2. What is the best time to visit your own city?

3. Describe the opportunities your favourite season creates for travel?
4. What is the best way of traveling around your country
(rail/road/air)?

5. Why is it better than the others?

6. What are the biggest transport problems in your country?




PA3JIE/ 3

Tema 3.1. Komnaunuu.

Crpykrypa
KOMITaHUH.

. What types of companies exist?
. What makes a successful organisation?
. Can you describe your company/ organization?

. What qualities of organization are positive and negative?
. Describe your ideal manager.
. What makes a good employee?

3.2. | 1. What makes a good employee?

. What nationalities are better at building relationships than others at
work?

3. What makes employees successful and happy?

4. What do you find satisfying and frustrating about your work or

studies?

Tema
TpynoycTpoicTso.

NPFRP OO WN -

PA3MIE/ 4

4.1. | 1. What should companies do to encourage new ideas?

. What do you consider when you start planning some events?
. What are the best ways to plan?

. What is the secret of good planning?

Tema 1
2
3
4
5. What are the main responsibilities of a manager?
6
7
8
9

VYmpasinenue.

. What factors make companies successful?
. Are you an organized person? How do you organize your time?
. What do you consider when planning family events?
. What are the most important things to do when planning in
business?
10. How often do you think businesses should revise their plans?

Tema 4.2
3apyOeKHBIX
MApTHEPOB.

1. What are business negotiations?

2. Why is negotiation important in a business?
3. What is business context negotiation?

4. What are some examples of negotiation?

[Ipuem

2.2 PexoMeHIaIIMU N0 OLEHUBAHUIO Pe3yJIbTATOB TECTOBBIX 3aJaHMii 00yUYaAKOIINXCS

B 3aBepuieHum uW3y4eHMs] KaxA0ro paszieiia JUCHUIUIMHBI MOXET MPOBOJUTHCS
TecTUpOBaHUe (KOHTPOJb 3HAHUM 110 Pa3eiIy).

Kpumepuu oyenusanusn.BeloqHEHNE TEKYIIMX TECTOBBIX 3aJaHUIl OIICHUBAEeTCsS B
6amtax. Kputepun oleHMBaHMS, KaK M KOJMYECTBO Oa/UIOB 3a Ka)KIO€ BBINOJIHEHHOE 3aJlaHuE,
3aBUCIT OT TUIA TECTOBBIX 3a/laHUN M OrOBapHUBAIOTCS KaXAbld pa3 B TECTOBBIX 3aJaHUSX
OTZIEIBHO.

TectroBble 3amaHus NpEJCTaBICHbl B BUAE OIEHOYHBIX CPEACTB U B IOJHOM 0O0beMe
MPEJCTaBICHbI B OaHKE TECTOBBIX 33JaHUN B AJIEKTPOHHOM BHJIE. B (OHIE OLIEHOUHBIX CPEJCTB
MIpe/ICTaBJIeHbl TUIIOBBIE TECTOBBIE 33aJaHUs, pa3pabOTaHHbIE AJI U3YUYEHUS JUCIUILTNHBI
«VHOCTpaHHBII A3BIK.

TUITOBBIE TECTOBBIE 3AJIAHUSA
JJA TEKYIIETI'O KOHTPOJIA

PA3JIEJI 1.
1. Put the correct words A, B, C, D from options below in the above article:
One of the main crises facing companies today is that of loss of reputation. Damage to reputation
almost always has a snowball effect and entails damages to share (1) as well as to
public confidence. Some business people say that their company’s reputation is their main

(2). Consequently, it is necessary not only preserve it, but also to (3) in it



because once you have lost some of it, not only is it extremely difficult to regain it, but it also
costs huge amounts of money. When 4) a crises, management must react as quickly as
possible. Speed of (5) is particularly crucial when human lives are in question. The next
step is to enter in a dialogue with all your___ (6), and to make sure that you maintain a
steady (7) of information. You have to explain to the public what went wrong, and
accept responsibility for any mistake that you made. If you are indeed responsible for what
happened, an admission of (8) is your only viable course of action. Denying
responsibility will inevitably damage your reputation in the long term, and increase the chances
of (9) action being taken against you.

1la)cost b)fee c)bonus d) price

2 a) profit b)asset c) benefit d) value

3a)pay b)stake c)secure d) invest

4 a) dealing b) foreseeing c) handling d) prioritizing

5 a) response b) responding c) reaction d) reacting

6 a) stakeholders b) suppliers c) buyers d) consumers

7 a) conference b) flow c) release d) press

8 a) credibility b) illegality c) liability d) criminality

94a)legal b)lawful c)court d) tribunal

2. Complete the modal perfect forms in these sentences.

1 The team leader was great, but I think she could spent more time on simulations. 2
You might have to my letter sooner. | thought you were no longer interested in my
proposal. 3 They needn’t into the office — there was no

work for themto do when they got there. 4 If your application had been successful, we
informed you in writing.

I1l. Conditionals 1 If we lose the password, we (not\to be able) to access those files
ever again. 2 If I were you, | (to turn) to a professional website designer. 3 If the
economic climate (to be) more favourable, our e-commerce would have expanded
massively.

IV. Passives 1 Flexible hours in Accounts and HR next month.(introduce) 2
Surprisingly, the sales staff only once in the past three years. (appraise)3
Our remuneration policy currently ......ccooevevvennne. (revise) 4 With a little goodwill, the
amount of red tape we have to deal with could easily.(reduce)

Answer Key

I.1d 2b 3d 4c 5d 6a 7b 8c 9a

II. 1have 2answered 3have come 4could have

III. 1wouldn’t be able 2 would turn 3.had been

IV. 1will be introduced 2were ...appraised 3is being...revised 4be reduced

PA3JIEJI 2.
1. Read the text. Mark the statements true or false.

The mass media play an important part in our lives. Newspapers, radio and especially
TV inform us of what is going on in this world and give us wonderful possibilities for education
and entertainment. They also influence the way we see the world and shape our views. Of
course, not all newspapers and TV programmes report the events objectively, but serious
journalists and TV reporters try to be fair and provide us with reliable information. It is true that
the world today is full of dramatic events and most news seems to be bad news. But people
aren't interested in ordinary events. That is why there are so many programmes and articles
about natural disasters, plane crashes, wars, murders and robberies. Good news doesn't usually
make headlines. Bad news does. Some people say that journalists are given too much freedom.
They often intrude on people's private lives. They follow celebrities and print sensational stories
about them which are untrue or half-true. They take photos of them in their most intimate



moments. The question is — should this be allowed? The main source of news for millions of
people is television. People like TV news because they can see everything with their own eyes.
And that's an important advantage. Seeing, as we know, is believing. Besides, it's much more
difficult for politicians to lie in front of the cameras than on the pages of newspapers. Still,
many people prefer the radio. It's good to listen to in the car, or in the open air, or when you do
something about the house. Newspapers don't react to events as quickly as TV, but they usually
provide us with extra detail, comment and background information. The Internet has recently
become another important source of information. Its main advantage is that news appears on the
screen as soon as things happen in real life and you don't have to wait for news time on TV.
True or false?
1. Itis impossible to live inthe world without mass media.
2. Nowadays TV Mass media influence the way we see the world.
3. Dramatic events are often discussed on TV and in newspapers.
4. Good news also appear in mass media.
5. Journalists often speak about the facts, which people shouldn’t know.
6. Television in not the main source of information.
7. The Internet is the quickest wayto learn the information.
Fill in the gaps with the appropriate words.

A) Words: o'clock, World Wide Web, accessible, file transfer, radio

The Internet is quickly becoming the center of mass media. Everything is becoming (1)

via the internet. Rather than picking up a newspaper, or watching the 10 (2)

news, people can log onto the internet to get the news they want, when they want it. For
example, many workers listen to the (3) through the Internet while sitting at their desk. It
consists of millions of smaller domestic, academic, business, and governmental networks, which
together carry various information and services, such as email, online chat, (4) , and the
interlinked web pages and other documents of the (5)

B) Words: focus on, web pages, readers, network, typical

Many blogs provide commentary or news on a particular subject; others function as
more personal online diaries. A (1) blog combines text, images and other graphics, and
links to other blogs, (2) , and related media. The ability for (3)_to leave
comments in an interactive format is an important part of many blogs. Most blogs are primarily
textual, although some (4) art (artlog), photographs (photoblog), sketchblog, videos
(vlog), music (MP3 blog), audio (podcasting) are part of a wider (5) of social media.

3. Choose the correct words to complete the sentences.

Last May | was choosing an unusual holiday tour. It was a 1 task becauseflights
to Japan, Hong Kong and Australia were just too common. What | wanted wassomewhere
exciting and exotic, a place where | could be 2 from the crowdsof tourists. |1 was so
happy when Joan called up, suggesting to take a trip to Cherokee,a county in the state of
Oklahoma. I agreed immediately.It didn’t 3 us long to prepare for this trip and soon we
took a flight toCherokee and visited a village, which presents a brief image of the Indian past to
thetourists. 4 the language barrier, we managed to find our way to the souvenirshops
with the help of the natives. The shops were filled with colorful traditionalclothes, made of
turkey feathers, and other bright souvenirs. “Welcome! Want to getanything?” We 5 a
middle-aged man smiling at us. We were very surprisedby his fluent English. He introduced
himself as George and we ended up chatting tilllunch time when he invited us for lunch at a 6

coffee shop. George told usthat he used to cut firewood for a living. We 7 from
him that the Cherokeesdo not depend solely on trade for survival. This story was really
interesting. Back athome, | often remember this amazing trip.

1. a. large b. hard c. strong d. heavy
2.a.missed b. avoided C. spared d. left
3. a. take b. keep c. hold d. make

4. a. Though b. Instead c. Besides  d. Despite



5. a. glanced b. looked c. saw d. watched

6. a. nearby b. near c. next d. close

7.a.realised b. found c. discovered d.learnt

4. Choose the correct answer (a, b, c or d)

1. In... of anewspaper a person can find various information presented in articles and comments.
a. an issue b. a soap opera

C.aquiz d. the weather forecast

2is a newspaper thas is published every day of the week except Sunday.

a. Anedition b. A feature

. An obituaryd. A daily

. A ....isatelevision station and all the programmes that it broadcasts.

. current event b. remote control

. channel d. canal

. A'magazine that appears once aweek isa... .

. weekly b. daily

. monthly  d. tabloid

. A ....isapopular serial about daily lives and relationsships of the same droup of people.
. documentary film b. soap opera

. historical film d. cartoon

. Television ... us informed about the .....events at home and abroad.

. keeping, recent b. keeps, recent

. keeps, recently d. keeping, recently

What... this weekend?

. you are going to do b. are you going to do

. your gonna do 2. I'mnot sure. ... anything special?

. Are you going to do b. You are going to do c. Isgoing to do
. My friend Melissa and ... a party. Would you like to come?

.amgoing to b. are going to go to ¢. goto

. I'd love to! ...?

a. What's it going to be b. Who's go to be c. Where's it going to be

Answer Key
1) 1. False, 2. True, 3. True, 4. True, 5. False, 6. True, 7. False
2) A) l-accessible, 2- o’clock, 3 —radio, 4- file transfer, 5 - World Wide Web
B) 1-Typical, 2 - web pages, 3-readers, 4-focus on, 5 — network
3) 1-b; 2-c; 3- 4, 4-d; 5-c; 6-3; 7-d
4)1.a,2.d,3.¢,4.a5b,6.b7.b,8.a9.b,10.C

PA3JIEJ 3
1. Put the correct words A, B, C, D from options below in the above article:
A British firm has developed a new product (1) help us save money. The product is

a wristband (2)_gives us an electric shock if we spend too much money. The wristband is
calledPavlok. It is (3)___ to our bank account. It knows how much money we have in the bank.
If we go shopping and there is (4) enough money in our bank account, the wristband (5)

__a 255-volt electric shock to our wrist. This warns us not to overspend. The company is
called Intelligent Environments. It wants to work with banks to help customers with their money.
So far, no banks in Britain have said they would (6)__ the Pavlok to their customers. They
could start doing this in the future. The Pavlok wristband is part of the Internet of Things. This is
the idea that everything in our life will (7) connected to the Internet. The CEO of
Intelligent Environments, David Webber, said people liked the idea of the Pavlok. Shoppers
would (8)__ get a small electric shock in the store from the wristband than get a big shock
later when they see their credit card (9) . Mr Webber said the Pavlok would be great for



people who cannot stop spending because they have (10) _ willpower or their willpower is
weak. He added that many young people suffer (11)_the "ostrich effect”. This is when
people stick their heads in the sand and buy things rather (12) _ look at how much money
they have in their bank. Put the correct words from the table below in the above article.

1. (a) for (b) to (c) by (d) so

2. (a) what (b) that (c)this  (d) then

3. (a) lichen  (b)lined  (c) likened (d) linked

4. (a) never (b) not (c) no (d) now

5. (a) delivering (b) deliver (c) delivery (d) delivers

6. (a) reject (b) combine  (c) offer  (d) protect

7. (a) be (b) do (c) have  (d) not
8. (@) instead  (b) prefer  (c) rather (d) like
9. (a) bull (b) ball (c) bell (d) bill
10. (@) no (b) non (¢)not  (d) now

11. (a) from (b) as (c)on (d) at

12. (a) than (b) that (c)this  (d) then

2. Choose work / job / employment / occupation and complete the sentences:

| don’t like my ... It’s not well-paid. What is more, it’s exhausting and boring.

I go to ... every day, including Saturday.

You must write your name, age and ... on the application form.

Have you finished your ... for today?

All high school graduates must be provided with equal career and ... opportunities.
Your ... is badly done. Come to me after you redo it.

I haven’t been able to find a ... for the last three months.

If you can’t find a job, apply to the state ... office.

She is a tour guide by ...

Mypresent ... doesn’t satisfy me financially, so I’'m going to quit.

3. Complete the sentences with the correct options froma, b, ¢, d. Write your answers in

the space.

1. Thisis my , Helma. She works with me in the financial department.

a) colleague b) team c) job d) people

2 Guceci has offices in different countries, but their are in Florence, Italy.
a) place b) subsidiary c) shop d) headquarters
3 They buy the products for $5 and sell for $10, so that’s 100%

a) retail c) profit d) invoice

4 Brian Kingsley is an important because he buys a lot of our products.

a) supplier b) producer c) client d) manufacturer

5 Canl bya credit card?

a) take b) pay c)give d) send

6 He for the computer company, IBM

a) work b) works c) working d) is work

7 Heusually to work by a car.

a) travel b) is traveling c) travels d) has traveled
8 Where ?

a) you work b) do work you c) work you d) do you work
9 We buy office equipment froma in Wales.

a) customer b) goods c) supplier d) accountant
10 The for this project is 28" July.

a) date b) deadline c) day d) time

11 He takes his work home.

a)don't b) not c) doesn't d)isn't

12 many offices in this town.



a) Thereare b) There is c) Itis d) Theyare
13 he live in Madid?

a) Do b) Isn’t c) Does d)Don't

14 | speak to Mr Jones, please?

A) Can b) Will c) Need d) Want

15 you like to visit the factory?

a) Do b) Can c) Have d) Would
16 It can play music and send emails, it has some good :

a) features b) products C) size d)electricity.
17 BA and Virgin are in the airline industry.

a) companies b) organizations c) markets d) competitors
18 |1 to South America last year for business.

a) went b) have gone c) been d) go

19 He often travels on business.

a) away b) abroad C) country d) town

20 Where you go on business last year?

a) do b) did c) have d) were
PA3JIEJ 4

1.Put the correct words A, B, C, D from options below in the above article:

One of the main crises facing companies today is that of loss of reputation. Damage to
reputation almost always has a snowball effect and entails damages to share (1) as
well as to public confidence. Some business people say that their company’s reputation is their
main (2). Consequently, it is necessary not only preserve it, but also to (3) in
it, because once you have lost some of it, not only is it extremely difficult to regain it, but it also
costs huge amounts of money. When 4) a crises, management must react as quickly as
possible. Speed of (5) is particularly crucial when human lives are in question. The next
step is to enter in a dialogue with all your (6), and to make sure that you maintain a
steady (7) of information. You have to explain to the public what went wrong, and
accept responsibility for any mistake that you made. If you are indeed responsible for what
happened, an admission of (8) is your only viable course of action. Denying
responsibility will inevitably damage your reputation in the long term, and increase the chances
of (9) action being taken against you.

1 a) cost b) fee c) bonus d) price

2 a) profit b) asset c) benefit d) value

3 a) pay b) stake C) secure d) invest

4 a) dealing b) foreseeing  c) handling d) prioritizing

5 a) response b) responding  ¢) reaction d) reacting

6 a) stakeholders  b) suppliers c) buyers d) consumers

7 a) conference b) flow c) release d) press

8 a) credibility b) illegality c) liability d) criminality

9 a) legal b) lawful c) court d) tribunal

2. Complete the modal perfect forms in these sentences.

1. The team leader was great, but I think she could spent more time on simulations.

2. You might have to my letter sooner. I thought you were no longer interested in my
proposal.

3. They needn’t into the office — there was no work for them to do when they
got there.

4. If your application had been successful, we informed you in writing.

I1. Conditionals

1. If we lose the password, we (not\to be able) to access those files ever again.

2. If I were you, | (to turn) to a professional website designer.



3. If the economic climate (to be) more favourable, our e-commerce would have
expanded massively.

IV. Passives

1. Flexible hours in Accounts and HR next month.(introduce)

2. Surprisingly, the sales  staff only once in the past three years.
(appraise)

3. Our remuneration policy currently . (revise)

4. With a little goodwill, the amount of red tape we have to deal with could easily.
(reduce)

3. You are going to visit a client company in Toronto next week. Write a reply to the
following e-mail. Write about 50 words.

To:

From: Greg Saunders
Subject: Your visit next week.
Dear ...

| am attaching a programme for your visit next week. Please let me know if there is
anything you would like to add.

If you could also tell me your flight number and arrival time, | will arrange for our driver
to meet you at Toronto airport and take you to your hotel.

We are all looking forward very much to meeting you next week.

Bestregards
Greg
4. Choose the best option (A, B, C or D) for every sentence:
1 Anew office now in the city centre.
a) has built b) building c) is building d) is being built
2 You use mobile phone in here. It is not allowed.
a) mustn't b) don't have to c) don’t need d) couldn't
3 profit is always calculated without deducting taxes and other charges.
a) Full b) Net c) Whole d) Gross
4 have to evaluate the risks involved in setting up a business.
a) suppliers b) entrepreneurs c) regulators d) customers
5 our back-office work to an overseas supplier would definitely be cheaper.
a) Outsourcing b) Downsizing c) Appointing d) Locating
6 ComSoft has agreed to us with the latest software .
a) offer b) deliver c) supply d) sell
7 Since 2003, bosses slow to handle this problem.
a) have been b) were c) are being d) are
8 Can you fill in this form?
a) apply b) applicant c) application d) applied
9 The person at the door, greeted you, is the HR manager.
a) who b) what Cc) where d) which
10 Cost-cutting and outsourcing will be the main focus of our inthe coming year.
a) process b) objective C) strategy d) outlook
11 Ifwe him, we wouldn't have got an answer.
a) haven't asked b) hadn't asked c) asked d) ask
12 Would you be interested joining us for a drink.
a) for b) with c)in d) to
13 You come if you don't want to. It isn't obligatory.
a) don't have to b) mustn't C) ought to d) might not
14 She if he'd ever been to Spain.

a) said b) told c) told me d) asked



15 If we use low-paid overseas workers we'd cut our dramatically.

a) profit b) costs C) margins d) income
16 Using cheaper components could result in considerable :

a) winnings b) savings c) reductions d) decreases
17 like rent are still taking up too much of our budget.

a) Investments b) Overheads c) Earnings d) Taxes

18 Most member state of the EU have adopted the Euro as the single

a) currency b) money c) cash d)exchange
19 He s leaving the company they wouldn't promote him.
a) because b) so that c) inorderto d) that means that

20 The company was set
a)on

ten years ago.

b) up c)in d) off

2.3 PexoMeH1all 1 110 OIEHMBAHUIO Pe3YJIbTATOB CUTYAIMOHHBIX 33 aHUii

Onenka

I[IpaBuibHOCTH (OIIMOOYHOCTH) pelIeHUst

«OTIIM4HOY

OO6yuaromuiics

1) MOJHO W apryMEHTHPOBAHO PACKPHIBAET COAEPIKAHHE TEMBI
BBICKa3bIBAHUS;

2) u3maraeT MaTepuaj CBSI3HO W CIMTHO, C HCIOJIb30BaHHEM
COOTBETCTBYIOIIUX JIEKCUKO-TPAMMATHYECKUX U (POHETHUYECKHX
CPEJCTB;

3) neMoHCTpUPYET OErIoCTh Peur OJU3KYIO K €CTECTBEHHOM, 0e3
JUTATEIIbHBIX 11ay3 W TOBTOPOB,;

4)  JIeMOHCTPHpPYET YMCHHS IOJJICPKUBAaTh KOHTAKT C
ayauTopuei u codeceTHuKaMu, ObICTPO U MPABWIBLHO pearupyer
Ha TIOCTaBJCHHBIC BOINPOCH, YyMEET TOAJCPKaTh Oeceny,
BBICKa3aTh CBOC MHCHHE;

5) nmomyckaer 1-2 JlekcMYeckWe, TpaMMaTHYECKHE WIIH
(dboHeTHUeCKHE OMIMOKH,

«Xopomo»

OO6yuaromuiics

1) [mocTaroyHO TMOJHO W apryMEHTHPOBAHO PAaCKPbIBAET
COJIEpKaHUE TEMbI BHICKA3bIBAHUS;

2) wW3nmaraeT MaTepual CBSI3HO W CIIHMTHO, C HCIOJIb30BaHHEM
COOTBETCTBYIOIIUX JIEKCUKO-TPAMMAaTHYEeCKUX M (DOHETHUECKUX
CpPEeICTB, JOMycKasi HEOOJbIINE HETOYHOCTH, KOTOpHIE HE
BIIMAIOT HAa COJAEpPKAHUE BBICKA3bIBAHMS, HE MEMIAIOT €ro
MPaBUILHOMY BOCIIPHUSITHIO,

3) meMOHCTpHpYET OEraoCTh pedn ONU3KYI0 K €CTeCTBCHHOM, B
pedr MoKeT HaOJIoAaTbCsl HEKOTOpOEe KOJUYECTBO May3,
CBSI3aHHBIX C MIOMCKOM IMPAaBUJIBbHBIX CPEACTB BBIPAKECHHUS;

4)  JIeMOHCTPHpPYET YMCHHS  MOIJAEPKUBATH  KOHTAKT C
aynmutopueii u  cobeceqHUKaMH, JIOCTATOYHO OBICTPO H
MpaBUJILHO pearupyeT Ha IIOCTaBJIEHHBIE BOMPOCH, YMEET
nojaaepkaTh 6ecey, BhICKa3aTh CBOE MHEHHUE;

5) onomyckaer 3-5 JIGKCHUYECKHX, TpPaMMATHUECKUX  HIIU
(hOHETHYECKUX OINOOK;

«y,Z[OBJ'ICTBOpI/ITCJ'ILHO»

OO6yuaromuiics

1) HEMOIHO PacKPBIBAET COIEPIKAHKIE TEMBI BHICKA3bIBAHNS;

2)  wW3nmaraeT  Marepudall  HENOCTAaTOYHO  CBSI3HO U
I0CJIeIOBATEIbHO, 3HAHHUS TEPMHHOJIOTMH HE JOCTATOYHBI IS
PaCKpBITHSI TEMBbI, a TAK)KE 00ydaeMOMYy HE XBaTacT




JEKCUYECKUX, TPAaMMATHYECKUX M (POHETUYECKUX CPEICTB LIS
OCYIIECTBIICHHS TOJTHOIICHHOTO BBHICKA3bIBAHNS;

3) peub 3aMeiiicHHas, OOy4aeMblli JIelaeT  JOCTOYHOE
KOJIMYECTBO Tay3 /Ul OUCKAa HEOOXOIUMBIX CIIOB M BBIPAKCHUH;
4) JEeMOHCTPHPYET HEIOCTATOYHBIC YMEHHUS IOUICPKHBATH
KOHTaKT C ayJuTopued U coOeceqHHKaMHu, JOCTATOYHO
MEJICHHO pearupyeT Ha MOCTaBJICHHBIC BOIPOCHI, MCIBITHIBACT
3aTpyJHCHUS B OTBETaX HAa HEKOTOPbIE M3 HHX, C TPYIOM
MOJJICP)KUBAET OeceTy, BBICKa3bIBACT CBOC MHEHHE;

5) momyckaer Oosee 6-9 JIEKCHUECKHX, TPaMMATHUECKHX HIIH
(hOHETHYECKUX OINOOK;

«HeynosnerBopurenbao» | OOydaromuiics

1) He packpbIBaeT COJIEPKAHUE TEMBbI BHICKA3bIBAHUS;

2) W3naraeT Marepuall HECBSA3HO W HEMOCIENIOBATENIbHO, HE
BJIAJICET  COOTBETCTBYIOLIEM  TEPMHUHOJOTMEH, a  TaKxKe

JOCTAaTOYHBIMH JICKCUYCCKUMU, rpaMMaTH4CCKNUMHA n
Q)OHGTH‘IGCKI/IMI/I cpeacTBaMu JJIA OCYHICCTBJICHU
BBICKA3bIBaHUSI,

3) peub 3aMesICHHAs, HEBHATHAs, HW300HIYeT JIUTEIbHBIMU
nay3amu 1 MOBTOPaMU;

4) He yMeeT TOJCPKUBATh KOHTAKT C ayJuTOpHeH W
coOeceTHUKaMH, MEIUICHHO WM COBCEM HE pearupyer Ha
MOCTABJICHHBIC BOMPOCHI, HE yMEET MOJICPKUBATh Oeceny u
BBICKa3aTh BBICKAa3bIBaCT CBOC MHCHHUC,

5) nmomyckaer Oosee 10 JIGKCHMYSCKHMX, TIPaMMAaTHUYCCKHX MU
(hOHETHYECKUX OIHOOK.

* [Ipencrarieno B Tadmmie 2.1.

THUITOBBIE CUTYAIIMOHHBIE 3ATAHUA
JJISA TPOBEPKH YPOBHA CPOPMHUPOBAHHOCTH KOMIIETEHIIMHN

Cumyayun k meme «1.1. Kapvepa. Moaodyoywaanpogeccusn».
Think of a job that you think would be very difficult for you to do, and another job that you think
would be very easy and the most enjoyable. Talk about the professional skills and personal
qualities that are necessary for both jobs.
Is it easy to choose your future profession?
What attracts you in your future profession?
Can you check whether your choice of the profession is right?
What should you do to achieve your ambitions?

Cumyauusn k meme «1.2. /luunocmnsle kauecmea u umMuoxHcy.
Some people try different fashions to express their personality (dye their hair green, pierce their
tongue or nose, wear torn jeans, etc.). But sometimes it may not be accepted by other people.
What is acceptable for you and what isn’t? What kind of clothes do you prefer?
Do you agree that people who look different are strange?
Is it a good idea to look like your friends?
Do you tryto follow the latest fashion? Why/ Why not?
Do people nowadays make clothes themselves? Why/ Whynot?

Cumyauusn k meme «1.3. Hughopmayuonnasncpeoa.
Imagine you are being interviewed by a journalist of a radio programme for young people about
young people.The journalist asks different questions in order to find out what worries and what
interests people of your age. Touch on the following topics:
interests and hobbies;



future career;
style of clothes young people prefer;
other issues young people are concerned about, etc.

Cumyayuaxkmeme «1.4. [lymewecmeusn».
You are given the opportunity to visit a foreign country. You can go there by plane, by train or
by car. Which means of transport would you like to take, if you had a choice? Explain why you
would prefer this or that kind of transport and point out the advantages.
Have you ever been to a foreign country?
Have you ever experienced homesickness?
What can spoil a holiday?
What professions involve a lot of travelling?

Cumyayusn k meme «2.1. Komnanuu. Cmpyxmypa komnanuu.».
Draw a simple organisation chart for the management structure of the place you will work at.
Give the names, titles in English.
Is organisation structure in business important?
What makes organisation structure of a company?
What parts are modern typical firms divided into?
How can you describe a senior manager?
There is a difference between an executive director and nonexecutive director, is not there? What
is it?

Cumyayuakmeme «2.2. Tpyooycmpoiicmeo».
Think of the two most popular jobs that young people in our country would like to have as their
future career (express your opinion). Talk about the features that attract young people in these
jobs and try to compare and contrast them.
What is more important for success: to have natural abilities or to work hard?
What is your favourite subject?
Do you agree that doing well at academy can lead to good career opportunities?
Is it easy for you to make a decision?

Cumyayusaxkmeme «2.3. Ynpaenenue».
Write an essay explaining the following statement: "An organization that falls apart when
individuals leave has not built an adequate structure of roles.” Imagine you are a street-level
bureaucrat, for example, a state employee. Write a brief essay on what makes your job complex
and unpredictable.

Cumyayun k meme «2.4. Ipuem 3apydexcuvlx napmmuepoey.
Imagine your business partner from England is calling you. He is going to come to your
company on business. You are a company employee who has arranged to meet Student B, a
colleague from one of your subsidiaries. Explain that you cannot keep the appointment and give
a reason. Suggest an alternative day.
2. Student B, you are on a business trip to Singapore and need to stay an extra day. Your hotel is
full. Telephone the airline office. Talk to the representative, Student A, to arrange a different
flight and a night at another hotel.

2.4. PekOMEHIAIUH M0 OIEHUBAHUIO INCKYCCHOHHBIX TeM

MakcumaJjibHoe Kpurepun
KOJIN4eCTBO 0aJ1710B
(rocyapcTBeHHasi OLIEHKA)™

OTIINYHO OO6yuaromuiics:

-crocoOeH BecTH OeceTyTo MpeioKeHHON TeMaTHKe (IMaOrTnIecKoe
Y MOHOJIOTHYECKOE BBICKA3bIBAHUSI) B HOPMATHHOM TEMIIE;

- IMOHCTPUPYET IMIUPOKHUI CIIOBAPHBIN 3amac, 2 GeKTUBHBII
BBIOOP U UCTIOJIb30BaHUE CJI0BA / UMOMBI, BiaicHHE POPMOii ClTOBa,




COOTBETCTBYIOIIHIA PETUCTP; UCIIOJIB3YET CJI0KHBIC TPAMMATHUECKHE
KOHCTPYKIIHH;

-3¢ (EKTHBHO B3aMMOJICHCTBYET C 3K3aMEHATOPOM H/HITH
MapTHEPOM;

-JIaeT TOYHbBIC UCUCPIIBIBAIOIINE OTBETHI HA BCE BOIPOCHI;

-YMEJIO CIIPABJIETCS C HETIPEICKAa3yeMbIMH CUTYAIUSIMU;

- MIPOSIBJIACT HHUIIUATHUBY; 0OOCHOBBIBACT CBOIO MBICIIb;

- OCYIIIECTBIISIET CBA3HBIC MOHOJIOTHUECKUE BHICKA3bIBAHMUS;

- pacKpbIBaeT TEMY IMOJIHOCTBIO U HAJIKAIIIMM 00pa3oM, IPUBOIUT
MpUMEPHI U (DaKTHI;

-m000e KoJIeOaHKE B PEUH CBSI3aHO C COJIEPIKaHUEM, a HE C IOUCKOM
CJIOB MJTM TPAMMAaTHKH.

XOpOIIO

OO6yuatonmiics:

- CIIOCOOEH BECTH Oece TyIo MpeIIoKEHHOM TEMaTHKE (JIMAIOrHYeCKOe
W/JIM MOHOJIOTHYECKOE BBICKA3bIBAHNE) B HOPMAJILHOM TEMIIE;

- IMEET JIOCTATOYHBIH JIMAIa30H CIOBAPHOIO 3araca, JiejacTt
HECYIIECTBEHHbBIE OMUOKHU B BBIOOPE (POPMBI CIIOBA/HINOMBI, IMEET
HE3HAYUTEIIbHBIC TPOOJIEMBI B BBIOOPE CIIOKHBIX KOHCTPYKIIHA,
JIeJIaeT HECKOJILKO OIIMOOK B BBIOOPE BPEMEHH, YHCIIa, OPSIKa
CJIOB / QYHKITNH, apTHKIICH, MECTOMMEHUH, TIPEIIOTOB, JIOIyCKaeT
HEeOOJIbIIOE KOJIMYECTBO OMNOO0K B opdorpaduu, MyHKTYyaIuH,
KaluTaIM3all1H;

-BOCHOBHOM BBICKa3bIBAHHEOTBEYAET 3aJaHHIO;

-00yJarOIIUIiCs TOHMMALT YK3aMEHATOpa ¥ TapTHEpa U 1aeT
MIPaBUIIbHBIC OTBETHI HA OOJIBIIMHCTBO BOIIPOCOB;

-B IICJIOM YMEET CIPABIISATHCS C HEMPEICKa3yeMbIMH CUTYAITUSIMU;

- IaT pacrpoCTPAHEHHBIC OTBETHI U MPOSIBIISICT HHUIIMATUBY;

- IPOSIBIISIET MUHUMAJIbHBIE KOJIeOaHUsI B PEUH.

YAOBJIICTBOPHUTECIILEHO

OO6yuaromuiics:

-IIOHUMAET 3K3aMeHaTopa ¥ MapTHepa U J1aeT NPaBUIIbHbIE OTBETHI;
-BBINIOJIHSET NIPOCTHIE 33a4H, HO UCTIBITHIBAET 3aTPyJHEHUS ¢ Oojiee
CJIOKHBIMU 3a7JauaMy, HEIOCTATOYHO IIHPOKO Pa3BUBAET CBOIO
MBICJIb;

-II0Ka3bIBAE€T OTPAaHUYEHHBIN JUaNa30H CJIOBAPHOIO 3araca, AeJaeT
YacThIC OMMOKH B BBIOOPE POPMBI CIIOBA / MTOMBI, HCIIOJIb30BaHHH,
3HA4YEeHHUSX, UMEET Cephe3Hble MPOOIEMBI C TPOCTHIMHU / CII0KHBIMU
KOHCTPYKIIHSIMH,

-IIPOSIBIISIET YacThble KoeOaHus, MPOU3HOLIEHUE 3aTPYAHACT
OOIIIeHHE;

- TEMII P4 3aMEJUIEH.

HCYIOBJICTBOPUTCIIBHO

OOyuaromuiicst:

-He cIOCOOEH BBICKA3bIBATHCS B YCTHOM (hOpME;

- HE MOJKET PACKpPBITh CO/ICP KAaHNE3a1aHNs, HE TIOHUMAET COOECEIHUKA;
- UM€eT OTpaHMYEHHBIN JUAaMa30H CJI0BAPHOTO 3araca, JAeJIaeT
YacThIe OMMOKH B BBIOOPE POPMBI CIIOBA / MOMBI, HCIIOJIb30BaHHH,
MIPaKTUYECKHU HE NTOKA3bIBACT 3HAHM PABUJ IOCTPOEHUS

MIPETIOKEHUN.

* Ilpencrasneno B Tabnuie 2.1.




TEMBI JUCKYCCHH JIJIsI TPOBEPKH YPOBHS COOPMUPOBAHHOCTHU

KOMIIETEHIIUH
Kontpomupyembiere TeMbL I IUCKYCCUI
MBI
y4eOHOM
JAUCIUTTIIINHBI
Tema Are youanorganizedperson?Howdo youorganizeyourtime?
1.1.Kapsepa.Most Whattechniquesdo youuseinstudyingEnglish?
Oymymas Howdoyouremember newwords, learn grammar etc.?
npodeccus.
Tema Whichistheeasiestwaytobecomerichandsuccessful?Whichcreativ
1.2JIngHOCTHBIC epersondoyou mostadmire?Why?
KadyeCTBannMun/gq
X.
Doyou agreethatmassmediapromotesqualityandprogressinour
Tema2.1. everydaylife?Why/not?
Nudopmarmonnasacpe | Whatnewscompaniesdo youknow?Whatarethebignewsstories at the
na. movement? Do you ever watch any of theinternationalnewschannels
orgetyournewsfrom thelnternet?
Tema Travelling abroad helps to understand your own country.How often

2.2 IlyremectBus

do you travel? Where do you like to travel?
Doyouevertravelonbusiness? Whichislandswouldyoulike

tovisit?Why?

Many people decide on a career path early in their lives andkeep to it.

g.ell\./[ﬁOMHaHI/H/I This, they argue, _Ieadg, to a more satisfyingworkinglife. Towhat
CTpyKTypaKo extentdoyouagreewith thisview?
MITAHIIL What other things can people do in order to have a
satisfyingworkinglife?
Tema3.2. Theplacelwoylgllikgetowork.
TpyI0yCTPORCTRO Themostprestlglousmbs_ofqowadays.Whydo
people work at low paid jobs.
Difficultieswhichgraduatesfacewhile lookingforajob
Tema Qualitiesofamodernmanager.
4.1.VupapieHu Thedifficultiesofcross-culturalmanagement.
€
Tema 4.2. Themosteffectivetypeofcommunicationwitha
[puemzapyOeKHBIX client.Negotiatingwith foreignpartners
IIApTHEPOB

2.5. PexoMeHIaIMH M0 OIeHMBAHMIO 3CCe (OKJIAT0B, COOOIIEHMIT).

MakcnMaJIbHOEK0JIN
YeCcTBO0ALIIOB*

Kpurepun

OTJIMYHO

OO6yuaroruiics:

1) monHOMAaPTyMEHTHPOBAHOPACKPHIBACTCOICPKAHUECTEMBIBBICKA3bIBAHH
;

2) u3jaraet mMatepuai CBS3HO

COOTBETCTBYIOIIUX

rpaMMaTHYeCKUXU()OHETUIECKUXCPEICTB;

3) IMHUCBbMCHHOC BBICKA3BIBAHUC UMECT BCTYIIJICHUC, OCHOBHYIO

qacCThb n

n CIUTHO, C HCIIOJIb30BAHHEM

JICKCHUKO-




3aKITIOYCHUE, KK TAsTIaCTHI3KOTOPBIXJIOTMIECKUONPABIaHAUFIMEET
COOTBETCTBYIOIIHIOOBEM;

nonyckaerl -

27eKCUYeCKUe, I PaMMaTHIECKUCIITICTHIICTHYECKUCOITOKU, KOTOPBIE

HEBIMATHACOACPKAHNECBBICKA3bIBAHU A,
5)06’BCMBBICKaBBIBaHHH HOJ'IHOCTI)IOCOOTBCTCTByeTTpe6OBaHI/I$IM.

XOPOIIO

OO6yuaronuiics:
1) M0CTaTOYHOMOIHOHAPTYMEHTHPOBAHOPACKPHIBAETCOIEPKAHHETEMBIBBI
CKa3bIBAHMS,
2) u3jgaraeT Marepuan CBS3HO M CIUTHO, C HCIIOJIb30BaHHEM
COOTBETCTBYIOIIMX JICKCHKO-TPAMMATHYECKMX H  (DOHETHUYECKUX
CPEJICTB, JIOITyCKast HeOOoIbIITE HETOYHOCTH,
KOTOPBICHEBITHSIOTHACOIEPYKAHMEBBICKA3bIBAHHSL, HEMEIIIAIOTETOIIPaBU
JIBHOMYBOCIIPHUSTHIO;
3) NMCHMEHHOE BBICKa3bIBaHHE HMEET BCTYILUICHHE, OCHOBHYIO YacTh
3aKJII0YEHHE, KK 1aT9aCThH3KOTOPBIX BLETTOMIOTHYECKHOIPABIAHAIOT
HYCCKUOIPABIAHANMMEETCOOTBETCTBY OO0 BEM;
4) nomyckaer3-
SIIeKCHYECKHX ,[PAMMATHYECKMX WIMCTHIMCTHYECKUXOIIMOOK;
5) 00beMBBICKa3bIBAHUABOCHOBHOMCOOTBETCTBYETTPEOOBAHUSAM.

YIIOBJIETBOPUTEILHO

OO6yuaromuiics

1) HEeMOTHOPACKPBIBACTCO ICPIKAHUECTEMbIBHICKA3bIBAHUSL;

2) u3yaraeT MaTepuaj HEIOCTaTOYHO CBSI3HO M IIOCIIEIOBATEIIBHO,

3HAHMS TEPMUHOJIOTMUHE JOCTATOUHBI JJIl PACKPBITUS TEMBbI, & TAKXKe

o0ydyaeMOMy HE XBaTaeT JIEKCUYECKUX,PAMMATUYECKUX U

CTUJIMCTHUYECKUX CpencTB TSt OCYIIIECTBIICHUS

IIOJIHOLIEHHOT OBbICKa3bIBAHUS;

3) NMUChbMEHHOE BBICKA3bIBaHHE HMEET BCTYIUICHHE, OCHOBHYIO YacCTh

1 3aKJIFOYEHHUE,0/THAKO O/IHA U3 YacTel CIMILIKOM KpaTKas/IIMHHAsI, He

CBsI3aHa c OCTaJIbHBIMU

4acTSMHU,HECOOTBETCTBYETCBOEMYHA3HAUEHHIO;

4) nomyckaerbosee6-
OnekcuuecKuX,rpaMMaTHUECKUX TN (OHETHIECKUX OIITHOOK;

5) 00beM  BBICKA3bIBaHHS HE  COOTBETCTBYET TpPEOOBAHHSAM

(mpeBbIIIaeT

YCTaHOBJIEHHBIHOObEMUIN,HA000POT,UIMEETMEHBIIUIOOBEM).

HeynosnerBopurensHO

OO0yuaromuiics:

1) HepacKphIBaCTCOACPKAHUESTEMBIBBICKA3bIBAHUS;

2) M3naracTMaTepUaATHECBI3HOMHETIOCIIEI0BATEITLHO, HEBIIA/ICETCOO

TBETCTBYIOUICUTEPMUHONIOTHEH, a  TakkKe  JOCTATOUYHBIMU

JIEKCUIECKUMH, rpaMMaTHYECKUMHU

UCTUIMCTUYECKUMHUCPEICTBAMUIISIOCYIIECTBICHUABBICKA3bIBAHU

;

3) HenpUIeP)KUBACTCACTPYKTYPHITUCEMEHHOT OBBICKA3bIBAHHS;

4) nomyckaeroosee 1 OeKcHIecKnX , rpaMMaTHYeCKMX MITHCTHIMCTHYSCKU
XOIIHOOK;

5) 00beM  BBICKAa3bIBaHHS HE  COOTBETCTBYET  TpPEOOBAHHSIM

(mpeBbIIIaeT

YCTaHOBJIEHHBIHOObEMUIN,HA000POT,IMEETMEHBITUIOOBEM).

* [IpencraBneno B Tabnuie 2.1.




TEMBI 3CCE (IOKJIAJOB, COOBIIEHUIA) )15 TIPOBEPKHY YPOBHSI
C®OPMUPOBAHHOCTHU KOMIETEHIUU

KonTtposmpyembieTeMbl
Y4eOH O IM CUMTLIMHBI

cce (T0KJIAABI, COOOIIEHHA)

Temal.1.Kapsepa.MosiOymy

1. Careermove.

masnpogeccus. 2. Careerchange.
3. Myfuture plans.

Tema 1.2 1. Myfuture plans.
JIMYHOCTHBIEKAUECTBANH 2. Mycolleague.
MHJDK. 3. Mystrengthsandweaknesses.
Tema2.1. 1. TV the Internet,newspapers.Whatdoltrustmoreto?Why?
NupopMarmoHHascpea. 2. Myfavourite TV programme.

3. Internationalnewschannelslgetmynewsfrom.
Tema2.2.IlyremiecTBusl. 1. Whatdoyouenjoyabouttravelling?What don’tyouenjoy?

2. Writeabout yourtravelexperiences.
Tema 3.1. 1. HRM—maintasksandchallengespersonalrelationshipsinbusiness
Kommnanuu. CTpyKTypako 2. Describetypes ofcompanies inDPR
MIIaHHH.
Tema3.2. 1. Whatskillsareimportantif youwanttogetawell
TpynoycTpoiicTBo paidjob?

2. Whatcandamageyouronlinereputation? Doyoucareabout it?

Tema 4.1.Yupasnenue

1. Qualitiesofamodernmanager.
2. Thedifficultiesofcross-culturalmanagement.

Tema 4.2 ITpuem
3apyOeKHBIXIIAPTHEPOB

1. Themosteffectivetypeof communicationwithaclient.
2. Negotiatingwithforeignpartners

BOITPOCHI K 3AYETY I1O PA3JAEJIAM (TEMAM) JUCIUAITIJIMHBI

HNnpexconenuBae
Neni/m Bonpocbik3auéry/axk3ameny MOMKOMITETCHLH
HUJIN
€€3J1IEeMEeHTOB
Temal.l.Kapsepa. Doyouthinkaboutyourfuturelife? YK-4.1
Most Do you find
Oynymasmpodecc yourfutureprofessioninteresting?
Hsl.
Tema Whatisthedifferencebetweenqualitiesandskills YK-4.1

1.2JIM4HOCTHBIEKAYECT
BaUNMU K.

in a resume?
Whyshouldyouwriteaboutpersonalqualitiesfora
job?

Tema 2.1. Dothemediaplayanimportantpartinyourlife? YK-4.1
HNudopmanmonnasicpena. Doyouthinkthatthemediainfluence ourlife?
Tema Whatcountrieswouldyou like tovisit?Why? YK-4.1

2.2 IlyremectBusl.

Have you ever been in a difficult
situationwhiletraveling?




Tewma 3.1. Whatisthestructureofamodernbusiness? YK-4.2
Kommnanwu. CTpyKTypako What positions are necessary at
MITAHWH. adevelopingenterprise?
Tema3.2. Haveyoueverhunted forajob? YK-4.2
TpymoycTpoiicTBo. Whatdoyouthinkarethestagesinthejobapplicatio
n process?
Temad4.1. What are the functions included in YK-4.2
VpasieHue personnelmanagement?
Whatistheorigin ofthe verb—manage?
Temad.2.Ilpuem Whatmakesagoodmeeting?Suggest YK-4.2
3apyOC)KHBIXIIAPTHEPOB what you think are the characteristics
ofsuccessfulmeeting?
Whatisthemostimportantthingoneshouldknowt
omakeasuccessfulbusinesstrip?

OBPA3IbI TECTOB JUIA ITIPOBEPKU COOPMUPOBAHHOCTH YPOBHA
KOMIIETEHIIUN HA 3AYETE

1. Read the story and mark these statements true, false or not stated (if there isn't enough
information in the text).

A flight to India had a stopover at Heathrow Airport. The stopover was just two hours, so
the passengers only had time for a snack and a bit of shopping before they were ready to board
their next plane to Bombay. But there was a huge queue to the security check and the passengers
were starting to get very nervous. They didn't want to miss their flight. One of the passengers in
the queue was a very tall Indian with a big bag. The bag was heavy for normal hand baggage and
the man had put it on a trolley. When it was his turn to go through the metal detector, he stepped
forward with his bag. Of course, the next thing everybody heard was a loud alarm (cupena). The
security officers went speechless with surprise. However, a moment later, they turned to the
Indian man and very politely asked him to leave his hand baggage with them before going
through the metal detector. The Indian smiled, took his bag off the trolley and gave it to a
security officer. Then he went back to his trolley, pushed it in front of him and tried to go
through the metal detector once again. By this time, it was very clear what the problem was.

True or false, not stated?
. The storytook place in the UK.
. The passengers were on their way to India.
. The stopover wasn't very long.
. People usually get nervous when they have to stand in a queue.
. The passengers of the flight to Bombay had to go through the security check.
. The tall Indian had just his hand baggage with him.
. The Indian was carrying a very heavy bag.
. The Indian tried to go through the metal detector with his bag.
. Only the Indian's trolley set off the alarm.
10. The Indian was travelling for the first time in his life.
2. Read the text and choose the best word to fill in each gap from A, B, C, D below.
SBS stands for Siemens Business Services. It is a division of the famous (1) company
Siemens. It is only about five years old but is already (2) for a considerable part of
Siemens' (3)__. How? Siemens had the idea in 1995. A whole (4) of Siemens was at
the time responsible for the information and communication (5) of Siemens. The idea was
to (6) this service not only inside the company but outside too. SBS is now one of the
world's leading providers in the area of electronic business solutions and (7)_.
Friedrich Froeschi is the CEO and SBS is now an (8) division with 33,000 employees
in 88 countries and turnover of €5.8 billion. One of its (9) customers is the British
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government. SBS organizes and manages the passports and national savings accounts for Britain.

In Europe its main (10)
at least 15% the future looks bright for this German service company.

are IBM, Cap Gemini, and EDS. With growth in this market of

1.A Italian B German C British D French
2.A answerable B dependable C irresponsible D responsible
3.A profit B turnover C loss D earnings
4.A company B department C office D officer

5.A work B job C activities D actions
6.A offer B propose C agree D present
7.A propositions B proposals C repairs D services
8.A independent B dependent C free D busy

9.A smallest B small C largest D larger

10. A competitors B customers C colleagues D enemies

3. Choose the correct answer

1. In... of anewspaper a person can find various information presented in articles and comments.

a. an issue b. a soap opera
.aquiz d. the weather forecast
2 .....1sa newspaper thas is published every day of the week except Sunday.

(@]

o

a. That b. which

a. Anedition b. A feature

c. An obituaryd. A daily

3. A ....isatelevision station and all the programmes that it broadcasts.
a. current event b. remote control

c. channel d. canal

4. A magazine that appears once aweek isa... .

a. weekly b. daily

c. monthly  d. tabloid

5. A ....isapopular serial about daily lives and relationsships of the same droup of people.
a. documentary film b. soap opera

c. historical film d. cartoon

6. Television ... us informed about the .....events at home and abroad.
a. keeping, recent b. keeps, recent

c. keeps, recently d. keeping, recently

7 .....1s that sitting over there in the corner?

a. Who b. Whom c. Which

8. I don't understand a word .....you are talking about.

a. whatb. that c. who

. They have a very large house round ..... there are some lovely gardens.
c. whose

10. I'm looking at the photograph..... you sent me with your letter.

a. Which

b. who c. whom

11. What time ... work on Monday?

a. do you finish
12. ... this weekend?
a. Do you go out

b. will you finish

b. Will you go out

C. are you going to finish

c. Are you going out

13. I'msorry I made you so angry. | ... it again

a.won't do

b. 'm not going to do c. 'm not doing

14. It's really hot. ... the window, please?

a. Are you going to open

b. Will you open c. Do you open

15. I don't think I ... come tomorrow.

a. 'm being able to

b. amable to c. will be able to



OBPA3IBI TECTOB JJIA ITIPOBEPKU COOPMUPOBAHHOCTH YPOBHA
KOMIIETEHIIUA

THEVOCABULARYTEST
1. Complete the text below (1-5) with the correct word from the box. There is one word you
don’t need.
| advertising / launch / market / redundant / share / subsidiary |

Carston has announced that it will close its UK ! which employs about 70 staff.
Most of the staff will be made 2, The company spent £5 million on 3 last
year to promote its latest product. But the product 4 was a failure. Competition from

other UKcompanies, such as Fyfield and Brix, has been strong, and Carston has seen its market

® decline sharply over the last three years.
2. Complete the text below (6-10) with the best verb from the box. There are more verbs
than you need.

do / get / make / market / set up / take / work
Erika always wanted to work for herself. After getting a good qualification in art and design, she

decided to ® her own business making jewellery. Two years later, she is finding it
hard to " a living from her business. In fact, she has to 8 part-time in a
shop to earn extra money. Erika makes innovative jewellery that is both high quality and stylish,
but she doesn’t have a strong customer base and often finds it difficult to ® her work.
She needs to 10 some market research and then to develop an effective marketing
strategy.

3. Choose the correct answer (a, b or ¢) to complete the article (11-20).

Michel Soussaline_ ' in a Paris hospital as a cancer specialist. But at present,
he is only working part-time. In his free time, he _ ' his wife to develop a biotech
company called Imstar. Mr Soussaline describes the difficulties of setting up a new
company in France: ‘We _ ® the necessary investment, but it was impossible. There is
much less help for developing companies than in the US.” Mr Soussaline believes that
Imstar ** a bigger company by now if it was based in California.

Mr de Bézieux, who heads a lobby group for small businesses in France, says:
‘Between 1965 and 1980, the French economy  *° twice as fast as the US. Since then,
it_1® the opposite. One of the main explanations is that our small businesses *’.’

But now there is a new approach to small business in France. In the past year, the
government 8 a series of initiatives to support innovative start-ups. In future, fast-
growing companies *° extra benefits and 2° lower rates of tax.

11 a) works b) worked c) working

12 a) helped b) was helping c) is helping

13 a) look for b) looked for c) will look for

14 a) was b) would be c) have been

15 a) grows b) is growing c) was growing

16 a) was b) will be c) has been

17 a) is not growing b) was not growing  ¢) are not growing
18 a) launches b) has launched c) will launch

19 a) will receive b) have received C) receive

20 a) will be paid b) will pay C) are paying

4. Choose the right variant

1. Thereisn't a cloud in the sky, but it (be) cloudy in the morning.

a) was b) were c) are

2. Mrs. Clay usually finishes her work at half past three, but she (finish) it later
yesterday afternoon.



a) finishes b) finished  c) has finished

3. Every day | help Morn about the house, but last week | was very busy with my
exam. So | (not / help) her much.

a) doesn’t help b) don’t help c) didn’t help

4. My brother ... speak several foreign languages.

a) may b) can Cc) must

5. Can you use his dictionaries? — I'm afraid I......He needs them.
a) can't b) mustn't c) shouldn't

6 .....you pass the fruit? — Here you are.

a) Could b) Must c) Will

7. May | take this book home? — No, you ....

a) can't b) maynot  c) you will not

8. The manager.....see me only late in the evening.

a) could b) might c) was able to

9. All children.....enter the park. Admission is free.

a) can b) may c) are allowed to

10. My parents (be) to the USA many times.

a) have been b) had been

c) will have been d) is being

11. Julia (finish) all the housework by three o’clock and we’ll go for a walk.
a) will finish b) will have finished

c) have finished d) had finished

12. Aunt Polly punished Tom Sawyer because he (be) naughty.

a) has been b) had been

c) will have been d) finishes

13. —Whyare you looking so unhappy? — I (lose) my purse.

a) have lost  b) had lost

c) will have lost d) lost
14. We are going to buya car. Bythe end of next month our family (save)
money for it.

a) will save  b) will have saved

c) have saved d) had saved

15. Tell Tommy about these wonderful islands. He (never / hear) about them.
a) hasnever heard  b) had never heard

c) will never have heard d) heard

16. The workers say that they (build up) a district by the beginning of 2000.
a) will have built up b) will build up

c) have built up d) had built up

17. A mother asked the children if they (buy) some biscuits for tea.

a) has bought b) had bought

c) bought d) will have bought

18. 1 (leave) some photos to be developed. Are they ready?

a) have left b) had left

c) will have left d) leave

19. She (have lunch) by the time we arrive.

a) will have had b) will have

c) have had d) had had

20. Take your umbrella. It (rain) cats and dogs.

a) is raining b) was raining c¢) will be raining

21. This time tomorrow they (sit) in the train on their wayto Chicago.
a) are sitting  b) were sitting c) will be sitting
22. 1'saw alight in your window as I (pass) by.



a) is passing  b) will be passing C) was passing.
23. 1 don’t know Spanish, but I (learn) it now.

a) was learning b) will be learning  ¢) am learning
24. Don’t phone Jim from 5 to 6 — he (have) English.
a) will be having b) is having  c) was having

25. Every year London ... by many people from all over the world.

a) isvisited  b) is being visited c) was being visited

26. The biggest museum ... by the Mayor next month, on May 24th.

a) opens b) isopened c) will be opened

27. Numerous banks, offices and firms ... in the City.

a) have been situated b) situate c) are situated

28. The City of London ... by fire in 1666 and by bombs in 1940.

a) destroyed  b) was destroyed c) had been destroyed

29. St. Paul's Cathedral... by Christopher Wren (1632-1723), and it... last stone was
laid in 1710.

a) was designed; believes b) designed; believed c¢) was designed; is believed
30. Teddy's words made me (feel) uncomfortable.

a) to feel b) feeling c) feel

31. Mrs. Pottson allowed her guests (smoke) in the living-room.

a) to smoke b) smoking  c) smoke

32. Hasthe secretary come yet? | want to have my papers (type).

a) to type b) type c) typed

33. I watched my cat (play) with her kittens. | couldn't tear myself away from that
funny sight.

a) played b) playing c) to play

34. Plants die if you (not / water) them.

a) won't water b) don't water c) wouldn't water

35. If I had one million dollars, I (probably / buy) a yacht.

a) would probably buy b) will probably buy c) probably bought

36. - How did it happen that you missed you stop? - I (not / miss) it if the conductor
(announce) the stops.

a) wouldn't miss a) had announced  b) hadn't missed b) would have announced
c¢) wouldn't have missed c) announced

37. What a pity my husband is away! If he (be) here, he (help) us.

a) were a) will help  b) would be here b) would help

c) isc) helps

38. If I (get up) early tomorrow morning, | (go) jogging.

a)willgetupa)go b)get upb) amgoingtog c)got upc) will go

39. When he tried to balance his checkbook, he found that things just didn't ...

a) add on b)add right  c) add up

40. Kenreally likes Kirstie, but he's too nervousto ... .

a) askherout b) askheron c) askout

OBPA3IbBI TEKCTOB J1JIsA IPOBEPKH COOPMHUPOBAHHOCTH YPOBHA
KOMIIETEHIIUA

Why is personal image important
A personal image is important because most people will judge based on the first
impression that they get from someone. A good personal image will ensure positive, lasting first
impressions and can lead to many benefits, including a better job, an easier social life and more
opportunities.



Personal image includes everything from the way a person dresses to their voice
fluctuations and even their social media profiles. Businesses, potential friends and nearly anyone
that is associated with a person can get a glimpse of their personal life from the image that they
project. Staying groomed and practicing good hygiene will also help contribute to a better
personal image.

Many employers will base their hiring decisions and even promotion decisions on the
way that people dress and take care of themselves. People who present themselves as having
attractive self-images will generally make more money, get hired and be promoted more quickly
than people who do not have a positive self-image. People who project excellent personal images
will also have a better chance at social opportunities and will have a more satisfying life with
their friends. A good self-image can be a great confidence booster on a more personal level.

Employment

Work plays a major part in most people’s lives. People of all sorts work in business, and
the terms businessman and businesswoman reflect this, referring to a wide range of individuals,
from the rich and famous to small company owners, from people in large organization to those
who work for themselves.

Many people choose to be self-employed (to have their own business) or to work
freelance for several employers.

As the labour market become more flexible, many employers respond by increasing the
number of fixed-term contracts and part-time workers.

In large organizations, administration of people is done by the personnel department,
although this expression is new sometimes rejected. Companies talk instead about their human
resources department or (HR).

The Human Resources department is responsible for planning, recruitment of the new
people, staff training and development, staff appraisal, welfare, pensions administration and
industrial relations. It works to ensure that the right people are available to meet the company’s
needs.

Recruitment is the process of employing new people. This process will vary from one
organization to another.

When a company needs to recruit or employ new staff, it may advertise the vacancy in
newspapers, or may contact an employment agency, a privet company that matches jobseekers
with job. Companies looking for senior staff may approach people working for another company,
a practice known as headhunting. Headhunters are specialist consultants who search for high-
level executives and try to persuade them to leave their current job in order to go to work in
another company. Executives may be persuaded to move company by the promise of a golden
hello: a large sum of money or some other financial enticement offered by the company they
move to.

If you are a jobseeker (a person who is looking for a job) and you are interested in a
particular post, you may decide to apply for the job. The first step is to get an applicant form and
job description from the company. The next step is to complete the form and return it with your
curriculum vitae (CV BrE) or resume (AmE). The company’s Human Resources department will
select the most suitable applicant and invite them to attend an interview.

Business trip



Employees of different countries usually go on business trips. Any firm chooses only best
export for it. Companies can arrange such trips both in and outside the country. There are many
reasons of going on business there are to make a contract, to discuss different terms of delivery,
payment or shipment, to have tests, to do consultancy, to improve once professional skills, to
work etc. Represent - natives of the companies make preliminary arrangements in order to meet.

Usually itinerary of the trip is carefully planned by the head of the department or an
executive. A business trip can be a long term or a short term one. Often an employee must give a
financial report to the chief. As a rule businessman has a chance to go sightseeing or to visit
theatres, or just have some rest after the working day.

They also try to buy gifts or presents to relatives, friends and colleagues business trips
contribute to extension of business relationship of a company and help to succeed in the world
market. Business today is international, so business people often have to travel. On a business
trip people may meet colleagues and business partners for a first time.

It is usual for colleagues from different countries to experience cultural difficulties. In
other words, they may be surprised by foreign social conventions that is the different ways that
other nationalities or different cultures do things. Management styles are also differed from
country to country. In some cases it is useful to get a piece of advice from a special agency,
consulting on the questions of international business.

Business trip are very important nowadays because face to face contracts are more
valuable and useful for the matter, make a cal so in order not to spoil business people will go on
traveling on business.
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