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MEHEJDKMEHT», «YIpaBlIeHUE IPOEKTaMu», «PermoHasbHOE yIpPaBIEHHE U  MECTHOE
caMmoympaBieHne», «l'oCyaapcTBeHHass W MyHULMIAIBHAS CIIyK0a») OYHOW/3209HOM (Gopm
oOyUeHUsI.
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Pabouas mnporpamma y4yeOHo#l mucuuruinHbl «MHOCTpaHHBIA S3BIK  MPO(ECCHOHATBHOM
HANpaBICHHOCTU»» Ui CTyAeHTOB 1 Kypca oOpa3oBaTenbHOro YpoBHS —«Maructp»
HanpasiieHuss noarotoBku — 38.04.04 «['ocynapcTBEHHOE M MYHHULMIIAJIBHOE YIIPAaBICHUE»
(Marucrepckas nporpaMmma, «YnpasieHue MHTEJUICKTYaJIbHOMN COOCTBEHHOCTBIO,
«/IHHOBaMOHHBIA W MPOEKTHBIM MEHEHKMEHT»,«PErMOHAIBHOE YIIPABIEHUE W MECTHOE
camoymnpasiieHue»,«l'ocyaapcTBeHHass M MYyHMLMIIAJIbHAs CIyk0a»») OYHON/3a0uHON (opMm
oOyueHus

ABTOD,
pa3paboTuuk: CT. ipenoaasatesib Boskosa E.A.

[Iporpamma paccMoTpeHa Ha «IIMK Ilpogheccuonanvno-opuenmuposanmbiti
3acemanun [IMK kadenpor UHOCIMPAHHBIU S3bIK»

[TpoToxkon 3acenanus [IMK ot 9.06.2017 Ne 11

[Ipencenarens IIMK 10.0. MatBenueBa

[Iporpamma paccMoTpeHa Ha
3acelaHny Kadeapbl Kageopa UHOCMPAHHBIX S3bIKOB

[Iporokoun 3acenanust kadeapsl OT 9.06.2017 Ne

3aBenyromuii Kadeapoi JLA. JIpruko



1. Heab ocBoeHHs IMCHUILUIMHBI M IJIAHUPYeMble pe3yJbTaTbl 00y4YeHUsl IO
AUCHUILINHE (COOTHECEHHbIE ¢ IJIAHMPYEeMbIMH pe3yJIbTaTaAMM 0CBOeHHsI 00pa3oBaTeIbHOM
NporpamMmsl)

OcHOBHOW  menbt0  aucHHMIUIMHBL  «MHOCTpaHHBIA  s3BIK  IPO(ECcCCHOHATBHON
HaNpaBJICHHOCTU» sBJIseTCs (hopMupoBaHue yMeHHN 3()(HEeKTUBHO OOIIAThCS HA MHOCTPAHHOM
S3BbIKE B TIPO(ECCHOHATIBHOM, akaieMUyecKor U OBITOBOH cepax, a UMEHHO:

-00CcyXJaTh yueOHbIe U IPOPEeCCHOHATBHBIE TPOOIEMBI;

- TOTOBHUTH NYOJMYHBIC BBICTYIUICHHS Ha AHTJIIMICKOM S3BIKE IO IIHPOKOMY KPYT'y
BOIIPOCOB;

- HaxXOJUTh HOBYIO TEKCTOBYIO, TIpadUUecKylo, ayauo- | BHICOMH(OPMAIHIO,
COJIEp’KalIYyI0CsS B MHOCTPAHHBIX HCTOYHUKAX;

-nmucath Npo¢ecCHOHaIbHbIE TEKCThl W JOKYMEHTBI, BECTH JEJOBYIO IEPEHHCKY; -
MIEPEBOJIUTh MHOS3BIYHBIE MPO(ECCHOHATILHO HANpaBJI€HHbIE TEKCThl C aHTJIMHCKOTO sI3bIKa Ha
pycckuii M HAoOOpOT, TOJIB3YSICh JIBYSI3BIYHBIMU ~ TEPMUHOJIOTUYECKUMHU  CIIOBApSIMH,
AIIEKTPOHHBIMHU CIIOBAPSIMH M JPYTUMH BO3MOKHOCTSIMH, TPENOCTABISIEMBIMH COBPEMEHHBIMU
UT.

Temartuka oOy4yeHHUs] AETOBOMY MHOCTPAHHOMY SI3BIKY OOYCJIOBJIEHa HEOOXOIUMOCTHIO
o0ecrneynTs:

1) mnpodeccroHaNbHYIO JAEATENbHOCTh OyAyIIMX CHEHUAINCTOB B YCTHBIX WJIU
MMCbMEHHBIX KOHTAKTaX C 3apyOeKHBIMH KOJIJIETaMU;

2) 3ppeKTUBHYIO MPOPAOOTKY YCTHBIX WJIM MUCHbMEHHBIX MHOS3BIYHBIX MCTOUYHUKOB I10
CHENHAIbHOCTH (YTEHHE MPO(PECCHOHATBHOM JINTEPATYPHI, CAYIIAaHUE AOKIAA0B U COOOIICHUH U
T.1.);

3) CcOOCTBEHHYIO JKHU3HEAEATENbHOCTh CTYJEHTOB M BBIYCKHUKOB B 3arpaHUYHOM
[0€3/1Ke, KOMAHIUPOBKE U T.JI..

B npouiecce nzyueHus: AUCUUIIINHBI PEILIAIOTCS CIEAYIONNE OCHOBHBIEC 3a1a4H:

- manpHelee GopMUPOBAHNE HHOS3BIYHON KOMMYHHUKATUBHOW KOMIICTCHITHH;

- pa3BUTHE Yy CTYACHTOB YMEHHS CaMOCTOSITEIbHO MpUOOpeTaTh 3HAHUS s
OCYILIECTBIICHUSI OBITOBOM M MpoQeccCHOHATbHOW KOMMYHMKAIIMM Ha WHOCTPAaHHOM SI3BIKE —
MOBBIIIEHUE YPOBHS Y4eOHOIl aBTOHOMHHU, CIIOCOOHOCTH K camMoo0pa3oBaHHIO, K paboTe ¢
MYJIbTUMEIUMHBIMU MTPOrPaMMaMU, JIEKTPOHHBIMH CIIOBAPSIMH, MHOS3BIYHBIMHU PECYpCaMy CETH
HNutepner;

- pa3BUTHE KOTHUTUBHBIX W HCCIEIOBATEIbCKUX YMEHHUMH, pacIIMpeHHe Kpyroszopa u
MOBBIIIEHUE HHPOPMAIIMOHHOM KYJIBTYPbI CTYICHTOB;

- (¢dopMupOBaHUE TMPEACTaBICHUS OO0 OCHOBAX MEXKKYIbTYPHOM KOMMYHHKAIUH,
BOCITUTaHHE TOJIEPAHTHOCTH U YBKEHUS K TyXOBHBIM [IEHHOCTSIM Pa3HBIX CTPaH U HAPOJIOB;

- pacmMpeHue cIoBapHOTro 3amnaca u (GOpMHUPOBAHKE TEPMUHOJIOTMYECKOTO ammapaTa Ha
MHOCTPaHHOM $I3bIKE B Ipeeax mpodeccuoHanbHou chephl.

B pe3yiabTaTte MU3YUCHUA MOUCHUIUIMHBI CTYACHT HOOJDKCH OBJIAACTh CICAYHOIIUMU
KOMIICTCHIIUAMM

Kon coorBercTByromieit HanmenoBanue PesyabTar ocBOeHHs
komuerTennuu no 'OC KOMIIeTeHInii (3HaTh, yMeThb, BJIA1ETh)

CriocoOHOCTh ycBauBaTh U | 3HATH:
peann30BbIBATh HAYYHBIEC | - CTPYKTYPY HHOCTPAHHOTO SI3bIKA;

OK-1 U KyJAbTYPHBIE | - TpaMMaTHUECKHUH M  JIEKCHYECKUI
JOCTHKEHUS MHPOBOH | CTPON HHOCTPAHHOT'O SI3bIKA;
LUBUIIN3ALUT - O0COOEHHOCTM  MEXKYJIbTYPHOTO

06H_[CHI/I$I 1 MC)KAYHAPOJHOTI'O STUKCTA,




YMeTh:

- HCIOJIb30BaTh 3HAHUS HWHOCTPAHHOTO
SA3bIKa B po(ecCuoHATLHOM
JICATEILHOCTH, MEXKYITbTYPHOU
KOMMYHHKAIIU U MEXKJIHYHOCTHOM
oO0mIeHNU

- HCIOJIH30BaTh 3HAHUS HWHOCTPAHHOTO
SI3bIKA B HAYYHBIX UCCIICIOBAHUIX

- COCTaBJATh YCTHBIE W THCHMCHHBIC
COOOIIEHUS HAa TEMbI, Kacaloliuecs
npodeccuoHaTBLHOM, HAYIHOM,
aKaJIeMHYEeCKOU Hu COIMAILHO-
KYJIbTYpPHOH cep AesITeNbHOCTH.
Baangers:

- mpodeccHoHaNbHO  HaANpaBJICHHBIM
WHOCTPAaHHBIM SI3BIKOM Ha YPOBHE HE
Hmxe B2+;

- CHOCOOHOCTRIO K  0000IIeHHIO,
aHaIN3Y, BOCTIPUSTHIO u
PO TYITUPOBAHKIO nHpopMaM  Ha
WHOCTPAHHOM SI3BIKE.

OIIK-17

CriocoOHOCTD
OpraHU30BaTh

X03HCTBOBAHUS

BHEITHEAKOHOMHUYECKYIO
JESATETPHOCTh  CyOBEKTa

3HaTh:

- MTHOCTPaHHYIO TEPMUHOJIOTHIO B cepe
npoeCCHOHAIBHON NEATETHHOCTH,
aKaJIEMUYECKYI0 M Hay4dHYIO JIEKCHKY,
pedeBbie (POPMYIBI TSI OCYIIECTBICHUS
npoECCUOHAIBPHOU ~ JEATEIBPHOCTH U
MEXKYJIbTYPHOTO OOIICHHUS;

- CTPYKTYPY M BHJIBI JIEIOBBIX ITHCEM,
KOHTPAKTOB n TPYTHX
BHEIITHEIKOHOMHUYECKHUX JOKYMEHTOB;

- OCHOBBI BEICHHUS TIEPErOBOPOB Ha
WHOCTPAHHOM SI3bIKE.

YMerh:
- HCTOJIb30BaTh 3HAHUS WHOCTPAHHOTO
SI3BIKA B npodeccuoHaIbHON

BHEITHEAKOHOMHYECKOM JeITEIIbHOCTH,

- IOHUMATh COJICPKAHUE
BHEIIHE3KOHOMUYECKHUX JOKYMEHTOB;
Baaagern:

-OCHOBAaMH IIEPEroBOPHOrO IMpoliecca Ha
MHOCTPAHHOM SI3BIKE;

- TEXHOJIOTUSIMU paboThI c
MHOSA3BIYHBIMU JOKYMEHTaMH c
HCII0JIb30BAHUEM ONPEACIIEHHBIX
CTpaTEruu.

2. MecTo AUCIMILINHBI B CTPYKTYpPe OCHOBHOI 00pa30BaTe/IbHOM NPOrpaMMbl

VYyebuas

jgucuuiuiiHa - «MuaocTpaHHbII

SA3BIK

Mpo(h)eCCHOHANBHON  HAIPAaBJICHHOCTH »

oTHOcUTCA K 6a3oBoi uactu OOII B cOOTBETCTBUH C YTBCPKACHHBIM y‘ICGHBIM IJIaHOM.




2.1. TpeGoBaHus K npeABapuTeJbHOH MOATOTOBKE 00y4aromerocs

[Iporpamma wu3ydyenuss 6a30BoM y4eOHOM guCHUIUIMHBL «MHOCTpaHHBIM  S3BIK
npoecCHOHATbHOW HANpPaBICHHOCTH» COCTaBJIEHA B COOTBETCTBUM C 00pa3oBaTENIbHOM
npodeccuoHanbHONW TporpaMmoi nmoarotoBku it OY «Maructp», Hanpasinenue 38.04.04
«["ocynapcTBEHHOE U MYHUIIMIIAIIBHOE YIIPABIICHUEY.

CornacHo EBpormelickoli cuctemMe YpOBHEH BIIAJIEHUS HWHOCTPAaHHBIM SI3BIKOM U
nokymenty Coera EBpombl mox Ha3zBanueMm «OOIIeeBpOIeicKue KOMIETCHIIUH BIIAJICHUS
MHOCTpPaHHBIM s13bIKOM: M3yueHue, npenogaBanue, oneHkay ("Common European Framework of
Reference: Learning, Teaching, Assessment"), a Takke Ui BbIBEIEHUS OOBEKTUBHBIX
KpUTEpPUEB OLIEHKU YPOBHS BIAJACHUS SI3bIKOM JUIsl OBJAQJACHUS Y4€OHOM JMCHUIUIMHOMN
«IHOCTpaHHBIA S3BIK B JIEIOBOM U MPO(ECCHOHAIFHOM OOMIEHUW» CTYIEHTY HE0O0XOAUMO
o0nanaTh 3HaHUSMU U HaBbIKaMu ypoBHA Al (DnemeHTapHOe BiajieHHE, YPOBEHb BHIKMBAHUS
«Breakthrough») u A2 (DnemenrtapHoe Bnanenue, [IpenmoporoBsiii ypoBeHb «Waystage»),
B1 (IToporossiii ypoBens «Threshold»). B pe3ynbTare ocBoeHMs yueOHOM NUCHUIUIMHBI CTYIEHT
JOJDKeH 0051afaTh 3HAHUSMHM, YMEHMSIMM M HaBbIKaMU corjacHO ypoBHI0 B2+ (Iloporossiii
IIPOJIBUHYTHIN ypoBeHb «Vantage» or upper intermediate), a MIMEHHO:

- Ilonnmate oOmiee cojaep)kaHHE CIOXKHBIX TEKCTOB Ha aOCTpPaKTHbIE U KOHKPETHbBIE
TEMbI, B TOM YHUCJIE Y3KOCTIEIIHabHbIE TEKCTHI.

- ToBoputh 10CTaTOYHO OBICTPO U CHOHTAHHO, YTOOBI TOCTOSHHO OOIIAThCA C
HOCHUTEJISIMU s13bIKa 0€3 0COOBIX 3aTPYyTHEHUN TSl TI000H U3 CTOPOH.

- Jlenatp yerkue, moapoOHbIe COOOIIEHNS HA Pa3IUYHbIE TEMbI U U3JIaraTh CBOM B3I
Ha OCHOBHYIO NP0o0JIeMy, TOKa3bIBaTh MPEUMYIIECTBO U HEAOCTATKU Pa3HbIX MHEHHI.

2.2. IncuunJMHbl U/WIH MPAKTHKH, JJIS KOTOPbIX OCBOEHHE TAHHOM JUCHMILIHHbI
Heo0X0AMMO KaK NpeallecTByolIee:

B kaudecTBe mpenBapUTENbHON MOATOTOBKM OOyYaromMUXcsi HEOOXOOUMBbl 3HAHUSA
y4eOHBIX IUCHUIUIMH 00pa3oBaTelbHOTrO ypoBHs «bakanaBpy.

3. O0beM TUCUMIVIMHBI B KPeIUTAaX (3a4eTHBHIX eJUHUIAX) ¢ YKA3aHUEM KOJIUYeCcTBa
aKaJeMUYeCKUX YacOB, BbIJIEJEHHbIX HA AyJAUTOPHYI (10 BHIAM Y4YeOHBIX 3aHATHI) U
CaMOCTOSITEJILHYIO padoTy CTy/JeHTa

Bapuantbl Ta0JMU NpPU U3yYeHUM IUCHUILUIMHBI B HECKOJBKHUX ceMecTpax (ajs
O0YHO ¥ 3204HO (pOopM 00yUeHHUS 3AMOJTHAKOTCH OTAEIbHO)

Kpenutsbi Bcero ®Dopma o0yueHust
ECTS 4acoB Ounas

(3ayeTHbIE Cemectp

eIMHHIIbI) Nel | Ne2
O0mas 4 144

Kosan4yecTBo 4acoB Ha BujJ padoThI:
TPYA0EMKOCTh
Buabl yueOHoi padoThl, U3 HUX:
AyIMTODHbIE 3aHsITHS (BCero) | 68 | 36 | 32

B Tom uucne:
Jlexkuu
IIpakTHyeckue 3aHATHS 68 36 32

CamocrosiTesibHas padora (Bcero) 76 36 40

ITpoMe:xxyTOYHASA aTTECTALUA
B ToMm yucie: \ 3a4eT \ 9K3aMeH




Kpeaursl Bcero dopma o0yueHus
ECTS 4acos 3aounas
(3a4eTHBbIE Cemectp
eIMHHIIbI) Nel | Ne2
Oo0masn 4 144
KoauvecTBo 4acoB Ha BuJ padoThI:
TPYAOEMKOCTh
Bujapl yueOHoi padoThl, U3 HUX:
AyIMTOpHBIE 3aHATHS (BCero) | 12 ‘ 4 4
B ToM uucne:
Jlekuun
[IpakTHueckue 3aHATHS 12 4 4
CamocrosiTesibHas padoTa (Bcero) 132 68 68
IIpomexyTouHas aTrecTanus
B ToMm uucne: \ 3a4eT \ JK3aMEH

4. Copepskanue TUCUHMILIMHBI, CTPYKTYPHPOBaHHOE MO pa3ienaMm (TeMaM) ¢ yKa3aHHeM
OTBCACHHOI'0 HA HUX KOJNYECTBA AaKAAEMHUIECCKHUX YaCcOB U BU/10B y‘leﬁﬂblx 3aHATHH

4.1. Pa3nesnl (TeMbI) AJUCHMIUIMHBI € YKa3aHMEM OTBEJIEHHOr0 HA HHMX KOJUYeCTBA
aKaJeMUYeCKHUX YaCOB M BUI0B Y4eOHbIX 3aHATHI

Buabl yue6Hoii padoThl (01015KeT BpeMeHH)
(BHOCSITCS TaHHBIE TI0 peain3yeMbIM (popmam)
Ounast ¢gopma o0yueHust 3aouHas popma o0yueHust
HaunmenoBanue o 4 w 4
= = =) = = =)
pa3aena, TeMsl % = S o b g S o
JUCHUTIINHBI ¥ g = 5 2 g = 5
= = = SR S = = =R R 2S
= == s | o« = -~ -l 0 <
= % = =Bl o o = ¥ = = E O o
& SE| 3E| g B 2| 28| 28| 2= g
) (=] = VeS|l S Q ) = = v = S & Q
= = 8 O &= =] = ES |l OR| O [==]
1 2 3 4 5 6 7 8 9 10 11
Pazpea 1.
Tema 1.1.Iloaroroska 6 6 12 ) 10 12
JIMYHOTO JOChE
Tema 1.2. [IpaBuia
COCTaBJICHUS U } 6 6 12 10 10
ohopMIICHHS IETTOBOM
KOPPECTIOHICHITUU
Tema 1.3. CocraBienue 6 6 12 ) 10 12
pe3rome
Tema 1.4. Bunsr
pe3IoMeE U TEXHUKaA 6 6 12 10 10
HaIMCaHUsl PE3IOME.
Tema 1.5.
ConpoBoauTenbsHOE 6 6 12 2 10 12
ITMCHMO
Tema 1.6.I1Iucemo-
3asBJICHUE O IIpUEME Ha 6 8 14 16 16
paboty
HTroro mo pazneny: 36 38| 74 6 66 72
Bcero 3a cemecTp: 36 38 74 6 66 7




Buasbl yueOHoii padoThl (0101:KeT BpeMeHH)
(BHOCSITCS TaHHBIE TIO pealTn3yeMbIM (hopmam)
Ounas ¢opma o0ydyeHus 3aounas ¢popma oOyuenus
HaumeHoBaHue ) 2 ) 2
= @ = = @ =)
pasaeiia, TeMbl % = S Z = S
= =
2 12 2] (2
MUCHANIHHBI 2 2 s 5 = =9 g5
= = 8 SE| RS = = & SE| S
= = 2N o = - = | o
= % ; = ; S = e = % ; = ; S = e
) = = O S Q ) = = o= < = >}
= ES | OSI|0= M = ES O8] O= =]
1 2 3 4 5 6 7 8 9 10 11
Pasnen 2
Tewma 2.1. [loarotoBka
K HHTEPBBIO U
MPOXOXKJICHHE 10 12 22 2 20 22
WHTEPBbHIO
Tewma 2.2 [lepenucka
MOCJIE MPOXOKIACHUS
POXOI 10 10| 20 2 20 | 22
WHTEPBbHIO
Tewma 2.3 CocraBnenue
KOHTpAakKTa 0 Hailme 12 18 30 2 26 28
Hroro no pazneny: 32 38 72 6 66 72
Bcero 3a cemectp: 32 38 72 6 66 72
4.2. Conepxanue pa3ieoB TUCUUIIMHBI:
CoaepxaHue NPAKTHYECKUX 3aHATHIA
HaunmeHnoBanme
Conep:xanue pa3ienoB KoJu-Bo
paszaena, TeMbl
AUCUHMIINHBI IIpakTHYeckne 3aHATHS: 4acoB
AUCHUILIUHBI P
1 2 3 4 5
Pazpea 1.
[Toucku Bakancuu (B CMU) 1. BbIiniostHEHHE YCTHBIX U
MapkeTuHroBoe UCCIIeIOBaHKE | MMCbMEHHBIX 3aJJaHHH, 2
Tema 1.1. IPEI0KEHUIN O TPYJOYCTPOICTBE | aynMpoBaHue, becena
IloaroroBka CocraBieHue JUYHOTO JI0ChE 2. . BeINoJHEHHE YCTHBIX 1
Ju4Horo gocre | O630p riarona Y TIMCbMEHHBIX 3aJIaHUH, )
CMbICIIOBBIE U BCIIOMOTraTeJbHBIE | ayAnpoOBaHue, Oecena
TJ1aroJibl
Tema 1.2 DTHUKET NIEKTPOHHBIX MHCEM 1.Beinosenue YCTHBIX H
Moasmia *“*| PasButue  ymeHumii  Hammcanus | TMCPMCHHBIX S?aHHH’ 2
COI()!TaBJIeHI/Iﬂ 4 | 2/IEKTPOHHBIX THCEM aylMpOBaHHC, beced
odopemes Peructp, CTHIIb MHCHMA 2. BoinonHenue YCTHBIX H
z[eJI(?BOﬁ [Mopamok cnoB B aHrmiickom | THCHMCHHbIX 3a/laHHH, 2
MpeIOKEHHH aynupoBaHue, becena
KOpPpecCHoH-
Cuctema BpemeH. CorjacoBaHue
ACHIHU
BpPEMEH.
KitoueBsie cioBa juist coctaBieHus | 1. BeinosiHeHHE YCTHBIX U
Tema 1.3. e310Me MMUCHbMEHHBIX 3aJaHUI
Cocrasienue p ’ 2 1
Pazpnensl pestome aynupoBaHue, becena
pe3ome cv




Couepmanne NMPAKTHYCCKUX 3aHATHH

HaumenoBaHue
Coaepikanue pa3aeioB Kox-Bo
paszjaena, TeMbl
AUCHHUILTUHBI IIpakTHYeckne 3aHATHS: 4acoB
AUCHMILINHBI
o |3
1 2 3 4 5
Paznmuuns B Hanucanun CV  u | 2. BelnosHEHWE YCTHBIX U
pe3tome MUCbMEHHBIX 3aJIJaHUH, )
THIIbI NaCCUBHBIX KOHCTPYKLUI ayaupoBaHue, oecena
XPpOHOJIOTHYECKOE PEIOME 1. BoinonHeHue yCTHBIX U
Tema 1.4 OYHKIIMOHAIIEHOE PE3IOME MACbMEHHBIX 3a/IaHUH, 2
Buabl pesrome u | Llenesoe pesrome aynupoBaHue, becena
TeXHHKA Kom0OuHupoBaHHo€E pe3roMe 2. BbINONHEHHE YCTHBIX 1 2
HalHCaAHHA IIpEIIIOr IMCbMEHHBIX 3aJaHUN, D)
pesiome. MHOr03Ha4HOCTh HEKOTOPBIX ayaupoBaHue, Gecena
IpeJIOroB
1. BeinmosHEeHUE yCTHBIX U
Buapl conpoBoIuTENBHBIX THCEM .
MMCbMEHHBIX 3a7]aHUH, 2
Tema 1.5. Cosetsl o HAaIHCAHUIO
ayMpoBaHue, Oecena
Conposoau- COMPOBOIUTENBHBIX MHCEM
2. BeInosHEHNE YCTHBIX U
TeJibHOe MucbMo | THpuHNTHB .
MMCbMEHHBIX 3aaHUH, 2
NuapuHUTHBHBIE KOHCTPYKIIUH
ayIMpoBaHue, Oecena
Tema 1.6. 1. BeinosHeHUE yCTHBIX U
IMucbmo- [IpaBuiia 3ar0JIHEHHUS | MMCbMEHHBIX 3a/IaHHM, 2
3asiBJIeHUe 0 | anMIMKaMOHHBIX (hopm ayJupoBaHue, becena
npuemMe Ha | UTOroBsIil KOHTPOJIB 2. ToroBslii TECTOBBIN
paboty KOHTPOJIb 3HAHUU
Paznen 2
1. BrinonHeHue yCTHBIX U
MMMChbMEHHBIX 3aJaHUM, 2
aynupoBaHue, becena
[ToarotoBka K cobeceqoBaHHMIO Ha
2. BBINIOJTHEHUE YCTHBIX U
UHTEPBbIO .
MUCHbMEHHBIX 33JJaHUH, 2
Tema 2.1. . ayMpoBaHue, decena
N3ydyeHue neKkcuKH, CBSI3aHHOW C
IToaroroBka K N 3. BrinonaHeHue yCTHBIX U
npodeccuoHanbHO .
HHTEPBbIO u [MACbMEHHBIX 3aJlaHUH, 2 1
JEeSITeIbHOCTBIO
NPOXO03KIeHue aynupoBaHue, becena
HHTEPBbIO 4. BpinonHeHue YCTHBIX U
CriocoObl  BbIpaKeHUsI OyayIiero o
MUCHhMEHHBIX 33IaHUH, 2
BpEMEHU
ayJIupoBaHue, becena
5. BelnonHeHUe yCTHBIX U
MMCbMEHHBIX 3aJJaHUH, 2
ayJupoBaHue, becena
[Mucemo-61arogapHoCTh 3a| |.BrimonHeHue ycTHBIX U
Tema 5 5 | IPUIIAIEHHE HA HHTEPBLIO MMCbMEHHBIX 3aJJaHUH, 2
Mepemmucka | IlpemnoskeHre JOJKHOCTH ayaMpoBaHue, becena
nogne OTka3z oOT mpeIokKeHUus: 3aHATh | 2.BBINOJHEHNUE YCTHBIX U 1
JOJIKHOCTD MMCbMEHHBIX 3aJJaHUH, 2
NPOXO0KICHUS .
HHTEPBBIO Coofmenne o Hayajne TpyAOBOHl | ayaupoBaHue, Oecena
JEeSATENbHOCTH 3.BbinonaHEHNE YCTHBIX U )
[lynkTyanus B aHTTTUHCKOM SI3bIKE MMCbMEHHBIX 3aJJaHuM,




Couepmanne NMPAKTHYCCKUX 3aHATHH

HaumenoBanue

Conep:xaHue pa3iejioB KoJi-Bo
pasjesia, TeMbl

JAUCHHUIIIMHBI HpaKTn'{ecmle 3aHATHUA: 4acoB

JTUCIHUILINHEI
o |3

1 2 3 4 5

ayaMpoBaHue, decena
4.BBITOTHEHUE YCTHBIX U
MMACHMCHHBIX 3aJIaHNH, 2
ayMpoBaHue, decena
5.BpInonHEHNE YCTHBIX U
MMACHLMEHHBIX 3aJIaHNH, 2
ayMpoBaHue, oecena

| BeinoJIHEHHE YCTHBIX U
MMACHMEHHBIX 3aJIaHNH, 2
ayMpoBaHue, oecena
2.BBINIOJTHEHNE YCTHRIX U
MMCHbMEHHBIX 3aJaHN, 2
ayIMpoBaHue, Oecena
O6mue mpaBuia  cocraBieHus | 3.BbINogHEHHNE yCTHBIX U
Tema 2.3 | KOHTaKTOB MMCHbMEHHBIX 3aJaHN, 2
CocraBiienue CraThu KOHTpaKTa O Haiime aympoBaHue, Oecena
KOHTPaKTa o| Usmenenuss u  noOaBieHuss K| 4.BbIoJIHEHUE YCTHBIX H
Halime KOHTPAKTY MUCbMEHHBIX 3aJIaHUH, 2
[IpunoxxeHust K KOHTPAKTY ayMpoBaHue, decena
5.BbITIOTHEHNE YCTHBIX U
MMChMEHHBIX 3aJaHUM, 2
ayIMpoBaHue, Oecena
6.BpImoTHEHNE YCTHBIX U
MMMChbMEHHBIX 3aJaHNM, 2
ayMpoBaHue, decena

5. IlepeyeHb y4eOHOM JIUTEPATYPbI, HEOOXOAUMOMH /IJIsi OCBOCHUS U CIUIJINHbBI

5.1. IlepedyeHb y4eOHO-METOAUYECKOT0 O0ecTedeH sl IJIsl CAMOCTOSITEIbHOH PadoThI
o0yyaromuxcs Mo JMCHHIINHE

1. BonkoBa, Omnena OmnexcanapiBHa.MiKHApOJHI TPaHCIOPTHI JAOKYMEHTH [TEKCT]| :
HaBYaJIbHO-I0BIIKOBUH MOCIOHUK : [aHTI.MOBOI0]. - Jlonenwk : JJouJIYY, 2007. - 225 c.

2. Pea, A.O. Business Communication Through Role Playing [rekct] = Bupuaemo
JTOBY aHTJIIMCHKY Yepe3 POJIbOBi iIrpH : HaBY.-METO/. 1oci0.3 nuci." AHriiiicbka MoBa" (poJIbOBI
irpu) / A.O.PeBa,0.0.BonkoBa,0.0.AxmenoBa;{lonIVV. - Jlonensk : JonJIVY, 2010. - 82 c.

3. BonkoBa, Onena OnekcanapiBHa ClioBHHK-I0BITHUK. - JloHenpk : JlonJIYY, 2005. - 108 c.

4. Metonu4Hi peKOMeHJaIii s MiArOTOBKH CTYICHTIB 1O CKJIaJaHHS BCTYIHOTO
BUIIPOOYBaHHS 3 aHIJIIHCHKOT MOBU Ha OCBITHBO — KBajlidikaliiiHuii piBeHb «Marictp» (ramysi
3HaHb «MEHEeHKMEHT 1 aMIHICTpyBaHHs», «EkoHOMIKA Ta mignpueMcTBO»)/Ykianadi: A6imop 1.
B., JInuxo JI. 4., — Honeusk: HouAVVY, 2011 — 121 c. Dnextp. Bap.

5. HoBorpanceka — Mopceka H.A «Time and Tense. Active and Passive. Yacu
aHIJIMChKOTO JIieciaoBa»: HaBu.-meroa.mocionuk.— Jlonensk: JouJIVVY, 2009.

6. [TaBnenko JI.K. Business telephoning. JlemoBoe oOmieHue mo TenedoHy: yded. —
MeTo . moco6. no anri. 3. /JI.K . ITaBaenko. - Jonenk: JouJIVVY, 2008.-83 c.

7. HoBorpaaceka-Mopcbka H.A. Ciyxaemo 1 po3yMmMieMO aHIJIOMOBHI TeJeBi3iiiHi
mporpamMu | TekcT | : HaBuanbHO-MeTonuyHuii mociOHuk / H.A.HoBorpanceka-Mopchka;
Hou 1YY . — Jouensk : JouJIYYVY, 2009 . — 55 c.




8. English Grammar Tests [ TekcT | : (Julsl CTYACHTIB 3a09HOT (JOPMU HABUAHHS) / VKA.
€.B.IIpokonenko;ouIYY . — Honenpk : JounAYY, 2009 . — 80 c.

9. Homorpanceka-Mopcbka H.A. Yacu aHTIHACHKOTO Ji€cioBa. AKTHBHHM 1 TaCUBHUUN
CTaHM [ TEeKCT | : HavaimbHO-MeTonuyHuii mocionuk / H.A.HoBorpaaceka-Mopchbka,
B.O.Yo6otap,T. /. I'ypienko;ouAVY . — lonenpk : HouAYY, 2010 . -103 c. 2010

10. TTaBmenko JLK. Business telephoning. [lenoBoe oOmienue mo Ttenedony: yded. —
MeToJ. moco0. rmo auri. 3. /JIL.K.ITaBnenko. - doneuk: JIou/[YV, 2008.-83 .

11. Meroanueckue peKOMEHAAMHU )i MOATOTOBKY M CHAYM AK3aMEHA KAaHIMJATCKOrO
MUHAMyMa TI0 aHIJIMACKOMY sI3BIKY (0712 acnupamwmos) /| coct.. JLS. Jleruko, H.A.
Hogorpanckas-Mopckas. — Jonenxk: doul' VYV, 2015. — 27 c.

12. Meroanyeckue PeKOMEHIAIMU JUTsI TIOJTOTOBKMA K BCTYIUTEIBHOMY 3K3aMEHY II0
aHruicKoMy s3bIKy B acnupantypy / coct. JI.A Jleiuko, H.A HoBorpaackas-Mopckas. —
Honenk : lonl'VVY, 2015. - 19 c.

13. JIpruko JI. S. Anrmwmiickuil s3pik Juis acnupaHToB. English for Post-Graduate
Students: yuyeOHO-METOIMYECKOE MOCOOME MO AHTMVIMWCKOMY S3bIKY JUIsl acriupaHtoB / JI. Sl
JIsruko, H. A. HoBorpaackasi-Mopckasi. — Jlonenk : JJonl' YV, 2016. — 158 c.

14. VIHOCTpaHHBIN SI3BIK: METOAMYECKHNE PEKOMEHJAMKU JJIsi CAaMOCTOSITENIbHOM paboTh
CTYJACHTOB IO JTUCIUIUIMHE « MHOCTpaHHBIN S3BIK», 00pa30BaTEIbHBIA YPOBEHBb «MAarucTpy,
HarpasiieHrne noarotoBku 38.04.01 «9koHOMHKaY, BCe MarucTepckue mporpammel / coct. A.B.
IOxanoBa.— [onenk : Jlonl 'YV, 2016.— 53c.

IlepeyeHb BONIPOCOB K NMPOMEKYTOYHON ATTECTALUM CTYI€HTOB

OY «marucrp»

1. What documents do you have to prepare before starting a job-hunting process?
2. How can social nets be used for looking for a job?

What problems should a person solve to be prepared for a new job?

What is meant by “Structuring your resume or CV?

What information should be included in a letter of application?

What recommendations can you give to those who are going to do the interview?
What is a functional resume to your mind?

Writing a letter of recommendation: what do you stress describing an applicant?
9. What benefits do you expect from your work?

10. Are material and moral aspects equal for you?

11. What type of communication at work would be suitable for you?

12. What are the main clauses of a contract?

13. Choose three main clauses and explain what kind of information they include.
14. What questions are usually asked during an interview?

15. What makes a good negotiator?

16. What stages of preparation should a candidate come through?

17. What is called a “Follow-up letter” and when is it written?

18. Resignation letter and its types.

19. Contract of employment.

20. Successful candidates: who are they?

NN AW

5.2. IlepeyeHb OCHOBHOH y4eOHOM JINTEPaTypPbl

OcHoBHasi inTeparypa

1. I. G. Ilyina, S.G. Ilyina. Job Hunt — St. — Petersburg: Anthology, 2005. — 248p.

2. TlaBnenko JLK. Kontpakrer: Yueb.-meton.nocooue. — Jlonerk: Joul VY, 2005. —223 c.

3. HA. CamyanbsH. KOHTpakTbl, [enoBas KOPPECIOHAEHIMs, TOKYMEHTAIUsl Ha
aHTJIMICKOM M pyCCKOM si3bIKax. - M.: Menemxkep, 2000. — 238 c.

4. Ashley A. A Handbook of Commercial Correspondence - Oxford University Press,
1994.



5.3. IlepeyeHb JONMOJTHUTEIbHOM JUTEPATYPHI

1. Christine Johnson. Intelligent Business. Intermediate Business English Course book. -
Pearson Education Limited, - 2006. — 176 p.

2. King F.W., D. Ann Cree. English Business Letters. - Longman Group Limited, 1999

3. AxmenoBaO.0., MapumeaH.M. — Business English Through Contemporary Issues:
Hapu. meton. nocionuk. — Jloneupk: JouJIYY, 2006. —104c.

4. NloBimuuk ekcrequtopa. - K.: OcHora, 2002. — 624 c.

5. Pea A.O, BoakoBa O.0., AxmenoBa O.0O. — Business Communication Through
RolePlaying: Hau. meroa. nocioauk. — JJorensk: JouAYY, 2010. — 83 ¢

6. ®imaroB C., Comomenko JI., KaBtopera Sl. 30BHIIHbOCKOHOMIYHA [isSUTHHICTB:
oprasizaiis Ta JOKyMeHTajdbHe OQOpMIIEHHs./4-Te BUM., nepepob.1 gom. - X.:Pakrop, 2003. —
192 c.

6. Ilepeuens pecypcoB HH(POPMANMOHHO-TEJEKOMMYHHMKALIMOHHON  ceTH
«HHTEpHETY,
HE00XO0AMMBIX JJI51 OCBOCHMS AU CIHUIIIHHBI
http://www.businessenglishonline.net
http://www.esleflow.com
http://www.bussinesslink.gov.uk
http://www.cambridge.org
http://www.englishtips.org
http://www.eslprintable
http://www.english4dyou.com
http://www.marketingterms.com
http://www.onestopenglish.com

HNHTepHET-pecypchbl 0 rPAMMATHKE AHTJIMICKOIO SI3bIKA:

http://study-english.info - CaiiT 19 W3y4arOmMUX aHTJIMHCKANA S3BIK, CTYJICHTOB,
IpernojaBaTeiell By30B U [1EPEBOTYHKOB

http://www.mystudy.ru - Anrnuiickast rpammaruka Ha MyStudy.ru

http://www.homeenglish.ru/Grammar.htm - AHrnuiickas rpaMMaTukKa Ha
HomeEnglish.ru

http://www.study.ru/support/handbook - CnpaBouHuk no rpamMMaTUKe aHIJIMICKOTO
si3bIka Ha Study.ru

http://www.grammar.sourceword.com - [IpakTuueckasi rpaMMaTuKa aHTJIMHCKOTO S3bIKa
Ha Grammar.Sourceword.com

http://www.native-english.ru/grammar- IlpakThueckass rpaMMaThKa aHTJIUHCKOIO fA3bIKa
Ha Grammar.Sourceword.com - I'pammaTuka aHramiickoro s3pika Ha Native-English.ru

7. Ilepevyenb MHGOPMANMOHHBIX TE€XHOJIOTHIi, HCNOJIb3yeMbIX MPH OCYLIECTBIECHUH
o0pa3oBaTeIbHOI0 mpomecca MO JUCHUIVIMHE, BKJYasdg IMepedYeHb IPOrpaMMHOIO
obecrieyeHns: 1 MHPOPMAIMOHHBIX CIIPABOYHBIX CHCTEM

7.1. IlepeyeHb HHPOPMALMOHHBIX TEXHOJOTHH (npu HeoOXOOUMOCHU)

- Mcrionb30Banue 37€KTPOHHBIX MPE3EHTALWN TPY MPOBEICHUH MPAKTUIECKIX 3aHATHIA;

- BUJICO-ayIUO MaTepUarbl;

- IpOBEPKA JIOMAIITHUX 33/IaHUi U KOHCYJITUPOBAHNE TIOCPEACTBOM IIIEKTPOHHOM MOYTHI,
CKaiina, 4aToB, BEOUHAPOB;

- TUCTAHI[MOHHBIC 3aHITHS

- MyJIbTUMEIMIHBIE POTPAMMBI:

Anrmmiicknit s oomennss. OO0 «Marna-meguay», 2001.


http://www.businessenglishonline.net/
http://www.esleflow.com/
http://www.bussinesslink.gov.uk/
http://www.cambridge.org/
http://www.englishtips.org/
http://www.eslprintable/
http://www.english4you.com/
http://www.marketingterms.com/
http://www.onestopenglish.com/

[Ipodeccop Xurrunc. Aarmuiickuii 6e3 akuenra. 3A0 «HcrpaCodry», 2002.
Bridge to English. Anrmo-pycckuii roBopsimmii cioBapb. OOO «SI3p1k0BOM OH3HEC-
uentp «Murenc». 2000.

7.2. llepeyeHb NPOrPaMMHOr0 o0ecredeHust
. Windows Media Player

Microsoft Power Point

Skype

7.3. llepeyenb HHPOPMALUOHHBIX CIIPABOYHBIX CHCTEM

Oo6pazoBarenbHble THTEpHET-pecypChl 110 aHTIIMICKOMY SI3BIKY:

http://filolingvia.com/publ/90 - CoBeTbl TCHUXOJIOTOB - KaK BBIYUYHUTb AHTJIMACKUH -
KaTaJIoT CTaTen

http://www.lexicool.com/russian-dictionary-translation.asp - Pyccko-anrnuiickuii
MIEPEBO/I OHJIAMH, CIIOBAPU U PECYPCHI

http://nikitindima.name - bror npenogasaTens anrnuiickoro s3pika JImutpus Hukutuna,
MOCBSIIEHHBIN aKTya bHBIM BOIIPOCAM M3YUEHHSI aHTJIMHCKOTO SI3bIKA U S3BbIKO3HAHUS.

http://www.alleng.ru/english/engl.htm - YueOGHbIe MaTepHasibl TIO AHTIMHCKOMY S3BIKY,
CCBUIKM Ha y4eOHBIE CalThl, OMOJMOTEKH W CIPAaBOYHUKU, OAaHKA W KOJUICKIIMU pedeparos,
KYPCOBBIX U TIP.

http://adelanta.info - Pa3HooOpa3Hasi ctpaHoBequeckas wuHpoOpMaIUs 10 AHIIWH,
BenukoOpuTanuu, aHIIIUHCKOMY S3BIKY.

8. ®oHA OLEHOYHBIX CpPeICTB /S KOHTPOJIA YPOBHSI C(OPMHPOBAHHOCTH
KOMIIeTeH M

Pe3ynbTaTUBHOCTD CaMOCTOSITETFHOW padOThl CTYIAEHTOB BO MHOTOM ONpEIENseTcs
HaJIMYMEeM aKTUBHBIX METOJIOB €€ KOHTPOJISI, CPEIU KOTOPBIX BBIACIISIOT:

- BXOJHOW KOHTPOJb 3HAHMM M YMEHUW CTYICHTOB MpPU HAYaJIe M3YYEHHUS OYEPEIHOU
JTUCLUIUINHBI;

- TeKYIIHH KOHTPOJIb, TO €CTh PETYIIPHOE OTCIEKMBAHUE YPOBHS YCBOCHHS MaTepHalia
Ha JISKIHIX, IPAKTUYECKUX U JTaOOPATOPHBIX 3aHATUSX;

- MPOMEXYTOYHBIN KOHTPOJIb [0 OKOHYAHUU U3YyYEHUs pa3zesia WId MOy Kypca;

- CaMOKOHTPOJIb, OCYILIECTBISIEMBIN CTYJEHTOM B IPOLECCEe U3YUCHUS TUCIUILIMHBI IPU
MOATOTOBKE K KOHTPOJILHBIM MEPOIIPUSITHSIM;

- UTOTOBBIM KOHTPOJIb MO AUCLUILIMHE B BUJIC 3a4€Ta WU SK3aMEHa;

- KOHTPOJIb OCTATOYHBIX 3HAHUM M YMEHHH CIYCTS OIpPEAEJICHHOE BpeMs Mocie
3aBepUICHUS U3YYCHUS TUCITUTUINHEI.

MeTol TECTOBOTO KOHTPOJII 3HAHUW W YMEHUH CTYACHTOB, KOTOPBIA OTIMYAETCS
00BEKTUBHOCTHIO, 00IaJaeT BBICOKOM CTENeHbl0 AuddepeHInanuy UCIBITYEeMbIX O YPOBHIO
3HAaHWUW U YMEHUU U 04eHb d(D(PEeKTUBEH MpU peaTu3aluy PEUTUHTOBBIX CUCTEM, a TaKXKe J1aeT
BO3MOXHOCTh B 3HAUUTEILHOU Mepe MHIANBUAYATIU3UPOBATH MpoLiecc 00ydeHus myTeM mnojadopa
WHJMBUAYAIbHBIX 33JIaHUM U1 MPAKTUUYECKUX 3aHATUM, MHAUBUAYAIBHON M CaMOCTOSITEIbHOM
paboThI, O3BOJIIET IPOTHOZUPOBATH TEMITBI U PE3YIbTATUBHOCTH OOYyUEHUS KaXXI0TO CTYCHTA.

TeCTI/IpOBaHI/IC MOMOTacT NpCroAaBaTCIIFO BbIABUTL CTPYKTYPY 3HaHUI CTYACHTOB U Ha
3TOH OCHOBE NEepeouCHUTb MCTOAUYCCKUC TIOAXOIAblI K O6yLICHI/IIO oo  JUCHHUIIIMHE,
HAWBUAYAJIM3UPOBATH IIPOLCCC O6y‘IeHI/IH.



Kpurtepuu onleHuBaHUsI 110 HHOCTPAHHOMY SI3BIKY

Ouen AyaupoBaHue Yrenue I'oBopenue Mucsmo
Ka
A Crynenr Crynent cnocobeH Crynent cnocobeH Crynent cnocobeH
MMOHUMAET HOJIHOCTBHIO MPOYUTATh | BECTU Oecey 1o JieNaTh
MIPOCITYIIAHHYIO U TIOHSITh MIPEII0KEHHOM MMCbMEHHBIC
nH(OPMALIAIO HA | MPEAJIOKCHHBIN TEKCT | TEMAaTHKE BBICKA3bIBaHUS Ha
85-100%, o Y OTBETUTH Ha BCE (Imanoruyeckoe u IIPEI0KEHHYIO
OIIPENIEICHHOU BOIIPOCHI 33J1aHNUs, B MOHOJIOTMYECKOE teMaTuky. CTyieHT
TeMAaTHKe: 3aBMCHMOCTH OT BUJIa | BBICKa3bIBaHUS) B MIPHUICPKUBACTCS
OBITOBOM, YTCHHSI: 0030pHOTO, HOpMaJIbHOM TeMmrie. B | opdorpaduyeckux,
COLIMAJIbHO- WH(POPMATUBHOTO U C CBOEM BBICKA3bIBAHUN | TPAMMAaTHYECKUX U
KYJIbTYPHOU U MOJIHBIM MIOHUMAHUEM | OH MIPUMEHSIET Pa3HbI€ | CTUIMCTHYECKUX
Mpo(ecCHOHAIBHO | MPOYUTAHHOTO SI3BIKOBBIE CPEJICTRA. MpaBUI
n. Temn Temr roBopeHns MMUCBMEHHOT'O
BBICKA3bIBAHUS HopmasieH. CTyaeHT BBICKA3bIBAaHUS U
HOpPMaJIeH. MOXET BBIPA3UTh CBOIO | TIPEIIOKEHHBIN
CryneHnt COOCTBEHHYIO TOUKY 06beM. OH Takxe
TTOHUMAET 3peHHS U YOS IUTh CrocoOeH
MPOCITYIIAHHYIO cobeceHUKa. MIPaBUIIBHO
W3 AyJIUO WA Homyckarores 1-2 0(OpMHUTH CBOE
BU/JIEO dboHeTHyeCcKUe, BBICKAa3bIBAHUE B
nH(pOpMAaITHIO JIEKCUYECKHE U 3aBHCHUMOCTH OT
OTHOCHUTEIILHO rpaMMaTUYECKUE TUIIA 3aJaHUS U
oTnpeeNeHHOM OIINOKHU, KOTOPbIE HE BBIPA3UTh CBOE
TEMaTUKHU: BIIUSIIOT Ha OTHOIIEHHE K
OBITOBOM, coJiep:KaHue COJIEP)KAHHUIO.
COIIMAJIBHO- BBICKA3bLIBAHUS. Honyckarores 1-2
KyJIbTYpPHOU WJTH opdorpaduueckue,
npodecCHoHAIBHO 1-2
i ipu rpaMMaTHYecKue,
HOPMaJIbHOM 1-2
TeMIIe CTHJINCTUYECKHE
BBICKa3bIBAHUS. WK He OobIe 3
OIKOOK BMECTE.
BC Crynent Crynent nonHocThio B | CTyIeHT criocoOeH CryzaeHT ciocobeH
MOHUMAET OTMEUYEHHBIN CPOK BecTHu Oecemy 1o JieNaTh
MPOCTYIIAHHYIO BBITIOJTHSIET 33/1aHUE PEeIOKEHHON MUChbMEHHbBIE
MH(OPMALIMIO HA | OTHOCHTEIBHO YTCHHUS, | TEMATHKE BBICKa3bIBaHUS HA
70 —85% npu HO Y HETO eCTh (Imanoruyeckoe u MPEIOKEHHYIO
HOPMaJIbHOM HE3HAYUTEIbHBIC MOHOJIOTHYECKOe TEMaTHUKY,
TEMIIe TOBOPEHHUS. | OUTMOKHU B IOHUMAHUU | BBHICKA3bIBAHUS) B MIPHUIEPKUBACTCS
TEKCTa, KOTOPbIE HE HOPMaJIbHOM TEMIIE. MpaBHII
BIIUSIOT HA OCHOBHOE Conepxxanue MHCbMEHHOTO
coJiepXKaHue BBICKa3bIBaHUI BBICKa3bIBaHUS,
MPOYUTAHHOTO. OTBEYAET COJICP)KAHUIO | TPABUIIBLHO
3aaanus. Ho crynent odopmIIsSeT cBOe
Jomyckaer 2-3 MMHUCbMEHHOE
doneruueckue, 2-3 coo0IIeHue,
rpaMMaThyeckue, 1-2 | BBLACPKUBAET

JCKCUYCCKUX OI_I_II/IGKI/I,
KOTOPELIC B ICJIOM HC

3alaHHBIIA 00BEM.
OH pemaet 2-3




MEIIA0T OOIIECHUIO. opdorpaduyeckue,
2-3
rpaMMaTU4yecKue,
2-3
CTHJIMCTUICCKUX
OImKOKH HO HE
0osee 5 ommboK
BMECTE.

DE . Ctynent CryneHt He Huanoruyeckoe u CryneHt He
MMOHUMAET CIIpaBJIsIeTCs C MOHOJIOTHYECKOE MIOJIHOCTBIO
MIPOCITYIIAHHYIO 3a/IaHUEM B BBICKA3bIBAHUS HE pacKpbeIBaeT
MH(pOpMAIIMIO HA | OTMEUYEHHBIN CPOK, HE | OTBEYAIOT coJiepKaHue
50-70% nipu MOJIHOCTHIO TIOHUMAET | MPEIOKEHHOMY MMCBbMEHHOT0
HOPMaJIBHOM TEKCT, Aefnaer 2-3 o0wvemy ¢pa3 ans BBICKA3bIBAHU,
TEeMII€ TOBOPEHHS. | KOHTEKCTyaJIbHBIC JUATIOTUYECKOTO 00beM

OINOKH, KOTOPBIE BBICKA3bIBAHUSI. BBICKA3bIBAHUS HE
BIUSIOT HA MoHUMaHue | CTyJeHT aenaeT OTBEYAET
OCHOBHOTO dboHeTnyeCcKue, TpeOOBAHUSIM.
colepKaHus rpaMMaTH4YeCKHUE U CryneHt aenaer 5-7
MIPOYHUTAHHOTO, JeKCcU4ecKkue omunoku, | opdorpapuyeckux,
JEMOHCTPHUPYET KOTOPBIC MEIIAIOT rpaMMaTHYECKUX U
Hec(hOPMUPOBAHHOCTHh | TOHUMAHUIO JIEKCUYECKHUX
(hOHETHYCCKHUX, BbICKa3bIBaHusA. OH HEe | OmMHOOK, KOTOPHIE
rpaMMaTUYECKUX U packpbIBaeT HapyIIaoT
JIEKCUYECKUX HAaBBIKOB | TIOJHOCTHIO coJiep>KaHue
YTEHHUS. coJiep)KaHUe 3aJJaHusl. | BBICKa3bIBaHUS

Temn roBopeHust

MeJIeHEH

FX CryneHt CryneHt He CryneHT He criocoOeH CTyneHT umeer
MMOHMMAET MEHEee | CIIPaBJISETCS C BBICKA3bIBAaThCS B 3HAYUTEJIBHOE
50% 3aJlaHUEM B ycTHOU opme. OH HE | KOJUYECTBO
MIPOCITYIIAHHOTO OTMEUYEHHBIN CPOK U MO3KET PACKPBIThH opporpaduyeckux,
TeKcTa MOHMMAET COJIEp’)KaHUE | COJepKaHUe 3a/laHusl, | FPAMMATUYECKUX U

POYUTAHHOTO MEHEe HE TIOHUMaeT JIEKCUYECKHUX

gyeM Ha 50%. co0ecenHUKA. OIINOOK, HE
CIoco0OeH Jienath
MUChbMEHHbBIE
BBICKa3bIBaHUS,
KOTOpBIE JIENIal0T
HEBO3MOKHBIM
MOHUMaHHe
BBICKA3bIBAHUSI.

8.1. Buabl npomMeskyTOUHOM aTTeCTALUM.

[Ipomexyrounas arrectanuss B (opMe 3auera TO3BOJIET OICHUTH YPOBEHb
C(hopMHPOBaHHOCTH KOMIIETEHIIMK B IEJIOM MO TUCIUIUIMHE W MOXET OCYIIECTBIAThCS KaK B
MICBMEHHOM, TaK ¥ B YCTHOH (hopMe.

IIpn opranuzanmu oOy4deHHS  NpPUMEHsETCS mpolenypa (GpOpMUPOBAHUS HTOTOBOU
OIICHKH M0 [JUCHHUIUIMHE TIO0 JBYM COCTaBJISIONIMM - pe3yiabTaTaM TeKylled y4deOHOU
NEeSITeNbHOCTH W pe3yiabTaTaM JUArHOCTUKM KadecTBa 3HAHWUM TpU cJade dK3aMeHa
(mpeuMyIiiecCTBEHHO B MUChMEHHOU ¢opme). Tekymias ydeOHas OesSTeNbHOCTh Mperojaraet
MIOCIENOBATEILHOE M CHCTEMATHUECKOE HAKOIJIEHHE OajgoB 3a BLINOJHEHHE BCEX



3aIJTAHUPOBAHHBIX BHJOB pPa0OT, YKa3aHHBIX B pa0OuuX y4eOHBIX NIPOrpaMMax YUeOHBIX
JUCIUTLITUH.

Cucrema KOHTpPOJSL YCIIEBAEMOCTH CTYAEHTAa BKIIIOYAET CIEAYIOIIHME PAa3HOBUIHOCTU!
TEKYIIUH, TEeMaTH4YeCKUH M CEMECTPOBBIM (aKaJeMUUYeCKHUil) KOHTPOJb. TeKkyuuid KOHTPOJIb
OCYIIECTBJISIETCS. BO BpeMs IMPOBEACHUS NMPAKTUUYECKUX M MHAUBUIYATbHBIX 3aHSATUH U UMEET
LETBI0 TPOBEPKY M OMNpPEACNICHUE YPOBHS TMOJATOTOBIEHHOCTH CTYACHTA K BBIOJHEHHUIO
KOHKpETHOU paboThl. DOpMBI MTPOBEICHUST TEKYIIETO KOHTPOJIS: YCTHBIM OIMpoc, 00CYXKICHHE
MPOOJIEMHBIX BOIIPOCOB, PEHICHHE CUTYallMOHHBIX 3a/1a4, BBITIOJHECHUE TECTOB, BBHITIOJTHCHHE
ayUTOPHBIX U BHEAYJAUTOPHBIX KOHTPOJIBHBIX padOT ¥ TOMY TOJ00HOE.

[TpomexyTouHass aTTecTaris SBISETCS OTPAKCHHEM YPOBHS MPOPAOOTKH CTYACHTOM
TEOPETUYECKOTO M TMPAKTHUYECKOTO0 MaTepHalia, YPOBHS YCBOCHHS UM YKa3aHHOTO Marepuala,
OHa OTpa)kKaeT pe3ylbTaT HAKOIUJICHUS CTYAEHTOM OajllloB B Ipolecce TeKylled ydeOHoit
NEeSITETHHOCTH.

[IpomexxyTounast ~ arrecTanus  OCYIIECTBISIETCS  BO  BpeMsl  CEMECTPOBOTO
(akameMHU4ecKoro) KOHTpOJsl. B ceMecTpoBOM KOHTpOJIE YYHMTHIBAIOTCS PE3yJbTaThl BCEX
MpEeABIIYIUX BUAOB KOHTPOJISA M3ydeHUs ydyeOHOW nucuuiuinHbl. OO0mIas UToroBasi OIeHKa 10
JTUCITUTIIINHE BBIBOJUTCS U3 CYMMBI OQJIJIOB 3a TEKYIIYHO ycreBaeMocTh. IlepedueHnr BOTpPoOCoB
JUTSI CEMECTPOBOTO KOHTPOJIS, OXBATHIBAIOIINNA COACPKAHNE YI€OHOUW AUCITUTUIMHBI, TPUIIAraeTcs
K paboueill yueOHOI mporpamme (pa3nes «llepedeHb BONPOCOB K UTOrOBOMY KOHTPOJIIO
3HAHMI CTYJCHTOBY).

Kpurtepun ouenku Ha 3a4ere:

S3pIKOBOE  TOBENECHHE Ha OCHOBE  OTIEIBHBIX  aCleKTOB  KOMMYHHKAaTUBHOM
KOMIIETCHITHH:

JIUAIIA30H BBICKA3BIBAHUS OG6nagaeT mOCTaTOYHBIMH SI3LIKOBBIMH 3HAHUSIMU,
4yTOOBI MPUHATH y4yacTue B Oecese; CIOBapHBIN 3arac MO3BOJISIET OOBACHUTHCA C HEKOTOPBIM
KOJIMYECTBOM TMay3 M OIKCATENbHBIX BBIPAKEHHHM IO TakKUM TeMaM, Kak CceMbs, X000wu,
yBJIEUYCHUS, pab0Ta, MyTEIIECTBUS U TEKYIIHE COOBITHSI.

TOYHOCTDb BBICKA3BIBAHUS JloctaTouHO akKypaTHO HCIIOJB3YeT Ha0op
KOHCTPYKIUH, aCCOLUUPYEMBIX CO 3HAKOMBIMU, PETYIISIPHO MPOUCXOAALUIUMHI CUTYALIUSIMH.

BEI'JIOCTb PEYM Moxer BbICKa3aTbCid MOHSATHO, HECMOTPSA Ha TO, YTO May3bl JJIA
MOMCKAa T'PaMMAaTUYECKHX U JIEKCHYECKUX CPEICTB 3aMETHbI, OCOOEHHO B BBICKA3bIBAHUAX
3HAYUTEILHOMN MPOTSHKEHHOCTH.

B3AHMOI[EP1CTBHE C COBECEBHHUKOM Moxer HauMHaTh, MOJACPKUBATh U
3aBepuiaTh Oeceldy OJWH Ha OJIMH, €CJIM TeMbl OOCYXIEHHUS 3HAKOMbl WJIM WHIUBUAYaJIbHO
3HaYUMBbL. MOJKET NOBTOPUTH NPEIbIAYLUIUE PEIUIHMKH, JIEMOHCTPUPYSI TEM CaMbIM CBOE
MMOHUMAaHHE.

CBA3BHOCTDb PEYM Moxer cBsi3aTb HECKOJIBKO JIOCTATOYHO KOPOTKHMX MPOCTBIX
MIPeI0KEHUH B JIMHEHHBINA TEKCT, COCTOSIIUN U3 HECKOJIBKUX MYHKTOB.

8.2. IToka3aTreu 1 KPUTEPHH OLEHKH Pe3y/IbTATOB OCBOCHUSI JIMCIUIIIMHBI.

CpennuM GauioM 3a JUCHMIUIMHY SIBISIETCA CPEeJHMHA Oaul 3a TEeKyIlyl y4eOHYIo
NESITEIBHOCTD.

MexaHn3M KOHBEPTALMU PE3YIbTATOB M3YyYEHUS CTYJEHTOM IUCLUUIUIMHBI B OLICHKH IO
rocynapcrBeHHo mkane u mkaine ECTS npencrasiien B Tabnuie.

Cpeannii OTHoOICHHNE Onenka nmo Ouenka
0aJu1 mo MOJIy4YeHHOI' 0 rocy1apcTBeH- | IO LIKaJe Omnpenesienne
JTUCIHUILIN- CTYAEHTOM HOI IKAaJIe ECTS
He cpeaHero 0assa no
(Texkyumas AUCHHUILINHE K
ycneBae- MaKCHMAJIb-HO




MOCTb) BO3MOKHOM
BeJIMYUHE 3TOr0
MoKa3arTeJis

OTJINYHO — OTJIMYHOE
BBITTOJIHEHHE C
4,5 -5,0 90% — 100% 5 A HE3HAYNTEIHbHBIM
KOJIMYECTBOM
HerouHoctel (10 10%)

XOPOIIIO — B TIETIOM
MPAaBUIILHO BBITOJTHCHHASI
paboTa c
HE3HAYUTEITHLHBIM
KOJIMYECTBOM OIIHOOK (710
20%)

4,0 -4,49 80% — 89% 4 B

XOPOIIIO — B TIETIOM
MIPABWIILHO BBIITOJTHECHHAS
paboTa c
HE3HAYUTEITHLHBIM
KOJIMYECTBOM OIIHOOK (710
25%)

3,75 -3,99 75% — 19% 4 C

Y/IOBJIETBOPUTEIHHO —
HEIJI0X0, HO CO
3HAYUTCIIbHBIM

KOJINYECTBOM
HEJIOCTaTKOB
(o 35%)

3,25-3,74 65% — 74% 3 D

JIOCTATOYHO —
BBITTOJTHEHHE
YJIOBJICTBOPSICT
3,0-3,24 60% — 64% 3 E MUHUMAJILHBIC KPUTEPUH,
HO CO 3HAYUTEILHBIM
KOJIMYECTBOM
HenocTatkoB (110 40%)

HEYIOBJICTBOPUTEIBHO C
BO3MOKHOCTBIO
MOBTOPHOM CHa4u
(omm6ox cBbime 40%)

35% — 59% 2 FX

1o 3,0 HEYJIOBJICTBOPUTEIBHO —
HAJI0 TopadoTaTh HaJ
0-34% 2 F TEM, KaK MOJIyYUTh
MOJIOXKHUTENLHYIO OLICHKY
(ommbox cBbitie 65%)

8.3. Kpurepnu onenkn padorsl CTyIeHTA.

Ilpn ycBOEHMM KaXKJI0M TeMBbI 3a TEKYIIYIO Y4eOHYIO JEATENbHOCTh CTY/IEHTa BBICTABIISIOTCS
OLICHKH T10 5-0ajutbHOM (rocyaapcTBeHHOM) mikase. OleHKa 3a KaKI0e 33/1aHue B MPOLECCce TeKYIeH
y4eOHON JIeSTENIbHOCTH OINpEJIENAeTCs] Ha OCHOBE IPOLIEHTHOIO OTHOIIEHHS OIepalvii, MpaBHIbHO
BBIIIOJIHEHHBIX CTYIEHTOM BO BPEMS BBIINIOJIHEHHUS 3aJaHUS:

- 90-100% — «5»,

- 75-89% — «4»,

- 60-74% — 3»,

- Menee 60% — «2».



Ecmu nma 3ansTvm CTYACHT BBIIOJHACT HCCKOJIBKO 3a;[aHm”4, OICHKa 3a KaXI0€ 3aJaHHC
BBICTABJIACTCA OTACIIBHO.

8.3.1. TunoBble KOHTPOJILHBIE 3aJaHUsI UJIH MHbIe MaTepuajbl, HeO0OX0AMMBbIE IS
OlleHKW 3HAHMI, YMEHHUiH, HABBIKOB M (WJIM ONbITA [eATEJbHOCTH, XapaKTepH3yIOLlHe
ranbl  (opMHupoBaHMsS KOMIETEHIUMH B Ipouecce OCBOeHM o00pa3oBaTeIbHOM
NPOrpamMMmsl)

[IpuBonATCS KOHKPETHbIE NpPUMEpPHl THUIOBBIX 33JaHUM M3 OLIEHOYHBIX CPEJCTB,
ONpEJENIEHHBIX B pPaMKaxX JaHHON IJUCLMIUIMHBI JUISl MPOBEIEHUS TEKYIIEeH, MPOMEXYTOUYHOU
aTTeCTalliy MO MTyHKTaM:

a) TUTIOBBIE BOTIPOCHI W/WJIH 3a/IaHMS;

0) KpUTEepuHu OLIEHUBAHUS KOMIETEHIIMH (pe3yabTaTOB) MO YPOBHIM OCBOECHHUS Y4€OHOTO
Marepuana: 1 — penpoayKTUBHBIM (OCBOEHHE 3HAHUI, BBIMOJIHEHUE JIEATENBHOCTH MO 00pasiy,
MHCTPYKLUHU WK NOJ PYKOBOACTBOM); 2 — MPOIYKTUBHBIN (IIJITAHUPOBAHUE U CAMOCTOATEIHHOE
BBITNIOJIHEHUE JIEATEIBHOCTH, pEelleHHue MpOOJEMHBIX 3a/ady; NMPUMEHEHHE YMEHHH B HOBBIX
YCIOBUSIX); 3 — TBOpPYECKUH (CaMOCTOSITEIbHOE MPOCKTUPOBAHUE JKCIEPUMEHTATBHOM
NEeSITeIbHOCTH; OLIEHKA U CAMOOIIEHKa MHHOBAIIMOHHOM /1€ TENbHOCTH);

B) KpUTEPUU OLICHWBAHUS KOHTPOJIBHBIX BOIIPOCOB, B TOM YHCIIE, ISl CAMOTIOITOTOBKH;

I') ONMCAaHKE IIKAJIbl OLIEHUBAHUSI.

8.3.2. Meroauyeckue MaTepHalibl, OIpeNeIsIOIMe MPoUeAyPbl OLEHUBAHUSA
3HAHM, YMEHHUii, HABLIKOB H/WJIM ONbITA IEATEIbHOCTH

OHGHI/IBaHI/Ie PEIYIBTATOB ACATCIBHOCTH CTYACHTOB ITPOBOAUTCA IPEIIOAABATCIIEM BO
BpeMsI IPAKTUYECKUX 3aHATUN U HAa KOHCYJIbTalUsIX. B OTAENBHBIX Cilydasx OLIEHUBAaHHE MOXKET
IIPOBOJUTBECS B YAQIEHHOM JOCTYNE IOCPEICTBOM 3JIEKTPOHHOW MOYTBl MJIM BO BpeMs
IIPOBEACHUS BUACOKOH(EPEHIIMN WIN ceaHca CBA3M Mo Skype. Marepuanbl A OLIEHUBaHMS
MIOJIAIOTCSI CTYIGHTOM B CPOKH, YKa3aHHbIE B IIpOrpaMMe WIIM Ha3HAa4YeHHbIE IpenojaBateneM. B
cllyyae IOJa4d MAaTepHUajoB C OINO3/aHUEM COOTBETCTBEHHO CHIDKaeTcsl oueHKa. OIEeHKH 3a
TEKYIIYI0 YCIIEBAEMOCTb BBICTABIISIOTCS B XKYpHaJe aKaJeMHUYECKOW I'PYIIbl U B IEKTPOHHOM
KypHaie.

9. MeToguvecKkue yKa3aHus Uil 00y4al0IUXCs 110 OCBOCHUIO TUCIUILIHHbI

['maBHOE B CTpaTernyecKoi JIMHUM OPraHU3AIMHA CaMOCTOSITEIIBHONW PabOThI CTYJCHTOB B
BY3€ 3aKJIIOYACTCS HE B ONTHMH3AIMH €€ OTICIBHBIX BHJIOB, a B CO3JaHUU YCIOBHI BBICOKOH
AKTUBHOCTH, CAMOCTOSITEIbHOCTH U OTBETCTBEHHOCTH CTYJICHTOB B ayIMTOPUHU M BHE €€ B XOJIC
BCEX BUJIOB yUEOHOU AESITETLHOCTH.

OcHoBHast 3ajjaya OpraHM3allMd  CaMOCTOSITeIbHOUW pabotel ctyaeHtoB (CPC)
3aKJIIOYAETCSl B CO3JAHUU TICUXOJOTO-IUJAKTUYECKUX YCIOBHUM Pa3BUTHUS HHTEIUICKTYaIbHOU
WHUIMATUBBl U MBIILICHUS Ha 3aHATHAX Jr000d ¢opwmel. Llens CPC - HayuuTh cTyaeHTa
OCMBICIICHHO W CaMOCTOATEIbHO paboTaTh CHauaga C Y4eOHBIM, MNPOQPecCHOHATBHO-
OpUEHTHUPOBAHHBIM M HAy4YHBIM MAaTEpUAIOM, 3aJOKUTh OCHOBBI CaMOOpraHU3allUd H
CaMOBOCIIUTaHUS C TE€M, YTOOBI IPUBUTH YMEHHE B JTATbHEHIIIEM HEMPEPHIBHO MOBBIIMIATH CBOIO
KBaJTU(pUKAIIHIO.

Pemraromas posis B opranuzauuu CPC npuHaaneXuT NpenoaaBaTennto, KOTOPbIA JOKEH
paboTaTh HE CO CTYJACHTOM «BOOOIIE», a C KOHKPETHOW JIMYHOCTHIO, C €€ CUIIbHBIMU U CJIa0BIMU
CTOPOHAMHU, WHAMBUAYAILHBIMH CIOCOOHOCTSIMH M HAaKIOHHOCTSAMH. 3aqada IMpernojaBaress -
YBUETh M PAa3BUTh Jy4YIlIM€ KadyecTBa CTYACHTa Kak Oyayllero CHeruaiucTa BBICOKON
KBaJTM(DUKAIIAH.

[Ipn wu3yuenun xaxaoil gucuuiuMHbel opranu3auus CPC  pomkHa MpeAcTaBIsThH
€IMHCTBO TPEX B3aUMOCBSI3aHHBIX GOPM:

1. BHeayauropHasi caMocTosiTeIbHas paboTa;

2.  AymuTtopHas =~ caMOCTOsATeNbHass  padoTa, KOTOpas  OCYIIECTBISETCS  MOJ



HENOCPECTBEHHBIM PYKOBOJICTBOM IIPEIOIaBaTENS;

3. TBopueckas, B TOM YHCJIe HayYHO-UCCIeI0BaTeIbCcKast padoTa.

Buasbl BHeaynuropHoii CPC pa3sHooOpa3sHbi:

- MOATOTOBKA U HamMMCcaHUe pedeparos, TOKIATI0B, OYEPKOB U JPYTUX MUCbMEHHBIX paboT
Ha 3a7aHHble TeMmbl. CTYIEHTYy >KENaTeJIbHO IPENOCTaBUTh IIPaBO BbIOOpAa TEMBI M JaKe
pyKOBOUTEINS PpabOTHI;

- BBITIOJIHEHHUE JOMAIIHUX 33JlaHui pa3HOOOpa3HOTO XapakTepa. JTO - PEIICHHUE 3ajady;
IIEpPEeBOJI U IepecKa3 TEKCTOB; MOAOOP M M3ydEHUE JIMTEPATypHbIX HCTOYHUKOB; pa3zpaboTka U
COCTaBJICHUE PA3IMYHBIX CXEM; BBIIIOJHEHHE TpapUUecKuX paboT; MPOBEICHUE PACYECTOB H JIp.;

- BBIIIOJIHEHUE WHIUBUAYAJIbHBIX 3aJaHUI, HAIlpaBJIEHHBIX Ha Pa3BUTUE Y CTYIEHTOB
CaMOCTOSITEJIBHOCTH M MHULIMATUBBI. MHAMBHUlyanpHOE 33aHUE MOXKET MOJIy4aTh KakK KaxIbld
CTYIEHT, TaK U 4acTh CTYJACHTOB I'PYIIIIbL;

- TMOATOTOBKAa K YYaCTHMI0 B HAYYHO-TEOPETHYECKUX KOH(EpeHIUsX, CMOTpax,
OJINMITUAAAX U JIp.

UToOBI pa3BUTH MOJIOKUTEILHOE OTHOIIIEHUE CTYIeHTOB K BHeaynuTtopHoit CPC, cinenyet
Ha KaXJOM €€ JTarle pasbsCHATh LeNU paboThl, KOHTPOJIUPOBATh NOHMMAaHUE 3TUX Ilesel
CTYIAEHTaMM, MOCTENEHHO (OPMHUPYSI Y HUX YMEHHE CAMOCTOSITEIbHOW MOCTAHOBKU 3a/laudl U
BBIOODA TIETTH.

AynuTopHas caMmocTosTenbHas paboTa MOXKET pealu30BbIBAThCS MpPU MPOBEACHUU
MPAKTUYECKUX 3aHATHI.

Heob6xo1mMo KOHTpOIUpPOBaTh YCBOEHUE MaTeprana OCHOBHON Maccoi CTYIAEHTOB ITyTeM
MIPOBEJIEHUS] SKCIIPECC-OMPOCOB MO KOHKPETHBIM T€MaM, TECTOBOTO KOHTPOJISl 3HaHHM, orpoca
CTYAEHTOB B ¢popMe urpsl u T. A. Ha nmpaktudeckux 3anatusax paznudasie Buasl CPC mo3Bossitor
caenathb mpoiecc oO0yueHus 0oJjiee MHTEPECHBIM U MOJHSATHh aKTUBHOCTH 3HAUYUTEIHHOM 4acTH
CTYICHTOB B I'pYIIIIE.

[To pe3ynpTaTamM CaMOCTOSTENBHOTO PEIICHUS 33/ay CJeIyeT BBICTABIATH MO KaXIOMY
3aHATUIO OIeHKY. OIeHKa MpeBapUTENbHON MOATOTOBKH CTYAEHTAa K MPAKTHUYECKOMY 3aHATHUIO
MOXET OBITh C/IeJlaHa IyTeM JKCIPECC-TeCTUPOBaHUS (TECTOBBIE 3aJIaHUsI 3aKPHITOW (OPMBI) B
TeueHne 5, mMakcuMyMm - 10 munyT. Takum oOpa3oM, IpU MHTEHCHBHOM pabOTe MOXHO Ha
KaXKJIOM 3aHSITHH KaKJOMY CTYIEHTY ITOCTaBUTh 1O KpailHeil Mepe /1Be OI[CHKHU.

[To matepuanam paszzgena ieiaecooOpa3HO BbIAABATh CTYACHTY JOMAIlHEE 3a/laHue M Ha
MOCJIETHEM TPAKTUYECKOM 3aHATUU IO pa3/iely IOJBECTH UTOTU €ro H3ydeHus (Hampumep,
MIPOBECTHU TECT WJIK KOHTPOJIbHYIO paboTy), OOCYIUTh pe3yibTaThl OOy4EHHUS KaXXIO0ro CTy/ICHTa,
BBIJAThH JIOTIOJIHUTEIbHBIC 3aJJaHHsI TEM CTYJCHTaM, KOTOPbIE XOTAT HOBBICUTH OLICHKY.

KputepusimMu OLIEHKH TpU BBIOJHEHUU MUCHBMEHHBIX 3aJaHuil (3cce, OT3bIB, JEIOBOE
MUCBMO, U JIp.) MOTYT OBITh: TOJHOTa PACKPBITHS BOMPOCA; JIGKCUYECKas M I'paMMaTH4ecKas
MPaBUJIBHOCTh BBICKA3bIBAHUS; [[EJIOCTHOCT, CUCTEMAaTUYHOCTb, Joruyeckas
MOCJIEIOBATENIbHOCTD;,  yYMEeHHE (OpPMYyIUpOBaTh BBIBOJBI, aKKypaTHOCTh  O(OpMIIeHUS
MUCEMEHHOU paboThI.

10. Onucanue MaTepuaIbHO-TEXHUYECKOH 0a3bl, HEOOXOIMMON 1JIsl OCYIIeCTBJIECHHUS
0o0pa3oBaTe/ILHOI0 Mpouecca No JMCUMILINHE

Kommnsrorep

Tenesuszop.

DVD-nneep.

Kommnsrorep

MaruuTtooH.

OO0yuaromue ayIno-nporpamMmel.

OOyyaromue ayauo- U BUJEOMaTepHalbl HAa aHMIHKUCKOM si3bike . (Mcmonb3yroTes mist
peanu3aluy NPHUHIMIA HArJIIHOCTH, BOCIHOJIHSIOT OTCYTCTBHE SI3BIKOBOWM CpE[bl, MOBBILIAIOT
MOTHBAIMIO CTYICHTOB K U3YYEHUIO WHOCTPAHHOTO S3bIKA, CIIOCOOCTBYIOT Pa3BUTHIO YMEHUI
ayJIUpOBaHUsL, TOBOPEHUS, TUCHMA).



MynbsTuUMeaniiHas 1a00paTopus.



11. Wuble cBemeHuss W (M) MaTepuaibl: (BK/IKYAIOTCId HA OCHOBAHMHM PpelICHUs!
Kadenpsl)

CBEJEHMS O JIOTIOJTHEHUM U U3MEHEHUU
PABOYEN INPOrPAMMBI YYEBHOM M CUUTLIMHBI
HA 20 /20 VYEBHBINA I'OJ

WHocTpaHHBIN S3bIK MPO(ECCHOHAIBHON HAPABICHHOCTH

JUCHUIIIIMHA
38.04.04 «'ocymapcTBEHHOE 1 MYHUIIMIAILHOC YIIPABJICHUE)

HaIlpaBJICHUC HOI[FOTOBKI/I/ CIICIUaJIbHOCTH

JOIOJIHEHO (¢ yka3anuem pasaena PITY /1)

M3MEHEHO (c ykazanuewm paznena PITY 1)

YJIAJIEHO (c ykazanuem pazaena PITY 1)

PexBusuThl mpoToKoI1a 3aceqanus kadeapol
oT Ne
narta




IIpunoxenne Nel
IlepeyeHb BONPOCOB K MPOMEKYTOUYHOM ATTECTALMH CTY1eHTOB
OY «varucrp»

IlepeyeHb BOMPOCOB K MPOMEKYTOUHOI aTTECTAIIMU CTY1€HTOB
1. What documents do you have to prepare before starting a job-hunting process?
21. How can social nets be used for looking for a job?
22. What problems should a person solve to be prepared for a new jobt?
23. What is meant by “Structuring your resume or CV?
24. What information should be included in a letter of application?
25. What recommendations can you give to those who are going to do the interview?
26. What is a functional resume to your mind?
27. Writing a letter of recommendation: what do you stress describing an applicant?
28. What benefits do you expect from your work?
29. Are material and moral aspects equal for you?
30. What type of communication at work would be suitable for you?
31. What are the main clauses of a contract?
32. Choose three main clauses and explain what kind of information they include.
33. What questions are usually asked during an interview?
34. What makes a good negotiator?
35. What stages of preparation should a candidate come through?
36. What is called a “Follow-up letter” and when is it written?
37. Resignation letter and its types.
38. Contract of employment.
39. Successful candidates: who are they?

Texymmii KOHTpPOJIb Nel
1 cemectp
1. Select the best word or phrase to complete this notice in a company newsletter.

Model: a) retiring b) being dismissed c) resigning d) parting
1. a) qualities b) character c) aspects d) attractions
2. a) tough b) strong ¢) heavy d) serious

3. a) fading b) dwindling c) thriving d) flowering
4. a) maximum b) record c) top d) leading

5. a) challenge b) power ¢) force d) drive

6. a) fill out b) fill up c) fulfill d) fill

Our Managing Director, Daniel Hawkes, has been offered a position as Vice President of
our parent company, and is resigning after more than 11 years with TDI. During his time as
Managing Director, he has shown outstanding leadership ...... . He has sometimes had

to make some....... 2 decisions, but he is known to be caring and concerned for his staff.

Mr Hawkes built up the company from a small business with a fragile bank balance to a
....... 3concern. Last year, we achieved a ......* turnover, thanks to his energy and ..... Mr Hawkes
will be greatly missed by all, and we wish him every success in his new role. It is not yet known

who will....... ® his position in TDI.

2. Read the text and decide which of the following comments you would expect the writer to
agree with.

Model: Successful managers... are happy when their staff makes progress in the company



1 try to be positive even when times are difficult

2 tell head office if any of their staff make mistakes

3 praise their staff as often as they can '

4 encourage employees to speak out if they are unhappy
5 make sure they know what's going on outside their organization
6 never dislike any member of their staff

7 concentrate on their employees' strong points and try to correct their weak ones
8 ignore people's weak points, pretending they don't exist

9 don' find it easy to delegate responsibility

How to be a great manager

AT THE MOST general level, successful managers tend to have four characteristics: they take
enormous pleasure and pride in the growth of their people; they are basically cheerful
optimists - someone has to keep up morale when setbacks occur; they don't promise more than
they can

deliver; when they move on from a job, they always leave the situation a little better than it was
when they arrived. The following is a list of some essential tasks at which a manager must excel to
be truly effective.

Great managers accept blame: When the big wheel from head office visits and expresses
displeasure, the great manager immediately accepts full responsibility. Errors made by team
members are in a very real sense their responsibility.

Great managers give praise: Praise is probably the most under-used management tool. Great
managers are forever trying to catch their people doing something right, and congratulating them
on it. Managers who regularly give praise are in a much stronger position to criticize or
reprimand poor performance. If you simply comment when you are dissatisfied with
performance, it is all too common for your words to be taken as a straightforward expression of
personal dislike.

Great managers make blue sky: Very few people are comfortable with the idea that they will be
doing exactly what they are doing today in 10 years' time. Great managers anticipate people's
dissatisfaction.

Great managers put themselves about: Most managers now accept the need to find out not merely
what their team is thinking, but what the rest of the world, including their customers, is saying. So
MBWA (management by walking about) is an excellent thing, though it has to be distinguished
from MBWAWP (management by walking about - without purpose), where senior management
wander aimlessly, annoying customers, worrying staff and generally making a nuisance of
themselves.

Great managers judge on merit: A great deal more difficult than it sounds. It's virtually
impossible to divorce your feelings about

someone - whether you like or dislike them - from how you view their actions. But suspicions of
discrimination or favoritism are fatal to thesmooth running of any team, so the great manager
accepts this as an aspect of the game that really needs to be worked on.

Great managers exploit strengths, not weaknesses, in themselves and in their people: Weak
managers feel threatened by other people's

Great managers have no truck with this destructive thinking. They see strengths, in themselves as
well as in other people, as things to be built on, and weakness as something to be accommodated,
worked around and, if possible, eliminated.

Great managers make themselves redundant: Not as drastic as it sounds! What great managers do
is learn new skills and acquire useful information from the outside world, and then immediately
pass them on, to ensure that if they were to be run down by a bus, the team would still have the
benefit of the new information. So great managers are perpetually on the look-out for higher-level



activities to occupy their own time, while constantly passing on tasks that they have already
mastered.
3. Write the letter on the proposed situation.

You recently visited a local sports centre and were satisfied with the service provided. You have
decided to write to the manager.

Carefully read this advertisement for the sports centre. Write a letter to the manager, enquiring
about the services and discounts for long-term contract with your company to provide services for
your personnel.

Newtown Sports Centre
NOW IN ITS THIRD YEAR, YOUR SPORTS CENTRE OFFERS

A FULLY- EQUIPPED GYM
PROFESSIONAL STAFF
A SWIMMING POOL
FULL-SIZE TENNIS COURTS

e [ESSONS IN MANY SPORTS

S0, GET YOUR TRAINERS ON AND COME ON DOWN.

PRACTISE YOUR BACKSTROKE! LOSE A FEW POUNDS!
NEWTOWN SPORTS CENTREIS THE PLACE TO BE!

You recently visited a local sports centre and were satisfied with the service provided. You have
decided to write to the manager.

4. A. Translate into your native language:
CONTRACT No CU-TM of 22 July, 2008 Konya, Turkey

Konya SelcukluKromMagnezitTugla San. A.S., in the person of Mr. Ah ResatOzbasi, acting under
the Statute, hereinafter referred to as the Seller, on the one Part, and Cal-derys Ukraine Limited,
settlement of Vladimirovka, Volnovakha district, Donetsk region, Ukraine, in the person of Mr
Vladimir GennadiyevichKlimov, the General Director, acting under the Statute, hereinafter referred
to as the Buyer, on the other part, collectively referred to as the Parties, have concluded the present
Contract as follows:

1. SUBJECT OF CONTRACT

1.1. The Seller shall sell and deliver and the Buyer shall pay and accept refractory materials,
hereinafter referred to as the Goods, description, assortment, quantity, price, cost, qualitative
characteristics and packing description of which are stated in the Annexes of the present Contract.
The Annexes to the present Contract shall be signed by the Parties and are its integral part.

2. PRICES AND TOTAL VALUE OF CONTRACT

2.1.  The Goods prices under the present Contract shall be in USD, on terms FOB sea ports of
Turkey subject to INCOTERMS 2000, and be fixed by the Parties in Annexes.

2.2.  The total value of the present Contract is approximately 1 500 000,00 USD (one million
five hundred thousands USD), and is subject to alternation and comprises the amounts of all
Annexes and/or Addenda to the present Contract filed in writing and signed by both Parties.

3. TERMS OF PAYMENT

- 30% of Goods' value, stated in the current Annex will be transferred by the Buyer to the
statement account of the Seller within 5 bank days from signing the current Annex by the Parties
after receipt by the Buyer a proforma invoice issued by the Seller;

- 50% of Goods' value, stated in the current Annex will be transferred by the Buyer on the
statement account of the Seller within 5 bank days from the notification of the Seller about the
shipping readiness of the Goods;



- 20% of Goods' value, stated in the current Annex will be transferred by the Buyer on the
statement account of the Seller within 30 bank days from the shipment of the Goods.

Other terms of payment can be agreed by the Parties in Annexes to the Contract. The Seller is
empowered not to ship the Goods in the event when the Buyer violates the payment terms provided
above in the present Contract.

3.2.  The payments will be effected under the present Contract in US Dollars.

3.3.  The Buyer within two days after payment shall send to the Seller a fax copy of the payment
order certified by the bank of the Buyer. The Seller by fax confirms to the Buyer the date of
transfer of money to the settlement account (a copy of the statement from the bank of the Seller).
3.4. A maturity date - charge-off date from the account of the Buyer.

3.5. All bank fees and the commissions in the country of the Seller are paid by the Seller. All
bank fees and the commissions outside the country of the Seller are paid by the Buyer. All dues,
taxes and customs charges in the country of the Buyer are paid by the Buyer, in the country of the
Seller are paid by the Seller.

4. KOJIMYECTBO N KAYECTBO TOBAPA
4.1. KonuuectBo 1 HOMeHKIaTypa ToBapa, mocrasisieMoro 1o HacrosimeMmy KoHTpakTy, yka3zaHbl B
[Ipunoxennsx k HacrosmeMy Kontpakry. [IponzBoanrens ToBapa -
KonyaSelcukluKromMagnezitTuglaSanayii A.S.
4.2. KauectBo ToBapa, mocrasisieMoro mno HacrosiuieMy KOHTpakTy, COOTBETCTBYeT HOpMaM U
CTaHJapTaM KayecTBa, MPUMEHSIEMbIM IPH MPOU3BOJCTBE JAaHHOTO BHJa ToBapa B CTpaHE €ro
npou3BouTeNs, TpeboBanusam [lokymarens, a Tawke corjacoBaHnHbIM CtopoHamu B [IpuioxxeHun
K Hactosmemy KoHTpakTy HOpMaM U TIOATBEPXKIAETCSA COOTBETCTBYIOIIUM OPUTHHAIOM
cepTu(durKaTa KayecTBa, BbIJaHHBIM €r0 IPOU3BOIUTEIIEM.
4.3. IIpomasern rapaHTUPYET BHICOKOE Ka4ECTBO MOCTaBICHHOrO ToBapa M €ro COOTBETCTBHE
MHPOBOMY YPOBHIO ITPOU3BOJCTBA, HA MPOTSKEHNUU CPOKA YKA3aHHOIO CTOPOHAMH B
[Ipunoxenusx k HacrosmeMy KoHTpakTy OT AaThl IPOU3BOACTBA IIPH YCIIOBUM XpaHEHUS
[Toxynarenem ToBapa B COOTBETCTBUU C pekoMeHaauusMu [Iponasna.

4.4 ToBap, mocTaBisieMblil TI0 HacTosmeMy KoHTpakTy OKeH OBITh OJHOPOJCH U HE COJEPKATh
MMOCTOPOHHUX MPEAMETOB M KOMKOB.

B. Translate into English:
5. YCJIOBUA ITOCTABKU TOBAPA

5.1. Jlns ocymiecTBiaeHus cBoeBpeMeHHoi noctaBku [lokynarens nanpasiser [Iponasity 3asBky Ha
MIOCTaBKY HEOOX0IMMOI HOMEHKJIATYphl U KoJindecTBa ToBapa, a Takke CPOKOB MocTaBku ToBapa.
5.2. IlpogaBer; B TeyeHue 3-X pabouyux OHEH 00s3aH MOATBEPIUTH MPUHITHE 3asBKH K HCIOJ-
HEHUIO MTyTeM MOoANucaHus cooTBeTcTBytomiero [punoxxenus k Kontpakry.

5.3.  IlocraBka mpoM3BOJUTCS HaBAJIOM WJIM B KOHTEHHepax Tuma «our-6sr» Ha yciosusx FOB
nopt I'emnuk. [Ipyrue yciaoBus mocTaBku MOTYT ObITh coriiacoBanbl CtopoHamu B Ilpunoxxenun -
ax. ToJIkoBaHHE yCIIOBUI IOCTaBKU B HacTosIeM KOHTpakTe cOOTBETCTBYET, IPEAYCMOTPEHHOMY
npaBuiiamu, «MTHKOTEPMC -2000»

5. 4. 3a 15 xanengapHbIX IHEH N0 AaTel ToToBHOCTH ToBapa k oTrpy3ke IIpomasen HampaBiseT
ITokynarento yBenOMIIEHHE O JaTe TOTOBHOCTH ToBapa K orrpyske. Jlara OTrpy3ku, yKa3aHHas
[IpoaaBOM B yBEIOMIIEHUH, HE JOJKHA MPEBBILIATE CPOKA IIOCTABKH, COTJIACOBAHHOTO CTOPOHAMMU
B [Ipunoxxenusx k Hactosmemy KoHTpakry.

5.5.3a mATh KaJeHIApHBIX JHEH 10 MPEAroJaraéMoi IaTel OTTPY3KH, YKa3aHHON B YBEIOMJICHUU

IIponasua, Ilokynarens Hanpasiser [Ipoaasny onucanue cyaHa.

JlomyckaeTcst 1O COTJIAIIEHUI0 CTOPOH H3MEHEHHE CPOKOB OTIPY3KH/TIOCTABKH, HaIpaBJICHUS
YBEJIOMJICHHSI OIUCAHUS CyJHA B CIy4asX HACTYIUIEHUS HEMPEABHJICHHBIX 0OCTOSITEIbCTB, KOTO-
pble CYIIECTBEHHO BJMAIOT Ha BO3MOXKHOCTb MCIOJHEHHUS CTOPOHAMM 0O0s3aTeNbCTB MO OTIPY3-
Ke/TIOCTaBKe, HAIPABICHUIO YBEJAOMJICHUS ONMMCAHUS CyqHA. VI3MEeHeHue CpOKOB OTIpy3KH/ MO-



CTaBKH, HaIIPaBJICHUS YBEJAOMJICHUS OIMCAHUS Cy/IHA HE MOXKET MPEBBIIIATh 7 KaJeHAAPHbIX JTHEH.

B cnydae, wu3MeHeHHS CPOKOB OTIPY3KH/TIOCTAaBKM OIUIaTa MHPOM3BOJIUTCS C  yYETOM

IIPOU3BEACHHBIX U3MEHEHU.

5.6 B Tteuenue 24 uacoB IlponaBern moAaTBep)kIaeT NpuUeM CyqHA WM HAOpaBisieT B ajpec
[lokymarenss mucCbMEHHOE OOOCHOBaHME B HEBO3MOKHOCTH IPUHATH Ha3HAYEHHOE IOJ 3a-

TPY3KY CYAHO.
5.7 Hdaroii otrpy3ku ToBapa sBisieTCs 1aTa MOANUCAHUS KAIIUTAHOM CyJIHAa KOHOCAMEHTA.

5.8 TIpoeKThI TOBAPOCOTPOBOIUTEIBHBIX JNTOKyMEHTOB IIpomaBenr o0s3aH cormacoBath ¢ Iloky-
rareseM 3a 5 KaJeHJapHbIX JHEH 0 MPEeAoIaraéMon JaThl OTIPY3KH.

Texyummii KOHTpoJb Ne2
2 cemecTp
Test 1T
Task 1: The text below gives a definition and brief explanation of what a contract is.
Complete it with words or expressions from the box.

accepted agreement breach consideration contractual liability

damages express implied intention obligations  offer
under seal reward signed stated sue terms
verbally voided writing
A contract can be defined as 'an between two or more parties to create legal

between them'. Some contracts are made ' " in other words, they are

and sealed (stamped) by the parties involved. Most contracts are made or
in . The essential elements of a contract are: (a) that an made by one party
should be by the other; (b) (the price in money, goods or some other

, paid by one party in exchange for another party agreeing to do something); (c) the

to create legal relations. The ___of acontract may be (clearly
stated) or (not clearly in the contract, but generally understood). A

of contract by one party of their _____
entitles the other party to for or, in some cases, to seek specific
performance. In such circumstances, the contract may be (in other words, it becomes
invalid).

Task 2: Look at paragraphs 1 — 2 in the boxes, and answer the questions that follow
them.

This contract is binding, and we expect all the parts involved (both clients and suppliers)
to abide by the terms and conditions stated in sections 3a - 37g on pages 1 - 17

1.

1. One of the underlined words / expressions in the above sentence is wrong. Identify
and correct it.

2. True or false: A contract which is binding is flexible and can be changed at any time.
3. Which of these words / expressions could replace abide by?

1. (a) choose (b) agree with (c)obey (d) change

On terminator of this contract, the company will be_obliged to return any unused materials to the
supplier within 28 days, unless_provision has been made for a temporary extension. If any of the
rules of the contract are broken, all materials must be returned immediately.

1. One of the underlined words / expressions in the above sentence is wrong. Identify
and correct it.




2. True or false: Provision has a similar meaning to arrangement.
3. Rearrange these letters to make two words which have a similar meaning to obliged:
degabtlio edequrir

Task 3: Look at sentence pairs 1 — 22, then complete the second sentence in each pair with a
word or expression from the box so that its meaning is similar to the first sentence.

There are some words / expressions in the box that do not fit in any of the sentences. You do
not need to change the form of any of the words / expressions.

amended buildup considerable growth constantrise cuts deterioration
downsizing downward trend  dramatic increase  expansion  fluctuated

general improvement marked progress narrow  narrowing phased in
phased out reduce relaxation restructure sharp decline / fall

steady decrease ~ streamline  strengthening  tightening up upgrade
upward trend weakening widening

1. Last year, 33% of the population worked in secondary industries and 48% worked in the tertiary
sector. This year, the figures are 27% and 53% respectively.

There has been a of the gap between those working in different sectors of the
economy.

2. Last year, the overseas market accounted for 60% of our sales. This year, it only accounts for
about 15%.

There has been a in overseas sales figures in the last year.
3. People can afford to buy more and live more comfortably than they could twenty years ago.
There has been a in the standard of living.

4. Because our company is bigger now than it was two years ago, we need to recruit more
employees.

Because of company over the last two years, we need more workers.

5. British travellers abroad have discovered that they can buy less foreign currency with their
pound.

There has been a of the pound sterling.

6. It is now much harder to import goods into the country than it was a few years ago.

There has been a of border controls for imports.

7. In 2002 inflation was running at about 4%, in 2003 it was 4.5%, in 2004 it was 5% and in 2005 it
was 5.5%.

Between 2002 and 2005, there was a in the rate of inflation.

8. Last year, the company employed 200 people. This year it now has over 1000 employees.
There has been a in the number of employees working for the company.

9. Unemployment figures have dropped by about 2% every year for the last four years.
There has been a in unemployment figures over the last four years.

10. Over the next few years, some management positions in the company will be gradually
removed.

Some management positions will be over the next few years.

11. Because of forecasts for high demand in the future, we need to increase our stocks.

We need to our stocks to cope with future demand.

12. The government will spend less on import subsidies next year.

There are going to be in import subsidy spending next year.

13. Public services are less reliable now than they were five years ago.

There has been a in public services reliability over the last five years.

14. Nowadays, more and more people are travelling abroad for business and pleasure.

2. There has been in the overseas travel market.




15. Compared with five years ago, more people are shopping at out-of-town retail parks than in
town centre shops.

There has been an in the number of people shopping in out-of-town retail parks.
16. Unless your work visibly improves, we will have to recommend a transfer to another
department.

We need to see some in your work, or we will recommend a departmental transfer.
17. Over the next two months, we plan to make our office computers faster and more efficient.
Over the next two months, we plan to our office computers.

18. We are trying to make the accounting system simpler and more efficient.

We are trying to the accounting system.

19. Making the company smaller by making a lot of staff members redundant has made it much
more profitable than it was before.

Task 4: Look at the list of different jobs in the box, and match each one with the person
who is speaking in 1 — 15.

Assistant Manager Chairman Chief Executive Officer (CEO)

Company Director Company Secretary Girl Friday Human Resources (HR)
Manager Managing Director (MD) Non-executive Director

Personal Assistant (PA) Production Manager Receptionist Secretary
Technical Support Consultant Trainer

1. Hello. Welcome to Wy-T Computers. Have you got an appointment? Good. Take a seat and I'll
call up to her office. Would you like a coffee while you wait?

2. Good morning. My name is Angela Ranscombe, and I am responsible for my company's
productive use of its workforce

4. Hi. My name's Sue Smith. I do a lot of small jobs in and around the office. If you want some
filing done, some mail posted, or if you just want a cup of tea, I'm the one to ask!

3. Hello. I'm Hilary Hannah. I type letters, file documents, arrange meetings and so on, for the
various people in my office.

5. Hello. My name's Adam Dent. I help customers who are having problems with our products. I
spend most of my day on the phone.

6. I'm Anne Langsdale, and I've been appointed by the shareholders to help run the company.

7. Hello there. Don Brown. Nice to meet you. I make sure that the company is being run efficiently
and effectively.

8. My name's Liz Hamley, and I suppose I'm the big cheese around here. Basically I'm the most
important director in charge of the company.

9. I'm Judy Briers. I work directly for Liz Hamley, and for her alone. I perform various secretarial
and administrative duties for her.

10. I'm Laurence Woodham. I'm a senior employee here, with director status and administrative
and legal authority. This is a legal requirement for all limited companies in the UK.

11. Good morning. I'm Peter Feltham, and I preside over the company's board meetings.

12. And I'm Helen Brown. I attend board meetings, but only to listen and give advice. I cannot
usually make decisions on behalf of the company.

13. Hi there. My name's Mark Searle, and I supervise the production process.

14. And I'm Bob Wheatley. I help Mark Searle.

15. My name's Ryan Briggs. I'm responsible for developing our employees' potential through
courses and other staff development programmes.

Tect ni1s mpomeskyTouHOi arrecTanuu Nel
1 cemecTp

GRAMMAR
Task 1




Use the passive form of these verbs in the positive or negative to complete some extracts from

a report about a trade fair. You can score maximum 6 points.

Give send run setup see translate

Staff on the stand.....(were seen) talking to each other while visitors tried to catch their attention.
On the last day of the fair customers.....last year’s brochure because no up-to-date product was
available. Follow-up letters ...... to prospective customers, even though it is now over a month
since the trade fair. A course in presentation techniques........ next month for all staff who deal
with visitors at trade fairs. In the future, if we exhibit at trade fairs abroad, our product literature
needs....... into different languages. For all trade fairs we recommend that a project team...... well
in advance to handle all the arrangements.

6

Task 2. Write full sentences using the conditional type given in brackets: zero conditional
(0), first conditional (1), or second conditional (2). You can score maximum 10 points.

Example
We export to Iran > we need an export licence (1) If we export to
Iran, we'll need an export licence,

1 we set up a local subsidiary > we hire local staff (2)

2 you visit the local embassy > you meet the commercial officer (1)

3 we acquire AFB > our sales double (2)

4 international business increase > there are more travel delays (1)

5 we develop our export markets > we need English language expertise (2)
6 there are public holidays abroad > the telephones much quieter (0)

7 we recruit a local branch manager > he/she have to speak English (1)

8 we not find an agent > we delay entry to the market (1)

9 we not get a permit > we have to cancel the transport(1)

101 be you > I visit the subsidiary myself (2)

10

VOCABULARY

Task 1

Read the article below about MBAsS.

In most of the lines 1-12 there is one extra word. It is either grammatically incorrect or does not fit
in with the sense of the text. Some lines, however, are correct. If a line is correct, write
CORRECT in the box “Answer”. If there is an extra word in the line, write the extra word in
CAPITAL LETTERS. The exercise begins with two examples (0) and (00).

You can score maximum 12 points for this part.

Model:
0 OF
00 CORRECT

MBA Benefits answer




0 A Masters in Business Administration (MBA) is without of doubt the best 0
00 management qualification available, and is equally useful in almost any field. 00
1 Whether you work in industry, the commerce or public service, an MBA will 1
2 prepare you for a general management role. If you work in professional 2
3 practice, an MBA will so broaden your understanding of the general business 3
4 issues that facing the clients you work with. If you're a consultant, it will 4
5 increase up your strategic awareness and analytical skills. Moreover, an MBA 5
6 can make it a big difference to your employability in a highly competitive jobs 6
7 market. People often think that there is a common MBA syllabus and since that | 7
8 all courses are similar to. It is true that all MBAs have a central programme 8
9 covering key management functions, such as finance, human resources, 9
10 strategy and marketing. But there is the similarity ends. Some courses teach 10
11 each of these subjects separately while others take out a more integrated 11
12 approach, showing, for an example, the effect of finance on marketing 12

decisions.

You should choose the course that best fits your career ambitions.

12

Task 2

Chose the proper word from A-D. You can score maximum 10 points
1 I would be very interested in ....... for that job.

(a) entering (b) working (c) applying (d) writing

2 Do you want to ....... as a candidate in the local elections?

(a) stand (b) sit (c) go (d) try

3 They are completely ....... up with all the noise in the centre of town.

(a) tired (b) fed (c) sick (d) ill

4 The reason there are no buses is because the drivers are on ........

(a) hit (b) stop (c) strike (d) leave

5 The government has changed its policy and had a complete change of ........
(a) view (b) opinion (c) mind (d) heart

6 This supermarket is trying to ....... young shoppers by offering fashionable clothes.

(a) target (b) persuade (c) encourage (d) trap

7 You should have ....... those shares when they were cheap.
(a) taken out (b) sold off (c) bought up (d) taken over

8 You must try and hurry up because my patience is ....... out.
(a) running (b) racing (c¢) pacing (d) turning




9 Have you ever tried your ....... at running a business?

(a) arm (b) finger (c) hand (d) leg

10 After all these years she has decided to take early ........
(a) leave (b) finishing (c) departure (d) retirement

10

WRITING

*  You work in the Marketing Department of your company. Your Head of Department has
given you an advertisement for a conference and asked you to write a letter to the
organiser. The letter will ask for information about the conference and reserve places
for the conference.

*  Look at the advertisement below on which your Head of Department has already
written some
comments.

*  Then, using all handwritten comments, write your letter.

*  Write 120-140 words.

»  Write on the separate paper.

SPEAKING
Chose one of three topics and prepare a short talk on it using some hints:
You can score maximum 8 points

1.What is important when choosing a career?
- Family influence

- Personal interests

-etc.

2. What is important when changing jobs?

- location

- salary

- etc.

3. What is important when companies merge?
- Agreeing timescales

- Talking to employees
- etc.
15
Total score 75 points
KEYS
READING
Task 1

1 E (The largest ones links with these job boards in
the previous sentence, and extra services links
with these services in the next sentence.)

2 A (the same price, or more links with $400 to




Task 2

Task 1

$500 a month in the previous sentence.)

F (This refers to the statement in the previous
sentence many firms are turning to recruitment
agencies to find the right people; specialist or
technical staff links with engineering and
petrochemical industries in the following sentence.)

C (Ninety percent of the companies in the
industries we deal with links with the client in the
previous sentence; cannot access the staff they
need without outside help links with those
companies which do try to go it alone in the
following sentence.)

D (middle-managers links and contrasts with top
Jjobs in the previous sentence.)

advantages disadvantages

Company website b, g d, h
Electronic job boards ¢, i h
Recruitment agencies a,f e

oo T

GRAMMAR

Were given

Haven’t/ have not been sent
Will be run

To be translated

Is/should be set up

Task 2 (conditionals 0, 1, 2)

O o0 39 N B Bk~ W N =

. If we set up a local subsidiary, we'd hire local staff.

. If you visit the local embassy, you'll meet the commercial officer.

. If we acquired AFB, our sales would double.

. If international business increases, there will be more travel delays,

. If we developed our export markets, we'd need English language expertise.

. If there are public holidays abroad, the telephones are much quieter.

. If we recruit a local branch manager, he/she will have to speak English.

. If we don't/Unless we find an agent, we'll delay entry to the market.

. If we don't/Unless we get a permit, we'll have to cancel the transport.

10. If I were you, I'd visit the subsidiary myself.

Task 1
1-the

VOCABULARY

2 —correct
3-s0



4-that
5-up

6it
7-since
8-to
9-correct
10-is
11-out
12-an

Task 2

Al answer: (c) applying
A2answer: (a) stand

A3 answer: (b) fed

A4 answer: (c) strike
AbSanswer: (d) heart

A6 answer: (a) target

A7 answer: (c) bought up
A8 answer: (a) running
A9 answer: (¢) hand

A0 answer: (d) retirement
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READING
Task 1. Read the article and statements below.
The U.S. Economic Crisis: Three Growth Scenarios
The U.S. financial crisis is a symptom, not a cause, of global problems. The U.S. must solve
its trade deficit and invest its credit wisely

By Michael Mandel

When the third quarter gross domestic product report came out on Oct. 30, most of the attention
focused on the drop in real consumer spending, the first since 1991. Especially in a Presidential
election year, the pain for consumers (BusinessWeek.com, 10/29/08) is the most relevant
political fact.

But to know where this crisis is headed over the next year or so, you need to watch a different
number: the size of the U.S. trade deficit. In the third quarter, the U.S. had a trade deficit of $707
billion—equal to 5% of GDP at an annual rate. That's smaller than the peak deficit of nearly
$800 billion in the third quarter of 2006, but it's still an astonishing sum, especially since every
dollar of the trade deficit is another dollar that the rest of the world has to lend the U.S.

Homeowners are staggering under giant mortgages, Wall Street is flat on its back, and the
country is in the throes of the greatest credit crunch since the Great Depression—yet America
keeps borrowing by the truckload. If this crisis was caused by too much debt, how long can the
trade deficit stay so high?

In fact, there are three possible scenarios for the trade deficit, each of which implies a different
set of consequences for the U.S. economy and for the global economy:

*Business as usual One possibility is that the trade deficit remains high. The rest of the world
keeps shipping goods and services to the U.S. while it continues to lend the U.S. the money to
pay for the imports.

*Global restructuring Alternatively, the trade deficit shrinks because U.S. consumers cut back
on imports and the rest of the world has to adjust to a global economy that lacks the U.S.'s
customary demand and borrowing.

*Innovative growth The final possibility is that the trade deficit shrinks because the U.S. exports
more innovative goods and services to the rest of the world.

Before going through the pluses, minuses, and likelihood of each scenario, let's take a quick step
back and look at the big picture. The global boom of the past 10 years has been driven by three
flows. First, multinational companies shipped technological knowledge and business know-how
to countries such as China, India, and elsewhere in order to set up supply chains there. This "dark
matter" is not picked up anywhere on the economic data, but it was absolutely essential for
juicing up global growth. In return for this flow of knowledge, the industrialized world—and
especially the U.S.—got back a river of cheap goods and services. Finally, to pay for these
imports, the U.S. borrowed a steady stream of money from the rest of the world—roughly $5
trillion worth since 2000.



http://www.businessweek.com/bios/Michael_Mandel.html
http://www.businessweek.com/investor/content/oct2008/pi20081028_065364.htm
http://www.businessweek.com/mediacenter/video/investing/5ea13e95d509de34a2796b72abeb82f6c3ab7ae5.html
http://bx.businessweek.com/global-outsourcing/

But here's the question no one really worried about: How did this money get into the country?
The federal government borrowed about $1.5 trillion directly from overseas. But most of the
borrowing—perhaps $3.5 trillion to $4 trillion worth—flowed through Wall Street in the form of
corporate bonds, equities, and exotic securities. Wall Street firms were the major intermediary
between the rest of the world and U.S. consumers. For example, firms would package subprime
mortgages into a complex security and then sell big chunks to overseas buyers.

This flow of money, an essential part of the global boom, explains why Wall Street was so
prosperous in recent years—and why it failed so suddenly. Bankers, hedge fund managers, and
other Wall Street types would take their piece of the foreign money as it came into the U.S. They
grew rich that way. But when it became clear that U.S. consumers could no longer afford to
carry the loans, the financial flows froze up, threatening the global boom.

Thus, the financial crisis is a symptom, not a cause. At root, this is a crisis of the entire global
economy as it has developed over the past 10 years.

Task 2. Decide, whether each statement is true (T) or false (F). You can score maximum 8
points.

Model: The U.S. must solve its trade deficit and invest its credit wisely. - T

1. The U.S. financial crisis is a cause of global problems.

2. Most of the attention focused on the rise in real consumer spending.

3. Every dollar of the trade deficit is another dollar that the rest of the world has to lend the
U.S.

4. There are three possible scenarios for the trade deficit.
5. The trade deficit shrinks because the U.S. imports more innovative goods and services to
the rest of the world.
6. The federal government borrowed about $1.5 billion directly from overseas.
7. Bankers, hedge fund managers, and other Wall Street types grew poor.
8. The entire global economy has weakened recently.
8
VOCABULARY
Task 1.

Choose the best word to fill each gap from A, B, C or D.
For each question 1 — 15 mark one letter (A, B, C or D).
There is an example at the beginning, (0).
Manufacturing
Strategy
During the last year, we announced the significant (0) VB......... of our plastic sheeting plant in

Malaysia, which, together with the acquisition of the Javanese factory, will approximately
double the Group’s manufacturing (1) ............ . The cost of this development is within
2) e and will be approximately $5.6m, of which $2.7m was incurred during the

previous year. It is on schedule to (3)...... increasing volumes from October 2002.


http://www.businessweek.com/mediacenter/video/investing/5ea13e95d509de34a2796b72abeb82f6c3ab7ae5.html

Following the (4)............ of plastic tubing manufacture from Germany to Thailand, we have

effectively doubled the capacity of this facility at an (5)............ cost of $12m. The project is

set to cost less than the original (6)
2003.

......... and is on target for increased production by June

In February, we announced our (7)............ to sell our factory in Ireland. This decision is in line

with the Group’s strategy of (8)............ on our core categories of branded products.

In June, we announced investment in a new state-of-the-art UK manufacturing facility for

specialist plastic components. This facility will be (9)......... by mid-2003 and will increase the

Group’s capacity to manufacture products efficiently in-house. At the same time it will

(10)......... about 200 new jobs in an area of high unemployment. The factory is to cost

approximately $24m, towards which government (11)......... of up to $4m are already available.

Sadly, as part of this move, we announced the (12)......... of our Blackburn facility, which is due

to take place in the early part of 2003.

As part of our commitment to effective external communications with all our stakeholders, in

October we (13)......... the corporate website, which is now providing up-to-date information on

the Group, and we look forward to receiving (14) from users of the site. Existing product

websites are now in the (15)......... of being redesigned as part of the global rebranding strategy.

Example:

0 A  extension vV B expansion C accumulation D inflation
1 A output B yield C total D mass

2 A budget B income C account D fund

3 A forward B transfer C advance D deliver

4 A replacement B rearranging C relocation D redistribution
5 A aimed B imagined C accepted D expected

6 A guess B judgement C estimate D conviction

7 A focus B object C intention D purpose

8 A concentrating B planning C attending D directing

9 A running B implementing C executing D organising
10 A appoint B result C employ D create

11 A scholarships B grants C allocations D gifts

12 A finish B closure C ending D conclusion



13 A dispatched B prompted C launched D effected

14 A attitude B approach C outlook D feedback

15 A practice B progress C process D procedure
15
GRAMMAR

Read provisions 1 and 2 of the Contract and put the verbs in brackets into the necessary
form. You can score maximum 9 points.

Model:1-are
1. Acceptance, Payment and Guarantees.
1.1. The goods delivered under the present Contract / are considered 2 (to be) accepted:

e according to quality - in conformity with the Quality Certificate;
e according to quantity - in conformity with the Shipping Specification.

1.2. Quality and quantity claims for the goods are to be presented not later then 30 days from the
date of acceptance, in case they 3 (not, meet) the quality characteristics 4 ( to specify) in
Appendexes to the Contract. The claim must be confirmed by the Claim Certificate, issued by a
qualified independent company. The abovementioned Certificate should be 5 ( to complete) not
later then 7 days from the cargo arrival to the final warehouse. The Certificate should reflect the
package damages if any, defects and their nature, the deterioration of goods in percentage, the
weight of each package plus the weight shortage. Each party looses the right for claims, if any of
these details 6 (to miss, passive).

1.3. Within 15 days from the termination date of mutual deliveries the SELLER and the BUYER
7 (to check) the execution of the contractual obligations on the deliveries and § (to sign) a
corresponding protocol.

2. Shipping Instructions and Notifications.
2.1. The both Parties 9 (to be) to send with the goods the following documents :

e Origional international road waybill 1 copy; -
o Shipping Specification - 1 copy;
o Quality Certificate - 1 copy;

2.2. The parties /0 (to send) each other in the course of 48 hours by cable, fax, or e-mail the
following shipping information:

e shipping date

e road waybill No.

e name and quantity of goods shipped
e netto and brutto weight.

9




SPEAKING

Your company is considering setting up an incentive scheme for the staff. You have been
asked to make some recommendations.

Tell what benefits an incentive scheme would bring to the company and what types of
incentives could be offered. Make up a brief presentation of your project on the subject.
You can score maximum 10 points.

10

WRITING
Task 1. Read and translate the following letter of confirmation.
Task 2. Make a brief draft of an employment contract based on the above mentioned data.

November 17, 2008

Carrie E. Carlander

Dear Carrie:

ADVENTRX Pharmaceuticals, Inc. is pleased to offer you full-time employment on the terms
and conditions stated in this offer letter. We would employ you as a Chief Financial Officer
reporting to Evan M. Levine, President & CEO. Your responsibilities would include the

following:

Position Responsibilities:

- Financial analysis and planning.

- Perform financial modeling and projections, including cost-benefit analysis, pro-forma
P&Ls, balance sheet and cash flows.

- Oversee the month end closing activities and general ledger entries within the accounting
function to include all general ledger account reconciliation’s.

- Maintain and refine all accounting functions and processes for the Company (i.e. financial
statements, budgets, and analyses).

- Prepare the annual budget and on-going re-forecasts and projections.

- Responsible for the preparation and submission of various SEC and tax filings.

- Board and shareholder relations, including providing Board materials and answering
questions regarding financial statements.

- Creates and delivers presentations to the Board of Directors and potential corporate investors,
venture capitalists, and strategic partners.

- Assesses Company accounting and operational systems/policies to safeguard assets and
ensure accurate financial information.

- Works with our outside auditors to provide supporting documentation and information as
needed.

- Oversees and directs the preparation and issuance of the corporation’s annual report.

- Leads any financing efforts and is the key contact for due diligence.



- Establishes and maintains contacts with shareholders, financial institutions, and the

investment community.

- Perform other duties as required.

General Responsibilities:

- Operate to the highest ethical and moral standards.

- Comply with our policies and procedures.

- Adhere to quality standards set by regulations, and our policies, procedures and mission.

- Communicate effectively with supervisors, colleagues and subordinates. Be committed to
team effort and be willing to assist in unrelated job areas when called upon.

- Provide administrative leadership for us and provide knowledge-based expertise in related

areas that can be applied to meeting the strategic goals.

- Travel as needed.

We would initially compensate you at the rate of $180,000 per year, less payroll deductions and
withholding, payable in accordance with our payroll policies.

As an our employee, you would be entitled to participate in our medical, dental, life insurance
and 401(k) programs on the same terms as our other full-time employees.

Sincerely,

ADVENTRX Pharmaceuticals, Inc.

/sl EVAN M. LEVINE

Evan M. Levine
President & CEO

You can score maximum 8 points.

ACCEPTED AND AGREED:

/s/ CARRIE E. CARLANDER

Carrie E. Carlander

Date:

00 NNk W = Y

VOCABULARY
1. A;

2.A

3.D

4.C

5.D

6.C

7.C

8. A

9.A

GRAMMAR

2. to be

3. do not meet
4. specified
5. completed
6. 1s missed
7. will check/are to check
8. sign

9. are

10. send/are to send




10. D
11.B
12. B
13.C
14.D
15.C

Each correct answer scores 1 point.

TOTAL SCORE: 50 POINTS
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