RlokymenT nog e TeOFPAEFRYPAISAPH BHICIIET O OBPA30OBAHNUS POCCHIICKOI OEJFEPALIU
MHbopmauus o Bragenble:

®MO: Koctvra flapuck Hitkdnabbvbl OF. TOCYN IAPCTBEHHOF IO, UKETIHOE OBPA3OBATE. IbHOFE
JLomKHOCTb: NPOPEKTOp YUPEARFEHUE BBICHIETO OBPA3OBAHUSI

Hara nopnvcahBYPIE PPRAST IR A IEM US| Y LIPABJIEHUSE M TOCYIAPCTBEHHOI C.1VKEBI"
YHMKaNbHbIA NPOrPaMMHbII KNHOY:

1800f7d89cf4ea7507265ba593fe87537eb15a6¢

Mary.abiel Crparel n1eeko10 YUPABICHHS B VIC/K 1Y HAPO, IHOT'0 OH3Heca

Rade pa HHoCTPAHHBIX SILINOB

"YTBEPKIALIO"
Ipopexiop

//) il JILH. Koctuha

27.04.2023 1.,

PABOYASI TPOTPAMMA JIMCUMUILIUHBI (MO/LY.JI51)

b1.0.03 "HHOCTPAHHBI $3LIK HPOGCCCHOHA, ILHOH HAlIpaB.IeHHoeTH'"

Hanpas.enne no ook 38.04.04 1 oey taperzentoe u MYHUIHITAIBHOE YIIDABJCHHE
[poduin " Peruona ibHoe VvIIPABICHIC 1 MECTHOC CAMOY UPABACHHC"

KoBa s it MATHCTP

DOPNT OO I SUOHHAH

Obuas 1py 10eMKoCTs 43ET

["0:1 Havama Mo ArOTOBKY MO YUeOGHOMY 11TaH) 2023
Joncux

2023



NT1 A8 G 04PN 20233l cip 2

CocTaBUTEIH:

KUHO. Red. HAVK, doyeHm A S _v{,- ) ,

' - : ,-L/é-ﬂl f{’ " M. Ycauesa

Ko, KY TV O, OOHEHIN f) /Z;y/%/” e
S tl cH 3¢

Penernszenr

KO, el HUVK, Qoyerm AL Mbitko

Padouas nporpavma auetnimuel (Moy:as) "MHoeTpantbiil 5361k 1ipodecenoHatbHoi
HanpasiIeHHOCTH" pa3padorana B COOTRETCTBUU C;

Detepaibhbim FOCYJIAPCTBCHHBIM  00pa30BATCALIBLIM  CTAHAPTOM BhICILIETO
00pa30BAINS - MAIHCTPATYPA HO HANPABICHHIO 10Ar0ToBKM 38.04.04 ["ocymapeTBeHHoe
H MYHULMIIAILHOE ViIpasiieHue (1npukas Munodpaayku Poccun o1 13.08.2020 1. Ne1000
Padouas nmporpavima JMCIHIUIMHBI (MO 15) COCTABIIEHA HA OCHOBAHMM yueGHOI0 MlaHa:
Hanpasienue noarorosku 38.04.04 | ocy1apeTBEHHOC U MYHHIUITALLHOE Viipas/ieHue
Hpoduan "PernoHansHoe yipapiende U MeCTHOE cavMoyIpaBieHte”, yIBepKISHHOIO
Yuerbiv coserom GIBOY BO "JIOHAYHIC" o1 27.04.2023 nipotoko1 Ne 12

Cpok acticrsus niporpavMsvbl: 2023-2025

Pabo4as tporpamma pacecMotpeHa u ofoGpeta Ha zaceiaHnu Kadeipsl MHOCTpaHHBIX
A3BIKOB

[poToxos o1 19.04.2023 No 9

SaaeoVion kagedpoil: »

KaHO. ned. navk, doyenm, oo 15, N 137f,--——

fataedindicn)



Buzuposanue PII] 1151 ucnioiHeHUs B 04epeIHOM Yy4eOHOM roay
"YTBEPXKJIAIO"

Pabouas mporpamma nepecMoTpeHa, o0cyxieHa u ogoopeHa ais ucrnoHeHus B 2024 - 2025 yueOHOM TOIy Ha
3aceJaHun Ka(bez[pbl HNHocTpaHHBIX S3BIKOB

[Iporokon ot " " 2024 1. No__

o MOAIKUCH
Ranr wachennait vaun menm mave noneaT eraen 1T 9 (mon )

Busuposanue PII/] 1iist ucno/iHeHUs1 B o4epeHOM y4eOHOM roay
"YTBEPXKIAIO"

Pabouas nporpamMmMa nepecMoTpeHa, o0CyxieHa u ofgoopeHa s ucnoiHenust B 2025 - 2026 yyeOHOM rofy Ha
3acenannu Kadenapsl IHOCTpaHHBIX SI3BIKOB

[Iporokon ot " " 20251. No__

3aB. kadenpoit kaHa.IIeA.HAYK, MTo1eHT, JIprako JI. 5. (moanuc)

Buzuposanue PIIJ] 1151 ucnioTHeHUsI B 04epeTHOM Y4eGHOM roay
"YTBEPKJIAIO"

Pabouas mporpamma mepecMoTpeHa, oocykaeHa u ogoopena st ucronaeHust B 2026 - 2027 yaebHOM Tromy Ha
3acenannu kadenpbl IHOCTpaHHBIX S3BIKOB

[Iporokon ot " " 2026 1. No__

o HOJMKCh
Rar wachemnair vaun menm mave nomernt [Muoawa T 9 (mon )

BuzupoBanue PIIJ] nj1s1 ucnosineHusi B ouepegHOM y4eOHOM roay
"YTBEPXKJIAIO"

Pabouas mporpamMma nepecMoTpeHa, 00CykIeHa 1 ogoopeHa miis ucronHerust B 2027 - 2028 yyeOGHOM TOAy Ha
3aceqaHuu Kadeapsl IHOCTpaHHBIX S3BIKOB

[Iporokon ot " " 2027 1. Ne_

3aB. kadenpoit KaH.Iea.HayK, ToueHT, JIsrako JI. 4. (moanucs)



PA3JIEJ 1. OPTAHU3AIIMOHHO-METOJAYECKHIA

1.1. HEJIN TN CHUAITJINHBI

OCHOBHO# HENBIO AUCIUILIHHBI «THOCTpaHHBIHN I3bIK MTPOGECCHOHATBHON HATIPABICHHOCTHY SBIISICTCS
JanbHelIee pa3BuTHe YMEHUH 3P PEKTHBHO 00MIAThCs Ha HHOCTPAHHOM SI3bIKE B TPO(ECCHOHATLHOM,
aKaJeMHUYECKOl 1 OBITOBOM cdepax, a UMEHHO: 00CYXIaTh yueOHbIE U MTPOPECCHOHATLHBIE TPOOIEMbI; TOTOBUTH
MyOJIMYHBIEC BBICTYIUICHHSI HA aHTJTUICKOM SI3BIKE [0 MIMPOKOMY KPYT'y BOITPOCOB; HAXOJHUTh HOBYIO TEKCTOBYIO,
rpaHuecKyro, ayIno- U BUACOMH(OPMAIIHIO, COAEPIKAIIYIOCA B MHOCTPAHHBIX HCTOUHUKAX; TTHCATH
HpO(bCCCI/IOHaHI)HLIC TEKCThI 1 JOKYMCHTEI, BECTU ACIIOBYIO MEPCIUCKY; IICPEBOAUTH NHOA3SBIYHBIC
mpodeCCHOHANBHO HAMpaBIEHHBIE TEKCTHI C AaHMVIMHCKOrO s3bIKA HA PYCCKHH W HAOOOPOT, MOJB3YACH
ABYA3bIYHBIMU

TEPMUHOJIOTMUCCKUMHU CIIOBAPAMMU, SJICKTPOHHBIMU CJIOBAPSAMHA U JPYTYUMH BO3MOKHOCTAMU, MIPECAOCTABIIACMBIMU
coBpeMeHHbIMHU UT.

TemaTtuka 00y4eHHs HHOCTPAHHOMY SI3BIKY TIPO(eCCHOHANBHON HAITPaBAEHHOCTH 00YCIIOBIEHa HEOOX OTUMOCTRIO
00eCIIeUnTh:

1)podheccroHaNbHYIO AATEILHOCTD OYYIIMX CHCIUATUCTOR B YCTHBIX MJTU MUChbMEHHBIX KOHTAKTaX €
3apyOeKHBIMHU KOJLICTaMH;

2)3¢bdeKTUBHYIO MTPOPAOOTKY YCTHBIX WM MMCBMEHHBIX WHOS3BIYHBIX HCTOYHMKOB MO CIIEHATLHOCTH (YTEHHUE

nnr\r}\Pr‘r‘mnna T[Lnnﬁ NUTEeNATVNET CTOVITIAHIE TTOKTTATTOR 11 r‘r\r\ﬁrnpnnﬁ LT J1 \'

1.2. YYEBHBIE 3AJAYN JUCHUTIJIMHBI

- MMOBBIIIEHNEC UCXOJHOI'0 YPOBHS BJIAZICHUA MHOCTPAHHBIM A3BIKOM, JOCTUTHYTOT'O O6y‘-Ia}OIIII/IMI/IC$I Ha
MIPEABIAYIIEM dTaTle O0YICHIS;

- OBJIaJieHWE OOYyYalOIMIMMHCS YPOBHEM KOMMYHHKATHBHOM KOMITETEHIINHM, KOTOPBIH TMO3BOJSET pemaTh
COIMAIbHOKOMMYHHUKATHUBHBIE 3aJ]]a4d B Pa3lIMUHBIX 00JacTAX MPOQecCHOHAILHON, HAYYHOW, aKaJIeMUIeCKOH U
COLIMOKYJIBTYPHO#H chepax OOIICHHUS;

- pa3BUTHE Y 00YYAIOIINXCS YMEHUN CAMOCTOSITEIBHO ITPHOOPETATh 3HAHUS, HEOOX OIMMBIE JIISI PEIICHHUS
KOMMYHHWKATHBHBIX 33]a4;

- pa3BUTHE KOTHUTHBHBIX YMEHUH 00YJaromUXCs, paclIipeHne BO3MOKHOCTEN T yueOHO aBTOHOMUH, Pa3BUTHE
CrocoOHOCTEH K caM000pa30BaHHUIO;

- pa3BUTHE YMEHHI paboTaTh ¢ MyIbTUMEAUHHBIME IIPOrPaMMaMHU, JIEKTPOHHBIMH CIOBAPSIMH, HHOS3BIYHBIMH
pecypcamu cern HTepHET, pacmMpeHre Kpyro3opa 1 MoBbIIIeHre HH(POPMAIIMOHHON KYJIbTYPHI CTY/I€HTOB;

- pacmMpeHure CIoBapHOro 3amnaca U GopMHUpOBaHUE TEPMHUHOIOTHYECKOTO anlapaTa Ha HHOCTPAHHOM SI3BIKE B

npo)ecCHOHaIbHON M HayYHO! chepax IesITeIbHOCTH;
= ROCTTUTAHUE TOTENAHTHOCTI U VRAKEOHUI K TVXORHEIM ITEHHOCTIM NARHEIX CTNAH 11 HANOITOR

1.3. MECTO JUCHUILIAHBI B CTPYKTYPE OCHOBHOM OBPA30OBATEJBLHOMN ITPOTPAMMBI

Hux (paszer) OITOIT BO: [51.0

1.3.1. Jlucyunauna "Mnocmpannulil a3vik npogheccuonanvrol HanpasieHHocmu'" onupaemcs Ha credyoujue
anemenmsl OIIOII BO:

Ucropus u punocodust Hayku

1.3.2. Jlucyunauna "Huocmparnuwlii A3k npogeccuoHanrbHou HanpagieHHocmu" — gvlcmynaem — OnOpou  Ons
Ce0YVIOUUX DNIeMEHIMO8.

YnpasieHne rocy1apcTBEHHBIME M MYHULIUIAJIBHBIMHA IPOEKTaMH M IPOrpaMMaMHU

1.4. PE3YJIbTATBI OCBOEHUSA TN CIIUITJINHDBI:

OIIK-8.1: Ocywecmensiem mexcee0OMCMEEHHblEe KOMMYHUKAYUU 8 cucmeme NyOIuyHo20 YNpAeIeHUus, a makice
KOMMYHUKAYUY NYOTUUHBIX OP2aHO8 C He20CYOapCMEEHHbIMU UHCIMUMYMAMU U 2palcOanamu, 6 mom ducie Hd
UHOCMPAHHOM S3bIKE

3HAaTh:

YpoBennb 1 |- MHOCTpaHHBII f3bIK B 00beMe, HEOOXOAMMOM OOLIEHMS Ha OOIIEM M JEJIOBOM YPOBHE M JUIS
oay4eHusi npodecCHOoHAIbHON HHPOpMALMK 13 3apyOSKHBIX UCTOUHHKOB;

YpoBeHb 2 |-WHOCTpaHHBIM S3bIK B 00beMe, HEOOXOOMMOM OOIIEHHs Ha OOLIeM M JIeJIOBOM YpPOBHE M JUIf
ronry4dewst mpodeccuoHanTsHON HHPOPMAIINY U3 3aPYOKHBIX HCTOUHUKOB;
- IEJTOBYIO JIEKCHKY HMHOCTPAHHOIO S3bIKa B 00beME, HEOOXOIMMOM JUIsl OOIIEHNS,

YpoBennb 3 |- HHOCTpaHHBIN S3BIK B 00beMe, HEOOXOAMMOM OOIIEHHS Ha OOIIeM M AENOBOM YpPOBHE W JUIS
MOTy4€eHHs TpodecCHOHATBHON HHPOpMALMK U3 3apyOeKHBIX UCTOUHHKOB;

- JICJIOBYIO JIEKCHMKY WHOCTPAaHHOIO sI3bIka B OOBEME, HEOOXOOUMOM MJsi OOILEHHS, YTCHUS W
MepeBoJa MHOA3BIYHBIX TEKCTOB MPO(EeCCHOHAIBHON HAPaBIEHHOCTH;

- COLMOKYJIbTYpHbIE 0COOGHHOCTH PEUEBOro OOIIEHHs TPEACTABUTENEH Pa3IMUHBIX CTPaH




YMmers:

Yposensn 1

HCIIONB30BaTh MPO(MECCHOHANBHYI) TEPMHUHOJIOTHIO M JICJIOBYIO JICKCUKY, HEOOXOIUMYIO IS
podeccHOHaIbHOIO OOIIEHHSI B YCTHOM M MMCBbMEHHOU (hopme;

Yposens 2

- HUCTOJIb30BaTh NPO(ECCHOHATIBHYI0 TEPMHUHOJIOTHIO M JACIOBYIO JIEKCHKY, HEOOXOAUMYIO s
mpodecCHOHANBHOrO OOLIEHUS B YCTHOW U MUCBMEHHOH (hopme;
- BECTH TUCbMEHHOE 00IIeHNE HA aHTJIMICKOM SI3bIKE, COCTABIISTh JIEJIOBBIC IMCHMA,;

Yposens 3

- HCIIOJIb30BaTh NPOQPECCUOHAIBHYI0 TEPMHHOJIOTHIO HEOOXOAMMYIO i MPO(eCCHOHATBHOIO
00IIIeHHsI B YCTHOM M MUCEMEHHOW (hopMme;

- BECTH ITMCBbMCHHOC O6HICHI/IC Ha aHTJIMHCKOM SA3BIKE, COCTABJIATH JACIIOBBIC ITMChbMA,

- MOATrOoTaBJIMBATh M BBICTYIIATh C AOKJIIaJaMH, NPC3CHTALUAMU, ONHCBIBATH TCHACHIMUH PAa3BUTHUA
KOMITaHUH, IPEICTaBICHHBIX TPa(QUUYECKu C y4ETOM COLMOKYIBTYPHBIX

0co0EeHHOCTEH 00IIeHUS

Bnagers:

YpoBeHb 1 |- HaBBIKAMH U YMEHHUAMH PEUYEBOM MAEITENPHOCTH HAa HMHOCTPAHHOM S3bIKE (IIHCHMO, TOBOPEHHE,
ayIupoBaHue) Ha NPO(ECCHOHAILHOM YPOBHE;

YpoBeHb 2 |- HaBBIKAMH U YMEHUSMHU PEUEBOM AEATENbHOCTH (UTEHHE, MHCbMO, TOBOPEHHE,ayJHpPOBaHKE) Ha
npodecCHOHATEHOM YPOBHE;
- yMeHMsIMH 00pabaThiBaTh JEIOBYIO KOPPECHOHACHIUIO HAa MHOCTPAHHOM S3BIKE W TPHHUMAThH
COOTBETCTBVIOIINE PEIIeHNs (OTBETUTh, IEPEHANIPaBUTh, IEPEBECTH U T.J1.)

YpoBeHb 3 |- HaBBIKAMH W YMEHUSMHU PEUYEBOM AEATENbHOCTH (UTEHHE, MIChMO, TOBOPEHHWE,ayANpPOBAaHKE) Ha

npoheccCroHaIbHOM YPOBHE;

- YMEHHSMH 00padaThiBaTh JAEIOBYI0 KOPPECHOHJICHIIMIO HAa HWHOCTPAHHOM S3bIKE WIIPHHUMATh
COOTBETCTBYIOIINE PElIeHNs (OTBETUTH, IIEPEHAIIPaBUTh, IEPEBECTH U T.J.)

- HaBbIKaMU W YMCHUSAMU HYGHI/I‘IHBIX BBICTyT[J'IeHI/Iﬁ Ha HWHOCTpPAaHHOM M3BIKE C YYETOM
CONMOKVIBTYDHBIX OCOOCHHOCTEH aVINTOPUH.

1.4. PE3YJIbTATBI OCBOEHUSA U CHUITJIMHBI:

VK-4.1: ApesymeHmupo8aHHO U KOHCMPYKMUBHO OmMCMAusdem ceou HNO3UYUU U uoeu 68 aKademudeckux u
npogeccuorHanbHbIX OUCKYCCUAX HA UHOCMPAHHOM S3bIKe

3HaTh:
VYpoBenb 1 |- WHOSA3BIYHYIO JIEKCHKY M TEPMHHOJNOTHIO JUIS YYacTHs B JUCKYCCHAX W TMPOecCHOHATEHOM
oOTIroyTTaax
YpoBeHb 2 |- HHOS3BIYHYIO JIEKCHKY ¥ TEPMUHOJOTHIO IJIsl YJacTHS B JHUCKYCCHSIX M MPOo(hecCHOHATHHOM
AT IToYTTITx
YpoBeHb 3 |- HHOS3BIYHYIO JIEKCHKY W TEPMUHOJOTHIO JJISl YJacTHUS B JUCKYCCHSIX M MPOo(ecCHOHATHHOM
00IIIEHNH
- perucTphl OQUIHATEHOTO ¥ HEOUIIHAIEHOTO OOIICHMS,
- 0COOEHHOCTH NYOJHMYHBLIX BBICTYIUICHHH W IIPUEMbl BEIECHMS JHUCKYCCHM Ha IpodecCHOHAIbHBIE
VMern:
Yposenb 1 |- yOexmaTs, HACTauBaTh Ha CBOEH MO3UIMH, OOBICHATH CBOIO TOUKY 3pEHUS HA HMHOCTPAHHOM SI3bIKE
C HCIOJIL30BaHKEM NMPOMECCHOHATBLHON JIEKCUKH M TEPMUHOJIOTHU
YpoBeHnn 2 |- yoexnaTh, HACTaMBaTh Ha CBOEH MO3ULMH, OOBSICHITH CBOIO TOUKY 3PEHMSI HA HHOCTPAHHOM SI3BIKE
C HCTIONIb30BaHNEM MPO(ecCHOHATHHOMN
- BECTH IIPpo(eCCHOHAIBHYIO JUCKYCCHIO;
Ypogsenn 3 |- yOexxaaTh, HaCTauBaTh Ha CBOCH MO3ULMHU, OOBSICHATH CBOIO TOUKY 3PEHHUS] HAMHOCTPAHHOM SI3BIKE
C HCTIOJIb30BaHNEM MPO(ecCHOHATHHON JIEKCUKU U TEPMUHOIOTUN
- BECTU NPOQECCHOHAITBHYIO TUCKYCCHIO;
- OCYIIECTBISTh ITyOJIUYHBIE BRICTYIUICHHUS B TIpeenax mpodeCCHOHANBHON TEMaTHKH
- YUYUTBIBATH COIMOKYIBTYpHBIE OCOOSHHOCTH OOIIEHHS, WCIIONB30BAaTh COOTBETCTBYIOIIHE
S3BIKOBBIE CPEIICTBA OOIIECHUS
Brnaners:
Ypogenn 1 |- ciocobamu BeaeHHs TUCKYCCHU Ha TPOQECCHOHaNbHbIE TEMbl HHOCTPAHHOM SI3BIKE
YpoBeHnn 2 |- ciocobamMu BeA€HHS TUCKYCCHU Ha MPO(eCCHOHANBHBIEC TEMbl HHOCTPAHHOM SI3bIKE
- (YHKIMOHAIBHBIM SI3BIKOM JUISI apryMEHTAllMH, YMEHHSIMH OTCTOSTh CBOIO TOYKY 3pEHUS,
yOEXIaTh U T.JI.
YpogBenn 3 |-criocobamu BefeHUs Oecebl U TUCKYCCUU Ha MHOCTPAHHOM SI3bIKE

- (bYHKLII/IOHaHLHLIM SI3BIKOM JJI apryMEeHTal U, YMCHUS OTCTOATH CBOXO TOYKY 3pCHU, Y6C)K}_IaTB n

T..
- CIIOCOOHOCTSIMHU aHAJHU3UPOBATEH IPOCIYINAHHYIO HHGOPMALIMIO ¥ BELIBUIATD WJIEH, IPEIIOKEHUS




1.4. PE3YJIBTATBI OCBOEHU A JUCHUIIJINHBI:

VK-4.2:

Ocywecmensem

NOUCK  UHOA3BIYHBIX Mamepuaios, nepeeoaum u peéakmupyem pasiudnvie

axademuyeckue, npogheccuoHanvivie, 0e€108ble MEKCMbl C UCNOTIb308AHUEM COBPEMEHHBIX UHGOPMAYUOHHBIX
MexHON02Ull U Pecypcos

3HaTh:
YpoBennb 1 |- 0coOEHHOCTH pa0OTHI ¢ MHOS3BIYHBIME OHJIAMH CIOBAPSIMHU H CIIPAaBOYHBIMH PECYpCaMHu;
YpoBeHb 2 |- 0cOOEHHOCTH pa0OTHI ¢ MHOS3BIYHBIME OHJIAMH CJIOBAaPSIMHU H CIPAaBOYHBIMH PECYpCaMUu;
- 3HaeT OCHOBHBIC (hopMaThl TUCHMEHHBIX TEKCTOB: JICJIOBBIX MTHUCEM, aHHOTAIUH, pedepaToB, crarei,
3cce
YpoBenb 3 |- 0cOOEHHOCTH paOOTHI ¢ MHOS3BIYHBIME OHJIAMH CJIOBAPSIMHU M CIIPABOYHBIMHU PECYPCAMH;
- 3HaeT OCHOBHBIC (hopMaThl TUCHMEHHBIX TEKCTOB: JICJIOBBIX MTHUCEM, aHHOTAIUH, pedepaToB, crarei,
acce
= CHOCO6BI U TpHUEMbI PCAAKTUPOBAHHA HHOA3BIYHBIX TEKCTOB C HCIOJB30BAHHUEM ABYA3BIYHBIX,
TOJIKOBBIX CJIOBAPEH, CIIPABOYHMKOB, BKJIIOUAsi COBPEMEHHBIE OHJIAIH
TEXHOJIOTUH.
YMers:
YpoBeHnb 1 |- mepeBoANTh C MHOCTPAHHOTO SI3bIKA HAa PYCCKUH NpodhecCHOHANBHBIE TEKCThI C UCIOIL30BAaHUEM
JIBYSI3BIYHBIX M TOJIKOBBIX CJIOBapeil;
YpoBeHb 2 |- NEPEBOIUTh C MHOCTPAHHOI'O SI3bIKA HAa PYCCKUW C HCIIOJB30BAHMEM JBYS3BIYHBIX M TOJKOBBIX
CJI0Bapei;
- pemakTHpoBaTh MPO(EeCCHOHAIBHBIE TEKCTHI (ETOBYIO0 TOKYMEHTAIMIO, TE3WCHI, CTaThbH) Ha
HMHOCTPAHHOM SI3bIKE C YIETOM HMX (hopmaTa.
YpoBenb 3 |- NEPEBOIUTE C MHOCTPAHHOIO SI3bIKA HA PYCCKUW C HCIIOJB30BAHMEM JBYS3BIYHBIX M TOJKOBBIX
CJIOBapei;
- PEeIaKTHPOBATh MPOdecCHOHATbHBIC TEKCTHI (CTaThH, 0030pHI Ha MpodeccHoHaIbHOW, HAYIHOH U
aKaJeMHYeCKOW HAIPaBICHHOCTH) HA HHOCTPAHHOM S3bIKE C YU4ETOM HX
dhopmara.
- mmcath MPo(eCcCHOHAIIEHO HANpaBiIeHHBIE TEKCTHI (IEeJOBbIE MHChMa, TE3WCHI, CTaThbH) Ha
HWHOCTPAaHHOM S3bIKE ¢ VieToM ux hopmara.
Bianers:
YpoBenb 1 |- S3BIKOBEIMH YMEHHSMH TIepeBoJia NMPO(ECCHOHATBHO HAIPABICHHBIX TEKCTOB C HHOCTPAHHOT'O
YpoBeHb 2 |- S3BIKOBBIMH YMEHHSMH ISl TIEPEeBOJa C MHOCTPAHHOTO S3bIKa HAa PYCCKUH W C PYCCKOTO Ha
WHOCTPaHHBIH 33/JaHHBIX MPO(ECCHOHATHHBIX TEKCTOB;
- aHAJIM3HUPOBATH COZEPIKAHHME MHOAZBIYHBIX TEKCTOB W M3BJIEKATh HEOOXOMUMYIO WH()OPMAITHIO ISt
BBITIOJTHEHHUS ONPEIEIEHHBIX 33 IaHAH
YpoBeHb 3 |- S3BIKOBBIMH YMEHHSMH ISl TIEPEeBOJa C MHOCTPAHHOTO S3bIKAa HAa PYCCKUH M C PYCCKOTO Ha

WHOCTPaHHBIH 33/JaHHBIX MPO(ECCHOHATHHBIX TEKCTOB;
- yMeTb TMONB30BaThCsl WH(POPMAIMOHHBIMH pecypcaMu Iisi  paboThI
HaIlpaBICHHBIMHU TeKCTaMU ( ITOWCK, aHAJIN3, PEIAKTUPOBAHNE, HATHCAHNE).

¢ mnpodeccrnoHaTBHO

B pezynvmame

oceoenus  Oucuyunaunvl ""HHocmpanuvlit a3vlKk npogheccuonanvnoi nanpaeiennocmu'’

3.1

3HaThb:

-MHOCTPaHHYIO TEPMUHOJIOTHIO B cepe MpodecCHOHAIBHON AESITEIbHOCTH;

-0011eyOTPEOUTENBHYIO U HAYYHYIO HHOSI3BIYHYIO JIEKCHKY;

-UHOA3BIYHBIC PCUCBBIC q)OpMyJ'IBI, KJIIMmIe, (1)pa3eon0rnquI/Ie N UAUOMATUYCCKUC O60pOTLI;

-~CTPYKTYPY YCTHOI'O MOHOJIOTMYECKOI'O BBICKA3bIBAHWA U IMCbMCHHOI'O HAYYHOI'O TEKCTAa, KOMIIO3UITUIO

HY6J'II/I‘IHOFO BBICTYIIJICHUA

-0COOEHHOCTH STHKETA Hy6J'II/ILIHOl"O BBICTYIIJICHUS.

3.2

YMmerThb:

-UCII0JIb30BATh 3HAHUA NHOCTPAHHOI'O SA3bIKa B HpO(i)eCCHOHaHLHOfI nu Hay‘lHOﬁ ACATCIIBHOCTH,

-IPUMEHSATH SA3BIKOBbIE W HKCTPAJMHIBHCTHYECKHE CPEICTBa BO BpeMs MYOJUYHBIX BBICTYIJICHWH Ha
Hay4YHbIX KOH(epeHuusx, Gpopymax u T.1.

- IOHUMAaTb OCHOBHBIC UACH, COACPKAHNEC U NC€TAJIN NNCbMCHHBIX HAYUYHBIX TCKCTOB;

-A€JIaTb CBA3HBIC COO6H.[GHI/I$I oo Haquoﬁ n HpO(beCCI/IOHaJ'IBHO-OpHeHTHpOBaHHOﬁ TEMATHUKEC

3.3

Baangern:

-CIIOCOOHOCTBI0 K OOOOILEHHIO,

aHaNU3y, BOCIPHATHIO M TPOAYLUHPOBAHUIO HH(OpMAMU Ha




Ha MHOCTPAHHOM $3bIKC;

-OCHOBaMu Hy6J'H/I‘lHI>IX BI;ICTYHJ'ICHI/Iﬁ " CO3JaHHAd HAYUYHBIX TCKCTOB.

1.5. ®OPMbI KOHTPOJISA

Tekymwii KOHTPOJIb YCIEBAEMOCTH TIO3BOJISICT OICHUTH YPOBEHb C(OPMHPOBAHHOCTH 3JICMEHTOB
KOMIICTCHIIUH (3HAHMMA, YMEHUM U TPHOOPETEHHBIX HABBIKOB ), KOMIICTCHIIUH C ITOCIEAYIOIIUM 00heIMHEHUEM OIICHOK U
MPOBOIUTCS B (hOPME: YCTHOT'O OIPOCa Ha JICKIIMOHHBIX ¥ CEMHUHAPCKUX/TIPAKTUYCCKUX 3aHATHAX ((PPOHTATBHBIH,
WHIMBUTyaJIbHBIN, KOMILIEKCHBIHN ), MUCHbMEHHON MTPOBEPKU (TECTOBBIC 3aJaHMsI, KOHTPOJIh 3HAHUM 110 pa3ely,
CUTYaI[MOHHBIX 3aJaHUH U T.I1.), OLICHKH aKTUBHOCTH paOOThl 00YYarOIIerocs: Ha 3aHSATHH, BKJIFOYAs 3aJaHMs s
CaMOCTOSATEILHON PabOTHI.

Hpomeafcymouuaﬂ ammecmavus

Pe3ynbraThl TEKyIIEro KOHTPOISI U MMPOMEKYTOYHOH aTTecTallii (OPMUPYIOT PEHTHHTOBYIO OLICHKY pabOThI
cTyneHTa. Pacnpenenenue 6ayuioB npu (GOpMUPOBAHUHN PEHTUHIOBOM OIICHKH Pa0OThI CTY/ICHTa OCYIECTBIISIETCS B
COOTBETCTBHH C JICHCTBYIOIUM JIOKATHHBIM HOPMATUBHBIM akToM. [lo mucmumummbe "WHocTpaHHBIH SI3BIK
npoh)eCcCroHaIbHON HAMPABICHHOCTH" BUJIOM ITPOMEKYTOUYHOM aTTECTALUHU SBJSETCS 3auer

PA3JIEJI 2. COAEP KAHUE JUCHUIIJIMHBI

2.1. TPYJOEMKOCTBb OCBOEHUSA IUCLHUITJIINHBI

OOmiast  TpymoéMKOCTh AMCUMILIMHBI  "MHOCTpaHHBIH  s3bIK  NMPO(ECCHOHAIBHON HalpaBICHHOCTH"
COCTaBIIAET 4 3a4€THBIC eAMHUIBI, 144 JacoB.

KonmdecTBo 9acoB, BRIIEIIEMBIX HA KOHTAKTHYIO pa0OTy ¢ MpEnoaBaTeyieM U CaMOCTOSTENBHYIO0 padoTy
00yJaromIerocs, onpenesieTcs: yaeOHbIM IUIAHOM.

2.2. COAEPKAHUE PA3JEJIOB JNCHUIIJINHBI

HaunMeHoBaHMe pa3/1esioB U TeM /BUJA 3aHATHA/ Cemectp | Yacos | Komneren- | Jluteparypa | Unte | Ilpumeuanne
/ Kypce M PaKT.

Pa3pen 1. TpyaoycTpoiicTBo

Tema 1.1 IloaroroBka TUYHOTO OCKE. 1 4 YK-4.1 JI1.1 0

[paBuiia coctaBneHus ¥ 0ohOpMIICHUS ACTOBOM OIlK-8.1 | JI1.2J12.1

KOPPECTIOHACHIINH. VK-4.2 J12.2

[IpaBwuiia genoBoit kommyHukaruu. /TIp/ JI2.3J13.1
JI3.2J13.3
2132 33

Tema 1.1 IloaroroBka TUYHOTO OCKE. 1 12 YK-4.1 JI1.1 0

[IpaBuia coctaBieHUS U OQOPMIICHUS IEITOBOM OIIK-8.1 | JI1.2J12.1

KOPPECTIOHACHIINH. VK-4.2 J2.2

[IpaBuia genoBoit kommyHaukarwm. /Cp/ JI2.3J13.1
JI3.2J13.3
2132 33

Tema 1.2. Buapl pe3toMe U TEXHUKA HATHCAHUS 1 2 YK-4.1 JI1.1 0

pe3oMe U COMpOBOIUTENBHOrO TTuckMa. /I1p/ OIIK-8.1 | JI1.2J12.1

YK-4.2 J2.2

JI2.3J13.1
JI3.2J13.3
0132 33

Tema 1.2. Bujibl pe3toMe 1 TeXHUKA HAHCAHUS 1 14 YK-4.1 JI1.1 0

pe3ioMe U COMPOBOAUTENBHOr0 nuceMa. /Cp/ OIIK-8.1 | JI1.2J12.1

YK-4.2 J2.2

JI2.3J13.1
JI3.2J13.3




0192 33

Pazpges 2. TpynoBoe corjiameHue.

Tema 2.1 IloaroroBka kK HHTEPBBIO U 2 YK-4.1 JI1.1
npoxoxaeHue naTepebio. /T1p/ OIIK-8.1 | JI1.2J12.1
YK-4.2 2.2
JI2.3J13.1
JI3.2J13.3
21 22 33
Tema 2.1 IloaroToBKa K HHTEPBHIO U 12 YK-4.1 JI1.1
MPOXOoXIeHHe HHTEPBbIO. /Cp/ OIIK-8.1 | JI1.2J12.1
YK-4.2 2.2
JI2.3J13.1
JI3.2J13.3
21 22 33
Tema 2.2 CocraBiienne KouTpakra. /IIp/ 2 VK-4.1 JI.1
OIlK-8.1 | JI1.2J12.1
2.2
JI2.3J13.1
J13.2J13.3
CIRCYACK)
Tema 2.2 Coctasiienue Koutpakra. /Cp/ 14 | VK41 JI1.1
OIIK-8.1 | JI1.2J12.1
VYK-4.2 J2.2
JI2.3J13.1
J13.2J13.3
0193233
Pa3nen 3. AcniekThl ynpaBjeHust
Tema 3.1. CTuiu MEHEIPKMEHTA. 2 YK-4.1 J1.1
ITocTpoeHne KOMaHIbI. OIIK-8.1 | JI1.2J12.1
/T1p/ YK-4.2 2.2
JI2.3J13.1
JI3.2J13.3
013233
Tema 3.1. CTuin MEHEIKMEHTA. 12 YK-4.1 J1.1
[TocTpoeHmne KOMaHIBI. OIIK-8.1 | JI1.2J12.1
/Cp/ YK-4.2 J2.2
JI2.3J13.1
JI3.2J13.3
2122 33
Tema 3.2 Ynpasnenue puckamu. /I1p/ 2 YK-4.1 JI.1
OIIK-8.1 | JI1.2J12.1
YK-4.2 J2.2
JI2.3J13.1
JI3.2J13.3
21 22 33
Tema 3.2 Yupasneuue puckamu. /Cp/ 8 VK-4.1 J1.1
OIIK-8.1 | JI1.2J12.1
YK-4.2 2.2
JI2.3J13.1
JI3.2J13.3

019233




Tema 3.3 Kpusuc menemxment. /Tlp/ YK-4.1 J1.1
OIIK-8.1 J11.2J12.1
2.2
JI2.3713.1
JI3.2
JI3.3 31
22 33
Tema 3.3 Kpusuc menemxment. /Cp/ YK-4.1 J1.1
OIIK-8.1| J11.2J12.1
2.2
JI2.3J13.1
J3.2
J13.3 91
22 33
Pa3nen 4. Me:xnyHapoaHoe COTPYAHHYECTBO.
Tema 4.1 /lenoBbie eperoBopsl. YK-4.1 JI1.1
[pesenranuu. /TIp/ OIIK-8.1 | JI1.2J12.1
VYK-4.2 2.2
JI12.3J13.1
JI3.2 J13.3
21 22 53
Tema 4.1 JlenoBbie meperoBoOpsI. YK-4.1 JI1.1
[pesentanuu. /Cp/ OIlK-8.1 | JI1.2J12.1
VK-4.2 2.2
JI2.3J13.1
JI3.2 J13.3
213233
Tema 4.2 CocraBnenue Kontpaktos. /I1p/ VK-4.1 JIL.1
OIIK-8.1 | JI1.2J12.1
VYK-4.2 2.2
JI2.3J13.1
JI3.2 J13.3
213233
Tema 4.2 CocTaBiienue KOHTpakToB. /Cp/ VK-4.1 JI.1
OIIK-8.1 | JI1.2J12.1
VK-4.2 2.2
JI2.3J13.1
JI3.2 J13.3
213233
Tema 4.3 O6¢cnyxkuBanne KaueHtos. /I1p/ VK-4.1 JII.1
OIIK-8.1 | JI1.2J12.1
VK-4.2 2.2
JI12.3J13.1
JI3.2 J13.3
21322 33
Tema 4.3 O6¢cnyxuBanue KaueHTos. /Cp/ YK-4.1 J1.1
OIlK-8.1 | JI1.2J12.1
YK-4.2 2.2
JI2.3J13.1
JI3.2 J13.3
2192 33

PA3JIEJI 3. ObPA3OBATEJIBHBIE TEXHOJIOI'MH

1. KoHTekcTHOR 06yqu1/Ie: MOTHUBa 06yllaIOH_II/IXC$[ K YCBOCHHIO 3HAHUHI ITYTEM BLISABIICHU cBsI3eit MCKOY




KOHKPETHBIM 3HaHHEM H €ro IPUMEHEHUEM.

2. Pa3BuTHE KPUTHYECKOTO MBIIIICHUS: 00pa30BaTeNbHAs IEITENbHOCTh, HAllPaBJIeHHAas HA pa3BUTHE Y 00YJaIOLINXCS
pa3yMHOro, peIeKCHBHOTO MBIIIJICHHUSI, CTIOCOOHOT'O BBIABUHYTH HOBBIC HACH U YBUIECTH HOBBIE BO3MOKHOCTH.

3. IlpoGinemHOEe O0Oy4YeHHE: CTUMYIUPOBAaHUE OOYYAIOMIMXCS K CaMOCTOSTCILHOMY HPUOOPETCHUIO 3HAHUM,
HEOOXOJMMBIX JJIsl pelIeHUs] KOHKPETHON POOJIEMBI.

4. VaguBunyaiabHOEe OOydeHHE: BBICTpaMBaHUE OOYUYAIOMIMMHUCS COOCTBEHHOW 00pa3oBaTeNbHOH TpaeKTOpPHH Ha
0CHOBE (POPMHUPOBaHMSI MHAUBUAYAIBHOH 00pa30BaTEIbHON MPOrPaMMBI C YUETOM WHTEpeca 00ydJaromerocs.

5. Onepexatommasi caMocTosTeNnbHas pabora: u3ydeHne o0yJarolMHCS HOBOTO MaTepuaia JI0 ero U3y4eHus B XOJe
ayJAUTOPHBIX 3aHATUH.

6. MexaucuuminHapHOoe 0OyueHHe: CTIONb30BaHNE 3HAHUHI U3 Pa3HBIX o0nacTeld, WX TPYNIHUPOBKA U KOHIICHTPALHS
B KOHTEKCTE pelaeMOoi 3a/1aui.

7. OOydeHre Ha OCHOBE OITBITA: aKTHBU3AIMSI NTO3HABATEIBHON AEATEIHLHOCTH O0YYAIOMIErocs 3a CYET acCOIHAINU UX
COOCTBEHHOTO OIIBITA C MPEMETOM O0YUICHUSI.

8. MynbTuMenuitHbIe TEXHOJIOTHU: ayJAMOTEXHOJIOTHH, BHJCOTEXHOJOTHH (TEIEKOMMYHHKAIIMH), KOMITBIOTEpHBIC
nporpaMmel. [IperMyiiiecTBa ¥ BO3MOXXHOCTH HCIIOJB30BAaHUS HH(MOPMAIIMOHHBIX TEXHOJIOTMH B OOyYEeHUH Us
(mpoduibHBIE TPOTPaMMBl, KOMITBIOTEPHBIE TOPTalbl, MOUCK, OTOOp, 00paboTka W XxpaHeHue wuHpopmanmy,
MEXKKYJIbTYpHasi KOMMYHUKAIIHS U T.JI.)

9. MH(popMannoOHHO-KOMMYHHKAIIMOHHBIC TEXHOJIOTHMH: O0YYCHHUE B SJICKTPOHHOW 00pa30BaTENIbHOW Cpele C LENbIo
pacmmpeHust JocTyma K o0pa3oBaTeNbHBIM pecypcaM (TEOpEeTHYECKH K HEOrpaHMYeHHOMY O0beMy H CKOPOCTH
JOCTYTIa), YBEIMYEHUSI KOHTAKTHOTO B3aWMOJICHCTBHS C MpernofaBaTeneM, MOCTPOCHUS WHANBUAYATbHBIX TPASKTOPHI
IIOATOTOBKHU U 00BLEKTUBHOIO KOHTPOJIA 1 MOHUTOPUHTA 3HAHUH o6y11a}01111/1xc51.

10. TexHOJOrMH KOHTPOJIS: TECTHPOBAHHME, BHIbI TECTOB, TPEOOBaHUSA K TECTaM, HHTEPIpETalMs pPe3yJIbTaToB,
SI3LIKOBOI HOqu)e.]'H), KOMIIOHEHTBI SA3BIKOBOI'O l'[OpT(beJ'[S[, KOHKYpPCbI W OJHUMIIMA[bI, ITOATOTOBKA, IIPOBEACHUC,
OllCHUBAHUE.

PA3JAEJ 4. YHEBHO-METOANUYECKOE U MATEPUAJIBHO-TEXHUYECKOE
OBECIIEYEHHUE JUCHUIIJINHbI

4.1. Pexomenayemasi JuTeparypa

1. OcHoBHas JInTepaTypa

ABTOpBEI, 3arjaBue H3patenbcTBO, rof
JI1.1 | JJaBpunenko, W. AHTTUACKAHT SA3BIK 7151 YIIPABICHIS Boponex: Boponexckuit
10., Kosnoga, B. npennpuaTueM: yaeoHoe mocooue (90 c.) TOCyIapCTBEHHBIH
B. TEXHUYECKUIYHUBEPCUTET,
9bC ACB, 2020
JI1.2 | Emepkusa, JI. B., AHTITHICKAT A3BIK IS BCEX HAIIPaBICHUI Yens10MHCK:
Kasauenok, fO. ITOATOTOBKH: MPAaKTHKYM (65 c.) IOxHO- Vpanscknii
B., Mamnsnes, 1. TEXHOJOTTUCCKIUH
B. yHuBepcurer, 2020
2. lonoJiHUTEIbHAS JIUTEPATypa
ABTOpBIL, 3armaBue H3nmaTenbcTBO, TON
J12.1 English for Public Servants = « AHTTTHICKUIA SI3BIK LTSI oy BIIO
E. A. Bonkosa rOCCIYXalx»: y4eOHO-METOANYECKOE II0CO0HE MO «JOHAYHUI'Cy», 2023

mucuuiuimHe «VHOCTpaHHBIH A3bIK PO eccu OHATBHOM
HampaBIEHHOCTHY JJIsl oOydatomuxcs | kypca
00pazoBaTenbHON NPOrpaMMbl MarucTpaTyphbl
Hamnpasienus: noarotosku 38.04.04 «I"ocynapcTBeHHOE
1 MyHHLMNAIBHOE yrpaBieHne» (Ipoduib
«PernonanbpHOE yrpaBiieHHE U MECTHOE
caMOYTIpaBIICHHE» ) 3a09HOM (PopMbI 00ydeHus (256 c.)

JI2.2 | Ykpaunen, U. A. WnocTpaHHbIil A3bIK (AHTIIMHACKUIT) B Mocksa: Poccuiickuit
npodecCHOHANBHON AESTEbHOCTH: yueOHOe mocodue roCyIapCTBEHHBIH
(40c.) YHHUBEPCUTET
npasocyaus, 2019
J12.3 |[omnasckas, T. B., | Anrnmbickuii s361K. [Ipo0ieMbl KOMMYHHUKAITHH: Mocksa: M3naTenbcTBO
CricoeBa, T. A. yuebHoe mocobue st By30B (175 c.) HOpaiiT, 2021

3. Merognyeckue pa3padoTKu




ABTODBI, 3ariaBue H3maTenbCcTBO, TOA

JI3.1 OOyueHre YTeHHI0 Ha HTHOCTPAHHOM SI3BIKE B Mocksa :
H. B. barpamoBa [u | coBpemeHHOM yHUBepcuTeTe: MoHorpadus (186 c.) WznatenscrBo HOpaiit,
ap.] 2020

J3.2 WnocTpaHHbIii A3bIK PO eccnoHaNbHON Honenxk : ®I'bOY BO
E. A. BonkoBa HaIPaBJICHHOCTU: METOJIMYECKUE PEKOMEH IAITUU 10 «JloHAYul'C», 2023

OpraHu3alMy CAMOCTOSTEIBHON paOOThI ISt
oOyuaromnmxcs 1-ro Kypca o0pa3oBaTelibHON
ImporpaMMbl MaruCTpaTypsbl HallpaBJICHUA IMOATOTOBKHU
38.04.04

«l'ocynapCTBEHHOE W MYHHUIMIIAIBHOE YIIPABICHUE
1o npoduiro «PernoHanbHOE yIpaBieHHEe U MECTHOE
camoymnpasiuerney» (109 c.)

J3.3 WnocTpaHHbIii 361K TPodecCHOHANTBHON Honenk: ®I'bOY BO
[''M. VcaueBa HAIPABJICHHOCTH: METOMYECKHE PEKOMEH JaLIHH JUIS «IOHAVUI'C», 2023
IPOBEICHHS MPAKTHYECKUX 3aHATHI ISl 00y4aromuXcs
1-ro kypca 06pa3oBaTeIbHOIN MPOrPaMMEI
MarvcTparypsl HarpaBieHus moarorosku 38.04.04
«["ocynapcTBEHHOE ¥ MYHHIUIIAILHOE YIIPABJICHUE 110
npoduiro «PernoHanbHOE yIpaBlieHHe 1 MECTHOE
caMmoyTIpaBJieHHne» OYHOH / 3a04HOi PopM oOyuenus (12

c.)

4.2. IlepeyeHnb pecypcoB HH(POPMAIMOHHO-TEJIEKOMMYHUKANMOHHOM ceTH ""UHTepHeT"

MC)KIIYHaIIJOJIHaSI 9KOHOMMKA — aHTJIOA3BIYHBIC PECYPCHI
51 [DnekTpoHHEIH pecypc]: ameKTpoHHBIH KypHal — URL: http://economics-

http://economics-online.org/theoreninternational.htm  (mara| online.org/theoreninternational.htm
obpamenus: 2.04.2023)

English  Learner’s Digest [DmekTponHbiii  pecypcl:
ey SIIEKTPOHHBIH kypHar — URL: http://www.twirpx.com/files/languages/english/
http://www.twirpx.com/files/languages/english/periodic/en | periodic/english_learner_s_digest

glish learner s digest/(nata obparienus: 02.04.2023)

Englishdyou  [DnekrpoHHblii  pecypc]:  3JIEKTPOHHBIN
xypHair. — URL:

http://iloveenglish.ru/magazine (maTa oOpaIleHus:
02.04.2023)

23 http://iloveenglish.ru/magazine

4.3. [lepeyeHb MPOrpaMMHOI0 00ecIeYeHHust

JIuneH3noHHOE ®  CBOOOAHO  PACHpPOCTPAaHAEMOE  IpPOrpaMMHOE oOOecredeHHe, B TOM  YHCIEe
OTEYECTBEHHOT' O ITPOU3BO/ICTBA!
-HCTIONIb30BaHHE JIEKTPOHHBIX MPE3EHTALNI TIPH IIPOBEICHNH TIPAKTUYECKUX 3aHITHI;
-BHJIC0-ay/INO MaTEePHAIIbI;
-OpraHU3alysl B3aUMOJICHCTBUS C 00YJaIOIMMUCS TOCPEICTBOM dIICKTPOHHOMN TTOUTHI, CKaiilla, 4aTOB, BEOMHAPOB;
-IMCTaHIIMOHHBIE 3aHATHS C UCIIONB30BaHNEM MHTEpHET mpuioxenni Skype, Hangouts, Moodle;
-KOMITBIOTEPHOE TECTUPOBAHUE;
-MyJIbTUMEANIHBIE 00yJarone IPOrpaMMBbl:
-Bridge to English. Aarno-pycckuii ropopsimuii cioBaps. OOO «SI3pikoBoi Ou3Hec-eHTp «MHTEHCY.
http://www.lexicool.com/russian-dictionary-translation.asp — Pyccko-aHrIMACKHI — T€peBOA  OHJIAMH, CJIOBapH U

pecypcesl

4.4. IlpodeccuoHanbHbIe 02351 JAHHBIX U HH(OPMALHOHHbIE CIIPABOYHbIE CHCTEMbI

1. Dnekrponnbiii pecypc [pexum goctyma]URL: http://www.bbc.co.uk/learningenglish/  nata obpatuenus:

10.04.2023)

2. DnexTpoHHBIN pecypc [pexxum goctyna] URL: https:/elt.oup.com/?cc=ua&selLanguage=uk nara oOpamieHus:

10.04.2023)

3. DnekrponHbIi pecype [pexum goctyma] URL: http://usefulenglish.ru/ nara obpamenus: 10.04.2023)

4. DOmnextpoHHblii pecypc [pexum gocryma] URL: http://www.learn-english-today.com/ nara
obpamenwns: 10.04.2023)

5. DnekrponHsIi pecype [pexum poctyma] URL: https://www.britishcouncil.org/ nata oopamenus: 10.04.2023)

6. Pyccko-aHrimiickuii mepeBoj1 oHaiH, ciaoBapu u pecypebl URL: http://www.lexicool.com/russian-dictionary-

translation.asp —(zarta oopamenus: 10.04.2023)

7. DnexrponHbId pecype [pexum goctyna] URL: https://puzzle-english.com/—(azarta obpamenus: 10.04.2023)



http://economics-online.org/theoreninternational.htm
http://economics-/
http://www.twirpx.com/files/languages/english/periodic/en
http://www.twirpx.com/files/languages/english/
http://iloveenglish.ru/magazine
http://iloveenglish.ru/magazine
http://www.lexicool.com/russian-dictionary-translation.asp
http://www.bbc.co.uk/learningenglish/
http://usefulenglish.ru/
http://www.learn-english-today.com/
http://www.britishcouncil.org/
http://www.lexicool.com/russian-dictionary-

8. DnekrponnsIii pecype [pexum noctyna] URL: https://lingualeo.com/ —(nata obpamienus: 10.04.2023)

4.5. MaTepuajibHO-TeXHHYECKO€e o0ecredeHne T CHHILTHHBI

10.1. YyeOHas ayauropus Jjis MPOBEACHUS 3aHITHI JIGKIIMOHHOTO THUIIA, CEMHHAPCKOTO THIIA, TEKYIIEro
KOHTPOJIsI, TPYIIIOBBIX KOHCYJIbTAIIMI U MPOMEKYTOYHO# aTTectaimu: ayauropus Ne 710 y4eOnbiii kopryc Ne 1:
- KOMIUIEKT MYJIbTHMEANIHOTO 000pYA0BaHUS: HOYTOYK, MyJIbTUMEANIHBINH POSKTOP, KPaH;
- clenuaiu3upoBaHHAs MeOenb: paboyee MecTo MpemoaaBatens, paboune mecTa oOydarommxcs (24), cranuoHapHast
Jocka, BbIKaTHasg jnocka, Windows 8.1 Professional x86/64 (akamemuveckass moamucka DreamSpark Premium),
LibreOffice 4.3.2.2 (nmuuensust GNU LGPL v3+ u MPL2.0).
10.2. TTomMereHus sl CAMOCTOSATEILHONM pa0OThI ¢ BO3MOXKHOCTBIO MOIKIIIOUeHHMSI K ceTH "MHTepHeT" U o0ecnieueHreM
JOCTYIa B AIIEKTPOHHYIO HHPOPMAITMOHHO 00pa30BaTEeNbHYIO Cpelly OpTaHU3aIlHH:
YUTaJIbHBIC 3aJ1bl, Y4eOHbIe Kopmyca Nel, Ne6,
KoMmbroTepHasi TeXHHKa C BO3MOXHOCTBIO TOAKIIOUeHHsT K cetu «MHTepHeT» W obecrmedeHreM JocTyna B
3JNIEKTPOHHYIO HH(pOpMaIMoHHO-00pa3oBarenbuyio cpeny (DMOC ®I'BOY BO «IOHAVUI'C») u 3neKkTpoHHO-
oubnmuoreuny cuctemy (OBC IPRbooks), a Takke BO3MOXXHOCTHIO WHIMBHIYyaJHLHOIO HEOrPAaHUUYEHHOIO JOCTYyIa
obyuatormuxcst B ObC 1 OMOC nocpenctsom Wi-Fi ¢ mepcoHanbHBIX MOOMIIBHBIX YCTPOMCTB.
Cepeep: AMD FX 8320/32Gb(4x8Gb)/4Tb(2x2Tb). Ha cepBepe ycraHoBJieHa CBOOOJHO pacmpocTpaHsieMas
onepanuonHas cuctema DEBIAN 10. MS Windows 8.1 (JluneH3noHHass BepcUsi OIEPAIMOHHOW CHCTEMBI
MOATBEPK/CHA cepTH(HUKaTaMy MomIHHHOCTH crcteMbl Windows Ha kopmyce [1K ), MS Windows XP (Jlunienznonnas
BEpCHsl ONEPAIMOHHON CHCTEMBbI MOATBEPKICHA CepTU(HUKAaTAMU MOTHHHOCTH crctembl Windows Ha kopmyce T1K ),
MS Windows 7 (JIuneH3HOHHAsi BepCHs OIEPAI[OHHON CHCTEMBI IOJITBEpIKACHA CepTUPUKATAMHU IOUIMHHOCTH
cucrembl Windows Ha kopnyce [IK ), MS Office 2007 Russian OLP NL AE (nmuen3un Microsoft No 42638778, Ne
44250460), MS Office 2010 Russian (iuuensun Microsoft Ne 47556582, Ne 49048130), MS Office
2013 Russian (unen3uun Microsoft Ne 61536955, Ne 62509303, Ne 61787009, Ne 63397364), Grub loader for ALT
Linux (mumensust GNU LGPL v3), Mozilla Firefox (munenszus MPL2.0), Moodle (Modular Object-Oriented Dynamic
Learning Environment, nunien3ust GNU GPL), IncScape (nmunensus GPL 3.0+), PhotoScape (nmunensus GNU GPL), 1C
ERP VII, 1C 3VYII (6ecrutatapie o0aavyHbIe pEIIeHHsI I 00pa3oBaTeNbHBIX yupexkaeHuit ot 1Cfresh.com), OnlyOffice
10.0.1 (SaaS, GNU Affero General Public License3)

PA3JIEJI S. ®OHJI OHEHOYHbIX CPEJICTB

5.1. KoHTpoJbHbIe BONPOCHI U 32 1aHUsI

1.What documents do you have to prepare before starting a job-hunting process?
2.How can social nets be used for looking for a job?

3.What problems should a person solve to be prepared for a new

job? 4. What is meant by “Structuring your resume or CV?

5.What information should be included in a letter of application?

6.What is the role of a manager?

7.Which management style (s) would you like to experience | have you experienced?
8.How would you describe your own management style? If you are not a manager,
what do you think your management style would be?

9.What sort of risks do businesses face (for example: financial risks, environmental risks)?
10.The types and levels of risks.

5.2. Tembl NUCbMEHHBIX PadOT

1. Features of the specialty "State and municipal administration".

2. Socio-psychological profile of a specialist in the field of state and municipal
government.

3.Features of public administration and its difference from other types of governance.
4.The system of local government.

5.State and municipal service.

6.Relations among groups in the organization.

7.Conflicts and settlement of them in organization.

8.The process of improving state and municipalgovernment

9.Personnel policy in the field of public service.

10.Personnel policy in the field of municipalservice.

11.Importance of personal ethics.

12.Crisis management: main issues.

13.Risk management : how to avoid business risks.

5.3. ®oHJ OLIEHOYHBIX CPEACTB

@DoHJI OLIEHOYHBIX CPEACTB AUCHUILTUHEI "MIHOCTpaHHBIN S3bIK TPOQECCHOHaNBHON HanpaBieHHoCTH"




pa3paboTaH B COOTBETCTBUH C JIOKaJIbHBIM HOpMaTuBHBIM akToM ®I'BOY BO "JIJOHAYUI'C".
@DoHJI OLIEHOUHBIX CPEACTB AUCUUILTUHEI "MIHOCTpaHHBIN S3bIK TPOQECCHOHaTBLHON HAalpaBIeHHOCTH" B
MOJTHOM 00bEME MpeNCTaBleH B BUE MPUIIOKeHUs K fanHomy PI1I.

5.4. [lepeyeHb BUAOB OLIEHOYHBIX CPEICTB

CobecenoBaHme - CPECTBO KOHTPOJIS, OPraHM30BaHHOE KaK CIIelMajIbHas Oeceqa mpernoaaBarelis ¢ 00y4JaroumMcs Ha
TEMbI, CBS3aHHbIC C HM3y4yaeMOil IMCIMIUIMHON, W PAacCUMTAaHHOC Ha BBUICHEHHE OObeMa 3HAHUN O0YdYaroIerocsmo
ONpENeNICHHOMY pasJieny, TeMe, IpodiieMe U T.11.

JIMcKyccusi - OLIGHOYHBIC CPENCTBA, IMO3BOJSIONIME BKIIOYUTH OOYYAIOUIMXCS B TPOIECC OOCYKACHHS CIIOPHOTO
BOIpOca, MPOoOIEeMBbI U OLICHUTh UX YMEHHE apTyMEHTUPOBATh COOCTBEHHYIO TOUKY 3pCHHS.

Joxmnan, cooOlieHrne - MPOAYKT CaMOCTOSTEIbHOW padOThl O0YYaroIIerocs, MPEACTABJISIOMUN CO00i MyOIMYHOE
BBICTYIICHHE 110 TIPE/ICTABICHUIO MOJYUYCHHBIX PE3yJIbTaTOB PEIICHUs ONMPEICICHHON y4eOHO-IPAKTUUECKOM, yueOHO-
HCCIEN0BATENBCKOM WIM HAYYHOU TEMBI.

3aanust 10 JIeJI0BOM KOPPECIIOH/ICHIINY TIPH TPYIOyCTpoicTBe. JleroBasi mepenucka npu TpyaoycTpoicTBe — 0COObIi
BU/ MHUCHEMEHHOM KOMMYHHKAaIIMH, BKJIFOYArOomas OCO6BIC BH/IbI TMUCEM, OJIMYAIOINHUECA CTUJIEM H3JI0KCHHSA, IMOPAIKOM
oopmiieHHS U Jp. 0OCOOECHHOCTSIMH.

Dcce - CPeICTBO, MO3BOJISIOIIEE OLIEHUTh YMEHUE 00YYAaIOIIerocsi MMChbMEHHO M3JIaraTh CyTh MMOCTABJICHHON MPOOJIEMBbI,
CaMOCTOSITEILHO ~TMPOBOAWTH AaHAJIM3 93TOHM MNPOOJIEMbI C HCIOJIb30BAHWEM KOHIICHIMHA W aHATUTHYECKOrO
WHCTPYMEHTApHs COOTBETCTBYIOIIECH JMCHUIUIMHBIL, J€TaTh BBIBOABI, 0000IIAIOINIME aBTOPCKYIO IO3MIMIO 110
TIOCTaBJICHHOM TIpo0OIIeMe.

TecToBple 3amaHMsl - CUCTEMa CTaHAAPTU3UPOBAHHBIX 3aJaHUM, MO3BOJIOLIAS AaBTOMATHU3MPOBATh MPOLEAYPY
W3MEpEHHsI YPOBHI 3HAHUN U YMEHHI 00ydaromerocs.

KonTponsHass pabora - CpeACTBO MPOBEPKH YMEHUU NPUMEHSTHh IOJYYCHHBIC 3HAHMS JUIS PELICHUS 3aJaHHi
OIPEJIETICHHOTO THITA TIO0 TEME WJIH Pa3Jieny.

PA3JEJI 6. CPEACTBA AJAIITALUUA ITPEITIOJABAHUA JTUCIUIIJIMHDBI K
IHHOTPEBHOCTAM JIMI] C OT'PAHUYEHHBIMH BO3MOXHOCTAMMU 310POBbS

B ciyuae HE0OX0OMUMOCTH, 00YYAIONIMMCS M3 YMCIIA JIUI] C OTPaHUYCHHBIMUA BO3MOXKHOCTSIMH 3JIOPOBBS (T10
3asBIICHUIO 00YYaOIIErocsl) MOTYT MPEJYIAraThesl OJHU U3 CIEAYIOIINX BAPUAHTOB BOCIIPUATHS WHPOPMAITUH C YIETOM
WX WHUBUIYAITBHBIX TICUXO(PU3UIECCKHX 0COOCHHOCTEH:

1) ¢ mpuMeHEHHEM 3IEKTPOHHOTO O0YYICHHSI U TUCTAHIIMOHHBIX TEXHOIOTHH.

2) C IPUMEHEHHEM CIICIHATBHOr0 000pyA0BaHUs (TEXHUKH) U POrPAMMHOTO 00ECIICUeHHUs, HMEIOIITHXCS B
OI'bOY BO "IOHAYUI'C".

B mponecce oOydeHuss Tpu HEOOXOAWMOCTH JIUIsI JIMI] C HApYIICHHSIMH 3pEHUs, CIyXa W OIOPHO-
JIBUTATEIHHOTO anmapara MpeloCTaBISIOTCS CICAYIONINE YCIOBHS:

- JUIA JIMI] C HAPYIICHUSMH 3pCHHs: y4eOHO-METOMUYECKUEe MaTepualibl B MeyaTHOW (opMe YBETHYCHHBIM
mpudToM; B popMe AIEKTPOHHOTO JOKYMEHTa; B popme aynuodaiina (mepeBos yaeOHBIX MaTeprasoB B ayauodopmar);
WHAUBUYalIbHBIE 3aJTAHUS U KOHCYIbTAIIUH.

- JUISL JUIl ¢ HApYyNICHUSMH CiyXa: y4eOHO-METOJWUECKHEe MaTepualbl B TedatHod (opme; B (dopme
JJIEKTPOHHOTO JIOKYMEHTA; BHJEOMATEPUANbl C CYOTUTpaMH; WHIMBHIyaTbHbIC KOHCYIbTAIIMA C TPHBICUYCHUEM
CYpJIOTICPEBOUNKA; UHANBUIYATbHBIC 33J[aHUST H KOHCYIbTAIIUH.

- IO JIAIl ¢ HApPYNICHUSMHM OINOPHO-JBUraTeJIbHOrO ammapara: y4eOHO-METOJMYECKHEe MaTepHallbl B
medatHoW Qopme; B ¢GopMe DIIEKTPOHHOrO JIOKyMeHTa; B Qopme ayanodaiina; WHAWBHIyaJdbHBIE 3aJaHUsl M
KOHCYJIbTAIIHH.

PA3JIEJ 7. METOJUUYECKHME YKA3AHMS JUISI OBYYAIOLUXCS 1O
YCBOEHUIO JUCHUATIIMHBI

CamocrosTenbHas pa60Ta 06yqa101uer0051 - H€O6XO,I[I/IMO€ YCJIOBHUEC YCBOCHUA MHOCTPAHHOI'O A3bIKA. Z[J'IH ycueuHoro
OCBOCHUA KypcCa O6y‘IaIOH_II/IMC${ CJICAYCT NPUACPKUBATHCA CICAYONINX peKOMeH,Z[aLIPIfIZ

1. 3aHMMAaThCA HHOCTPAHHBIM A3BIKOM PCryJIAPHO, TaK KaK CHUCTCMATHUYCCKUC 3aHATHA CHOCOGCTByIOT YCIICIIHOMY
YCBOCHHIO MaTCpHrajad, a TAKXKC BbIIIOJIHATD BCC 3a/IaHUA U ITPUACPKHUBATHCA peKOMeHHaHI/Iﬁ npenoaaBaTei.

2.Bectn nu4HBIE 3amucH (CJ'IOBapB, 3aMCTKU Ppa3JIMIHOro an[a), KOTOPLIC IMO3BOJIAIOT HUCIIOJIB30BAThH UX B KAa4YCCTBC
CIIPAaBOYHOI'0 MaTepHraia U HCOAHOKPATHO K HUM BO3BPAIIaThCA.

3. HpI/I IIOATOTOBKE 3a,I[aHHﬁ 10 UYTCHHIO, CJICAYCT MOJIb30BATHCA CJIOBAapsAMHU, BBIIIUCBHIBASA BCC HC3HAKOMBIC CJIOBA. Onu
IIOMOI'YT HaxI ,I[aHLHGfILHeﬁ pa60T0ﬁ Hala TEKCTOM. ITocie MMPOYTCHUSA TCKCTa H€O6XO,I[I/IMO BBIIIOJIHUTE 3aJaHUA,
npujararommecd K HEMy AJid IIPOBCPKU MOHUMAaHUA €ro COACPIKaHUA U IPOBCPUTH ce0s1 ITo KITIoUaM.

4. HpI/ICTyrIaH K pa60Te Haa MOpOCIyIIMBAHUEM TCEKCTA, HCO6X0}:[I/IMO, npexae BCCro, O3HAKOMHUTHCA C 3aJaHUCM U
MMPOCMOTPCTH €ro COACPIKaAHUC. Ilocie TOCPBOro MpOCIYHIMBAHUA BBITOJIHAKOTCA 3aIaHUA HA O6H_I€€ IIOHMMaHHC
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PA3JIEJ 1.

HACHOPT ®OHJA OLIEHOYHBIX CPEACTB
no y4eOHoi qucuumianue (Moay./a10) « AHOCTPaHHBIH A3BIK
npodeccuoHAIbHOH HANPABJIEHHOCTH»

1.1. OcHoBHBIE cBeeHUs 00 YUeOHOH TUCHMILIMHE

Tabmuma 1

XapakTeprucTuKa yaeOHOU TUCITUTUINHBI
(cBenenust cooTBETCTBYIOT pazaeny PITY )

O6pazoBarenbHas mporpaMma

MarucTparypsl

HanpaBnenune noaroToBku

38.04.04. «I'ocynapcTBEHHOE U MYHUITUIIATLHOE

yIpaBJICHUE)

[Ipoduib «PernoHanbHOE yIIpaBIeHUE U MECTHOE
CaMOYIIPABIICHUE»

KonunuectBo pas3zenos

TIUCITUILTNHE] 4

Yactp o0Opa3oBaTeNIbHOI b1.0. OIIOII

IPOrPaMMBbI

@OpMBI TEKYILIETO KOHTPOJIS

Tekylmuii KOHTPOJIb: YCTHBIA OIMPOC, TECTOBBIE 3aJaHUs,
poJieBast urpa, codeceioBaHue, JUCKyCCus, 3cce, IeI0Bas
KOPPECHOHICHIINSI, KOHTPOJIb 3HAHUH O pa3ieny

Tlokaszarenn

3aouHas popma oOyueHus

KonnuecTBo 3a4eTHBIX €IUHUIL

(KpeauToR) 4
Cemectp
1,2
Oowan mpyooemkocmup
(akadem. uacos) 144
Ayoumopnasn KOHmMaKmuasn
paboma:
[IpakTuueckue 3aHATUS
12/12
CamocrosrenpHas paboTta
52/52
Koncynbramumn
4/4
KonTpoib
4/4
®opma IIPOMEKYTOUHON
aTTeCTalluu 3auet/3aueT




1.2. IlepeyeHp KOMIETEHIHH ¢ YyKa3aHHeM 3TanoB (OPMUPOBaHUSI B Ipolecce

OCBOCHHS 00pa30BaTEJbHOM NPOrPaMMBbI

[IepedyeHb KOMIETEHIHI U UX 3JIEMEHTOB

Tabmauua 2

Kowmrie-
TCHIIUS

HNuaukatop
KOMIIETECHIIMH U €ro
(dopmynupoBka

OneMeHThl HHIUKaTopa
KOMIIETEHIUHU

Wnnexc
JJIeMEHTa

YK 4.1

ApPryMeHTHPOBaHHO
1 KOHCTPYKTUBHO
OTCTaMBaeT CBOU
TTO3UINH U UIEH B
aKaJIeMUYEeCKUX U

npodeccruoHambHbBIX

TICKYCCHUSIX Ha
MHOCTPAHHOM SI3bIKE

Sname:

1. - UHOSI3BIYHYIO JICKCUKY ¥ TEPMHHOJIOTHIO JUIS yYaCTHsI B
ITMCKYCCHSIX U TIPO(ECCHOHAILHOM O0IICHUN

YK4.13-1

?. - THOSI3BIYHYIO JICKCUKY U TEPMHUHOJIOTHIO JIUIsl y4acTHUs B
ITMCKYCCHSIX U TIPO(ECCHOHAILHOM OOIIICHUN

YK4.13-2

3. - UHOSI3BIYHYIO JICKCUKY U TEPMHUHOJIOTHIO JIUISl Y4acTHUs B
ITMCKYCCHSIX U TIPO(ECCUOHAILHOM OOIICHUN - PETHCTPhI
O(QHUIIMATEHOTO U HEOPHUIIMATILHOTO OOIIEHUS, - OCOOCHHOCTH
1yOJIMYHBIX BRICTYIUICHUH U IIPUEMBI BEIEHHUS IUCKYCCHI Ha
mpodeccroHaIbHBIC TEMBI

YK 4.13-3

Ymemsn:

1. - yOex1aTh, HACTaMBaTh Ha CBOCH MO3UITUN, OOBSICHSATH CBOIO
TOYKY 3pEHUS HAa MHOCTPAHHOM SI3bIKE C HCIIOIH30BAHUEM
mpodeccrnoHaTbHOM JTSKCUKHA W TEPMUHOJIOTHH

YK4.1V-1

?. - yOex1aTh, HACTAUBATh HAa CBOEH MO3UIIMU, OOBSICHSATH CBOIO
TOYKY 3pEHUS HAa MHOCTPAHHOM SI3BIKE C HCIIOIH30BAHUEM
podheCCHOHAIBHOM - BeCTH MPO(ECCHOHATBHYIO TUCKYCCHIO

YK4.1V-2

3. - yOex1aTh, HACTaUBaTh HA CBOCH IMO3HUIIMH, OOBICHITH CBOKO
TOYKY 3PEHHUS HAMHOCTPAHHOM SI3bIKE C HCIIOb30BAHHEM
podheCCHOHANBHOM JISKCUKH M TEPMUHOJIOTHH - BECTH

PO eCCHOHANBHYIO AUCKYCCHIO; - OCYILECTBIIATD MyOIHYHbIC
BHICTYTUICHUSI B TIpezieax MpodecCHOHaIbHOW TEMATHKH -
yIMTHIBATH COIOKYIBTYPHBIC OCOOCHHOCTH OOIICHMS,
MCITONTb30BAaTh COOTBETCTBYIOIIUE SI3BIKOBBIC CPEICTBA
OOIIICHMS

YK4.1 V-3

Brnaoemyp:
1. - cmocobaMy BeieHWs UCKYCCHH Ha TTpodecCHOHATbHBIE
TEMBI HTHOCTPAHHOM SI3BIKE

YK4.1B-1

2. - cmocobaMu BeieHUs AUCKYCCHH Ha TTPodecCHOHAbHBIC
TEMBI HHOCTPAHHOM SI3bIKE - (DYHKIIHOHAJIBHBIM SI3BIKOM JUIS
ApryMEHTaIM{, YMEHUSMH OTCTOSITh CBOIO TOYKY 3pEHHUS,
[yOeK1aTh U T.1.

YK 4.1B-2

3. -criocobamu BefieHHs Oece/bl U AUCKYCCHH Ha MHOCTPaHHOM
S3bIKE - (DYHKIIMOHAIBHBIM S3BIKOM JUISl apTyMEHTAINH,
[YMEHUS OTCTOSITH CBOIO TOUKY 3peHus, yOXKaTh U T.JI. -
CIIOCOOHOCTSIMH aHaJIM3UPOBATH MPOCITYIIAHHYIO HH(POPMAIIUIO
/1 BBEIIBUTATh HJICH, IPEUTOKECHUS

YK 4.1 B-3

YK 4.2

Ocy1ecTBIsIET TOUCK
HMHOS3BIYHBIX
MaTepHaJoB,
MIEPEBOANT U
peAaKTHpYET

pa3inuyHbIe
aKaJIeMHUECKHE,

Bramp:

1. - 0cOOEHHOCTH pabOThI C MHOSI3BIYHBIMH OHJIAWH CIIOBAPSIMU
M CIpaBOYHBIMHU PECypcamy;

YK4.23-1

2. - 0COOEHHOCTH pa60TBI C MHOS3BIYHBIMU OHJIAMH CJIOBaApssMU
1 CIIPaBOYHBIMU peCypCaMU; - 3HACT OCHOBHLIC (bOpMaTBI
MXUCBbMCHHBIX TCKCTOB: ACIOBBIX ITHCEM, aHHOTaHHfI,

edepaToB, cTaTel, acce

VK 4.2 3-2




Kowmrie-
TEHIUI

WNupukarop
KOMIIETECHIIMH U €ro
(dbopMynupoBKka

DJIEMEHTBI HUHAUKATOpa
KOMIICTCHIIM KN

Wnnexc
3JIeMeHTa

npoghecCrOHaIbHEIE,
JICTIOBBIE TEKCTHI C
HCIIOJIb30BaHUEM
COBPEMEHHBIX
MH(OPMAITMOHHBIX
TEXHOJIOTUHN U

pecypcos

3. - 0cOOEHHOCTH Pa0OTHI C MHOSI3BIYHBIMU OHJIAHH CIIOBapsMY|
M CIPaBOYHBIMU PECypcaMM; - 3HACT OCHOBHBIC (OPMATHI
MUCbMEHHBIX  TEKCTOB:  JIEJIOBBIX  IHCEM, AHHOTALIHM,
pedeparos, crareii, scce

- CIIOCOOBI U MPUEMBI PEAKTUPOBAHUS UHOSI3BIYHBIX TEKCTOB C
MCIIOJIb30BAHUEM  JBYS3BIYHBIX, TOJKOBBIX  CIIOBApEW,
CIIPaBOYHUKOB, BKJIFOYasi COBPEMEHHBIE OHJIANH TEXHOJIOTHUH.

VK 4.2 3-3

Ymems:

1. - mepeBOAWTh C WHOCTPAHHOTO $3bIKA HA PYCCKUHN
HpO(beCCI/IOHa.HBHBIe TEKCTBI C UCITIOJIB30BAHUEM ABYA3SBIYHBIX U
[TOJIKOBBIX CJIOBApeil;

YK4.2V-1

2. - TEpeBOIUTh C HWHOCTPAHHOIO S3blKa HA PYCCKUH C
MCII0JIb30BAHUEM JIBYA3BIYHBIX U TOJKOBBIX CIIOBapew;

- penakTUpoBaTh MPO(ECCHOHANBHBIE TEKCThl  (JEIOBYIO
ITOKYMEHTAIIMIO, TE3MChI, CTaTbU) HAa HHOCTPAHHOM S3bIKE C
lyaeroMm ux ¢opmara.

YK4.2V-2

3. - NEpeBOIUTh C HHOCTPAHHOIO S3blKa HA PYCCKUH C
MCIIOIH30BAHUEM JIBYS3BIYHBIX U TOJKOBBIX CIIOBApEH;

- pemaKTHPOBaTh MPOGECCHOHATBHBIE TEKCTHI (CTaThH, 0030PHI
Ha  TpodeCCHOHAIBHONH, HAyJYHOW W  aKaJeMHYEeCKOH
HAMpaBJICHHOCTH) HAa WHOCTPAHHOM S3BIKE C YyYETOM UX|
(dhopmara.

- TcaTh Npo(hecCHOHAIBHO HANPAaBJICHHBIE TEKCTHI (JIETOBBIE
MMChMa, TE3UCHI, CTaThH) HA HHOCTPAHHOM SI3bIKE C YUETOM HX]
(hopmata

YK4.2V-3

\Bnaoems:

1. - S3BIKOBBIMH YMCHHUSIMH IepeBoja MpodeccHOoHaIbHO)
HaITpaBIEHHBIX TEKCTOB C MHOCTPAHHOTO SI3bIKA

YK4.2B-1

2. - SA3BIKOBBIMH YMEHHWSMH JUIsI TEPEeBOJa C HHOCTPAHHOI'O
SI3BIKa HA PYCCKHHA W C PYCCKOTO HAa MHOCTPAHHBIA 3aJaHHBIX
mpohecCHOHATBHBIX TEKCTOB; - AaHAIM3UPOBATH COMEPIKAHUE
MHOSI3BIYHBIX ~ TEKCTOB W W3BIEKaTh  HEOOXOIUMYIO
MH(OpPMAIUIO AJIsl BBITOJITHEHHSI OTPEACTICHHBIX 3aIaHIH

YK 4.2 B-2

3. - S3BIKOBBIMH YMEHHUSIMH IUISl TIEPEBOJIa C HMHOCTPAHHOTO

SI3bIKa Ha PYCCKHH M C PYyCCKOrO Ha WHOCTPAHHBIA 3aJaHHBIX

npodecCHOHANBHBIX ~ TEKCTOB, -  yMETh  IOJIb30BAThCS

MH(OPMAITMOHHBIMA pecypcamu TUTS paboThI v

npodeccnoHaIbHO HAPaBICHHBIMH TEKCTaMH ( [TOWCK, aHAJN3,
eIAKTHPOBAHNE, HAITNICAHHE

YK 4.2 B-3

OIIK
8.1

Ocy1iecTBisieT
MEKBEIOMCTBEHHBIE
KOMMYHHKAIIMH B
cucreMe MyOJIMYHOro
YIpaBiIEHHs], @ TAKXKE
KOMMYHHKALINU
MyOJIMYHBIX OPraHOB
c
HErocyJapCTBEHHBIM
Y UHCTUTYTaMH U
rpakaHaMu, B TOM
YHCIIe Ha
MHOCTPAHHOM SI3bIKE

Snamo:

1- WHOCTpaHHBIN SI3BIK B 00beMe, HeOOXOAUMOM OOIIeHHs Ha
00IleM W JICJIOBOM  YpPOBHE W JUIsl  TMOJYYCHUS
MpodheCCHOHANBHOM WH(pOpMAIIH u3 3apyOeKHBIX
ICTOYHUKOB;

OIIK 8.1 3-1

2- MHOCTpaHHBIA S3bIK B 00bEMe, HEOOXOJMMOM OOIIEHUS Ha
0OIleM W JIENOBOM  YpPOBHE W JUIsl  TMOJYYCHUS
npodeccroHaIbHON nHpOpPMaLH u3 3apyOeXKHBIX
MICTOYHHUKOB; - JIGJIOBYIO JIGKCUKY WHOCTPAaHHOTO SI3bIKa B
0OBbEME, HEOOXOIUMOM 1T OOIIEHHS,

OIIK 8.1 3-2

3-- MHOCTpaHHBIN SI3BIK B 00beMe, HEOOXOJMMOM OOIIEeHUS Ha)
oOIIleM ¥ JeMOBOM ~ YpOBHE WM JUISl  TIOJYYCHUS

npodeccroHaIbHON nHpOpMaLH u3 3apyOeKHBIX

OIIK 8.1 3-3




Kowmrie-
TEHIUI

HNuaukatop
KOMIIETECHIIMH U €ro
(dbopMynupoBKka

DJIEMEHTBI HUHAUKATOpa
KOMIICTCHIIM KN

Wnnexc
3JIeMeHTa

MCTOYHHKOB; - JCIOBYIO JIEKCHKY HMHOCTPAaHHOTO SI3bIKa B
00beMe, HEOOXOAMMOM il OOIICHHWsS, YTCHUS U IepeBona
MHOS3BIYHBIX TEKCTOB MPO(ECCHOHATBHON HAPaBICHHOCTH; -
COLMOKYJIbTYPHBIE ~ OCOOCHHOCTH  PEUEBOr0  OOIICHUS
[Tpe/ICTAaBUTENEN Pa3IMUHbIX CTPAH

Ymems:

1. - wucnomb3oBaTh NPO(ECCHOHATIBHYI0 TEPMHHOJOTHIO U
IICTIOBYIO JICKCHKY, HEOOXOIMMYIO Uil MPO(EeCCHOHATBLHOIO
OOIIIEHYSI B YCTHOM M MMCbMEHHOW (hopMe;

OIIK 8.1 V-1

?. - wucnonb3oBaTh NPO(ECCHOHATIBHYIO TEPMHHOJOTHIO U
IICJIOBYIO JICKCHKY, HEOOXOIAMMYIO Ui TPO(EeCCHOHATBLHOIO
0OIIIEHHSI B YCTHOH M MUCHbMEHHOM (OpMe; - BECTH MMCbMEHHOE
00IIIeHIE Ha aHTIIMICKOM SI3bIKE, COCTABIISITh JIEJIOBbIE THChMa

OIIK 8.1 ¥V-2

3. - HCHonb30BaTh MPOQECCHOHANBHYIO  TEPMHHOJIOTHIO
HEOOXOAUMYIO JUTS PO ECCHOHANBHOIO OOIIEHUSI B YCTHOH U
CbMEHHOW (opMe; - BECTH NHCbMEHHOE OOIIeHHe Ha
AHTIINHCKOM SI3BIKEC, COCTAaBJIATH JCIIOBBIC nucbMa, -
IMOJATr0TaBJIMBATh W BBICTYNIaTh C AOKJIagaMH, NPE3CHTAILUAMU,
OIIMCBIBATE TCHACHIIUU Pa3BUTUMA KOMHaHHﬁ, npeaCTaBJICHHBIX
rpagudeckd ¢ Y9EeTOM COIHUOKYJIBTYPHBIX OCOOCHHOCTEH
00 1IIeH IS

OIIK 8.1 ¥V-3

\Bnaoems:

1-- HaBBIKAMH W YMCHHSMH PEYCBOH JICSITENBHOCTH Ha
MHOCTPAHHOM S3BIKE (IMMCHMO, TOBOPCHHE, ayAWpOBaHWE) HAa
rmpodeccroHaTbHOM YPOBHE;

OIIK 8.1 B-1

2- - HaBBIKAMM M YMEHISIMA PEYEBOU JICATEIHHOCTH (UTCHUE,
MMICHMO, TOBOPCHHE,ayIUPOBAaHNE) HAa MPOPECCHOHAIEHOM
[YpOBHE; - YMEHUSAMU 0o0pabaThIBaTh JIETTOBYIO
KOPPECIIOHACHITMIO HAa WHOCTPAHHOM SI3bIKE H TMPHUHUMATH
COOTBETCTBYIOIIME  pelieHus (OTBETHTh, TEPCHAINPABUTH,
TIEPEBECTH | T.1I.)

OIIK 8.1 B-2

3 -- HaBBIKAMH M YMEHHSMHU PEUCBOM JIEATENLHOCTH (YTEHUE,
MICHMO, TOBOPEHWE,ayAHpPOBaHHME) Ha NPOQPecCHOHATFEHOM
[YPOBHE; - YMEHUSAMU 00pabaTrIBaTh bi () (01:3% )
KOPPECTIOH/ICHIIMIO HAa HMHOCTPAHHOM S3bIKE HWIPUHHMATH
COOTBETCTBYIOIIME  pellieHus  (OTBETUTh, IEPCHAIPABUTH,
MepeBeCTH W T.J.) - HABBIKAMH W YMCHUSAMH ITyOJNYHBIX
BHICTYIUIGHWI ~ Ha  MHOCTPAHHOM  SI3BIKE C  YUYETOM

COLIOKYJIbTYPHBIX OCOOEHHOCTEN ayAUTOPHH,

OIIK 8.1 B-3

Tabmuma 3

Jransl GopMHPOBAHHMA KOMIIETEHIMH B IIPoLecce 0CBOCHUSI OCHOBHOM

o0pa3oBaTeIbHON NMPOIrPaMMBbI

KoHnTpoaupyemsie Kon HaumenoBanue

paszaensl (TeMbI)

yueOHOM

JUCLHUILINHEI

Howmep
ceMecTpal

(WU ee 4acTH)

KOHTPOJIMPYEMOM OLICHOYHOTO
KOMIIETEHIINH CpeacTBa

asned.l
[ pynoycTpoicTBo.

YK 4.1, YK 4.2, | CobecenoBanue, qUCKyCCHs,
OIIK 8.1 JIeJI0Basi KOPPECIOHIEHINS,




neperoBopsl. [IpesenTanuu. /

Kontponupyemsie Kon HanmenoBanue
Ne Howmep .
paznensl (TeMbl) KOHTPOJUPYEMOU OLIEHOYHOTO
I1/11 . cemMecTpal
yueOHOM KOMITETCHITUHU cpeiacTBa
JUCLUIIINHBI (unu ee yacTH)
[Tema 1.1. [logroroBka YCTHBIM OIPOC, POJIeBas urpa,
ITUIHOTO JIOCHE. TECTOBBIC 3aJIaHUS
[[paBuiia cocTaBieHUS U
0(POPMITCHHS JICTTOBOM
KOPPECTIOHICHITUH.
[[paBuna nenoBoi
KOMMYHUKAIIHH.
[Pazgen.1 CobecenoBanue, TUCKyCCHUs,
[ py10yCTpOMCTBO. JIETI0BAsi KOPPECTOHAEHIINS,
9 1 YK 4.1, YK 4.2 poJeBas urpa, TECTOBBIE 3aJaHUS
Tema 1.2. Bunel pestome n OIIK 8.1
TEXHUKA HAITMCAHUS PE3IoMe U
COTIPOBOTUTEIHHOTO MHCHhMA.
[Pasnen 2. Tpynosoe CobecenoBanue, Aem0oBas
COTJIaIlICHUE. VK 4.1, VK 42 KOPPECTIOHICHIINSI, POJIeBast Hrpva,
3 [Tema 2.1 IToaroroBka K 1 OIIK 8.1 TECTOBBIE 3aJIaHUS, ICCE, YCTHBIN
MHTEPBBIO U TIPOXOKICHUE OTIPOC, COOOIICHUE, TUCKYCCHS
MHTEPBBIO.
[Pasnen 2. TpynoBoe CobecenoBanue, AeI0Bas
COTJIAIlICHUE. VK 4.1, YK 4.2, | KoppecnoHAEHIUs, pOJieBas Urpa,
4 1 .
Tema 2.2 CocraBieHue OIIK 8.1 TECTOBBIE 33JIaHUS, ICCE, YCTHBIN
KOHTpaKTa. OIIPOC, COOOIICHUE, TUCKYCCHUS
[Pa3zmen 3.AcneKThbl CobecenoBanue, Ae10Bas
yTIPABJICHUS. KOPPECTIOHICHIINSI, POJIeBas UTPa,
5 Tema 3.1. Ctunn 5 YK 4.1, YK 4.2 | tecToBble 3a1aHus, ICCE, YCTHBIN
MeHeKMeHTa. [locTpoenne OIIK 8.1 OTIPOC, COOOIIEHUE, TUCKYCCHS
KOMaH bl
[Pazmen 3.AclieKTEI CobecenoBanue, Ae10Bast
5 yIIPABJICHUS. 5 VK 4.1, YK 4.2 | koppecnoHeHLIHs, poJieBasi UTpa,
Tema 3.2. Yopasnenue OIIK 8.1 TECTOBEIC 3aJIlaHMUs, ICCE,
pricKaMu co00IIIeHne, TUCKYCCHS
Pa3nen 3.AcrexTsl CobecenoBanue, JaeaoBas
7 [IPaBICHMS. 5 YK 4.1, YK 4.2 | koppecnoHAeHLINs, pojieBas Urpa,
[Tema 3.3.Kpusuc- OIIK 8.1 TECTOBEIC 3aJIlaHMUs, ICCE,
MEHEKMEHT. co00IIeHne, TUCKYCCHS
[Paznen 4. MexayHapoaHoe CobecenoBanue, nenoBas
g [COTPYAHH'ECTBO 5 YK 4.1, YK 4.2 | koppecnoHAeHLINs, pojieBas Urpa,
Tema 4.1 JlenoBeie OIIK 8 TECTOBEIC 3aJIlaHUs, ICCE,

COOOIIeHNE, TUCKYCCHUS




Kontponupyemsie Kon HanmenoBanue
Ne Howmep .
paznensl (TeMbl) KOHTPOJUPYEMOU OLIEHOYHOTO
I1/11 . cemMecTpal
yueOHOM KOMIIETEHIIUH CpeacTBa
JUCLUIIINHBI (unu ee yacTH)
azjaena 4. MexyHapoHoe ColecenoBanue, AenoBas
COTPYIHHUYECTBO. YK 4.1, YK 4.2 | koppecnoHAEHLINs, pojieBas Urpa,
9 2
Tema 4.2 CocraBieHue OIIK 8.1 TECTOBBIE 3aJ]aHHs, ICCE,
KOHTPAKTOB. COOO0I1IeHHE, TUCKYCCHS
CoOecenoBanue, genoBas
[Pazgen 4. MexnyHnapoanoe KOPPECHOH/ICHIINSI, POJIEBAs UTPa,
COTPYAHHYECTBO YK 4.1, YK 4.2 | TecroBble 3aganus, dcce,
10 2 .
[Tema 4.3 O6cnyxxuBanue OIIK 8.1 COO0O0IIIeHNE, TUCKYCCHS, YCTHBIN
KJTMEHTOB. orpoc.

PA3JIEJ 2. TEKYIMII KOHTPOJIb MO JUCHUIIJIMHE (MOJIYJIIO)

Texkymuii KOHTPOJIL 3HAHWKM HCIOJB3YeTCS IS OTEPATUBHOTO W PETYISIPHOTO YIIPABICHUS
y4eOHOM JIeATETLHOCTHIO (B TOM YHCIIE CAMOCTOSITETLHON paboTo) 00yJaronuxcs.

B ycnoBusx OayuibHO-PEHTHHTOBOM CHUCTEMBI KOHTPOJS Pe3yIbTaThl TEKYIIETO OIICHUBAHUS
00ydJaromerocss MCIHOJIB3YIOTCS KaK IMOKa3aTelb €ro TEKYIIero peWTHHra. TeKyIuil KOHTPOJIb
YCIIEBAEMOCTH OCYLIECTBIISIETCS B TEUEHUE CEMECTpa, B XOJ€ MOBCEIHEBHOW y4eOHOIl paboThl MO
WHIVBUAYyAJIbHOW HMHHUIMATUBE mpenodaBarens. JlaHHBIH BUJ KOHTPOJS CTUMYIHPYET Y
oOyuaronierocss CTpeMJIGHHE K CHCTEeMaTU4YeCKOM CcaMOCTOSITeNIbHOM paldoTe Mo M3Y4YEHHIO
JTUCITUTITAHBI (MOIYJIS).

Taoauma 2.1
Pacnpenenenne 6annoB o BugaM y4eOHOU NEATEIBHOCTH
(OayIbHO-PEUTHHTOBasI CUCTEMA)
Haumenoanue Bun 3amanus
Pasziena/Tems: 13 Bcero K3P | CP | U3
VP | T3 |PU | AK| O 3a TeMy
P.1.T.1.1 1 1 1 1 1 5 5 2
P.1.T.1.2 1 1 1 1 1 5
P2.T.2.1 1 1 1 1 1 5 5
P2T.22 1 1 1 1 1 5 10 2
P.3.T.3.1 1 1 1 1 1 5 2
P.3.T.3.2 1 1 1 1 1 5 5
P.3.T.3.3 1 1 1 1 1 5
P4T.4.1 1 1 1 1 1 5 4
P4T.4.2 1 1 1
1 1 5 5 10
P4T.A4.3 1 1 1 1 1 5
Hroro: 1000 10 10 10 | 10 10 50 20 20 10




13 — npakTHUecKoe 3aHATHE;

VP — ycTHas pedb (YCTHBIH oIpoc, co0eceoBaHuE, COOOIIEHUE, TUCKYCCHS)
T3 - TecToBbie 3a1aHUs

PH - ponesas urpa

JK — nenoBas koppeCnoHACHIUS;

9 - acce;

K3P — xonTtposb 3Hanuit no Pazneny;

CP — camocrosTenbHas paboTa 00ydJaromerocs;

N3 — unauBuyanpHOE 3a1aHuUE.

2.1 PexoMeHAallM 110 OLIEHMBAHUIO YCTHBIX OTBETOB 00y4alOLIUXCH

C uenbio KOHTPOJII YCBOEHHUS MPOMJEHHOTO MaTepuajlla U  OINpeNeieHUs] YpOBHS
MOATOTOBJIEHHOCTH OOYy4arolmuXcs K HM3y4YEHUI0 HOBOM TeMbl B Hayalle KakJOTO MPaKTHYECKOIo
3aHATHUS TPEINoJaBaTeleM MPOBOJUTCS WHAMBUIYAJIbHBIM WM (DPOHTAIBHBIA YCTHBIM OIpOC IO
BBITIOJIHEHHBIM 33JJaHUSM MPEIbIIYIIEeH TEMBI.

Kpurtepun oueHuBanus:

Humepakyus (KOHTAKT ¢ 5K3aMEHATOPOM W/WUJTU MAPTHEPOM I10 BHICKA3bIBAaHUIO);

Copepxanue (MOHMMaHUE 3aJjaud, PACKpPhITHE TEMbI, BbICKa3bIBaHHE COOCTBEHHOTO MHEHMS,
uzei, IposIBICHNE OPUTHHAIBHOCTH MBICIIN);
beznocmv u ceaznocmev peyu (MCIONB30BAaHUE CBS3YIOLIMX 3JEMEHTOB pPEYM, HANOMATUYECKUX
000pOTOB, MPABUIBHO BBIOPAHHBIX JIEKCUYECKUX €JMHMILl, KOPPEKTHBIX I'PaMMAaTHYECKUX CTPYKTYP,
mo0oe kojebaHue B PEeUYM CBSA3aHO C COAEP)KAHUEM, a HE C MOHUCKOM CJIOB WJIM COOTBETCTBYIOILMX
IPaMMAaTUYECKUX SBJICHUN.

Cnosapnuii 3anac (cBo60Ja U THOKOCTh B MUCIOJIb30BAHUU CIIOB, BBIPAKEHUH, JEKCHUUYECKHX
CTPYKTYP, YCTONYMBBIX BHIPKCHHH);

I'pammamuka  (UCTIOJIb30BaHME IIUPOKOTO  CHEKTpa TI'PaMMATHMYECKMX KOHCTPYKLHH,
[IPaBUIIbHOE YIIOTpeOIeHHe YyacTel peun).
OneHka «OTJIMYHO)» CTaBUTCS, €CIIM 00yJaroIuiCs:
-crioco0eH BecTu Oecely IO TNPEAJOKEHHONM TeMaTuke (AMAIOrMYecKoe U MOHOJIOTHYECKOe
BBICKa3bIBAHUS) B HOPMAJILHOM TEMIIE;
- JIEMOHCTpPUpPYET LIMPOKHH cloBapHbIM 3amac, 3(dexkTuBHBIM BBHIOOP M MCMOJIb30BaHHE ciloBa /
UAMOMBI, BIaJeHHe (QOpPMOIl  C€JIOBa, COOTBETCTBYIOIIMH PErHCTp; HUCHONb3YeT  CIOXKHbIE
IrpaMMaTHYECKUE KOHCTPYKIINH;
-3(h(heKTUBHO B3aMMO/ICHCTBYET € 3K3aMEHATOPOM W/WJIM apTHEPOM;
-J1a€T TOYHBIE NCUYEPIIBIBAIOIINE OTBETHI HA BCE BOIPOCHI;
-YMEJO CIPABIIETCA C HENPEACKa3yEeMbIMU CUTYalUsIMU;

- HPOSABJIACT HHUIIUATUBY, 00OCHOBEIBAET CBOIO MBICJIb,



- OCYILECTBJIAET CBSA3HBIE MOHOJIOTMYECKUE BBICKA3bIBAHUS;
- pacKpbIBaeT TeMy MOJHOCTBHIO U HAUISKALIUM 00pa30M, MPUBOIUT IPUMEPHI U (DaKTHI;

OneHKa «X0poIIo» CTaBUTCS, €CIIH 00yUYarOIMIUNCS:

- crnocobeH BecTH Oeceqy MO MNPEAJIOKEHHONW TEMAaTHKE (AMAJIOTHYECKOE W/IM MOHOJIOTHYECKOE
BBICKa3bIBaHNE) B HOPMAIILHOM TEMIIE;

- MMeeT JOCTAaTOYHBIA AMAIa30H CIOBAapHOTO 3araca, JeJIaeT HECYIIEeCTBEHHbIE OMIMOKH B BbIOOpE
(bopMBI CII0BA/UANOMBI, IMEET HE3HAUUTEIbHBIE TIPOOIEMbI B BEIOOPE CIOKHBIX KOHCTPYKIIHA, JeTaeT
HECKOJIBKO OIIMOOK B BHIOOPE BPEMEHH, YMCIIA, MOPSIKA CIOB / (PYHKIHH, apTUKICH, MECTOMMEHUH,
IIPEAJIOrOB, JOMyCKaeT HeOONbIIOe KOJMYECTBO OMMOOK B  opdorpaduu, IMTyHKTYalHH,
KaIruTaIn3alug;

-B OCHOBHOM BBICKa3bIBaHUE OTBEUALT 3aJ[AaHHIO;

-00ydJaronIniics OHUMAaeT SK3aMEHATOpa M MapTHEpa M JAeT MPABWIIBHBIE OTBETHI Ha OOJBIIMHCTBO
BOIIPOCOB;

-B IIEJIOM YMEET CHPABJIATHCS C HETIPEICKa3yeMbIMHU CUTYAIHsIMH;

- TaeT PacIpoCTPaHEHHBIC OTBETHI U MPOSIBIISICT HHUIINATHBY;

- IPOSIBIISIET MUHUMAJIbHBIE KOJICOAHHS B PEYH.

Ouenka «y10BJE€TBOPUTEIbHO» CTaBUTCS, €CITH 00yUJaIOIIUNCS:

-TIOHMMAET PK3aMEeHATOpa U MapTHEpa U JaeT NMPaBUIbHBIE OTBETHI;

-BBIMOJIHSET TMPOCTHIE 33Jayd, HO WCIBITHIBAET 3aTpyJHEHHs ¢ Oojiee CIOXKHBIMU 3aJauyaMu,
HEJ0CTATOYHO IIUPOKO Pa3BUBAET CBOIO MBICIB;

-MI0Ka3bIBAE€T OIPaHUYCHHBIN JMaa3oH CI0OBAPHOIO 3amaca, JIelaeT yacTble OIKOKU B BhIOOpE (OpMBI
CJI0OBa / UAMOMBI, UCIIOJIb30BAHUHU, 3HAUYEHUSIX, UMEET Cephe3HbIe MPOOIEMBI C MPOCTHIMU / CIOXKHBIMU
KOHCTPYKIHUSMU,

-IPOSIBIISIET YacThle KoJieOaHUsl, TPOU3HOIICHNUE 3aTPYAHSIET O0IIEeHUE;

- TEMII peyuu 3aMe]IeH.

OueHka «Hey/I0BJIETBOPUTEIbHO» 0AJJIOB CTABUTCS, €CJIM 00YJArOIITHICS

-HE CIIOCOOEH BBICKA3bIBaThCS B YCTHOU (popme;

- HE MOJKET PACKPBITh COJICP’)KaHKE 3a/IaHMsI, HE IIOHUMAET COOECETHUKA;

- UMEeT OIPAaHMYCHHBIA JIWAIa30H CJIIOBAPHOTO 3armaca, JeJIaeT YacTble OIIMOKH B BBIOOpPE (POpMBI
cloBa / WJAMOMBI, HWCIIOJIB30BAHWM, TIPAKTUYECKH HE ITOKA3bIBACT 3HAHMS IMPaBUJ ITOCTPOCHUS
MPEIJIOKEHUM.

- OTMEYaeT TaKue HEIOCTaTKH B MOATOTOBKE OOYYaroIIEerocs, KOTOpbIE SIBISIOTCA CEPbE3HBIM
MPENSATCTBUEM K YCIIEHIHOMY OBJIAJICHUIO MOCIEAYIOIIUM MaTepUaIoM.

BOIIPOCHI JIA CAMOITIOAI'OTOBKH OBYYAIOILIINUXCA

Konmponupyemwie pazoenwi Bonpocwt 0na nodzomoexku kK uHOUu6UOyaibHoMy /pponmanvHomy
(memwi) yueonoi YCHHOMY / RUCOMEHHOMY ONPOCY RO MEMAM OUCUUNIUHDL
OUCUUNIUHDL

Pasnen 1. TpynoycrpoiicTeo

Tema 1.1. TlomrotoBka | 1. What are you looking for: money, power, prestige, security, travel
au4yHOro nocke. [lpaBuia opportunities, spare time?




COCTaBJICHUSI U O(POPMIICHHS
JIETIOBOM  KOPPECTIOHICHIUH.
IIpaBuiia JEII0BOU
KOMMYHUKAIIUH.

ok w

. How important are salary, environment, benefits, and job

stability?

Do you enjoy working with people, information, or things?
Is it important to be your own boss?

What is your idea of a perfect job? A perfect boss? A perfect
colleague?

Tema 1.2. Bugel pestome u
TEXHHMKA HAIUCaHUs pE3IoMe
u COIIPOBOIUTEIBHOIO
MchbMa

How is a resume read?

What are the biggest blunders people make on resumes?
Why are keywords important to include in a resume?
Are CVs a part of recruitment process?

What are your preferences when looking for a job?

aznen 2. TpynoBoe corsianieHene

Tema 2.1 [Toaroroska K
WHTEPBHIO U MIPOXOKICHUE
WHTEPBBIO.

P AR

oML

What a candidate should know while preparing for an interview?

How would you describe yourself as a person?

What type of position are you looking for?

What would you say are your strong /weak points?

Make a list of your assets.

Review common job interview question and answers and think
about how you will respond so you are prepared to answer.

Tema 2.2 CocraBieHue
KOHTpAKTA.

A owpN PR

. What is the Contract of Employment?

. What is the role of the Contract of Employment?

. What are its main clauses?

. Would you rather work for a male or female manager?
5.

Discuss an example of good or bad contract.

Pa3znes 3. AcniekTbl ynipaBjieHUs1

Tema 3.1. Ctunu
MEHEKMEHTA.
[TocTpoenne KoMaHIbl.

1. What is the role of a manager?
2. Which management style (s) would you like to experience | have
you experienced?

3.

How would you describe your own management style? If you are

not a manager, what do you think your management style would be?

Tema 3.2. YnpaBnenue
pHUCKaMHU.

1.

What sort of risks do businesses face (for example: financial risks,
environmental risks)?
The types and levels of risks.

Tema 3.3. Kpuzuc
MEHEPKMEHT.

W

What sort of crises do business managers have to face?

How is a business crisis different from a business problem?

More and more brands are going live now. Is this the time to try
new digital and social media strategies?

Are there any specific models or frameworks for event crisis
management? Which can be used to find strategies for survival
and way forward of the event industry during and post disaster
periods of covid 19?

Paznen 4. MexnyHapoaHoe COTPYIHHYECTBO

Tema 4.1 JlenoBsie
neperoBopsl. [Ipe3enTarmu.

WPN -

What are business negotiations?

Why is negotiation important in a business?

What is business context negotiation?
What are some examples of negotiation?

Tema 4.2 CocraBieHue
KOHTPAKTOB.

N -

Types of agreements.
Language of the contract
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w

What is a contract and its types?
4. What are the differences between the types of contracts and forms
of contracts?

=

Types of agreements

2. When was the last time you telephoned a company call center?
Why did you call — to solve the problem, make an enquiry, for
another reason?

3. What was the result of the phone call? Were you happy with the

service?
4. What steps should the customer service assistants follow when
Tema 4.3 ObcityxuBanue they answer the call?
KIIMCHTOB. 5. What kind of complaints would you expect the following types of

business to receive: an airline, an advertising agency, a bank, a
mobile phone company, a computer manufacturer?
6. How important to a company’s success is customer care?
7. Why is customer service important to the success of your
business?
Customer service can make or break your reputation.

©

2.2. PexoMeHIaUMH 10 OLIEHUBAHUIO Pe3yJIbTATOB TECTOBBIX 3aIaHUI 00y4YAIOIIUXCH
Kpumepuu oyenusanus.

B 3aBeprienue wu3ydeHHs] KaXKIOTo paszjiena WIM TeMbl Y4eOHOW JUCHUUIUIMHBI MOXKET
MIPOBOJUTHCS TECTUPOBAHUE.

Kpumepuu oyenueanus. YpoBeHb BBINOTHEHHS] TEKYILIHMX TECTOBBIX 3aJaHUIl OLICHWBAETCS B
0aymiax, KOTOpbIE 3aTeM IEpPEBOJAATCA B OLIEHKY MO IIKaje COOTBETCTBUS. KOHTposb 3HaHMM 1O
paseiny B KOHIIE OIleHHBaeTcs B 5 0amioB MakcumaibHO. OlleHKa COOTBETCTBYET CIIEAYIOIIEH 1IKae:

Or1eHKa COOTBETCTBYET CIICIYIOIICH IIKaje:

Onenka bamer % TpaBUJIBHBIX OTBETOB
(rocymapcTBeHHasI)

OT1imyHO 5 90-100

Xopo1o 4 75-89

Y 10BJIETBOPUTEIHHO 2-3 60-74
HeynoBneTBopuTenbpHoO 0-1 meHee 60

THUITIOBBIE TECTOBBIE 3AJAHUA J1JIAA TEKYIIEI'O KOHTPOJIA
TEST

I. Supply the sentences with the missing words:
EMPLOYMENT; APPLICANT; OBJECTIVES; QUALIFICATION;
SKILLS; PURPOSES; REQUIREMENT; EXPERIENCE; PERFORMED; TRAINING.

The ceremony was... at the same time in nineteen other countries.
One of the ... you need in advertising is a fertile mind.

He had retired from regular ... .

Math is no longer a prime ...for a career in accounting.

There was a long waiting list of ...for jobs.

He attended evening... courses of advertising making.

She’s had nine months’... .

NookrwdPE




8. Complete secrecy was essential to our... .
9. Ifthis policy is reversed we shall never achieve our ... .

Il. Translate the following sentences into Russian:

1. I would like to apply for a position of... advertised in this month’s edition of ...

2. I am writing to you concerning your advertisement on 12 May in the “Guardian” for a

3. At present | am employed by ( name of the firm) where | deal (I am concerned with) ( description
of work)and I have been there for (number of years), since (date).

4. | am particularly interested in the position you offer me. I know my previous experience and

academic background would be valuable in this area of (engineering, etc.)

Please let me know if there are any other details you need. | look forward to hearing from you.

6. 1 amsure | would be successful in this post, as | have now gained the experience and skills that are
required.

7. We are pleased to inform you that you were successful in your interview for (title) which you
attended on ( date).

o

I11. Match the words with their definitions:
LOAN; PARTNERSHIP; ASSETS; RETAILING; SALES; GROSS PROFIT; NET WORTH;
NET PROFIT; PROFIT.

1. The entire resources of a person or business, tangible or intangible, such as accounts and notes
receivable, cash, inventory, equipment, real estate, good will, etc.

2. The act of operating a retail business.

3. The capital investment an individual or partners have in a business after the liabilities have been

subtracted from the assets, that is, the capital value of the business.

A surplus that remains after the cost of goods is subtracted from the total assets.

A surplus after all the expenses have been paid, including operating expenses such as heat, light,

rent and wages, but excluding taxes.

6. A bookkeeping term referring to the amount of income derived from the sale of the merchandise or
services, both for cash and on account, less taxes, returns, and allowances.

7. An amount of money that is borrowed and must be paid back by a certain date or on demand;
usually interest is charged on the money borrowed.

IV. Answer the questions in a written form:

1. What steps should a candidate make while applying for a position?

2. Enumerate the papers necessary to submit to a prospective employer.

3. What are the main points a candidate should mention in his CV or a resume?

4. What factors about each candidate must be carefully considered?

5. The employment interview, testing the applicant and references, which one of these three is more

effective? What would you prefer if you were a personnel manager?

o s

V. a) The first thing in applying for a position is:

b) writinga CV;,

c) looking through ads in newspapers and magazines;

d) filling in an application form;

e) calling a manager of a company you are going to apply for;

f) trying to get all possible information about the company and the responsibilities of the

employees in it.

b) If you were a personnel manager, what would you do first in selecting the best employee

for a position?

a) contact an employment agency;
b) place an ad in the newspaper;
c) select atest to be given to an applicant;



d) write a position description.

V1. Select the best word or phrase that best completes the statement:
Most people work because they
a) have to in order to eat
b) want to make a contribution and feel recognized and appreciated
c) feel that they will be punished if they don’t work
d) all of these reasons apply to some individuals.

VII. Choose the best variant from a-d:

1 The company had its own code of ....... in these matters.

(a) behaviour (b) practice (c) dealing (d) attitude

2Thisisa...... example of what not to do.

(@) critical (b) pure (c) simple (d) prime

3 Plans have already been drawn ....... to deal with such situations.

(a) over (b) through (c) up (d) into

4 Thousands of ....... are already signing up for this new telephone service.
(a) individuals (b) subscribers (c) applicants (d) interviewees

5 Job losses are mainly in the ....... sectors of the industry.
(@) blue-collar (b) red-collar (c) stiff-collar (d) high-collar
6 The circular will contain ....... financial information to help investors.

(a) key (b) obvious (c) intelligent (d) noted

7 The report is ....... to show better than expected results.

(a) necessary (b) possibly (c) clearly (d) likely

8 So many of these animals have been shot over the years that they are now classed as ....... species.
(a) dangerous (b) endangered (c) unwanted (d) limited

9 Some people are ....... to learn a foreign language.

(a) unaccustomed (b) shy (c) reluctant (d) inhibited

10 It was a big ....... for her to give up her acting career to look after her family.

(a) trial (b) sacrifice (c) endeavour (d) test

VI WRITING

You work in the Marketing Department of your company. Your Head of Department has given you
an advertisement for a conference and asked you to write a letter to the organiser. The letter will
ask for information about the conference and reserve places for the conference.

Look at the advertisement below on which your Head of Department has already written some
comments.

Then, using all your handwritten comments, write your letter.
Write 120-140 words.
Can you contact them and start getting this
organised? Thanks-John
MARKETING AHEAD OF THE COMPETITION

International Conference Centre London 26-29
May

An exciting and informative event with a truly global range
chance of speakers, delegates and ideas.



to meet?

Just look at some of the key features: internet
applications?

» Well-known speakers from Japan and the USA.
» Up-to-the-minute issues addressed, such as globalisation and inclusive

strategies.

+ First-class accommodation and food, with programme of evening -transport

entertainment.

Arrangements
of what?

* Inclusive price of only £849 per delegate.
+ Discounts available for group bookings from same company.

2.3 PexoMeHalM 110 OLIECHMBAHHUIO Pe3yJIbTATOB POJIeBON HIPBHI

MakcumMmanbHOE
KOJIMYECTBO OAIITIOB

Kpurepun

OTJIMYHO

BBICTaBIIsIETCS 0OyUaroneMycs (MHAUBUAYAIBHO WIN KaK YYaCTHUKY TPYIIIbI),
€CIIN:

- COJIEp)KaHKE €ro e TEIFHOCTH MOJIHOCTHIO COOTBETCTBYET TEME,
KOHIICIIITUH, COJICPKAHHUIO UT'PBI M IPUHATON POJIH,

00yJarOIIUICS YETKO MPHUICPKUBACTCS CBOCH POIIH TT0 CIOXKETY HTPHI,
NIEMOHCTPUPYET BAPUATHBHOCTD B Pa3pelICHUN UTPOBOI CHTYaIlHH

-crioco0eH BecTH Oecemny Mo MpeIoKEHHON TeMaTHKE (UAOTHIECKOe 1
MOHOJIOTUYECKOE BbICKA3bIBaHNUs) B HOPMAJILHOM TEMIIE;

- IGMOHCTPHUPYET IIUPOKHUI CIIOBAPHBIN 3amac, 3QGeKTUBHBIN BHIOOD U
MCII0JIb30BaHKE CJIOBA / UAMOMBI, BiajeHue GopMoil coBa, COOTBETCTBYIOIIUN
[PETUCTP; UCTIOJB3YET CIOKHBIE TPaMMaTHYECKHE KOHCTPYKIIUU;

-3¢ (EeKTUBHO B3aMMOJICHCTBYET C 3K3aMEHATOPOM W/WMJTU TTApPTHEPOM;

-71aeT TOYHbIEC NCUYEPIIBIBAIOIINE OTBETHI HA BCE BOIPOCHI;

-YMEJO CIIPaBIISIETCA C HEMPEACKa3yeMbIMU CUTYaIUSIMU;

- MPOSIBJISIET MHUIIUATUBY; 000CHOBBIBAET CBOIO MBICIIb;

- OCYIIECTBIISET CBA3HBIE MOHOJIOTMYECKHUE BHICKA3bIBAHUS;

- pacKpbIBaeT TeMy IOJHOCTBIO M HAJUIEKAIINM 00pa3oM, IPUBOAUT IPUMEPHI
U (haKThl.

XOPOIIO

BBICTaBJISICTCSl O0y4JaromeMycs (MHAUBHIYATbHO WU KaK COTPYITHUKY
TPYIIIbI), €CIU:
- COJICp)KAHKE €ro JICATSILHOCTH B OCHOBHOM COOTBETCTBYET TEME,
KOHIICTIIIUH, COJICPYKAHHUIO UTPBI U MIPUHSITOHN POJIH; UTPOBOM CHOKET HAXOIUT
pa3BUTHE;
- CII0cOOCH BeCTH Oecety 1Mo MPEITIOKEHHON TeMaTUKe (JIMaoruyecKoe 1/l
MOHOJIOTHYECKOE BBICKA3bIBaHNE) B HOPMATHHOM TEMIIE;
- IMeeT JOCTATOYHBIN JUANa30H CIOBAPHOTO 3araca, J1eaeT HEeCyIIECTBEHHbIS
o1IMOKHU B BEIOOpE (DOPMBI CIIOBA/MANOMBI, UMEET He3HAUUTEIbHBIE TIPOOIEMBI
B BEIOOPE CIIOKHBIX KOHCTPYKIIMA, JIeNaeT HECKOJIBKO OIMOOK B BEIOOpE
BpPEMEHH, YHCIIa, TOPsAKa cloB / PyHKINHU, apTUKIIEH, MECTOUMEHHIA,
[PEJIOToB, JOIYCKaeT HeOOIbIIOe KOJINYECTBO OINO0K B opdorpaduu,
MyHKTYalll1, KalluTaTH3allHH;
-B OCHOBHOM BBICKa3bIBAHHE OTBEUALT 3aJaHHIO;
-00yJaromuiicsi MOHUMAET dK3aMeHaTOpa U MapTHEpa U JaeT MpPaBUIIbHbBIE
OTBETHI Ha OOJILITMHCTBO BOIIPOCOB;
-B I[JIOM YMEET CIIPABJISITHCS C HEMPEICKa3yeMbIMH CUTYallUsSIMU;




- JacT paCIpOCTPAHCHHBIC OTBCTHI U IPOABJISAICT HHULITUATUBY,
- HPOSABJIACT MUHUMAJIbHBIC KoJjeOaHus B peUu.

BBICTABJIICTCS OOyUaronemMycs (MHAUBUIYATLHO WIH KaK COTPYIHUKY
IPYIIIbI), €CIU:
YIIOBJIETBOPUTEIBHO | - COJCPKAHUE €TO JEITEIHHOCTH B IIEJIOM COOTBETCTBYET T€MeE, KOHIIETIINH,
COJICP’KAHUIO UTPHI M IPUHATON POJIH; HTPOBOH CIOKET HE JICTATH3UPYETCS,
-IIOHMMAET SK3aMEHATOpa U apTHepa H JaeT NPaBUIbHBIE OTBETHI,
-BBITIOJTHSET MTPOCTHIE 3a/1a41, HO HCIIBITHIBACT 3aTPYJHEHUs ¢ OoJiee
CIIO)KHBIMH 33J]adaM¥, HEJOCTATOYHO ITUPOKO Pa3BHBAET CBOIO MBICIb;
-IIOKa3bIBa€T OTPAaHMYEHHBIN JUana3oH CJIOBAPHOTO 3amaca, JeJ1aeT 4acThle
oIH1OKH B BEIOOPE (DOPMBI CIIOBA / UTMOMBI, UCTIOJIb30BAHUU, 3HAUYCHUSX,
MMEET CePhe3HBIE MPOOIEMBI C TIPOCTHIMU / CIIOKHBIMH KOHCTPYKITUSMH,
-TIPOSIBIISIET YacThIe KOJICOAHWs, MPON3HOIIECHHE 3aTPYIHIET OOLICHHE;
- TEMII peYr 3aMeJIJICH.
BBICTaBJISICTCS OOydaromeMycs (MHIUBUAYATBHO WIH KaK COTPYAHHKY
TPYIIIbI), €CIu:
- COJIEp)KaHME €ro JeATeILHOCTH JIUIIb YACTHYHO COOTBETCTBYET TEME,
KOHIICIIITUH, COJICPKAHHIO UT'PBI M PUHATON POJIU; HTPOBOH CIOKET HE
pa3BUBaeTcH,
-HE CrI0cOOEH BBICKA3bIBATHCS B YCTHOH (opme;
- HE MOKET PACKPBITh COJepKaHHe 3a/1aHusl, HE IOHUMAET cOOECeIHHKA;
- IMeeT OrpaHMYEHHBIN JUAara30H CIOBApHOIO 3araca, JejaeT YacThle OLITUOKI
B BBIOOPE (POPMBI CIIOBA / MMOMBI, UCTIOJIB30BAHUH, TPAKTUYCCKU HE
[MOKa3bIBa€T 3HAHUS MPABUII OCTPOEHUS MPEUI0KEHUH.

HCYOOBJICTBOPH-
TEJIIBHO

THIOBAS POJIEBASI/IEJIOBASI UI'PA JIJI1 HPOBEPKHW YPOBHSI
COPOPMHUPOBAHHOCTHU KOMIIETEHIIUHU

PoaeBasi/nenoBasi urpa k pasaeay 1 «TpyanoycTpoicTBo».

1. Tema (npobaema): cnenuaiucTaMm IO KaapaM U3 3apyOeXHOW KOMIAHUU HEOO0XOIUMO
MOJTOTOBUTh W MPOBECTH TMPE3CHTAIMI0 CBOCH KOMIIAHWM Ha PBHIHKE, IPEIOCTAaBUTh OIMCAHHE
BaKaHCUI C TIOJHBIM TIEpEYHEM TPEOOBAHWH, TPEABIBISICMBIX K KaHAWJATaM; MPETCHACHTaAM Ha
BaKaHCHUIO CJICIyeT BbIOpaTh HamOoJiee MPUEMIIEMYIO Ul HUX BAaKaHCHUIO, MTPOAHAJIM3UPOBATH CBOU
JUYHOCTHBIC KA4yeCTBA M HABBIKHM, IIOJTOTOBUTH MAaKET HEOOXOIUMBIX JIOKYMEHTOB (pe3tome,
COIIPOBOJIUTEIIFHOE MUChMO, 3asBJICHHUE) M IMOJATOTOBHTHCSA K COOECENOBAHMIO, TOI-MEHEDKEpaM -
MPHUHATH ¥ 000CHOBATH PEIICHHE O BEIOOpE KaHIUIaTa.

2. Konyenyus uepvl: AMATAIIMOHHOE MOJCIMPOBAHUE MPOPECCUOHATIBHON CHTYaIlUH, CXOXKEH
110 OCHOBHBIM XapaKTEPUCTUKAM C PealbHOM 00CTaHOBKOM M MOCTPOCHHOM Ha:

a) TPHUHIMIIE POJIEBOrO B3aWMOJEWUCTBUS B COBMECTHOM JESITENBHOCTH (MMHUTALUS
MIPOU3BOJICTBEHHBIX (PYHKIIUN CIICIIUAINCTOB YepPe3 UX UTPOBOE B3aMMO/ICHCTBHUE) U

0) nOpuUHIMIIE AUATIOTHYEeCKOro oOmieHus (HeoOXOaMMOe YCIOBUE — TIEPEeKUBAHUE U
paspeleHre mpooIeMHOM CUTYaIINN).

3. Ponu (ponesvie epynnul):

1. cmenmManucThl MO KajapaMm W3 3apyOeXHOW KOMITAaHWH, OCHOBBIBAIOIIEW CBOM (uinan B
JTAHHOM PETHOHE;

2. IPETeHICHTHI, )KENAIOIINe YCTPOUTHCS Ha paboTy B JAHHYIO KOMIIAHUIO;

3. Ton-MeHeKephl, MPUHUMAIOIIME PEIISHHE O pUeMe Ha paboTy.



4. Oorcudaemvlii pe3yromam: MAKET NPUHATBIX PEIICHUH, KOTOPbIE MOTYT OBITh HCIIOJIb30BAHbBI
B JanbHEHIIed MpoecCHOHATBHON IEATeNbHOCTH; OIleHKa 3(P()EeKTUBHOCTH MPHUHATBHIX pELICHUH,
MO3BOJISIOMINX OMPEACTUTh YPOBEHb DPA3BHTHSI CAMOOILICHKH, a TAaKKE€ CPaBHHUTh €€ C BHEIIHHMHU
OILICHKAaMU; HarJsIHBIA MOKa3 OBJIAZICHUS OOY4YaIOIIMMHCS KOHKPETHOW (GopMoil mpodeccnoHanbHOM
JEATeIbHOCTH Yepe3 MCIOJIb30BAaHUE CPECTB WHOS3BIYHOTO OOLICHHUS.

PosieBasi urpa no pasaeay 2 «TpynoBoe coriamenue»

1. Tema (npobnema): cnenuaiucTam MO KajpaMm W3 3apyOeKHOW KOMIAHUU HEOOXOIMMO
MOJATOTOBUTH KOHTPAKT O HaliMe C IMOJIHBIM IIepevyHeM 0053aHHOCTEH IBYX CTOPOH, U IPOBECTH Oeceny
C IPETEHJCHTOM 00 OCHOBHBIX MOJIOKEHUSAX KOHTPAKTA; TOI-MEHEKEpaM - IPUHSITh U 00OCHOBATH
pelIeHre O MOANUCAHNUN TPYIO0BOTO COTJIAIICHUS.

2. Konyenyus uepei: IMATAMOHHOE MOJIEIMPOBAaHUE MPOPECCUOHANBHON CUTYallMH, CXOXKeH
110 OCHOBHBIM XapaKTEPUCTUKaM C PEaIbHOM 00CTaHOBKOM M MOCTPOSHHOM Ha:

a) TMPUHIMIIE POJIEBOIO B3aWMOJEWCTBHUS B COBMECTHOM JESITENBHOCTH (MMHUTALUsA
MIPOU3BOJICTBEHHBIX (PYHKIIUN CIIEUATNCTOB Yepe3 UX UTPOBOE B3aUMOJICHCTBUE) U

0) MNpUHIHUIE UAJOTHYECKOTO OOmeHuss (He0OOXOAMMOE YCIOBHE — TEpEeKUBAHUE U
pasperieHue mpoOJIEeMHOM CUTYaIun).

3. Ponu (ponesvie epynnul).

1. cennanucThl MO KaapaM U3 3apy0eKHOM KOMITaHUY;

2. IPETEeH ICHTHI, IPOIIEANTHe coOeceIoBaHNe U 0TOOP Ha BAKAHTHYIO JOJKHOCTh B KOMITAaHUU;

3. Ton-MeHeKephl, IPUHUMAIOLIUE PELICHUE O MOANNCAHUN KOHTPAKTA.

4. Oorcudaemvolii pe3ynrbmam: NAKET TPUHATHIX PELICHHUM, KOTOPbIE MOTYT OBITH HCIIOJIb30BAHBI B
JanbHene npogeccuoHaIbHOM 1eATENbHOCTH; OlleHKa APPEKTUBHOCTU MPUHATHIX PELIICHUII;
HarJISIIHBINA TTOKAa3 OBJIAJICHUS 00YJarONUMHUCSI KOHKPETHOUM popMot ipodeccnoHambHO M
JEeSITEeIbHOCTH Yepe3 UCTIOIb30BAaHUE CPEJICTB MHOSA3BIYHOTO OOIIEHUS

PosneBasi urpa no pazaeny 4 «MeskayHaApoaHOE COTPYIHUYECTBO»

Tema 4.1. «IloaroroBka u nNpoBeaeHue NMePeroBOPoOB»

1. Tema (npobnema): MeHemKEepaM U3 3apyOeKHOW KOMITAHUM HEOOXOIUMO TMOATOTOBUTH U
MIPOBECTHU MEPETOBOPHI C MAPTHEPAMH CBOEH KOMIIAHUU Ha PbIHKE, MPEIOCTaBUThH ONKMCAHUE TOBAPOB C
MOJIHBIM TIEpPEeYHEM HX XapaKTEePUCTUK; TOM-MEHEKepaM - MPHHIATH U OOOCHOBATh pEIIEHUE O
MOJIOKEHUSIX KOHTPAKTA.

2. Konyenyus uepei: UMUTAIMOHHOE MOJIEIMPOBaHKUE MPOGECCHOHANTBHON CUTYaAIlUH, CXOXKeH
10 OCHOBHBIM XapaKTEPUCTUKAM C PEabHOM 00CTaHOBKOM U MOCTPOCHHOM Ha:

a) TMpPHUHIMIIE POJICBOIO B3aWMOJEWUCTBUS B COBMECTHOM JESITENBbHOCTH (MMHUTALUS
MIPOU3BOJICTBEHHBIX (PYHKIIUN CIICUAINCTOB Yepe3 UX UTPOBOE B3aUMO/ICHCTBUE) U

0) npuHIUIIE AUATIOTHYecKoro oOmieHus (HeoOXOaUMMOe YCIOBHE — TIEPeKUBAHUE U
paspeleHrue mpooIeMHOM CUTYyalUN).

3. Ponu (ponesvie epynnul):

1. MeHemKepsl U3 3apy0eKHON KOMIIAaHHH;

2. mapTHepsI 10 OU3HECY, JKeNarlliue KyIUTh TOBap;

3. Tom-MeHeKephl, MPUHUMAIOLIUE PEIICHHE O MOANUCAHUN KOHTPAKTA.

4. Ootcuoaemsiii pesyrbmam: TMaKeT TPUHATHIX PEIICHUN, KOTOPbIE MOTYT OBITh MCIIOIH30BAHBI
B JanbHelmIeld mpodeccHOHANBHON NEesSTeNbHOCTH; OlIEHKa A(PQPEKTUBHOCTH MPUHATHIX PEIICHUH,
MO3BOJISIFOIINX ONPEACTUTh YPOBEHb Pa3BUTHSI YMEHUN 0OIIaThCsl HA MHOCTPAHHOM SI3bIKE; HATJISTHBIN
MOKa3 OBJaJEHUs OOy4YAIOUTUMUCS KOHKPETHOH (opMoil mpodeccHOHANbHON AeATeIbHOCTH 4Yepes
WCIOJIb30BaHUE CPEJICTB MHOS3BIYHOTO OOIIEHMS.

PoJsieBasi urpa no pasaeiny 4 «MekIyHaApOIHOE COTPYAHUYECTBOY.
Tema 4.3. «O0caykuBaHue KJIMEHTOB)»

1. Tema (npobnema): MEHemKepaM U3 3apyOeKHOM KOMIIAHUM HEOOXOJUMO MPOBECTU
MEePEeroBOphl C KIMEHTAMH CBOEH KOMIIAHMHM IO TIOBOJY >KaloObl Ha IIOX0€ OOCTy)XKUBaHUE,
MPEeIOCTaBUTh MEPHl MO MPEOJOJICHUIO CIOXKUBIICHCS CUTyalluu; TOIM-MEHEKepaMm - MPHHITh U
000CHOBATH pelIeHre 00 YIydIlIeHu! 00CTy>)KUBaHHsI KIIMEHTOB.



2. Konyenyusa uepvl: AMATAIIMOHHOE MOJEIHPOBAHUE MPO(PECCHOHATIBHON CUTYalluH, CXOXKEH
110 OCHOBHBIM XapaKTEPUCTHKAM C PeabHONH 00CTaHOBKOW M MOCTPOSHHOH Ha:

a) TPUHIMIIE pPOJEBOrO B3aMMOJCWUCTBUS B COBMECTHOM JEATENBHOCTH  (MMHUTAIHS
MIPOU3BOICTBEHHBIX (DYHKIUH CIIEUAINCTOB Yepe3 UX UTPOBOE B3aUMOJICHCTBHE);

0) UpUHIHUIIE AUATIOTHYECKOro oOmeHus (HeoOXoquMOe YCIOBHE — TIEPEeKUBAHUE W
paspernieHue mpoOJIEMHOM CUTYaIun).

3. Ponu (ponesvie epynnui).

1. meHeKepbl U3 3apyOEKHOM KOMITaHUU;

2. KITMEHTHI KOMIIAHWH, KOTOPBIE KYITHIJIA TOBAP;

3. TON-MEHEePKEPhI, MPUHUMAIOIINE PEIICHHE O MEPax IO YIYUHICHUIO 00CITy>)KHUBaHUSI.

4. Oorcuoaemviii pesyrbmam: MAKET TPUHATHIX PEIIEHUH, KOTOPbIE MOTYT OBITh MCIOJIb30BaHbI
B JajbpHeHIIed NnpoecCUOHANbHON NEATENbHOCTH; OllEHKa 3((EKTUBHOCTH HPHUHSTHIX PELICHHH,
MO3BOJISIOIINX ONPECTUTh YPOBEHD Pa3BUTHS yMEHUI 00IaThC HA HHOCTPAHHOM SI3BIKE; HATJISTHBIN
MO0Ka3 OBJaAeHUs OOy4yaroUUMUCS KOHKPETHOM (opMoil mpodeccHoHaNIbHON AEATEIbHOCTH 4Yepe3
HCI0JIb30BAHUE CPEJICTB MHOS3BIYHOTO OOIIEHUS.

2.4 PexoMeHIaUMU N0 OLICHUBAHHMIO BONIPOCOB /IS cO0eceOBAHMS MO TUCHUIITIUHE
«/HOCTpPaHHBIH A3BIK NPO(decCHOHAIBLHON HANIPABJICHHOCTH.

[Ipn wucnonb3oBaHMM OLIEHOYHOTO cpenacTBa «CobecenoBaHue» MpecHeAyOTCs CIEAyolue Ielu
0OyJeHMUS:

(MonoJioruveckasi peusn)

-OOopMHUpOBAaHNE HABBIKOB M Pa3BUTHUE YMEHHW HCIIOJB30BaHMS BCEX BUJOB MOHOJOTMYECKOW PedH
(ommcaHue, MOBECTBOBAHUE, PACCYXKICHHUE, OOBSICHEHUE) B Pa3HBIX KOMOWHAIIUSIX U TIPOTIOPITUSX.
-PazBuTne yMeHMiI MyONMYHBIX BBICTYIUICHMH HA QHTJIMMCKOM S3BIKE IO OOIEIKOHOMHUYECKOH, a
TaKXe CIeIUaIbHON TeMaTUKe, ONPEEIsieMO MporpaMMon Kypca.

-Pa3BuTnHe yMeHWI TOBOpEHHsS 1O OOIIECTBEHHO-TIOJIMTHYECKOM U COIMAIBHO-KYJIBTYPHOU
TEMaTUKe C UCTOJIb30BAaHUEM JIEMOHCTPAIIMOHHBIX MaTepUaoB.

(Imasornyeckasi pe4b)

-PazButre ymeHuss BeJEHHMS apryMEHTHPOBAHHOM UCKYCCMH IO TeMaM, MpeayCMOTPEHHBIM
MIPOrpaMMoi Kypca, B paMKax MPUHATOTO PEYeBOr0 ITHKETA.

-CoBeplIeHCTBOBAHUE YMEHHMsI BEACHUS JIBYCTOPOHHEH UM MHOTOCTOPOHHEH /el10BON Oecelbl W/Hian
MIEPErOBOPOB C MPUMEHEHHEM apryMEHTAllMU B PaMKaX MPUHATOTO PEYEBOTO STUKETA.

MaxkcumanbHoe Kputepuu
KOJIM4eCTBO OaioB

OTIIMYHO BeicraBnsiercs oOydaromiemycs, €cild OH:

- JEMOHCTpHUpYeT IIMPOKHMH cloBapHbIM 3amac, 3(QeKkTuBHbI BbIOOp U
UCIIOJb30BaHUE  cioBa /  WMIOUOMBI, BiajeHue  (GopMoi  CloBa,
COOTBETCTBYIOIIMH  PETUCTP; MCHOJb3YET CIIOXKHBIE TPaMMaTHYECKUE
KOHCTPYKIIUH;

-3(h(heKTUBHO B3aMMO/IEHCTBYET € SK3aMEHATOPOM W/WJIM NapTHEPOM;

-71a€T TOYHBIE NCYEPIIBIBAIOIINAE OTBETHI HA BCE BOIPOCHI;

-YMEJO CIIPABIISIETCA C HENPEACKa3yeMbIMU CUTYalUsIMU;

- IPOSIBIISIET MHUIIMATUBY; 0OOCHOBBIBAET CBOIO MBICIIb;

- OCYLIECTBIISIET CBS3HBIE MOHOJIOTMYECKHUE BBICKA3bIBAHUS;

- pacKpbIBaeT TeMy IIOJIHOCTBIO W HaJJeXamuM oO0pa3oM, NPUBOJUT
npuMepsl U (akThl;

-111000€ KoJiebaHue B PEUYM CBS3aHO C COJIEPYKAHHMEM, a HE C TIOMCKOM CJIOB
WM TPAMMAaTHKH.




XOPOIIIO BrictaBnsercs oOydaromiemycs, €ciy OH:

- crocoOeH BecTH Oecely MO MPEATOKEHHOW TeMaTHKE (IMaIOTHYecKoe
1/7T1 MOHOJIOTUYECKOE BBICKA3bIBaHKE) B HOPMAJILHOM TEMIIE;

- WMeeT JOCTaTOYHBIA JMama3oH  CIOBApHOTO  3amaca,  JIeNaeT
HECYIIECTBEHHbIE OIMMOKM B BbIOOpE (OpMBI CIOBA/MIUOMBI, HMEET
HEe3HAUMTENbHbIC TPOOIEMbl B BBIOOpE CIOXKHBIX KOHCTPYKLIWH, NeiaeT
HECKOJIBKO OMIMOOK B BBIOOpE BPEMEHH, YMCIIA, TIOPSAKA CIOB / (QYHKIUH,
APTUKIICH, MECTOMMEHHMI, MPEUIOTOB, OMYCKAaeT HEOOJBIIOE KOJIMYECTBO
omunO0K B opdorpadun, MyHKTYAI[HH, KalluTaTn3aIliH;

-B OCHOBHOM BBICKa3bIBAHNE OTBEYACT 3a/IaHHIO;

-00ydJaronIniics TOHUMAeT IK3aMEHAaTopa W MapTHEpa W J1aeT NpPaBUIIbHBIC
OTBETHI Ha OOJIBIIMHCTBO BOTIPOCOB;

-B IIEJIOM YMEET CHPABJIATHCS C HETIPEICKAa3yeMbIMH CUTYAIUsSMU;

- TaeT PacIpoOCTPAaHEHHBIE OTBETHI U MPOSIBIISIET HHUINATHBY,

- IPOSIBIISICT MUHUMAJIbHBIE KOJICOAHHST B PEYH.

YIOBJIETBOPUTENBHO | BeicTaBnsiercs oOyuwarouiemycs, €Cid OH:

-TIOHMMAET PK3aMEeHaTOpa U MapTHEpa U AAa€T NMPaBUIIbHBIE OTBETHI;
-BBITIOJIHAET TPOCTHIC 3aa4d, HO HWCHBITHIBACT 3aTpydHEHHs C OoJee
CJIIO’)KHBIMU 33J1ad4aMH, HEJIOCTATOYHO IIUPOKO Pa3BUBAET CBOIO MBICID;
-MIOKa3bIBa€T OIPAaHUYEHHBIN Hana3oH CJIOBAapHOTO 3araca, JeJaeT 4acTble
omuOKK B BBIOOpPE (OPMBI CJIOBa / MIAUOMBI, MCIOJIB30BAaHUM, 3HAYCHUSX,
MMEET Cepbe3HBIC MPOOIEMBI C MPOCTHIMHY / CIIOKHBIMUA KOHCTPYKITUSIMH,
-IIPOSIBJISIET 4YACThIE KOJIEOAHUsI, TPOU3HOIICHNUE 3aTPYIHSIET OOIIEHNUE;

- TEMII PeUr 3aMeJIEH.

HEYIOBJIETBOPUTENBHO | BBICcTaBnsieTcss o0ydaromemMycsi, eciii OH:

-HE CIIOCOOEH BBICKa3bIBaThCS B YCTHOU (popme;

- HE MOXET PAaCKPBITh COACPIKaHUE 3a/IaHHs, HE TIOHUMaET COOECEeTHUKA,;

- MMEET OrpaHWYCHHBIN JWana3oH CJIOBAapHOTO 3araca, JeNaeT YacThie
omuOKH B BEIOOpE (DOPMBI CIIOBA / MIMOMBI, UCIIOJIB30BAHUH, TPAKTHYCCKU
HE [MOKA3bIBACT 3HAHWUSI TPABUJI IIOCTPOCHHUS MTPEUIOKECHUH.

THIHOBBIE BOIPOCHI V151 COBECEJOBAHUA U151 ITIPOBEPKH YPOBHA
COOPMHUPOBAHHOCTHU KOMIIETEHIIU

Paspnen 1. TpynoycrpoiicTBo

Tema 1.1. IloaroroBka jau4Horo aoche. IlpaBuia cocraBiienusi u odoOpMIIeHHS] 1eJI0BOM
KoppecnonaeHuuu. [lpaBuia nenoBoii KOMMYHUKAIMH.

1. What documents do you have to prepare before starting a job-hunting process?

2. How can social nets be used for looking for a job?

3. What problems should a person solve to be prepared for a new job?

Tema 1.2. Buabl pe3droMe 1 TEXHHKA HAITHCAHHUSA Pe3I0Me M CONPOBOMTEIHLHOI0 MUChMA

1. What is meant by “Structuring your resume or CV?

2. What information should be included in a letter of application?

Pa3nea 2. TpynoBoe coriamenue
Tema 2.1. IloaroroBka kK HHTEPBbIO M NMPOX0KICHHE HHTEPBLIO.
1.What a candidate should know while preparing for an interview?



2.How would you describe yourself as a person?
3. What type of position are you looking for?

4. What makes a good employee?

5. What are the main rules of an interview?

6. Which questions are more difficult to answer?
7. What are the killer questions?

Tema 2.2. CocraBiieHHe KOHTPaKTa

1. What sort of risks do businesses face in HRM?

2. What sort of things do companies need to insure against in HRM?

3. What nationalities are better at building relationships than others at work?

4. What makes employees successful and happy?

5. What do you find satisfying and frustrating about your last interview?
6.What makes employees successful and happy?

7. What do you find satisfying and frustrating about your employment contract?
Pa3nen 3. AcnekThl ynpaBJieHust

Tema 3.1. Ctuiiun menerzkmenTa. [locTpoenne koMmaHAbI

1. What is the role of a manager?

2. Which management style (s) would you like to experience | have you experienced?

3. How would you describe your own management style? If you are not a manager,

4. What do you think your management style would be?

Tema 3.2. Ynpasienue puckamu

1.What sort of risks do businesses face (for example: financial risks, environmental risks)?
2.The types and levels of risks

Tema 3.3. Kpusuc MeHeIKMEHT.

1.What sort of crises do business managers have to face?

2.How is a business crisis different from a business problem?

3. More and more brands are going live now. Is this the time to try new digital and social media
strategies?

4. Are there any specific models or frameworks for event crisis management? Which can be used to
find strategies for survival and way forward of the event industry during and post disaster periods of
covid 19?

Paspnen 4. Me:xkayHapoaHoe COTPYAHHYECTBO

Tema 4.1 Jle1oBblie neperosopsbl. Ilpesenranun

1.What are business negotiations?

2.Why is negotiation important in a business?

3.What is business context negotiation?

4.What are some examples of negotiation?

Tema 4.2 CocTaB/ieHHe KOHTPAKTOB

1.Types of agreements.

2.Language of the contract

3.What is a contract and its type?

4.What are the differences between the types of contracts and forms of contracts?

Tema 4.3 O0cayxnBaHHe KIHCHTOB

1.When was the last time you telephoned a company call center? Why did you call — to solve the
problem, make an enquiry, for another reason?

2.What was the result of the phone call? Were you happy with the service?



3. What steps should the customer service assistants follow when they answer the call?
4. What kind of complaints would you expect the following types of business to receive: an
airline, an advertising agency, a bank, a mobile phone company, a computer manufacturer?

5. How important to a company's success is customer care?
6. Why is customer service important to the success of your business?
7. Customer service can make or break your reputation.

2.5 PexoMeHganuy Mo OLEHUBAHUIO AUCKYCCHOHHBIX TEM

OC «/luckyccusi» MO3BOJSIET BKJIOYATh OOYy4AIOUIUMXCA B IpoLEcC OOCYXKICHUS
CIIOPHOTO BOIIPOCa, TMPHUBHBATH HABBIKM BEICHUs Oeceibl Ha AaHTIIMHCKOM S3bIKE, ITyOIMYHBIX
BBICTYIUICHUH Ha TEMbI, OTHOCSIIMECS K MPOPECCHOHANbHBIM M COLMATIBHBIM cdepaM OOIIeHHUS;
chopMUpOBaTh YMEHHSI ONEPUPOBATh B XOJ€ AUCKYCCUU OOIIMPHBIM JIEKCUKO-IPAMMAaTHYECKUM
anmapaToM, BECTH HE TOJIBKO IUAJOr, HO M IOJIWIOL, BBICKa3bIBaTh CBOK TOYKY 3PEHHS C Y4ETOM
COL[MOKYJBTYPHOTO KOMIIOHEHTA U MIPUHSATOIO PEYEBOI0 ITUKETA.

MakcumanbsHoe Kpurepun
KOJIM4ECTBO OayioB

OO0yuaromuiics:
OTJINIHO -CII0cOOCH BeCTH Oecey 1O MPeIOKEHHOW TeMaTHKE (JTHAIOTHYECKOE U
MOHOJIOTHYECKOE BBICKA3bIBAHHS) B HOPMAIILHOM TEMIIE;

- IGMOHCTPHUPYET IIUPOKHUI CIIOBAPHBIN 3amac, 3P GeKTUBHBIN BHIOOD U
MCTIOJIb30BaHKE CIIOBA / UAMOMBI, BiaJeHUe GOpMOH CII0Ba,
COOTBETCTBYIOIIUI PETUCTP; UCTIONB3YET CII0KHBIE TPaMMaTHICCKHE
KOHCTPYKIINU;

-3¢ (EeKTUBHO B3aMMOJICHCTBYET C 3K3aMEHATOPOM H/WJIH MTAPTHEPOM;
-J1aCT TOYHBIC UCUEPITBIBAIOIINE OTBETHI HA BCE BOIPOCHI;

-YMEIIO CIIPABJISICTCS C HEMPEICKA3YeMbIMH CUTYAIHSIMH;

- MPOSIBIISICT MHUIIMATUBY; 0OOCHOBBIBAET CBOIO MBICIIB;

- OCYILIECTBJISICT CBSI3HBIC MOHOJIOTHUECKUE BHICKA3bIBAHUS;

- PaCKpbIBaeT TEMY IOJIHOCTHIO U HAJUICKAITUM 00pa30M, IPUBOTUT
NpUMeEpbI U (DaKThI;

-11000€ KoJIeOaHUe B PEUH CBSI3aHO C COJICPIKAHHEM, a HE C IOMCKOM CJIOB
WJIM TPAMMATHKH.

OO0yyaromuiics:

XOPOIIO - ciocoOeH BecTu Oecey Mo MPeUIOKEHHOW TeMaTHKe (JHaJoru4ecKoe
/T MOHOJIOTHYECKOE BBICKA3bIBAaHUE) B HOPMAIILHOM TEMIIE;

- IMEEeT JI0OCTAaTOYHBIN MAIa30H CIIOBAPHOTO 3amaca, J1e1aeT
HECYILECTBEHHbIE OIHUOKHU B BEIOOpE (POPMBI CIIOBA/UJMOMBI, UMEET
HEe3HauuTeNbHbIEe POOIEMbI B BEIOOpPE CIIOKHBIX KOHCTPYKLIUH, /1eaeT
HECKOJIbKO OIIMOOK B BBIOOPE BPEMEHH, YUCIIA, TOpsAKa CI0B / QYHKIUH,
ApTUKIIEH, MECTOMMEHUH, IPEJIOTOB, JOMYCKaeT HeOOIbIIOE KOJINYECTBO
o1MO0K B opdorpaduu, MyHKTYaI[H, KalluTalu3alHHy;

-B OCHOBHOM BBICKa3bIBaHHE OTBEYACT 3a/IaHHIO;

-00ydJaroLniics MOHUMAET SK3aMEHATOPa U MapTHEPA U JIaeT MPaBUIIbHbIE
OTBETHI Ha OOJIBIIMHCTBO BOIIPOCOB;

-B II€JIOM YMEET CHPAaBJIATHCA C HEMPEACKa3yeMbIMHU CUTYAIHSIMHU;

- TaeT paclpoCTPaHEHHbIE OTBETHI U MPOSIBISET UHUINATUBY;

- IPOSIBIISIET MUHUMAJIbHBIE KOJIE0aHHUsI B PEUH.




yJIOBJIETBOPUTEIILHO

OO0yJaroIuiics:

-TIOHMMAeT 3K3aMEHATOpa U MapTHEepa U JIaeT MPaBUIIHHBIC OTBETHI;
-BBITIOJIHSICT MPOCThIC 3aJayd, HO HCHBITHIBACT 3aTpyIHEHUs ¢ Oolee
CJIOKHBIMH 33J]a4aMU, HEJOCTATOYHO MIMPOKO PA3BUBAET CBOIO MBICIE;
-II0Ka3bIBACT OTPAHUYCHHBINA JMAIa30H CIOBAPHOTO 3araca, JeNaeT YacThie
omurOKK B BBIOOpE (DOPMBI ClIOBa / MIUOMBI, MCIIOIB30BAHUH, 3HAYCHUSX,
UMEET Cephe3HbIE MPOOIEMBI C TIPOCTHIMU / CIIOKHBIMH KOHCTPYKITUSIMH,
-TIPOSIBIISIET YacThIe KOJICOAHWMsI, TPOU3HOIICHHUE 3aTPYIHSICT OOIICHNUE;

- TEMII peYr 3aMeJIJICH.

HCYAOBJICTBOPHUTCIBHO

OO0yuaromuiics:

-HE CIIOCOOEH BBICKA3bIBATHCS B YCTHOH (opme;

- HE MOKET PACKPBITh COJEpKAHUE 3a/1aHUs, HE TIOHUMAET COOECEeTHUKA;

- UMEeT OrpaHWYEeHHbIN AMana3oH CJIOBApHOIO 3amaca, JeaeT 4YacTble
OLIMOKY B BEIOOPE (POPMBI CJIOBA / UIMOMBI, UCIIOJIB30BAHUN, MPAKTUYECKU
HE NOKa3bIBACT 3HAHMSI IPABUJI IOCTPOECHUS MTPETI0KEHUI.

IPUMEPHBIE TEMBI U1 JMCKYCCHH JJISI TIPOBEPKH YPOBHSA

COOPMHUPOBAHHOCTHU KOMIIETEHIIUA

Pasznea 1. TpynoycrpoiicTBo

Tema 1.1. IMoaroroBka JuuyHOro aocne. IlpaBuia cocraBjeHuss M 0(POpPMJICHUA 1eJI0BOM

KoppecnonaeHuuu. [lpaBuiia nej10B0ii KOMMYHHKAIIUM.
1. What documents do you have to prepare before starting a job-hunting process?

ok w

How can social nets be used for looking for a job?

What problems should a person solve to be prepared for a new job?
How to select the right person for the job.

The role of digital technology in modern life.

Tema 1.2. Buabl pe3ioMe M TEXHUKA HATIMCAHUS Pe3l0Me U CONPOBOAUTEIbHOI0 MUCHMA
1. What is meant by “Structuring your resume or CV?
2. What information should be included in a letter of application?

Pasznen 2. TpynoBoe coriiamenue.

Tema 2.1. [loaroroBka K MHTEPBbIO U MPOX0KIEHUE HHTEPBLIO.

o arwNE

What a candidate should know while preparing for an interview?

How would you describe yourself as a person?

What type of position are you looking for?

Why will the role of creative thinkers become more important in the near future?

How might the use of technology reduce people's creative abilities?

Who should be held responsible for the training of the employees to cope with the “unpredictable”

future — businesses or universities?

Tema 2.2. CocTraBiieHHe KOHTPAKTA.

1. In some countries the average worker is obliged to retire at the age of 50, while in others people can
work until they are 65 or 70. Until what age do you think people should be encouraged to remain in
paid employment? Give reasons for your answer.

2. Nowadays many jobs are more stressful and the working day is longer. What are the reasons for
this? What can employers do to help employees.

3. Some people think that only staff who worked in a company for a long time should be promoted to
a higher position. What’s your opinion?




4. Unemployment is one of the most serious problems facing developed nations today. What are the
advantages and/or disadvantages of reducing the working week to thirty five hours?
Pa3nen 3. AcnekThl ynpaBjieHust
Tema 3.1. Ctuau menexzkmenTa. [loctpoenne koMmaHIbI

1. What is the role of a manager?

2. Which management style (s) would you like to experience | have you experienced?

3. How would you describe your own management style? If you are not a manager,

4. What do you think your management style would be?

5. The importance of training and development of the personnel

6. What management style is best?

7. How do you motivate your team?

Tema 3.2. YnpasJ/ieHne puckamMmu

1. What sort of risks do businesses face (for example: financial risks, environmental risks)?

2. The types and levels of risks

Tema 3.3. Kpusuc MeHeI:KMEeHT.

1. What sort of crises do business managers have to face?

2. How is a business crisis different from a business problem?

3. More and more brands are going live now. Is this the time to try new digital and social media
strategies?

4. Are there any specific models or frameworks for event crisis management? Which can be used

to find strategies for survival and way forward of the event industry during and post disaster periods of
covid 19?

Pa3znen 4. MexxnyHapoaHoe COTPYAHUYECTBO.

Tema 4.1 Jle1oBblie neperosopsl. Ilpesenranun

1. What are business negotiations?

2. Why is negotiation important in a business?

3. What is business context negotiation?

4. What are some examples of negotiation?

Tema 4.2 CocTraBjieHUe KOHTPAKTOB

1. Language of the contract.

2. What is a contract and its type?

3. What are the differences between the types of contracts and forms of contracts?

Tema 4.3 O0cayxnBaHHe KIHEHTOB

1. When was the last time you telephoned a company call center? Why did you call — to solve the
problem, make an enquiry, for another reason?

2. What was the result of the phone call? Were you happy with the service?

3. What steps should the customer service assistants follow when they answer the call?

4. What kind of complaints would you expect the following types of business to receive: an
airline, an advertising agency, a bank, a mobile phone company, a computer manufacturer?

5. How important to a company's success is customer care?

6. Why is customer service important to the success of your business?

7. Customer service can make or break your reputation.

2.6. PexoMenaanuy mo oeHNBAaHHUIO dCCe



MakcuMmanbHOE
KOJIMYECTBO OAIJIOB

Kpurepuun

OTJIMYHO

OOyJaromuiics  crmocoOeH JenaTh NHCHbMEHHBIE  BBICKA3bIBAaHUS  HA|
NpPEVIOKEHHYI0  TeMaTuKy.  IlMcbMeHHOe  BBICKAa3bIBAHHE  XOPOIIO
OpraHn30BaHO, JIOTHYECKH TIOCIEAOBATENIbHO, HJEH YETKO W3JIOKEHBI; -
OOyuarommiicss TEMOHCTPUPYET MUPOKUN CIOBapHBIA 3amac, 3()(eKTUBHBIN
BEIOOD ¥ WCIOJB30BAaHUE CJIOBA / WIMOMBI, BIIAJICHHE (QOPMOM CIIOBa,
COOTBETCTBYIOIIIMI ~ PErHCTp; HCHOJB3YeT CIIOKHBIE T'paMMaTHYECKHe
KOHCTPYKIIMHM; UMEET OPHUIHMHAJIBHBIN M M300peTaTelbHBIH MOIX0H K TeMe.
OOyuvaromuiics mnpuaepxuBaercs opdorpadpuyeckux, IpaMMATHYECKUX H
CTHJTMCTUYECKUX TPaBUJI MHUCHBMEHHOTO BBICKA3bIBAHHSA. W TIPEIIIOKCHHBIN
00beM. OOyUaromuiicss UMEET OPUTHHAIBHBIA U U300peTaTeIbHbIN MOIX0 K
TeMe ¥, BO3MOXKHO, IpeIiaraeT HEKOTOpble COOCTBEHHBIC HJIEH, JaHHbBIE,
WHTEPIPETAIIMH WIN TPETIOKESHHS ITOH TeMe.

XOPOIIIO

OOyyvaromuiics MHIUBUIYAIbHO WM OPUTMHAIBHO OTHOCUTCS K TeME H
MpearaeT HEKOTOpPhIE M3 TBOPYECKHX UAEH. - HMMEET JOCTAaTOYHBIM]
TUana3oH CJIOBApHOTO 3amaca, JIeJaeT HEeCYIIECTBEHHBIE OIMMOKKA B BBIOOpE
(opMBI  CIIOBAa/MUIMOMBI, HMMEET HE3HAuWuTelIbHbIE MpPOOJIIeMbl B BHIOOpE
CIIOXHBIX KOHCTPYKIMH, JeJlaeT HECKOJbKO OIIMOOK B BBIOOpE BpEMEHH,
YuCIa, TOpsAIKa cJOB / (YHKIUH, apTUKIEH, MECTOMMEHUMH, MPEIIOTOB,
NOMyCcKaeT HEOOJIbIIOEe KOJIMYECTBO OMMOOK B opdorpadpuu, MyHKTYaluu,
KanuTaJIN3aLNH.

YIOBJIETBOPUTEIHHO

OOyuaromuiicss HE  TMOJHOCTHIO  pPAaCKphIBaeT TEMY  IMHChbMEHHOTO
BBICKA3bIBAHUS, OOBEM BBICKA3bIBaHUS HE OTBEUaeT TPEOOBAHUSM.
OOyuaromuiicsi TOKa3bIBaeT OTPAHWYEHHBIM JMAIa30H CIOBApHOTO 3araca,
NeTaeT YacThle OMMOKN B BHIOOPE (POPMBI CI0BA / HIAMOMBI; UMEET CEPhE3HBIC
POGJIEMBI C TPOCTHIMHU KOHCTPYKIUSMHU.

HCYAOBJICTBOPHUTECIBHO

OOyyaromuiics HMeeT 3HAuYUTENbHOE KOJIMYECTBO opdorpaduueckux,
rpaMMAaTUYECKUX U JIEKCMUYECKUX OMIMOOK, HE CIIOCOOEH JeiaTh MUChbMEHHbIE

BbICKAa3bIBaAHMA, KOTOPBIC JCIAOT HEBO3MOKHBIM ITOHMMAaHNEC BbICKAa3bIBaAHU .

INPUMEPHBIE TEMbI OCCE JJIsA TPOBEPKH YPOBHA COOPMUPOBAHHOCTHU

© 0 N o g B~ w D PE

KOMIIETEHIIUM

Features of the specialty "State and municipal administration."

Socio-psychological profile of a specialist in the field of state and municipal government.
Features of public administration and its difference from other types of governance

The system of local government.

State and municipal service.

Relations among groups in the organization.

Relations among groups in the organization.

Conflicts and settlement of them in the organization.

The process of improving state and municipal government



10. Personnel policy in the field of public service.

11. Personnel policy in the field of municipal service.
12. Importance of personal ethics.

13. Crisis management: main issues.

14. Risk management : how to avoid business risks.

OdopmieHue 3aJaHusi AJI Pa3BUTHSI HABBIKOB KPEaTHBHOI0 MUCHMA
(3cce)

ICCE
10 TUCHUIUIMHE «AH2IUUCKUU A3bIK NPOGECcCUOHAIbHOU HANPABGIEHHOCHIU

Write an essay (about 250 words).

ALL COLLEGE COURSES SHOULD BE SPECIFICALLY RELATED TO ONE’S
FUTURE OCCUPATION.

To what extent do you agree or disagree with this statement? Be sure to support your view with
specific examples and logical arguments.

REMEMBER:

Choose 2 or 3 reasons why you believe this idea to be true, or why it’s important.

Begin your essay with a familiar example that illustrates your idea. You only have 180 words, so
you need to pick something you won’t have to spend much time describing to the reader.

2.7. PexoMeHIAUMHM 1O OUEHUBAHMIO 3HAHMHA OCHOBHBIX HOPM W NPABHUJ COCTABJIEHUS U
o(opMJIeHHS /1€JI0BOH KOPPECTIOHAeH MU

MaxkcumanpHoe
KOJINUECTBO OalIoB Kpurepun

1 2

BricTaBisiercst 00y4aromemMycsi, €CJIi OH/OHa B IOJTHOM o0beme

OTJINYHO NIEMOHCTPUPYET YMEHUS U HAaBBIKU, HEOOXOAUMBIE /7S I€JI0BOM
KOMMYHHUKAIIMH; TEMOHCTPUPYET OTUETINBOE U CBOOOAHOE BIaJCHHE
OCHOBHOI TEPMUHOJIOTHEH MPU Mepernucke B KOMMEpUYeCKoil, 0aHKOBCKOH,
TPaHCIIOPTHOM, CTPaxoBOH U Apyrux chepax; yMEHUs BECTHU JIETOBYIO
Oecey W/UH TIeperoBOPhbl Ha aHTIIMHCKOM SI3bIKE, MOXKET apr'yMEHTHPOBAHO
OTCTaWBaTh CBOIO MO3ULIMIO.

XOpOLIO BrictraBnsercs oOyyatromemycs, eciii 00yJarouniics JeMOHCTPUPYET
YMEHUS ¥ HaBBIKH, HEOOXOIUMbIE IS 1eI0BOM KOMMYHHUKALIUY;
JIEMOHCTPUPYET OTUYETIMBOE U CBOOOIHOE BJIaICHHE OCHOBHOM
TEPMUHOJIOTHEN MPU MepenrucKe B KOMMEPUECKOH, 6aHKOBCKOM,
TPaHCHOPTHOM, CTPAaXOBOM U IpYrux cepax; yMEeHUs! BECTHU JIETOBYIO
Oecey M/UIIH IEPEeroBOPbI Ha aHIJIMHCKOM S3bIKE, CITIOCOOEH




apryMeHTHPOBAHO OTCTauBaTh CBOIO MO3ULUIO. B 1iesom usnoxenue
OTBETA JIOTUYECKHU KOPPEKTHOE, HO HE BCETJja TOUHOE U
apryMEHTHPOBAHHOE.

yJIOBJIETBOPUTEIILHO

BeicraBisiercss  oOywaromiemycs, €CIM €ro OTBET JEMOHCTPUpPYET
(parMeHTapHbIe, MOBEPXHOCTHHIC 3HAHUS BAXHEHIINX HOPM M IPaBHJY
NIeTTOBOM KOPPECTIOHICHINH, HCIIBITHIBACT 3aTPYAHEHUS C BBIOOPOM CIIOB,
nenmaeT YacTele OIMOKH B BBIOOpPE (OpMBI CllOBa / HWIAMOMBI, HMEET
Cepbe3HBIC TPOOIEMBI C TPOCTHIMU / CIIOKHBIMUA KOHCTPYKIUSIMH,

BeicraBiisieTcs o0ydaromemMycsi, €Clii OH OOHapyKMBaeT HE3HAHHE OTBETA
Ha COOTBETCTBYIOIIIEE 3aaHNUE;
- MMEeT OIPAaHMYEHHBIN JAMana3OH CJIOBAapHOrO 3araca, JeNlaeT 4acTble

HEYIOBJIETBOPUTEIHHO|OIITMOKN B BBIOOpE (HOPMBI CJIOBA / MIAUOMBI, MPAKTUYECKA HE TMOKA3bIBAET|

SHAHWS TPABUJ TIOCTPOCHUS TIPEUIOKCHUM, JETaeT CIUIIKOM MHOTO
OLINOOK.

THUITOBBIE 3AJIAHUSA 1J1s1 TIPOBEPKU YPOBHS COOPMUPOBAHHOCTHU

KOMHETEHHHFI (mes10Bast KOPPECHOHIEHIIUS)

1. Make up a set of documents necessary for employment.

2. Edit the provision / contract of employment, make the necessary amendments.

3. Write an offer for the sale of goods / services of your company.

4. Give the newspaper (magazine) an advertisement on your products / services

5. Write a newspaper article suggesting improvements to existing services in your city

6
-
8
9

. Write an inquiry to a company that has the product you are interested in.
. Place an order for a large lot of goods and discuss a possible discount off the price.
. Write an order confirmation.

. Write a letter of rejection of the order and justify it.

10. Write a complaint for defective goods that you received in accordance with the contract No.

11. Write an addendum to the contract No. ... on the change in the price per unit of goods due to an

increase in the price of transportation costs.

12. Write an addendum to the contract No. ... on changing the delivery time of the goods.

2.8 PekomMeHIaIMM 1O OLCHUBAHUIO PE3yJIbTATOB KOHTPOJIsI 3HAHHI 00y4arOLINXCs 110

pasaenay

Kpurtepnu onieHuBaHusI KOHTPOJIBHBIX 3aaHMIi

ypOBeHB BBIIIOJIHEHUS 3aJaHUI OLICHUBAETCS B 6am1ax, KOTOPBIC 3aTEM IICPEBOIATCA B OLICHKY IO

mKaJIC COOTBETCTBHUA.

O11eHKa COOTBETCTBYET CJICIYIOIICH IIKaJIe:

Bamnel

% IIPpaBUJIBHBIX OTBCTOB

5 OTJIINYHO

90-100




4 xopo111o 75-89
3-2 YIOBIIETBOPUTEIHHO 60-74
0-1 HeyJOBJIETBOPUTEIHHO MeHee 60

KOMILIEKT OIIEHOYHBIX CPEJCTB JJISI IPOMEXYTOYHOM ATTECTAIIUA

MeToauyeckne Marepuajbl, ONpeaeJsAOllde NPOUEeAYPY OLEHUBAHWS 3HAHUI, YMeHMI,
HABBIKOB M (MJIM) ONBITA JIeSITeJILHOCTH B X0/1€ MPOMEKYTOUYHOI aTTeCcTaAIlUM.

[Ipomexyrounas artectarus o aucuurummae b1.0. OIIOII «MHocTpanHbIi 361K TPOdecCuOHATBEHOM
HaIpaBJIEHHOCTH» MPOXOIUT B (opMe 3auera. 3aueT MPOBOJUTCS Ha MOCJIENHEH Heaele U3ydyeHus

AUCHUIIIIMHBI B CEMECTPC. I[OHyCKOM K 3a4€TYy ABJIACTCA UTOIOBOC TCCTUPOBAHUC.

KOMILIEKT OIIEHOYHBIX CPEJICTB JJISI TIPOMEXYTOYHOMN ATTECTAIIUA

(BAUET)
Neni/n ConepxxaHue OLIEHOYHOI'0 CPeACTBA HNHaexkc onennBaeMoi
(6onpocwi Kk 3auemy) KOMIIETeHIIMM MJIH €€ DJIEeMEHTOB
Tewma 1.1. [loaroroBka au4HOTO M0CKe. [IpaBmia coctaBneHus: 1 0POPMIICHUS JIEIOBON
KoppecnoHaeHIuu. [IpaBuia 1emoBoii KOMMYHUKAIUH
1. 1. For what reasons might you change jobs? VK-4.1(3-1,2,3; V-1,2,3,4; B-1,2)
2.How often do you expect to do so in your YK -4.2 (3-1,2,3; V-1,2,3,4; B-1,2)
lifetime? OIIK-8.1 (3-1,2,3; V-1,2,3,4; B-1,2)
3. Is changing jobs often a sign of success in your
culture? Give your arguments pro and cons.
Tema 1.2 Bupl pe3rome u TeXHUKa HAlMCaHUs PE3IOME M COMPOBOIUTEIIHHOTO NMUChMaA
2. 1.What documents do you have to prepare before | VK-4.1 (3-1,2,3; V-1,2,3,4; B-1,2)
starting a job-hunting process? YK -4.2 (3-1,2,3; V-1,2,3.4; B-1,2)
2.What is the difference between a resume anda | OIIK- 8.1 (3-1,2,3; ¥-1,2,3,4; B-1,2)
CVv?
3.Write a full pack of documents.
3. KonTtpons 3nanuii o pazaeny Nel VK- 4.1 (3-1,2,3; V-1,2,3.4; B-1,2)
VK -4.2 (3-1,2,3; ¥Y-1,2,3,4; B-1,2)
OIIK- 8.1(3-1,2,3; V-1,2,3.4; B-1,2)
Tema 2.1. [logroToBka K UHTEPBbIO U MIPOXOKJIECHUE UHTEPBBIO
4, 1. What recommendations can you give to those | VK-4.1 (3-1,2,3; V-1,2,3,4; B-1,2)
who are going to do the interview? VK -4.2 (3-1,2,3; V-1,2,3.4; B-1,2)
2. What are the FAQ during an interview? OIIK- 8.1 (3-1,2,3; V-1,2,3.4; B-1,2).
3.What are the main clauses of a contract of
employment?
4.Write a contract clause “Responsibilities of the
Parties”.
Tema 2.2. CocraBiieHHE KOHTpaKTa
5. 1. Recently some people can work from VK- 4.1 (3-1,2,3; V-1,2,3,4; B-1,2)
home using modern technology. Some think this | YK -4.2 (3-1,2,3; V-1,2,3,4; B-1,2)
only benefits the workers, but not the employers. | OIIK- 8.1 (3-1,2,3; V-1,2,3,4; B-1,2)
To what extent do you agree or disagree?
2. Nowadays, some employers think the
academic qualities are more important than the
life experiences and personal qualities when they




choose the employees. Why is it the case? Is this
a negative or positive development?

3. Does foreign labor force benefit the host
country or not?

6. KoHTpomas 3HaHMi 10 paszmery No2 VK- 4.1 (3-1,2,3; Y-1,2,3,4; B-1,2)
YK -4.2 (3-1,2,3; Y-1,2,3,4; B-1,2)
OIlIK- 8.1 (3-1,2,3; V-1,2,3.,4; B-1,2)
Tema 3.1. Ctunu MeHepkMenTa. Iloctpoenne koMaH bl
7. 1. What is the role of a manager? VK- 4.1 (3-1,2,3; Y-1,2,3,4; B-1,2)
2. Which management style (s) would you YK -4.2(3-1,2,3; V-1,2,3,4;B-1,2)
like to experience | have you experienced? OIlIK- 8.1 (3-1,2,3; ¥-1,2,3.4; B-1,2)
3. How would you describe your own
management style? If you are not a manager,
4. What do you think your management style
would be?
5. The importance of training and
development of the personnel
6. What management style is best?
7. How do you motivate your team?
8. What makes a good team quotes?
Tewma 3.2 YnpaBneHue puckamu
8. 1. What sort of risks do businesses face (for | VK- 4.1 (3-1,2,3; ¥V-1,2,3,4; B-1,2)
example: financial risks, environmental risks)? YK -4.2 (3-1,2,3; V-1,2,3,4; B-1,2)
2. The types and levels of risks OIlIK- 8.1 (3-1,2,3; V-1,2,3,4; B-1,2)
Tema 3.3. Kpuzuc-MeHEHKMEHT
9. 1. What sort of crises do business VK- 4.1 (3-1,2,3; V-1,2,3.4; B-1,2)
managers have to face? YK -4.2 (3-1,2,3; V-1,2,3,4; B-1,2)
2. How is a business crisis different from a OIlIK- 8.1 (3-1,2,3; V-1,2,3.4; B-1,2)
business problem?
3. More and more brands are going live now. Is
this the time to try new digital and social media
strat-egies?
4. Are there any specific models or frameworks
for event crisis management? Which can be used
to find strategies for survival and way forward of
the event industry during and post disaster
periods of covid 19?
10. Kontpons 3Hanuit no pazaeny Ne3
Tema 4.1 Jlenossie neperoBopsl. [IpesenTanuu
11. 1.What are business negotiations? VK-4.1 (3-1,2,3; V-1,2,3.4; B-1,2)
2.Why is negotiation important in a business? VK -4.2 (3-1,2,3; V-1,2,3,4; B-1,2)
3.What is business context negotiation? OIIK- 8.1 (3-1,2,3; V-1,2,3.4; B-1,2).
4.What are some examples of negotiation?
Tema 4.2 CocTaBiieHUE KOHTPAKTOB
12. 1. Types of agreements. VK- 4.1 (3-1,2,3; V-1,2,3,4; B-1,2)
2. Language of the contract VK -4.2 (3-1,2,3; V-1,2,3,4; B-1,2)
3. What is a contract and its type? OIIK- 8.1 (3-1,2,3; V-1,2,3,4; B-1,2)
4, What are the differences between the

types of contracts and forms of contracts?

Tema 4.3 OGcnyXuBaHHE KIMEHTOB

13.

\ 1. How important to a company's success is

| VK- 4.1 (3-1,2,3; V-1,2,3.4; B-1,2)




customer care? YK -4.2 (3-1,2,3; Y-1,2,3,4; B-1,2)
2. Why is customer service important to the OIlIK- 8.1 (3-1,2,3; ¥-1,2,3,4; B-1,2)
success of your business?

3. Customer service can make or break your
reputation.

4. Customer service can make or break your
reputation.

5. The importance of dealing promptly with
customer dissatisfaction in international trade.

14. Kontposns 3nanuit o pazueny Ned VK- 4.1 (3-1,2,3; Y-1,2,3,4; B-1,2)
YK -4. (3-1,2,3; V-1,2,3,4; B-1,2)
OIlIK- 8.1 (3-1,2,3; V-1,2,3.4; B-1,2)

KOHTPOJIb 3HAHUMH 1O PA3JIEJIY Nel
VOCABULARY
1. Match the questions and statements to the responses.

1 What do you think of the new flex- | a) I’1l look into it right away.
time system?

2 I’d like to know why I haven’t | b) I’d like to finish, if I may.
received my refund yet.

3 We really need delivery by the C) That’s all right. We’ve just started.
30th.
4 Can | interrupt you for a moment? | | d) If you order now, that won’t be a problem.

need to ask about sales forecasts.

5 I’'m really sorry I’'m late. My car | €) I think it’s working really well.
broke down.

2. Choose the verb that cannot be used with each noun.
6 relocate / grow / run / open an office

7 resign / fire / recruit / employ workers

8 break into / dominate / decline / enter a market

9 charge / make / raise / boost money

10 increase / cut / remain / discount prices

3. Complete the sentences with the words in the box.

company copy details distribution document effect journey products region
yourselves

Dear Mr Wade

It was very good to see you again at our meeting in Osaka last month.
I hope you had a safe........ (11) home afterwards.

We agreed that your ........ (12) will take over the ........ (13) of our ........(14) in North America
for three years, with ........ (15) from September 1.
Full ........ (16) of the agreement are included in the attached ........ (17). Can you please check this

and, if all is in order, sign and return one........ (18) to me,




We look forward to continuing to develop our business in the ........ (19) in association

Best wishes

Hidekazu Tanaka

READING
1. Read the text :

Corporate Ethics Features

Corporate ethics and etiquette are manifested in material and spiritual things: the appearance of

employees, the design of office premises, in symbols, corporate identity, forms of rewards and awards.

An organization’s culture is a general characteristic of an organization.

It is worth noting that the principles of corporate ethics are also limitations, a process of
discussing standards, norms and values that never stops. As soon as the company introduces a
document regulating corporate ethics and measures to prevent its violations, it is forced to specifically
develop a communication network for it. If this does not happen, problems of corporate ethics appear —

access to information is blocked by management, negative accumulates; middle managers play a

destructive role. Corporate ethics violations must be punished — financially and administratively.

All successful companies have developed a clear list of special measures and methods aimed at

creating a healthy ethical basis for labor relations. To successfully implement the main goal of the

business, company leaders must work to create value such as corporate ethics.

B. Decide whether the following statements are true (T) or false (F):

EX: Every corporation has its own code of ethics

F. There are general rules of
corporate ethics

1. The rules of corporate ethics of business are expressed in the
symbolic, spiritual and material environment of people working
in a particular organization.

2. The principles of corporate ethics are also limitations, a
process of discussing standards, norms and values that will
sometime stop.

3. A company introduces a document regulating corporate ethics
and measures to familiarize the employees with it.

4. Access to information is never blocked by management.

5. To successfully implement the main goal of the business,
company leaders must work to create value such as corporate
ethics.




WRITING

2. Alex James, a business associate from the US, will be visiting your office next week. You
have not met before. He has just sent you an e-mail to let you know he will be arriving at 9 p.m.
on Monday. Write a polite, friendly e-mail of 100-150 words to him. Include the following

points:

. company driver will meet Alex James at the airport (carrying a sign with his name)
. room booked at Metro Hotel — hotel normally used by your company

. informed hotel about late arrival

. hotel: small, comfortable, quiet (see website: www.citymetrotel.com)

. on Tuesday you will meet him 8:45 a.m. at hotel and walk to office (10 minutes)

. wish him pleasant trip

SPEAKING

3. You are going to have a speaking test that will last 10-15 minutes. The examiner will ask you
to spend five minutes preparing the short presentation below. Make notes if you wish.

A group of eight British people has just arrived in your country and will be working at your company
or college for the next six months. Make an informal presentation of about five minutes and include
the following:

. a friendly welcome the group

. any daily routines they will need to be aware of (starting and finishing times, lunch, meetings,
etc).

. any aspects of culture that may be different in your country and the US.

KOHTPOJIb 3HAHHUM 110 PA3JIEJTY Ne2

Listening
Track 4
1. A Listen to an employee appraisal interview. Match the sentence halves (1-5) to (a—
e).
1. When he took the job, Ahmed liked a hard-working boss.
2. When Ahmed started work, he didn’t have the financial incentive.
3. Ahmed says he has the world economy.
4. Ahmed’s main motivation now is the important job title.
5. Ahmed’s only worry is enough time off.
Track 5
1. B Listen to another employee appraisal interview. Match the sentence halves  (6-
10) to (f-).
6. Howard feels that the company is Howard’s job satisfaction.
7. Howard likes g contact with people.
8. Howard says no one notices working from home.
9. Sara wants to increase a big machine.

10. Howard suggests that he might try his contribution.



SKILLS

4. A Complete the conversation with the appropriate phrase (a—j).

a) I don’t want to repeat myself but
b) Hold on now

C) | want to ask a question.

d) if you give us $2,500 next week
e) providing you can

f) So what you’re saying is

9) Are you saying

h) I’d like to make a suggestion.
i) I’m sorry to say

) how do you feel

Dean: We agreed a budget of $15,000.
Alan: Right. But we’ve had some unexpected costs.

Dean: ........... 41 that you need more than that.

Alan: Yes, ......... 42 TI’ve been saying for the last six months that we simply don’t have any more
money for this.

Alan: ......... 43 that you don’t have the money, or that you don’t want to spend it?

Dean: .......... 44 1 think we should leave this point and come back to it later.

Alan:.......... 45, don’t you think we need to sort this out before we talk about anything else?

Dean: Bianca, ........ 46 about this?

Bianca: Well,......... ,47 1 agree with Alan on this one. We need to talk through it.

Alan: Thanks, Bianca. Dean, ........ 48 we can deliver the machines, and we’ll give your employees
training on them. That wasn’t part of the original agreement, but we can do that.

Dean: ......... 49  What date are you offering to do the installation?

Alan: We can agree to installation on 12 August, ......... 50 give us the extra money.

2. B Match Beatrice’s sentences (a—e) to Carlos’s sentences to complete the conversation.

a) I was wondering if you’d be interested in talking with us about a job.

b) I wonder if we could talk about it? ADG are offering a top salary with very good benefits, and
they give staff a substantial bonus — well above the industry average. Could we get together?

c) Hello Mr Ortega. My name’s Beatrice Lumb. I work for R&S, the executive recruitment

agency. | was given your name by Kim Mason.
d) OK, I quite understand.
e) Kim thought you might consider looking at a position that’s become vacant at ADG Logistics.

Carlos: Carlos Ortega speaking.



Carlos: I’'m afraid there’s no point in us meeting. I’'m completely happy where I am now.

VOCABULARY
3. A Match the prefixes (56-60) to the words (a—e).
em
under
dis
de
Bi

o &~ w N e

a) perform
b) regulate
c) lateral
d) loyal

e) power

1. B Choose the correct word from Exercise A to complete the sentences.

1. It was of John to tell our competitors about the new product launch.

2. The government is going to the sector in the near future.

3. We don’t need someone who’s going to the way Leon did. We need someone who can
sell.

4.  The two countries agreed to work hard to improve elations.

5. Ifyou ... employees — give them real control over their work - that increases productivity

WRITING
2. You represent a firm of venture capitalists. You have investigated three new businesses that are all
seeking venture capital funding. You should recommend the one that is the least risky and offers
the best prospects for a good return on your investment.
3. Using the notes below, write a memo of 200-250 words to the new business funding
committee. Give a brief assessment of each business and end with your recommendation.

KOHTPO.Ib 3HAHUM IO PA3JEJTY Ne 3

I Answer the questions:

What is a functional CV to your mind?

Writing a letter of recommendation what characteristics do you stress describing an applicant?
What benefits do you expect from your work? Are material and moral aspects equal for you?
What type of communication at work would be suitable for you?

How important are personal relationships in business?



Il Write the letter on the proposed situation.

You recently visited a local sports centre and were satisfied with the service provided. You have
decided to write to the manager.
Carefully read this advertisement for the sports centre. Write a letter to the manager, enquiring about
the services and discounts for long-term contract with your company to provide services for your
personnel.
Newtown Sports Centre
Now in its third year, your sports centre offers
A fully- equipped gym
Professional staff
A swimming pool
Full-size tennis courts
Lessons in many sports
So, get your trainers on and come on down.
Practise your backstroke! Lose a few pounds!

11 Read the text and decide which of the following comments you expect the writer to agree
with.

Model: Successful managers... are happy when their staff make progress in the company
1 try to be positive even when times are difficult

tell head office if any of their staff make mistakes

praise their staff as often as they can

encourage employees to speak out if they are unhappy

make sure they know what's going on outside their organization

never dislike any member of their staff

concentrate on their employees' strong points and try to correct their weak ones

ignore people's weak points, pretending they don't exist

don't find it easy to delegate responsibility

O©oo~No ok wiN

How to be a great manager

AT THE MOST general level, successful managers tend to have four characteristics: they take
enormous pleasure and pride in the growth of their people; they are basically cheerful optimists -
someone has to keep up morale when setbacks occur; they don't promise more than they can
deliver; when they move on from a job, they always leave the situation a little better than it was when
they arrived. The following is a list of some essential tasks at which a manager must excel to be truly
effective.

Great managers accept blame: When the big wheel from head office visits and expresses
displeasure, the great manager immediately accepts full responsibility. Errors made by team members
are in a very real sense their responsibility.

Great managers give praise: Praise is probably the most under-used management tool. Great
managers are forever trying to catch their people doing something right, and congratulating them on it.
Managers who regularly give praise are in a much stronger position to criticize or reprimand poor
performance. If you simply comment when you are dissatisfied with performance, it is all too common
for your words to be taken as a straightforward expression of personal dislike.



Great managers make blue sky: Very few people are comfortable with the idea that they will be
doing exactly what they are doing today in 10 years' time. Great managers anticipate people's
dissatisfaction.

Great managers put themselves about: Most managers now accept the need to find out not
merely what their team is thinking, but what the rest of the world, including their customers, is saying.
So MBWA (management by walking about) is an excellent thing, though it has to be distinguished
from MBWAWP (management by walking about - without purpose), where senior management
wander aimlessly, annoying customers, worrying staff and generally making a nuisance of themselves.

Great managers judge on merit: A great deal more difficult than it sounds. It's virtually
impossible to divorce your feelings about someone - whether you like or dislike them - from
how you view their actions. But suspicions of discrimination or favoritism are fatal to the smooth
running of any team, so the great manager accepts this as an aspect of the game that really needs to be
worked on.

Great managers exploit strengths, not weaknesses, in themselves and in their people: Weak
managers feel threatened by other people's

Great managers have no truck with this destructive thinking. They see strengths, in themselves
as well as in other people, as things to be built on, and weakness as something to be accommodated,
worked around and, if possible, eliminated.

Great managers make themselves redundant: Not as drastic as it sounds! What great managers
do is learn new skills and acquire useful information from the outside world, and then immediately
pass them on, to ensure that if they were to be run down by a bus, the team would still have the benefit
of the new information. So great managers are perpetually on the look-out for higher-level activities to
occupy their own time, while constantly passing on tasks that they have already mastered.

IV. Put the correct words A, B, C, D from optionsa below in the above article:

A British firm has developed a new product (1) help us save money. The product is a wristband
(2) ___ gives us an electric shock if we spend too much money. The wristband is called Pavlok. It is
(3) ___ toour bank account. It knows how much money we have in the bank. If we go shopping and
there is (4) ___ enough money in our bank account, the wristband (5) _ a 255-volt electric shock
to our wrist. This warns us not to overspend. The company is called Intelligent Environments. It wants
to work with banks to help customers with their money. So far, no banks in Britain have said they
would (6) _ the Pavlok to their customers. They could start doing this in the future. The Pavlok
wristband is part of the Internet of Things. This is the idea that everything in our life will (7)
connected to the Internet. The CEO of Intelligent Environments, David Webber, said people liked the
idea of the Pavlok. Shoppers would (8) _ get a small electric shock in the store from the wristband
than get a big shock later when they see their credit card (9) . Mr Webber said the Pavlok would
be great for people who cannot stop spending because they have (10) _ willpower or their
willpower is weak. He added that many young people suffer (11) _ the "ostrich effect”. This is
when people stick their heads in the sand and buy things rather (12) _ look at how much money
they have in their bank. Put the correct words from the table below in the above article.

1. (a) for (b) to (c) by (d) so
2. (a) what (b) that  (c) this  (d) then
3.(a) lichen  (b) lined  (c) likened (d) linked



4. (a) never (b) not (c) no (d) now
5. (a) delivering (b) deliver (c) delivery (d) delivers
6. (a) reject (b) combine  (c) offer (d) protect

7. (a) be (b) do (c) have  (d) not

8. (a) instead  (b) prefer (c) rather (d) like
9. (a) bull (b) ball (c) bell  (d) bill
10. (a) no (b) non () not  (d) now
11. (a) from (b) as (c)on (d) at

12. (a) than (b) that (c) this  (d) then

V. Read the sentences and think of the word which best fills each gap. Use one word only in each
gap. There is an example at the beginning (0)

0.1 had already left when he arrived.

1.1 seen him three or four times in my life.

2.1 seen that movie yet.

3.’ve suffering from stress recently.

4. | have been working here seven years.

5.I’ve been living here January.

6.1 went there many years :

7.1 was copying the files they were having a meeting in the next room.
8.1 had already hidden he entered the room.

9.I've done this unit. Can we do the next one?

10. the time | retire, |1 will have saved at least a million dollars.
11.At moment [’m sleeping on my brother’s sofa.

12.1 go to the gym at least once week.

13.1 have my hair cut once two months or so.

14.He only finished the project week.

15.Every city centre in the world seems the same days.

KOHTPO.JIb 3HAHHUH 11O PA3JIEJTY Ne 4

LISTENING

Track 4

2. A Listen to an employee appraisal interview. Match the sentence halves (1-5) to (a—
e).

1 When he took the job, Ahmed liked a) a hard-working boss.

2 When Ahmed started work, he didn’t have b) the financial incentive.

3 Ahmed says he has c) the world economy.

4 Ahmed’s main motivation now is d) the important job title.

5 Ahmed’s only worry is e) enough time off.

Track 5

4. B Listen to another employee appraisal interview. Match the sentence halves (6-
10) to (f-).

6 Howard feels that the company Howard’s job satisfaction.

7 Howard likes 0) contact with people.

8 Howard says no one notices h) working from home.



9 Sara wants to increase ) a big machine.

10 Howard suggests that he might try )i his contribution.

READING

1. Read the text A:

A. Corporate Ethics Features

Corporate ethics and etiquette are manifested in material and spiritual things: the appearance of
employees, the design of office premises, in symbols, corporate identity, forms of rewards and awards.
An organization’s culture is a general characteristic of an organization.

It is worth noting that the principles of corporate ethics are also limitations, a process of
discussing standards, norms and values that never stops. As soon as the company introduces a
document regulating corporate ethics and measures to prevent its violations, it is forced to specifically
develop a communication network for it. If this does not happen, problems of corporate ethics appear —
access to information is blocked by management, negative accumulates; middle managers play a
destructive role. Corporate ethics violations must be punished — financially and administratively.

All successful companies have developed a clear list of special measures and methods aimed at
creating a healthy ethical basis for labor relations. To successfully implement the main goal of the
business, company leaders must work to create value such as corporate ethics.

B. Decide whether the following statements are true (T) or false (F):

EX: Every corporation has its own code of ethics F. There are general
rules of corporate
ethics

1. The rules of corporate ethics of business are expressed in the
symbolic, spiritual and material environment of people working in a
particular organization.

2. The principles of corporate ethics are also limitations, a process of
discussing standards, norms and values that will sometime stop.

3. A company introduces a document regulating corporate ethics and
measures to familiarize the employees with it.

4. Access to information is never blocked by management.

5. To successfully implement the main goal of the business, company
leaders must work to create value such as corporate ethics.

LANGUAGE

1. Choose the best word to fill each gap from A, B, C or D below.

Most people think of ‘being ethical’ in business ethics as compliance with laws and financial
regulations to avoid (1) . Whentheseare not (2) __ , as in the case of Enron, the story makes
headlines around the world and has a huge negative impact on the people and companies involved.
Most business people are not tempted to commit large scale financial fraud, though, and are (3)
of the consequences. Instead, it is the day-to-day actions and behaviour of individuals which present
the most problems.

As a manager, if you (4) __ a blind eye to seemingly small matters such as staff taking
home office supplies then you are not (5) __ yourself with an ethical workplace. Everyone watches
everyone else to see where the ethical boundaries are. You should carefully consider what messages
you are sending by your (6) __ or inaction, words and attitudes.



(7) ____ the whole there are three areas to consider in everyday business ethics. The first is
respect. Respect for the people you work with; respect for the company resources — time, equipment
and money; and respect for the working environment, which includes obeying laws and regulations.
You should treat the people you work with well — with (8) __ and honesty — and use the company
equipment for work purposes — that means no personal phone calls.

Responsibility is the second area, and means working well with others — (9) _ instance
doing your share of the work — and providing high quality services and goods to your customers.

(10) _ , the ‘The end justifies the means’ argument is not one that an ethical person would
use. Means are as important as ends because good results are important. (11) _ you achieved the
results by being unethical either morally or legally then you endanger the business and your own
career.

A legal B law C lawyers D lawsuits
A obeying B obeyed C obey D disobey
A careful B respectful C mindful D lawful
A see B show C take D turn
A aligning B sharing C turning D leaving
A words B thoughts C actions D message
ATo B At Cln D On
A integrity B pleasant C nice D polite
Ain B for Cto D as

. A Secondly B At last C Finally D Then

SKILLS

1. A Complete the conversation with the appropriate phrase (a—j).
a) I don’t want to repeat myself but
b) Hold on now

c) | want to ask a question.

d) if you give us $2,500 next week
e) providing you can

f) So what you’re saying is

g) Are you saying

h) I"d like to make a suggestion.

i) I’m sorry to say

j) how do you feel

Dean: We agreed a budget of $15,000.
Alan: Right. But we’ve had some unexpected costs.

Dean: ........... 1 that you need more than that.

Alan: Yes, ......... 2 T’ve been saying for the last six months that we simply don’t have any
more money for this.

Alan: ......... 3 that you don’t have the money, or that you don’t want to spend it?

Dean: .......... 4 1think we should leave this point and come back to it later.

Alan:.......... 5, don’t you think we need to sort this out before we talk about anything else?

Dean: Bianca, ........ 46 about this?

Bianca: Well,......... ,7 T agree with Alan on this one. We need to talk through it.



Alan: Thanks, Bianca. Dean, ........ 48 we can deliver the machines, and we’ll give your
employees training on them. That wasn’t part of the original agreement, but we can do that.

Dean: ......... 9  What date are you offering to do the installation?

Alan: We can agree to installation on 12 August, ......... 10 give us the extra money.

5. B Match Beatrice’s sentences (a—e) to Carlos’s sentences to complete the
conversation.

a) I was wondering if you’d be interested in talking with us about a job.

b) 1 wonder if we could talk about it? ADG are offering a top salary with very good benefits,
and they give staff a substantial bonus — well above the industry average. Could we get together?

c) Hello Mr Ortega. My name’s Beatrice Lumb. I work for R&S, the executive recruitment
agency. | was given your name by Kim Mason.

d) OK, I quite understand.

e) Kim thought you might consider looking at a position that’s become vacant at ADG
Logistics.

Carlos: Carlos Ortega speaking.
Beatrice:........... 11

Vocabulary

6. A Match the prefixes (56-60) to the words (a—€).

16em

17 under

18dis

19de

20 bi

a) perform

b) regulate

c) lateral

d) loyal

e) power

B Choose the correct word from Exercise A to complete the sentences.
21 Itwas ... of John to tell our competitors about the new product launch.
22 The government is going to ..... the sector in the near future.

We don’t need someone who’s going to the way Leon did. We need someone who can
sell!

The two countries agreed to work hard to improve relations.

25 Ifyou ... employees — give them real control over their work - that increases productivity
WRITING



You represent a firm of venture capitalists. You have investigated three new businesses that are
all seeking venture capital funding. You should recommend the one that is the least risky and offers the
best prospects for a good return on your investment.

Using the notes below, write a memo of 200-250 words to the new business funding
committee. Give a brief assessment of each business and end with your recommendation.

KPUTEPUU OHEHUBAHUSA YPOBHA COOPMUPOBAHHOCTHU KOMIIETEHLUUA J1JIA
IMPOMEXYTOUYHOM ATTECTAIIUA

MakcumajibHOe KOJIHYeCTBO
0aJI0B Kpurepun
(rocyaapcTBeHHasi OIIeHKA)
90-100 BrictaBnsiercs oOy4aromemMycsi, €CIii OH OIpeesisieT
(3auTeHo) paccMaTpuBaeMble MMOHATHUS pa3Jiesia Uik TEMbI Y4eOHOM
JMCUUTUIAHBI Y€TKO ¥ MOJTHO, TIPHUBO/IST COOTBETCTBYIOIINE
TIPUMEPHI.
75-89 BrictaBnsiercst oOyuaromemycs, €CiIu OH IOTTyCKAaeT OT/IeTbHbIE
(3a4TeHo) MOTPEIIHOCTH B OTBETE, HO B IIEJIOM JIEMOHCTPUPYET 3HAHUE U
BJIaZICHUE COJIep )KaHUeM pa3zenia (TeMbl) y4eOHON AMCIUTIITUHBI
60-74 BrictaBnsiercst oOyuaromemycs, €Ci OH 0OHapyKUBaeT MpoOesbl B
(3auTeHO) 3HAHUSAX MaTepuala pa3/esna Wik TeEMbl Y9eOHOU TUCITUTITNHBI
0-59 BricTaBnsiercst oOydaromemycs, eCii OH 0OHAPYKHUBAET
2 (HE 3a4TEHO) CYIIIECTBEHHBIE MPOOEITHI B 3HAHUSIX OCHOBHBIX TOJIOKEHUH pa3zerna
WM TeMbl Y4eOHOM TUCIUIUINHBI, HEYyMEHHUE C TTOMOIIbIO
MIpernoaBaTes MoJIy4YUuTh IPaBUIbHOE pellieHre KOHKPETHON
MPAKTUYECKOM 3a/1a4u




