AHHOTALUA
padoueil mporpaMMbl y4eOHOM M CIIUTIIMHbI
«KoMnbIOTepHBII NPAKTHKYM)

1. IEJb W 3AJAYM OCBOEHMS JUCLMUILINHBI

1.1 Heap wu3yyeHusi y4yeOHOH aucuMIUIMHBI «MHPOpMAMOHHBIE TEXHOJIOTHU B
MEHE/DKMEHTE» sIBIIseTCsl (DOPMUPOBAHME OCHOBOIIOJAraroIIMX MPEJCTaBICHUH O 3aKOHaX,
NPUHIUIAX U MEXaHU3MaX MOCTPOCHUS U Pa3BUTHUS WH(POPMALMOHHBIX CUCTEM M TEXHOJOTHHA B
MEHEIKMEHTE.

1.2 3apayu y4eOHOM QMCHUIIMHBI:
1. M3yYEHUE OCHOBHBIX TEOPETHYECKUX BOMPOCOB M PACCMOTPEHHE CYIIECTBYIOIIETO
POCCHUICKOrO U 3apy0eXHOro MPaKTHYECKOTO OMbITa MO CO3JaHUI0, (QYHKIMOHHUPOBAHUIO U
pa3BUTHIO HH(POPMAIIMOHHBIX CUCTEM U TEXHOJIOTHA, UCTIOJIb3YEMbBIX B MCHEIKMCHTE;
2. 3HAaHWE OCHOBHBIX TIOHATHH HM COBPEMEHHBIX MPHHIUIOB pabOThI C JICJTOBOM
uH(pOopMaIeH, a TaKk)Ke UMETh MPEACTABICHUE O KOPITOPATUBHBIX MH(POPMAITMOHHBIX CHCTEMax
n 0a3ax JMaHHBIX;

3. yMeHHuE NMPUMEHATh HHPOPMALMOHHBIE TEXHOJIOTHH JUIS PELICHUS YIIPABICHUYECKUX 3a/1a4;
4.  yMeHuHe [POBOAUTH AaHAJIM3 METOJOB OLICHMBAaHUS U  BbIOOpa COBPEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJIOTHH JIJIs1 aBTOMATU3alMU pPELICHMs] IPUKIIaIHbIX 33]1a4;

5.  OBIaJECHUE MPOrpaMMHBIM oOecrieueHueM s padoThl ¢ JenoBod HHpopMaiued u
OCHOBamu VHTEpHET-TEXHOIOTUH;

6. oBiageHUE HaBBIKAMU DPAOOTHI ¢ HMH(GOPMALMOHHBIMH TEXHOJIOTUSMHU JJsl TOBBILICHUS

3P PEKTUBHOCTH YIIPABIICHUSI.
2. MECTO AUCHUIIVIMHBI B CTPYKTYPE OOII BITIO

2.1. wuka (pazaen) OOII: JucnurumHa otHOocHTes K 1ukiny b1, «MaTtemarnueckuid
U €CTECTBEHHOHAYYHBIN LIUKID.

2.2. B3auMocBsI3b JUCHUILIMHBI ¢ ApyrumMu aucuunmianaamu OOIT

[Tonmy4yenHsle B mpolecce M3ydyeHHs AUCHUILUINHBI «HQOpPMalMOHHbIE TEXHOJIOTHH B
MEHE)KMEHTE» 3HaHHUA U YMEHHUS MOTyT OBbITh HMCHOJb30BaHbl IPHU H3YYEHHUU JAUCLMILINH
«Meronpl TpPUHATHA  YOPABIEHYECKUX  pelleHui», «CTpareTM4ecKuil  MEHEIKMEHTY,
«DUHAHCOBBI MEHEKMEHT», a TaKXe IpPHU BBINOJIHEHUH KYpPCOBBIX padOT M JUIUIOMHOM
paboTHI.

3. TPEBOBAHMS K PE3YJIbTATAM OCBOEHUSI COJIEPKAHUS
JUCHMUIIIAHBI

KOMHCTCHI_[I/II/I 06yqaromer 0CA, (bOpMI/IpyeMBIC B PE3YJIbTATC OCBOCHUA NUCHHUIIJINHBI:

Kon
COOTBETCTBYIOIIEH HanmenoBanue Pe3ynbrar ocBOoeHuUs (3HATh, YMETH,
KOMIIETEHIIMH IO KOMIIETEH I BJIAJICTh)
Ioc
OK-3 CriocoOGHOCTE 3HaTh: TIPEICTaBICHHUS 00
UCIOJIb30BATh OCHOBBI | HH(POPMALIMOHHBIX pecypcax oOIIecTBa Kak
SKOHOMHYECKUX 3HAHUH B | )KOHOMHUYECKOM  KaTeropuu;  OCHOBBI
pa3IMYHbIX cdepax | COBpEMEHHBIX MH(POPMAIIMOHHBIX

NESATeTLHOCTH TEXHOJIOTHI 00paboTkn MHpOpPMANUU U UX




BIUSHUE Ha ycmex B MNpodeccHOHaTbHOU

JIeATEIbHOCTH.
YMerb. NOIb30BaTbCS TEXHUYECKUMHU H
OpOTpaMMHBIMU  CpEICTBaMH  OOMeHa

uHpopMaLuel; Moib30BaTbCsl OCHOBHBIMU
U JIOIIOJIHUTENIBHBIMU YCTpoiicTBamu DBM.
Buagers: criocoOHOCTEIO (hOPMYIMPOBATH,

CUCTEMATU3UpPOBAaTh U NPEIACTaBIATH
nHpopManuo.

OK-6 CrnocobHOCTh K | 3HaTh:  crmocoObl  MpHOOpeTeHHs U
caMOOpraHu3aluu U | UCIIOJIb30BaHUsA B IIPAKTUYECKON
caM000pa30BaHUIO JIEATEIIbHOCTH HOBBIX 3HAHUU U YMEHUM.

YMeTb: caMOCTOATENBHO INPHOOpEeTaTh U
HCII0JIb30BaTh B PAKTUYECKON
JIESITEIIBHOCTH HOBBIE 3HAHWSI U YMEHHS.
Baaners: HaBbIKAMU CaMOCTOATEIBHOTO
OCBaMBaHMUS HOBBIX BEPCHH  IIAKETOB
IIPUKJIAJIHBIX IPOrpaMM.

OIIK-7 CrocoOHOCTE pemiath | 3HATH: pa3nyYHbIC HOIXOIbI K
CTaHJapTHHIE 3aauu | KiIaccu(UKaIuH OBM, a TaKxe
npogeccuoHaIbHON IPEICTaBICHUE O  TEXHUYECKHX W
JESTEIbHOCTY Ha OCHOBE | IPOTPAaMMHBIX  CPEJICTBAaX  IOJIyYEHUs,
MH(pOPMAaIMOHHOM U | XpaHeHusi, o0pabOTKU, HMHTEpHpETalMu U
o6ubanorpaduueckoit oOMeHa nH(popMaImen;

KYJIBTYpBl C IIPUMEHEHHEM | KilacCU(UKaLIHIO IIPOrPaMMHOTO
MH(POPMaIIMOHHO- obecrieueHust, METOJbI U CIIOCOOBI 3aIUThHI
KOMMYHHKAI[UOHHBIX uHpOpMallUK, a TaKkKe KiacCu(UKaLUIo
TEXHOJOTHMM M C Yy4eTOM | KOMIBIOTEPHBIX BUPYCOB U aHTUBUPYCHBIX
OCHOBHBIX TpeOOBaHUH | MPOrpaMM.
nH(}OpMaLMOHHON Ymerb:  omnpeneniaTe  XapakKTEPUCTUKH
0e30macHOCTH OOBEKTOB, THIbI JIaHHBIX, BBINOJHATh
pa3iauyHble  Omepalud C  JIaHHBIMH,
MOJIb30BaThCsl  MakeToM mporpamm  MS
Office;  monb3oBaThCs  CTAHIAPTHBIMH
CPEJICTBAMH PE3EPBHOIO KONUPOBAHUS IS
3aIUTHI JaHHBIX KOMITBIOTEPA.
Bananers:  HaBbIKAMH ~ HCIIOJIB30BAHHUS
OCHOBHBIX ()yHKIHH makera mporpamm MS
Office; coBpeMeHHBIMU HaBBIKAMH TIOUCKa,
cOopa, XpaHEHHUS  JaHHBIX;  OIBITOM
IPUMEHEHHUsT Ha  IPAaKTHUKE  aHaJlIn3a
MOJIYUEHHBIX  pE3yJbTaToOB;  0a30BBIMU
byHKIMAMEI CHEUaIN3UPOBAHHOTO
MIPOrPAMMHOTI0 obecrieueHus u
TEXHOJIOTUEN 00paboTKn JTaHHBIX;
CIIOCOOHOCTh  IPOBOJAUTH  JUArHOCTHKY
JJAHHBIX HAa HAJIM4YUE BUPYCOB.

ITK-10 Brnanenuem HaBBbIKaMH | 3HATh: METOJIbl U MPOrPpaMMHBIE CPEJICTBA
KOJIMYECTBEHHOTO U | 00paboTKM  J1e70BOM  MHpOpMaLUu |
KAueCTBEHHOTO0  aHAJIM3a | CIEIHAIU3UPOBAHHBIE KaJpOBBIC
uHpOopMaIu IIPU | KOMIIBIOTEPHBIE IPOTPAMMBI.

IIPUHATHN

YMerh: MNPHUMCHATE HM3BCCTHBIC MCTOJBI U




YIPABICHYECKUX PEIICHUH, | TPOrpaMMHBIE Cpe/cTBa 00paboTKu

MMOCTPOEHHUS JIEIIOBOI HH(OPMAITHH.

SKOHOMHUYECKHUX, Baaners: HaBBbIKAMH paboThI co
(hUHAHCOBBIX U | CHEUHATU3UPOBAHHBIMU KaJpOBBbIMHU
OpraHu3alMOHHO- KOMIIBIOTEPHBIMU ITPOTPaMMaMH.

YIPABJIECHUYECKUX MOJEIeH
IyTeM HX aJanTaluu K
KOHKPETHBIM 3ajadam
yIpaBJICHUs

4. COAEP)KAHUE JUCIIUAITJIMHbI

Paznen 1. OcHOBBI MH(POPMALIMOHHBIX TEXHOIOTUN
Paznen 2. MadopmarimoHHble TEXHOJIOTUH 00paboTKH HH(pOpMaIuu
Pa3nen 3. BBeneHue B ceTeBble TEXHOJIOTUU

5. OBPA3OBATEJIBHBIE TEXHOJIOI'MHU

TpanuuroHHBIE TEXHOJOTHHU (JIEKIUS, MPAKTHYECKOE 3aHSATHE, KOHCYJbTAIMs, 3a4eT);
PENpPOAYKTUBHBIN, TMPOMYKTUBHBIM, aKTUBHBI METOAbl 00y4eHHs; HMHPOPMAIHOHHO-
KOMMYHUKAITMOHHBIC TEXHOJIOTHUH.

PaspaboTunk padoyeii nporpaMmMbl y4eOHOH TUCHUIJIMHBI:
Bpaoyn C.B., kanouoam 3KoHOMUYECKUX HAYK, OOUeHm Kadeopbl UHPOPMAUUOHHBIX
MexHo102ui.



