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PA3JIEJ 1. OPTAHU3AIIMOHHO-METOJJUYECKAM

1.1. HEJIM JIMCHOUIIJIMHBI

OCHOBHOM T1eNpl0 JUCHMIUIMHBI SBJISIETCA JalbHEiIlee pa3BUTHE Y OOYYaIOIIMXCS AaHIJIOS3BIYHOM
KOMIIETEHIIUM B YETBIPEX BHJAX PEUYEBOM NEATEIBbHOCTH: YTEHHUHW, TOBOPEHUH, ayJUPOBAaHMHM M IHCHBME; a TaKXke
MPUBUTHE 3HAHUN M pa3BUTHE yYMEHUN OOIIEHHS Ha WHOCTPAHHOM S3bIKE B OBITOBOH, akaJeMH4YeCKOH U COLHMO-
KYJILTYPHOH cdepax, TOCTHKEHHE UMM YPOBHS BIIJACHUS HHOCTPaHHBIM S3BIKOM He Hke B1+.

1.2. YYEBHBIE 3AIAYH JUCHUIIJINHBbI

Jnst IOCTHKEHHS IIOCTABIICHHOM LIENIN BBIACISIOTCS 3a/1a4i Kypea:
* fajpHelIee pa3BUTHE U COBEPIICHCTBOBAHHE WHOS3BIYHBIX YMEHHMH B YETHIpEX BHJAX PEUeBOM NEesATENBbHOCTH:
YTEHUU TOBOPEHUH, ay TUPOBAHUH, TUCHME;
* pacuIMpeHyre JIEKCHYECKOro 3amnaca CTyACHTOB, C LeJbI0 OOLIeHNS Ha aHTJTMHCKOM
SI3BIKE B YCTHOHM W MUChbMEHHOH (popMax B OBITOBOM, aKaJeMUIECKOH U COLMO-KYIbTYpHOU cepax;
* pa3BUTHE YMEHHUH CaMOCTOSTEIBHO Pad0TaTh C MHOS3BIYHOM JIUTEPaTYpOil Ha aHTIUHCKOM SI3BIKE;
* JanpHeHIee pa3BUTHE YMEHHUH JenaTb MOHOJOTMYECKHE BBICKAa3bIBAaHWS, NPUHMMATh ydyacTue B Oecefe, BeCTH
IMCKYCCHU Ha aHIJINHCKOM SI3BIKE;
* pacmMpeHHe Kpyrozopa oOydJalomuxcs, WX KyJIbTyphl MBIIIJICHUS, peYd W YMEHHHA OOIIEeHHs, a TaKxke
COBEPIICHCTBOBAHUE YPOBHS X 001Iei 00pa30BaHHOCTH.

1.3.2. Jucyunnuna "Hnocmpannuiii a3vik” evicmynaem onopou O0Jisi CIe0VIouWux 371eMeHmO8:

FOCYI[apCTBeHHaSI TMOJINTUKA U YIIPABJICHUC

MYHI/IL[I/IHEIJ'ILHOG YHOpaBJICHUC U MCCTHOC CaMOYIIPAaBJICHUC

BHeniHeskoHOMUYECKas M BHCITHEIOIUTHICCKAs AeITEIbHOCTh TOCYAapCTBCHHBIX OpPraHOB

1.4. PE3YJIbTATBI OCBOEHUSA JUCIUIIIMHBI:

VK OC-4.1: Ocywecmensem KOMMYHUKAYUIO HA UHOCMPAHHOM A3bIKe 6 CUMYAYUAX NOBCEOHE8HO20
00WeHuUst 8 YCMHOU U NUCLMEHHOU (hopmax

3HaTh:

YpoBenb 1 |- CTpyKTYpy HHOCTPAHHOTO SI3bIKa HAa 0a30BOM YPOBHE

YpoBeHb 2 |- CTpYKTYPY HHOCTPAHHOTO SI3bIKa Ha 0A30BOM YpPOBHE.
- OCHOBHBIE CJIOBOCOYETaHMS W TpaMMaTHYeCKHe CTPYKTYpbl, HEOOXOAMMBIE JUIsI IMOBCEIHEBHOTO
OOIIEHNSI B TUIIMYHBIX CUTYAIMIX OOLICHUSI.

YpoBeHb 3 | - CTPYKTYpY UHOCTPAHHOTO s13bIKa Ha 0a30BOM YPOBHE.

- O CHOBHBIE CIIOBOCOYETAHHS U T'PAMMATHUYECKHE CTPYKTYPbI, HCOOXOMNUMBIE JUIS THITMIHBIX CUTYAaIUil
OOIICHUSI.

- peveBble MOJEIH, HEOOXOMMBIC I OCYIIECTBICHUS KOMMYHHKAIIMU B TpeAeiax HU3yYCHHBIX TEM U
COITMOKYJIETYPHBIE OCOOCHHOCTH OOIICHUS

VYMeTh:

YPOBGHL 1 |- IIPUMCHSATH 3HaHUA JICKCUKH U I'PaMMAaTHUKH B ITIOBCCITHCBHOM O6H.ICHI/II/I;

ypOBeHB 2 |- MMPUMCHSATH 3HaHHA JICKCUKH U TpaMMaTUKHN B ITIOBCEAHEBHOM OGH.[CHI/II/I;
- HCIIOIB30BATh OCHOBHBIE CIOBOCOYETAHMS M TPAMMATHUECKHM MaTepHan B THIIMYHBIX CHTYAIMIX
OOIICHMST,;

YpoBeHb 3 |- TPUMEHSATh 3HAHUS JICKCHKH W T'PaMMAaTHKU B TIOBCEIHEBHOM OOIICHHH, WCIONB30BaTh OCHOBHBIE
CJIOBOCOYETAHMSI M TPAMMAaTHUECKHI MaTepral B THIIMYHBIX CUTYALUSIX OOIICHHS;

- B3aMMO/ICHCTBOBATH B YCTHOH M MMChbMEHHOH (popMax, HCIOIB3Ysl OCHOBHBIE PEUEBBIE MOJIEIH;

- HCTIOJIb30BaTh COLMOKYJILTYPHbIC 3HAHNS B TIOBCEHEBHOM OOILCHUM;

Bnaners:

ypOBeHL 1 |- ocHoBamu TpaMMAaTUKU U JICKCUKH MHOCTPAHHOT'O A3bIKA,

YpoBeHb 2 |- OCHOBaMH TPaMMAaTHKH 1 JIEKCHKH HHOCTPAHHOTO S3bIKA;
- OCHOBaMHU TPaMMAaTUKU M JICKCMKH WHOCTPAHHOTO SI3bIKA, PEYCBBIMU MOJCISIMH HEOOXOJUMBIMH JIJIS
TUTIUYHBIX CUTYaIid 0OIeHs

YpoBeHb 3 | - OCHOBaMH T'PaMMAaTHKH 1 JISKCHKH HHOCTPAHHOTO SI3bIKa;

- OCHOBaMHU TPaMMaTHKH U JICKCUKHA HHOCTPAHHOTO SI3BIKA, PEUCBBIMH MOJCISIMU HEOOXOTUMBIMH JIS
TUTIUYHBIX CUTYaIlWid OOIICHHS,

- CIIOCOOHOCTSAMHU IPUMEHSITH 3HAHUS HHOCTPAHHOTO S3bIKa B THITUYHBIX CHTYAITUSIX OOIICHIIS

1.4. PE3YJIBTATBI OCBOEHUSA JTUCIUIIJINHBI:

VK OC-4.5: Ocywecmensiem 0en08y10 nepenucky Ha pyccKoM s3vlKe U UHOCPAHHOM(bIX) s3biKe(ax),
VUUMbIBASL 0COOEHHOCMU CIUIUCMUKU ODUYUATLHBIX U HEODUYUATLHBIX NUCEM




3HaTh:

YpoBeHb 1 |- BUIbI 1 0COOCHHOCTH MMCBMEHHBIX TEKCTOB, YCTHBIX BBICTYIUICHUIA,

YpoBenb 2 |- wHamboilee yNOTPEOMTENBHYIO JIEKCHKY OOIMIEro s3blka W 0a30BYyI0 TEPMUHOJIOTHIO  CBOCH
npod)eCcCUOHATLHON 00J1acTH;

YpoBeHb 3 |- OCHOBHBIC JIEKCHUECKHE CIUHMIIBI, XapaKTepPHbIC JUII YCTHOH © TMHCHBMEHHOW  JICIIOBOM
KOMMYHHKAIINH, COOTBETCTBYIONINE 0a30BOMY YPOBHIO BIIa/IEHUS HHOCTPAHHBIM SI3BIKOM;

YMeTs:

Yposensb 1 - CO3MaHME VYCTHBIX W THCHMEHHBIX, MOHOJOTHYECKHX ¥ JHAJIOTHYECKHX PEUEBBIX
MPOU3BEJICHU HAYYHBIX M JCIOBBIX JKAHPOB C YYE€TOM IeNeid, 3a7ad, YCIOBUH OOIIEHUS, BKIFOYAs
Hay4JHOE U JIeJIoBoe oOmenne B cpene MHaTepHeT;

YpoBeHb 2 |- IOHUMATh OCHOBHBIE WIECH PEYEBHIX MPOU3BEACHUN, COOTBETCTBYIOIUX 0a30BOMY YPOBHIO BIaJICHUS
HWHOCTPAHHBIM A3bIKOM; YETKUX YCTHBIX COO6IHGHPII>'I, CACJIAaHHBIX Ha MHOCTPAHHOM S3bIKE;

YpoBeHb 3 |- COCTaBIATH CBS3HBIC COOOINECHUS HA TEMBI, Kacarolmecs Mpo(eCcCUOHAIBHOMN, aKaJeMUYeCKON u
COLMANTBHO-KYJTYPHOH  cep  JesITeNbHOCTH;ONMUCHIBATh  BIEUYATICHHS,  COOBITHS,  HaJeKIbI,
CTPEMIICHUS, U3JIOXKUTH U 000OCHOBBIBATEL JUYHOE - MHEHHUE U IIaHEI HA 6YI[}/HIGC;

Bnanets:

YpoBenb 1 |- BlageHHe HMHOCTPAHHBIM SI3BIKOM KaK CpPEACTBOM MEXKYJIbTYpHOH ¥ MEXHAlMOHAIbHOU
KOMMYHUKAIlM{ B Hay4HOW cdepe; HaBBIKAMUA CaMOCTOSTEIBHON pabOTHI Hall S3BIKOM, B TOM YHCIE C
MCTIOJIb30BaHNEM HH(POPMAITHOHHBIX TEXHOJIOTHIA;

YpoBeHb 2 |- MOATOTOBICHHON, a TaKKe HETMOATOTOBICHHON MOHOJOTHYCCKON PEYhi0 B BHJIE PE3OME, COOOIICHISI,
JIOKJIaJ1a;

YpoBeHb 3 |- HAaBBIKOM YCTHOTO MOHOJIOTUYECKOTO BBICKAa3bIBAHMS, COOTBETCTBYIOIIMN 0a30BOMY YPOBHIO
BJIa/ICHUSI HHOCTPAHHBIM SI3BIKOM;

1.4. PE3YJIBTATBI OCBOEHUSA JTUCIUIIJINHBI:

VK OC-4.2: Bvibupaem cmuib obwieHuss Ha UHOCMPAHHOM A3bIKE 8 3A8UCUMOCHU OM €20 Yeau U YCaoeul,
aoanmupyem pedsb, CHuib U A3bIK JHCECMO8 K KOHKPEMHbIM CUMYAYUsmM 00ueHusm

3HaTh:
YpoBeHb 1 |- pa3HUIly B CTWISX OOIIEHUS HA MHOCTPAHHOM SI3BIKE U SI3bIK JKECTOB;
YpoBeHb 2 |- pa3HAIY B CTHIISAX OOIICHHS HA HHOCTPAHHOM SI3BIKE W SI3BIK JKECTOB.
- HEOOXOIUMYIO JICKCHKY, COOTBETCTBYIOIIYIO IIEISIM OOIICHUS;
YpoBeHb 3 | - pa3HHILY B CTHIIAX OOIIEHUS HA MHOCTPAHHOM SI3BIKE U S3bIK JKECTOB;
- HeO0XOUMYIO JIEKCUKY, COOTBETCTBYIOIIYTO IIEISIM OOIICHHUS,
- TMOCJICZIOBATEIFHOCTh Pa3BEPTHIBAHUS OCHOBHBIX CUTYAIUI OOIICHHUS B IIpeiesiaX U3ydyaeMOU TeMbI
YMerTs:
YpoBenb 1 |- anantupoBaTh pedb, CTUIb OOIIEHUS U A3BIK )KECTOB K CUTYaIlUsIM B3aUMOACHCTBHS
YpoBeHb 2 |- amanTUPOBATH PEUb, CTHIIH OOIICHUS U S3BIK JKECTOB K CUTYAIlUSIM B3aHMMOJICHCTBHS,
- MoA0UPATh HEOOXOIUMYIO JICKCHKY, COOTBETCTBYIOIIYEO CTHIISIM OOIIICHHS.
YpoBeHb 3 | - yMeeT aJaiTHPOBATh PEUb, CTUIIb OOIIICHUS U SI3bIK JKECTOB K CUTYAIIHsIM B3aUMOJICHCTBUS;
- TOAOMPAaTh HEOOXOUMYIO JIEKCHKY, COOTBETCTBYIONTYIO CTHIISIM OOIICHHS;
- JOCTHUTATh LIEJIM OOIIECHUS B COOTBETCTBUH C IIOCTABJICHHOM 3a1auci.
Brnaners:
YpoBensb 1 |- opunuanbHbEIM 1 HEOQUIUATBHBIM CTUIISIMHA OOIICHUS.
YpoBenb 2 |- odpuUIHaTHEHEIM U HEOPHUITHATHHBIM CTHIISIME OOIICHIS;
- JIGKCUKOU, COOTBETCTBYIOIICH CTUIIIO OOIICHUSI.
YpoBeHb 3 | - opunHaNBHBIM U HEO(DUITUATBHBIM CTHIISIMUA OOIIICHYS;
- JIGKCHKOM, COOTBETCTBYIOIIECH CTHITIO OOITICHHS,
- CHOCOOHOCTAMH K YCTHOMY WHOSI3BIYHOMY OOIIEHHUIO B Tpejaenax 3aJaHHOW TEMAaTHKH, HEIIMU U
3a7a4aMiy OOIIIEHHS.

B pesynomame oceoenua oucyunaunst "Hnocmpannwlii azeik"’ odyuarowuiica 0ondiucen:

3.1|3nars:
3.1.1 - CTPYKTypy HHOCTPAHHOTO SI3bIKa;
3.1.2 - FPAMMATHYECKUM U JTIEKCUYECKUI CTPOIl NHOCTPAHHOTO SI3bIKA;




3.13 - UHOCTPaHHYK0  TEpMHHOJIOTHIO B  cdepe  NpOoPecCHOHANILHOH  JIESATEIbHOCTH,
o0IIeyIOTPEOUTENbHYI0 M aKaAeMHUYeCKyI0 JIEKCHKY, peueBble  (OpPMYNbl Uil OCYILECTBIICHUS
npodeccnoHanbHOM AESTEIBHOCTH M MEKKYIBTYPHOTO OOILICHUS;

3.14 - OCHOBBI JIEJIOBOI MEPEUCKH;

3.1.5 -OCHOBHYI0 HH(GOPMALUI0 O COIHOKYIBTYPHBIX OCOOCHHOCTSX CTpaH H3y4aeMoro s3bIKa;
0COOEHHOCTH (hOPMAITLHOTO W HeGOPMATHLHOTO S3BIKOBOTO TOBEICHUS M IpaBHiia BepOATLHOTO IMOBEICHUSI B
CTaHAAapPTHBIX CUTyalludX O6HleHI/I$I;

3.1.6 -0COOCHHOCTH MEXKYJIETYPHOTO OOIICHHUS M ITUKETA.

3.2| YMeTn:
3.2.1 - WCHONB30BaTh 3HAHUSA HWHOCTPAHHOTO sI3bIKa B MPO(ECCHOHATBHON  ACSTEIHHOCTH,
MEXKYJIBTYPHOH KOMMYHHKAIUU U MEKITNYHOCTHOM OOILEHUN
322 - IOHUMATh OCHOBHBIC U/IEH YETKHUX YCTHBIX COOOIIEHUH, CACTaHHBIX HA HHOCTPAHHOM SI3BIKE;
323 - IOHUMATh OCHOBHBIC HJIEH, COACP)KaHUE U IETaIH MICbMEHHbBIX TEKCTOB PAa3IUYHON TEMAaTHKH;
324 - COCTaBIISITH CBSI3HBIC COOOIICHMS Ha TEMBI, Kacaromuecss NpodecCHOHaNbHOH, aKaIeMHUYeCKOn U
COLMANIbHO-KYJIBTYpPHOH cep NesTenbHOCTH;
325 - ONHKCHIBATh BIIEYATIICHUS, COOBITHS, CTPEMIICHUS, M3j1araTb ¥ OOOCHOBBIBATH JINYHOE MHEHUE U
IJIaHBI HA OyyIee;

3.3| Baagern:
3.3.1 - Ipo(e€CCHOHANBHO HaNpaBlIeHHBIM HHOCTPAaHHBIM S3BIKOM Ha YpOBHE He HIKe Bl+;
332 - CIOCOOHOCTBIO K 00OOIICHHIO, aHaIHU3Y, BOCIPHUATUIO M NPOAYyLHMPOBAaHHIO HH(OpMALKU Ha
HHOCTPAaHHOM $I3bIKE;
333 - OCHOBaMH TTyOJIMYHBIX BBICTYTLICHUH;
334 - CTpaTerussMd B JOCTIDKCHMU ILIeJied B HM3YYEHHUM WHOCTPAHHOTO SI3bIKa - CTPATETUSIMH B

JIOCTIDKEHUH T1eTIeH B N3YUYCHHUU HHOCTPAHHOI'O A3BIKA.

1.5. ®OPMbI KOHTPOJISA

Tekymuii KOHTPOJb YCIEBAEMOCTH IO3BOJISIET OICHUTH YPOBEHb C(HOPMUPOBAHHOCTH 3SJIEMEHTOB
KOMITETCHIINY (3HAHWH, YMEHUN W TPHOOPETCHHBIX HABBIKOB), KOMIIETCHIMHA C TMOCIECIYIONUM OOBEIMHECHHUEM
OLICHOK W TPOBOJUTCSA B (popMe: YCTHOrO OmMpoca Ha MPAKTHUECKUX 3aHATHSAX ((QPOHTANBbHBIH, HHIWNBHIYATbHBIH,
KOMIUICKCHBIN), MAChbMEHHOW MPOBEPKU (TECTOBBIC 3aJaHMsi, KOHTPOJb 3HAHUU IO pa3jieiy, CUTyallMOHHBIX 3aJaHul
U T.I1.), OIICHKH aKTHBHOCTH pabOThl 00yUarOIerocst Ha 3aHATHH, BKJIFOUAs 3aJIaHUs JJIs1 CAMOCTOSATENILHON pabOThI.

IIpomesrcymounaa ammecmayus

Pe3ynprarel Tekymiero KOHTPOJS M TPOMEXKYTOUHOH arrecTalmu (POpPMHUPYIOT PEHTHHIOBYIO OLIEHKY
paGotel cTtymenTta. Pacmpenenenue OamioB 1npu  (HOPMHPOBAaHMM PEUTHHIOBOM OLIGHKM paboOTBl CTyIeHTa
OCYILECTBISIETCS. B COOTBETCTBMM C JACHCTBYIOIIMM JIOKQIBHBIM HOPMAaTHBHBIM akToM. [lo nucuumruinHe
"MHOCTpaHHBIH A3BIK" BUAOM IMPOMEKYTOUHOI aTTECTALlMH SIBISIETCS 3a4eT, IK3aMeH

PA3JIEJI 2. COAEP KAHUE JUCHUITJIMHbI

2.1. TPYAJOEMKOCTb OCBOEHUSA JUCHUITJIMHBI

OOmast TpynoEMKOCTh AMCHMILIMHBI "MHOCTpaHHBIM s3bIK" cocTaBisier 12 3au€THble eauHUIBL, 432
YacoB.

KonmdecTBo 9acoB, BBIACISIEMBIX Ha KOHTAKTHYIO pabOTy ¢ IperojaBaTeleM M CaMOCTOSTEIbHYIO PaboTy
00ydJaromerocs, onpeaensaeTcss yIeOHbIM TUTaHOM.

2.2. COAEP)XAHHUE PA3JIEJIOB JUCIHHUIIJINHBI

HaumMeHoBaHMe pa3ieoB ¥ TeM /BUA 3aHATUS/ Cemectp | Hacos | Komneren- | JIuteparypa | Hure | IIpumevanue
/ Kype 117071 PaKT.

Paznen 1 /lessiTeJJbHOCTH YeI0BEKA B 00IECTBE

Tema 1.1. Kaprepa. Mos Oyaymast 1 12 YK OC- J1.1 0
npodeccus. /Tlp/ 4.1 JI1.2J12.1J13
1




019233

24
Tema 1.1. Kapsepa. Mos Oymymiast 14 YK OC- J1.1
npocdeccus. /Cp/ 4.1 JI1.2J12.1J13
.1
2102233
24
Tema 1.2.JInanocTHBIE KadecTBa U UMUAK. /T1p/ 12 YK OC- J1.1
4.1 JI1.2J12.1J13
.1
2132233
24
Tema 1.2. JInuHOCTHBIE KauecTBa U 14 YK OC- JI1.1
umuk. /Cp/ 4.1 JI1.2J12.1J13
1
D132233
24
Tema 1.3. Madopmanmonnas cpena. /I1p/ 12 YK OC- J1.1
4.1 JI1.2J12.1J13
.1
0132233
24
Tewma 1.3. Undopmartnonnas cpexna. /Cp/ 14 YK OC- J1.1
4.1 JI1.2J12.1J13
.1
2132233
24
Tema 1.4. [lyremectBus. JleqoBble MOE3IKH. 12 YK OC- Ja
Mp/ 4.1 JI1.2J12.1J13
.1
012233
24
Tema 1.4. [IyremectBus. [lenmoBsie 14 YK OC- J1.1
noe3aku. /Cp/ 4.1 JI1.2J12.1J13
.1
012233
24
/Konc/ 2
Paznen 2 [lepBble Ae10BbIe KOHTAKTHI
Tema 2.1. Komnanuu. CTpyKTypa KOMIAHUU. 14 YK OC- JI1.1
4.1 JI1.2J12.1J13
Mp/ .1
2132233
24
Tema 2.1. Kommanuu. CTpykTypa 14 YK OC- J1.1




kommanuu. /Cp/ 4.1 JI1.2J12.1J13
.1
213233
24
Tema 2.2. Tpynoyctpoiictso. /I1p/ 14 YK OC- i
4.1 JI1.2J12.1J13
.1
2103233
4
Tema 2.2. Tpynoycrpoticto. /Cp/ 14 YK OC- Jq.a
4.1 JI1.2J12.1J13
1
2102233
4
Tema 2.3. Yupasnenue. /T1p/ 12 YK OC- J1.1
4.1 JI1.2J12.1J13
.1
012233
24
Tema 2.3. Yupasnenue. /Cp/ 16 YK OC- J1.1
4.1 JI1.2J12.1J13
1
2132233
24
Tema 2.4. [Ipuém 3apyOexHbIX 14 YK OC- J1.1
naptaépos. /IIp/ 4.1 JI1.2J12.1J13
.1
0132233
24
Tema 2.4. [Ipuém 3apyOeKHbIX 17 YK OC- J1.1
naptaépos. /Cp/ /Cp/ 4.1 JI1.2J12.1J13
.1
012233
24
/Konc/ 2
Pazgen 3 IlepBble aru B ynpasJjieHUH
Tewma 3.1. Kymerypa. /IIp/ 10 YK OC- Ja
42 JI1.2J12.1J13
.1
012233
24
Tema 3.1. Kymetypa. /Cp/ 8 YK OC- J1.1
42 JI1.2J12.1J13

.1
019233




24

Tema 3.2. KagecTBo/ynpasieHne 10 YK OC- J1.1
kagectBoM. /IIp/ 4.2 JI1.2J12.1J13
.1
2103233
4
Tema 3.2. KayecTBo/ynpasieHue 8 YK OC- J1.1
kagectBoM. /Cp/ 4.2 JI1.2J12.1J13
1
2102233
4
Tema 3.3. bpenapl. Y cneminbie komnanuu. /T1p/ 8 YK OC- J1.1
42 JI1.2J12.1J13
.1
012233
24
Tema 3.3. bpernasr. Y cnenmasie kommaauu. /Cp/ 8 YK OC- J1.1
42 JI1.2J12.1J13
.1
2132233
24
Tema 3.4. Dtuka. /TIp/ 8 YK OC- J1.1
42 JI1.2J12.1J13
.1
012233
24
Tema 3.4. Dtuka. /Cp/ 8 YK OC- J1.1
42 JI1.2J12.1J13
.1
012233
24
/Konc/ 2
Pa3nen 4 [leioBbI€ OTHOLIEHHST
Tema 4.1. Jlunepctso. /Ilp/ 10 YK OC- J1.1
42 JI1.2J12.1J13
.1
012233
24
Tema 4.1. JlunepctBo. /Cp/ 10 YK OC- J1.1
42 JI1.2J12.1J13
.1
012233
24
Tema 4.2. Unnosarmu. /I1p/ 10 YK OC- Ja
42 JI1.2J12.1J13




1
5193293
D4

Tema 4.2. UnnoBanuu. /Cp/ 4 10 YK OC- Ji.1 0

42 JI1.2J12.1J13
1

019233
24

/Kouc/ 4 2 0

Tema 4.3. Konxypenuus. /IIp/ 4 8 YK OC- Ji.1 0

42 JI1.2J12.1J13
.1

013233
24

Tema 4.3.Konkypenuus. /Cp/ 4 12 YK OC- Ji.1 0

42 JI1.2J12.1J13
1

313233
24

Tema 4.4. [lenosas nepenucka /I1p/ 4 8 YK OC- Ji.1 0

4.5 JI1.2J12.1J13
1

313233
24

Tema 4.4.]lenoBas nepenucka 4 11 YK OC- J1.1 0

4.5 JI1.2J12.1J13

/Cp/ .1

0109233
24

PA3EJ 3. OBPA3OBATEJ/IBHBIE TEXHOJIOI'MHU

Bun TexHoI0TMH HITH METO/IA:
1. KonrekctHoe oOydenme. MoTuBanus OOydYarOmUXCS K YCBOSHHUIO 3HAHUH IIyTeM BBISIBICHHS CBS3CH MEXITY
KOHKPETHBIM 3HAHHUEM U €TI0 IPUMCHCHUCM.
2. Pa3zButHe kpuTuueckoro MeinuieHus. (OOpa3zoBaTenbHas JACSITEIBHOCTh, HANpaBJICHHAs HA pPa3BUTHE ¥
o0yJarommxcss pasyMHOTO, pe(IEeKCHBHOTO MBIIUICHUS, CIIOCOOHOTO BBIABHHYTh HOBBIE HICH W YBUIECTH HOBBIE
BO3MOKHOCTH.
3. IlpoGmemnoe oOyuenue. CTHUMyTUpOBaHHME OOYdYAIOMIMXCS K CAMOCTOSTEIBHOMY TNPHOOPETCHUIO 3HAHUM,
HEOOXOMMBIX ISl PeUIeHUsSI KOHKPETHOH MPOOIeMEI.
4. NuamuBumyambHOe O0OydeHHE. BpicTpamBaHme 0OyYaronmumMHCS COOCTBEHHOW 0Opa30BaTENbHOW TPAaeKTOPHUH Ha
ocHOBe ()OPMHUPOBaHNH UHIUBUIYaIbHON 00pa30BaTeNbHOM MPOrpaMMBbI C YIETOM HHTEpeca 00yJaroIerocs.
5. Onepexaromasi camocTosiTedabHas padora. M3ydenne o0y4aronMMucs HOBOTO MaTepualia A0 €ro U3y4eHus B XOJe
ayJIUTOPHBIX 3aHITHH.
6. MexmucuuuinHapHoe oOydeHue. Vcrmonb3oBaHWe 3HaHWM W3 PpasHBIX 00JacTeil, WX TPYNIHUPOBKA W
KOHIICHTpAIIHsI B KOHTEKCTE PEIIaeMOii 33 IauH.
7. OOy4yeHrne Ha OCHOBE OIbITa. AKTHUBH3AIUS MO3HABATEIHHON IESITETHHOCTH OOYYaroMIerocs 3a CUET acCOIHAIluU
X COOCTBEHHOTO OIIBITA C IPEAMETOM OOYICHHUS.
8. MyJNbTUMEIUIHBIC TEXHOJIOTUU. AYJIMOTEXHOJOTHH, BUICOTEXHOJIOTUU (TEICKOMMYHHKAIIMH), KOMITBIOTEPHEIC
nporpammbl. [IpeumymectBa M BO3MOXKHOCTH HCIIONB30BaHHsS WH(POPMAIMOHHBIX TEXHOJOTHH B oOyuenmu WS




(mpo¢unbHBIE TPOTPaMMBI, KOMIIBIOTEpHBIE MOPTalbl, IOHMCK, OTOOp, 00paboTKa W XpaHeHHe WH(OpMaLuH,
MEXKYJIbTYpHasi KOMMYHHUKAIUS U T.JI.)

9. NndopmanmmoHHO-KOMMYHHUKAITMOHHBIC TeXHOJOTHU. OOydeHHe B 3JIEKTPOHHOW 00pa30BaTENbHOM cpele C IeNbIo
pacummpeHusi AOCTyna K oOpa3oBaTelbHBIM pecypcaM (TEOpeTHYeCKH K HEOTpaHHUYEHHOMY OOBEMY M CKOPOCTH
JOCTyIa), YBEJIMYCHHS KOHTAKTHOTO B3aUMOJCHCTBHS C TpernojaBaTelieM, IOCTPOCHHS WHIMBHUAYaJIbHBIX
TPaEKTOPHA OJATOTOBKH U 0OBEKTUBHOTO KOHTPOJISI © MOHUTOPUHTA 3HAHUH 00y4Jaromuxcsl.

10. Texnomorum koHTposs. TectupoBanue. Buaplr TectoB. TpeOGoBaHust Kk TecTaM. MeToanka ¢ TecTaMu.
Wurepnperanus pe3ynbraroB. KoHKypes! 1 omuMnuaznbl. [loaroToBka, mpoBeieHNe, OLCHUBAHHUE.

MeTtoanueckre nprueMbl HHTEPaKTUBHOTO 00yYEeHHUS:

1. Paborta B mapax. CoBMecTHasi OESTEIbHOCTh OOYYAIOLIMXCS B Mapax C LENbI0 YCBOCHMS H3y4yaeMOro MaTrepuaa
MOl PYKOBOJICTBOM IIPEMIOIABATENS WIH CAMOCTOSITEIBHO.

2. Pabora B Mamnbix rpynmax (xkomanzae). CoBMecTHas AEATENbHOCTh OOYYaloOIIMXCS B TPYMIE IOJ PYKOBOICTBOM
THIepa, HampaBlIeHHAs Ha pelieHue oOIIed 3aJaud MyTeM TBOPYECKOTO CIIOKEHMS Pe3yJbTaTOB WHIWBUIYaJIbHOM
paOoTHI WICHOB KOMAH/BI C JIeJICHHEM IIOJTHOMOYUI U OTBETCTBEHHOCTH.

3. IlpoextHas TexHonorus. MHauBuIyanpHas WM KOJJIGKTHBHAs AEATENBHOCTh 10 OTOOPY, pacCHpelNesIeHHI0 U
CUCTEMAaTH3alluu MaTepuala 1o ONpeeleHHON TeMe, B pe3yJibTaTe KOTOPOH COCTaBIISIETCS IPOEKT.

4. AHanu3 peaJbHBIX NMPOOJEMHBIX CUTYalMid, UMEBIIUX MECTO B COOTBETCTBYIOLICH o0macTu mpodeccHoHaTbHON
JIESITENIBHOCTH, ¥ TOMCK BAPUAHTOB JIUIIUX PEIICHUI.

5. Poneple wurpel. PomeBas wumuranus oOydyaroIIUMKCS peaNbHOH MPOQECCHOHANBHOW JESTENBHOCTH C
BBINOJTHEHUEM (PYHKIHMH CTIEUAMCTOB HA Pa3IUYHbIX pabounX MecTax.

MeToabI aKTHBHOTO 00yYEHUSI:

1. Wmurtanuonusie. Pa3pirpplBaHue cUTyaluii B POJSX; CUTYallMOHHBIC POJICBBIC WIPBI, CUMYIISIIUH, PELUICHUE
MPOU3BOACTBEHHBIX 3a7a4; «MO3TOBOM IITYPM» U Jp.

2. Henmurammonnsie. /luckyccus; Oecema; caMoCTOsATeNbHAsS padOTa C WHOSI3BIYHBIMH MCTOYHHKAMU; KOH(EPEHITUI
U Jp.

PA3JEJ 4. YHEBHO-METOJAUYECKOE U MATEPUAJIBHO-TEXHUYECKOE
OBECHHEYEHMUE JUCHUIIJINHBI

4.1. PexoMeHayemas JuTepaTypa

1. OcHoBHas JIUTEpaTypa

ABTOpHI, 3arnaBue WznarenscTBO, rOx
J1.1 | Amromenkosa, O. H. | Aurnmiickuit  s3pik.  Menemkment — (English  forf Mocksa : UHOPA-M, 2024.
Management) : yueOHOe mocoOue. — 426 c. — (BrIcmiee
—- ISBN 978-5-16-017899-8. - TekcT : 37IeKTpOHHBIH. - obOpazoBaHue).

URL: https://znanium.ru/catalog/product/1896103

JI1.2 |IImakosa, A. II. Anrmmiickuii  s3slk - B cdepe rocymapctBerHoro u Mocksa : MTHOPA-M, 2025.
MYHUIIUTIATHHOTO yIIpaBieHus : ydeOHWK (294 c. —
(Boicuiee obpaszoBanmue). — DOI 10.12737/2074256. -
ISBN 978-5-16-018880-5. - Tekcr : anexkTpoHHsIi. - URL:
https://znanium.ru/catalog/product/2074256

2. lonoTHUTEILHAS JIUTEPATYpa

ABTOpBHI, 3arnaBsue HznaTenscTBO, TON
J12.1 Bpemena anrnwmiickoro riaroma. Cucrema, mpaBuia, Mocksa : UHOPA-M, 2025.
KapaBanos, A. A. YIpaKHEHHUs, TECTHI : yueOHOE TTocoOue —212c¢.

ISBN 978-5-16-020404-8. - TekcT : SIEKTPOHHBIH. -
URL: https://znanium.ru/catalog/product/2172160

3. MeToanueckne pa3padoTku

ABTOpI:I, 3armasue HBZ[EITGHLCTBO, ronq
JI3.1 MHocTpaHHBI A3bIK : METOAMYECKHE PEKOMEHALINH 110 OpraHu3aluu dOI'BOY BO
T. B. Yepkarunaa caMoCTOsITeNbHOI paboThl o0ydaronmxcs 1 - 2 Kypcos "TOHAVUI'C", 2024

o0pa3oBaTenbHON MPOrpaMMbI OaKkajlaBpHaTa BCeX HalpaBICHUI
OYHOH, 09HO-3209HOH PopM 00yueHus (85 c.)




4.2. [lepeyeHnb pecypcoB
HHPOPMALMOHHO-TeIeKOMMYHHKAIIMOHHOM ceTH ""WHTepHeT"

51 |Hayunas snexrpounnas 6ubnmorexa «KUBEPJIEHUHKA» https://cyberleninka.ru/

32 | 9bC JIAHDY https://e.lanbook.com

3 9BbC «(3HAHUYM» https://znanium.ru

34 |9BC «SOCHUM» https://sochum.ru

4.3. [lepeyeHb MPOrpaMMHOI0 00ecreYeHust

JluneH3noHHOE W CBOOOJMHO  pacmpocTpaHseMoe  MpOorpaMMHOE — oOecredeHhe, B TOM  YHCIE
oTeuecTBeHHOTO Tpom3BojacTBa: Libre Office (smutiensust Mozilla Public License v2.0.) 7-Zip (munen3uss GNU Lesser
General Public License) AIMP (nuuensus LGPL v.2.1) STDU Viewer (freeware for private non-commercial or
educational use) GIMP (munensust GNU General Public License) Inkscape (nunensust GNU General Public License).

4.4. ITpodeccuonasbHble 0a3bl JAHHBIX U MH(OPMALIMOHHbIE CIIPABOYHbIE CHCTEMbI

Useful English - caift mis Tex, KTo U3ydaeT aHMIMACKUH 361K Kak wHocTpaHHBINA. -URL- https://usefulenglish.ru
MynbTUTpaH - HHTEpHET-CHcTeMa ABYI3bIYHbIX cioBapeid URL- https://www.multitran.com
CoBpemenHsIii cnoBapb Ha 0aze MW URL- http://context.reverso.net

4.5. MaTepuajibHO-TeXHUYECKOe o0ecrevyeHue JUCHMIIIMHbI

Hns npoBeneHHsT Y4YeOHBIX 3aHSATHH, HPEAYCMOTPEHHBIX OOpPa30BaTEIbHOM NPOrpaMMOH, 3aKpeIUICHBI
ayIUTOPUH COTJIACHO paClIMCaHUIO Y4YeOHBIX 3aHATHI: pabouee MecTO IpernojaBaTels, MOcaJo4YHble MecTa IO
KOJIMYECTBY OOYYaIOIIMXCS, JIOCKa MEJOBas, IEPCOHANBHBIH KOMIBIOTED C JHMIEH3UPOBAaHHBIM MPOTPAMMHBIM
oOecrieueHueM 00IIero Ha3HAYEHUs!, MyJIbTUMEIUIHBIN IPOEKTOP, 3KPaH.

PA3JIEJI 5. ®POHJI ONEHOYHBIX CPEJICTB

5.1. KoHTpO/IbHBIE BONIPOCHI U 32/1aHUA

Tema 1.1. Kapsepa. Mos Oyaymias npodeccust.

1. Do you have a career plan? Where do you want to be in 10 years’ time?
2. Would you like to work for one or several companies?

3. What can damage your career prospects?

5. What do you hope to do in your future career?

6. Are you an organized person? How do you organize your time?

7. What do you have in common with your best friend?

Tema 1.2. JIMuHOCTHEBIE KAYECTBA U UMUK,

1. What techniques do you use in studying English? How do you remember new words, learn grammar etc.?
2. What do you trust more to: TV, the Internet, newspapers? Why?

3. Which is your favourite TV programme? Why?

4. Would you like to work for a family owned company or a multinational company? Why?

5. Would you like to run your own company? Why?/Why not?

6. What personal qualities are crucial for running a business?

7. What are your strengths and weaknesses?

Tewma 1.3. Uadopmarmonnas cpena.

1. What are the best ways of getting information on major issues of the day?

2. Can some good newspapers compete with the scientists in the way of educating people according to a well-known
American writer?

3. What do publications of most newspapers usually deal with?

4. What is the most dominating type of media?

5. How can big corporations benefit from mass media?

6. Do you agree that mass media promotes quality and progress in our everyday life? Why/not?
7. What are the best ways of getting information on major issues of the day?

8. What do you use the internet for? How much time do you spend on the internet each week?
9. Do you use mobile phone for information or entertainment?

10. Is TV educational or is it complete rubbish?

11. Is there too much violence on the news?

Tema 1.4. [TyTemectBusi.
1. Do you like travelling? Which places have you visited or would like to visit? Why?
2. What is the best time to visit your own city?



http://www.multitran.com/
http://context.reverso.net/

3. Describe the opportunities your favourite season creates for travel?
4. What is the best way of traveling around your country (rail/road/air)?
5. Why is it better than the others?

6. What are the biggest transport problems in your country?

Tema 2.1. Komnanuu. CTpykTypa KOMIaHHH.

1. What types of companies exist?

2. What makes a successful organisation?

3. Can you describe your company/ organization?

4. What qualities of organization are positive and negative?
5. Describe your ideal manager.

6. What makes a good employee?

Tema 2.2. TpyoycTpoHCTBO.
1. What makes a good employee?

2. What nationalities are better at building relationships than others at work?
3. What makes employees successful and happy?

4. What do you find satisfying and frustrating about your work or studies?
5. Resume types and resume and cover letter writing techniques

6. How is a resume read?

7. What are the biggest blunders people make on resumes?

8. Why are keywords important to include in a resume?

9. Are CVs a part of recruitment process?

10. What are your preferences when looking for a job?

Tema 2.3. Ympasienue.

1. What should companies do to encourage new ideas?

2. What do you consider when you start planning some events?

3. What are the best ways to plan?

4. What is the secret of good planning?

5. What are the main responsibilities of a manager?

6. What factors make companies successful?

7. Are you an organized person? How do you organize your time?
8. What do you consider when planning family events?

9. What are the most important things to do when planning in business?
10. How often do you think businesses should revise their plans?

Tema 2.4. [Ipuem 3apyOeKHBIX TAPTHEPOB.

1. What are business negotiations?

2. Why is negotiation important in a business?
3. What is business context negotiation?

4. What are some examples of negotiation?

Tema 3.1. Kynbrypa.

. Why can some cultures extended far and wide across the world?

. What can cause the domination of one culture over another?

. Why has the American cultural domination grown ever stronger over the past fifty years?
. Which culture is the most difficult to digest?

. What is culture?

. Why is cultural awareness important for business people?

. Do youthink cultures are becoming alike?

. What things are important when doinh businee in your culture?

. What do you miss about your culture when you go abroad?

O 0 1O\ LN KW —

Tema 3.2. Kauectgo.

1.Give examples of high-quality products and services/ explain your choices.
2. What is best describe the idea of quality?

3. What is meant by quality control and customer sevice?

4. What is meant by”’old-fashoined quality”?

5. What is quality management?




Tema 3.3. Bpenjsl.

1. What image and qualities does a brand have?

2. What benefits do people expect from brands?

3. Why do people buy branded goods?

4. Why do some people dislike brands?

5. How loyal are you to tha brands you have chosen?
6. What is brand management?

Tema 3.4. Otuxa.

1. What is the purpose of business? Is it just to make money?
2. What is bisinwss ethics?

3. Are some jobs more ethical than others?

4. Speak on some unethical activities/.

5. What is a mission statement?

Tema 4.1. JIunepctso.

1. What modern or historic leaders do you most admire?

2. What makes a good leader?

3. Are there sifferences between men and women as leaders?
4. Whatmakes a bad leader?

5. What is the difference between a manager and a leader?

Tema 4.2. Tunosaruu.

1. What are the most important innovations in your daily life?

2. What are the most important innovations in the office?

3. Which inventions do you think the most unpopular?

4. Which inventions do you think the most controversial?

5. What are advantages and disadvantages of using innovations in business?
6. Innovations in competition. Does it help?

Tema 4.3. KonkypeHIus.

1. How competitive are you?

2. What is competition in business?

3. Why is competition needed?

4. Staying ahead in the competition. Is it easy?
5. How to stay competitive nowadays?

Tema 4.4. [IlenoBas nepenucka.

1. Personal dossier preparation.

2. Rules for the preparation and execution of business correspondence.
3. Business communication rules.

4. Internal correspondence.

5. External correspondence.

6. Personalized correspondence

5.2. TeMbl NMCbMEHHBIX PadoT

Tewma 1.1. Kapsepa. Mos Oyaymias npodeccusi.
1.Career move.

2.Career change.

3.My future plans.

Tema 1.2 JINUHOCTHBIC Ka4eCTBA U IMHUIUK.
1. My future plans.

2. My colleague.

3. My strengths and weaknesses.

Tema 1.3 UadopmarmonHas cpena.
1. TV, the Internet, newspapers. What do I trust more to? Why?
2. My favourite TV programme.




3. International news channels I get my news from.

Tema 1.4 . IlyTemecTBus.
1. What do you enjoy about travelling? What don’t you enjoy?
2. Write about your travel experiences.

Tema 2.1. Komnanuu. CTpykTypa KOMIaHHH.
1. HRM — main tasks and challenges personal relationships in business
2. Describe types of companies in DPR

Tema 2.2. TpyaoycTpoicTBO
1. What skills are important if you want to get a well paid job?
2. What can damage your online reputation? Do you care about it?

Tema 2.3. Yopasnenue
1. Qualities of a modern manager.
2. The difficulties of cross-cultural management.

Tema 2.4. [Ipuem 3apyOeKHBIX TAPTHEPOB
1. The most effective type of communication with a client.
2. Negotiating with foreign partners

Tema 3.1. Kynerypa

1. Attending a conference.

2. Visiting an exhibition.

3. Cultures are becoming more alike. Agree or disagree with it.
4. Entertaining foreign guests.

Tema 3.2. KauectBo
1. Can companies outsource and still maintain quality?
2. Defective products on the market. How to avid launching defective products?

Tema 3.3. Bpennast
1. Describe brands in DPR.
2. Successful brands what are they?

Tema 3.4. Otuxa

1. What are the features of international etiquette? Do we have to follow them?

2. How can you entertain a group of important foreign partners?

3. What do you think about people and companies which try to avoid paying taxes?

Tema 4.1. JlunepctBo

1. Effective leaders. Are they born or made?

2. The base of leadership art.

3. Leadership and management. Presentation (an example is given)

Tema 4.2. UanoBanmu
1. What are advantages and disadvantages of using innovations in business?
2. Innovations in competition. Does it help?

Tema 4.3. KonkypeHnus
1. Staying ahead in the competition. Is it easy?
2. How to stay competitive nowadays?

Tema 4.4. [lenoBas nepenucka
1. What documents do you have to prepare before starting a job-hunting process?
2.How can social nets be used for looking for a job?

5.3. ®oHA OLIEHOYHBIX CPEACTB

@DoHJT OIEHOYHBIX CPEICTB AUCIUIUIMHEI "MHOCTpaHHBIN s3BIK" pa3paboTaH B COOTBETCTBHU C JIOKATBHBIM
HopMaTHuBHBIM akToM PI'BOY BO "JTOHAYUI'C".




@DOoHJ OICHOYHBIX CPEACTB MUCHUILIMHBI "MIHOCTpaHHBIH fA3BIK" B MOJHOM OOBEME MPEJCTABICH B BHIC
npuioxkeHus Kk nanaomy PIIJI.

5.4. IlepeyeHb BHI0B OIIEHOYHBIX CPECTB

Texymuit KOHTpOIBb (cobecenoBanHue, Icce, JOKIal, COOOIIeHNE, TECTOBEIE 3aJaHNs).

PA3JIEJ 6. CPEACTBA AJAIITALOUU ITPEIIOJABAHUSA JUCIUIIJIMHBI K
IHOTPEBHOCTAM JIMI] C OT'PAHUYEHHBIMHU BO3MOXHOCTAMMU 3JOPOBbA

B cnyuae HeoOxoanMocTH, 00yYarOMMMCsl U3 YUCIIa JIUL ¢ OTPaHMYCHHBIMHA BO3MOKHOCTSIMU 3J0POBBS (I10
3agBIIEHUIO O0YYaromerocs) MOTYT TPEAyaraThCs OJHH W3 CIEAYIONINX BAapWaHTOB BOCIPHUATHA WHGOpPMAINH C
YYETOM HX WHAMBUAYAIBHBIX MCUXO0(QU3NIECKUX 0COOCHHOCTEH:

1) c npuMeHEeHUEeM AIIEKTPOHHOTO OOYyYEHHS U TUCTAHIIMOHHBIX TEXHOJIOTHA.

2) ¢ mpUMEHEHHEM CIEIHATLHOTO 000pYI0BaHUS (TEXHUKHN) U IPOTPAMMHOTO 0OECTICUeH I, UMEIOIINXCS B
OI'OY BO "JOHAYUI'C".

B mpomecce oOyuyeHuss mpu HEOOXOTUMOCTH Ui JHMII C HApyIICHHUSMH 3pEHHUs, clyXa H OIOPHO-
JIBUTATEIBHOTO ariapara MpeIoCTaBISIOTCS CISAYIONINE yYCIOBHS:

- UIS JUI] C HapYUICHWAMHU 3peHHs: ydeOHO-METOMUYeCKHe MaTepraibl B MedaTHOW (opMe yBEeTHYeHHBIM
mpudTomM; B QOpMe DJIEKTPOHHOTO JOKyMEHTa;, B QopMme ayauodaiina (mepeBon ydeOHBIX MaTepUAlOB B
ayauo¢opmar); WHAWBUAYaAIbHBIC 3aJaHNUsl U KOHCYJIbTAIHH.

- IS JIMI ¢ HApyIICHUSMHU ClIyXa: y49eOHO-MEeTOAMYECKHE MaTephaiibl B TedaTHoW (opme; B Qopme
AIIEKTPOHHOTO JIOKYMEHTa; BHICOMATEepHalbl C CYOTUTpaMH; WHIWBHIYaJbHbIC KOHCYJIBTAIMM C TPUBJICYCHUEM
CypZONepeBOAYHKA; MHANBUAYAIbHBIE 3aJaHNsI M KOHCYJbTaIHU.

- ANA JUI C HapyUIeHHSAMH OIOPHO-IBUTATEIBHOTO ammaparta: y4eOHO-MEeTOAMYECKHE MaTepuaibl B
meyaTHOW ¢opme; B GopMe DICKTPOHHOTO JOKyMeHTa; B (opme ayauodaiina; WHIWBHAyAIbHBIC 3aJaHus |
KOHCYJIbTallHH.

PA3/IEJI 7. METOJANYECKHUE YKA3AHUS 1151 OBYUAIOLIUXCS IO YCBOEHUIO
TMCHUTIIMHBI

CamocrosiTenpHas paboTa 00ydJaromuxcs — HEOOXOAMMOE YCIIOBHE YCBOSHHUS MHOCTpPAHHOTO s3bIKa. J[s ycmemrHoro
OCBOCHUS Kypca 00yJaroIUMCs CIeAyeT MPHJICPIKUBATHCS CIACIYIONIMX PEKOMEHTAITHIA:

1. 3aHUMAaThCS HHOCTPAHHBIM S3BIKOM PETYISIPHO, TaK KaK CHCTEMATHYECKUE 3aHITHS CIIOCOOCTBYIOT YCIIEITHOMY
YCBOGHHUIO MaTepHalia, a Tak)Ke BBITIOJIHATH BCE 3aJaHNS U PUAEPIKABATHCS PEKOMEH IAINH MTPETIo1aBaTels.

2. Bectu anunbIe 3amucu (CJ'IOBapI), 3aMETKH pa3JIM4HOTO an[a), KOTOPBIC ITO3BOJIAIOT UCIIOJIB30BATh UX B KAYECTBC
CIIPaBOYHOTO MaTepuaia U HEOJHOKPATHO K HUM BO3BPAIAThCS.

3. Ilpu moaroToBKe 3aJaHUil IO YTEHHUIO, CIEAYET MOJIL30BATHCS CIIOBAPSIMH, BHINMACHIBAsI BCe HE3HAKOMBIE clioBa. OHH
MTOMOTYT HaJ JambHEHTIeH padoToi Ham TekcToM. [locie mpouTeHus TeKCcTa HEOOXOAMMO BEITIONTHUTE 3aaHus,
mpujararonuecsd K HEMYy U1 MPOBEPKU ITOHUMAHUA €T0 COACPKaHUA U IPOBEPUTH ceOst 110 KITF0YaM.

4. INpucrynas x paboTe HaJl IPOCITYITUBAHUEM TEKCTa, HEOOXOAUMO, TIPEIKIE BCETO, 03HAKOMUTHCS C 33/IaHUEM H
MPOCMOTPETH eT0 cozepkanue. [locne mepBoro mpocIymMBaHus BBITOTHSIOTCS 3a/1aHUs Ha 00Iee TOHUMaHUe
MPOCITYIIAaHHOT O, TTOCJIE BTOPOTO -Ha TIOHUMaHwue Aetaieid. OHaKo, IpH caMOCTOSTEIFHON paboTe HaJl ayANPOBAHUEM
TEKCT PEKOMEH]IyeTCs IPOCITyIIaTh HECKOJILKO pa3, TIOKa ero cojiepkanue He Oyaer nmouatHo. [Ipu HeoOxoaumocTn
MOJKHO BOCTIOJIB30BaThCS pacreyaTkoi TekcTa. [Ipu ’ToM pekoMeH IyeTcst BBIITMCaTh BCe HOBBIE CIIOBA, YCBOUTH UX
3HadeHne. [locie 3Toro, TeKCT peKOMEHTyeTCsl IPOCTYIIaTh eIIe pas.

5. Bce ycTHbIE cOOOIIEHHUS TOKHBI IMETh BCTYIIJICHHE, OCHOBHYIO 4acTh M 3aKiioueHue. [Ipyu moarotoBke yCTHBIX
COOOIIIEHUH CIIeIyeT TIIATEIBHO OTPENETHPOBATh CBOC BRICTYIUICHUE: BBIYYUTh HOBBIC CJI0BA U MX MPOHU3HOIICHNUE,
MPOAYMaTh MHTOHAIIHIO, TIAY3bl, )KeCThI U T.A. [Iprn ncnoiap30BaHUN HATJISIAHBIX CPEACTB (KApTUHKH, HAIITHCH )
MMPUACPIKHUBATHCA O6HII/IX IMpaBUJI UX COCTABJICHUA U UCIIOJIB30BAHUAA.

6. Kaxk u ycTHBIE COOOIIEHNs, TBOPUSCKUE MUCEMEHHBIC 3aaHus (COUMHEHUS, ICCE, MUChMa, aHHOTAIUH ), HMCIOT
CIIEYIOIIYI0 CXeMY: BCTYIUICHHE, OCHOBHAS YacCTh, 3aKIII0OUEHHE, KOTOPOIl ClIeyeT CTpOro npuaepkuBaThes. Bee
MMCEMEHHEIE 3aJaHVs], BKITIOYAs YIIPAKHEHUS, BCET/Ia CISAYET MPE0CTABISATh HA TIPOBEPKY MPETIOAABATEIIO C IEITHI0
WCTPaBICHHS OIMMOOK U X aHaU3a.
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PA3JIEJI 1.
MMACITIOPT ®OHIA OIIEHOYHBIX CPEACTB
o AucuunInHe « MHOCTPaHHBIN A3BIK»

1.1. OcHOBHBIE CBeACHHUS 0 TUCLHUIIJIHHE

Tabmuma 1
XapakTepucTUKa TUCITUTLTAHBI
(cBeneHus cooTBeTCTBYIOT pazaeny PI1J])
O06pa3oBarenbHas IporpaMma OakanaBpuaT
HanpapJieHHe MoroToBKA 38.03.04. «I'ocymapcTBEHHOE U MyHULIMIAIBHOE
YOpaBICHUE
Tpodurs «PernonansHoe ynpaBlieHUE U MECTHOE
CaMOyTIPaBIICHUE)
KonuuecTBo pasienoB JUCIHUILTHHBI 4
YacTte 00pa3oBaTeIbHON MPOrpaMMBbI b1.0.15
Texymmii  KoHTponb  (cobecemoBaHHe, 3cce,
@DOopMBI TEKYIIETO KOHTPOJIS
JTOKJIa/], COOOIIIEHNE, TECTOBBIC 3a/IaHMSI).
Ounas
lokazamenu
dhopma oOydeHwust

KonngectBo 3a4ETHBIX €TMHULI 12
(KpeauToB)

Cemectp 1,2,3,4

Oowaa mpyooemkocmo (aKaoem. 432
uacoe)

Ayoumopnasn KOHMAaxKmHuas
paboma:

[TpakTHyeckue 3aHATHS 48 /54/36/36

Koncynpranuu 2/2/2/2

CamocTtosiTesibHAas padoTa 56/61/32/43

Koutpoin 2/27/12/27

Popa npoMedIcymotnon 3auer/Ox3ameH/3adeT/DK3aMeH
ammecmayuu




1.2. IlepeyeHb KOMIETEHHHWH ¢ yKa3aHMeM JTanoB (opMupoBaHHMs B mpolecce
0CBOEHHUS 00pa30BaTeJIbHON MPOrPaMMBbI.

Hepequb KOMIIETEHIUM U UX DIIEMEHTOB

Tabnuua 2

Komnerenuus

Nunukarop
KOMITETEHITIH U €r0
dhopMyIupoBKa

DJIEeMEHTHl UHJIUKATOpa
KOMIICTCHIINN

Nunekc
3JIEMEHTA

YK OC 4
CnocobeHn
OCYLIECTBIISITh
JIEIOBYIO
KOMMYHHUKAIUIO B
YCTHOU U
MHUCHBMEHHOMN
dbopmax Ha
roCcyJJapCTBEHHOM
si3p1Ke Poccuiickoi
denepaunu U
MHOCTPaHHOM(BIX)
s3bIKe(ax)

YK OC -4.1.
OcymiecTBisieT
KOMMYHUKAIMIO Ha
WHOCTPAHHOM SI3BIKE B
CUTYyaIHsIX
MTOBCETHEBHOTO
0OIIIeHUs B YCTHOHM 1
MUCHMEHHON (hopMax

3namo:

1. - CTpyKTypy HHOCTPaHHOTO
si3bIKa HAa 0a30BOM YpOBHE

YK OC-4.1.
3-1

2. - CTPYKTypy HHOCTPaHHOI'O
sI3bIKa Ha 0a30BOM ypOBHE.

- OCHOBHBIC CJIOBOCOUYETAHUS U
rpaMMaTHYECKHUE CTPYKTYPHI,
HEOOXOIMMbIC TUISL
IIOBCEIHEBHOIO OOIIEHUA B
THUIIAYHBIX CUTYaIUAX
oO01IeHus.

YK OC-4.1.
3-2

3. - CTPYKTYpY HHOCTPaHHOI'O
sI3bIKa Ha 0a30BOM ypOBHE.

- 0 CHOBHBIE CJIOBOCOUYETAHUS U
IrpaMMaTHYEeCKUE  CTPYKTYPHI,
HEOOXOIMMBIC IS THUIUYHBIX
CUTYyaIuil OOIIEHUS.

- pedeBbie MOJICIIH,
HEe00XO0INMBIE TUTS
OCYIIECTBIICHUS
KOMMYHHKAIIMM B  TIpeaesax
W3YYCHHBIX TeM u
COIIMOKYJIBTYPHBIC
0COOEHHOCTH OOILECHUS

YK OC -4.1.
3-3

Ymemes:

I. - n§OpuUMeHATP  3HAHWUA
JEKCUKM W TIpaMMaTUKd B
ITOBCETHEBHOM OOIICHHH;

YK OC-4.1.
V-1

2. - TIpUMEHATH  3HAHUSA
JEKCUKH W TpaMMaTUKH B
MIOBCETHEBHOM OOILCHUH;

- HCIOJIb30BaTb  OCHOBHBIE
CJIIOBOCOYETAHHUS U
IrpaMMaTU4YECKUII MaTepual B
TUINYHBIX CUTYaLUAX
OOIIIeHHS,

YK OC-4.1.
V-2

3. - TpPUMEHATh 3HAHUSA
JEKCUKH W TpaMMaTUKH B
IIOBCETHEBHOM o01ieHuy,
HCIIOJIb30BaTh OCHOBHBIE
CJIIOBOCOYETAHHUS U
IrpaMMaTU4YECKUII MaTepHal B
TUMNYHBIX CUTYaLUAX
OOIIIeHHS,

YK-4.1.
V-3




Kommerenmusa

Nunukarop
KOMITETEHIIH U €ro
dhopMynHupoBKa

ONEeMEHTBI HHIAUKaATOpa
KOMIICTCHIIU

HNunexc
JJIEMEHTa

- B3aUMO/JICHCTBOBATh B YCTHOM
u MHUCbMEHHOU dbopmax,
HCIIOJIb3Ysl OCHOBHBIE PEUYEBBIE
MOJICIIH;

- HCITOJI30BaTh
COLIMOKYJIbTYPHbIE 3HAHUS B
IMOBCEIHEBHOM OOIIEHUN,

Bnaoems:

1. - ocHOBamH T'paMMAaTHUKU U
JICKCMKH MHOCTPAHHOI'O A3bIKA,

YK OC-4.1.
B-1

2. - OCHOBaMHU TpaMMaTHKU U
JIEKCUKH WHOCTPAHHOTO SI3BIKA;
- OCHOBaMHM TpaMMaTHKd U
JIEKCUKWA WHOCTPAHHOTO SI3bIKA,
pedeBbIMU MOJIEIISIMH
HEOOXOIMMBIMH TSI THITHYHBIX
CUTYaIMil OOIICHUS

YK OC-4.1.
B-2

3. - OCHOBaMH T'paMMATHKU W
JIEKCUKU MHOCTPAHHOTO S3BIKA;
- OCHOBaMHM TpaMMaTHKd U
JIEKCUKWA MHOCTPAHHOTO SI3bIKA,
pedeBbIMU MOJIETISIMU
HEOOXOUMBIMHU AJISI THITMYHBIX
CUTYaIMil OOIICHUS;

- CHOCOOHOCTSIMH TPUMEHSTh
3HaHUS THOCTPAHHOTO SI3bIKa B
TUTTUYHBIX CUTYaLUAX
OOIICHMS

YK OC-4.1.
B-3

YK OC -4.2.
BriGupaet cTiib
0O11IeHUs HA
WHOCTPAHHOM SI3BIKE B
3aBHCUMOCTH OT €TI0
LIE€JIA U YCIIOBUH,
aJanTUpyeT peyb,
CTHJIb U SA3BIK )KECTOB
K KOHKPETHBIM
CUTYaIUsIM OOIIICHHUS.

3namo:

1. - pa3HUIly B CTHIISIX OOLIECHUS
HA WHOCTPAHHOM SI3BIKE H SI3BIK
KECTOB;

YK OC-4.2.
3-1

2. - pasHuly B CTWIIX
oOImeHuss Ha HWHOCTPAHHOM
SI3BIKE U SI3BIK JKECTOB.

- HEOOXOIUMYIO  JICKCHKY,
COOTBETCTBYIOIIYIO HEJSIM
O0IIeHMS,

YK OC -4.2.
3-2

3 - pa3HHUIly B CTWIAX OOIIEHUS
Ha MTHOCTPAHHOM SI3BIKE U SI3BIK
KECTOB;

- HEOOXOIUMYIO  JICKCHKY,
COOTBETCTBYIOIIYIO HEJSIM
OOIICHMS,

- MOCIIEI0BATEILHOCTh
pa3BepTHIBAHUS OCHOBHBIX
CUTYyaIluii OOIIEHUS B Ipe/Ienax

M3y4aeMON TEMBbI

YK OC-4.2.
3-3

Ymemes:




Nunukarop

DJeMeHThl HHAUKATOpa HNHunekc
Kommnerenmus KOMITETCHITH U €TO
KOMITCTCHIIH 3JIEMEHTa
dhopMynHupoBKa
1. - amantupoBate peus, ctuiabs | YK OC-4.2.
OOIIEHHUS M S3BIK JKECTOB K V-1
CUTYAIMsIM B3aMMOJICHCTBHUSI.
2. - ajganTupoBaTh peub, | YK OC-4.2.
CTHJIb OOIIICHUS U S3BIK )KECTOB Vv-2
K CUTYyaIlHsIM B3aUMOJICHCTBUS;
- moadupath HEOOXOIUMYIO
JIEKCUKY, COOTBETCTBYIOIIYIO
CTWJISIM OOILICHUS.
3. - yMeeT aganTupoBath peub, | YK OC-4.2.
CTHJIb OOIIICHUS U S3BIK )KECTOB V-3
K CUTYyaIlHsIM B3aUMOJICHCTBUS;
- moadupath HEOOXOIUMYIO
JIEKCHKY, COOTBETCTBYIOIIYIO
CTHJISIM OOIICHUS;
- JIOCTWUTATh IIeJI OOIICHUS B
COOTBETCTBUH C MOCTABJICHHOM
3aga4en.
Bnaoemo:
1. -  odummameaeiM  u | YK OC-4.2.
HEOPHUIHATIEHBIM CTHIISIMU B-1
oO01IeHus.
2. - o¢pummaneeiM  u | YK OC-4.2.
HeOo(UIIUATIEHBIM CTHISIMU B-2
001IeHUS,
- JIEKCUKOM, COOTBETCTBYIOIIEH
CTHJTIO OOIICHUSI.
3. - obdummameaeiM  u | YK OC-4.2.
HEOPHUIHATEHBIM CTHIISIMU B-3
OOIICHMS,
- JIKCHKOU, COOTBETCTBYIOIIEH
CTHJTIO OOIIICHH;
- CIOCOOHOCTSAMH K YCTHOMY
WHOSI3BIYHOMY  OOIICGHHIO B
npeaenax 3aaHHOM TEMATHKH,
1IEJISIMU 1 33J1a4aMi OOIIECHUS.
YK 0C-4.5: 3namop:
OcyuiecTBisieT - Bugel ®W  ocobeHHoctH | YK OC-4.5.
NICJIOBYIO  IIEPENUCKY | MUCHBMEHHBIX TEKCTOB, YCTHBIX 3-1
Ha PYCCKOM S3BIKE W | BBICTYIUICHUM;
MHOCTPaHHOM(BIX) - Haubomnee ynotpedurensuyio | YK OC-4.5.
A3bIKe(ax), YYMTBIBAs | JIEKCMKYy OOLIEro s3bIKa | 3-2
0COOEHHOCTH 0a30BYI0 TEPMUHOJIOTHIO CBOCH
CTHUJTUCTHKHA podeCCHOHAIBHON 00J1aCTH;
O(HIHATBEHBIX U |- ocHoBHBble Jekcuueckue | YK OC-4.5.
HEo(UIIUAIBHBIX €IUHHULIBI, XapaKTEepHbIE IS 3-3
ACEM YCTHOW ¥ MTUCbMEHHOM JEI0BOM

KOMMYHUKAIIHH,
COOTBETCTBYIOIIME 0a30BOMY




Kommerenmusa

Nunukarop
KOMITETEHIIH U €ro
dhopMynHupoBKa

ONEeMEHTBI HHIAUKaATOpa
KOMIICTCHIIU

HNunexc
JJIEMEHTa

YPOBHIO BIaACHUA
HHOCTPAHHBIM SA3BIKOM;

Ymemon:

- CO3llaHh€  YCTHBIX W
MUCHhMEHHBIX,
MOHOJIOTHYECKHUX u
JUAIOTUYECKUX pEUEBBIX
MPOM3BEICHU  HAyYHBIX U
JICNIOBBIX JKAaHPOB C YYETOM
Lenen, 3a1ad, yCIIOBHM
OOIIeHHMsI, BKITIOYAst HAYYHOE U
JIeIOBOE  OOIIEHHWE B Ccpefe
HHTepHeET;

YK OC-4.5.
V-1

- IIOHHUMAaThb OCHOBHBIC HICHU
pEUEBBIX MIPOU3BECHUM,
COOTBETCTBYIOIIMX 0a30BOMY
YPOBHIO BJIaJICHHS
I/IHOCTpaHHBIM A3BIKOM., YE€TKHUX
YCTHBIX COOOIIIEHUH,
CACJIIAaHHBIX Ha I/IHOCTpaHHOM
SI3BIKE;

YK OC-4.5.
V-2

- COCTaBIIATh CBSI3HBIC
coOOIIeHUS Ha TEMBI,
KacaroImmecs
npodeccroHanbHOM,
aKaJIEeMUYECKON W COLMAIbHO-
KyJIbTYpPHOU coep
TeSTeIIbHOCTH; OTMCHIBATh
BIICYATIICHUS, COOBITHS,
HaJIC)KIbI, CTpEeMJICHHUS,
M3JI0KHTh M OOOCHOBBIBATH
JIMYHOE - MHCHWE W ITUIaHBI HA

Oynyruee;

YK OC-4.5.
V-3

Baaoemus:

- BIAJEHUE HWHOCTPAHHBIM
SI3BIKOM KakK CPEICTBOM
MEKKYJIbTYpPHO! u
MEKHAIIMOHAIIEHOU
KOMMYHHUKAIlUd B  HAy4YHOU
chepe; HaBBIKAMH
CaMOCTOSITENILHON paboOThI HaJ
S3BIKOM, B TOM 4YHCIE C
UCIOJIb30BaHUEM
WH(pOpPMAITMOHHBIX
TEXHOJIOTH;

YK OC-4.5.
B-1

- TOJTOTOBJICHHOM, a TaKke
HEIoATO0TOBJICHHOU
MOHOJIOTHYECKOM PEYbIO B BUJIE

pe3roMe, COOOIIICHHMS, JIOKIIaa;

YK OC-4.5.
B-2




Nunukarop
DeMeHThl HHIUKaTopa Wnnekc
Komnerenmus KOMIIETEHIMH U €T0
KOMIICTEHIIIH 3JIEMEHTa
dhopMynHupoBKa
- HaBBIKOM yctHoro | YK OC-4.5.
MOHOJIOTHYECKOT0 B-3
BbICKa3bIBaHUS,
COOTBETCTBYIOIIUK  Oa30BOMY
YPOBHIO BJIAJICHUS
MHOCTPAaHHBIM SI3bIKOM;
Tabmuua 3

Jrtansl popMUPOBaAHHS KOMIIETEHIMI B IIpoLecce OCBOCHHUS OCHOBHOM 00pa3oBaTeIbHOM

MPOrpamMMblI
Kontponupyemsie Haumenopanwue
Howmep Kon nnaukaropa
Ne n/mt paszzensl (TeMbI) OLICHOYHOI'O
ceMEeCTpa KOMIICTCHIINU *
JIUCITUTUIAHBI CpelcTBa
Paznen 1 JlesTenbHOCTD YeI0BEKa B OOIIECTBE
CUTYallMOHHOE
Tema 1.1. Kapbepa. Most 3aJlaHue
1. Prep 1 VK 0C-4.1 AATHE,
Oymymas scce (IoKIa,
coo011eHne).
TECTOBBIC 3aJJaHUs,
Tema 1.2. JInuHOCTHBIE CUTYaIIMOHHOE
2. KauecTBa U 1 YK 0C-4.1 3aJ]aHHC,
UMUK, acce (Iokian,
coo011eHne).
CUTYallMOHHOE
Tema 1.3. o
3. Wndopmannonnas 1 YK OC-4.1 a ’
cpera acce (Iokian,
peaa. coo011eHune).
TECTOBBIC 3aJ[aHMS,
CUTYallMOHHOE
4. Tema 1.4. ITyTemectBus. 1 YK OC-4.1 3aJIaHue,
acce (Tokian,
coo0111eHne).
Paznen 2 TlepBoie 1€710BbI€ KOHTAKTHI
CUTYaIlHOHHOE
Tema 2.1. Kommanum. 3aJ1aHNE,
5. 2 YK OC-4.1
CTpyKTypa KOMITaHUH. acce (IoKia,
COOO0IIIeHNE).
CUTYaIlHOHHOE
Tema 2.2. 3a1aHue
6. § 2 VK OC-4.1 AAGRHE,
TpynoycTpoiicTao. acce (IoKIa,
COO0O0IIIeHNE).
CUTYaIlHOHHOE
3aJlaHue
7. Tema 2.3. Vipasienue. 2 YK 0C-4.1 JAHIC,
acce (Iokiam,
COO0O0IIIeHNE).
. TECTOBBIC 3aJaHUA
Tema 2.4, [Ipuém ’
8. P 2 VK OC-4.1 CUTYaIMoHHOE
3apyOexHBIX MAPTHEPOB.
3aJjaHue,




acce (Tokian,
coo0111eHne).

Pasnen 3 IlepBble maru B yn

ABJICHUH

Tema 3.1. KynbTypa.

YK O0C-4.2

CUTYaIlHOHHOE
3a7aHue, acce
(mokman,

COOO0IIIeHNE).

10.

Tema 3.2. KauecrBo
/ynpaBJIeHUE KaueCTBOM.

YK O0C-4.2

CUTYaIlHOHHOE
3a7jaHue, Icce
(mokman,
COOO0IIeHNUE).

11.

Tema  3.3.  bpennsl.
YcnenHpie KOMITAHUH.

YK O0C-4.2

CUTYaIlHOHHOE
3a7jaHue, Icce
(mokman,
COOO0IIIeHNUE).

12.

Tema 3.4. DTuka.

YK O0C-4.2

TECTOBBIC 3aJaHMSI,
CUTYallMOHHOE
3aJIaHKe, ICCe
(mokman,
coo011eHne).

Pasnen 4 JlenoBeie oTHOIIICH

s

13.

Tewma 4.1. JIunepctso.

YK 0C-4.2

CUTYallMOHHOE
3a7iaHue, IcCe
(moxnan,
coo011eHne).

14.

Tema 4.2. UanoBanuu.

YK 0C-4.2

CUTYallMOHHOE
3a7iaHue, IcCe
(moxnan,
coo011eHne).

15.

Tema 4.3. KonkypeHIusl.

YK OC-4.2

CUTYallMOHHOE
3a7iaHue, ICCe
(mokman,
coo011IeHne).

16.

Tema 4.4.
nepenucka

Jenoas

YK OC-4.5

TECTOBBIE 3aaHUs,
CUTYaIlHOHHOE
3a7jaHue, Icce
(mokman,
COOO0IIIeHNE).




_ PA3JIEJI 2.
TEKYIIUU KOHTPOJIb 11O JTUCHUIIJIMHE
«HOCTpaHHBIH A3BIK»

Texymuii KOHTPOJIb 3HAHUHN UCIIOJIB3YETCS ISl OTIEPATUBHOIO U PETYJIIPHOTO YIIPABIICHUS
y4eOHOM JEATETHHOCTHIO (B TOM YHCIIE CAMOCTOATEILHON pab0TO) 00yUYaromuXxCsl.

B ycnoBusx OamibHO-PEUTHHIOBOM CHCTEMBI KOHTPOJSL pE3yJbTaThl TEKYIIEro
OLIEHUBaHMsl 00YYaroIerocs: UCHONb3YIOTCS KaK MOKa3aTesb €ro TeKyIero pedtunra. Texymmi
KOHTPOJIb YCIIEBAEMOCTH OCYILECTBIISICTCS] B TEUCHUE CEMECTPa, B XOJ€ MOBCEAHEBHOM ydeOHOU
paboThI 10 MHAMBHUyaJIbHOM MHULIMATUBE IIpernoiaBaTess. JJaHHbIi BUJ KOHTPOJI CTUMYJIUPYET
y 00ydaromerocss CTpeMJICHHE K CHCTEMaTHYECKOW CaMOCTOSTENFHOW paboTe MO HM3yUYCHHIO
JUCLUIUIAHBIL.

Tabmmma 2.1.
Pacnipenenenue 6anioB mo BugaM y4eOHON AESATEIHHOCTH
(6amIbHO-pEHTHHTOBAsI CUCTEMA)
HaumeHnoBanue Bun 3amanus
Paspiena/ Tenst 113 Bcero | K3P | CP | W3*
YO* T3* P3* 3a TeMy
P.1.T.1.1 4 3 16 5 3 3
P.1.T.1.2 4 4 17 3 3
P.1.T.1.3 4 3 16 5 3 3
P.1.T.14 4 4 17 3 3
Hroro: 10006 36 16 14 66 10 12 12
HanmeHnoBanue Bun 3amanus
Paspena/Temst 113 Beero | K3P | CP | W3+
YO* T3* P3* 3a TeMy
P2.T.2.1 4 3 16 5 3 3
P2T2.2 4 4 17 3 3
P.2.T.2.3 4 3 16 5 3 3
P2T24 4 4 17 3 3
Hroro: 1006 36 16 14 66 10 12 12
HaumeHnoBanue Bun 3amanus
Pasena/Tevt 113 Beero | K3P | CP | W3*
YO* T3* P3* 3a TeMy
P.3.T.3.1 4 3 16 5 3 3
P.3.T.3.2 4 4 17 3 3
P.3.T.3.3 4 3 16 5 3 3
P.3.T.3.4 4 4 17 3 3
Hroro: 10006 16 14 66 10 12 12
HaumenoBanue Bun 3amanus
Pasnena/Tevt 13 Beero | K3P | CP | W3+
YO* T3* P3* 3a TeMy
P4.T.A4.1 4 3 16 5 3 3
P.4TA4.2 4 4 17 3 3
P.4.T.4.3 4 3 16 5 3 3
P4.T.44 4 4 17 3 3
Hroro: 1006 36 16 14 66 10 12 12

YO — ycTHBIN 01poc;
T3 — TecToBOE 3a1aHHE;



P3 — pazHoypoBHeBbIe 3aaHus (CUTYalMOHHOE 3aJ]aHKe, Icce (oKIa, coolmeHue)™*
[13 — mpakTH4eckoe 3aHATHE;

K3P — xoHTpOab 3HaHMil no Pazneny;

CP — camocTosiTenpHas paboTa 00y4JaroIerocs

N3 — unauBuIyaibHOE 3a/1aHKE

2.1. PexoMeH1alM¥ 110 OLICHUBAHMIO YCTHBIX OTBETOB 00y4al0IMXCs

C uenbro KOHTPOJS YCBOGHMsI NPOWICHHOTO MaTepuajla U ONpEeAETeHUs YPOBHS
noAroTOBJIICHHOCTH 06yqaloumxc;1 K U3Yy4YCHUIO HOBOI TeMbI B Hayae KaXI0ro mnmpakTu4eCcKoro
3aHATHS NIPENoiaBaTesIeM MPOBOAUTCS MHIMBUAYAIBHBIA WIN (GPOHTAIBHBIN YCTHBIM OMpoc Mo
BBITNIOJTHCHHBIM 3aJaHUAM Hpeabmymeﬁ TCMBI.

Kputepuu oneHku.

Onenka YpoBEHb COOTBETCTBUS YCTHOTO
OTBETa KPUTEPUIM
OTJIMYHO OOyuatomtuiics
1) momHO W apryMEHTHPOBAHO PACKPBIBAET COJAEPKAHUE TEMB]
BBICKA3bIBAHUS;
2) uznaraet MaTrepuall CBSI3HO U CIUTHO, C UCIOJIb30BaHUEM
COOTBETCTBYIOLINX JEKCUKO-TPaMMAaTHIECKUX u
(hOHETUYECKUX CPEJICTB;
3) neMoHCTpUpyeT OerjaocTh peur ONM3KYI K €CTECTBEHHOH, 0e3
JUTUTEBHBIX 11ay3 U IIOBTOPOB;
4) neMOHCTpHUPYET YMEHHUS MOAJIEPKUBATh KOHTAKT C ayTUTOPUEH U
cobecenmHukamMu, OBICTPO W  TNPaBWIBHO  pearupyer  Ha
MOCTaBJICHHBIE BOIIPOCHI, YMEET MOAJEePKATh
5) 6eceny, BhICKa3aTh CBOE MHEHUE;
6) nomyckaet 1-2 nekcuueckue, rpaMMaTHYECKUe Ui (POHETUUECKHUE
OIIINOKH,
XOpOLIO OOyuaromtuiics

1) JocTaTOYHO MOJIHO U APTYMEHTUPOBAHO PACKPHIBAET

CoJIep>KaHUE TEeMBIBBICKA3bIBAaHUS;

2) uznaraet MaTepuai CBSI3HO U CIUTHO, C UCIIOJIb30BaHUEM

COOTBETCTBYIOIIUX JIEKCUKO-TPAMMATHIECKUX U (JOHETUIECKUX

CPEICTB, OMycKasi HEOOJbIIINEe HETOUHOCTH, KOTOPBIE HE

BIIUSIIOT Ha COJICPKAHME BBHICKA3BIBAHUS, HE MEIIAIOT €T0

MIPaBUJILHOMY BOCIIPUSITHIO;

3) AeMoHCTpUpyeT OETIIOCTh pedr OIM3KYIO K €CTECTBEHHOMH, B peun
MOXKET

HAOII0/IaTHCS. HEKOTOPOE KOJTUYECTBO May3, CBI3aHHBIX C TIOUCKOM

MIPABIJIbHBIXCPECTB BHIPAKEHUS;

4) IEMOHCTPHUPYET YMEHUS MOICP)KUBATH KOHTAKT C ayIUTOpUEH

U co0eceTHNKaMM,TOCTATOYHO OBICTPO U MPABHIIBHO pearupyeT Ha

MOCTABIICHHBIC BOIPOCHI, YMEET MOIIEPKaTh Oecey, BRICKa3aTh

CBOE MHEHHUE;

5) nomyckaet 3-5 TeKCHYECKUX, TPAMMATHYECKUX WITH
(hOHETHYECKUX OINOOK;




yAOBIETBOPUTENBbHO | OOyvarommiics

1) HEmOJTHO pacKpPBIBAET COAepKaHNE TEMbI BHICKA3bIBAHUS;

2) n3naraer Marepual HEJIOCTATOYHO CBSA3HO 51

MOCJIeI0BATEIbHO, 3HAHUS TEPMUHOJIOTHH HE JOCTATOYHBI JJIs

pPacKpbITHUSL TEMBI, a Takke O00ydJaeMOMy HE XBaTaeT

JIEKCUYECKUX, TPAMMaTHYECKHUX U (POHETUUECKHUX CPEICTB IS

OCYIIECTBIICHUS TIOJTHOLIEHHOTO BHICKA3bIBAHUS,

3) peub 3amesUIeHHAs, OOYYarOIIMICS JeNlaeT JOCTaTOYHOE

KOJIMYECTBO TMay3 JUis IMOUCKAa HEOOXOJUMBIX CJIOB U

BBIPAYKEHHUI;

4) IEeMOHCTPUPYET HENOCTATOYHBIE yMEHHS TOJICPKUBATH

KOHTAaKT C ayJUTOpHell mcobeceqHUKaMu, JOCTaTOUHO MEJIEHHO

pearupyer Ha MOCTaBJICHHBIE BOTIPOCHI, UCIIBLITHIBACT 3aTPYTHEHUS

B OTBETaxX Ha HEKOTOPbIE U3 HUX, C TPYAOM MOJIepKUBaeTOECEny,

BBICKAa3hIBACT CBOE MHEHHE;

5) nommyckaetr Oosiee 6-9 JIEKCHYECKHMX, TpaMMaTUYECKHX WIIH|
(hOHETHYCCKUX OIIHUOOK;

HeynosnerBopurensno | OOy4varomnuiics

1) He packpbIBaeT co/iep>KaHNE TEMbI BBICKa3bIBaHUS;

2) u3naraet MaTtepuai HeCBSI3HO U HEIMOCJIEeI0BATEeNbHO, HE Ba/ieeT

COOTBETCTBYIOLIEH TEPMHUHOJOTHEN, a TaKXke JOCTaTOYHBIMHU

JIEKCUYECKUMU, TPAMMATHYECKUMU 1

(OHETHUECKUMU CPEJICTBAMHU JJISl OCYLIECTBIICHUS BBICKAa3bIBAHUS,

3) peub 3amMeJIeHHAas, HEBHATHAsS, H300WITyeT IIIUTEIbHBIMU MTay3aMy|
Y IOBTOPAMH;

4)He yMeeT TOAJNEPXKUBATh KOHTAKT C ayJuToOpued |

cobeceqHUKaMM, MEUIEHHO WM COBCEM HE pearhupyer Ha

MOCTaBJIEHHBIE BONPOCHL, HE YMEeT NOJJepXKUBaTh Oeceny u

BBICKA3aTh BBICKA3bIBAET CBOE MHEHHUE;

5) nomyckaer ©Oonee 10 JeKCHMYECKHX, TpaMMaTHYECKUX WY
(hOHETHYECKUX OIINOOK.

BOITPOCHI JIS1 CAMOIIOATI'OTOBKHA OBYYAIOILIIUXCA

Koumponupyemoie
230 51 ol (Z ye MbL) Bonpocel ona noozomoexku k unousuoyanvhomy / pponmanvnomy
p YCHHOMY / RUCOMEHHOMY ORPOCY NO MeMAaM OUCUUNTUHDL
OUCUUNTTUHDL

PA3JIEJI 1 JlesTenbHOCTD Y€IOBEKA B OOIIECTBE

Tema 1.1. Kapsepa. | 1. Do you have a career plan? Where do you want to be in 10 years’
Most Oynaymas | time?

npodeccusi. 2. Would you like to work for one or several companies?

3. What can damage your career prospects?

5. What do you hope to do in your future career?

6. Are you an organized person? How do you organize your time?

7. What do you have in common with your best friend?

Tema 1.2. | 1. What techniques do you use in studying English? How do you
JlnanocTHBIE remember new words, learn grammar etc.?
KauecTBa U UMHJIK. 2. What do you trust more to: TV, the Internet, newspapers? Why?

3. Which is your favourite TV programme? Why?

4. Would you like to work for a family owned company or a
multinational company? Why?

5. Would you like to run your own company? Why?/Why not?




6. What personal qualities are crucial for running a business?
7. What are your strengths and weaknesses?

Tema 1.3.
Nudopmannonnas

cpena.

1. What are the best ways of getting information on major issues of the
day?

2. Can some good newspapers compete with the scientists in the way
of educating people according to a well-known American writer?

3. What do publications of most newspapers usually deal with?

4. What is the most dominating type of media?

5. How can big corporations benefit from mass media?

6. Do you agree that mass media promotes quality and progress in our
everyday life? Why/not?

7. What are the best ways of getting information on major issues of the
day?

8. What do you use the internet for? How much time do you spend on
the internet each week?

9. Do you use mobile phone for information or entertainment?

10. Is TV educational or is it complete rubbish?

Tema 1.4.

[IyremecTBusi.

1. Do you like travelling? Which places have you visited or would like
to visit? Why?

2. What is the best time to visit your own city?

3. Describe the opportunities your favourite season creates for travel?
4. What is the best way of traveling around your country
(rail/road/air)?

5. Why is it better than the others?

6. What are the biggest transport problems in your country?

PA3JIEJI 2 IlepBbie 1e10BbIE KOHTAKThI

Tema 2.1. Kommaunun.
CtpyKTypa KOMIIaHUH.

. What types of companies exist?

. What makes a successful organisation?

. Can you describe your company/ organization?

. What qualities of organization are positive and negative?
. Describe your ideal manager.

. What makes a good employee?

Tema 2.2.

TpynoycTpoucTBo.

. What makes a good employee?

. What nationalities are better at building relationships than others at
work?

3. What makes employees successful and happy?

4. What do you find satisfying and frustrating about your work or
studies?

N — [N DN BN WDN—

Tema 2.3.

VYupasnenue.

. What should companies do to encourage new ideas?

. What do you consider when you start planning some events?

. What are the best ways to plan?

. What is the secret of good planning?

. What are the main responsibilities of a manager?

. What factors make companies successful?

. Are you an organized person? How do you organize your time?

. What do you consider when planning family events?

9. What are the most important things to do when planning in business?
10. How often do you think businesses should revise their plans?

03N LNk~ WIN—

Tema 2.4.
3apyOeKHBIX
MapTHEPOB.

[Tpuem

1. What are business negotiations?

2. Why is negotiation important in a business?
3. What is business context negotiation?

4. What are some examples of negotiation?




PA3/IEJI 3 IlepBble miaru B ypaBJIeHUH

Tema 3.1. Kynbtypa. 1. Why can some cultures extended far and wide across the world?
2. What can cause the domination of one culture over another?
3. Why has the American cultural domination grown ever stronger over
the past fifty years?
. Which culture is the most difficult to digest?
. What is culture?
. Why is cultural awareness important for business people?

. What things are important when doinh businee in your culture?
. What do you miss about your culture when you go abroad?

4
5
6
7. Do youthink cultures are becoming alike?
8
9
1

Tema 3.24 1. Give examples of high-quality products and services/ explain your
KauectBo/ynpasnenue choices.
KadecTsoM . What is best describe the idea of quality?
. What is mean by quality control and customer sevice?
. What is meant by”old-fashoined quality”?
. What is quality management?
Tema 3.3. bpennsl. | 1. What image and qualities does a brand have?
YcnenrHeie . What benefits do people expect from brands?
KOMITaHUH. . Why do people buy branded goods?

. Why do some people dislike brands?
. How loyal are you to tha brands you have chosen?
. What is brand management?

Tema 3.4. Oruka. . What is the purpose of business? Is it just to make money?
. What is bisiness ethics?

. Are some jobs more ethical than others?

. Speak on some unethical activities/.

. What is a mission statement?

N WD~ WD~ OB W

PA3JIEJI 4 JlenoBbie OTHOIICHUS

Tema 4.1. JlunepcTso. . What modern or historic leaders do you most admire?

. What makes a good leader?

. Are there sifferences between men and women as leaders?
. What makes a bad leader?

. What is the difference between a manager and a leader?

Tema 4.2. UunoBanmu. | 1. What are the most important innovations in your daily life?

. What are the most important innovations in the office?

. Which inventions do you think the most unpopular?

. Which inventions do you think the most controversial?

. What are advantages and disadvantages of using innovations in

business?

DN B W —= WL B W —

. Innovations in competition. Does it help?
Tema 4.3. | 1. How competitive are you?
Konkypennus. . What is competition in business?

. Why is competition needed?
. Staying ahead in the competition. Is it easy?
. How to stay competitive nowadays?

Tema 4.4 JlenoBas
nepenucka

. Personal dossier preparation.

. Rules for the preparation and execution of business correspondence.
. Business communication rules.

. Internal correspondence.

. External correspondence.

. Personalized correspondence.
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2.2 PekoMeHAIMH 110 OLICHMBAHUIO Pe3y/IbTATOB TECTOBBIX 3aIaHUI 00y4al0IMXCS

B 3aBepmieHuu wu3ydeHUs KaXKIAOro paszjela AUCHHUILIUHBI MOXET MPOBOAUTHCS
TeCTHpOBaHUE (KOHTPOJIb 3HAHUM T10 Pa3eIy).

Kpumepuu oyenusanus. BBIOTHEHHE TEKYIIMX TECTOBBIX 3aJlaHUN OIICHUBACTCS B
Oamnax. Kputepuun onieHuBaHMsI, KaK U KOJIMYECTBO OasIOB 3a Ka)kJI0€ BBIIIOJIHEHHOE 33JaHHE,
3aBUCAT OT THIMA TECTOBBIX 3aJaHHW W OTOBAPHBAIOTCS KaXIbI pa3 B TECTOBBIX 3aJaHUIX
OTJIENBHO.

TectoBble 3amaHus TPEICTABICHBI B BHJIE OLIGHOYHBIX CPEICTB M B IMOJHOM O0BeMe
IpEe/ICTaBJICHbl B OaHKE TECTOBBIX 3a/laHUM B AJIEKTPOHHOM BHUE. B QoHIE OIIEHOYHBIX CPENCTB
MPEJICTABICHB THIIOBBIE TECTOBBIC 3a/laHUs, pPa3paOOTaHHBIC ISl W3YYEHUS JAUCIUTLIIMHBI
«HOCTpaHHBIN A3BIK.

THUITOBBIE TECTOBBIE 3AJIAHUS
JJISI TEKYHWEI' O KOHTPOJISL
PA3JIEJI 1.
|

1. Put the correct words A, B, C, D from options below in the above article:
One of the main crises facing companies today is that of loss of reputation. Damage to reputation
almost always has a snowball effect and entails damages to share (1) as well as to public
confidence. Some business people say that their company’s reputation is their main (2).
Consequently, it is necessary not only preserve it, but also to (3) in it, because once you
have lost some of it, not only is it extremely difficult to regain it, but it also costs huge amounts of
money. When 4) a crises, management must react as quickly as possible. Speed of

(5) is particularly crucial when human lives are in question. The next step is to enter in a
dialogue with all your (6), and to make sure that you maintain a steady (7) of
information. You have to explain to the public what went wrong, and accept responsibility for any
mistake that you made. If you are indeed responsible for what happened, an admission of
(8) is your only viable course of action. Denying responsibility will inevitably damage your
reputation in the long term, and increase the chances of (9) action being taken against
you.
la)cost b)fee c)bonus d)price
2 a) profit b)asset c)benefit d)value
3a)pay b)stake c)secure d)invest
4 a) dealing b) foreseeing c) handling d) prioritizing
5 a) response b) responding c) reaction d) reacting
6 a) stakeholders b) suppliers c) buyers d) consumers
7 a) conference b) flow c)release d) press
8 a) credibility b) illegality c) liability d) criminality
9a)legal b)lawful c)court d) tribunal
2. Complete the modal perfect forms in these sentences.
1 The team leader was great, but I think she could spent more time on simulations. 2 You
might have to my letter sooner. I thought you were no longer interested in my proposal.
3 They needn’t into the office — there was no work for them to do when they
got there. 4 If your application had been successful, we informed you in writing.
III. Conditionals 1 If we lose the password, we (not\to be able) to access those files ever
again. 2 If I were you, | (to turn) to a professional website designer. 3 If the economic
climate (to be) more favourable, our e-commerce would have expanded massively.
IV. Passives 1 Flexible hours in Accounts and HR next month.(introduce) 2
Surprisingly, the sales staff only once in the past three years. (appraise) 3




Our remuneration policy currently . (revise) 4 With a little goodwill, the
amount of red tape we have to deal with could easily.(reduce)

Answer Key

[.1d 2b 3d 4c 5d 6a 7b 8c 9a

II.1have 2answered 3have come 4could have

III.1wouldn’t be able 2 would turn 3.had been

IV.1will be introduced 2were ...appraised 3is being...revised 4be reduced

II
1. Read the text. Mark the statements frue or false.

The mass media play an important part in our lives. Newspapers, radio and especially TV
inform us of what is going on in this world and give us wonderful possibilities for education and
entertainment. They also influence the way we see the world and shape our views. Of course, not
all newspapers and TV programmes report the events objectively, but serious journalists and TV
reporters try to be fair and provide us with reliable information. It is true that the world today is
full of dramatic events and most news seems to be bad news. But people aren't interested in
ordinary events. That is why there are so many programmes and articles about natural disasters,
plane crashes, wars, murders and robberies. Good news doesn't usually make headlines. Bad news
does. Some people say that journalists are given too much freedom. They often intrude on people's
private lives. They follow celebrities and print sensational stories about them which are untrue or
half-true. They take photos of them in their most intimate moments. The question is — should
this be allowed? The main source of news for millions of people is television. People like TV
news because they can see everything with their own eyes. And that's an important advantage.
Seeing, as we know, is believing. Besides, it's much more difficult for politicians to lie in front of
the cameras than on the pages of newspapers. Still, many people prefer the radio. It's good to
listen to in the car, or in the open air, or when you do something about the house. Newspapers
don't react to events as quickly as TV, but they usually provide us with extra detail, comment and
background information. The Internet has recently become another important source of
information. Its main advantage is that news appears on the screen as soon as things happen in
real life and you don't have to wait for news time on TV.

True or false?
1. It is impossible to live in the world without mass media.
2. Nowadays TV Mass media influence the way we see the world.
3. Dramatic events are often discussed on TV and in newspapers.
4. Good news also appear in mass media.
5. Journalists often speak about the facts, which people shouldn’t know.
6. Television in not the main source of information.
7. The Internet is the quickest way to learn the information.
2. Fill in the gaps with the appropriate words.
A) Words: o'clock, World Wide Web, accessible, file transfer, radio
The Internet is quickly becoming the center of mass media. Everything is becoming (1)
via the internet. Rather than picking up a newspaper, or watching the 10 (2) news,
people can log onto the internet to get the news they want, when they want it. For example, many
workers listen to the (3) through the Internet while sitting at their desk. It consists of
millions of smaller domestic, academic, business, and governmental networks, which together
carry various information and services, such as email, online chat, (4) , and the interlinked
web pages and other documents of the (5)

B) Words: focus on, web pages, readers, network, typical

Many blogs provide commentary or news on a particular subject; others function as more
personal online diaries. A (1) blog combines text, images and other graphics, and links to
other blogs, (2) , and related media. The ability for (3) to leave comments in an



interactive format is an important part of many blogs. Most blogs are primarily textual, although
some (4) art (artlog), photographs (photoblog), sketchblog, videos (vlog), music (MP3
blog), audio (podcasting) are part of a wider (5) of social media.

3. Choose the correct words to complete the sentences.

Last May I was choosing an unusual holiday tour. It was a 1 task because flights
to Japan, Hong Kong and Australia were just too common. What I wanted was somewhere exciting
and exotic, a place where I could be 2 from the crowds of tourists. I was so happy when
Joan called up, suggesting to take a trip to Cherokee, a county in the state of Oklahoma. I agreed
immediately. It didn’t 3 us long to prepare for this trip and soon we took a flight to
Cherokee and visited a village, which presents a brief image of the Indian past to the tourists. 4

the language barrier, we managed to find our way to the souvenir shops with the help of
the natives. The shops were filled with colorful traditional clothes, made of turkey feathers, and
other bright souvenirs. “Welcome! Want to get anything?” We 5 a middle-aged man
smiling at us. We were very surprised by his fluent English. He introduced himself as George and
we ended up chatting till lunch time when he invited us for lunch ata 6 coffee shop. George
told us that he used to cut firewood for a living. We 7 from him that the Cherokees do not
depend solely on trade for survival. This story was really interesting. Back at home, I often
remember this amazing trip.

1. a. large b. hard c. strong d. heavy
a. missed b.avoided c. spared d. left
a. take b. keep c. hold d. make
a. Though b. Instead c. Besides  d. Despite
a. glanced b. looked c. saw d. watched
a. nearby b. near c. next d. close
a. realised b. found c. discovered d. learnt

. Choose the correct answer (a, b, ¢ or d)

In ... of a newspaper a person can find various information presented in articles and comments.
.anissue  b.asoap opera

a quiz d. the weather forecast

. ... is a newspaper thas is published every day of the week except Sunday.
. An edition b. A feature

. An obituary d. A daily

. A ... 1s a television station and all the programmes that it broadcasts.
current event b. remote control

. channel d. canal

. A magazine that appears once a week is a ... .

. weekly b. daily

.monthly  d. tabloid

. A ... 1s a popular serial about daily lives and relationsships of the same droup of people.
. documentary film b. soap opera

. historical film d. cartoon

. Television ... us informed about the ... events at home and abroad.

. keeping, recent  b. keeps, recent

. keeps, recently d. keeping, recently

. What... this weekend?

. you are going to dob. are you going to do

. your gonna do 2. I'm not sure. ... anything special?

. Are you going to do b. You are going to do c. Is going to do
. My friend Melissa and ... a party. Would you like to come?

. am going to b. are going to go to c¢. go to

.I'd love to! ...?

a. What's it going to be b. Who's go to be c. Where's it going to be
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Answer Key
1) 1. False, 2. True, 3. True, 4. True , 5. False, 6. True, 7. False
2) A) l-accessible, 2- o’clock, 3 — radio, 4- file transfer, 5 - World Wide Web
B) 1-Typical, 2 - web pages, 3-readers, 4-focus on, 5 — network
3) 1-b; 2-c; 3- a, 4-d; 5-c; 6-a; 7-d
4)1.a,2.d,3.¢,4.2,5.b,6.b7.b,8.a,9.b,10.C

PA3EJ 2
11

1. Put the correct words A, B, C, D from options below in the above article:

A British firm has developed a new product (1) help us save money. The product is
a wristband (2)  gives us an electric shock if we spend too much money. The wristband is
called Pavlok. Itis (3)  to our bank account. It knows how much money we have in the bank.
If we go shopping and there is (4)  enough money in our bank account, the wristband (5)
a 255-volt electric shock to our wrist. This warns us not to overspend. The company is called
Intelligent Environments. It wants to work with banks to help customers with their money. So far,
no banks in Britain have said they would (6) the Pavlok to their customers. They could start
doing this in the future. The Pavlok wristband is part of the Internet of Things. This is the idea that
everything in our life will (7)  connected to the Internet. The CEO of Intelligent
Environments, David Webber, said people liked the idea of the Pavlok. Shoppers would (8)
get a small electric shock in the store from the wristband than get a big shock later when they see
their credit card (9) . Mr Webber said the Pavlok would be great for people who cannot stop
spending because they have (10) willpower or their willpower is weak. He added that many
young people suffer (11)  the "ostrich effect". This is when people stick their heads in the
sand and buy things rather (12)  look at how much money they have in their bank. Put the
correct words from the table below in the above article.
1. (a) for (b) to (c) by (d) so
2. (a) what (b)that  (c) this  (d) then
3.(a)lichen (b)lined (c) likened (d) linked
4. (a) never (b) not (c) no (d) now
5. (a) delivering (b) deliver (c) delivery (d) delivers
6. (a) reject (b) combine (c) offer (d) protect
7.(a) be (b) do (¢c) have  (d) not
8. (a) instead  (b) prefer (c) rather (d) like
9. (a) bull (b) ball (c)bell  (d)bill
10. (a) no (b) non (c)not  (d) now
11. (a) from (b) as (c) on (d) at
12. (a) than (b) that (c) this  (d) then
2. Choose work / job / employment / occupation and complete the sentences:
I don’t like my ... It’s not well-paid. What is more, it’s exhausting and boring.
I go to ... every day, including Saturday.
You must write your name, age and ... on the application form.
Have you finished your ... for today?
All high school graduates must be provided with equal career and ... opportunities.
Your ... is badly done. Come to me after you redo it.
[ haven’t been able to find a ... for the last three months.
If you can’t find a job, apply to the state ... office.
She is a tour guide by ...
My present ... doesn’t satisfy me financially, so I’'m going to quit.
3. Complete the sentences with the correct options from a, b, ¢, d. Write your answers in
the space.




1.This is my , Helma. She works with me in the financial department.

a) colleague b) team c) job d) people

2 Gucci has offices in different countries, but their are in Florence, Italy.
a) place b) subsidiary ¢) shop d) headquarters
3 They buy the products for $5 and sell for $10, so that's 100%

a) retail c) profit d) invoice

4 Brian Kingsley is an important because he buys a lot of our products.
a) supplier b) producer c) client d) manufacturer

5 Canl by a credit card?

a) take b) pay c)give d) send

6 He for the computer company, IBM

a) work b) works c¢) working d) is work

7 He usually to work by a car.

a) travel b) is traveling c) travels d) has traveled
8 Where ?

a) you work b) do work you ¢) work you d) do you work
9 We buy office equipment from a in Wales.

a) customer b) goods c) supplier d) accountant
10 The for this project is 28™ July.

a) date b) deadline c) day d) time

11 He takes his work home.

a) don't b) not c) doesn’'t d) isn't

12 many offices in this town.

a) There are b) There is c)Itis d) They are

13 he live in Madid?

a) Do b) Isn’t c) Does d)Don't

14 I speak to Mr Jones, please?

A) Can b) Will c¢) Need d) Want

15 you like to visit the factory?

a) Do b) Can c¢) Have d) Would

16 It can play music and send emails, it has some good

a) features b) products c) size d)electricity.
17 BA and Virgin are in the airline industry.

a) companies b) organizations c¢) markets d) competitors
18 1 to South America last year for business.

a) went b) have gone c) been d) go

19 He often travels on business.

a) away b) abroad c) country d) town
20 Where you go on business last year?

a) do b) did c) have d) were

v

1. Put the correct words A, B, C, D from options below in the above article:

One of the main crises facing companies today is that of loss of reputation. Damage to
reputation almost always has a snowball effect and entails damages to share (1) as well
as to public confidence. Some business people say that their company’s reputation is their main

(2). Consequently, it is necessary not only preserve it, but also to (3) in it,
because once you have lost some of it, not only is it extremely difficult to regain it, but it also costs
huge amounts of money. When 4) a crises, management must react as quickly as possible.
Speed of (5) is particularly crucial when human lives are in question. The next step is to
enter in a dialogue with all your (6), and to make sure that you maintain a steady

(7) of information. You have to explain to the public what went wrong, and accept



responsibility for any mistake that you made. If you are indeed responsible for what happened, an

admission of (8) is your only viable course of action. Denying responsibility will
inevitably damage your reputation in the long term, and increase the chances of 9)
action being taken against you.

1 a) cost b) fee c¢) bonus d) price

2 a) profit b) asset c) benefit d) value

3 a) pay b) stake C) secure d) invest

4 a) dealing b) foreseeing  c¢) handling d) prioritizing

5 a) response b) responding  c) reaction d) reacting

6 a) stakeholders  b) suppliers c¢) buyers d) consumers

7 a) conference  b) flow c) release d) press

8 a) credibility b) illegality c) liability d) criminality

9 a) legal b) lawful ¢) court d) tribunal

2. Complete the modal perfect forms in these sentences.

1. The team leader was great, but I think she could spent more time on simulations.

2. You might have to my letter sooner. I thought you were no longer interested in my
proposal.

3. They needn’t into the office — there was no work for them to do when they
got there.

4. If your application had been successful, we informed you in writing.

II1. Conditionals

1. If we lose the password, we (not\to be able) to access those files ever again.

2. If I were you, I (to turn) to a professional website designer.

3. If the economic climate (to be) more favourable, our e-commerce would have

expanded massively.
IV. Passives

1. Flexible hours in Accounts and HR next month.(introduce)

2. Surprisingly, the sales staff only once in the past three years. (appraise)
3. Our remuneration policy currently . (revise)

4. With a little goodwill, the amount of red tape we have to deal with could easily.
(reduce)

3. You are going to visit a client company in Toronto next week. Write a reply to the following
e-mail. Write about 50 words.

To:

From: Greg Saunders
Subject: Your visit next week.
Dear ...

I am attaching a programme for your visit next week. Please let me know if there is anything
you would like to add.

If you could also tell me your flight number and arrival time, I will arrange for our driver
to meet you at Toronto airport and take you to your hotel.

We are all looking forward very much to meeting you next week.

Bestregards
Greg
4. Choose the best option (A, B, C or D) for every sentence:
1 A new office now in the city centre.
a) has built b) building ¢) is building d) is being built
2 You use mobile phone in here. It is not allowed.
a) mustn't b) don’t have to c¢) don't need d) couldn’t
3 profit is always calculated without deducting taxes and other charges.

a) Full b) Net c) Whole d) Gross



4 have to evaluate the risks involved in setting up a business.

a) suppliers b) entrepreneurs c) regulators d) customers
5 our back-office work to an overseas supplier would definitely be cheaper.
a) Outsourcing b) Downsizing ¢) Appointing d) Locating

6 ComSoft has agreed to us with the latest software .

a) offer b) deliver c) supply d) sell

7 Since 2003, bosses slow to handle this problem.

a) have been b) were c) are being d) are

8 Can you fill in this form?

a) apply b) applicant c) application d) applied

9 The person at the door, greeted you, is the HR manager.

a) who b) what c) where d) which

10 Cost-cutting and outsourcing will be the main focus of our in the coming year.
a) process b) objective c) strategy d) outlook
11 Ifwe him, we wouldn't have got an answer.

a) haven't asked b) hadn't asked c) asked d) ask

12 Would you be interested joining us for a drink.

a) for b) with c)in d) to

13 You come if you don’t want to. It isn't obligatory.

a) don't have to b) mustn’t c¢) ought to d) might not
14 She if he'd ever been to Spain.

a) said b) told ¢) told me d) asked

15 If we use low-paid overseas workers we'd cut our dramatically.

a) profit b) costs ¢) margins d) income
16 Using cheaper components could result in considerable

a) winnings b) savings ¢) reductions d) decreases
17 like rent are still taking up too much of our budget.

a) Investments b) Overheads c¢) Earnings d) Taxes

18 Most member state of the EU have adopted the Euro as the single .
a) currency b) money ¢) cash d)exchange
19 He is leaving the company they wouldn't promote him.

a) because b) so that ¢) in order to d) that means that
20 The company was set ten years ago.

a) on b) up ) in d) off

2.3 PekoMeHAAMH 110 OLICHMBAHUIO Pe3y/IbTATOB CHTYAllHOHHBIX 3aJaHHI

Ouenka IIpaBUIBbHOCTD (OIIMOOYHOCTD) pelleHNnsl
«OTIHYHO» OO0yuarommiics
1) MoNHO M apryMEHTHUPOBAHO PACKPBIBAET COJEP/KAHUE TEMBI
BBICKA3bIBAHUS;

2) uznaraeT Marepuan CBSI3HO U CIHMTHO, C HCIOJIb30BAaHUEM
COOTBETCTBYIOIINX JICKCUKO-TPAMMAaTHUYECKUX M (DOHETUUECKHUX
CPEJCTB;

3) IeMOHCTpHUPYET OETIIOCTh peur OJU3KYIO K €CTECTBEHHOH, 0e3
JUTUTEIHHBIX 11ay3 U TIOBTOPOB;

4) IEMOHCTPUPYET YMEHHS MOAACPKUBATH KOHTAKT C Ay TUTOPUEH
U cobecemHUKaMu, OBICTPO H TPABHIBHO pearupyer Ha
MOCTaBJICHHBIE BOIIPOCHI, YMEET MO/IepKaTh Oeceny, BhICKa3aTh
CBOC MHCHIEC;




5) npomyckaer 1-2 nekcuyeckue, rpamMMaTHYeCKUe WIH
dhoHETHYECKHE OIMHUOKH,

«XopomIo»

OO6yuarommiics

1) JocTaToOYyHO TOMHO U APryMEHTHPOBAHO PACKPBIBACT
COJIep’KaHNE TEMbI BHICKA3bIBAHUS;

2) u3maraeT MaTepuan CBA3HO M CIUTHO, C HCIHOJIb30BAaHUEM
COOTBETCTBYIOIIHUX JICKCUKO-TPAMMATHYECKAX U (HOHETHUECKUX
CPEIICTB, IOMyCKast HeOOJbIINE HETOYHOCTH, KOTOPHIE HE BIHUSIOT
Ha COJIep)KaHUE BBICKA3BIBAHUS, HE MEUIAIOT €r0 MPaBUIHLHOMY
BOCTIPHUSATHIO;

3) IeMOHCTpUpPYET OETIOCTh pedr OJIM3KYI0 K €CTECTBEHHOH, B
peun MoKeT HaOIoJaThCsl HEKOTOpOEe KOJMYECTBO Mays3,
CBSI3aHHBIX C TTIOMCKOM IMPABWIIBHBIX CPEJICTB BBIPAKCHUS;

4) neMOHCTpUpPYET yMEHUSI TOJACPKUBATH KOHTAKT C ay IUTOpUEH
U coOeceTHUKaMHU, TOCTATOYHO OBICTPO W MPABUIIBLHO pearupyeT
Ha TIOCTaBJEHHbIE BONPOCHI, YMEET MoJAepkarh Oeceny,
BBICKA3aTh CBOC MHEHUE;

5) nomyckaeT 3-5 JIEKCHYECKHMX, TpPaMMATHUYECKUX WU
(OHETHYECCKUX OIINOOK;

«Y 10BJIETB OPHUTCJIIBHO»

OO6yuarommuiics

1) HENOJHO pacKpbIBAET COAEPKAHUE TEMbI BHICKA3bIBAHMUS;

2) u3naraeT MaTepuai HeJJOCTATOYHO CBSA3HO U MOCTIEI0BATENBHO,
3HAHHUS TEPMUHOJIOTUU HE JIOCTATOYHBI JJII PACKPBITUSI TEMBI, a
Tak)Ke 00y4yaeMOMY HE XBaTaeT JICKCHUECKHUX, IPAMMAaTHYECKUX U
(OHETHUECKUX CPEACTB Ui OCYUICCTBJICHHS ITOJHOLEHHOTO
BBICKA3bIBAHUS;

3) peub 3ameieHHas, 00y4aeMblii JeNlaeT JOCTOYHOE KOJTHYECTBO
nay3 Jj1sl IOMcKa He0OXOUMBIX CJIOB M BBIPAKEHUH;

4) JIeMOHCTpPHpPYET HEAOCTAaTOYHBbIE YMEHHUS MOJICPKUBATH
KOHTAKT C ayIuTOpuei u cobeceJHUKaMH, TOCTaATOYHO MEITICHHO
pearupyer  Ha  TOCTAaBJIICHHBIE  BOIPOCHI,  HCIBITHIBACT
3aTpyJHEHUS] B OTBETaX Ha HEKOTOpblE U3 HUX, C TPYIOM
MOJIIEPIKUBAET Oece/Ty, BEICKA3hIBAET CBOE MHEHHUE;

5) nmomyckaer Oosiee 6-9 JEKCHUYECKHX, TpaMMaTHYECKHX WU
(hOHETUYECKUX OIIHUOOK;

«Hey,[[OBJ'ICTBOpI/ITCJ'IBHO»

OO6yuarommuiics

1) He pacKphIBaeT CO/lep>KaHUE TEMbI BHICKA3bIBAHUS;

2) wu3naraeT MaTepHal HECBS3HO M HEMOCJIeJOBaTeIbHO, HE
BJAJIC€T  COOTBETCTBYIOIEH  TEPMHUHOJIOTHEH, a  TaKxke

JOCTAaTOYHBIMH JCKCUYCCKHUMU, T'paMMaTU4YCCKUMHU n
(1)OHCTI/IIICCKI/IMI/I cpeacTtBaMu JUISA OCYIICCTBJICHUA
BBICKA3bIBAHUA,

3) peub 3amensieHHas, HEBHSATHAs, M300WIyeT UIUTEIbHBIMU
nay3aMu 1 IOBTOPaMH;

4) He yMeeT MNOJAEpPKHUBaTb KOHTAakT C ayAUTOpUEH U
co0eceHMKaMM, MEIJIEHHO WIM COBCEM HE pearupyer Ha
MIOCTaBJICHHBIE BOIPOCHl, HE yMeEeT MOAJEpKUBaTh Oecelay H
BBICKA3aTh BBICKA3bIBAET CBOE MHEHHUE;

5) nomyckaer Oonee 10 JEKCHMUECKUX, TPaMMAaTHUYECKUX WU
(hOHETHYECKUX OITHOOK.

* IIpencraBneno B Tabnuue 2.1.




THUITIOBBIE CUTYALIMOHHBIE 3AJAHUSA
AJI51 ITPOBEPKH YPOBHA COPOPMUPOBAHHOCTHU KOMIIETEHIIUHN

Cumyayusn k meme «1.1. Kapvepa. Moa oydywaa npogheccusn.
Think of a job that you think would be very difficult for you to do, and another job that you think
would be very easy and the most enjoyable. Talk about the professional skills and personal
qualities that are necessary for both jobs.
Is it easy to choose your future profession?
What attracts you in your future profession?
Can you check whether your choice of the profession is right?
What should you do to achieve your ambitions?
Cumyayusn k meme «1.2. Jluunocmusvie Kauecmea u UMUOICH.
Some people try different fashions to express their personality (dye their hair green, pierce their
tongue or nose, wear torn jeans, etc.). But sometimes it may not be accepted by other people. What
is acceptable for you and what isn’t? What kind of clothes do you prefer?
Do you agree that people who look different are strange?
Is it a good idea to look like your friends?
Do you try to follow the latest fashion? Why/ Why not?
Do people nowadays make clothes themselves? Why/ Why not?
Cumyayusn k meme «1.3. Hugpopmayuonnasa cpeoar.
Imagine you are being interviewed by a journalist of a radio programme for young people about
young people. The journalist asks different questions in order to find out what worries and what
interests people of your age. Touch on the following topics:
interests and hobbies;
future career;
style of clothes young people prefer;
other issues young people are concerned about, etc.
Cumyayusn k meme «1.4. Ilymewecmeus.
You are given the opportunity to visit a foreign country. You can go there by plane, by train or by
car. Which means of transport would you like to take, if you had a choice? Explain why you would
prefer this or that kind of transport and point out the advantages.
Have you ever been to a foreign country?
Have you ever experienced homesickness?
What can spoil a holiday?
What professions involve a lot of travelling?
Cumyayusn k meme «2.1. Komnanuu. Cmpykmypa Komnanuu..
Draw a simple organisation chart for the management structure of the place you will work at. Give
the names, titles in English.
Is organisation structure in business important?
What makes organisation structure of a company?
What parts are modern typical firms divided into?
How can you describe a senior manager?
There is a difference between an executive director and nonexecutive director, is not there? What
1s 1t?
Cumyauun k meme «2.2. Tpyooycmpoiicmeo».
Think of the two most popular jobs that young people in our country would like to have as their
future career (express your opinion). Talk about the features that attract young people in these jobs
and try to compare and contrast them.
What is more important for success: to have natural abilities or to work hard?
What is your favourite subject?
Do you agree that doing well at academy can lead to good career opportunities?
Is it easy for you to make a decision?



Cumyavyun k meme «2.3. Ynpagnenuey.
Write an essay explaining the following statement: "An organization that falls apart when
individuals leave has not built an adequate structure of roles." Imagine you are a street-level
bureaucrat, for example, a state employee. Write a brief essay on what makes your job complex
and unpredictable.

Cumyauyusn k meme «2.4. Illpuem 3apyobesricuvix napmmuepoe.
Imagine your business partner from England is calling you. He is going to come to your company
on business. You are a company employee who has arranged to meet Student B, a colleague from
one of your subsidiaries. Explain that you cannot keep the appointment and give a reason. Suggest
an alternative day.
2. Student B, you are on a business trip to Singapore and need to stay an extra day. Your hotel is
full. Telephone the airline office. Talk to the representative, Student A, to arrange a different flight
and a night at another hotel.

2.4. PexoMeHgAIMH 110 OLIEHUBAHHUIO AUCKYCCUOHHBIX TEM

MaxkcumanbsHoe Kpurepun
KOJH4Y€eCTBO 02717108
TOCYIapCTBeHHAasl OLICHKA)

OTJIUYHO OO0yJaromuiics:

-CII0COOEH BECTH Oece/ty 10 MPeIIoKEHHOM TEMATHKE (JIHATOTHYECKOe
1 MOHOJIOTYECKOE BBICKA3bIBAHMST) B HOPMAJIBHOM TEMIIE;

- IEMOHCTPHUPYET IMIMPOKUIA CIIOBapHBIN 3anac, 3(pEKTUBHBIN
BBIOOP M MCIIOJIb30BAHUE CJIOBA / MIMOMBI, BiIaJiecHue (POopMOii clloBa,
COOTBETCTBYIOIIUI PETUCTP; UCTIONB3YET CIOKHBIC TPAMMATHUECKUE
KOHCTPYKIINH;

-3(PEeKTUBHO B3aMMOICHCTBYET C HIK3aMEHATOPOM H/WIIH
MapTHEPOM;

-TaeT TOYHBIC HCUEPIIBIBAIOIINE OTBETHI HA BCE BOIPOCHI;

-YMEIIO CIIPABIISIETCS C HETIPEICKAa3yeMBIMH CUTYAIHSIMH;

- IPOSIBIISICT MHUIIATUBY; OOOCHOBBIBAET CBOIO MBICITB;

- OCYIIECTBIISICT CBSI3HBIE MOHOJIOTHUECKUE BHICKA3bIBAHUS;

- PacKphIBaET TEMY MOJHOCTBIO U HAJISKAIIUM 00pa30M, MPUBOHUT
MpUMEpPHI U (HaKTHhI;

-1r000€e KosiebaHue B peuy CBA3aHO C COJCPKaHUEM, a HE C IIOMCKOM
CJIOB WJT TPAMMAaTHKH.

XOPpOIIO OOyyaronuiics:

- CITIOCOOEH BecTH Oecemy 1Mo peIIoKEHHON TeMaTHUKe (JIMaIOrnIecKoe
/7T MOHOJIOTMYECKOE BBICKa3bIBAaHKE) B HOPMAJILHOM TEMIIE;

- IMEET JJOCTaTOYHBIN AUANa30H CIOBapHOTO 3araca, Ae1aeT
HECYIIECTBEHHBIE OINOKHU B BEIOOpE (DOPMBI CIIOBA/MIUOMBI, UMEET
HE3HAYUTEJIbHBIC TPOOIEMBI B BBIOOPE CIIOKHBIX KOHCTPYKIUH,
eNaeT HeCKOJIbKO OMMOOK B BEIOOpE BPEMEHH, YHCIIA, TIOPSIIKA
cJI0B / (DYHKITNH, apTUKIICH, MECTOMMEHHH, IIPEUIOTOB, JIOITyCKAeT
HEOO0JIBIIIOE KOJTMYECTBO OUIHMOOK B opdorpaduu, myHKTyaluu,
KaITUTaTN3aIH;

-B OCHOBHOM BBICKa3bIBAHHE OTBEYALT 33/IaHHIO;

-00yJaroIIniicsl MOHUMAET SK3aMEHATOpa U MapTHEpa U IaeT
NpaBUIBLHBIE OTBETH Ha OOJIBIIMHCTBO BOIIPOCOB;

-B [IEJIOM YMEET CIPABIIATHCS C HEMIPEICKA3yeMBIMH CUTYAIUSIMH;

- Ia€T pacrpoCTpaHEHHBIE OTBETHI U MPOSBISIET HHUIIMATHBY;

- IPOSIBIISIET MUHUMAJIbHBIE KOJICOaHHs B PEYH.




YAOBJICTBOPHUTCIILHO

OO0yuarommiics:

-IOHNMAET 3K3aMEeHaTopa U MapTHEPa U AaeT MPABUIIbHBIC OTBETHI;
-BBITIOJTHSIET TIPOCTHIE 337]a4u, HO UCIIBITHIBACT 3aTPyIHEHHS ¢ Ooiiee
CJIO’KHBIMHM 331a4aMH, HEIOCTaTOYHO IIUPOKO Pa3BUBACT CBOIO
MBICJTb;

-[TOKa3bIBAaCT OPAaHWYCHHBIN MANla30H CIOBAPHOTO 3amaca, JefacT
yacThle OLIMOKU B BBIOOpE (POPMBI C10Ba / MTUOMBI, UCTIOJIb30BAaHUH,
3HAYCHHSAX, UMEET CePbE3HBIC MPOOIIEMBI C IIPOCTHIMHU / CIIOKHBIMU
KOHCTPYKLUSMH,

-ITPOSIBIISICT YacCThIe KOIEOAHNUs, MPOU3HOLICHNE 3aTPyAHICT
0OIIIEHHE;

- TEMII pe4H 3aMeJIJICH.

HEYIOBJIETBOPUTEIILHO

OO0yuaromuiics:

-HE CTTIOCOOEH BBICKA3hIBAThCS B YCTHOU (hopMe;

- HE MOYKET PACKpPBITh COZIEPKAHKE 33/1aHNs, HE TOHUMAET COOECeTHIKA;
- IMEeT OrPaHNYEHHBIN AMaNa30H CIOBAPHOIO 3araca, JeJ1aeT
yacThle OIMOKU B BBIOOpE (POPMBI C10Ba / MTUOMBI, UCTIOIb30BAaHUH,
MPAaKTUYECKH HE IMOKA3bIBAE€T 3HAHUS NPaBHJI IIOCTPOCHUS
MpeJIOKEHUN.

* IlpencraBneno B Tabmnuie 2.1.

TEMBI JUCKYCCHH JIJIsI TIPOBEPKH YPOBHS C®@OPMHUPOBAHHOCTH

KOMIIETEHIIMH
Kontpomnupyembie TeMbl 7151 qUCKyCCUU
TEMBI
yueOHOM
JUCHIUTUTAHBI
Tema 1.1. Are you an organized person? How do you organize yourtime?
Kapbepa. Most What techniques do you use in studying English? How doyou
Oynymas remember new words, learn grammar etc.?
npodeccus.
Tema 1.2 Which is the easiest way to become rich and successful?Which
JlnaHocTHBIE creative person do you most admire? Why?
Ka4yecTBa u
UMHJDK.
Do you agree that mass media promotes quality and progressin our
Tema 1.3. everyday life? Why/not?

WNudopmannonnas What news companies do you know? What are the big newsstories at
cpena. the movement? Do you ever watch any of the international news
channels or get your news from the Internet?

T Travelling abroad helps to understand your own country. How often
ema 1.4. .
My TemecTsus. do you travel? Where do you like to travel? Doyou ever travel on
business? Which islands would you like
to visit? Why?
T Many people decide on a career path early in their lives and keep to it.
ema 2.1. . L2 ) .
K OMITAHIIL This, they argue, leads to a more satisfying working life. To what
Crpyxrypa extent do you agree with this Vlew? o .
What other things can people do in order to have a satisfyingworking
KOMITaHUH. life?




The place I would like to work.

?E)I;;oz};époﬁcmo The most prestigious jobs of nowadays.Why do

people work at low paid jobs.

Difficulties which graduates face while looking for a job
Tema 2.3. Qualities of a modern manager.
Ynpasnenue The difficulties of cross-cultural management.

Tema 2.4. [Tpuem

The most effective type of communication with a client.

3apyOeKHBIX Negotiating with foreign partners

NapTHEPOB

Tema 3.1. Attending a conference.

KynbTypa. Visiting an exhibition.
Cultures are becoming more alike. Agree or disagree with it.
Entertaining foreign guests.

Tema 3.2. Can companies outsource and still maintain quality?

KauectBo/ympaBnen Defective products on the market. How to avid launching

€ Ka4CCTBOM

defective products?

Tema 3.3. bpeHpbl.

1Describe brands in DPR.
Successful brands what are they?

Tema 3.4. Otuka.

What are the features of international etiquette? Do we have to
follow them?

How can you entertain a group of important foreign partners?
What do you think about people and companies which try to avoid
paying taxes?

Tema 4.1. Effective leaders. Are they born or made?
JlupepcTBo. The base of leadership art.

Leadership and management. Presentation (an example is given)
Tema 4.2. What are advantages and disadvantages of using innovations in
WuHoBarmm. business?

Innovations in competition. Does it help?
Tema 4.3. Staying ahead in the competition. Is it easy?
KoHkypeH1us. How to stay competitive nowadays?
Tema 4.4. Jlenosas What documents do you have to prepare before starting a job-
MepermcKa. hunting process?

How can social nets be used for looking for a job?

2.5. PekoMeHIallM1 110 OIEHUBAHHUIO 3cce (TOKJIAA0B, COOOIIEHMIA).

MakcumasabHoe Kpurepun

KOJINYeCTBO 0aJII0B*

OTJINYHO OOyJaroruiics:
l)montHO M apryMEHTHpPOBAHO  PACKpPbIBAET  COJIEPKAHUE  TEMB]
BBICKa3bIBaHUS;

2) u3naraeT MaTepual CBS3HO U CIUTHO,

C HCIIOJIb30BAHHEM

COOTBETCTBYIOIIUX JICKCHUKO- I'PaMMAaTUUYCCKHUX U (1)0H€TI/ILICCKI/IX

CPE/CTB;
3) MUCbMEHHOE BBICKA3bIBAHUE HMEET BCTYIUICHHWE, OCHOBHYIO
YacTh M 3aKIIOUCHHE, KaKIas YacTh M3 KOTOPBIX JIOTHUECKH
OTIpaB/IaHa U UMEET COOTBETCTBYIOUINN 00BEM;

JonycKaeT 1-2 JeKkcudeckue, rpaMMaTHYECKHE WM CTUIMCTHYECKUE

OILIMOKH, KOTOPBICHE BIUAIOT HA COJIEPKAHHUE BBICKA3bIBAHNUS;
5) 00beM BBICKa3bIBAHUSI TIOJIHOCTBIO COOTBETCTBYET TPEOOBAHHSIM.




XOPOIIIO

OOGyuaromuiics:

1) TOCTaTOYHO MOJIHO U APTYMEHTHUPOBAHO PACKPHIBAET COJICPKAHUE TEMBI
BBICKA3bIBAHUS;

2) u3nmaraeT MaTepuail CBA3HO M CJIMTHO, C HCIOJIB30BaHUEM

COOTBETCTBYIOIIUX JICKCHKO- TPAMMATHYCCKUX U (DOHETHUCCKUX

CpEeZCTB, JOMyCKasi HeOONbIINEe HETOYHOCTH, KOTOPhICHE BIUSIOT Ha

COJCp)KaHUE BBICKA3bIBAHWS, HE MEHIAIOT €ro  IPaBHILHOMY

BOCIIPUATHIO;

3) MUCEMEHHOE BBICKA3bIBAHME UMEET BCTYIUICHUE, OCHOBHYIO YacTh U

3aKJIFOUEHHE, KaXK/1asl 4acTh U3 KOTOPBIX B IIEJIOM JIOTMYECKHU OTpaBiaHa

JIOTHYECKHU OTPaB/IaHa ¥ UMEETCOOTBETCTBYIOIINN 00BEM;

4) nomyckaetr 3-5 JIEKCHUECKHUX, TPAMMATUYECKUX WM CTHIIMCTUYECKUX
OIINOO0K;

5) 00beM BBICKa3bIBaHUSI B OCHOBHOM COOTBETCTBYET TPEOOBAHHSIM.

YAOBJICTBOPUTCIILHO

OO0yuaromwmiics

1) HEMOJIHO pacKpBIBAET CO/IEPIKAHNE TEMbI BEICKA3bIBAHUS;

2) u3naraeT Mmarepuaig HEJOCTaTOYHO CBSI3HO M IOCIJIEAOBATENBLHO,

3HAHMS TEPMUHOJIOTUMHE JOCTATOYHBI JJISl PACKPBITHS TEMBI, a TaKXKe

o0yyaeMOMy HE XBaTaeT JIGKCHYECKUX, TIPaMMATHUYECKUX U

CTWJIMCTUUECKMX CPEICTB JJISi  OCYIIECTBJICHUS TOJHOLIEHHOTO

BBICKA3bIBAHUS;

3) MuCbMEHHOE BBICKA3bIBAHNE UMEET BCTYIUIEHHE, OCHOBHYIO YacThb U

3aKJIFOYEHHe, OTHAKO OJIHA U3 YacTel CIMIIKOM KpaTKas/[UIMHHAs, He

CBSi3aHA C OCTAJbHBIMH YaCTSMH, HE COOTBETCTBYET CBOEMY

HA3HAYCHUIO;

4) nomyckaer Oomee 6-9  JIEKCHMUECKMX, TpaMMATHUECKHX  WJIH
(OHETHIECKUX OIIHOOK;

5)00beM  BBICKa3bIBAaHWSI HE  COOTBETCTBYET  TpeOOBaHUSIM

(IpeBBIIACT  YCTAHOBJIEHHBIH O0BEM WM, HA00OPOT, HMEET

MEHBIIIUN 00BEM).

HeynosnerBopurenbHo

OOyJaroruiics:

1) He pacKpbIBaeT COEPHKAHNE TEMbI BBICKA3bIBAHUS,;

2) n3naraet Marepuai HECBSI3HO U HEIOC/IEI0BAaTEIbHO, HE BIIAJICET

COOTBETCTBYIOLIENM TEPMHUHOJIOTHEH, a TaKXKe JOCTaTOYHBIMHU

JEKCUYECKUMH,  IpaMMaTHUYeCKUMH M CTHJIMCTUYECKUMU

CPEICTBAMHU JJIsl OCYIIECTBIICHNUS BHICKA3bIBAHUS;

3) He npuAepKUBAETCS CTPYKTYPbI MUCbMEHHOTO BBICKA3bIBAaHMUS;

4) nomyckaer  Oomee 10 JeKCHMYECKMX, TpaMMaTHYECKUX  WIIH]
CTWJIMCTUYECKUX OIINOOK;

5)0o0beM  BBICKA3bIBaHHMS HE  COOTBETCTBYET  TPeOOBAHHIM

(MpeBBIIIACT YCTAHOBJIICHHBIA O0BEM WM, HAOOOPOT, HMEET

MEHBIIINH 00BEM).

* [IpencrasneHo B Tabmuie 2.1.

TEMBI DCCE (IOKJIAJOB, COOBILEHMIT) 1151 IPOBEPKH YPOBHSI
C®OPMUPOBAHHOCTHU KOMNETEHLUU

KonTposupyembieTeMbl Jcce (AoKJIAABI, COOOIICHMS)
y4eOHOM TUCHHIJIMHBI




Tema 1.1. Kapbepa. Mos
Oymymast mpodeccus.

1. Career move.
2. Career change.
3. My future plans.

Tema 1.2 JInu"HocTHEIE
KadyecTBa U UMUIK.

1. My future plans.
2. My colleague.
3. My strengths and weaknesses.

Tema 1.3.

Nudopmanmonnasicpesa.

1. TV, the Internet, newspapers. What do I trust more to? Why?
2. My favourite TV programme.
3. International news channels I get my news from.

Tema 1.4. IlyremectBusl.

1. What do you enjoy about travelling? What don’t you enjoy?
2. Write about your travel experiences.

Tema 2.1. Komnanuu.
CrpyKTypa KOMIaHHUH.

1. HRM — main tasks and challenges personal relationships in
business
2. Describe types of companies in DPR

Tema 2.2.
TpynoycTponcTso

1. What skills are important if you want to get a well
paid job?

2. What can damage your online reputation? Do youcare

about it?

Tema 2.3. Ynpasnenue

. Qualities of a modern manager.
. The difficulties of cross-cultural management.

Tema 2.4. IIpuem
3apyOeKHBIX MTAPTHEPOB

. The most effective type of communication with a client.
. Negotiating with foreign partners

Tema 3.1. KynbpTypa

. Attending a conference.

. Cultures are becoming more alike. Agree or disagree with it.
. Entertaining foreign guests.

Tema 3.2.
KagectBo/ympaBnenue
Ka4eCTBOM

. Can companies outsource and still maintain quality?
Defective products on the market. How to avid launching

1
2
1
2
1
2. Visiting an exhibition.
3
4
1
2.
defective products?

Tema 3.3. bpennbl

1. Describe brands in DPR.
2. Successful brands what are they?

Tema 3.4. Otuka

1. What are the features of international etiquette? Do we have to
follow them?

2. How can you entertain a group of important foreign partners?
3. What do you think about people and companies which try to
avoid paying taxes?

Tema 4.1. JIunepctBO

1. Effective leaders. Are they born or made?

2. The base of leadership art.

3. Leadership and management. Presentation (an example is
given)

Tema 4.2. UunoBamuu

1. What are advantages and disadvantages of using innovations
in business?
2. Innovations in competition. Does it help?

Tema 4.3. KonkypeHuus

1. Staying ahead in the competition. Is it easy?
2. How to stay competitive nowadays?

Tema 4.4. JlenoBas
nepenucka

1. What documents do you have to prepare before starting a job-
hunting process?

2. How can social nets be used for looking for a job?




BOIIPOCHI K 3AYETY / OK3AMEHY 110 PA3JAEJIAM (TEMAM) IMCIUAIIJIMHBI

HNupexce
Ne n/m Bomnpocs! k 3a4éTy/3K3aMeHy OLleHMBaeMOoil
KOMIETeHI[HH
WIH
eé
3J1€EMEHTOB
Tema 1.1. Kapbepa. Do you think about your future life? YK OC-4.1
Mos Oy mymas Do you find your future profession 31,2,3;¥
npodeccusi. interesting? 1,2,3; B
1,2,3)
Tema 1.2 JInaHOCTHBIE What is the difference between qualitiesand [YK OC-4.1
Ka4eCTBA M UMUK, skills in a resume? 31,2,3,V
Why should you write about personalqualities |1,2,3; B
for ajob? 19253)
Tema 1.3. Do the media play an important part inyour YK OC-4.1
Wudopmanuonnascpena. | life? 31,2,3;¥
Do you think that the media influence ourlife? |1,2,3; B
1,2,3)
Tema 1.4. What countries would you like to visit?Why? [YK OC-4.1
[TyremecTBus. Have you ever been in a difficult situation 31,2,3;¥
while traveling? 1,2,3; B
1,2,3)
Tewma 2.1. Kommnanumu. What is the structure of a modernbusiness? [YK OC-4.1
CTpyKTypa KOMIIaHUH. What positions are necessary at a 31,2,3;¥1,2,3;
developing enterprise? B 1,2,3)
Tema 2.2. Have you ever hunted for a job? YK OC-4.1
TpynoycTpoiicTBo. What do you think are the stages in thejob (31,2,3;V 1,2,3;
application process? B 1,2,3)
Tema 2.3. What are the functions included in YK OC-4.1
VYmpasieHue personnel management? (31,2,3;¥
What is the origin of the verb —manage? 1,2,3; B
1,2,3)
Tewma 2.4. Ilpuem What makes a good meeting? Suggest YK OC-4.1
3apyOeKHBIXITAPTHEPOB what you think are the characteristics of (31,2,3;V
successful meeting? 1,2,3;B
What is the most important thing one should |1,2.3)
know to make a successful business trip?
Tema 3.1. Kynbrypa. Why can some cultures extended far and wide[YK OC-4.2
across the world? 31,2,3;¥
What can cause the domination of one culturel,2,3; B
over another? 1,2,3)
'Which culture is the most difficult to digest?
Tema 3.2. Give examples of high-quality products andYK OC-4.2
KauecTBo/ympaBnenue services/ explain your choices. 31,2,3;¥
KayeCTBOM What is best describe the idea of quality? 1,2,3; B
What is meant by quality control and customerl,2,3)
sevice?
What is meant by”’old-fashoined quality”?
What is quality management?
Tema 3.3. bpenpsl. What image and qualities does a brand have? [YK OC-4.2
What benefits do people expect from brands? (3 1,2,3;V




Why do people buy branded goods? 1,2,3; B

Why do some people dislike brands? 1,2,3)
How loyal are you to tha brands you have
chosen?
What is brand management?

Tema 3.4. Drtuka. What is the purpose of business? Is it just toYK OC-4.2
make money? 31,2,3;¥
What is bisinwss ethics? 1,2,3; B
Are some jobs more ethical than others? 1,2,3)

Speak on some unethical activities/.
What is a mission statement?

Tewma 4.1. JIunepctso. What modern or historic leaders do you mostfYK OC-4.2
admire? 31,2,3;¥
What makes a good leader? 1,2,3; B

Are there sifferences between men and women(l,2,3)
as leaders?

What makes a bad leader?

What is the difference between a manager and a
leader?

Tewma 4.2. UnHOBaIuu. What are the most important innovations in yourflY K OC-4.2
daily life? 31,2,3;¥
What are the most important innovations in the(l,2,3; B
office? 1,2,3)
Which inventions do you think the most
unpopular?

Which inventions do you think the most
controversial?

What are advantages and disadvantages of using
innovations in business?

Innovations in competition. Does it help?

Tema 4.3. Konkypennusa. | How competitive are you? YK OC-4.2
What is competition in business? 31,2,3;¥
Why is competition needed? 1,2,3; B

Staying ahead in the competition. Is it easy?  |1,2,3)
How to stay competitive nowadays?

Tema 4.4. Jlenosas Personal dossier preparation. YK OC-4.5

nepenucka. Rules for the preparation and execution of(31,2,3;V
business correspondence. 1,2,3; B
Business communication rules. 1,2,3)

Internal correspondence.
External correspondence.
Personalized correspondence

OBPA3IbI TECTOB IJIAA IIPOBEPKN COOPMHUPOBAHHOCTH YPOBHAA
KOMIIETEHIIUN HA 3AYETE

1. Read the story and mark these statements true, false or not stated (if there isn't enough
information in the text).

A flight to India had a stopover at Heathrow Airport. The stopover was just two hours, so
the passengers only had time for a snack and a bit of shopping before they were ready to board
their next plane to Bombay. But there was a huge queue to the security check and the passengers
were starting to get very nervous. They didn't want to miss their flight. One of the passengers in
the queue was a very tall Indian with a big bag. The bag was heavy for normal hand baggage and
the man had put it on a trolley. When it was his turn to go through the metal detector, he stepped



forward with his bag. Of course, the next thing everybody heard was a loud alarm (cupena). The
security officers went speechless with surprise. However, a moment later, they turned to the Indian
man and very politely asked him to leave his hand baggage with them before going through the
metal detector. The Indian smiled, took his bag off the trolley and gave it to a security officer.
Then he went back to his trolley, pushed it in front of him and tried to go through the metal detector
once again. By this time, it was very clear what the problem was.

True or false, not stated?

. The story took place in the UK.

. The passengers were on their way to India.

. The stopover wasn't very long.

. People usually get nervous when they have to stand in a queue.

. The passengers of the flight to Bombay had to go through the security check.

. The tall Indian had just his hand baggage with him.

. The Indian was carrying a very heavy bag.

. The Indian tried to go through the metal detector with his bag.

. Only the Indian's trolley set off the alarm.

10. The Indian was travelling for the first time in his life.

2. Read the text and choose the best word to fill in each gap from A, B, C, D below.

O 0 1N DN B W —

SBS stands for Siemens Business Services. It is a division of the famous (1) company
Siemens. It is only about five years old but is already (2) for a considerable part of
Siemens' (3) . How? Siemens had the idea in 1995. A whole (4) of Siemens was at
the time responsible for the information and communication (5) of Siemens. The idea was
to (6) this service not only inside the company but outside too. SBS is now one of the
world's leading providers in the area of electronic business solutions and (7)
Friedrich Froeschi is the CEO and SBS is now an (8) division with 33,000 employees in
88 countries and turnover of €5.8 billion. One of its (9) customers is the British
government. SBS organizes and manages the passports and national savings accounts for Britain.
In Europe its main (10) are IBM, Cap Gemini, and EDS. With growth in this market of at
least 15% the future looks bright for this German service company.

1.A Italian B German C British D French

2.A answerable B dependable C irresponsible D responsible

3.A profit B turnover C loss D earnings

4.A company B department C office D officer

5.A work B job C activities D actions

6.A offer B propose C agree D present

7.A propositions B proposals C repairs D services

8.A independent B dependent C free D busy

9.A smallest B small C largest D larger

10. A competitors B customers C colleagues D enemies
3. Choose the correct answer
1. In ... of a newspaper a person can find various information presented in articles and comments.
a.anissue  b. asoap opera
C. a quiz d. the weather forecast
2. ... is a newspaper thas is published every day of the week except Sunday.
a. An edition b. A feature
c. An obituary d. A daily
3. A ... is a television station and all the programmes that it broadcasts.
a. current event b. remote control
c. channel d. canal
4. A magazine that appears once a week is a ... .
a. weekly b. daily
c. monthly  d. tabloid



5. A ... is a popular serial about daily lives and relationsships of the same droup of people.
a. documentary film b. soap opera
c

. historical film d. cartoon
6. Television ... us informed about the ... events at home and abroad.
a. keeping, recent b. keeps, recent
c. keeps, recently d. keeping, recently
7. ... 1s that sitting over there in the corner?
a. Who b. Whom c. Which
8. I don't understand a word ... you are talking about.
a. whatb. that c. who

9. They have a very large house round ... there are some lovely gardens.
a. Thatb. which c. whose

10. I'm looking at the photograph ... you sent me with your letter.

a. Which b. who c. whom

11. What time ... work on Monday?

a. do you finish b. will you finish c. are you going to finish
12. ... this weekend?

a. Do you go out b. Will you goout  c. Are you going out

13. I'm sorry I made you so angry. I ... it again

a.won'tdo b.'m not going to do c. 'm not doing

14. It's really hot. ... the window, please?

a. Are you going to open b. Will you open c¢. Do you open
15. I don't think I ... come tomorrow.
a. 'm being able to b. am able to c. will be able to

OBPA3IbI TECTOB JAJAA ITPOBEPKU COPOPMUPOBAHHOCTH YPOBHSA
KOMIIETEHIIMX HA 3K3AMEHE

THE VOCABULARY TEST
1. Complete the text below (1-5) with the correct word from the box. There is one word you
don’t need.
\ advertising / launch / market / redundant / share / subsidiary \

Carston has announced that it will close its UK !, which employs about 70 staff. Most
of the staff will be made 2. The company spent £5 million on 3 last year
to promote its latest product. But the product * was a failure. Competition from other

UKcompanies, such as Fyfield and Brix, has been strong, and Carston has seen its market
> decline sharply over the last three years.
2. Complete the text below (6—10) with the best verb from the box. There are more verbs than
you need.
\ do / get / make / market / set up / take / work \

Erika always wanted to work for herself. After getting a good qualification in art and design, she
decided to ®her own business making jewellery. Two years later, she is finding it hard
to 7 a living from her business. In fact, she has to ¥ part-time in a shop to
earn extra money. Erika makes innovative jewellery that is both high quality and stylish, but she
doesn’t have a strong customer base and often finds it difficult to % her work. She
needs to 10 some market research and then to develop an effective marketing strategy.
3. Choose the correct answer (a, b or ¢) to complete the article (11-20).

Michel Soussaline ''in a Paris hospital as a cancer specialist. But at present, he
is only working part-time. In his free time, he 12 his wife to develop a biotech company
called Imstar. Mr Soussaline describes the difficulties of setting up a new company in France:




‘We 13 the necessary investment, but it was impossible. There is much less help for
developing companies than in the US.” Mr Soussaline believes that Imstar 14 a bigger
company by now if it was based in California.

Mr de Bézieux, who heads a lobby group for small businesses in France, says:

‘Between 1965 and 1980, the French economy I3 twice as fast as the US. Since then,
it 16 the opposite. One of the main explanations is that our small businesses 17>
But now there is a new approach to small business in France. In the past year, the

government 18 a series of initiatives to support innovative start-ups. In future, fast-
growing companies 19 extra benefits and 20 lower rates of tax.

11 a) works b) worked c¢) working

12 a) helped b) was helping ¢) is helping

13 a) look for b) looked for c¢) will look for

14 a) was b) would be c) have been

15 a) grows b) is growing c) was growing

16 a) was b) will be c) has been

17 a) is not growing b) was not growing c¢) are not growing

18 a) launches b) has launched ¢) will launch

19 a) will receive b) have received c) receive

20 a) will be paid b) will pay ¢) are paying

4. Choose the right variant

1. There isn't a cloud in the sky, but it (be) cloudy in the morning.
a) was b) were c) are

2. Mrs. Clay usually finishes her work at half past three, but she (finish) it later
yesterday afternoon.

a) finishes  b) finished  c¢) has finished

3. Every day I help Morn about the house, but last week I was very busy with my
exam. So I (not / help) her much.

a) doesn’t help b) don’t help c¢) didn’t help

4. My brother ... speak several foreign languages.

a) may b) can ¢) must

5. Can you use his dictionaries? — I'm afraid I.... He needs them.
a) can't b) mustn't ¢) shouldn't

6. ... you pass the fruit? — Here you are.

a) Could b) Must c) Will

7. May I take this book home? — No, you ....

a) can't b) may not  ¢) you will not

8. The manager ... see me only late in the evening.

a) could b) might ¢) was able to

9. All children ... enter the park. Admission is free.

a) can b) may c) are allowed to

10. My parents (be) to the USA many times.

a) have been b) had been

c¢) will have been d) is being

11. Julia (finish) all the housework by three o’clock and we’ll go for a walk.
a) will finish b) will have finished

¢) have finished d) had finished

12. Aunt Polly punished Tom Sawyer because he (be) naughty.

a) has been b) had been

c¢) will have been d) finishes

13. — Why are you looking so unhappy? — I (lose) my purse.

a) have lost  b) had lost

c¢) will have lost d) lost



14. We are going to buy a car. By the end of next month our family (save)
money for it.

a) will save  b) will have saved

c¢) have saved d) had saved

15. Tell Tommy about these wonderful islands. He (never / hear) about them.
a) has never heard  b) had never heard

c¢) will never have heard d) heard

16. The workers say that they (build up) a district by the beginning of 2000.
a) will have built up b) will build up

¢) have built up d) had built up

17. A mother asked the children if they (buy) some biscuits for tea.

a) has bought b) had bought

c) bought d) will have bought

18. I (Ieave) some photos to be developed. Are they ready?
a) have left b) had left

c¢) will have left d) leave

19. She (have lunch) by the time we arrive.
a) will have had b) will have

¢) have had d) had had
20. Take your umbrella. It (rain) cats and dogs.
a) is raining b) was raining c¢) will be raining

21. This time tomorrow they (sit) in the train on their way to Chicago.
a) are sitting b) were sittingc) will be sitting

22. I saw a light in your window as I (pass) by.

a) is passing b) will be passing Cc) was passing.

23. I don’t know Spanish, but I (Iearn) it now.

a) was learning b) will be learning  c¢) am learning
24. Don’t phone Jim from 5 to 6 — he (have) English.
a) will be having b) is having c¢) was having

25. Every year London ... by many people from all over the world.

a) is visited  b) is being visited ~ c) was being visited

26. The biggest museum ... by the Mayor next month, on May 24th.

a) opens b) is opened c) will be opened

27. Numerous banks, offices and firms ... in the City.

a) have been situated b) situate c) are situated

28. The City of London ... by fire in 1666 and by bombs in 1940.

a) destroyed b) was destroyed c) had been destroyed

29. St. Paul's Cathedral... by Christopher Wren (1632-1723), and it... last stone was
laid in 1710.

a) was designed; believes  b) designed; believed c¢) was designed; is believed
30. Teddy's words made me (feel) uncomfortable.

a) to feel b) feeling c) feel

31. Mrs. Pottson allowed her guests (smoke) in the living-room.

a) to smoke b) smoking c) smoke

32. Has the secretary come yet? [ want to have my papers (type).

a) to type b) typec) typed

33. I watched my cat (play) with her kittens. I couldn't tear myself away from that
funny sight. '

a) played b) playing ¢) to play

34. Plants die if you (not / water) them.

a) won't water b) don't water c¢) wouldn't water

35. If I had one million dollars, I (probably / buy) a yacht.



a) would probably buy b) will probably buy c) probably bought

36. - How did it happen that you missed you stop? - I (not / miss) it if the conductor
(announce) the stops.

a) wouldn't miss a) had announced b) hadn't missed b) would have announced
c¢) wouldn't have missed c¢) announced

37. What a pity my husband is away! If he (be) here, he (help) us.

a) were a) will help  b) would be here b) would help

c) is ¢) helps

38. If I (get up) early tomorrow morning, I (go) jogging.

a) will getup a) go b) getup b) am goingtog c) gotup c) will go

39. When he tried to balance his checkbook, he found that things just didn't ...

a) add on b) add right c¢) add up

40. Ken really likes Kirstie, but he's too nervous to ... .

a) ask her out b) ask her on c) ask out

OBPA3IbI TEKCTOB IJIA IPOBEPKH COOPMHUPOBAHHOCTH YPOBHSA
KOMIIETEHIIM HA 5K3AMEHE

Why is personal image important

A personal image is important because most people will judge based on the first impression
that they get from someone. A good personal image will ensure positive, lasting first impressions
and can lead to many benefits, including a better job, an easier social life and more opportunities.

Personal image includes everything from the way a person dresses to their voice
fluctuations and even their social media profiles. Businesses, potential friends and nearly anyone
that is associated with a person can get a glimpse of their personal life from the image that they
project. Staying groomed and practicing good hygiene will also help contribute to a better personal
image.

Many employers will base their hiring decisions and even promotion decisions on the way
that people dress and take care of themselves. People who present themselves as having attractive
self-images will generally make more money, get hired and be promoted more quickly than people
who do not have a positive self-image. People who project excellent personal images will also
have a better chance at social opportunities and will have a more satisfying life with their friends.
A good self-image can be a great confidence booster on a more personal level.

Employment

Work plays a major part in most people’s lives. People of all sorts work in business, and
the terms businessman and businesswoman reflect this, referring to a wide range of individuals,
from the rich and famous to small company owners, from people in large organization to those
who work for themselves.

Many people choose to be self-employed (to have their own business) or to work freelance
for several employers.

As the labour market become more flexible, many employers respond by increasing the
number of fixed-term contracts and part-time workers.

In large organizations, administration of people is done by the personnel department,
although this expression is new sometimes rejected. Companies talk instead about their human
resources department or (HR).



The Human Resources department is responsible for planning, recruitment of the new
people, staff training and development, staff appraisal, welfare, pensions administration and
industrial relations. It works to ensure that the right people are available to meet the company’s
needs.

Recruitment is the process of employing new people. This process will vary from one
organization to another.

When a company needs to recruit or employ new staff, it may advertise the vacancy in
newspapers, or may contact an employment agency, a privet company that matches jobseekers
with job. Companies looking for senior staff may approach people working for another company,
a practice known as headhunting. Headhunters are specialist consultants who search for high-level
executives and try to persuade them to leave their current job in order to go to work in another
company. Executives may be persuaded to move company by the promise of a golden hello: a
large sum of money or some other financial enticement offered by the company they move to.

If you are a jobseeker (a person who is looking for a job) and you are interested in a
particular post, you may decide to apply for the job. The first step is to get an applicant form and
job description from the company. The next step is to complete the form and return it with your
curriculum vitae (CV BrE) or resume (AmE). The company’s Human Resources department will
select the most suitable applicant and invite them to attend an interview.

Business trip

Employees of different countries usually go on business trips. Any firm chooses only best
export for it. Companies can arrange such trips both in and outside the country. There are many
reasons of going on business there are to make a contract, to discuss different terms of delivery,
payment or shipment, to have tests, to do consultancy, to improve once professional skills, to work
etc. Represent - natives of the companies make preliminary arrangements in order to meet.

Usually itinerary of the trip is carefully planned by the head of the department or an
executive. A business trip can be a long term or a short term one. Often an employee must give a
financial report to the chief. As a rule businessman has a chance to go sightseeing or to visit
theatres, or just have some rest after the working day.

They also try to buy gifts or presents to relatives, friends and colleagues business trips
contribute to extension of business relationship of a company and help to succeed in the world
market. Business today is international, so business people often have to travel. On a business trip
people may meet colleagues and business partners for a first time.

It is usual for colleagues from different countries to experience cultural difficulties. In other
words, they may be surprised by foreign social conventions that is the different ways that other
nationalities or different cultures do things. Management styles are also differed from country to
country. In some cases it is useful to get a piece of advice from a special agency, consulting on the
questions of international business.

Business trip are very important nowadays because face to face contracts are more valuable
and useful for the matter, make a cal so in order not to spoil business people will go on traveling
on business.
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	2.  Choose work / job / employment / occupation and complete the sentences:
	3. You are going to visit a client company in Toronto next week. Write a reply to the following e-mail. Write about 50 words.
	THE VOCABULARY TEST
	1. Complete the text below (1–5) with the correct word from the box. There is one word you don’t need.
	Carston has announced that it will close its UK __________1, which employs about 70 staff. Most of the staff will be made __________2. The company spent £5 million on __________3 last year to promote its latest product. But the product __________4 was...
	2. Complete the text below (6–10) with the best verb from the box. There are more verbs than you need.
	Erika always wanted to work for herself. After getting a good qualification in art and design, she decided to __________6 her own business making jewellery. Two years later, she is finding it hard to __________7 a living from her business. In fact, sh...
	3. Choose the correct answer (a, b or c) to complete the article (11–20).
	11 a) works   b) worked   c) working
	12 a) helped   b) was helping  c) is helping
	13 a) look for   b) looked for  c) will look for
	14 a) was   b) would be   c) have been
	15 a) grows   b) is growing  c) was growing
	16 a) was   b) will be   c) has been
	17 a) is not growing  b) was not growing  c) are not growing
	18 a) launches   b) has launched  c) will launch
	19 a) will receive  b) have received  c) receive
	20 a) will be paid  b) will pay   c) are paying
	4. Choose the right variant
	1. There isn't a cloud in the sky, but it (be) cloudy in the morning.
	a) was  b) were c) are
	2. Mrs. Clay usually finishes her work at half past three, but she (finish) it later
	yesterday afternoon.
	a) finishes b) finished c) has finished
	3. Every day I help Morn about the house, but last week I was very busy with my
	exam. So I (not / help) her much.
	a) doesn’t help b) don’t help c) didn’t help
	4. My brother ... speak several foreign languages.
	a) may  b) can  c) must
	5. Can you use his dictionaries? — I'm afraid I.... He needs them.
	a) can't  b) mustn't c) shouldn't
	6. ... you pass the fruit? — Here you are.
	a) Could b) Must c) Will
	7. May I take this book home? — No, you ....
	a) can't  b) may not c) you will not
	8. The manager ... see me only late in the evening.
	a) could b) might c) was able to
	9. All children ... enter the park. Admission is free.
	a) can  b) may  c) are allowed to
	10. My parents (be) to the USA many times.
	a) have been  b) had been
	c) will have been d) is being
	11. Julia (finish) all the housework by three o’clock and we’ll go for a walk.
	a) will finish  b) will have finished
	c) have finished d) had finished
	12. Aunt Polly punished Tom Sawyer because he (be) naughty.
	a) has been  b) had been
	c) will have been d) finishes
	13. – Why are you looking so unhappy? – I (lose) my purse.
	a) have lost b) had lost
	c) will have lost d) lost
	14. We are going to buy a car. By the end of next month our family (save)
	money for it.
	a) will save b) will have saved
	c) have saved d) had saved
	15. Tell Tommy about these wonderful islands. He (never / hear) about them.
	a) has never heard b) had never heard
	c) will never have heard d) heard
	16. The workers say that they (build up) a district by the beginning of 2000.
	a) will have built up b) will build up
	c) have built up d) had built up
	17. A mother asked the children if they (buy) some biscuits for tea.
	a) has bought  b) had bought
	c) bought  d) will have bought
	18. I (leave) some photos to be developed. Are they ready?
	a) have left  b) had left
	c) will have left d) leave
	19. She (have lunch) by the time we arrive.
	a) will have had b) will have
	c) have had  d) had had
	20. Take your umbrella. It (rain) cats and dogs.
	a) is raining  b) was raining  c) will be raining
	21. This time tomorrow they (sit) in the train on their way to Chicago.
	a) are sitting b) were sitting c) will be sitting
	22. I saw a light in your window as I (pass) by.
	a) is passing b) will be passing c) was passing.
	23. I don’t know Spanish, but I (learn) it now.
	a) was learning b) will be learning c) am learning
	24. Don’t phone Jim from 5 to 6 – he (have) English.
	a) will be having b) is having c) was having
	25. Every year London ... by many people from all over the world.
	a) is visited b) is being visited c) was being visited
	26. The biggest museum ... by the Mayor next month, on May 24th.
	a) opens b) is opened c) will be opened
	27. Numerous banks, offices and firms ... in the City.
	a) have been situated b) situate c) are situated
	28. The City of London ... by fire in 1666 and by bombs in 1940.
	a) destroyed b) was destroyed c) had been destroyed
	29. St. Paul's Cathedral... by Christopher Wren (1632-1723), and it... last stone was
	laid in 1710.
	a) was designed; believes b) designed; believed  c) was designed; is believed
	30. Teddy's words made me (feel) uncomfortable.
	a) to feel b) feeling c) feel
	31. Mrs. Pottson allowed her guests (smoke) in the living-room.
	a) to smoke b) smoking c) smoke
	32. Has the secretary come yet? I want to have my papers (type).
	a) to type b) type c) typed
	33. I watched my cat (play) with her kittens. I couldn't tear myself away from that
	funny sight. '
	a) played b) playing c) to play
	34. Plants die if you (not / water) them.
	a) won't water  b) don't water c) wouldn't water
	35. If I had one million dollars, I (probably / buy) a yacht.
	a) would probably buy b) will probably buy c) probably bought
	36. - How did it happen that you missed you stop? - I (not / miss) it if the conductor
	(announce) the stops.
	a) wouldn't miss a) had announced  b) hadn't missed b) would have announced
	c) wouldn't have missed c) announced
	37. What a pity my husband is away! If he (be) here, he (help) us.
	a) were a) will help  b) would be here b) would help
	c) is c) helps
	38. If I (get up) early tomorrow morning, I (go) jogging.
	a) will get up a) go  b) get up b) am going to g c) got up c) will go
	39. When he tried to balance his checkbook, he found that things just didn't ...
	a) add on b) add right  c) add up
	40. Ken really likes Kirstie, but he's too nervous to ... .
	a) ask her out  b) ask her on  c) ask out

