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PA3JIEJ 1. OPTAHU3AIIMOHHO-METOJINYECKHAI

1.1. HEJIA JUCIHUITJIMHBbI

OCHOBHOH IIeNbI0 JWUCHMIUIMHBL SIBIACTCA JalibHEWInee pa3BUTHE Yy OOYYaIOUIMXCS —aHTJIOS3BIYHON
KOMIIETEHIIUH B YETBIPEX BUJAX PEUYEBOH AEATEIBHOCTH: YTEHWH, TOBOPEHHH, ayJUpPOBaHMM M THCHbME; a TaKkKe
MPUBUATHE 3HAHWH W Pa3BUTHE yMEHHH OOIICHUS Ha WHOCTPAHHOM S3BIKE B OBITOBOM, aKaJeMHUYECKOW W COLHMO-
KyJbTYPHOH cdepax, JOCTHKEHHE UMK YPOBHS BIAJCHUSI HHOCTPAaHHBIM S36IKOM He Hbke B1+.

1.2. YYEBHBIE 3ATAYY JUCIIMITJIMHBI

JUig qoCTHIKEHMsI TIOCTABJIEHHOMN LIENN BBIACNIAIOTCS 3a/1a4uM Kypca:
* JajbHENIIee pa3BUTHE U COBEPIIEHCTBOBAHNE MHOA3BIYHBIX YMEHHUN B YETBIPEX BHJAX PEUEBOH JESATEIbHOCTH!
YTEHUH FOBOPEHUH, ayTUPOBAHUH, TUCHME;
* paclIMpeHue JIEKCHIECKOro 3araca CTyIeHTOB, C LIEJIbI0 OOLICHUS Ha aHTITMHCKOM
S3bIKE B YCTHOM M IUCbMEHHOM (popMax B OBITOBOH, aKaJIeMUYECKOH U COLIMO-KYJIBTYPHOU cepax;
* pa3BUTHE YMEHUI CAMOCTOSITENBHO Pad0TaTh C HHOS3BIYHOM JTUTEPATYPOi Ha aHTITMHCKOM SI3BIKE;
* fajbHeilee pa3BUTHE YMEHHU JleNlaTh MOHOJIOTMYECKUE BBICKA3bIBaHUS, MPUHUMATh ydacTue B Oecene, BECTH
JIUCKYCCHU Ha aHTJINHCKOM SI3BIKE;
* pacimmpeHre Kpyrozopa oOy4aromuxcs, WX KyJbTypbl MBILIIICHUS, PEYH U YMEHUI OOIICHUS, a TaKxKe
COBEPIICHCTBOBAHUE YPOBHS MX 001Iel 00pa30BaHHOCTH.

1.3. MECTO [JUCHUILUIMHBI B CTPYKTYPE OCHOBHOW OBPA3OBATEJIbHOU
IMPOI'PAMMBI

ux (pasgen) OIOII BO: [51.0.03

1.3.1. lucyunnuna "Hnocmpannblii 131k npogheccuonanvuo2o obwenus” onupaemcs na ciedyioujue
anemenmul OIIOI BO:

Pycckuii sa3p1x

1.3.2. lucyunnuna "Hnocmpannulii 1361k npogheccuonanvhozo obwenus” evicmynaem onopou Ois
CEOVIOWUX INEMEHMOB:

Conuomnorusa

Kynsryponorus

praBHeHI/Ie MMPOCKTaMU

KynbeTypa peun u genoBoe obuieHne

OTHKa U IICUXOJIOT U JCIOBBIX OTHOIIICHHI

1.4. PE3YJIBTATBI OCBOEHUA N CHHUIIJINHBI:

VK OC-4.1: Ocywecmensiem KOMMYHUKAYUIO HA UHOCMPAHHOM S3bIKE€ 6 CUMYAYUSIX NOBCEOHE8HO20
00WeHUs 8 YCMHOU U NUCbMEHHOU hopmax

3HAaTE:

YposBens 1 |- CTpyKTypYy HHOCTPaHHOTO SI3bIKa Ha 0A30BOM ypOBHE

YpoBeHb 2 | - CTPYKTYpY HHOCTPAHHOTO SI3bIKa Ha 0230BOM ypPOBHE.
- OCHOBHBIE CIIOBOCOYETAHUSI M TPaMMAaTHYECKHE CTPYKTYpBI, HEOOXOAWMBIE IS MOBCEAHEBHOI'O
OOILEHHSI B THIIUYHBIX CUTYALUSIX OOLIEHUSI.

YpoBeHb 3 | - CTPYKTYpY HHOCTPAHHOTO SI3bIKa Ha 0A30BOM YPOBHE.

- O CHOBHBIC CIIOBOCOYECTAHHUS M TPAMMATHYCCKUE CTPYKTYPbI, HEOOXOIUMBIC TS TUITHYHBIX CHUTYaIMH
o01IIeHN .

- peueBbIC MOJICNH, HEOOXOAUMBIC I OCYINECTBICHUS KOMMYHHUKAI[MH B MpeaeiiaX M3YUYeHHBIX TEM H
COIMOKYIbTYPHBIC OCOOCHHOCTH OOIICHUS

VYMeTh:

ypOBeHb 1]- MNPUMCHATH 3HAHUA JICKCUKH U I'PAMMATHUKU B TTIOBCCAHCBHOM 06H_ICHI/II/I;

YpoBeHb 2 | - IPUMEHSATh 3HAHUS JICKCHKH ¥ TPAMMATHKH B TOBCEIHEBHOM OOIICHUY;
- HCIOJIb30BAaTh OCHOBHBIC CIIOBOCOYCTAHUS M TPAMMATHYCCKUAN MaTepyua B TUIIMUYHBIX CUTYAIHSIX
OOILIEHHST;

ypOBeHb 3]- MNPUMCHATH 3HAHUA JICKCUMKHM W T'paMMAaTUKKW B MOBCCAHCBHOM 06H_ICHI/II/I, HCIIOJIB30BaTh OCHOBHBIC
CIOBOCOYCTAaHHA U FpaMMaTI/I"IeCKI/If/’I MaTepuall B TUIIMYHBIX CUTyalluAgX 06H_ICHI/I$I;

- BBaHMOﬂeﬁCTBOBaTB B YCTHOI>’I M IMCHMCHHOM (bopMax, HCIIOJIB3YSA OCHOBHBIC PCUCBBIC MO/JICIIN,

- UCITOJIB30BAaTh COIIMOKYJIbTYPHBIC 3HAHNA B TOBCCIHCBHOM 06H_ICHI/II/I;

Bnagern:

ypOBeHb 1 | - ocHOBaMu rpaMMATHUKU U JICKCUKHA NHOCTPAHHOT'O A3bIKA,




ypOBeHb 2 | - ocHOBaMH rpaMMAaTHUKU U JICKCUKHA HHOCTPAHHOT'O A3bIKA,

- OCHOBaMHu rpaMMaTUKU MU JICKCMKH MHOCTPAHHOI'O A3bIKa, PCUCBBIMHU MOJACIIAMU HCO6X0)_'[I/IMI>IMI/I JJIA
THUIIMYHBIX chyauHﬁ 06H_[CHI/I$I

ypOBeHb 3 | - ocHOBaMu rpaMMAaTHUKU U JICKCUKHA HHOCTPAHHOT'O A3bIKA,

- OCHOBaMHu rpaMMaTUKU MU JICKCMKH HMHOCTPAHHOI'O A3bIKa, PCUCBBIMHU MOJACIIAMU HCO6X0)_'[I/IMI>IMI/I JJIA
THUIIMYHBIX CI/ITyaLH/Iﬁ 06H_[6HI/I$I;
- CIIOCOOHOCTSIMU MNPUMCHATHL 3HAHUSA HHOCTPAHHOI'O A3bIKa B TUITMYHBIX CUTYAallUAX 06H_ICHI/I$I

1.4. PE3YJIBTATBI OCBOEHUA N CHHUIIJINHBI:

VK OC-4.2: Bvibupaem cmuib 00wjeHuss Ha UHOCMPAHHOM S3bIKE 8 3A8UCUMOCHU OM €20 Yeau U YCioeutl,

adanmupyem PEUDb, CMUTb U A3bIK HCECNOB K KOHKPDEMHBIM CUMYyayuim O6W€Hu}l

3HaTh:

ypOBeHb 1]- pasHully B CTUIAX 06H_ICHI/I$I Ha NHOCTPAHHOM A3BbIKC U A3bIK JKCCTOB;

ypOBeHb 2 |- pasHuny B CTUIIAX 06H_ICHI/I$I Ha NTHOCTPAHHOM SA3BIKE U A3BIK JKCCTOB.

- HEOOXOMMYIO JIEKCUKY, COOTBETCTBYIOIYIO LEISIM OOIICHUS;

ypOBeHb 3]- pasHuny B CTUIIAX 06H_ICHI/I$I Ha NTHOCTPAHHOM A3BIKC U A3BIK JKCCTOB;

- HEOOXOMMYIO JIEKCUKY, COOTBETCTBYIOILYIO LETISIM OOIICHUS;
- TIOCJIEAOBATENbHOCTh PAa3BEPTHIBAHUS OCHOBHBIX CUTYaIMil O0ILEHHS B IIpeeax H3y4aeMOoi TeMbI

VYMeTh:

ypOBeHb 1]- aaliITUpoBaTh p€ib, CTUIIb 06H_ICHI/I$I 1 A3BIK JKCCTOB K CUTyallUsIM BBaHMOHeﬁCTBHH

ypOBeHb 2 |- aaliTUpoBaTh pCub, CTUJIb 06H_ICHI/I$I " A3BIK KCCTOB K CUTyallUsIM BBaI/IMOZ[ef/’ICTBI/IH;

- HOZ{6I/IpaTI> H606XOZ[I/IMYIO JICKCUKY, COOTBCTCTBYIOIIYIO CTUJIAM 06H_ICHI/I$I.

ypOBeHb 3]- YMECT aJalTupoOBaTh pCib, CTUIIb 06H_ICHI/I$I " A3BIK JKECTOB K CUTyallUsIM BBaI/IMOZ[ef/’ICTBI/IH;

- HOI{6I/IpaTI> H606XOZ[I/IMYIO JICKCUKY, COOTBCTCTBYIOIIYIO CTUJIAM 06H.[6HI/I$I;
- JOCTUTaTh LCIN 06H_ICHI/I$I B COOTBETCTBHUH C IIOCTABJICHHOM sanaqeﬁ.

Bnagern:

Yposens 1 | - ohunmansHeIM U HeOQUIUATBHBIM CTHIISIMH OOILCHHS.

YpoBeHb 2 | - opunHaTEHBIM U HEO(DHITHATHHBIM CTUISIMH OOIICHUS;

- JICKCHKOM, COOTBETCTBYIOIIEH CTHIIIO OOIICHUSI.

YpoBenb 3 | - opunuaTbHBIM ¥ HeO(DHITHATHHBIM CTUISIMH OOIICHUS;

- HCKCHKOP’I, COOTBCTCTBYIOH.[eﬁ CTHJIIO 06H_ICHI/I$I;
- CIIOCOOHOCTSIMH K YCTHOMY HHOA3BIYHOMY 06H_ICHI/IIO B IIpeaciax BaHaHHOﬁ TEMATHKHU, LCIIAMHA 1
3agadaMu 06H_ICHI/I$I.

B pezynomame oceoenusn oucuyunaunsl ""Hnocmpannstii a3v1k npoghpeccuonanvruozo oouenun'’
odyuarowuiica 001x4cen:

3.1 3narn:
3.1.1 - CTPYKTYpY MHOCTPAHHOTO SI3bIKa;
3.1.2 - FpaMMaTHYECKUH U JIGKCUYECKUN CTPOH MHOCTPAHHOTO SI3bIKa;
3.1.3 - UHOCTpaHHYI0  TEPMHHOJOIHMI0O B  cdepe  mpodeccrnoHaTbHOW  JEATEIBHOCTH,
00IeynOTPEOUTENbHYI0 M aKaJIeMHUYECKyl0  JIGKCHKY, pedeBble  (GOpMyabl Uil OCYLIECTBICHUS
npodecCHOHANBHON ACITEIBHOCTH U MEKKYJIBTYPHOTO OOIICHMS;
3.14 - OCHOBBI JIETOBOM MEPENUCKH;
3.1.5 -oCHOBHyI0 HWH(OPMAIMIO O COLUUOKYIbTYPHBIX OCOOCHHOCTSIX CTpaH M3y4yaeMoro  S3bIKa;
oco0eHHOCTH (HOPMATBHOTO M He()OpMaILHOTO SI3BIKOBOTO MOBEACHHS M MpaBHia BepOaIbHOTO MOBEACHHS B
CTaHJAPTHBIX CUTYaLUSIX OOLICHUS;
3.1.6 -0COOCHHOCTH MEKKYIBTYPHOTO OOLICHUS U ATHKETA.

3.2| Ymern:
3.2.1 - HWCHONB30BaThb 3HAHUS HMHOCTPAHHOTO SI3bIKA B MPO(PECCHOHANBHOW  ACATEIHLHOCTH,
MEKKYIBTYPHOH KOMMYHHKAINU 1 MEKIHYHOCTHOM OOILEHUH
3.2.2 - IOHUMATh OCHOBHBIC HJIEH YETKUX YCTHBIX COOOIICHUH, CACTaHHBIX HA HHOCTPAHHOM S3BIKE;
323 - IOHUMATh OCHOBHBIE HJICH, COACPKAaHHUE U JIeTaIl MICbMEHHBIX TEKCTOB Pa3INYHON TEMAaTUKU;
3.24 - COCTaBIISITh CBSI3HBIE COOOIEHHMS Ha TEMBbI, Kacaromuecs MpodecCHOHaIbHOH, aKaAeMHUECKOH H
COLIMANTBHO-KYJIBTYPHOH cep AesaTenbHOCTH;
3.2.5 - ONMHCHIBATH BIEYATIICHUS, COOBITHS, CTpEMJICHHs, M3araTb U OOOCHOBBIBATH JIMYHOE MHEHHE U
IJIaHBI Ha OyayIee;

3.3| Bragern:

3.3.1 - mpodecCHOHAIBHO HaNpaBJIeHHBIM HHOCTPAHHBIM SI3IKOM Ha ypoBHE He HIKe B1+;




332 - COCOOHOCTBIO K 0000IIEHHIO, aHATU3Y, BOCIIPUATHIO U TPOAYLHPOBAaHUIO HHPOpMAIMK Ha
WHOCTPaHHOM S3BIKE;

3.33 - OCHOBaMH ITyOJIMYHBIX BBICTYIUICHHIA;

334 - CTpaTerusiMu B JOCTHUXKCHUU ueneﬁ B HU3YUCHHMU HHOCTPAHHOI'O fA3BbIKA - CTPATCrUsIMU B
JOCTHXKCHHUH ueneﬁ B U3YUCHUU MHOCTPAHHOTI'O A3bIKA.

1.5. ®OPMbI KOHTPOJISA

Tekymuii KOHTPOIb YCHEBAEMOCTH TIO3BOJSET OLCHUTH YPOBEHb C(HOPMHPOBAHHOCTH DJIEMEHTOB
KOMITETCHUMH (3HaHWH, YMEHHH W NPHOOPETEHHBIX HABBIKOB), KOMIETEHIHMH C TIOCIHEAYIOUMM OO0beIuHEHUEM
OLIEGHOK M TMPOBOIUTCA B (OpME: YCTHOTO ONpOca Ha MPAaKTUYECKHX 3aHATHAX ((QPOHTANBHBIA, WHIWBHIYaJbHBIH,
KOMIIJICKCHBIH), MMCbMEHHON MPOBEPKU (TECTOBBIC 3aJaHMs, KOHTPOJb 3HAHWU IO pa3ferny, CHTyallMOHHBIX 3aJaHuN
U T.I1.), OLEHKHA aKTUBHOCTU Pa0OTHI 00YUYaIOIErocst Ha 3aHSATHH, BKIIOYAs 3aJaHH U CAMOCTOSATENBHON paboThI.

prne.)fcymouua}z ammecmavui

PesynbraThl TEkyliero KOHTPOJS W TMPOMEXKYTOYHOHW arrectanud (HOPMUPYIOT PEUTHHTOBYIO OICHKY
paboTel oOyuaromierocs. Pacnpenenenue 0ammoB mpu ¢GOpMHUPOBAaHUM PEHTHHTOBOM OIEGHKH PabOThI 00YYaromierocs
OCYIICCTBIISIETCSI B COOTBETCTBUM C JICHCTBYIOUIMM JIOKAJbHBIM HOPMATUBHBIM akToM. [lo aucuuriuHe
"MHoCTpaHHbIi A3bIK MPO(ECCHOHATHHOrO 00IIEeHUs" BUIOM MPOMEXYTOUYHOW aTTECTAIUN SBJISCTCS 3adeT

PA3JIEJI 2. COAEP KAHUE JUCHUIIJINHBI

2.1. TPYAOEMKOCTb OCBOEHUSA JUCIIUITJIMHBI

O6mas Tpya0éMKOCTh IMCIMIIMHBI "MHOCTpaHHBIN A3bIK MPOECCHOHANBHOrO O0IeHns" cocTaBiseT 9

3a4€THBIC CAMHUIEI, 324 4acoB.

KonudecTBo yacoB, BIAENSEMBIX Ha KOHTAaKTHYIO paboTy C mperomaBaTeleM M CaMOCTOSITEIbHYIO paboTy
00y4Jaronierocs, ONpeneyseTcst yieOHbIM TIaHOM.

2.2. COAEPKAHUE PA3JIEJIOB JNCIUIIJIMHBI

HaumeHoBaHuUe pa3/iesioB U TeM /BH 3aHATHS/ Cemectp | Yaco | Komneren- | Jluteparypa | Unrte | Ilpumeyanue
/ Kype 11701 PaKxT.

Paznen 1 JlesiTeIbHOCTH YeI0BEKAa BOOIIECTBE

Tema 1.1. Kapsepa. Mos Oyaymmas 1 8 YK OC- JI1.1 0
npodeccus. /IIp/ 4.1 JI1.3J12.1J13
1
3132
Tema 1.1. Kapsepa. Mos Oynymas 1 18 YK OC- JI1.1 0
npodeccus. /Cp/ 4.1 JI1.3J12.1J13
1
3132
Tema 1.2.JInunocTHBIE KauecTBa 1 UMHILK. /T1p/ 1 8 YK OC- JI1.1 0
4.1 JI1.3J12.1J13
1
3132
Tema 1.2. JInuHOCTHBIE KauecTBa U 1 18 YK OC- JI1.1 0
nmupxk. /Cp/ 4.1 JI1.3J12.1J13
1
3132

Paznen 1 JlesiTeIbHOCTH YeI0BEKAa BOOIIECTBE

Tema 1.3. Undopmanmonnas cpena. /IIp/ 1 8 YK OC- JI1.1 0




4.1 JI1.3J12.1J13
A
2122
Tema 1.3. Unpopmaunonnas cpena. /Cp/ 18 YK OC- JI1.1
4.1 JI1.3J12.1J13
A
2122
Tema 1.4. [lyremectBus. JlenoBsie moe3axu. 8 YK OC- JI1.1
/Mp/ 4.1 JI1.3J12.1J13
A
2122
Tema 1.4. [TyremectBus. JlenoBsie 18 YK OC- JI1.1
noe3nku. /Cp/ 4.1 JI1.3J12.1J13
A
2122
/Kouc/ 2
Pa3nen 2 IlepBbie Aesi0Bble KOHTAKTHI
Tema 2.1. Komnanuu. CTpykTypa KOMIAHUU. 14 YK OC- JI1.1
4.1 JI1.3J12.1J13
/Mp/ A
2122
Tema 2.1. Komnanuu. CTpykTypa 14 YK OC- JI1.1
kommanuu. /Cp/ 4.1 JI1.3J12.1J13
A
2122
Tema 2.2. Tpynoycrpoiictso. /IIp/ 14 YK OC- JI1.1
4.1 JI1.3J12.1J13
A
2122
Tema 2.2. TpynoycrpotictBo. /Cp/ 14 YK OC- JI1.1
4.1 JI1.3J12.1J13
A
2122
Pa3nen 2 IlepBbie Aesi0Bble KOHTAKTHI
Tema 2.3. Yupasnenue. /TIp/ 12 YK OC- JI1.1
4.1 JI1.3J12.1J13
A
2122
Tema 2.3. Yrpasnenue. /Cp/ 10 YK OC- JI1.1
4.1 JI1.3J12.1J13




A
31032

Tema 2.4. IIpuém 3apyOexHBIX 14 YK OC- JI1.1
naptaépoB. /Ilp/ 4.1 JI1.3J12.1J13
B
2192
Tema 2.4. IIpuém 3apyOexHBIX 12 YK OC- JI1.1
naptaépoB. /Cp/ /Cp/ 4.1 JI1.3J12.1J13
B
2192
/Konc/ 2
Pazpgen 3 IlepBble iaru B ynpapjieHHu
Tema 3.1. Kynbrypa. /Ilp/ 14 YK OC- JI1.1
4.2 JI1.3J12.1J13
A
2192
Tema 3.1. Kynstypa. /Cp/ 6 YK OC- JI1.1
4.2 JI1.3J12.1J13
A
2192
Tema 3.2. KauectBo/ynpaBieHue 14 YK OC- JI1.1
kayectBoM. /Ip/ 4.2 JI1.3J12.1J13
A
2192
Tema 3.2. KauectBo/ynpaBieHue 7 YK OC- JI1.1
kayectBoM. /Cp/ 4.2 JI1.3J12.1J13
A
2192
Pazpgen 3 IlepBble aru B ynpapjieHHH
Tema 3.3. Bpenapl. Ycnemnsie komnanuu. /Ilp/ 14 YK OC- J1.2
4.2 JI1.3J12.1J13
A
2122
Tema 3.3. Bpernpt. Ycnemnbie kommanun. /Cp/ 6 YK OC- JI1.2
4.2 JI1.3J12.1J13
A
2122
Tema 3.4. Dtuka. /Ilp/ 12 YK OC- JI1.2
4.2 JI1.3J12.1J13




A
31032

Tema 3.4. Dtuka. /Cp/ 3 6 YK OC- .2 0

4.2 JI1.3J12.1J13
1

21032

/Konc/ 3 2 0

PA3JIEJI 3. OBPA3OBATEJ/IBHBIE TEXHOJIOT'TH

Bug TexHomorum minm Meroza:
1. KonrekctHoe oOyueHue. MoTuBanus oOydaroIIMXCsi K YCBOGHWIO 3HAHUM IyTEM BBISABICHHUS CBS3EH MEXKIY
KOHKPETHBIM 3HaHHEM H €ro IPUMEHEHUEM.
2. Pasutue kputnueckoro weiuieHus. OOpa3oBarenbHas JEATENBHOCTb, HAampaBleHHass Ha pa3BUTHE
00y4JaroumMxcst pasyMHOro, peIeKCHBHOI'O MBIIUICHHUS, CIOCOOHOTO BBIABUHYTb HOBBIC HJIEHM U YBHIETH HOBBIC
BO3MOXKHOCTH.
3. Ilpobnemnoe oOydenue. CTUMyIHpOBaHHE OOYYAIOIIMXCA K CaMOCTOSTEIBHOMY NPHOOPETEHUIO 3HaHUM,
HEOOXOJMMBIX JJIsl pELIeHUs] KOHKPETHON MPOOIJIEMBI.
4. NnguBunyanpHoe oOydeHue. BricTpamBanue oO0ydaromMMHCS COOCTBEHHOH 0OO0pa3oBaTeNbHOW TPAaeKTOPHHM HA
OCHOBE ()OPMHUPOBAHUH HHINBHIyaTbHONW 00pa30BaTeNbHON MPOrpaMMBI C YIETOM HHTEpeca 00yJaromerocs.
5. Onepexatomasi camoctosTenbHas padora. M3ydenue oOydaromuyMucs HOBOIO MaTepHuala J0 ero M3ydeHHs B XOAe
ayAMTOPHBIX 3aHATHH.
6. MexmucuuiuinHapHoe oOydeHue. lcrmonp3oBaHuWe 3HaHMW H3 pasHBIX 00jacTed, WX TPYNNHPOBKA |
KOHLIEHTpALHs B KOHTEKCTE peraeMoi 3a1auu.
7. OOy4yeHre Ha OCHOBE ONbITAa. AKTHBH3ALMs I03HABATEIFHOW JAEITEIHHOCTH O00YYaIOUIErocsl 3a CUET acCOLMALNH
UX COOCTBEHHOTO OIBITA C MPEIMETOM 00yUIECHUSI.
8. MynbTuMenuitHble TEXHOJIOTUH. AYAMOTEXHONOTHH, BUACOTEXHOJIOTMH (TEIEKOMMYHHKALIWH), KOMIBIOTEPHBIE
nporpaMMel. [IpenmyiiecTBa ¥ BO3MOXKHOCTH HCIIOJIB30BaHHUS HH(OPMALMOHHBIX TEXHOJNOTHH B oOydenun WS
(mpo¢unbHBIE TPOTrpaMMBbl, KOMITBIOTEPHBIE TIOPTaNbl, IOHUCK, OTOOp, 00paboTKa W XpaHeHHEe WH(POPMaLUH,
MEKKYIbTYpHass KOMMYHUKALUS | T.1I.)
9. MHdopmManmoHHO-KOMMYHHKAaIMOHHBIE TexHOJdoruH. OO0ydeHue B AJIEKTPOHHOW 00pa30BaTelIbHOM CpEAe C LENbIO
pacmmpeHdss AocTyna K o0pa3oBaTelbHBIM pecypcaM (TEOpPETHUECKHM K HEOIPAaHHYEHHOMY OOBEMY H  CKOPOCTH
JOCTyNa), YBEMUYEHHS KOHTAaKTHOIO B3aMMOIEGHCTBHS C TIpernojaBaTeleM, TMOCTPOCHUS HHIMBHIYAIbHBIX
TPAaEKTOPHIA MMOATOTOBKH U OOBbEKTHBHOTO KOHTPOJISA U MOHUTOPHHTA 3HAHUI 00yJaromiXcsl.
10. Texunomormm KoHTponsi. TectupoBanue. Buaplr TectoB. TpeboBaHuss kK TectaM. Meroguka ¢ TeCTaMHu.
WnTtepnperanus pesynstatoB. KoHKypesl u onumMmnuansl. [lonroroska, mposeneHue, OleHUBaHUE.

Meroanueckue NpueMbl UHTEPaKTUBHOTO 00yUEeHUS:

1. Pabora B mapax. CoBMecTHasi AEITEIBHOCTh OOyYArOIIMXCS B Mapax C LENbI0 YCBOGHHUS M3y4aeMOro Mmarepuana
0T PyKOBOJCTBOM IPENOAABATENS HITU CAMOCTOSITEIBHO.

2. Pabora B manbix rpynmax (komanzae). CoBMecTHas AEITEIBHOCTh OOYYAIOLIMXCS B TPYIIE MOJ PYKOBOJCTBOM
Juzepa, HampaBlCHHAs Ha pelieHre oOIIed 3aJadd IyTeM TBOPYECKOTO CIIOKEHHS Pe3yJIbTaTOB WHIAMBUAYaJBHOMN
paboThI YWICHOB KOMAHIBI C ISJICHUEM TTOJTHOMOYHMH U OTBETCTBEHHOCTH.

3. IlpoextHas TexHonorus. WHIuBuAyanbHas WM KOJNJIEKTUBHAS ACATENBHOCTH MO OTOOpY, paclpeleleHHI0 H
CHCTEMaTHU3allui MaTepHala 1o ONpeAeIeHHON TEME, B pe3yJIbTaTe KOTOPOH COCTaBISAETCS MPOEKT.

4. AHanu3 peadbHBIX MPOOJEMHBIX CUTYallMi, UMEBIIMX MECTO B COOTBETCTBYIOLIEH 00NacTu mpodeccHOHaTbHON
NeSITEIbHOCTH, ¥ IOUCK BApHAHTOB JTYUIINX PEIICHUH.

5. PoneBeie wurpel. PomeBas wumuTamms oOy4aromUMECA peaqbHOM  MPOQPECCHOHANBHOM — JEATENBHOCTH  C
BBITOJIHEHEM (PYHKIMH CHEIUATUCTOB Ha Pa3InYHbIX pab0unx MecTax.

Mert OJbl aKTHUBHOI'O 06y‘~IeHI/IH2

1. I/IMI/ITaLII/IOHHLIC. PaBBIFpI:IBaHI/Ie chyauHﬁ B pOJISIX; CUTYAHMOHHBIC POJICBBIC UTPBI, CUMYJIALUU, PCHICHUC
MMPOU3BOACTBCHHBIX 3a/1a4; «MO3rOBOM TYypM» U Ap.

2. HCI/IMI/ITaLII/IOHHI:Ie. I[I/ICKYCCI/IH; 66CC}13; CaMOCTOATCIIbHAaA pa60Ta C MHOA3BIYHBIMH HMCTOYHHUKAMMU, KOH(I)CpCHLII/IH
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PA3JIEJI 4. YHEBHO-METOJIUYECKOE U MATEPUAJIBHO-TEXHUYECKOE
OBECHHEYEHMUE JUCHUIIJINHBI

4.1. PexoMenayemasi JuTeparypa

1. OcHoBHas1 JIUTEpaTypa

ABTOpBHI, 3arnasue WznatenscTBO, TOI
JI1.1 |Yepemuna, B. b. AHTIMiCKAi A3BIK 7151 6akanaBpoB : yaeOHuk / - (204 ¢). - | PocroB-Ha-/lony :
[Terpoga, 10. A. ISBN 978-5-7972-2790-8. - Teker : anekrponnsiii. - URL: | U3narenbcko-
Caraiimaunast, E. H. | https:/znanium.ru/catalog/product/2212155 noaurpadpuaecKuii
kommiekc Pocr. roc.
sKkoH. yH-Ta (PUHX),
2020.
2. JlonotHUTEIbHAS JIATEpaTypa
ABTOpBHI, 3arnasue WznarenscTBO, TOI
JI2.1 (BunnukoBa, O. M. |I'pammaTrka aHTTHIICKOTO sI3bIKa B yIpaKHEHUIX : yueOHoe Mocksa : M3naTenbcko-
Komrenosa, H. P. rmocoOue i1l caMoCTOATENbHOM paboThl (186 ¢.)- ISBN 978 TOopropast KOprnopanus
Kymckosa, JI. A. 5-394-05316-0. - Tekct : omekTponmeini. - URL{«Hamkos u K, 2023.
[lapactaesa, C. I https://znanium.ru/catalog/product/2133540
JI2.2 | KapaBaHnos, A. A. Bpemena anrmmiickoro riarona. Cucrema, mpaBuia, Mocksa : UHOPA-M, 2023.
yIpakHEHHUs, TecThl : ydeOHoe mocobme (212 c.) -
ISBN 978-5-16-011442-2. - Tekct : 3JIE€KTPOHHBIN. -
URL: https://znanium.ru/catalog/product/2126640
3. Meronnueckne pa3padoTKu
ABTOpBHI, 3arnasue WznatenscTBO, TOI
JI3.1 |T. B. Yepkammna WHoctpaHHbIi A3bIK PO ECCHOHANBHOTO OOIEHHUS ! OI'bOY BO
METOANYECKHUE PEKOMEHIAIUH 10 "ITOHAYUI'C", 2024
OpraHU3ally CaMOCTOSTENLHON paboThl o0ydarommxcs 1
- 2 KypcoB 00pa30oBaTeNbHOM MPOrpaMMbl OakajiaBpuarta
BCeX HampayieHHH Bcex Gopm obydenus (85 c.)

4.2. IlepevyeHb pecypcoB
HH(GOPMANMOHHO-TeJIeKOMMYHUKAIMOHHOW ceTH ""UHTepHeT"

1 | Hayunas snexrponnas 6ubmioreka "KMBEPJIEHUHKA" https/ciberleninka.ru/

2 | 9bC Jlans e.lanbook.com

33 OBC Znanium znanium.ru

4 | 9BC «SOCHUM» https://sochum.ru

4.3. IlepevyeHb NpPOrpaMMHOr0 oOecreyeHunst

JIMueH3nOoHHOE M CBOOOIHO PACIIPOCTPaHAEMOE MPOrpaMMHOE 00ecIieyeHre, B TOM YUCIIE OTEYECTBEHHOTO
MPOU3BOJICTBA:

- Libre Office (mumensus Mozilla Public License v2.0.)

- 7-Zip (munensust GNU Lesser General Public License)

- AIMP (auuensust LGPL v.2.1)

- STDU Viewer (freeware for private non-commercial or educational use)

- GIMP (smumiensus GNU General Public License)

- Inkscape (sinnensus GNU General Public License).

4.4. IIpodeccnoHaNbHBIE 0a3bI JAHHBIX H HH(POPMALMOHHBIE CIIPABOYHbIE CHCTEMBbI

Useful English - caiiT myst Tex, KTo H3y4aeT aHTTTHICKUN A3bIK Kak HHOCTpaHHbIN. https://usefulenglish.ru
MynbTUTpaH - HHTEpHET-CUCTEMa ABYSI3bIYHBIX cioBapel https://www.multitran.com
CoBpemenHbI# cioBapb Ha 6a3e MU - http://context.reverso.net

4.5. MaTepuajibHO-TeXHHYECKO0e 00ecneuyeHue I CIUITUHbI

Hns mpoBeneHusl y4yeOHBIX 3aHATHH, MPEIyCMOTPEHHBIX 00pa30BAaTEIbHONW NPOrpPaMMO, 3aKperjIeHbl ayAUTOPHH
COTJIACHO paclHCaHUIO YYeOHBIX 3aHATHI: paboyee MECTO NpenojaBaTens, MOCaJ0YHbIE MecTa IO KOIUYECTBY
o0ydJarommxcsi, JOCKAa MeENoBas, MEPCOHAIBHBIH KOMITBIOTEP C JHUICH3WPOBAaHHBIM MPOrPAaMMHBIM OOecCIedeHUEM
o011ero Ha3HaYEeHHs, MyTbTUMEIUIHBIA TPOEKTOP, SKPaH.



http://www.multitran.com/
http://context.reverso.net/

PA3JIEJI 5. ®OH/I ONEHOYHBIX CPEJICTB

5.1. KoHTpoJbHBIE BONPOCHI U 3a1aHUS

Tema 1.1. Kapeepa. Mos Oymymas npodeccusi.

1. Do you have a career plan? Where do you want to be in 10 years’ time?
2. Would you like to work for one or several companies?

3. What can damage your career prospects?

5. What do you hope to do in your future career?

6. Are you an organized person? How do you organize your time?

7. What do you have in common with your best friend?

Tema 1.2. JInuHOCTHBIE KAaUECTBA U UMHUDK.

1. What techniques do you use in studying English? How do you remember new words, learn grammar etc.?
2. What do you trust more to: TV, the Internet, newspapers? Why?

3. Which is your favourite TV programme? Why?

4. Would you like to work for a family owned company or a multinational company? Why?

5. Would you like to run your own company? Why?/Why not?

6. What personal qualities are crucial for running a business?

7. What are your strengths and weaknesses?

Tema 1.3. ndopmaunonHas cpeaa.

1. What are the best ways of getting information on major issues of the day?

2. Can some good newspapers compete with the scientists in the way of educating people according to a well-known
American writer?

. What do publications of most newspapers usually deal with?

. What is the most dominating type of media?

. How can big corporations benefit from mass media?

. Do you agree that mass media promotes quality and progress in our everyday life? Why/not?
. What are the best ways of getting information on major issues of the day?

. What do you use the internet for? How much time do you spend on the internet each week?

. Do you use mobile phone for information or entertainment?

10. Is TV educational or is it complete rubbish?

11. Is there too much violence on the news?
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Tema 1.4. [lyremecTBus.

1. Do you like travelling? Which places have you visited or would like to visit? Why?
2. What is the best time to visit your own city?

3. Describe the opportunities your favourite season creates for travel?

4. What is the best way of traveling around your country (rail/road/air)?

5. Why is it better than the others?

6. What are the biggest transport problems in your country?

Tema 2.1. Komnanuu. CTpykTypa KOMIIaHHU.

1. What types of companies exist?

2.What makes a successful organisation?

3.Can you describe your company/ organization?

4. What qualities of organization are positive and negative?
5.Describe your ideal manager.

6. What makes a good employee?

Tema 2.2. TpynoycTpoHcCTBO.

1. What makes a good employee?

2. What nationalities are better at building relationships than others at work?
3. What makes employees successful and happy?

4. What do you find satisfying and frustrating about your work or studies?
5. Resume types and resume and cover letter writing techniques

6. How is a resume read?

7. What are the biggest blunders people make on resumes?

8. Why are keywords important to include in a resume?

9. Are CVs a part of recruitment process?

10. What are your preferences when looking for a job?

Tema 2.3. YnpaBienue.




1. What should companies do to encourage new ideas?

2. What do you consider when you start planning some events?
3. What are the best ways to plan?

4. What is the secret of good planning?

5. What are the main responsibilities of a manager?

6.
7
8
9
1

What factors make companies successful?

. Are you an organized person? How do you organize your time?

. What do you consider when planning family events?

. What are the most important things to do when planning in business?
0. How often do you think businesses should revise their plans?

Tema 2.4. [Iprem 3apyOe:KHBIX APTHEPOB.

L.
2.
3.
8.

What are business negotiations?

Why is negotiation important in a business?
What is business context negotiation?

What are some examples of negotiation?

Tema 3.1. Kynbetypa.

1
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. Why can some cultures extended far and wide across the world?

. What can cause the domination of one culture over another?

. Why has the American cultural domination grown ever stronger over the past fifty years?
. Which culture is the most difficult to digest?

. What is culture?

. Why is cultural awareness important for business people?

. Do youthink cultures are becoming alike?

. What things are important when doinh businee in your culture?

. What do you miss about your culture when you go abroad?

Tema 3.2. KauecTso.

1.Give examples of high-quality products and services/ explain your choices.
2.What is best describe the idea of quality?

3.What is meant by quality control and customer sevice?

4. What is meant by”old-fashoined quality”?

5.What is quality management?

Tema 3.3. bpenpl.

L.
2.
3.
4.
5.
6.

What image and qualities does a brand have?
What benefits do people expect from brands?
Why do people buy branded goods?

Why do some people dislike brands?

How loyal are you to tha brands you have chosen?
What is brand management?

Tema 3.4. Otuka.

1. What is the purpose of business? Is it just to make money?
2. What is bisinwss ethics?

3.Are some jobs more ethical than others?

4.

Speak on some unethical activities/.

9. What is a mission statement?




5.2. TeMbI N CbMEHHBIX padoT

Tema 1.1. Kapeepa. Mos Oymymas npodeccusi.
1.Career move.

2.Career change.

3.My future plans.

Tema 1.2 JInuHOCTHBIE KaUECTBA U UMUK,
1. My future plans.

2. My colleague.

3. My strengths and weaknesses.

Tema 1.3 Nadopmanmonnas cpena.

1. TV, the Internet, newspapers. What do I trust more to? Why?
2. My favourite TV programme.

3. International news channels I get my news from.

Tema 1.4 . [lyremecTBusl.
1. What do you enjoy about travelling? What don’t you enjoy?
2. Write about your travel experiences.

Tema 2.1. Komnanuu. CTpykTypa KOMIIaHHU.
1. HRM — main tasks and challenges personal relationships in business
2. Describe types of companies in DPR

Tema 2.2. TpyRoycTpoHcTBO
1. What skills are important if you want to get a well paid job?
2. What can damage your online reputation? Do you care about it?

Tema 2.3. YnpaBnenue
1. Qualities of a modern manager.
2. The difficulties of cross-cultural management.

Tema 2.4. [Ipuem 3apyOeKHBIX TAPTHEPOB
1. The most effective type of communication with a client.
2. Negotiating with foreign partners

Tema 3.1. Kynberypa

1. Attending a conference.

2. Visiting an exhibition.

3. Cultures are becoming more alike. Agree or disagree with fit.
4. Entertaining foreign guests.

Tema 3.2. KauecTtBo
1. Can companies outsource and still maintain quality?
2. Defective products on the market. How to avid launching defective products?

Tema 3.3. Bpennsl
1. Describe brands in DPR.
2. Successful brands what are they?

Tema 3.4. Otuka

1. What are the features of international etiquette? Do we have to follow them?

2. How can you entertain a group of important foreign partners?

3. What do you think about people and companies which try to avoid paying taxes?




5.3. ®oHJ OLIEHOYHBIX CPEACTB

@DoHJl OLICHOYHBIX CPENCTB AUCUUILIMHBI "MHOCTpaHHBIH S3bIK MPOECCHOHANBHOTO O0IIeHuA" pa3paboTan
B COOTBETCTBUU C JIOKAJIBHBIM
HopMaTuBHBIM akToM PI'BOY BO "JITOHAVYUI'C".
@DoHJI OLEHOYHBIX CPEACTB AWCHUILIUHBI "MHOCTpaHHBIN SI3BIK TPO(ECCHOHATBHOr0 O0IIEHH" B TTOTHOM
o0beMe MpeACTaBlIeH B BHJE MPHIOXKeHUs K naHHomy PI1JI.

5.4. IlepeyeHb BHI0B OLICHOYHBIX CPEACTB

Tekymuit KOHTpOIb (coOecenoBaHMe, dcCce, JOKIad, COOOIICHHNE, TECTOBBIC 3aIaHMs).

PA3JEJ 6. CPEJICTBA AJANITALIAM ITPEITOJABAHUS JMCOUILIMHBI K
MMOTPEBHOCTSIM JIMI] C OTPAHIMYEHHBIMA BO3MOKHOCTAMHA
3/IOPOBbBSI

B ciyuae HeoOXomuMocTH, 00y4arOMIMMCSl U3 YUCIIA JIML C OFPAaHMYEHHBIMA BO3MOXXHOCTSAMH 37I0POBBS (110
3agBJICHUIO OOYyYaloIIErocs) MOTYT MpeajiaraTthCsl OIHH W3 CICAYIOIMIUX BapUAaHTOB BOCIPHSTUS HH(POPMALUH C
YYETOM UX WHAWBUIYAIBHBIX CUXO()U3NIECKUX 0COOEHHOCTEH:

1) c mpuMeHEeHHEM HIIEKTPOHHOT'0 0OYUEHHSI U AUCTAHIMOHHBIX TEXHOIOTHIA.

2) C IPUMEHEHUEM CIeNHaIbHOr0 000pyI0BaHuUs (TEXHUKH) U IPOrPaMMHOTO
obecneuenus, nmeroniuxcs 8 GI'OY BO "JOHAYUI'C".

B mpomecce o0ydeHuss mpu HEOOXOOMMOCTH Uil JIMI C HApYIICHUSMH 3pEHUs, CIyXa M OIOpPHO-
JBUTATEIBHOTO anmnapara MperoCTaBIAIOTCS CIACAYIOIINE YCIOBHSL:

- Ui JIAL C HApYIIECHWAMH 3pEHUs: yueOHO-METOAWYECKHE MaTepuajbl B Me4aTHOH (opMe YBEINYEHHBIM
mpudToM; B QOpMe DIEKTPOHHOTO JOKyMEHTa; B ¢opMme ayauodaiina (mepeBon y4deOHBIX MaTepHalOB B
ayanodopmart); WHAWBUAYaJIbHBIC 3aJaHNsl 1 KOHCYJIbTaIHUH.

- UIA JMI C HapyHICHUSMH CiIyXa: Y4eOHO-METOOMYECKHEe MaTephalbl B medaTHOW ¢(opme; B Qopme
9JIEKTPOHHOTO JIOKYMEHTa; BHACOMATEpHalbl C CyOTUTpaMH; HHIUBHIyaJbHbIC KOHCYJIBTAIIUM C MpPUBJICUCHUEM
CypIOIepeBOIUNKa; HHANBUAYaIbHBIE 3aJaHNsI 1 KOHCYJIbTALHUH.

- IS JIML C HapyUICHUSIMH ONOPHO-IBUTATENBHOTO ammapara: y4eOHO-METOOMYECKHE MaTepuaibl B
neyaTHO Qopme; B ¢GopMe DIEKTPOHHOTO JIOKyMeHTa; B (opme ayanodaiina; WHAMBHUIyalbHBIE 3aJaHUS |
KOHCYJIbTallHH.

PA3ZJIEJ 7. METOAUYECKHUE YKA3AHUA VIS OB YYAIOIIIUXCA 11O
YCBOEHMUIO JUCHUIIJIMHBI

CamocrosTenpHas pa60Ta 06yqa10m1/1xc51 - H606X0)_'[I/IM06 YCJI0BHUC YCBOCHUA MHOCTPAHHOI'O A3bIKA. HJ’IH YCIICHIHOr o
OCBOCHUA KypcCa 06y‘~IaIOH_II/IMC$I CJICAYCT NMPUACPIKUBATHCA CICAYIOIUX peKOMeH}.‘[aHI/If/’Il

1. 3aHuMaThCA HWHOCTPAHHBIM SA3BIKOM DPCEryJIIpHO, TaK KaK CUCTCMATHYCCKHUC 3aHATUA CHOCO6CTBYIOT YCIICHIHOMY|
YCBOCHUIO MaTCpHUajia, a TAKXKC BBITIOJIHATL BCC 3aJaHUA U IPUACPIKUBATHCA PCKOMCHAAIMHU ITPEIOAABATCIIA.

2. Bectu nmuHbIC 3amucu (CHOBapL, 3aMCTKU PAa3JINIHOr0 BI/II[a), KOTOPLBIC IMO3BOJIAIOT HCIIOJIB30BATH UX B KAaUCCTBC
CIIPAaBOYHOI'0 MaTepHrajia 1 HCOAHOKPATHO K HUM BO3BpaIllaThLCH.

3. HpI/I IIOATrOTOBKE Ba)_'[aHI/If/’I MO0 YTCHUIO, CJIICAYCT IIOJb30BATHCA CJIOBApPAMH, BBINMCHIBAd BCC HCE3HAKOMBIC CJIOBA.
Onn MOMOT'YT HaI z[anLHeﬁmeﬁ pa60T0171 Haa TEKCTOM. IToce MMpOYTCHHUA TCKCTA H€06XOI[I/IMO BBIIIOJIHUTH 3aJaHus,
npujararomuecd K HEMy JJid IMPOBCPKU MOHUMAHUA €ro COACPKAaHUA U ITPOBCPUTH ce0s1 MO KITI0YaM.

4, HpI/ICTyrIaH K pa60Te HaJd HOpOCIylHIMBAHUCM TCKCTA, HCO6XO,I[I/IMO, MmpexJac BCCTO, O3HAKOMUTLCA C 3adaHUCM U
MNpOCMOTPCThL C€ro COACPIKAHUC. ITocie MEpBOro MnpoCIylHIMBaHWA BBIIOIHAIOTCA 3aJdaHUSA Ha 06H_I€€ IIOHUMaHHEC
MOpoCIyIIaHHOI'O, IIOCJI€ BTOPOIr0O — Ha IIOHUMAHUC zLeTaneﬁ. O)_IHEIKO, npu CaMOCTOSTEIbHON pa60Te Hanm
AyAUpPOBAHUCM TCKCT PCKOMCHAYCTCA IMPOCIYIIaTh HCCKOJBKO pa3, MOKa €ro COACPKAHUC HC 6y):[er IIOHATHO. HpI/I
H606X0)_'[I/IMOCTI/I MOXHO BOCIIOJIB30BaThCA pacneanKoﬁ TCKCTA. HpI/I O9TOM PCKOMCHAYCTCA BLINNHMCAaTh BCC HOBBIC
CJIOBA, YCBOUTH UX 3HAYCHUC. ITocie 9TOr'0, TCKCT PCKOMCHAYCTCA MPOCIYIIaTh CIIC pa3.

5. Bece YCTHEIC COO6H_ICHI/I$I JAOJDKHBI UMCTh BCTYIIJICHUC, OCHOBHYIO YaCThb M 3aKJIHOYCHUC. HpI/I MOATOTOBKC YCTHBIX
C006H.ICHI/H>’I CJICAYCT THIATCIIbHO OTPCIICTHUPOBATL CBOC BBICTYIUICHHC: BBIYUUTH HOBBIC CJIOBA W HUX IMPOHU3HOLICHUC,
npoaymMaTtb HWHTOHAIWMIO, May3bl, XCCTbl WU T.H. HpI/I HCIIOJIb30BAHWKU HArJIAOHBIX CPCACTB (KapTI/IHKI/I, Ha,I[HI/ICI/I)
MMpUACPKUBATHCA 06H.[I/IX IMpaBUJI UX COCTABJICHUA U HUCIIOJIb30BaAHUA.

Kak u YCTHBIC COO6H.[CHI/I$I, TBOPYCCKUC NHNCbMCHHBIC 3alaHUA (CO‘II/IHCHI/IH, 9CCC, IIHMChbMaA, aHHOTaI_II/II/I), HUMCIOT]
CJICAYIOLIYIO CXEMY: BCTYIUJICHUC, OCHOBHAd 4YacCTb, 3aKJIKOUYCHHC, KOTOpOﬁ CJICAYCT CTPOro MNpUACPKHUBATHCA. Bce
NMUCbMCHHBIC 3aJaHusA, BKIIOYAsA YIIPAXKHCHHA, BCCrAa CJICAYCT IMPCAOCTABIIATH Ha IMPOBCPKY MNPCIOAaBaTC/IIO C|
LCIIbI0 UCTIPABJICHUA OIIMOOK M UX aHAIU3A.
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@oH/ OLICHOUHBIX CPEICTB MO AUCHUILIUHE «VHOCTpaHHBIN S3BIK MPOGECCHOHATBFHOTO OOIICHUS s
oOyyaromuxcs 1-2 KypcoB 00pa3oBaTelbHOM IMporpamMmbl OakajaBpuaTa HampaBieHHs noarotoBku 38.03.03
VYrpasieHue mnepcoHanoM, mpopmib «YIpaBieHHE NEPCOHAJIOM OPraHU3allMM U TOCYIAapCTBEHHOM CITy>KOBI»
OYHOM (OpMBI OOyUEHUS
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pa3paboTUHK: cr.upenogasarens JL.I'. Mnpuenko
DOC paccMoTpeH Ha
3ace1aHuM Kadeapsl

UHOCMPAHHBIX A3bIKOB
ITpoTokou 3acenanus Kagenpsl OT 28.03.2025 Ne 8
nara
3aBemyromuii kadeapoit JluenioBa B.A.

KaHJI.TIeJI.HAYK, AOLICHT,



PA3JIEJI 1.
ITACITIOPT ®OHJA OHEHOYHbBIX CPEJICTB
no JucuuninHe « MTHocTpaHHBIA A3BIK NPO(ecCHOHAIBLHOT0 00 IECHHU S

1.1. OcHoBHbBIE CBeeHHS 0 UCIUILIMHE
Tabmumna 1
XapakTepucTuka JUCHUILUIMHBI
(cBeneHus cooTBETCTBYIOT pazaeny PIIJI)

OO6pazoBarenpHas mporpaMmma OakanaBpuaT
HamnpaBnenue noarotoBku 38.03.03 YnpasneHue nepcoHaioMm
TTpodm «YnpasieHue MEpCOHATIOM OPraHH3ALUH 1
TOCYIapCTBEHHOU CITYKOBI»
KonunuecTBo pa3zienoB JUCIUILUIMHEI 3
YacTte 00pazoBaTeIbHON MPOrPaMMBbI 51.0.03
Texymmuii koHTposib (cobOecenoBaHHe, 3cce,
@OpMBI TEKYILETO KOHTPOJIA
JOKJIaJ1, COOOIIEHNE, TECTOBBIC 3aIaHMS).
Ounas
Iloxazamenu
dbopma oOyueHus

KomuuectBo 3aYEeTHBIX €IMHHUII 9
(KpeauToB)

Cemectp 1,2,3

Oowan mpyooemxocms (akaoem. 324
uacoe)

Ayoumopnasn KOHmaKkmuasn
paboma:

IIpakTuyeckue 3aHATHS 32 /54 /54

KoHcynpTrammmn 2/2/2

CamocTosiTe1bHasi paboTa 72/50/25

KoHTpoJsb 2 /2/27

Popya npoMedcymoton 3auet/3auer/JK3amMeH
ammecmayuu




1.2. TlepeyeHbp KOMIIETEHIHH C YyKa3aHMeM 3TanoB (OPMHPOBaHHS B Ipolecce OCBOCHHUS

o0pa3oBaTe/IbHOM NPOTrPaMMBbl.

[IepeueHb KOMIETEHIHUI U UX 3JIEMEHTOB

Nunukaro
Komnerenig 8 p DneMeHThl HHANKATOpa Nune
KOMIIETEHITUH U €T
ust KOMITETEHITUHI KC DJIEMEHTa
¢dbopmynupoBKa
3namo:
I. - CTPYKT
PYKTYpPY VK
WHOCTPAaHHOTO  SI3bIKA  HA | o~ 4 34
0a30BOM ypOBHE o
2. - CTPYKTYpY
WHOCTPAaHHOTO  s3bIKA  Ha
0a30BOM ypOBHE.
- OCHOBHBIE
CJIOBOCOYETAHUS u YK
rpaMMaTtuyeckue CcTpykrypsl, | OC-4.1. 3-2
HE0OX0TUMBIE TSt
MOBCETHEBHOTO ~ OOILEHUS B
TUTTAYHBIX CUTYaITUSIX
oOIIeHusI.
3. - CTPYKTYpY YK
HHOCTpaHHOro  s3slka  Ha | OC -4.1.3-3
0a30BOM ypOBHE.
- 0 CHOBHEBIE
YK OC -4
CIIOBOCOYETAHUS u
Criocoben rpaMMAaTUYECKUE CTPYKTYPBI
OCYILECTBIIATh P PYKTYPEI,
YK OC -4.1. | HeoOXoaumble aJisi TUITHYHBIX
JIETIOBYIO .
OcyiecTBiser CUTYaIui oOIIeHHUS.
KOMMYHHKAITUIO B
CTHO 4 | KOMMYHUKAIIIIO  Ha - pedeBble  MOJEIH,
Y . WHOCTPAHHOM SI3bIKE B | HEOOXOJMMbIE TUIS
THACHMCHHOU CUTYaITUSIX OCYIIECTBICHUS
dbopmax Ha yan yi
MIOBCEJTHEBHOTO KOMMYHHKAIIUM B Mpeaenax
roCylapCTBEHHOM .
. . | OOIIeHNs B YCTHOW W | U3yYEHHBIX TeM u
a3pike Pocculickon o
MUCBMEHHOU (popMax | COLMOKYIbTYpPHBIE
denepauun u
0COOEHHOCTH OOLICHHS
MHOCTPaHHOM(BIX)
Ymemos:
s3bIKe(ax)
1. - IpUMEHSTHh 3HAaHUA YK
JIEKCUKM W TI'PAMMaTUKU B 0C-4.1.
IIOBCEIHEBHOM OOIIEHU; V-1
2. - NIPUMEHSATH 3HAHMS YK
JIEKCUKM W TI'PAMMaTUKU B 0C-4.1.
IIOBCEIHEBHOM OOIIEHU; V-2
- UCIOJIb30BaTh
OCHOBHBIE CJIOBOCOYETAHHS U
IrpaMMaTUYECKUA MaTepuall B
TUTTAYHBIX CUTYaIUSIX
0OIIICHNS;
3. - IPUMEHSTD VK-
3HAHUSA JIEKCUKU U TPAMMaTUKU 4.1.
B IIOBCEIHEBHOM OOIIEHNH, V-3

UCIIOJIb30BATh OCHOBHBIE
CJIOBOCOYETaHUS u
IrpaMMaTUYECKUA MaTepuall B
TUIMYHBIX CUTYaLMSIX

Tabmuma 2




Nupuxarop

Komnerenig DneMeHThl HHANKATOpa Nune
us KOMIICTCHILI 1 €10 KOMITETEHITUHI KC DJIEMEHTa
¢dbopmynupoBKa
0O0IIICHNS;
- B3aMMOJENCTBOBATh B
YCTHOU u MMHUCbMEHHOU
dbopmMax, UCTIONB3YSI OCHOBHBIC
pedeBbIe MOJIEINH;
- UCIOJIb30BaTh
COIIMOKYJILTYPHBIC 3HAaHUS B
IMOBCEAHEBHOM OOILICHHH;
Bnaoemw:
I. - OCHOBaMU YK
rpaMMaTUKH u JIEKCUKH 0C-4.1.
MHOCTPAHHOTIO SI3bIKA; B-1
2. - OCHOBaMH YK
rpaMMaTUKH u JIEKCUKH 0C-4.1.
MHOCTPAHHOTIO SI3bIKA; B-2
- OCHOBaMH
rpaMMaTUKH u TIEKCUKH
WHOCTPaHHOTO SI3BIKA,
pedeBbIMU MOICTISIMU
HEOOXO0IUMBIMU IS
TUMTUYHBIX CUTYaIlUi OOIIEeHUs
3. - OCHOBaMU YK
rpaMMaTUKH u JIEKCUKH 0C-4.1.
MHOCTPAHHOTIO SI3bIKA; B-3
- OCHOBaMH
rpaMMaTUKH u TIEKCUKH
WHOCTPaHHOTO SI3BIKA,
peYeBBIMU MOJICTISIMU
HEOOXO0IUMBIMU IS
TUTTAYHBIX CUTYaIuit
0O0IIICHNS;
- CIIOCOOHOCTSIMH
MPUMECHSITh 3HAHUSA
WHOCTPaHHOTO SI3BIKA B
TUTTAYHBIX CUTYaIUSIX
oOmIeHus
YK OC -4.2. 3namo:
BriOupaer CTUIIb 1. - pa3HuLly B CTHIAX YK
oO0LeHus Ha | OOIIeHNsT Ha HWHOCTPAHHOM 0C-4.2.
MHOCTPAHHOM SI3BIKE B | SI3BIKE M SI3BIK KECTOB; 3-1
3aBUCUMOCTH OT €ro 2. -  pasHuIly B YK
LeId U YCIOBMH, | CTHIIAX 0OILIEHNS Ha OC -4.2.
ajanTupyeT peub, | UHOCTPAHHOM SI3BIKE U SI3bIK 3-2
CTHJIb U SI3BIK JKECTOB | 5KE€CTOB.
K KOHKpETHBIM - HEO0X0IUMYIO
CUTYallUsM OOIIEHHSA. | JIEKCHKY, COOTBETCTBYIOILYIO
LIeJIIM OOILCHUS,
3 - pa3HMLly B CTHJIAX YK
oOIIeHnsT Ha HHOCTPAHHOM 0C-4.2.
SI3BIKE M S3BIK JKECTOB; 3-3
- HE0OX0TUMYIO
JIEKCUKY, COOTBETCTBYIOIIYIO

LIEeJIIM OOILCHUS,




Nupuxarop

Komnerenig DneMeHThl HHANKATOpa Nune
us KOMIICTCHIUTH | €10 KOMIICTCHITUN KC 3JIEMEHTA
¢dbopmynupoBKa

- TOCJEA0BaTCIIBHOCTD
pa3BepTHIBAHUS OCHOBHBIX
CUTYyaLI oOmIeHus B
Ipeesax u3y4aeMou TeMbI

Ymemo:

1. - aganTupoBarth peusb, YK
CTHJIb OOIIEHUS U S3BIK )KECTOB 0C-4.2.
K CUTYyalysIM B3aUMOJICHCTBUS. V-1

2. - aJanTupoBaTh YK
peub, CTUIb OOIICHUS U S3bIK 0C-4.2.
KECTOB K CUTYyaLUsIM V-2
B3aHUMO/JICHCTBHUS,

- moI0Mpath
HEO0X0IUMYIO JICKCHKY,
COOTBETCTBYIOIIYIO CTHIISIM
oOIIeHMSL.

3. - yMeeT YK
ajanTupoBaTb  pedb, CTUIIb 0C-4.2.
Oo0IlIEHUs U A3BIK JKECTOB K V-3
CUTYaIUsIM B3aHMO/ICHCTBHS;

- moI0Mpath
HEO0X0IUMYIO JICKCHKY,
COOTBETCTBYIOIIYIO CTHJISIM
0O0IIICHNS;

- JOCTHrath  IeIu
OOIICHUSI B COOTBETCTBHH C
MOCTAaBJICHHOM 3aJ1aueil.

Bnaoems:

1. - opunmManbHBIM U YK
HeOoUITUATEHBIM CTHISIMU 0C-4.2.
oOIIeHMSL. B-1

2. - o¢unuanbHBIM H YK
HeOoUITUATEHBIM CTHISIMU 0C-4.2.
OOIIEHN; B-2

- JIEKCUKOH,
COOTBETCTBYIOLIEH CTHIIIO
oOIIeHMSL.

3. - odunmanbHBEIM U YK
HeOoUITUATEHBIM CTHISIMU 0C-4.2.
OOIIEHN; B-3

- JIEKCUKOH,
COOTBETCTBYIOLIEH CTHIIIO
0O0IIICHNS;

- CIOCOOHOCTAMHU K
YCTHOMY WHOSI3BITHOMY
0OIIEeHHUIO B npeznenax
3aIaHHOM TEMATUKH, LEIIMU U
3a/1a4aMu OOIICHHMS.

YK  0C-4.5: 3uamop:
OcyiecTBiser - BAJBI U OCOOEHHOCTH YK
JCIIOBYIO  IIEPENHUCKY | MUCHMEHHBIX TEKCTOB, YCTHBIX 0C-4.5.
Ha PYCCKOM S3bIKE W | BBICTYIUICHUM; 3-1
WHOCTPaHHOM(BIX) - HauOoJee YK




Kommerenit
us

WNupukarop
KOMIIETCHITH U €0
¢dbopmynupoBKa

DneMeHTHl MHANKATOpa
KOMITIETEHIIUN

Wnne
KC DJICMCHTA

A3bIKe(ax), YYUThIBas
0COOCHHOCTH
CTUIIUCTUKH
OpUITHATEHBIX u
Heo(pUIMATBHBIX
uceM

yIOTPEOUTENBHYIO  JIEKCHUKY
oOmero s3pika M 0a30BYIO
TEPMHUHOJIOTUIO CBOEH
npodeccuoHabHOM 00J1aCTH;

0C-4.5.
3-2

- OCHOBHBIE
JIEKCUYECKHE eIMHUIIBI,
XapaKTepHble I YCTHOM U
MMACbMEHHOMN pi (24 (0):10)5
KOMMYHHKAIIHH,
COOTBETCTBYIOILIME  0a30BOMY
YPOBHIO BJIQJICHUS
MHOCTPaHHBIM SI3BIKOM;

VK
0C-4.5.
3-3

Ymemes:

- CO3JaHHUE YCTHBIX M
IIMCbMEHHBIX,
MOHOJIOTUYECKUX u
TUATOTHUECKUX peUeBBIX
MIPOU3BENCHUM  HAy4YHBIX U
JEOBBIX JAHPOB C YYETOM
nenen, 3az7ad4, YCIOBUH
oOIIeHus1, BKJIIOYasi HayqHOE U
7enoBoe oOIIeHne B cpele
WNHtepHerT;

VK
0C-4.5.
V-1

- MOHMMAaTh OCHOBHBIE
UJe PEUEeBBIX NPOHM3BEICHUH,
COOTBETCTBYIOIUX 0a30BOMY
YPOBHIO BJIQJICHUS
MHOCTPAHHBIM S3BIKOM; YETKUX
YCTHBIX COOOIICHHIA,
CHIENIaHHBIX Ha HWHOCTPAHHOM
A3BIKE;

VK
0C-4.5.

- COCTaBIIATh CBSI3HBIC
COOO0IIeHUS Ha TEMBI,
Kacaloluecs
npodeccruoHaIbHOM,
aKaJIeMHYECKOM M COILMAJIbHO-
KyJIbTypHOU chep
JEATEIIbHOCTH; OIHUCHLIBATH
BIIEYATICHUS, COOBITHS,
HaJEXK I, CTPEMIICHHUS,
MU3JI0KUTh M O0OOCHOBBLIBATH
JUYHOE - MHEHUE M IIJIAHBI Ha

Oyaymee;

VK
0C-4.5.

Bnaoemo:

- BIIaJICHUE
WHOCTPaHHBIM  SI3BIKOM  KakK
CPEICTBOM MEXKYJIBTYPHOU M
MEKHAIHOHAIBHOMU

KOMMYHUKAllUd B HAy4HOU
cdepe; HaBbIKaMU
CaMOCTOSITEIBHON paboThI HAJl
SI3bIKOM, B TOM 4YHCIE C
WCIIOJIb30BAHUEM

VK
0C-4.5.




Kommerenit Wukarop DneMeHThl HHANKATOpa Wnne
ust KOMIICTCHITMH | €T0 KOMITETCHIIUU KC 3JIEMCHTA
¢dbopmynupoBKa
MH(POPMAIMOHHBIX
TEXHOJIOTHH;
- TIIOArOTOBJICHHOM, a VK
TaKXKe HETIOArOTOBJICHHOM 0C-4.5.
MOHOJIOTUYECKOW  PEYBI0 B B-2
BHUJIE peE3lOMe, COOOIICHHUS,
JIOKJIAJa;
- HaBBIKOM YCTHOTO YK
MOHOJIOTHYECKOTO 0C-4.5.
BBICKa3bIBaHUS, B-3
COOTBETCTBYIOLINI  0Ga30BOMY
YPOBHIO BJIaJICHUS
WHOCTPaHHBIM SI3BIKOM;

Tabauua 3

Jransl popMHPOBaAHHMS KOMIIETEHIINI B IpoLecce 0CBOCHUsI OCHOBHOM 00pa30BaTeIbHOM MPOrPaMMbl

KoHTpoaupyembl Home Kon Hanmenosa
€ pazzaeibl (TeMbI) WHJMKATOpa HUE  OIIEHOYHOTIO
/i p cemectpa «
JUCITUTLINHBI KOMIICTCHITUN CpeacTBa
Pazgen 1 JlesTenbHOCTD YeIIOBEKa B 00IECTBE
CUTYaIlMOHH
o€ 3aJlaHne
1 Tema 1.1, . VK OC- M e
Kapbepa. Mos 6 ast 4.1
PEEP YAYLI (noxna,
cooOrieHue).
TECTOBBIC
3a/1aHus,

Tema 1.2. CUTYaI[MOHHOE

VK OC- | Zyen
JInyHOCTHBIC KaUyecTBa 1 1 41 3a/IaHHE,

AMUJDK. ' acce
(noxmarn,
cooOIeHue).

CUTYaIlMOHH
Tema 1.3. o€ 3aJlaHue,
VK OC- A
WNudopmarrionHas 1 41 acce
cpena. ) (moxman,
cooOrieHue).
TECTOBBIC
3a/1aHus,
CUTYaIIMOHHOE
4 Tema 1.4, VK OC- | Zyen
1 3aJaHue,
IlyremecrBus. 4.1
acce
(noxmarn,
cooO1ieHue).
Pazpnen 2 [lepBbie 1e10Bble KOHTAKTHI
CUTYaIlMOHH
Tema 2.1. o€ 3aJlaHue,
VK OC- A
Komnanuu. Crpykrypa 2 41 acce
KOMIIaHHWH. ' (moxman,
cooOIeHue).
CUTYaIIMOHH
4 Tema 22. VK OC- yal

N 2 0¢ 3aJjaHuC,

TpynoycrpoicTso. 4.1

9CCC




(moxman,
cooOIeHue).

CUTYallUOHH

A o€ 3aJaHue,
Tema 2.3. VK OC- A
2 3cce
VYmpasnenue. 4.1
(moxman,

cooOrieHue).

TECTOBBIE
3aaHus,
g Tema 2.4. Tlpuénm VK OC- | STYAHHORHOC
3apyOeKHBIX MMAPTHEPOB. 2 4.1 SANAMHIC,

acce
(moxnan,
cooO1ieHue).

Pasnen 3 IlepBsle maru B ynpaBjieHUN

CUTYaIlMOHH
9 Tema 3.1. YK OC- | oe 3amaHume, »3cce
Kynbrypa. 4.2 (moxnan,
cooOreHue).

CUTYaIlMOHH
YK OC- | oe 3amaHume, »3cce

4.2 (moxman,

cooO1eHue).

Tema 3.2.
KavectBo /ympaBneHue 3
Ka4eCTBOM.

CUTYaIlMOHH
YK OC-|oe 3amaHue, »3cce

4.2 (moxman,

cooOIeHue).

Tema 3.3.
bpenppl. Ycneuinsle 3
KOMIIaHHH.

TECTOBBIC

3a7aHus,

! Tewma 3.4. Druxka. 3 YK OC- | curyaunonroe
4.2 3ajJaHue, acce

(noxna,

cooOIeHue).




PA3JIEJI 2.
TEKYIIUU KOHTPOJIb ITIO JUCIIUIIJIMHE
«HHOCTPaHHBIH SA3BIK NPOPEeCCHOHAIBHOI0 00ICHUS»

Texymuii KOHTpPOJIb 3HAHUHM HCIOJIB3YETCS Uil ONEPATHMBHOTO M PEryJSIPHOTO YIpaBlICHUS y4eOHOM
JEATEIbHOCTHIO (B TOM YHCIIE CAMOCTOSATEILHOM paboTOi) 00ydaronuXcs.

B ycrnoBusix OaJIbHO-PEUTHHITOBOM  CHUCTEMBI KOHTPOJSL  PE3YAbTaThl TEKYIIETr0 OLICHUBAHMS
oOyyJaromerocsi UCHOJIb3YIOTCS KaK IMOKa3aTelb €ro TeKylmlero pertuHra. Tekymuil KOHTpPOJIb YCIEeBaeMOCTH
OCYIIECTBISICTCA B TEUCHHE CEMECTPA, B XOJ€ MOBCEIHEBHOM YUeOHOM pabOThI M0 MHAWBUIYAILHON MHUIIMATHBE
npernojaaBatens. JlaHHBIA BUA KOHTPOJS CTUMYJIUPYET y OOYYarolerocsi CTpeMiieHHE K CHCTEeMaTH4ecKOM
CaMOCTOSITEIILHOW paboTe M0 U3yYEHUIO AUCIUTIINHBL.

Ta6muma 2.1.
Pacnpenenenue 6anioB 1o BugaM yueOHOH AEATEILHOCTH
(OanIbHO-PEHTHHIOBAsI CUCTEMA)
HaumenoBanu Bun 3amanus
P T
e Pasnena/Temsl e B
v T3 P cero 3P P 3*
O* * 3* 3
a TeMmy
P.1.T.1.1 9 4 3 ] 1 3 3
P.1.T.1.2 9 4 4 , 1 3 3
P.1.T.1.3 9 4 3 ] 1 3 3
P.1.T.14 4 4 1 > 3
9 7 3
HTroro: 1000 36 16 1 6
4 6 0 2 2
HaumenoBanu Bun 3amanus
P T
e Pasnena/Temsl e B
v T3 P cero 3P P 3*
O* * 3* 3
a TeMmy
P.2.T.2.1 9 4 3 ] 1 3 3
P.2.T.2.2 9 4 4 , 1 3 3
P.2.T.2.3 9 4 3 ] 1 3 3
P2T.24 4 4 1 > 3
9 7 3
Hroro: 1000 36 16 1 6
4 6 0 2 2
HaumenoBanu Bun 3amanus
P /T
e Paznena/TeMsr e B X
v T P cero 3P P 3*
O* 3* 3* 3
a TeMmy
P.3.T.3.1 4 3 1
? 6
P3T32 3 4 1 >
? 7
P.3.T.3.3 9 4 3 1 5




6
P3.T.3.4 4 4 1
? 7
Hroro: 1000 3 16 1 6 1
6 4 6 0 2 2

YO — ycTHBI# o11pOoc;

T3 — TecToBOE 3a7aHME;

P3 — pazHOypoBHEBBIE 3aaHNUs (CUTYAIIMOHHOE 337aHue, 3cce (IoKaa, coolmenue)™
I13 — npakTHUecKOE 3aHATHE;

K3P — xoHTpOosas 3HaHuil o Pazneny;

CP — camocrosTenbHas paboTa 00ydaroerocs

N3 — uHauBH Iy bHOE 331aHUE

2.1. PexoMeHAaMHU 110 OLICHMBAHUIO YCTHBIX OTBETOB 00y4aIOIIMXCS

C 1enpl0 KOHTPOJISI YCBOEHHUS MPOMIEHHOTO MaTepuana U ONpPENENIEHUsS YPOBHS IOATOTOBIEHHOCTHU
oOyJaromuxcss K HM3y4CHHIO HOBOW TeMbl B Hadaje KaXIOro MPAaKTHMYECKOTO 3aHATHS IpernojaBareieM
MPOBOJIUTCS MHIUBUAYAJIbHBIA WM (POHTAIBHBIA YCTHBIH OMPOC MO BBHIMOJHEHHBIM 33JaHUAM IpeIbIIyIIeH
TEMBI.

Kpurepun onenku.

Onenka YpOBEHb COOTBETCTBUSL YCTHOTO

OTBETA KPUTEPUSIM

OTJINYHO OOyuarommiics

1) moslHO M apryMEHTHpPOBAHO pACKpBIBAET COJACPKAHUE TEMB]
BBICKA3bIBAHUS;

2) u3naraetr MaTepHall CBSI3HO M CIUTHO, C UCIOJIb30BAHUEM

COOTBETCTBYIOLINX JIEKCUKO-TPaMMAaTHIECKHIX u

(OHETHYECKUX CPE/CTB;

3) neMOHCTpHpYyeT OEriocTh pedd ONM3KYH K €CTECTBEHHOH, 0e3
JUTUTETBHBIX 11ay3 U MIOBTOPOB;

4) neMOHCTpHUpYET YMEHHUS MOIEPKUBATh KOHTAKT C ayTUTOPHEN U
cobeceHUKaMM, OBICTPO W MPaBWIBHO  pearupyer  Ha
MIOCTaBJICHHBIE BOTIPOCHI, YMEET MOAePKATh

5) 6eceny, BbICKa3aTh CBOE MHCHHE;

6) nomyckaer 1-2  nekcuueckue, rpaMMaTU4eCKUe WY
(dhoHeTHYECKHE OINOKH,
XOpOLIO OOyuarommuiics

1) nocTaTOYHO MOJIHO ¥ APTYMEHTUPOBAHO PACKPHIBAET

COJIep’KaHNE TEMbBIBBICKA3bIBAHUS;

2) n3naraeT MaTepuai CBSI3HO U CIMTHO, C UCIIOJIb30BAaHUEM

COOTBETCTBYIOIIUX JIEKCUKO-TPAMMATHYECKUX U (DOHETHUECKUX

CpeACTB, A0MycKas HeOObIINE HETOUHOCTH, KOTOPHIE HE

BIIMSIOT HA COJEPKAHUE BHICKA3bIBAHUS, HE MELIAIOT €TI0

IIPaBUJIbHOMY BOCIIPHUSATHIO;

3) AeMoHCTpHpYeT OETJIOCTh peuu OJIM3KYIO K €CTECTBEHHOM, B peUH
MOXKET

HAOJI01aTHCsl HEKOTOPOE KOJIMUYECTBO T1ay3, CBSI3aHHBIX C TOUCKOM

MPABUIILHBIXCPEJICTB BHIPAYKEHHUS,

4) neMOHCTpPUPYET YMEHHUS TOIEP)KUBATh KOHTAKT C ayIUTOpUeE

U coO0eceTHUKaMU,JOCTATOUYHO OBICTPO U MPAaBUIIBHO pearupyer Ha

MOCTaBJICHHBIE BOTIPOCHI, YMEET MOJIEpKaTh Oecey, BhICKa3aTh

CBOE MHEHHUE;

5) nomyckaet 3-5 JIeKCUYECKUX, TPaMMaTHUECKUX UITU
(hOHETHYECKUX OIMHNOOK;

yanoBieTBopuTenbHo | OOyuaromuiics

1) HENOJIHO pacKpbIBAET COJEPIKAHUE TEMBI BHICKA3bIBAHNUS;

2) nznaraer Marepuai HEJI0OCTATOYHO CBS3HO u




MOCJIEI0BATENbHO, 3HAHUSI TEPMHUHOJIOTMU HE JOCTATOYHBI
JUI PacKpBITUS TEMBI, a TakkKe 00yuyaeMOMYy HE XBaTaer
JMEKCUYECKUX, TPAMMATHUYECKUX U (DOHETUYECKHX CPEJICTB
JUIl OCYIIECTBJICHUS MTOJIHOLIEHHOTO BBICKA3bIBAHUS;
3) peub 3amemsieHHas, OOYUAIOIIMICS JeNaeT JI0CTaTOYHOE
KOJIMYECTBO TMay3 s TOMCKa HEOOXOOUMBIX CJIOB U
BBIPAKECHUN;
4) neMOHCTpUPYET HEJOCTAaTOYHbIE YMEHHS IMOJJIEPKUBATDH
KOHTAKT C ayIUTOpHel M coOeceqHUKaMH, JOCTATOYHO MEUIECHHO
pearupyeT Ha MOCTABJICHHbIE BOTIPOCHI, UCIIBITHIBAET 3aTPYAHEHUS
B OTBETaxX Ha HEKOTOPbIE U3 HUX, C TPYAOM IOJIEpPKUBaeTOecey,
BBICKA3bIBACT CBOE MHCHMHE;
5) nomyckaer Oomnee 6-9 NEKCHYECKUX,
(hOHETHYECKUX OIMHO0K;

HeynosnersopurensHo

OObyyaromuiics

1) He pacKpbIBaeT CO/IEpKaHNE TEMbI BBICKa3bIBaHUS;

2) n3naraeT MaTepual HECBSI3HO U HEMOCIIEI0BATENIBHO, HE BIAAEET

COOTBETCTBYIOLIEH TEPMHUHOJIOTHEH, a TakKkKe JOCTAaTOYHBIMH

JEKCUYECKUMH, TPAMMATUYECKUMU U

(oHETHYECKUMU CPEICTBAMHU ISl OCYIIIECTBICHUS BHICKa3bIBAHUS;

3) peub 3aMeJUICHHAs, HEBHATHAs, W300UIyeT
nay3amu U OBTOpaMu;

4)He yMmeeT MOJJEpKHUBaTb KOHTAaKT C ayauTopued U

co0eceJTHUKaMM, MEUIEHHO WM COBCEM HE pearupyer Ha

MIOCTaBJICHHBIE BOTMPOCHI, HE YyMEeT MOJJICpKHUBaTh Oeceny H

BBICKA3aTh BBICKA3bIBAET CBOE MHEHUE;

5) nomyckaer ©Oonee 10 JekcHuYeCKHUX,
(OHETHYECKUX OIIUOOK.

BOIIPOCHI JJIA CAMOITIOAI'OTOBKH OBYYAIOIIIUXCA

Koumponupye
Mble pazoeibl
(membl) oucuunIuHbl

Bonpocel ona noocomoexku Kk unoueudyanvhomy /
dponmanvromy ycmuomy / RUCbMEHHOMY ORPOCY RO MeEMAM
OUCHUUNTUHDL

PA3JIEJI 1 JlestenbHOCTH YeIOBEKa B OOIICCTBE

Tema 1.1. 1. Do you have a career plan? Where do you want to be in 10
Kapsepa. Mos | years’ time?
Oymymias mpodeccus. 2. Would you like to work for one or several companies?
3. What can damage your career prospects?
5. What do you hope to do in your future career?
6. Are you an organized person? How do you organize your
time?
7. What do you have in common with your best friend?
Tema 1.2. 1. What techniques do you use in studying English? How do
JInuHoCTHBIE you remember new words, learn grammar etc.?

Kady€CTBa U UMHJIXK.

2. What do you trust more to: TV, the Internet, newspapers?
Why?

3. Which is your favourite TV programme? Why?

4. Would you like to work for a family owned company or a
multinational company? Why?

5. Would you like to run your own company? Why?/Why
not?

6. What personal qualities are crucial for running a business?

7. What are your strengths and weaknesses?

Tema 1.3.

Wudopmarnronnas

1. What are the best ways of getting information on major
issues of the day?

rpaMMaTH4YCCKUX WA

JIINTCIIBbHBIMUY

rpaMMaTUidCCKuX HWJIA




cpena.

2. Can some good newspapers compete with the scientists in
the way of educating people according to a well-known American
writer?

3. What do publications of most newspapers usually deal
with?

4. What is the most dominating type of media?

5. How can big corporations benefit from mass media?

6. Do you agree that mass media promotes quality and
progress in our everyday life? Why/not?

7. What are the best ways of getting information on major
issues of the day?

8. What do you use the internet for? How much time do you
spend on the internet each week?

9. Do you use mobile phone for information or entertainment?

10. Is TV educational or is it complete rubbish?

Tema
IIyremecrBus.

1.4.

1. Do you like travelling? Which places have you visited or
would like to visit? Why?

2. What is the best time to visit your own city?

3. Describe the opportunities your favourite season creates for
travel?

4. What is the best way of traveling around your country
(rail/road/air)?

5. Why is it better than the others?

6. What are the biggest transport problems in your country?

PA3JIEJI 2 [lepBbie AenoBbIe KOHTAKThI

Tema 2.1.

Kommanumn.
Crpykrypa
KOMITaHUH.

1. What types of companies exist?

. What makes a successful organisation?

. Can you describe your company/ organization?

. What qualities of organization are positive and negative?
. Describe your ideal manager.

. What makes a good employee?

Tema 2.2.

TpynoycTpoicTso.

— QN D AW

. What makes a good employee?

2. What nationalities are better at building relationships than
others at work?

3. What makes employees successful and happy?

4. What do you find satisfying and frustrating about your
work or studies?

Tema 2.3.

VYmpasnenue.

1. What should companies do to encourage new ideas?
2. What do you consider when you start planning some
events?
. What are the best ways to plan?
. What is the secret of good planning?
. What are the main responsibilities of a manager?
. What factors make companies successful?
. Are you an organized person? How do you organize your

~N N D B~ W

time?

8. What do you consider when planning family events?

9. What are the most important things to do when planning in
business?

10. How often do you think businesses should revise their
plans?

Tema 2.4.
[Tpuem 3apyOexHBIX
MapTHEPOB.

1. What are business negotiations?

2. Why is negotiation important in a business?
3. What is business context negotiation?

4. What are some examples of negotiation?

PA3JIEJI 3 IlepBsle maru B ynpaBJieHUU




Tema 3.1. 1. Why can some cultures extended far and wide across the
KynbTypa. world? o

2. What can cause the domination of one culture over
another?

3. Why has the American cultural domination grown ever
stronger over the past fifty years?

4. Which culture is the most difficult to digest?

5. What is culture?

6. Why is cultural awareness important for business people?

7. Do youthink cultures are becoming alike?

8. What things are important when doinh businee in your

culture?
9. What do you miss about your culture when you go abroad?
Tema 3.2. 1. Give examples of high-quality products and services/

KauectBo/ynpasieH explain your choices.

ue . What is best describe the idea of quality?

. What is mean by quality control and customer sevice?
. What is meant by”old-fashoined quality”?

. What is quality management?

Ka4C€CTBOM

Tema 3.3.
bpennel.  Ycnemnsie
KOMIIaHWH.

. What image and qualities does a brand have?

. What benefits do people expect from brands?

. Why do people buy branded goods?

. Why do some people dislike brands?

. How loyal are you to tha brands you have chosen?
. What is brand management?

Tema 34.
OTHKA.

. What is the purpose of business? Is it just to make money?
. What is bisiness ethics?

. Are some jobs more ethical than others?

. Speak on some unethical activities/.

. What is a mission statement?

DNk W~ NNk WD~ W

2.2 PexoMeHIAMHU MO OLIECHUBAHUIO Pe3yJIbTATOB TECTOBBIX 32JaHNH 00y4aIOIINXCH

B 3aBepiieHn# M3ydeHUs: KakJ0To paszesia JUCHUIUITMHBI MOXKET MPOBOJAUTHCS TECTUPOBAaHHE (KOHTPOJIb
3HAHUU IO pa3eny).

Kpumepuu oyenusanus. BpIIoTHEHHE TEKYIIMX TECTOBBIX 33/laHUil olieHUBaercs B Oayax. Kpurepun
OLICHUBAHMSI, KaK M KOJMUYECTBO 0AJUIOB 32 Ka)KI0€ BBHIIIOJHEHHOE 3a/IaHUE, 3aBUCAT OT THUIIA TECTOBBIX 3aJJaHUN U
OTOBAPUBAIOTCS KAXKIBIN pa3 B TECTOBBIX 33JaHUSAX OTJIEIBHO.

TecroBble 3aaHusl MPEACTABICHBI B BHUJE OLEHOYHBIX CPEJCTB M B IOJHOM OObEeMe NpEICTaBJICHBI B
0aHKe TECTOBBIX 3aJ[aHUi B AIEKTPOHHOM BHJE. B QoHIE OIICHOUHBIX CPEACTB MPEICTABICHBI TUIIOBBIE TECTOBBIC
3aJjaHus, pa3paboTaHHbIE IS U3YyUECHUS AUCHUIUINHBI «IHOCTpaHHBIH S3bIK MPO(PECCHOHATBHOTO OOLICHUSY.

THUIOBBIE TECTOBBIE 3AIAHUS
JJIsl TEKYHIIETI'O KOHTPOJISA
PA3JEJI 1.
I

1. Put the correct words A, B, C, D from options below in the above article:

One of the main crises facing companies today is that of loss of reputation. Damage to reputation almost always
has a snowball effect and entails damages to share (1) as well as to public confidence. Some business
people say that their company’s reputation is their main (2). Consequently, it is necessary not only
preserve it, but also to (3) in it, because once you have lost some of it, not only is it extremely difficult to
regain it, but it also costs huge amounts of money. When 4) a crises, management must react as quickly
as possible. Speed of (5) is particularly crucial when human lives are in question. The next step is to
enter in a dialogue with all your (6), and to make sure that you maintain a steady (7) of



information. You have to explain to the public what went wrong, and accept responsibility for any mistake that

you made. If you are indeed responsible for what happened, an admission of (8) is your only viable
course of action. Denying responsibility will inevitably damage your reputation in the long term, and increase the
chances of (9) action being taken against you.

la)cost b)fee c)bonus d)price

2 a) profit b) asset c) benefit d) value

3a)pay Db)stake c)secure d)invest

4 a) dealing D) foreseeing c) handling d) prioritizing

5 a) response b) responding c) reaction d) reacting

6 a) stakeholders b) suppliers c) buyers d) consumers

7 a) conference b) flow c)release d) press

8 a) credibility b) illegality c) liability d) criminality

9a)legal b)lawful c)court d) tribunal

2. Complete the modal perfect forms in these sentences.

1 The team leader was great, but I think she could spent more time on simulations. 2 You might have
to my letter sooner. I thought you were no longer interested in my proposal. 3

They needn’t into the office — there was no work for them to do when they got there. 4 If your

application had been successful, we informed you in writing.

III. Conditionals 1 If we lose the password, we (not\to be able) to access those files ever again. 2 If I

were you, [ (to turn) to a professional website designer. 3 If the economic climate (to be) more

favourable, our e-commerce would have expanded massively.

I'V. Passives 1 Flexible hours in Accounts and HR next month.(introduce) 2 Surprisingly, the sales

staff only once in the past three years. (appraise) 3 Our remuneration policy

currently . (revise) 4 With a little goodwill, the amount of red tape we have to deal with could

easily.(reduce)

Answer Key

I.1d 2b 3d 4c 5d 6a 7b 8c 9a

II.1have 2answered 3have come 4could have

III. Iwouldn’t be able 2 would turn 3.had been

IV.1will be introduced 2were ...appraised 3is being...revised 4be reduced

II
1. Read the text. Mark the statements true or false.

The mass media play an important part in our lives. Newspapers, radio and especially TV inform us of
what is going on in this world and give us wonderful possibilities for education and entertainment. They also
influence the way we see the world and shape our views. Of course, not all newspapers and TV programmes
report the events objectively, but serious journalists and TV reporters try to be fair and provide us with reliable
information. It is true that the world today is full of dramatic events and most news seems to be bad news. But
people aren't interested in ordinary events. That is why there are so many programmes and articles about natural
disasters, plane crashes, wars, murders and robberies. Good news doesn't usually make headlines. Bad news does.
Some people say that journalists are given too much freedom. They often intrude on people's private lives. They
follow celebrities and print sensational stories about them which are untrue or half-true. They take photos of them
in their most intimate moments. The question is — should this be allowed? The main source of news for millions
of people is television. People like TV news because they can see everything with their own eyes. And that's an
important advantage. Seeing, as we know, is believing. Besides, it's much more difficult for politicians to lie in
front of the cameras than on the pages of newspapers. Still, many people prefer the radio. It's good to listen to in
the car, or in the open air, or when you do something about the house. Newspapers don't react to events as
quickly as TV, but they usually provide us with extra detail, comment and background information. The Internet
has recently become another important source of information. Its main advantage is that news appears on the
screen as soon as things happen in real life and you don't have to wait for news time on TV.

True or false?

1. It is impossible to live in the world without mass media.

2. Nowadays TV Mass media influence the way we see the world.

3. Dramatic events are often discussed on TV and in newspapers.

4. Good news also appear in mass media.

5. Journalists often speak about the facts, which people shouldn’t know.



6. Television in not the main source of information.
7. The Internet is the quickest way to learn the information.
2. Fill in the gaps with the appropriate words.
A) Words: o'clock, World Wide Web, accessible, file transfer, radio

The Internet is quickly becoming the center of mass media. Everything is becoming (1) via the
internet. Rather than picking up a newspaper, or watching the 10 (2) news, people can log onto the
internet to get the news they want, when they want it. For example, many workers listen to the (3) through

the Internet while sitting at their desk. It consists of millions of smaller domestic, academic, business, and
governmental networks, which together carry various information and services, such as email, online chat,
(4) , and the interlinked web pages and other documents of the (5)

B) Words: focus on, web pages, readers, network, typical

Many blogs provide commentary or news on a particular subject; others function as more personal online
diaries. A (1) blog combines text, images and other graphics, and links to other blogs, (2) , and
related media. The ability for (3) to leave comments in an interactive format is an important part of
many blogs. Most blogs are primarily textual, although some (4) art (artlog), photographs (photoblog),
sketchblog, videos (vlog), music (MP3 blog), audio (podcasting) are part of a wider (5) of social media.
3. Choose the correct words to complete the sentences.

Last May I was choosing an unusual holiday tour. It was a 1 task because flights to Japan, Hong
Kong and Australia were just too common. What I wanted was somewhere exciting and exotic, a place where |
could be 2 from the crowds of tourists. I was so happy when Joan called up, suggesting to take a trip to
Cherokee, a county in the state of Oklahoma. I agreed immediately. It didn’t 3 us long to prepare for this
trip and soon we took a flight to Cherokee and visited a village, which presents a brief image of the Indian past to
the tourists. 4 the language barrier, we managed to find our way to the souvenir shops with the help of the
natives. The shops were filled with colorful traditional clothes, made of turkey feathers, and other bright
souvenirs. “Welcome! Want to get anything?” We 5 a middle-aged man smiling at us. We were very
surprised by his fluent English. He introduced himself as George and we ended up chatting till lunch time when
he invited us for lunch at a 6 coffee shop. George told us that he used to cut firewood for a living. We 7
from him that the Cherokees do not depend solely on trade for survival. This story was really interesting.
Back at home, I often remember this amazing trip.
1. a. large b. hard c. strong d. heavy
2.a.missed b. avoided c. spared d. left
3. a. take b. keep c. hold d. make
4. a. Though b. Instead c. Besides  d. Despite
5. a. glanced b. looked c. saw d. watched
6. a. nearby b. near c. next d. close
7. a. realised b. found c. discovered d. learnt
4. Choose the correct answer (a, b, ¢ or d)
1. In ... of a newspaper a person can find various information presented in articles and comments.
a. an issue b. a soap opera
C. a quiz d. the weather forecast
2. ... is a newspaper thas is published every day of the week except Sunday.
a
C
3
a
C
4
a
C
5
a
C
6
a
C
7
a

O o

. An edition b. A feature

. An obituary d. A daily

. A ... is a television station and all the programmes that it broadcasts.
. current event b. remote control

. channel d. canal

. A magazine that appears once a week is a ... .

. weekly b. daily

. monthly  d. tabloid

. A ... is a popular serial about daily lives and relationsships of the same droup of people.
. documentary film b. soap opera

. historical film d. cartoon

. Television ... us informed about the ... events at home and abroad.

. keeping, recent b. keeps, recent

. keeps, recently d. keeping, recently

. What... this weekend?

. you are going to do b. are you going to do



c. your gonna do 2. I'm not sure. ... anything special?

a. Are you going to dob. You are going to doc. Is going to do

8. My friend Melissa and ... a party. Would you like to come?

a. am going to b. are going to goto c¢. go to

9.1d love to! ...?

a. What's it going to be b. Who's go to be c. Where's it going to be

Answer Key
1) 1. False, 2. True, 3. True, 4. True, 5. False, 6. True, 7. False
2) A) 1-accessible, 2- o’clock, 3 —radio, 4- file transfer, 5 - World Wide Web
B) 1-Typical, 2 - web pages, 3-readers, 4-focus on, 5 — network
3) 1-b; 2-c; 3- a, 4-d; 5-c; 6-a; 7-d
4)1.a,2.d,3.¢,4.2,5.b,6.b7.b,8.a,9.b,10.C

PA3JIEJ 2
I
1. Put the correct words A, B, C, D from options below in the above article:

A British firm has developed a new product (1) help us save money. The product is a wristband (2)
_gives us an electric shock if we spend too much money. The wristband is called Pavlok. Itis (3)  to our
bank account. It knows how much money we have in the bank. If we go shopping and there is (4)  enough
money in our bank account, the wristband (5)  a 255-volt electric shock to our wrist. This warns us not to

overspend. The company is called Intelligent Environments. It wants to work with banks to help customers with
their money. So far, no banks in Britain have said they would (6) the Pavlok to their customers. They could
start doing this in the future. The Pavlok wristband is part of the Internet of Things. This is the idea that
everything in our life will (7) _ connected to the Internet. The CEO of Intelligent Environments, David
Webber, said people liked the idea of the Pavlok. Shoppers would (8)  get a small electric shock in the store
from the wristband than get a big shock later when they see their credit card (9) . Mr Webber said the Pavlok
would be great for people who cannot stop spending because they have (10) willpower or their willpower is
weak. He added that many young people suffer (11) the "ostrich effect". This is when people stick their
heads in the sand and buy things rather (12)  look at how much money they have in their bank. Put the
correct words from the table below in the above article.

1. (a) for (b) to (c) by (d) so

2. (a) what (b) that (c) this  (d) then

3.(a) lichen (b)lined (c) likened (d) linked

4. (a) never (b) not (c) no (d) now

5. (a) delivering (b) deliver (c) delivery (d) delivers

6. (a) reject (b) combine  (c) offer (d) protect

7. (a) be (b) do (c) have  (d) not

8. (a) instead  (b) prefer (c) rather (d) like

9. (a) bull (b) ball (c)bell  (d)bill

10. (a) no (b) non (c)not  (d) now

11. (a) from (b) as (c) on (d) at

12. (a) than (b) that (c)this  (d) then

2. Choose work / job / employment / occupation and complete the sentences:

I don’t like my ... It’s not well-paid. What is more, it’s exhausting and boring.

I goto ... every day, including Saturday.

You must write your name, age and ... on the application form.

Have you finished your ... for today?

All high school graduates must be provided with equal career and ... opportunities.

Your ... is badly done. Come to me after you redo it.

I haven’t been able to find a ... for the last three months.

If you can’t find a job, apply to the state ... office.

She is a tour guide by ...

My present ... doesn’t satisfy me financially, so I’'m going to quit.

3. Complete the sentences with the correct options from a, b, ¢, d. Write your answers in the space.

1.This is my , Helma. She works with me in the financial department.

a) colleague b) team c) job d) people




2 Gucci has offices in different countries, but their are in Florence, Italy.

a) place b) subsidiary c) shop d) headquarters
3 They buy the products for $5 and sell for $10, so that's 100%
a) retail c) profit d) invoice
4 Brian Kingsley is an important because he buys a lot of our products.
a) supplier b) producer c) client d) manufacturer
5 Canl by a credit card?
a) take b) pay c)give d) send
6 He for the computer company, IBM
a) work b) works c) working d) is work
7 He usually to work by a car.
a) travel b) is traveling c) travels d) has traveled
8 Where ?
a) you work b) do work you c¢) work you d) do you work
9 We buy office equipment from a in Wales.
a) customer b) goods c) supplier d) accountant
10 The for this project is 28" July.
a) date b) deadline c) day d) time
11 He takes his work home.
a) don't b) not c) doesn't d) isn't
12 many offices in this town.
a) There are b) There is c)Itis d) They are
13 he live in Madid?
a) Do b) Isn't c) Does d)Don’t
14 I speak to Mr Jones, please?
A) Can b) Will c) Need d) Want
15 you like to visit the factory?
a) Do b) Can c) Have d) Would
16 It can play music and send emails, it has some good
a) features b) products c) size d)electricity.
17 BA and Virgin are in the airline industry.
a) companies b) organizations c) markets d) competitors
18 1 to South America last year for business.
a) went b) have gone c) been d) go
19 He often travels on business.
a) away b) abroad c) country d) town
20 Where you go on business last year?
a) do b) did c) have d) were
v

1. Put the correct words A, B, C, D from options below in the above article:

One of the main crises facing companies today is that of loss of reputation. Damage to reputation almost
always has a snowball effect and entails damages to share (1) as well as to public confidence. Some
business people say that their company’s reputation is their main (2). Consequently, it is necessary not
only preserve it, but also to (3) in it, because once you have lost some of it, not only is it extremely
difficult to regain it, but it also costs huge amounts of money. When 4) a crises, management must react
as quickly as possible. Speed of (5) is particularly crucial when human lives are in question. The next
step is to enter in a dialogue with all your (6), and to make sure that you maintain a steady (7)
of information. You have to explain to the public what went wrong, and accept responsibility for any mistake that
you made. If you are indeed responsible for what happened, an admission of (8) is your only viable
course of action. Denying responsibility will inevitably damage your reputation in the long term, and increase the
chances of (9) action being taken against you.

1 a) cost b) fee c¢) bonus d) price 2 a) profit

b) asset ¢) benefit d) value 3 a) pay

b) stake c) secure d) invest 4 a)
dealing b) foreseeing  c) handling d) prioritizing S5a)

response b) responding  c) reaction d) reacting 6a)



stakeholders  b) suppliers c) buyers d) consumers 7 a)

conference b) flow c) release d) press 8 a)
credibility b) illegality c) liability d) criminality 9 a) legal
b) lawful c) court d) tribunal

2. Complete the modal perfect forms in these sentences.

1. The team leader was great, but I think she could spent more time on simulations.

2. You might have to my letter sooner. I thought you were no longer interested in my proposal.

3. They needn’t into the office — there was no work for them to do when they got there.

4. If your application had been successful, we informed you in writing.

III. Conditionals

1. If we lose the password, we (not\to be able) to access those files ever again.

2. If T were you, | (to turn) to a professional website designer.

3. If the economic climate (to be) more favourable, our e-commerce would have expanded massively.
IV. Passives

1. Flexible hours in Accounts and HR next month.(introduce)

2. Surprisingly, the sales staff only once in the past three years. (appraise)

3. Our remuneration policy currently . (revise)

4. With a little goodwill, the amount of red tape we have to deal with could easily. (reduce)

3. You are going to visit a client company in Toronto next week. Write a reply to the following e-mail. Write
about 50 words.

To:

From: Greg Saunders
Subject: Your visit next week.
Dear ...

I am attaching a programme for your visit next week. Please let me know if there is
anything you would like to add.

If you could also tell me your flight number and arrival time, I will arrange for our driver
to meet you at Toronto airport and take you to your hotel.

We are all looking forward very much to meeting you next week.

Bestregards
Greg
4. Choose the best option (A, B, C or D) for every sentence:
1 A new office now in the city centre.
a) has built b) building ¢) is building d) is being built
2 You use mobile phone in here. It is not allowed.
a) mustn't b) don’t have to c¢) don't need d) couldn’t
3 profit is always calculated without deducting taxes and other charges.
a) Full b) Net c) Whole d) Gross
4 have to evaluate the risks involved in setting up a business.
a) suppliers b) entrepreneurs c) regulators d) customers
5 our back-office work to an overseas supplier would definitely be cheaper.
a) Outsourcing b) Downsizing ¢) Appointing d) Locating
6 ComSoft has agreed to us with the latest software .
a) offer b) deliver c) supply d) sell
7 Since 2003, bosses slow to handle this problem.
a) have been b) were c) are being d) are
8 Can you fill in this form?
a) apply b) applicant c) application d) applied
9 The person at the door, greeted you, is the HR manager.
a) who b) what c) where d) which
10 Cost-cutting and outsourcing will be the main focus of our in the coming year.
a) process b) objective c) strategy d) outlook
11 Ifwe him, we wouldn't have got an answer.
a) haven't asked b) hadn't asked c) asked d) ask

12 Would you be interested joining us for a drink.



a) for b) with c) in d) to

13 You come if you don't want to. It isn't obligatory.

a) don’t have to b) mustn't c) ought to d) might not
14 She if he'd ever been to Spain.

a) said b) told c) told me d) asked

15 If we use low-paid overseas workers we'd cut our dramatically.

a) profit b) costs C) margins d) income
16 Using cheaper components could result in considerable

a) winnings b) savings c¢) reductions d) decreases
17 like rent are still taking up too much of our budget.

a) Investments b) Overheads c) Earnings d) Taxes

18 Most member state of the EU have adopted the Euro as the single .
a) currency b) money c) cash d)exchange
19 He is leaving the company they wouldn't promote him.

a) because b) so that ¢) in order to d) that means that

20 The company was set

ten years ago.

a) on b) up c) in d) off

2.3 PekoMeHIAI UM 10 OLCHUBAHUIO Pe3YJIbTATOB CHTYAMOHHBIX 32IaHU I

Ounenka

IIpaBnibHOCTB (OIMOOYHOCTD) pelIeHUs!

«OTINIHO»

OObyuaromuiics

1) noMHO M apryMEHTHUPOBAHO PACKPBIBAET COJEp/KaHUE
TEMBbI BBICKa3bIBAHUS;

2) u3jmaraeT MaTepual  CBSI3HO M CIMTHO, C
UCTIOJIb30BAHUEM COOTBETCTBYIOIIUX JIEKCUKO-TPAMMAaTHYECKUX
U (POHETHUECKUX CPEICTB;

3) g#eMoHcTpHpyeT O€riocTh peud  OMU3Kylo K
€CTECTBEHHOH, 0€3 AITUTEIbHBIX May3 U TIOBTOPOB;

4) neMOHCTpUPYET YMEHHUS NOIJNEPKUBATh KOHTAKT C
ayauTopueit u codeceTHUKaMH, ObICTPO U MPABHIBHO pearupyer
Ha TIOCTaBJICHHbIE BOIPOCHI, YMEeT NoJAepXkarh Oeceny,
BBICKa3aTh CBOE MHEHHE;

5) nmomyckaer 1-2 nexkcuueckue, rpaMMaTHUECKHUE WU
(dhoHeTHYECKHE OIINOKH,

«Xopouo»

OObyyarommuiics

1) 1ocTaro4yHO MOJIHO M apryMEHTUPOBAHO PAaCKpHIBAET
COJiepKaHNE TeMbl BHICKA3bIBAHUS;

2) u3jmaraeT MaTepual  CBSI3HO M CIMTHO, C
UCTIOJIb30BAHUEM COOTBETCTBYIOIIUX JIEKCUKO-TPAMMAaTHYECKUX
1 (OHETUUYECKUX CPEJICTB, OMYyCKas HEOOJbIINEe HETOYHOCTH,
KOTOpBIE HE BIHSIOT Ha COJICPKAHNUE BBICKA3bIBAHHS, HE MEIIAIOT
€ro MpaBHJILHOMY BOCHPUSTHIO;

3) geMmoHcTpHpyeT O€riocTh peud  OMU3Kylo K
€CTeCTBEHHOH, B pPEYM MOXKET HaOIIOAaThCs HEKOTOpOe
KOJIMYECTBO May3, CBSI3aHHBIX C MOMCKOM MPABHIIBHBIX CPEICTB
BBIPAXKCHUS;

4) neMOHCTpUPYET YMEHHUS NOIJNEPKUBATh KOHTAKT C
ayoquropueii U coOeceHUKaMH, JOCTaTOYHO OBICTPO H
NPaBUJIBHO pearupyer Ha TIOCTaBJICHHBIC BOMPOCH, yMeEeT
noJiiep>kath O6eceny, BbICKa3aTh CBOE MHEHHE;

5) nomyckaer 3-5 JEKCHMYECKHX, I'PAMMATHYECKUX HIIHU
(hOHETHYECKUX OMTNOOK;

«Y IOBIIETBOPUTEIID
HO»

OObyyaromuiics
1) HEmoJHO  pPAacKpbhIBAET  COJEPXKAHUE  TEMBI




BBICKa3bIBAHUS;

2) wu3naraeT Marepual HEJIOCTaTOYHO CBA3HO U
IIOCJIE0BATENbHO, 3HAHUS TEPMHMHOJIOIMH HE JOCTAaTOYHBI AJIS
pacKpeITUsS TEeMBbl, a Takke o0O0ydyaeMOMy HE XBaraer
JIEKCUYECKUX, TPAMMATHUYECKUX U (POHETUUECKUX CPEJICTB JUIS
OCYILIECTBJIEHUS TIOJHOLIEHHOTO BbICKa3bIBaHMUS;

3) peubp 3amesuieHHas, oOy4aeMblil Jenaer JOCTOYHOE
KOJIMYECTBO May3 JUIS MOMCKa HEOOXOAUMBIX CIIOB U BBIPAKEHUH;

4) JEMOHCTPUPYET HEJIOCTAaTOYHbIE YMEHUS
NOJJCP)KUBATh KOHTAKT C ayauTopuei u cobOecelHUKaMHU,
JOCTaTOYHO MEAJIEHHO pEarupyeT Ha IOCTaBJIEHHBIE BONPOCHI,
UCIBITBIBAET 3aTPYIHEHUS B OTBETaX Ha HEKOTOPbIE U3 HUX, C
TPYAOM MOJJIEPKUBAET Oecelly, BHICKAa3bIBACT CBOE MHEHHE;

5) nomyckaer 6ojee 6-9 IEKCHMUECKUX, IPaMMaTHYECKHX
WK (POHETUYECKUX OIINOOK;

«HeynosnerBopure OOyuaromuiics
JIBHO» 1) He pacKpbIBaeT coaep KaHUE TEMBbI BbICKAa3bIBAHUS;

2) u3naraer mMarepual HECBA3HO M HEMOCIEAO0BaTeNIbHO,
HE BJIAQJICET COOTBETCTBYIOUIEH TEPMHUHOJIOTMEN, a TaKXKe

JOCTAaTOYHBIMH JICKCUYCCKHUMU, rpaMMaTU4CCKUMU u
(I)OHCTI/I‘ICCKI/IMI/I cpeacrBaMu JIIsL OCYIICCTBJICHHUA
BBICKAa3bIBAHUA,

3) peub 3aMeIUICHHAs, HEBHSATHAs,  M300MIyeT
JUINTENbHBIMU NIay3aMHU U [TOBTOPaMH;

4) He yMmeeT MOJAJEPKUBATh KOHTAaKT C ayIuTOpUed u
co0eceJTHUKaMM, MENJICHHO WJIM COBCEM HE pearupyer Ha
MIOCTaBJICHHBIE BOIIPOCHI, HE YMEET IOJIepKUBaTh Oecedy H
BBICKA3aTh BBICKA3bIBAET CBOE MHEHUE;

5) nomyckaer Ooisiee 10 JIEKCHYECKUX, TPaMMaTHYECKHX
WK (POHETUYECKUX OIIHOOK.

* Ilpencrasieno B Tabmnwuie 2.1.

THUITIOBBIE CUTYAIIMOHHBIE 3ATAHUA
JJIAA ITPOBEPKHU YPOBHA COOPMUPOBAHHOCTHU KOMIIETEHIIUHN

Cumyayusa k meme «1.1. Kapvepa. Mos oyoywiaa npogpeccunr.
Think of a job that you think would be very difficult for you to do, and another job that you think would be very
easy and the most enjoyable. Talk about the professional skills and personal qualities that are necessary for both
jobs.
Is it easy to choose your future profession?
What attracts you in your future profession?
Can you check whether your choice of the profession is right?
What should you do to achieve your ambitions?

Cumyayua k meme «1.2. Jluunocmuovie Kauecmea u umMuoIic».
Some people try different fashions to express their personality (dye their hair green, pierce their tongue or nose,
wear torn jeans, etc.). But sometimes it may not be accepted by other people. What is acceptable for you and what
isn’t? What kind of clothes do you prefer?
Do you agree that people who look different are strange?
Is it a good idea to look like your friends?
Do you try to follow the latest fashion? Why/ Why not?
Do people nowadays make clothes themselves? Why/ Why not?

Cumyayusa k meme «1.3. Hnghopmayuonnasn cpeoay.
Imagine you are being interviewed by a journalist of a radio programme for young people about young people.
The journalist asks different questions in order to find out what worries and what interests people of your age.
Touch on the following topics:
interests and hobbies;
future career;



style of clothes young people prefer;
other issues young people are concerned about, etc.
Cumyayua k meme «1.4. Ilymewecmeusn.
You are given the opportunity to visit a foreign country. You can go there by plane, by train or by car. Which
means of transport would you like to take, if you had a choice? Explain why you would prefer this or that kind of
transport and point out the advantages.
Have you ever been to a foreign country?
Have you ever experienced homesickness?
What can spoil a holiday?
What professions involve a lot of travelling?

Cumyayusn k meme «2.1. Komnanuu. Cmpykmypa komnanuu.».
Draw a simple organisation chart for the management structure of the place you will work at. Give the names,
titles in English.
Is organisation structure in business important?
What makes organisation structure of a company?
What parts are modern typical firms divided into?
How can you describe a senior manager?
There is a difference between an executive director and nonexecutive director, is not there? What is it?

Cumyayusn k meme «2.2. Tpyooycmpoiicmeoy.
Think of the two most popular jobs that young people in our country would like to have as their future career
(express your opinion). Talk about the features that attract young people in these jobs and try to compare and
contrast them.
What is more important for success: to have natural abilities or to work hard?
What is your favourite subject?
Do you agree that doing well at academy can lead to good career opportunities?
Is it easy for you to make a decision?

Cumyayua k meme «2.3. Ynpaenenuey.
Write an essay explaining the following statement: "An organization that falls apart when individuals leave has
not built an adequate structure of roles." Imagine you are a street-level bureaucrat, for example, a state employee.
Write a brief essay on what makes your job complex and unpredictable.

Cumyayusa k meme «2.4. Ilpuem 3apyoescnvix napmnepoey.
Imagine your business partner from England is calling you. He is going to come to your company on business.
You are a company employee who has arranged to meet Student B, a colleague from one of your subsidiaries.
Explain that you cannot keep the appointment and give a reason. Suggest an alternative day.
2. Student B, you are on a business trip to Singapore and need to stay an extra day. Your hotel is full. Telephone
the airline office. Talk to the representative, Student A, to arrange a different flight and a night at another hotel.

2.4. PexoMeHganMy 10 OLEHUBAHUIO AUCKYCCHOHHBIX TE€M

MakcuMaibHoe Kpurepnn
KOJIN4Y€eCTBO 0a/1710B
rOCyIapCTBeHHAasl OLICHKA)

OTJIMYHO OOyuaromumiics:
-crioco0OeH BecTr Oecemy TI0 MPEIOKEHHON TEMATHKE (JIHaTOTHYeCKOe
11 MOHOJIOTHYECKOE BBICKA3bIBAHHS) B HOPMAJIbHOM TEMIIE;

- IEMOHCTPHUPYET IHUPOKUNA CIOBApHBIN 3amac, 3pPeKTUBHBII
BHIOOP U MCIIONIB30BAHKE CIIOBA / UAMOMBI, BlIaJieHUue popMoil ciioBa,
COOTBETCTBYIOILIUI PETUCTP; UCTIONB3YET CIOKHbBIE TPAMMAaTHYECKHE
KOHCTPYKLIUH;

-3¢PEeKTUBHO B3aHMMO/ICHCTBYET C 3K3aMEHATOPOM W/WIIH
MapTHEPOM;

-J1aeT TOYHBIE UCUEPITBIBAIONINE OTBETHI Ha BCE BOIPOCHI;
-YMEJIO CIIPABJIIETCS C HEMPEACKa3yeMbIMU CUTYaIIUSIMHU;

- IPOSIBIISICT MHUIIMATUBY; 0OOCHOBBIBAET CBOIO MBICIIB;

- OCYILIECTBJISICT CBSI3HBIE MOHOJIOTHYECKUE BHICKA3bIBAHMSI,




- PaCKpBIBACT TEMY MOJIHOCTHIO U HAUICKAIUM 00pa3oM, IPUBOIUT
npUMephl U (paKThI;

-11I000€ KoJIeOaHHe B PeUr CBS3aHO C COJCPKAHUEM, a HE C IOUCKOM
CJIOB WJIU TPAMMATHKH.

OOyJaromuics:

- criocoOeH BecTH Oecey 1o MPEIIOKEHHON TeMaTHKe (JIHaTOTHIeCKOe
/7T MOHOJIOTYECKOE BBICKA3bIBAHKE) B HOPMAILHOM TEMIIE;

- IMeeT JOCTaTOYHBIN AUAana3oH CJIOBAPHOTO 3araca, JeaeT
HECYIIECTBEHHBIE OIIMOKU B BBIOOPE (DOPMBI CIIOBA/HIMOMBI, UMEET
HE3HAUYUTENIbHBIE TPOOIEMBI B BHIOOPE CIIOKHBIX KOHCTPYKIIHM,
nenaeT HECKOJIBKO OMMOOK B BEIOOpE BPEMEHH, YUCIIA, TTOPSIKA
cJ10B / (DYHKITMH, apTUKJICH, MECTOMMEHUMN, IPEIOTOB, JIOMYyCKaeT
HEOO0JIBIIIOE KOJIMYECTBO OIMO0K B opdorpaduu, MyHKTYyaIuH,
KaIMTaIn3al1H;

-B OCHOBHOM BBICKa3bIBAHHE OTBEYACT 33/1aHHUIO;

-00yJarommuiics IOHUMAeT SK3aMeHaTOpa U MapTHEPa U AaeT
MPaBUIIbLHBIE OTBETHI Ha OOJBITMHCTBO BOIIPOCOB;

-B 1I€JIOM YMEET CHPABJIATHCA C HEMPEICKAa3yeMbIMH CUTYAIHSIMH;

- TaeT PaclpOCTPAaHEHHbIE OTBETHI U MPOSIBIISICT HHUIIUATHUBY;

- IPOSIBJISICT MUHUMAJIbHBIE KOJICOAHHsI B PEUH.

XOPOIO

OO0yJaroImuiics:

-IIOHMMAET 5K3aMEeHaTopa U MapTHEpa U JaeT MPaBUIbHBIE OTBETHI;
-BBITIOJIHSIET MIPOCTHIE 3a/1a4u, HO MCIIBITHIBACT 3aTPyJHEHUS ¢ OoJiee
CJIO’KHBIMH 33J[a4yaMH, HEIOCTaTOYHO IIMPOKO Pa3BUBACT CBOIO
MBICIIb;

-I0Ka3bIBACT OTPAHUYCHHBIN IMANa30H CIOBApHOTO 3araca, JeyaeT
JacThle OIIMOKH B BEIOOpE (OPMBI CII0BA / MIMOMBI, HCTIOIb30BAHUH,
BHAYCHUSX, UMEET CEPbE3HBIEC MPOOIEMBI C TPOCTHIMHU / CIIOKHBIMU
KOHCTPYKIUSIMH,

-IIPOSIBIISICT YacThle KOJIeOaHUsl, MPOU3HOIICHUE 3aTPYAHSICT
0OIIIEHHE;

- TEMII PeYH 3aMeJIICH.

YAOBJICTBOPHUTCIBHO

OO0yJaromuiics:

-HE CIIOCOOEH BHICKA3bIBATHCS B YCTHOU hopMe;

- HE MOYKET PaCKpPBITh COJCPKAHKE 331aHNUs, HE IOHUMAET COOECeTHIKA;
- IMEeT OTPaHWYCHHBIN JMAara3oH CIOBApPHOTO 3araca, JeyaeT
JacThle OIIMOKH B BEIOOpE OPMBI CII0BA / MIIMOMBI, HCTIOIb30BAHUH,
MPAKTUYECKU HE TIOKa3bIBAeT 3HAHUS MPABHJI IIOCTPOCHUS
MPEJI0KEHUN.

HCYAOBJICTBOPUTCIILHO

* Ilpencrasieno B Tabmnwuie 2.1.

TEMBI JUCKYCCHM JIJIsI IPOBEPKH YPOBHA C®OPMHUPOBAHHOCTHA KOMIIETEHIIUA

KonTponupyemsie Tembl 115 pUCKyccuun
TEMBI
y4eOHOM
JHMCIUILTHHBI
Tema 1.1. Are you an organized person? How do you organize yourtime?
Kaprepa. Most What techniques do you use in studying English? How do you
Oynymas remember new words, learn grammar etc.?
npogeccus.
Tema 1.2 Which is the easiest way to become rich and successful? Which
JluaHoCTHBIC creative person do you most admire? Why?
Ka4ecTBa U
UMUK,
Do you agree that mass media promotes quality and progressin our




Tema 1.3. everyday life? Why/not?

WNudopmarrionHas What news companies do you know? What are the big newsstories at
cpena. the movement? Do you ever watch any of the international news
channels or get your news from the Internet?

Travelling abroad helps to understand your own country. How
Tewma 1.4. .
Myremecrsus often do you travel? Where do you like to travel? Do you ever
' travel on business? Which islands would you like
to visit? Why?
Many people decide on a career path early in their lives and keep to
Tewma 2.1. . . 2 .
K it. This, they argue, leads to a more satisfying working life. To what
OMITAHHH. . o
CrpykTypa extent do you agree with this view?
What other things can people do in order to have a satisfyingworking
KOMITaHHH. ife?
The place I would like to work.
Tema 2.2. .. s
Tpy10yCTPORCTEO The most prestigious jobs of nowadays. Why do
Py people work at low paid jobs.
Difficulties which graduates face while looking for a job
Tema 2.3. Qualities of a modern manager.
VYnpasnenue The difficulties of cross-cultural management.

Tema 2.4. IIpuem

The most effective type of communication with a client.

3apyOeKHBIX Negotiating with foreign partners

MapTHEPOB

Tema 3.1. Attending a conference.

Kynbrypa. Visiting an exhibition.
Cultures are becoming more alike. Agree or disagree with it.
Entertaining foreign guests.

Tewma 3.2. Can companies outsource and still maintain quality?

KauectBo/ynpasien Defective products on the market. How to avid launching

HnC Ka4CCTBOM

defective products?

Tewma 3.3. bpeHpl.

1Describe brands in DPR.
Successful brands what are they?

Tema 3.4. DOtuka.

What are the features of international etiquette? Do we have to
follow them?

How can you entertain a group of important foreign partners?
What do you think about people and companies which try to
avoid paying taxes?

2.5. PekoMeHIauM 1O OLEHNBAHUIO 3cce (TOKJIAI0B, COOOIEHUIT).

MaxkcuMajabHOe

KOJHUYECTBO 0aJ1J1I0B*

Kpurepun

OTJIIMYHO

OOyuaromuiics:

l)rmoslHO M apryMEHTHMpPOBAaHO  PAcKpbIBAET  COIECP)KAHHE  TEMB]
BBICKa3bIBaHUS;

W3NaraeT Marepual  CBS3HO M CIWTHO, C  HCIOJb30BaHUEM

COOTBETCTBYIOIIMX JIEKCUKO- I'PaMMaTHYECKHMX U (HOHETUYECKUX

CPEACTB;

IIMCbMEHHOE BBICKa3bIBAaHHE UMEET BCTYIUIEHUE, OCHOBHYIO YacTh

1 3aKJTIFOUCHHUE, KXKAasi YaCTh U3 KOTOPBIX JIOTHYECKH OIpaB/IaHa 1

MMEET COOTBETCTBYIOIININ 00BEM;

nonyckaer 1-2 jmekcuueckue, rpaMMaTHYECKUE WM CTHWJIMCTUYECKUE

OLIMOKH, KOTOPBICHE BIIUSIOT HA COJICPKAHNE BHICKA3bIBAHUS;

5) 00BbeM BbICKa3bIBAHHUS! MIOJIHOCTBIO COOTBETCTBYET TPEOOBAHHSM.




XOPOIIIO OOyuarommuiics:

1) oCTaTOYHO TOJHO M apryMEHTHPOBAHO PACKPBIBAET COACPIKAHUE
TEMbI BBICKa3bIBAHUS;

W3araeT Marepual CBS3BHO M CIMTHO, C  HCIOJb30BaHUEM

COOTBETCTBYIOIIMX JIEKCUKO- TPaMMATHYECKMX M (OHETHYECKHX

CpEICTB, JOIycKasi HeOOJbIINEe HETOYHOCTH, KOTOpPBIC HE BIMSIOT HA

COlep)KaHME BBICKAa3bIBAHUS, HE MEMIAIOT €ro IpaBHJIBHOMY

BOCIIPUSITHIO;

MMCBMEHHOE BBICKa3bIBAaHWE MMEET BCTYIUIEHHE, OCHOBHYIO 4YacThb U

3aKIIOYEHHE, KaKJas YacTh M3 KOTOPBIX B IIEJIOM JIOTHYECKH

OIpaB/IaHa JIOTMYECKU OTpaBiaHa M UMEETCOOTBETCTBYIOIIUN 00BEM;

4) nomyckaer 3-5 NEKCUUYECKUX, TPAMMATUUECKUX WIIM CTHIIMCTUYECKHX
OIIHOOK;

5) 00beM BBICKa3bIBaHHsI B OCHOBHOM COOTBETCTBYET TPEOOBAHHSM.

yaoBieTBoputenbHo | OOyuaromuiics

1) HENoMHO PacKPBIBAET COAEPKAHUE TEMbI BHICKA3bIBAHUS;

U3JaraeT Marepuail HeZIOCTaTOYHO CBSI3HO U MOCIIEIOBATENbHO, 3HAHUS

TEPMHUHOJIOTUM HE JOCTaTOYHBI JUI PACKPBITUS TEMBI, a TaKKe

o0yuaeMOMy HE XBaTaeT JIEKCHUYECKUX, TIPaMMaTHYECKHX U

CTMJIUCTHYECKUX CPEICTB JUISl  OCYIIECTBJICHHS TOJHOLIEHHOTO

BBICKa3bIBAHUS;

MICBMEHHOE BBICKA3bIBAaHHE MMEET BCTYIUIEHHE, OCHOBHYIO YacTh U

3aKIII0YEHHE, OJTHAKO OJIHA M3 YacTel CIIMIIKOM KpaTKas/IJIMHHAs, He

CBs3aHA C OCTAJIbHBIMH YaCTSIMH, HE COOTBETCTBYET CBOEMY

Ha3HAYEHUIO;

4) nomyckaer  Oonee  6-9  JIEKCHMYECKHX, TpPaMMaTHUECKUX  HJIH
(hOHETHYECKUX OIIHOOK;

00bEM BBICKa3bIBaHHS HE COOTBETCTBYET TPEOOBAHMAM (IIPEBBIIIACT

YCTaHOBJIEHHBIHOOBEM WIIH, HA00OPOT, IMEET MEHBIINN 00BEM).

HeynosnerBopurensHo | OO0ydaromuiics:

1) He packpbIBaeT COJIEP>KAHUE TEMBI BBICKA3bIBAHUS,;

M3JIaraeT MaTtepuai HECBS3HO M HEMOCIeIOBaTelIbHO, HE BIajIeeT

COOTBETCTBYIOIICH TEPMUHOJIOTHEH, A TaKXKe JAOCTaTOYHBIMHU

JEKCHYECKUMH,  TPaMMaTUYEeCKMMH U CTUJIMCTUYECKUMU

CpeACTBaMHU JJIsl OCYILIECTBIICHUS BBICKA3bIBaHUS;

3) He IpUAEPKUBAETCS CTPYKTYPbI IMCbMEHHOTO BBICKa3bIBAHUS;

4) nonyckaer  Oonmee 10  JIeKCHYECKMX, TpaMMaTUYeCKHX  HJIH
CTHJINCTUYECKHUX OIIHNOOK;

00bEM BBICKa3bIBaHHS HE COOTBETCTBYET TPEOOBAHHAM (IIPEBBIIIACT

YCTaHOBJIEHHBIHOOBEM WIIH, HA00OPOT, IMEET MEHBIINN 00BEM).

* Ilpencrasieno B Tabmnwuie 2.1.

TEMBI DCCE (JIOKJIAJOB, COOBILLEHUIT) 1151 IPOBEPKH YPOBHSI COOPMUPOBAHHOCTH

KOMIETEHIIUU
KountposmpyembieTeMbl Jcce (TOKIAAbI, COOOIIEHH)
Y4eOHOM THCHHUILINHBI
Tema 1.1. Kapbepa. Mos 1. Career move.
Oyaymast mpodeccus. 2. Career change.
3. My future plans.
Tema 1.2 JInunocTHbIC 1. My future plans.
KauecTBa M HMH]IK. 2. My colleague.
3. My strengths and weaknesses.
Tema 1.3. 1. TV, the Internet, newspapers. What do I trust more to? Why?
WNudopmanronnascpena. 2. My favourite TV programme.
3. International news channels I get my news from.




Tema 1.4. ITyremectBus. 1. What do you enjoy about travelling? What don’t you enjoy?
2. Write about your travel experiences.

Tewma 2.1. Komnanuu. 1. HRM — main tasks and challenges personal relationships in
CTpyKTypa KOMITaHHUH. business
2. Describe types of companies in DPR
Tema 2.2. 1. What skills are important if you want to get a well
TpynoyctpoiicTBo paid job?
2. What can damage your online reputation? Do youcare
about it?

. Qualities of a modern manager.
. The difficulties of cross-cultural management.

Tema 2.3. Yrpasnenue

. The most effective type of communication with a client.
. Negotiating with foreign partners

Tema 2.4. Ilpuem
3apyOeKHBIX TAPTHEPOB

Tema 3.1. KyneTypa . Attending a conference.

. Cultures are becoming more alike. Agree or disagree with it.
. Entertaining foreign guests.

1
2
1
2
1
2. Visiting an exhibition.
3
4
1
2

Tema 3.2. . Can companies outsource and still maintain quality?
KauectBo/ynpasnenue . Defective products on the market. How to avid launching
Ka4ecTBOM defective products?
Tema 3.3. bpennsi 1. Describe brands in DPR.

2. Successful brands what are they?
Tema 3.4. Otuka 1. What are the features of international etiquette? Do we have to

follow them?

2. How can you entertain a group of important foreign partners?
3. What do you think about people and companies which try to
avoid paying taxes?

BOIIPOCHI K 3AYETY / 9K3AMEHY 110 PA3JIEJIAM (TEMAM) JIUCHUIIJINHBI

HNupexc
Ne n/m Bomnpocsl k 3auéty/3K3amMeny OLlCHMBaeMOil
KOMIeTEeHIHH
WIH
eé
3J1eMeHTOB
Tema 1.1. Kapbepa. Do you think about your future life? YK OC-4.1
Mos Oymymias Do you find your future profession 31,23V
npodeccusi. interesting? 1,2,3; B
1,2,3)
Tema 1.2 JInunocTHbIE What is the difference between qualitiesand [YK OC-4.1
KauecTBa U UIMHJIK. skills in a resume? 31,2,3;V
Why should you write about personalqualities |1,2,3; B
for a job? 1,2,3)
Tema 1.3. Do the media play an important part inyour YK OC-4.1
Nudopmanmonnascpena. | life? 31,2,3;¥
Do you think that the media influence ourlife? |1,2,3; B
1,2,3)
Tema 1.4. What countries would you like to visit?Why? YK OC-4.1
[TyremecTBusL. Have you ever been in a difficult situation 31,23V
while traveling? 1,2,3; B
1,2,3)
Tema 2.1. Komnanumn. What is the structure of a modernbusiness? YK OC-4.1
CtpykTypa KOMIIAaHUHU. What positions are necessary at a (31,2,3;V1,23;
developing enterprise? B 1,2,3)




3apyOeKHBIXIIAPTHEPOB

what you think are the characteristics of
successful meeting?

What is the most important thing one should
know to make a successful business trip?

Tema 2.2. Have you ever hunted for a job? YK OC-4.1
TpynoycrpoiicTBo. What do you think are the stages in thejob |(31,2,3;V 1,2,3;
application process? B 1,2,3)
Tema 2.3. What are the functions included in YK OC-4.1
VYmpasnenue personnel management? 31,2,3;V
What is the origin of the verb —manage? 1,2,3;B
1,2,3)
Tewma 2.4. Ilpuem What makes a good meeting? Suggest YK OC-4.1

(31,2,3;Y
1,2,3; B
1,2,3)

Tema 3.1. Kynbrypa.

Why can some cultures extended far and wide
across the world?
What can cause the domination of one culture
over another?

'Which culture is the most difficult to digest?

VK OC-4.2
(31,2,3:Y
1,2,3; B
1,2,3)

What is meant by quality control and customer
sevice?

What is meant by”’old-fashoined quality”?
What is quality management?

Tewma 3.2. Give examples of high-quality products and YK OC-4.2
KauectBo/ynpaBiienue services/ explain your choices. 31,2,3;V
KauyeCTBOM What is best describe the idea of quality? 1,2,3; B

1,2,3)

How loyal are you to tha brands you have
chosen?
What is brand management?

Tema 3.3. bpenpi. What image and qualities does a brand have? [YK OC-4.2
What benefits do people expect from brands? ((31,2,3;VY
Why do people buy branded goods? 1,2,3; B
Why do some people dislike brands? 1,2,3)

Tema 3.4. DOtuka.

What is the purpose of business? Is it just to

YK OC-4.2

make money? 31,2,3;V
What is bisinwss ethics? 1,2,3; B
Are some jobs more ethical than others? 1,2,3)

Speak on some unethical activities/.

What is a mission statement?

OBPA3IbI TECTOB JJIAA ITIPOBEPKU COOPMUPOBAHHOCTH YPOBHA KOMIIETEHIIUN
HA 3AYETE

1. Read the story and mark these statements true, false or not stated (if there isn't enough information in the
text).

A flight to India had a stopover at Heathrow Airport. The stopover was just two hours, so the passengers
only had time for a snack and a bit of shopping before they were ready to board their next plane to Bombay. But
there was a huge queue to the security check and the passengers were starting to get very nervous. They didn't
want to miss their flight. One of the passengers in the queue was a very tall Indian with a big bag. The bag was
heavy for normal hand baggage and the man had put it on a trolley. When it was his turn to go through the metal
detector, he stepped forward with his bag. Of course, the next thing everybody heard was a loud alarm (cupena).
The security officers went speechless with surprise. However, a moment later, they turned to the Indian man and
very politely asked him to leave his hand baggage with them before going through the metal detector. The Indian
smiled, took his bag off the trolley and gave it to a security officer. Then he went back to his trolley, pushed it in
front of him and tried to go through the metal detector once again. By this time, it was very clear what the
problem was.

True or false, not stated?
1. The story took place in the UK.
2. The passengers were on their way to India.
3. The stopover wasn't very long.



4. People usually get nervous when they have to stand in a queue.

5. The passengers of the flight to Bombay had to go through the security check.

6. The tall Indian had just his hand baggage with him.

7. The Indian was carrying a very heavy bag.

8. The Indian tried to go through the metal detector with his bag.

9. Only the Indian's trolley set off the alarm.

10. The Indian was travelling for the first time in his life.

2. Read the text and choose the best word to fill in each gap from A, B, C, D below.

SBS stands for Siemens Business Services. It is a division of the famous (1) company Siemens. It is only
about five years old but is already (2) for a considerable part of Siemens' (3) . How? Siemens
had the idea in 1995. A whole (4) of Siemens was at the time responsible for the information and
communication (5) of Siemens. The idea was to (6) this service not only inside the company but
outside too. SBS is now one of the world's leading providers in the area of electronic business solutions and
(7) .
Friedrich Froeschi is the CEO and SBS is now an (8) division with 33,000 employees in 88 countries
and turnover of €5.8 billion. One of its (9) customers is the British government. SBS organizes and
manages the passports and national savings accounts for Britain. In Europe its main (10) are IBM, Cap
Gemini, and EDS. With growth in this market of at least 15% the future looks bright for this German service
company.

1.A Italian B German C British D French

2.A answerable B dependable C irresponsible D responsible

3.A profit B turnover C loss D earnings

4.A company B department C office D officer

5.A work B job C activities D actions

6.A offer B propose C agree D present

7.A propositions B proposals C repairs D services

8.A independent B dependent C free D busy

9.A smallest B small C largest D larger

10. A competitors B customers C colleagues D enemies

. Choose the correct answer

. In ... of a newspaper a person can find various information presented in articles and comments.
. an issue b. a soap opera

.aquiz d. the weather forecast

. ... 1s a newspaper thas is published every day of the week except Sunday.

. An edition b. A feature

. An obituary d. A daily

. A ... is a television station and all the programmes that it broadcasts.

. current event b. remote control

. channel d. canal

. A magazine that appears once a week is a ... .

. weekly b. daily

. monthly  d. tabloid

. A ... is a popular serial about daily lives and relationsships of the same droup of people.
. documentary film b. soap opera

. historical film d. cartoon
. Television ... us informed about the ... events at home and abroad.
. keeping, recent b. keeps, recent
. keeps, recently d. keeping, recently
. ... 1s that sitting over there in the corner?
Who b. Whom c. Which

. I don't understand a word ... you are talking about.

. whatb. that c. who

. They have a very large house round ... there are some lovely gardens.
a. That b. which c. whose

10. I'm looking at the photograph ... you sent me with your letter.

a. Which b. who ¢. whom
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11. What time ... work on Monday?

a. do you finish b. will you finish c. are you going to finish
12. ... this weekend?

a. Do you go out b. Will you go out  c. Are you going out

13. I'm sorry I made you so angry. I ... it again

a.won'tdo b.'mnot going to do c. 'm not doing

14. It's really hot. ... the window, please?

a. Are you going to open b. Will you open c. Do you open
15. I don't think I ... come tomorrow.
a. 'm being able to b. am able to c. will be able to

OBPA3IbI TECTOB JJIAA ITIPOBEPKU COOPMUPOBAHHOCTH YPOBHA KOMIIETEHIIUN
HA 9K3AMEHE

THE VOCABULARY TEST

1. Complete the text below (1-5) with the correct word from the box. There is one word you don’t need.

| advertising / launch / market / redundant / share / subsidiary ‘
Carston has announced that it will close its UK !, which employs about 70 staff. Most of the staff will
be made 2. The company spent £5 million on 3 last year to promote its latest product. But
the product * was a failure. Competition from other UKcompanies, such as Fyfield and Brix, has been
strong, and Carston has seen its market > decline sharply over the last three years.
2. Complete the text below (6—10) with the best verb from the box. There are more verbs than you need.

\ do / get / make / market / set up / take / work \
Erika always wanted to work for herself. After getting a good qualification in art and design, she decided to

® her own business making jewellery. Two years later, she is finding it hard to 7 a living

from her business. In fact, she has to 8 part-time in a shop to earn extra money. Erika makes
innovative jewellery that is both high quality and stylish, but she doesn’t have a strong customer base and often
finds it difficult to ? her work. She needs to 10 some market research and then to develop
an effective marketing strategy.
3. Choose the correct answer (a, b or ¢) to complete the article (11-20).

Michel Soussaline "in a Paris hospital as a cancer specialist. But at present,
he is only working part-time. In his free time, he 12 his wife to develop a biotech
company called Imstar. Mr Soussaline describes the difficulties of setting up a new
company in France: ‘We 13 the necessary investment, but it was impossible. There is
much less help for developing companies than in the US.” Mr Soussaline believes that
Imstar 14 a bigger company by now if it was based in California.

Mr de Bézieux, who heads a lobby group for small businesses in France, says:
‘Between 1965 and 1980, the French economy 15 twice as fast as the US. Since then,
it 16 the opposite. One of the main explanations is that our small businesses 17>

But now there is a new approach to small business in France. In the past year, the
government 18 a series of initiatives to support innovative start-ups. In future, fast-
growing companies 19 extra benefits and 20 Jower rates of tax.

11 a) works b) worked c¢) working

12 a) helped b) was helping c) is helping

13 a) look for b) looked for c¢) will look for

14 a) was b) would be c¢) have been

15 a) grows b) is growing c¢) was growing

16 a) was b) will be c) has been

17 a) is not growing b) was not growing  c¢) are not growing
18 a) launches b) has launched c¢) will launch

19 a) will receive b) have received c) receive

20 a) will be paid b) will pay c) are paying

4. Choose the right variant

1. There isn't a cloud in the sky, but it (be) cloudy in the morning.

a) was b) were c) are

2. Mrs. Clay usually finishes her work at half past three, but she (finish) it later



yesterday afternoon.

a) finishes b) finished  c) has finished

3. Every day I help Morn about the house, but last week I was very busy with my
exam. So I (not / help) her much.

a) doesn’t helpb) don’t help c¢) didn’t help

4. My brother ... speak several foreign languages.

a) may b) can ¢) must

5. Can you use his dictionaries? — I'm afraid I.... He needs them.

a) can't b) mustn't c) shouldn't

6. ... you pass the fruit? — Here you are.

a) Could b) Must c) Will

7. May I take this book home? — No, you ....

a) can't b) may not  c¢) you will not

8. The manager ... see me only late in the evening.

a) could b) might c) was able to

9. All children ... enter the park. Admission is free.

a) can b) may c) are allowed to

10. My parents (be) to the USA many times.

a) have been b) had been

c¢) will have been d) is being

11. Julia (finish) all the housework by three o’clock and we’ll go for a walk.
a) will finish b) will have finished

c) have finished d) had finished

12. Aunt Polly punished Tom Sawyer because he (be) naughty.

a) has been b) had been

c) will have been d) finishes

13. — Why are you looking so unhappy? — I (lose) my purse.

a) have lost  b) had lost

c) will have lost d) lost

14. We are going to buy a car. By the end of next month our family (save)
money for it.

a) will save  b) will have saved

¢) have saved d) had saved

15. Tell Tommy about these wonderful islands. He (never / hear) about them.
a) has never heard  b) had never heard

c) will never have heard d) heard

16. The workers say that they (build up) a district by the beginning of 2000.
a) will have built up b) will build up

c) have built up d) had built up

17. A mother asked the children if they (buy) some biscuits for tea.
a) has bought b) had bought

c) bought d) will have bought

18. I (leave) some photos to be developed. Are they ready?

a) have left b) had left

c) will have left d) leave

19. She (have lunch) by the time we arrive.
a) will have had b) will have

c¢) have had d) had had
20. Take your umbrella. It (rain) cats and dogs.
a) is raining b) was raining c) will be raining

21. This time tomorrow they (sit) in the train on their way to Chicago.
a) are sitting  b) were sitting ¢) will be sitting

22. I saw a light in your window as I (pass) by.

a) is passing  b) will be passing C) was passing.

23. I don’t know Spanish, but I (learn) it now.

a) was learning b) will be learning  ¢) am learning

24. Don’t phone Jim from 5 to 6 — he (have) English.



a) will be having b) is having  c) was having

25. Every year London ... by many people from all over the world.

a) is visited  b) is being visited c¢) was being visited

26. The biggest museum ... by the Mayor next month, on May 24th.

a) opens b) is opened c¢) will be opened

27. Numerous banks, offices and firms ... in the City.

a) have been situated b) situate c) are situated

28. The City of London ... by fire in 1666 and by bombs in 1940.

a) destroyed b) was destroyed c) had been destroyed

29. St. Paul's Cathedral... by Christopher Wren (1632-1723), and it... last stone was
laid in 1710.

a) was designed; believes b) designed; believed c) was designed; is believed
30. Teddy's words made me (feel) uncomfortable.

a) to feel b) feeling c) feel

31. Mrs. Pottson allowed her guests (smoke) in the living-room.

a) to smoke b) smoking c¢) smoke

32. Has the secretary come yet? [ want to have my papers (type).

a) to type b) type c) typed

33. I watched my cat (play) with her kittens. I couldn't tear myself away from that
funny sight. '

a) played b) playing c) to play

34. Plants die if you (not / water) them.

a) won't water b) don't water c¢) wouldn't water

35. If I had one million dollars, I (probably / buy) a yacht.

a) would probably buy b) will probably buy c¢) probably bought

36. - How did it happen that you missed you stop? - I (not / miss) it if the conductor
(announce) the stops.

a) wouldn't miss a) had announced b) hadn't missed b) would have announced
¢) wouldn't have missed c) announced

37. What a pity my husband is away! If he (be) here, he (help) us.

a) were a) will help  b) would be here b) would help

c) is ¢) helps

38. If I (get up) early tomorrow morning, I (go) jogging.

a)will getupa)go b) getupb)amgoingtog c¢) gotup c) will go

39. When he tried to balance his checkbook, he found that things just didn't ...

a) add on b) add right c¢) add up

40. Ken really likes Kirstie, but he's too nervous to ... .

a) ask her out b) ask her on c) ask out

OBPA3IbI TEKCTOB JJIA IPOBEPKH COPOPMUPOBAHHOCTH YPOBHA KOMIIETEHIIUA
HA 9K3AMEHE

Why is personal image important

A personal image is important because most people will judge based on the first impression that they get
from someone. A good personal image will ensure positive, lasting first impressions and can lead to many
benefits, including a better job, an easier social life and more opportunities.

Personal image includes everything from the way a person dresses to their voice fluctuations and even
their social media profiles. Businesses, potential friends and nearly anyone that is associated with a person can get
a glimpse of their personal life from the image that they project. Staying groomed and practicing good hygiene
will also help contribute to a better personal image.

Many employers will base their hiring decisions and even promotion decisions on the way that people
dress and take care of themselves. People who present themselves as having attractive self-images will generally
make more money, get hired and be promoted more quickly than people who do not have a positive self-image.
People who project excellent personal images will also have a better chance at social opportunities and will have a



more satisfying life with their friends. A good self-image can be a great confidence booster on a more personal
level.

Employment

Work plays a major part in most people’s lives. People of all sorts work in business, and the terms
businessman and businesswoman reflect this, referring to a wide range of individuals, from the rich and famous to
small company owners, from people in large organization to those who work for themselves.

Many people choose to be self-employed (to have their own business) or to work freelance for several
employers.

As the labour market become more flexible, many employers respond by increasing the number of fixed-
term contracts and part-time workers.

In large organizations, administration of people is done by the personnel department, although this
expression is new sometimes rejected. Companies talk instead about their human resources department or (HR).

The Human Resources department is responsible for planning, recruitment of the new people, staff training
and development, staff appraisal, welfare, pensions administration and industrial relations. It works to ensure that
the right people are available to meet the company’s needs.

Recruitment is the process of employing new people. This process will vary from one organization to
another.

When a company needs to recruit or employ new staff, it may advertise the vacancy in newspapers, or may
contact an employment agency, a privet company that matches jobseekers with job. Companies looking for senior
staff may approach people working for another company, a practice known as headhunting. Headhunters are
specialist consultants who search for high-level executives and try to persuade them to leave their current job in
order to go to work in another company. Executives may be persuaded to move company by the promise of a
golden hello: a large sum of money or some other financial enticement offered by the company they move to.

If you are a jobseeker (a person who is looking for a job) and you are interested in a particular post, you
may decide to apply for the job. The first step is to get an applicant form and job description from the company.
The next step is to complete the form and return it with your curriculum vitae (CV BrE) or resume (AmE). The
company’s Human Resources department will select the most suitable applicant and invite them to attend an
interview.

Business trip

Employees of different countries usually go on business trips. Any firm chooses only best export for it.
Companies can arrange such trips both in and outside the country. There are many reasons of going on business
there are to make a contract, to discuss different terms of delivery, payment or shipment, to have tests, to do
consultancy, to improve once professional skills, to work etc. Represent - natives of the companies make
preliminary arrangements in order to meet.

Usually itinerary of the trip is carefully planned by the head of the department or an executive. A business
trip can be a long term or a short term one. Often an employee must give a financial report to the chief. As a rule
businessman has a chance to go sightseeing or to visit theatres, or just have some rest after the working day.

They also try to buy gifts or presents to relatives, friends and colleagues business trips contribute to
extension of business relationship of a company and help to succeed in the world market. Business today is
international, so business people often have to travel. On a business trip people may meet colleagues and business
partners for a first time.

It is usual for colleagues from different countries to experience cultural difficulties. In other words, they
may be surprised by foreign social conventions that is the different ways that other nationalities or different
cultures do things. Management styles are also differed from country to country. In some cases it is useful to get a
piece of advice from a special agency, consulting on the questions of international business.

Business trip are very important nowadays because face to face contracts are more valuable and useful for
the matter, make a cal so in order not to spoil business people will go on traveling on business.
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