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1. Ileab ocBOeHMs IMCUMILVIMHBI M INIAHMPYeMble Pe3yJIbTaTbl 00y4eHHsI 110 JUCHHUILINHE
(cooTHeCeHHbIe ¢ IVIAHUPYEMbIMH Pe3yJIbTaTaMM 0CBOCHHS 00pa30BaTeIbHOI MPOrPaMMbl)

OcHOBHOW  LeNbl0  OUCHMIUIMHBI  «MHOCTpaHHBI  S3BIK  MpodecCHOHANTBHOM
HaMpaBJIEHHOCTU» sBIIseTCs (opMUpOBaHHE YMEHMH 3(pPeKTHBHO OOIIATHCSI HA MHOCTPAHHOM
S3bIKE B MPO(ECCHOHANBHOM, aKaIeMUYeCKOi 1 OBITOBOM chepax, a MIMEHHO:

-00cyx1ath yueOHbIe U TPo(ecCHOHAIbHBIE TTPOOJIEMBI;

- TOTOBHTH NYyOJIMYHBIC BBICTYIUICHHS Ha AHTJIHMICKOM S3BIKE IO IIUPOKOMY KpPYyTy
BOIIPOCOB;

- HaXxOIUTh HOBYIO TEKCTOBYIO, TIpadUUecKylo, ayauo- | BUACOMH(POPMALHIO,
COJZIEPKalIYIOCs B MHOCTPAaHHBIX UCTOYHHKAX;

- mucarb NpoecCHOHANIbHbIE TEKCThl M JOKYMEHTBHI, BECTH JEIOBYIO MEpEIucKy; -
HEPEBOANUTh HMHOA3BIYHBIE IMPO(ECCHOHANIBHO HAlPaBIEHHbIE TEKCThl C AHIIMICKOIO s3bIKa Ha
pyCCKUii 1 HA00OPOT, MOJIB3YACH ABYA3bIYHBIMU TEPMUHOJIOIMYECKUMH CIIOBapSIMHU, JIEKTPOHHBIMU
CJIOBApSIMU U APYTHMH BO3MOKHOCTSIMH, IIPENOCTaBIIIEMBIMUA COBpeMeHHbIMU T

Tematnka  0oOy4yeHHsT  JETOBOMY  HWHOCTPAaHHOMY  S3BIKY  NpPO(ecCHOHANTBbHOM
HaIlpaBJIEHHOCTH 00YCIIOBJIEHAa HEOOXOMMOCTbIO 00ECIIEUUTh:

1) mpodeccnoHambHYIO EATENBPHOCTh OYAYIIMX CHEHUAINCTOB B YCTHBIX HIIH
INUCbMEHHBIX KOHTAKTaX C 3apyOeKHBIMU KOJUIETaMU;

2) s¢¢exTuBHyI0 NPOpabOTKy YCTHBIX WM MHUCbMEHHBIX HMHOS3BIYHBIX HMCTOYHUKOB I10
CIIeMANIbHOCTHU (YTeHHE PO(ECCHOHAIBHON JIMTEPATYPBI, CITyLIaHUE JOKJIAJIOB U COOOILEHHH U T.1.);

3) COOCTBEHHYIO >KH3HENESTENFHOCTh CTYICHTOB M BEHIIIYCKHHKOB B 3arpaHUYHON TMOE3JIKE,
KOMaHIMPOBKE U T.1I.

B npouecce n3yueHus: AMCUUILIMHBI PELLIAIOTCS CIEAYIOIINE OCHOBHBIC 3a1a4H:

- TanbHeHee GopMUPOBaHNE HHOS3BIYHON KOMMYHUKATUBHON KOMIICTCHIINH

- pa3BUTHE Yy CTYICHTOB YMEHHUS CaMOCTOSITEIbHO IPHOOpeTaTh 3HAHUA UL
OCYIIECTBJIEHUS! OBITOBOM M NPOPECCHOHANIBHON KOMMYHHKAIIMM Ha WHOCTPAHHOM S3bIKE —
IOBBIIIEHUE YPOBHS Y4eOHONH aBTOHOMHHM, CIIOCOOHOCTH K camMooOpa3oBaHHUIO, K pabore ¢
MYJbTUMEAUMHBIMU IPOrpaMMaMu, 3JIEKTPOHHBIMH CIIOBapsIMU, HHOS3BIYHBIMU PECYpPCaMU CETH
HNuTepHer;

- pa3BUTHE KOTHUTHBHBIX M MCCIEAOBATEIbCKUX YMEHUH, pacLIMpeHue Kpyrosopa u
NOBBIIIEHNE HH(OPMAIIMOHHOHN KYJIbTYphI CTYJCHTOB,;

- (¢opMupoBaHHE TMpeACTaBICHUS OO0 OCHOBAX MEXKYJIbTYpHOM KOMMYHUKAIIUH,
BOCIIMTAHHUE TOJIEPAHTHOCTH U YBAKEHUS K JYXOBHBIM IIEHHOCTSIM Pa3HbIX CTPaH U HApOOB;

- pacuIMpeHHe CIOBApHOro 3amaca U GOpMUpPOBaHUE TEPMUHOJOTUYECKOTO anmnapara Ha
MHOCTPAaHHOM $I3bIKE B Ipejieniax NpoheccuoHaIbHOM chephl.

B pesynprare wu3ydeHHMs OUCHUIUIMHBI CTYAEHT JOJDKEH OBJAAETh CIEAYIOIIMMH
KOMIIETEHIUSIMHU:

Konmbi ILnanupyemble
KOMIIe- | pe3yJibTaTbl 0CBOCHHS IInanupyemblie pe3y/bTaTbl 00y4eHHsI 110
TeHLHI o0pa3oBaTeJIbHO AUCHUILINHE (MOLYJII0)
NPOrpaMMbl
1 2 3
OK-1 3HaThb:
CrniocobHOCTh - CTPYKTYpY MHOCTPAHHOT'O SI3bIKa;
yCBauBaTh U - TPaMMAaTHYECKUI 1 JIEKCUYECKUI CTPOM HHOCTPAHHOTO
pean30BbIBaTh SI3bIKA;
Hay4HbIC U - 0COOEHHOCTU MEXKYJIbTYPHOTO OOIIEHUS U
KYJIbTYPHBIE MEXTYHapOAHOIO ITHKETA,
JOCTHKEHHSI MUPOBOM
LMBUJIN3ALUU




1 2 3
YmMmerh:
- WCIOJIb30BaTh  3HAaHWSI  MHOCTPAHHOTO  s3bIKA B
npoeccroHaTbHON JIEITEIILHOCTH, MEXKYJIBTYPHOI

KOMMYHHUKALIUM U MEXINYHOCTHOM OOIIEHUI

- HCIOJIb30BaTh 3HAHUSI MHOCTPAHHOTO S3bIKa B HAYYHBIX
HCCIIeIOBAHUSIX

- COCTaBJISITh YCTHbIE U NMUCHMEHHBIE COOOIICHHS HA TEMBI,
Kacaroluecs: mpo(hecCHOHAIbHOM, HAYYHOH, aKaJeMUYeCKON
Y COLMANTBHO-KYJIBTYPHOU cep AesTeTbHOCTH.

Baagern:

- TIpodeCCHOHATBEHO HAINPABICHHBIM MHOCTPAHHBIM SI3bIKOM
Ha YpOBHE HE HIKe B2+;

- CHOCOOHOCTBIO K OOOOILEHUIO, aHAIU3Y, BOCHPUSITHIO U
POAYLMPOBAHUIO MH(OPMAIMU HA MHOCTPAHHOM SI3bIKE.

OIIK-17 | CriocoOHOCTB 3HaTh:
OpraHu30BaTh - MTHOCTPaHHYIO TEPMHHOJIOTHIO B cepe MPodecCHOHATLHOM
BHCI_HHCBKOHOMI/ILICCKY JCATCIIBHOCTU,
0 JIEITENBHOCTD aKaJIEMHYECKYI0 U HAy4YHYIO JICKCUKY, PedeBble (DOPMYIIbI
cyOBeKTa JUIS OCYILECTBIICHHUST TPO(ECCHOHATBHON JIEATEIILHOCTH H
XO3SICTBOBAHUS MEXKYJIbTYPHOTO OOIIICHHUS;

- CTPYKTYPY ¥ BHIIBI JAEJIOBBIX IMHUCEM, KOHTPAKTOB U JIPYTUX
BHEIITHEAKOHOMHYECKUX JIOKYMEHTOB;

- OCHOBBI BEJICHUS TIEPErOBOPOB HA MHOCTPAHHOM SI3BIKE.
YmMmerh:

- WCHOJNB30BaTh  3HAHWA  HWHOCTPAHHOTO  sI3bIKA B
Po¢eCCHOHATLHON BHEIITHEAKOHOMUYECKOM JICATEIIbHOCTH;

- IMOHUMATh COZIepKaHKe BHEIIHEIKOHOMUYECKHUX
JIOKyMEHTOB;

Baagern:

-OCHOBaMU I[I€PETOBOPHOTO MpOLECCa HAa HWHOCTPAHHOM
SI3BIKE;

- TEXHOJIOTHSIMU PabOThI ¢ MHOSI3BIYHBIMH JIOKYMEHTAMH C
WCTIOJIb30BAHUEM OIPEJICNICHHBIX CTPATETHH.

2. MecTo qucHUIJIMHBI B CTPYKTYpe OCHOBHOM 00pa30BaTe/IbHOW MPOrpaMMbl
Vuebnas muciumHa «MHOCTpaHHBIA — S3bIK  MPO(ECCHOHANBHON — HAIpaBIEHHOCTH
oTHocuTcs K BapuaruBHOU yacti OOII B cOOTBETCTBUM € YTBEPKIEHHBIM YUEOHBIM [UIAHOM.

2.1. TpeGoBaHus K NpeABAPUTEIbHOM MOATOTOBKE 00Y4aI0IIErocst

Ilporpamma wn3ydeHust y4eOHOM IUCHMIUIMHBI «MHOCTpaHHBIA S3bIK MPOhEeCcCHOHATBHON
HAaIpaBJIEHHOCTH» COCTaBJIE€HA B COOTBETCTBUU C 00pa30BaresIbHON NMpodecCroHAIBHOM MporpaMMoi
noaroroBku Jutst OY «mvaructpy, 38.04.02 «MeHepKMEHT» OuHOM (opMbl 00pa30BaHUsL.

CoracHo EBponelckoil cucTteMe ypOBHEH BIIAJIEHUsSI WHOCTPAHHBIM SI3BIKOM U JOKYMEHTY
Cogera EBponbl non Ha3BanueM «O011ieeBponeickre KOMIETSHIMH BIIAJICHUSI THOCTPAHHBIM SI3bIKOM:
Nzyuyenune, mpenomaBanue, oreHka» ("Common FEuropean Framework of Reference: Learning,
Teaching, Assessment"), a Takxke JUIs1 BEIBEJICHHS OObEKTUBHBIX KPUTEPHEB OLIEHKH YPOBHSI BIIAJICHUS
S3BIKOM  JIJIST  OBJIAJICHHWST y4eOHOM JUCHMIUIMHONM  «MHOCTpaHHBIN SBBIK MPOGHECCHOHATBHON
HANpaBIEHHOCTW» CTYAEGHTY HeoOXomquMo oOnajath 3HAaHMAMM M HaBbIKaMH ypoBHS Al
(OnemenTapHOe BiazeHue, YpoBeHb BbpkuBaHUs «Breakthrough») m A2 (OnemeHTapHOe BiajeHUE,
[NpennoporoBeli ypoBeHb «Waystage»), Bl (IToporoseiii yposens «Threshold»). B pesynsrare
OCBOEHHS y4eOHON MUCIUIUTHHBI <« HOCTpaHHBIN s36IK» HA OY «MarucTp» CTYIEHT JODKEH UMETh
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copMHpPOBaHHBIE KOMIIETEHIIMH, YKa3aHHbIC B CTAHJAPTE HAIPABICHUS TMOATOTOBKH «MEHEKMEHT
OV «MarucTpy», a Takke 3HAHUSIMH, YMEHHSIMHA W HaBBIKAMH COIIacHO ypoBHIO B2+ (IToporosbrii
IPOJIBUHYTHIA ypoBeHb «Vantage» or upper intermediate) DT KOMIIETEHIIMH IAIOT BO3MOKHOCTB:

- WM3narars cBO#M B3IV HA OCHOBHYIO MPOOieMY, OKa3bIBaTh MPEUMYIIIECTBO U HEAOCTATKU
pasHbix MHeHHH. COCOOHOCTh K KOMMYHHUKAIIMM B YCTHOW M MUCBMEHHOW (hopMax Ha PYCCKOM U
MHOCTPAHHOM $I3bIKaX JUIsl pELICHUs 33/1a4 MEKIMYHOCTHOTO U MEXKKYJIBTYPHOTO B3aUMOJICHCTBUS

- OcymiecTBIsATh JIETIOBOE OOILIEHHE W ITyOJIWYHBIC BBICTYIUICHHS, BECTH MEPErOBOPBI,
COBEIL[aHUS], OCYIIECTBIISTH JIEJIOBYIO MEPEMUCKY U MOIEPKUBATh AIEKTPOHHYIO KOMMYHHUKAIIUIO, YTO
cootBeTcTBYyeT ypoBHIO B2+ (IToporoBslii mposBuHYTHIN ypoBeHb «Vantagey or upper intermediate.

2.2, lucumniIMHbI W/WIH NPAKTHKH, JJIs1 KOTOPBIX 0CBOCHHE JAHHOMW JHCIHILNIMHBI Heo0X0AMMo
KaK NpeAlecTByoLee:

B xadectBe mpenBapUTENbHON IMOATOTOBKMA OOYYAIOIIMXCS HEOOXOAMMBI 3HAHHUS Yy4eOHBIX
JMCLIUILIIMH 00pa30BaTesIbHOIO YPOBHSI «OaKaiaBp.

3. O0beM MCHUIUIMHBI B KpPeAUTax (3a4eTHBLIX EIMHHIAX) € YKa3aHHMeM KOJIN4YecTBa
aKaJeMHYeCKMX 4YaCOB, BbIIeJIeHHbIX HA AayIUTOPHYI0 (M0 BHAAM YYeOHbIX 3aHATHI) U
CaMOCTOSITEIbHYIO Pa0oTy CTYIeHTa

Kpenurtni Bcero ®opma o0yueHust
ECTS 4acoB OuHast
(3a4eTHbIE Cemectp
eIMHHUIIbI) Nel | Ne2
OO01asi Tpy10eMKOCTh 3 108 KosmyecTBO 4acoB Ha BUJI padoThI:
Bujbl yueOHoi padoThl, U3 HUX:
AyIuTOpHBIE 3aHATHS (BCEro) \ 34 \ 18 \ 16
B ToMm uncne:
Jlexuuu
[IpakTrueckue 3aHaTHs 34 18 16
CamocrosiTejibHasi pa6oTa (Bcero) 74 38 36

ITpomekyTOUHAS aTTECTANMS
B ToM umucie:

‘ 3a4dyer I IK3aMCH

Kpenntsi dopma o0yueHust
%CTS Beero 3aounas
4acoB
(3a4yeTHBIC Cemectp
eIMHUIIbI) Ne 1 ‘ Ne 2
OO0masi Tpy10€eMKOCTh 3 108 KoJsnuyecTBo 4acoB Ha BuJI padoThI:
Bujbl yueOHol padoThl, U3 HUX:
AyIHMTOpHBIE 3aHATHS (BCEro) | 12 | 6 | 6
B ToMm uncre:
Jlexun
CemunHapckue 3aHsTHs/ 12 5 6

[IpakTryueckue 3aHsATHS

CamocrosiTesibHas padoTa (Bcero) 96 48 48

IIpomeskyTOoOUHAs aTTecTAUMS

B ToM umncie:

’ 3avuer IK3aMCH




4. Couepmanne AUCHMUIIJIMHBI, CTPYKTYPUPOBAaHHO€ IO pa3jaejiaM (TeMaM) C YKazaHuem
OTBECJACHHOI'0 HA HUX KOJINYECTBA AKAACMHUIECCKHUX YaCOB U BH/10B y‘leﬁl-lbIX 3aHATHH

4.1. Pazgennl (TeMbl) AMCHUIJIMHBI € YKA3aHHEM OTBEIEHHOI0 HA HHUX KOJHYeCTBA
aKaJeMH4YeCKHX YaCOB M BHJA0B Y4eOHbIX 3aHATHH

Buabl yueOHoi#i padoThl (0101:KeT BpeMeHH)
Ounas popma o0yueHust 3aounas popma o0OyueHust
3 =
2] 2]
HaumeHnoBanue = E = = E =
= 0 R = = = 9 R ®| B
pa3ziesia, TeMbl |2 = 2 A g o s |8 = g z| 2 g o
AUCHUILIUHBI g kx| 8= | E8| 8 S |Ex| S=|E8| 8
§EE 2 25 3| 2 |fEcE zg 2
= |$8| 3|2 = = |£3| 8|2 =
= L E -3 5 g
= o s = S =
) o
1 2 3 4 5 6 7 8 9 10 11
Pasznea 1. lesioBasi KoppecnoHaeHUMsI
Tewma 1.1. IloaroroBka 6 12 18 9 18 20
JIMYHOTO JI0ChE
Tema 1.2. IIpaBuna
COCTaBJICHUS U } 5 12 18 9 18 20
odopMIIeHUS 1ET0BOU
KOPPECHOHICHIIUU
Tema 1.3. CocraBienue 6 14 20 2 12 14
pe3iomMe
Hroro no pazneiy: 18 38 56 6 48 54
Bcero 3a cemectp: 18 38 56 6 48 54
Pa3nea 2. Hagyano kapbepbl
Tewma 2.1. Bunsi pestome
Y TEXHHUKA HAIMCAHUS 2 6 80 2 8 10
pe3rome
Tema 2.2.
ConpoBoauTeIHHOE 2 6 8 2 8 10
MUCHMO
Tewma 2.3. .Ilucsmo-
3asiBJICHHE O NIPUEME Ha 4 6 10 2 8 10
pabory
Tewma 2.4. IlonroroBka K
WHTEPBBIO U 4 6 10 8 8
MIPOXOXKICHHE WHTEPBHIO
Tewma 2.5. COCTalBﬂeHHe 4 12 16 16 16
KOHTpPAKTa O HaliMe
Hroro no pazneiry: 16 36 | 52 6 48 | 54
Bcero 3a cemectp: 16 36 52 6 48 54




4.2. Coaep:xanue pa3iejioB TUCUUNINHBI:

Conep:xanne CeMUHAPCKUX/MPAKTHYECKUX

HaumeHoBaHHe 3aHATHI
Conep:xanue pasiesioB
pasneJia, TeMbl Kou-Bo
AMCHUILIHHBI
AMCHHUILIMHBI 4acoB
o |3
1 2 3 4 |5
Paznen 1. [esioBasi KoppecnoHaeHUMs
Ioucku Bakancuu (B CMU) | Cemunapckue/ 6 |2
MapkeTtuHroBoe IIpakTnyeckue 3ansiTusaNel -3
HCCIICIOBaHNE 1. BeInonHeHue J1eKCuKo- 5
MPEUIOKEHHUN O rpaMMaTHYeCcKUX yIpakKHEeHui, Oecena
Tema 1.1. TPYIOYCTPOMCTBE. 2. BrImonxenue J1eKCuKko- 5
IToaroroBka CocraseHue IMYHOTO IPaMMaTHYECKHX YIIPKHEHHH, Oecena
JIMYHOIO JI0cke | Aocke. O030p miarosna. 2
3. BoImonHeHue neKcHKo-
CMBICTIOBBIE .
rpaMMaTHUYeCKHUX YIIPaKHEHUH, Oecena
BCIIOMOTaTeNbHbIE [J1aroJibl. 2
Cucrema BpeMeH
JIEUCTBUTEILHOTO IIaroja
Tema 1.2. OTHKET JIEKTPOHHBIX IIpakTuueckoe 3ansitue Ne 4- 6 6 |2
IIpaBnia nceM. Passutie yMenuit |1 Bpmommenme JII'Y , Becena. » |
COCTABJICHHSI H | HAITMCAHUS MEKTPOHHBIX | OGcysicieHne B MHHH-TPYIIIAX
oopmileHust | maceM. Peructp, cTib 2.Aynuposanue, Bemonsenue JII'Y
1eJI0BO muckMa. [lopsinok coB B Gecena 2
KOpPpPeCIOoH- AHIVIMKACKOM IIPEII0KEHUH :
PP s 3. CocraBnenue e-mail
JAeHIIMH Hemunslie ¢popMmel marona
KiroueBble ciioBa fist IIpakTHyeckoe 3ansaTHe Ne 7-9 2
COCTAaBJICHUS PE3IOME. 1. BeImonHeHue JeKCHKO- 5
Pasniensl pestome rpaMMaTHYeCcKUX yIpakHEHui, Oecena
Tema 1.3 Ccv 2. BemonHeHne JeKCHKo- 2
CocrasJjienue Pazimmuns B Hanmmcanun IpaMMaTHYECKHX pramHeHHﬁ, 6eceﬂa 2
pe3iome CVu pestome 3. BemonHeHne jJekcuKo-
HomunarnpHast rpaMMaTHUYeCcKUX YIIpaXKHEHUH, Oecena, 2
WH()UHUTUBHAS ayIMpOBaHUE
KOHCTPYKLIUS
Paznen 2. Havasio kapbepbl
XpoHonoruueckoe pestome | 1. Boemonnenue JII'Y, Gecena 2
@OyHKIMOHATILHOE pe3loMe | AyanpoBaHUE,
Tema 2.1
Lenesoe pestome Bemonnenue JII'Y , Gecena
Buabl pesrome u
KomOunuposannoe pestome | uckyccus. Bemonnenue JII'Y
TEXHHKA 2
TpeJyIor
HANHCAHMSA .
CrpanarenbHbIii 3a510T
pesiome.
Cucrema BpeMeH
CTpaJaTeNbHOrO 3aJI0ra
Tema 2.2 Buibl conpoBourensHbix | 1. BeimonHeHue gekcuko- 2
ConpoBoau- THCEeM rpaMMaTHYeCKHX YIPaKHEHUH, Oecena
TeJbHOe CoBeTbl 110 HANMCaHUIO
NUCHBMO COMPOBOUTEIBHBIX TTHCEM 2
Nudunntus
NnpuHuTHBHBIE
KOHCTPYKIIMH




1 2 3

Tema 2.3 [paBua 3anoaHeHus 1. BBINOJIHEHUE JIEKCUKO-

IucuMo- AIIIIKAIHOHHBIX HOPM rpaMMaTH4YecKuX yrnpakHeHui, Oecena
OObexTHast THQUHUTHBHAS

3asiBJIeHHE O KOHCTDYKIIHS 2. BoInonHeHue J1eKCHKO- §

npueMe Ha Tpasmna rpaMMaTHYECKUX YIIPKHEHU, Oecera

paboty CIIOBOOOPA30BaHHMS

Tema 2.4 [ToxroroBka K 1. BeinonHeHue JeKCuKo-

IMoaroToBka Kk | COOCCETIOBAHMIO HA rpaMMaTHYECKUX YIIPKHEHU, Oecera

HHTEPBBIO H %HTepBI’IO

NpOXoKAeHNE CB?;ZiI;P(I)%JLeKCHKH’ 2. BoInonHeHue J1eKCHKO-

HHTEPBLIO 1po(heCCHOHAIBHOI rpaMMaTHYECKUX yIpaXXHEHHH, Oecena
NeATEeIbHOCTBIO
CriocoObl BbIpayKeHUs
Oy/y1ero BpeMeH!

Tema 2.5 OOmue mpaBuia 1. BeImmonmHeHne JIeKCUKO-

CocraBienue COCTAaBJIEHUSI KOHTaKTOB rpaMMaTHyecKUX yInpaXHEHui, Oecena

KOHTPAKTA 0 Crarpu KOHTpaKTa 0 HaliMe

HaiiMme VsMeHeHus 1 106aBIeHNs K | 2+ BPITTOTHEHHE JICKCHKO- 5
KOHTPAKTy rpaMMaTH4ECKUX YIIPaKHEHUH, Oecena
[TpritoykeHNs K KOHTPAKTY

5. llepeyens yueOHOI JTUTEPATYPHI, HEOOXOAUMO¥ /1J151 OCBOEHUSA M CUMILIUHBI

5.1. IlepeueHb y4eOHO-MeTOAUYECKOIr0 oOOecmevYeHUsl [IJIsi CaAMOCTOSITebHOI
o0yyarommxcsi Mo JMCHUIINHE

1. BonxoBa, Onena OnekcanapiBHa.MiKHApOIHI TPAHCHOPTHI TOKYMEHTH [TEKCT]
HABYAIIbHO-/IOBIIKOBUI MOCIOHUK : [aHII.MOBOMO]. - JloHenbk : JJon Y'Y, 2007. - 225 c.

2. PeBa, A.O. Business Communication Through Role Playing [Texct] = BuBuaemo
JIUJIOBY aHTJIMCBKY Yepe3 posIboBI I'PH : HABY.-METOJI. 10ci0.3 auci." AHriilicbka MoBa" (pOiIbOBI
irpu) / A.O.PeBa,0.0.BonkoBa,0.0.AxmenoBa;Jloun VY. - Honensk : JounIYVY, 2010. - 82 c.

3. BonkoBa, Onena OnekcanpiBHa CnoBHUK-T0BIIHUK. - JJonensk : JorIYY, 2005. - 108 c.

4. MetonuuHl peKOMEHJAIli JJisi MiATOTOBKM CTYJEHTIB JO CKJIaJaHHs BCTYITHOTO
BUIIPOOYBaHHA 3 aHTJIIHCHKOI MOBHM Ha OCBITHBO — KBanmiikamiiiHuii piBeHb «Marictp» (ramysi
3HaHb «MEHEeHKMEHT 1 aaMiHICTpyBaHH», «EKoHOMIKA Ta mianmpueMcTBOY»)/YKianadi: AGiaop
I. B., JInuko JI. 4., — Honeusk: Hou[YVY, 2011 — 121 c. Dnektp. Bap.

5. Hosorpanceka — Mopceka H.A «Time and Tense. Active and Passive. Yacu
aHIJIichKoro miecioBay. HaBu.-meron.mocionuk.— Jlonensk: JouJIVVY, 2009.

6. IlaBnenko JI.LK. Business telephoning. [lemoBoe oOmenue mo TenmedoHy: yded. —
MeTo. 1moco0. o anrd. s13. /JI.K.ITaBnenko. - Jlonenk: Jlon YV, 2008.-83 c.

7. Hoorpanceka-Mopceka H.A. Ciyxaemo 1 po3yMiEMO aHIJIOMOBHI TeJEBi3iiHI
nporpaMud | TeKCT | : HaByYalbHO-MeTtoaumuHuii mociOuuk / H.A.HoBorpaacbka-Mopcbka;
HouJIVY . — Jonenpk : JouJIVYVY, 2009 . — 55 c.

8. English Grammar Tests [ TekcT | : (I cTymeHTiB 3aouHOi (opmMu HaBYAHHS) /
ykian. €.B.IIpokonenko;lou/[YY . — Honeusk : Jon VYV, 2009 . — 80 c.

9. Hosorpaacska-Mopceka H.A. Yacu anrmiiicbkoro aiecioBa. AKTUBHUHM 1 TaCUBHUMN
cTaHu | TeKCT | HavaybHO-MeToau4HMi mocionnk / H.A.HoBorpaaceka-Mopcrka,
B.O.Yo6ortap,T.J. I'ypienko;JourIYVY . — Hounensk : JouAYY, 2010 . -103 c. 2010

10. ITaBnenko JI.K. Business telephoning. JlenoBoe oOmieHue mo tenedoHy: yued. —
MeTo. 1moco0. mo anri. 3. /JI.K.ITaBnenko. - Jlonenk: Jou/[YV, 2008.-83 .

padoThI
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11. Meroanueckue peKOMEHAALMH ISl MOJTOTOBKM U CAA4M SK3aMEHa KaHIHUJIaTCKOTO
MUHMMYMa TI0 aHTJIIMUCKOMY sI3BIKY (0112 acnupanmos) / coct.. JLS. Jlerako, H.A.
Hogorpaackas-Mopckast. — [lonenk: Honl'VVY, 2015. — 27 c.

12. Meroanueckue peKOMEHIAIMK JUIs MOJATOTOBKU K BCTYNUTEIHHOMY 3K3aMEHY IO
AHIIMMCKOMY A3BIKY B aclHUpPaAHTYPy / COCT. JILA JIbIukKo,
H.A Hosorpanckas-Mopckas. — lonenk : Jloul'VVY, 2015. — 19 c.

13. JIetuko JI. S. Axrnmiickuii s3pik juis acnupantoB. English for Post-Graduate
Students: y4yeGHO-MeTOqMUECKOE MOCOOHME MO aHTIMHCKOMY S3bIKY st acmupantoB / JI. .
JIsruxo, H. A. HoBorpaackas-Mopckas. — [lonenk : ol VY, 2016. — 158 c.

14. nocTpaHHBIN S3bIK: METOAMYECKHUE PEKOMEHJAUU JII CAMOCTOSITEIIbHON PadOThI
CTYJIEHTOB IO AUCHMIUIMHE « MHOCTpaHHBIN SI3bIK», 00pa30BaTEIbHBIH YPOBEHb «Marucrpy,
HarpaBjeHue moaroroBku 38.04.01 «9koHOMHUKa, BCE MarucTepckue mporpaMmel / cocT. A.B.
FOxanoBa.— [lonenk : JJoul'VV, 2016.— 53c.

IlepeyeHb BONPOCOB /IJIsl CAMOMNOATOTOBKH CTYJ1€HTOB

. What documents do you have to prepare before starting a job-hunting process?

. How can social nets be used for looking for a job?

. What problems should a person solve to be prepared for a new job?

What is meant by “Structuring your resume or CV?

. What information should be included in a letter of application?

. What recommendations can you give to those who are going to do the interview?
. What is a functional resume to your mind?

. Writing a letter of recommendation: what do you stress describing an applicant?
. What benefits do you expect from your work?

10. Are material and moral aspects equal for you?

11. What type of communication at work would be suitable for you?

12. What are the main clauses of a contract?

13. Choose three main clauses and explain what kind of information they include.
14. What questions are usually asked during an interview?

15. What makes a good negotiator?

16. What stages of preparation should a candidate come through?

17. What is called a “Follow-up letter” and when is it written?

18. Resignation letter and its types.

19. Contract of employment.

20. Successful candidates: who are they?

5.2. IlepeyeHb OCHOBHOM Y4e0OHOI TUTEPATypPbI

1. 1. G llyina, S.G. llyina. Job Hunt — St. — Petersburg: Anthology, 2005. — 248p.

2. ITaBnenko JI.K. Kontpaxrer: Yueb.-meton.nocobue. — JJonenk: ol VY, 2005. — 223 c.

3. HA. Camyonpsin. KoHTpakThl, jaenoBasi KOPPECIOHACHIMS, JOKYMEHTAIMs Ha
AQHIVIMICKOM U PYCCKOM s3bIKax. - M.: Menemxkep, 2000. — 238 c.

4. Ashley A. A Handbook of Commercial Correspondence. — Oxford University Press,
1994.

5.3. IlepeyeHb AONOJIHUTEIbHOM JTUTEPATYPbI

1. Christine Johnson. Intelligent Business. Intermediate Business English Course book. -
Pearson Education Limited, - 2006. — 176 p.

2. King FW.,, D. Ann Cree. English Business Letters. - Longman Group Limited, 1999

3. AxmenoBa0.0., MapumeraH.M. — Business English Through Contemporary Issues:
Hagu. meton. nmocionuk. — Jlonensk: JouJ[YV, 2006. —104c.

4. JloBinnuk excrieguropa. - K.: Ocnona, 2002. — 624 c.
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5. Pea A.O, Boakoa 0O.0., AxmemoBa O.0. — Business Communication Through
RolePlaying: HaBu. metoa. mocionuk. — Jlonenpk: HouJYV, 2010. — 83 ¢
6. ®inaroB C., Comomenko JI., Kapropesa SI. 30BHINIHHOCKOHOMIYHA MisUTbHICTH:

oprasizailis Ta JOKyMEHTaJbHe 0hOpMIICHHA./4-Te¢ BU., TIepepo0.1 gom. - X.:Dakrop, 2003. —
192 c.

6. [lepeueHb pecypcoB HH(OPMANMOHHO-TEJIEKOMMYHUKANMOHHOW ceTn «VHTepHET»,
HeOOXOMMBbIX JIJIsl OCBOEHHS U CIIUTIIMHBI

HuTepHeT-pecypchbl M0 rpaMMAaTHKE aHTJIMICKOTO SI3bIKA:

http://study-english.info - Caiir g1 wu3y4aromuUX aHTIUACKHIA S3BIK, CTYIECHTOB,
IperoIaBaTesieiil By30B U EPEBOIINKOB

http://www.mystudy.ru - Aarnumiickas rpamMatika Ha MyStudy.ru

http://www.homeenglish.ru/Grammar.htm - Anrnmiickas rpamMmaruKa Ha
HomeEnglish.ru

http://www.study.ru/support/handbook - CnpaBoyHuk 1O TpaMMaTHKE AaHIIIUICKOTO
s3bIka Ha Study.ru

http://www.grammar.sourceword.com - [IpakTudeckasi rpaMMaTHKa aHTJIHICKOTO SI3bIKA
Ha Grammar.Sourceword.com

http://www.native-english.ru/grammar- IIpakTuyeckas rpaMMaTHKa aHTJIMHCKOTO SI3bIKA
na Grammar.Sourceword.com - I'pammarunka anrimiickoro si3sika Ha Native-English.ru

7. Ilepeyenb WHGOPMALMOHHBIX TEXHOJOTHI, MCHOJb3YeMbIX MPH OCYIIECTBJIEHUH
o0pa3oBaTe/IbHOI0 mpouecca IO JAUCHUIVIMHE, BKJIKOYasi IepeYeHb IPOrPaMMHOIO
obecrieyeHusi U HHGOPMAIHOHHBIX CIPABOYHBIX CUCTEM

7.1. llepeyenb HHGOPMANUMOHHBIX TEXHOJIOT WA

- Mcnionb30Banue 37EKTPOHHBIX MTPE3CHTANNI TIPY IPOBEACHUN TIPAKTUYCCKUX 3aHSATHH;

- BUJICO-ayIUO MaTEpUaIbI;

- MPOBEPKA IOMAITHUX 33JIaHUH ¥ KOHCYJIbTUPOBAHUE TIOCPEICTBOM JICKTPOHHOMN MOYTHI,
CKaiina, 4aToB, BEOMHAPOB;

- TUCTAHIIMOHHBIC 3aHITHS

- MyJIbTUMEIUIHBIE TPOTPAMMBI:

Anrmmiickuit ms oo6ienus. OO0 «Maruna-meauay, 2001.

[Ipodeccop Xurruuc. Aurnuiickuii 6e3 akuenra. 3A0 «McrpaCodt», 2002.

Bridge to English. Aurmno-pycckuii roBopsimuii cinoBapb. OOO «SI3bikoBoi OH3HEC-
ueHtp «Murency. 2000.

7.2. IlepeyeHb NPOrPaMMHOI0 o0ecreYeHust
Acrobat Reader
Windows Media Player
Microsoft Power Point
Skype

7.3. IlepeyeHb MHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM

O6pazoBarenbHble IHTEpHET-pecypChl 10 aHMTUICKOMY SI3BIKY:

http://filolingvia.com/publ/90 - CoBeTbl NCHXOJOTOB - KaK BBIYYHTb AHTJIHHCKHHA -
KaTaJIoT CTaTen

http://www.lexicool.com/russian-dictionary-translation.asp - Pyccko-aHDIHiACKHI — TIEpEeBO
OHJIAMH, CJIOBapH U PECYpPChI

http://nikitindima.name - bror npenonaBarens aHrimuiickoro si3bika JImutpus Hukuruna,
MOCBSIIEHHBIN aKTyalIbHBIM BOIPOCAM M3YUYEHHS AaHTJIMMCKOTO A3bIKA U S3bIKO3HAHUS.
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http://www.alleng.ru/english/engl.htm - YueOnbie MaTepuanbl 1O aHTIMICKOMY SI3BIKY,
CCBUIKM Ha Yy4YeOHBIC CalThl, OMOJMOTEKH W CIPABOYHUKH, OAHKM M KOJUICKIIMH pedepaTos,
KYPCOBBIX U TIp.

http://adelanta.info - PasnooOpa3snas crpaHoBemdyeckas HH(OpMAIHUsS IO AHIJIUH,
BenukoOpuTanuu, aHTIIUHCKOMY SI3BIKY.

8. @oH/ O1IEHOYHBIX CPEACTB JJIsl KOHTPOJIsI YPOBHS C()OPMUPOBAHHOCTH KOMIIETEHIIU

Pe3ynbTaTHBHOCTh CaMOCTOSITENILHONW pabOTHl CTYACHTOB BO MHOTOM OIPEIEISCTCS
HATMYUEM aKTUBHBIX METOJIOB €€ KOHTPOJIS, CPEIU KOTOPBIX BBIJICIISIOT:

- BXOJHOW KOHTPOJIb 3HAHWW M YMECHHUU CTYACHTOB IPH Havaje M3Y4YCHUS OYECPEITHOM
JUCITUTLINHBI,

- TEKYIIUI KOHTPOJIb, TO €CTh PETYIISIPHOE OTCIICKHBAHUE YPOBHSI YCBOCHHS MaTepHalia
HA JISKIHSIX, TPAKTHYECKUX U JTa0OPaTOPHBIX 3aHATHUSX;

- IPOMEXKYTOYHBII KOHTPOJIb 10 OKOHUYAHUH W3YUEHUS pa3zelia Uik MOIYJIs Kypca,

- CaMOKOHTPOIIb, OCYIIIECTBISEMBIA CTYJJEHTOM B MPOIECCE U3YUCHHSI TUCIUTUIMHEI IPU
MOJITOTOBKE K KOHTPOJILHBIM MEPOIPHUSATHSIM;

- HTOTOBBIM KOHTPOJIb 110 JTUCIUIIIMHE B BHJIC 3a4CTa WM dK3aMCHA,

- KOHTpOJIb OCTaTOYHBIX 3HAHUH W YMEHWH CIyCTS OIpPENEeICHHOE BpeMs IMOCie
3aBEPIICHUS U3yYCHUS JUCIUTLINHBL.

MeTtox TECTOBOIO KOHTPOJSl 3HAHUH M YMEHHWH CTYJACHTOB, KOTOPBIH OTIMYACTCSI
00BEKTUBHOCTHIO, 00Ja/1aeT BHICOKOH CTENCHBbIO MU((EPSHIIMANNN HUCIBITYEMBIX 10 YPOBHIO
3HAaHUH U YMEHUH M O4YeHb YPPEKTHBEH MPU pPeau3allid PEUTUHIOBBIX CUCTEM, a TAKKE JIaeT
BO3MOXXHOCTh B 3HAUHTEIHHOU MEpe WHANBUIYATH3UPOBATH MPOIIECC 00YUCHHUS ITyTeM o100pa
WH/IMBUYAJIbHBIX 3aJaHUN IS PAKTUYCCKUX 3aHSITUN, HHIUBUIYAIbHOH U CAMOCTOSITCIHHOM
paboThI, TO3BOJIIET TPOTHO3UPOBATH TEMITHI U PE3YIbTATHBHOCTh O0YUEHUS KaXKI0TO CTYICHTA.

TectupoBaHue MOMOraeT MPENOAaBaTeli0 BBIIBUTh CTPYKTYPY 3HAHHWH CTYJIIEHTOB M Ha
9TOM OCHOBE IIEPEOLICHUTh METOJMYECKHUE TMOAXOIbI K OOYYCHHIO TIO JTUCIUILINHE,
WH/IMBUYaJIM3UPOBATH MPOLIECC O0YUCHHUSI.

Kpurepuu onieHuBaHus 3HaHUM U YYEHUH CTYJEHTOB 110 MHOCTPAHHOMY S3BIKY

Ha 85-100%.

3aBUCHMOCTH OT]
BHU1Aa YTCHUA.

HOpMabHbIA. CTyeHT
MO>KET BBIPAa3UTh CBOIO

Onenka| AyaupoBaHue Yrenue ['oBOpeHue [Tucemo
1 2 3 4 5
A Crynent Crynent Crynent cniocoben Bectu | CTyIE€HT MOXET JIeNIaTh

MTOHUMAET croco0eH Oeceny no MMCbMEHHBIE
MPOCIIYIIAHHY | TOJTHOCTBIO MPEIJIOKEHHON TeMaTHKE | BBICKAa3bIBaHUS 1O
10 MPOYUTATH U (mnanoruveckoe u MPEIIOKEHHON TeMe.
UH(OPMALIUIO | TIOHSTh MOHOJIOTHYECKOE CryaeHT npuiepKuBaeTcs
o MIPEITIOKEHHBIN | BHICKA3bIBAHUS) B opdorpaduyeckux,
ONpEJIETICHHOM| TEKCT U HOpMaJIbHOM Temrie. B rpaMMaTHYECKUX U
TEMATHUKE IIPU | OTBETUTH HA BCE CBOEM BBICKA3bIBAHWU OH | CTHJIMCTHYECKUX MPABUIT
HOPMaJIbHOM | BOIIPOCHI U MIPUMEHSET pa3HbIe MUCbMEHHOTO
TeMIIe 3a/IaHUS K SI3LIKOBBIE CPEJICTBA. BBICKA3bIBAHUS U
BBICKA3bIBaHUsl| TEKCTY, B Temn roBopeHus - MPEIOKEHHOTO 00BEMa.

OH MOXeT NpaBUIbHO
oQopMUTH CBOE

0030pHOrO, COOCTBEHHYIO TOUKY BBICKa3bIBaHUE B

WH(POPMATHUBHO | 3peHUS U yOSIUTh 3aBHCUMOCTH OT THUTIA

TO, C TIOJIHBIM | cOOeCeHUKaA. 3aJJaHus U BBIPA3UTh CBOE

noHumanueMm | Jlomyckarores 1-2 OTHOILICHHE K

MPOYUTAHHOTO. | pOHETHYECKHE, OIHCBIBaEMOM TIpodieme.
JIEKCHUYECKHUE U Honyckatorest 1-2
rpaMMaTH4ECKHE opdorpaduyeckue, 1-2

OIJ_II/I6KI/I, KOTOPELIC HE
BJIMAIOT HA COACPIKAHUC
BBICKAa3bIBAHM .

rpamMmmarundeckue, 1-2
CTUJIACTUYECKUE WIIA HE
OoJible 3 OIMOOK BMECTE.
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1 2 3 4 5

BC CryneHnt CryneHnt Cryaent ciocoben Bectu | CTyeHT criocoOeH nenaTh
MOHUMAET MOJTHOCTBIO B | Oeceny 1o MUCHMEHHBIC
MPOCIYIIAHHY | OTMEYCHHBIA | MPEIJIOKCHHON TEMAaTHUKE | BBICKA3bIBAHUS T10
10 CpOK (mmanornveckoe u NPENIOKEHHON TEeMaTHKeE,
WHGOPMAIIHIO | BBIIOIHSCT MOHOJIOTUYECKOE NPUICPKUBACTCS HOPM
Ha 70 —85% | 3a;maHus, HOy | BBICKa3bIBaHUS) B MMCbMEHHOTO
npu HETO €CTh HOpPMAJILHOM TEMIIE. BBICKA3bIBAHUSI, TPABUIIHHO
HOpMaJbHOM | He3HauuTeNbHbI| ConepxaHue oopmisier cBoe
TeMIIe € oIMOKH B BBICKA3bIBAaHUI OTBEUYACT | MMCHbMEHHOE COOOIICHHE,
TOBOPCHHSI. MMOHUMAHUH COJICPKaHUIO 3aJIaHUsI. BBIJICP)KUBACT 3a/IaHHBIH

TEKCTa, Ho crynent nonyckaet 2-| o6bem. OH nemnaet 2-3
KOTOpBIC HE 3 donernueckue, 2-3 optdorpaduueckue, 2-3
BIIUSIOT Ha rpammarudeckue, 1-2 rpamMmmaru4eckue, 2-3
OCHOBHOEC JIEKCUYECKHE OIINOKU, CTUJIUCTHYECKUX OIIMOKH
coJiepKaHue KOTOPBIE B LIEJIOM HE HO He OoJiee 5 ommoOoK
MIPOYHMTAHHOTO. | MEIIAKT OOIICHHUIO. BMECTE.

DE CryneHnt CryneHt He Jnanorndeckoe u CTylleHT HE IOJIHOCTBIO
MIOHUMAET CIPABIISIETCS C | MOHOJIOTMYECKOE PacKpBIBAET COICPIKAHUEC
MPOCITyIIAHHY | 33JJaHHEM B BBICKa3bIBaHUS HE TUCHbMEHHOTO
10 yKa3aHHbBIN OTBEYAIOT BBICKa3bIBaHUS, 00BEM
nHPOPMAIIHIO | CPOK, HE MIPEITIOKEHHOMY 00BhEMY | BBICKA3bIBAHUS HE
Ha 50-70% MTOJTHOCTBIO bpa3 as OTBEUaeT TPEOOBAHUSIM.
npu MMOHUMAET cooTBeTcTBYMOIIEro Buaa | CtyneHr nenaer 5-7
HOPMAaJbHOM | TEKCT, AeNlaeT | BbicKasbiBaHus. CTyneHT | opdorpaduueckux,
TemIe 2-3 nenaet (POHETUYECKUE, | IPaMMAaTUYECKHUX H
TOBOPCHHSI. KOHTEKCTYaJIbH | TPaMMaTHYCCKHE U JICKCUYECKHX OIINOOK,

bIC OIIHOKH, JICKCUYECKHUE OMIHOKH, KOTOPBIC HAPYIIIAIOT
KOTOpbIE KOTOPBIE MEIIAIOT coJiepKaHue
BIIMSIFOT Ha MMOHUMaHHIO BBICKA3bIBAHMSL.
MMOHUMaHHE BbICKa3biBaHus. OH HE

OCHOBHOT'O pacKpbIBaeT MOJTHOCTHIO

COJIepKaHUS COoJIep KaHuE 3a/IaHusl.

MPOYUTAHHOTO, | Temn roBopeHus

JIEMOHCTPHUPYET| 3aMeJICH.

OTCYTCTBHE

(hoHETHYECKUX,

rpaMMaTHYEeCKU

X U

JIEKCUICCKUX

YMEHUH

YTCHHSL.

FX CryneHt CryneHt He CryneHT He criocobeH CryneHt umeer
MOHUMAET CIPABISETCS C | BBICKA3bIBATHCS B YCTHOU | 3HAUYUTEIbHOE KOTUYECTBO
menee 50% | 3amaHueMm B ¢dbopme. OH HE MOXKET opdorpaduyeckux,
MPOCIYIIAHHO | YKa3aHHBIN PaCKpBITh COJIEpP)KaHUE | TPAMMATUYECKUX U
rO TEKCTa. CPOK U 3a/laHusl, He TIOHUMAeT JIEKCUYECKHUX OIINOOK,

MMOHNMAET co0eceTHHKa. KOTOpBIE JIeNaloT
coJiepKaHue HEBO3MOKHBIM IIOHUMaHUE
MIPOYUTAHHOTO BBICKa3bIBAHUSI.

MeHee, 4eM Ha

50%.

8.1. Buabl NPOMEeKyTOUYHOM aTTeCTALUH.

[Ipomexyrounas arrectanmuss B (¢opMe 3auera TMO3BOJISIET OIEHUTh YPOBEHb
c(hOpMUPOBAHHOCTH KOMITIETEHIM B IEJIOM IO JUCHUIUIMHE M MOXKET OCYIIECTBIAThCS KaK B
MIMCHMEHHOM, TaK U B YCTHOM (hopMme.

IIpu opranuzanuu oOy4yeHHMs  TNpPHUMEHSETCs Mpoueaypa (GpopMHUpPOBaHUS HTOTOBOM
OIICHKH TI0 JUCHUIUIMHE 10 JBYM COCTAaBJISIONIUM - pe3yJabTaTaM TeKyllel y4eOHOH
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NESATEIbHOCTH W pe3ylbTaTaM JUarHOCTUKM KauyecTBa 3HAHWUM TpU caade DdK3aMeHa
(mpeumMyIecCTBEHHO B TUChMEHHOU (opme). Tekymas ydeOHas ACATENHHOCTh IMPEIIoiaracT
[IOCJIEAI0BATENbHOE M CHUCTEMATUYECKOE HAKOIUIEHHE OajloB 3a  BBIIOJHEHHE BCEX
3alJIaHUPOBAHHBIX BHJIOB pabOT, YKa3aHHBIX B paboyux y4yeOHBIX MporpaMmMax yueOHBIX
JUCLUIUINH.

Cucrema KOHTpPOJSI yCIIEBAEMOCTH CTYJEHTAa BKIIOYACT CIEAYIOIIME Pa3HOBUIHOCTH:
TEKYIIUH, TEMaTUYECKUII M CEMECTPOBbIM (aKaJeMHUeCKHUH) KOHTPOJb. TeKylui KOHTPOJb
OCYIIIECTBIISIETCS. BO BpeMsl MPOBEACHHS MPAKTUYECKUX U MHIWBUIYATbHBIX 3aHATHI U UMeEET
LENbI0 IIPOBEPKY M ONPEICIIEHUE YPOBHS IOATOTOBJIEHHOCTU CTYJIEHTAa K BBINOJIHEHUIO
KOHKpeTHOH paboThl. DOpMBbI MpOBEACHUSI TEKYLIET0 KOHTPOJISA: YCTHBIN OIpoc, 00CYKICHHE
IPOOJIEMHBIX BOIIPOCOB, PELIEHHE CUTYAallMOHHBIX 3a]a4, BBIIOJHEHUE TECTOB, BBIIOJIHEHUE
ayJUTOPHBIX U BHEAYAUTOPHBIX KOHTPOJIBHBIX pabOT U TOMY MOI00HOE.

[IpomexyTouHasi aTTecTalMs SIBISETCS OTPAXEHHEM YPOBHSA MPOPAOOTKH CTYACHTOM
TEOPETUYECKOI0 U MPAKTUYECKOI0 MaTepHalia, YPOBHsSI YCBOCHHS MM yKa3aHHOIO Marepuala,
OHA OTPAXKACT pe3ylbTaT HAKOIUIEHWS CTYAEHTOM OajuloB B Ipoliecce TeKylled ydeOHOM
JESITEIbHOCTH.

[IpomesxyTouHast arrecTalysi OCYLIECTBISIETCS BO BpEMsl CEMECTPOBOIO (aKaJeMHUYECKOIrO)
KOHTpOJIsl. B cemecTpoBOM KOHTpOJIE YUUTHIBAIOTCS PE3YIBTAThl BCEX MPEIBITYIINX BUIOB KOHTPOJS
U3ydeHHs yueOHOW AuCHMITIMHBL. OOmIas UTOroBas OLEHKA 10 JUCHHIUIMHE BBIBOIUTCS U3 CYMMBI
0alyoB 32 TEKYIIyI0 YycrleBaeMocTh. llepeueHb BOMPOCOB It CEMECTPOBOTO  KOHTPOJI,
OXBAaTBIBAIOIINI COIEPKAHUE yICOHOW JAMCIMIUTMHEI, TIpriiaraeTcs K pabodueii yueOHO# mporpamme
(pa3nei «IlepeyeHb BOIMPOCOB /1JIsi IPOMEKYTOUHOIO KOHTPOJISI 3HAHUI M YMEHHH CTYIEHTOBY).

Kpurtepuu oneHKH Ha 3K3aMeHe:

SI3pIKOBOE  IOBEJAEHHME HA OCHOBE OTAEJIBHBIX ACHEKTOB KOMMYHUKATHBHOMN
KOMIIETEHIINHU:

JAUAITA30H BBICKA3BIBAHUSA

OO6nanaeT 1OCTaTOYHBIMU A3BIKOBBIMU 3HAHUSAMU, YTOOBI IIPUHATH yUacTHe B Oecee;

CJIOBApHBII 3a11ac MO3BOJISIET CBOOOIHO OOBACHATHCA IO TEMaM aKaJIeMHUYECKOM,

ObITOBOM, 00IIEHAayYHOH U ITPO(heCCHOHATLHON HAlpaBIEHHOCTH.

TOYHOCTD BBICKA3BIBAHUA

AKKYpaTHO ¥ TOYHO HUCHOJIb3yeT HA0OP KOHCTPYKIU, aCCOIMUPYEMBIX C CUTYallUSIMU

B OBITOBOM U IIPO(ECCUOHATIEHOM OOILIEHUH.

BEI'JIOCTb PEYH

MoskeT BbICKa3aThCsl IOHATHO, 0€3 May3 Js IOUCKa IPaMMAaTHYECKUX U JIEKCUUYECKUX

CpeACTB, 0COOEHHO B BHICKA3bIBAaHUSAX 3HAUUTEIbHON MPOTSKEHHOCTH.

B3ANMOJIENCTBUE C COBGECEFHUKOM

MoxeT HaunHaTh, NOJIEP)KUBATh U 3aBepLIaTh Oecely OJIMH Ha OJIMH U B TPYIIIIE JIOACH.

CBA3HOCTDb PEUHN

Hcnonp3yeT B peun IUPOKUNA JUAMa30H PEUEBBIX MOJIETIEH U A3BIKOBBIX CPEJICTB

KOMMYHHKAIIH.

8.2. Iloka3zaTe/in U KPUTEPHHU OLIEHKH Pe3yJIbTATOB OCBOEHUS IMCUMILINHBI.

CpennuM OannoM 3a JUCHUILUIMHY SIBISETCS CPEeIHUN Oalll 3a TEKYIyl Y4eOHYIO
JeSITEIIbHOCTD.

MexaHu3M KOHBEpTALMU PE3YJIbTATOB U3YYEHHUS! CTYJACHTOM JMCUUIUIMHBI B OLEHKH IO
rocynapctBeHHoOM mkane u mkaine ECTS
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Ilo Cymma bannos Ilo Onpeodenenue
wiKane 3a 6ce 8Uobl 20CY0apcmeeHHo
ECTS VueOHOU Ul wKane
OesimebHOChU
A 90-100 OTJIMYHOE BBIMTOJHEHUE C HE3HAUUTEIbHBIM
«OTIUYHO» KOJIMYECTBOM HETOYHOCTEMN
B LIEJIOM TPABMIILHO BBIMOJTHEHHAS paboTa C
B 80-89 HE3HAYUTEIIbHBIM KOJIMYECTBOM OIIMOOK (10
10%)
B LIEJIOM TIPABMIILHO BBIMOJTHEHHAS padoTa C
C 75-79 «Xopomo» HE3HAYUTEIIHBIM KOJIMYECTBOM OIIMOOK (10
15%)
D 70-74 HEIJI0X0, HO CO 3HAYUTEIILHBIM KOJTMYECTBOM
HEJIOCTaTKOB
«Y moBneTBO- BBIITOJTHCHUC YIOBJICTBOPSICT MUHUMAJIBHBIC
E 60-69 PUTCIILHO» KpUTEpUU
«Heynosinerso-
FX 35-59 DHTENBHOY C BO3MOYKHOCTBIO IIOBTOPHOM aTTECTAIIUU

8.3. Kpurepumu oueHku padoThl CTy/IeHTA.

[Ipu ycBOGHMM KaKHOW TEMBI 332 TEKYIIYIO Y4eOHYIO JESTEILHOCTh CTYJICHTA BBICTABIIFOTCSI
OLICHKH T10 5-0aJUTbHOM (TOCyIapCTBEHHOM) 1Kase. OleHKa 3a KaKI0€ 3a/laH|e B MPOLIECCE TEKYIIICH
Y4eOHON JIEATEIbHOCTH OINpPEIEIsIeTC] Ha OCHOBE TPOIICHTHOTO OTHOIICHWSI OTEpAIlvid, MPaBUILHO
BBINOJIHEHHBIX CTYJICHTOM BO BPEMsI BHITIOJTHCHUS 33 1aHUS:

- 90-100% — «5»,

- 75-89% — «d»,

- 60-74% — 3»,

- meHee 60% — «2».

Ecm Ha 3aHATHM CTYJICHT BBINTOJHSET HECKOJIBKO 33jIaHWi, OICHKA 3a KaXIoe 3aaHue
BBICTABJISICTCS OT/CIBHO.

8.3.1. TunoBbie KOHTPOJIbHBbIE 33/IaHUSI U WHbIEe MaTepHasbl, HeOOX0AUMBbIEe 1JIsl OLeHKH
3HAHUH, yYMeHMii, HABBHIKOB H/WJIM ONBITA /1eITeJIbHOCTH, XapaKTepu3ylolHe ITAIbl
(popMHpOBaHUSI KOMIETCHIHI B Ipolecce OCBOCHHsI 00pa30BaTe]bHONW INPOIrpPaMMbl)
npusenenbl B Ilpniaoxenun Nel k Hacrosimeid nporpamme. KoHTponbHBIE BONPOCHI H
TecThl 1JI cTyAeHToB OY «Maructp» 1 roga ody4uenuns

Texyummii KOHTPOJIb
Tect Nel
1 cemectp
1 .Select the best word or phrase to complete this notice in a company newsletter.

Model: a) retiring b) being dismissed C) resigning d) parting

1. a) qualities b) character C) aspects d) attractions
2. a) tough b) strong c) heavy d) serious

3. a) fading b) dwindling ¢) thriving d) flowering
4. a) maximum b) record c) top d) leading

5. a) challenge b) power c) force d) drive

6. a) fill out b) fill up c) fulfill d) fill
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Our Managing Director, Daniel Hawkes, has been offered a position as Vice President
of our parent company, and is resigning after more than 11 years with TDI. During his time
as Managing Director, he has shown outstanding leadership ...... ! He has sometimes
had to make some....... 2 decisions, but he is known to be caring and concerned for his
staff.

Mr Hawkes built up the company from a small business with a fragile bank balance to a

....... %concern. Last year, we achieved a ......* turnover, thanks to his energy and ..... °Mr
Hawkes will be greatly missed by all, and we wish him every success in his new role. It is not
yet known who will....... ® his position in TDI.

2. Read the text and decide which of the following comments you would expect the writer to
agree with.

Model: Successful managers... are happy when their staff makes progress in the company

1 try to be positive even when times are difficult

2 tell head office if any of their staff make mistakes

3 praise their staff as often as they can '

4 encourage employees to speak out if they are unhappy

5 make sure they know what's going on outside their organization

6 never dislike any member of their staff

7 concentrate on their employees' strong points and try to correct their weak ones
8 ignore people's weak points, pretending they don't exist

9 don't find it easy to delegate responsibility

How to be a great manager

AT THE MOST general level, successful managers tend to have four characteristics: they take
enormous pleasure and pride in the growth of their people; they are basically cheerful
optimists - someone has to keep up morale when setbacks occur; they don't promise more
than they can

deliver; when they move on from a job, they always leave the situation a little better than it was
when they arrived. The following is a list of some essential tasks at which a manager must excel
to be truly effective.

Great managers accept blame: When the big wheel from head office visits and expresses
displeasure, the great manager immediately accepts full responsibility. Errors made by team
members are in a very real sense their responsibility.

Great managers give praise: Praise is probably the most under-used management tool. Great
managers are forever trying to catch their people doing something right, and congratulating them
on it. Managers who regularly give praise are in a much stronger position to criticize or
reprimand poor performance. If you simply comment when you are dissatisfied with
performance, it is all too common for your words to be taken as a straightforward expression of
personal dislike.

Great managers make blue sky: Very few people are comfortable with the idea that they will be
doing exactly what they are doing today in 10 years' time. Great managers anticipate people's
dissatisfaction.

Great managers put themselves about: Most managers now accept the need to find out not
merely what their team is thinking, but what the rest of the world, including their customers, is
saying. So MBWA (management by walking about) is an excellent thing, though it has to be
distinguished from MBWAWP (management by walking about - without purpose), where senior
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management wander aimlessly, annoying customers, worrying staff and generally making a
nuisance of themselves.

Great managers judge on merit: A great deal more difficult than it sounds. It's virtually
impossible to divorce your feelings about someone - whether you like or dislike them -
from how you view their actions. But suspicions of discrimination or favoritism are fatal to
thesmooth running of any team, so the great manager accepts this as an aspect of the game that
really needs to be worked on.

Great managers exploit strengths, not weaknesses, in themselves and in their people: Weak
managers feel threatened by other people's

Great managers have no truck with this destructive thinking. They see strengths, in themselves as
well as in other people, as things to be built on, and weakness as something to be accommodated,
worked around and, if possible, eliminated.

Great managers make themselves redundant: Not as drastic as it sounds! What great managers
do is learn new skills and acquire useful information from the outside world, and then
immediately pass them on, to ensure that if they were to be run down by a bus, the team would
still have the benefit of the new information. So great managers are perpetually on the look-out
for higher-level activities to occupy their own time, while constantly passing on tasks that they
have already mastered.

3. Write the letter on the proposed situation.

You recently visited a local sports centre and were satisfied with the service provided. You have
decided to write to the manager.
Carefully read this advertisement for the sports centre. Write a letter to the manager, enquiring
about the services and discounts for long-term contract with your company to provide services
for your personnel.
Newtown Sports Centre
NOW IN ITS THIRD YEAR, YOUR SPORTS CENTRE OFFERS

e AFULLY-EQUIPPED GYM
PROFESSIONAL STAFF

e A SWIMMING POOL

e FULL-SIZE TENNIS COURTS

e LESSONS IN MANY SPORTS

SO, GET YOUR TRAINERS ON AND COME ON DOWN.

PRACTISE YOUR BACKSTROKE! LOSE A FEW POUNDS!
NEWTOWN SPORTS CENTREIS THE PLACE TO BE!

You recently visited a local sports centre and were satisfied with the service provided. You have
decided to write to the manager.

4. A. Translate into your native language:
CONTRACT No CU-TM of 22 July, 2008 Konya, Turkey

Konya SelcukluKromMagnezitTugla San. A.S., represented by Mr. Ah ResatOzbasi, acting
under the Statute, hereinafter referred to as the Seller, on the one Part, and Cal-derys Ukraine
Limited, settlement of VVladimirovka, VVolnovakha district, Donetsk region, Ukraine, represented
by Mr Vladimir Gennadiyevich Klimov, the General Director, acting under the Statute,
hereinafter referred to as the Buyer, on the other part, collectively referred to as the Parties, have
concluded the present Contract as follows:

1. SUBJECT OF CONTRACT

1.1. The Seller shall sell and deliver and the Buyer shall pay and accept refractory materials,
hereinafter referred to as the Goods, description, assortment, quantity, price, cost, qualitative
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characteristics and packing description of which are stated in the Annexes of the present
Contract. The Annexes to the present Contract shall be signed by the Parties and are its integral
part.
2. PRICES AND TOTAL VALUE OF CONTRACT
2.1.  The Goods prices under the present Contract shall be in USD, on terms FOB sea ports of
Turkey subject to INCOTERMS 2000, and be fixed by the Parties in Annexes.
2.2.  The total value of the present Contract is approximately 1 500 000,00 USD (one million
five hundred thousands USD), and is subject to alternation and comprises the amounts of all
Annexes and/or Addenda to the present Contract filed in writing and signed by both Parties.
3. TERMS OF PAYMENT
- 30% of Goods' value, stated in the current Annex will be transferred by the Buyer to the
statement account of the Seller within 5 bank days from signing the current Annex by the Parties
after receipt by the Buyer a proforma invoice issued by the Seller;
- 50% of Goods' value, stated in the current Annex will be transferred by the Buyer on the
statement account of the Seller within 5 bank days from the notification of the Seller about the
shipping readiness of the Goods;
- 20% of Goods' value, stated in the current Annex will be transferred by the Buyer on the
statement account of the Seller within 30 bank days from the shipment of the Goods.
Other terms of payment can be agreed by the Parties in Annexes to the Contract. The Seller is
empowered not to ship the Goods in the event when the Buyer violates the payment terms
provided above in the present Contract.
3.2.  The payments will be effected under the present Contract in US Dollars.
3.3.  The Buyer within two days after payment shall send to the Seller a fax copy of the
payment order certified by the bank of the Buyer. The Seller by fax confirms to the Buyer the
date of transfer of money to the settlement account (a copy of the statement from the bank of the
Seller).
3.4. A maturity date - charge-off date from the account of the Buyer.
3.5.  All bank fees and the commissions in the country of the Seller are paid by the Seller. All
bank fees and the commissions outside the country of the Seller are paid by the Buyer. All dues,
taxes and customs charges in the country of the Buyer are paid by the Buyer, in the country of
the Seller are paid by the Seller.
4. KOJIMYECTBO U KAYECTBO TOBAPA
4.1. KommmuectBo n HOMeHKIaTypa ToBapa, mocrasisieMoro 1o Hacrosiemy KoHrpakry,
ykazansl B [Ipunoxenusx k HacrosimeMy Konrpaxkry. I[TponsBogurens Toapa -
KonyaSelcukluKromMagnezitTuglaSanayii A.S.
4.2. KauecTtBO TOBapa, MOCTABJIACMOI'0 IO HACTOAIICMY KOHTpaKTy, COOTBCTCTBYCT HOpMaM U
CTaHgapTaM Kadye€CTBa, IMPUMCHACMBIM IIPpU NPOU3BOACTBE JAHHOTO BHA TOBapa B CTpaHC €T0
MMPOU3BOAUTCIIA, Tpe60BaHI/I$IM HOKYH&TGJ’IH, a TaKXKE€ COrjiaCoOBaHHbIM CTOpOHaMI/I B HpI/IJ'IO)Ke-
HUHU K HACTOAIIEMY KOHTpaKTy HOpMaM M HNOATBEPKIAACTCA COOTBETCTBYIOIIMM OPUIMHAJIOM
CepTI/Iq}I/IKaTa Ka4ueCTBa, BbIJAHHLIM €TO ITPOU3BOAUTCIICM.
4.3. IIponaBent rapaHTUPYET BHICOKOE KaueCTBO MOCTaBIEHHOTO ToBapa M ero COOTBETCTBHUE
MHPOBOMY YPOBHIO IIPOU3BOACTBA, HA MPOTAKCHHUHU CPOKA YKA3aHHOTI'O CTOPpOHAMU B
IIpunoxenunsax k HactosmeMy KOHTpakTy OT 1aTsl IPOU3BOACTBA IIPU YCIOBUU XPAHEHHUS
HOK}’H&TCHCM TOBapa B COOTBCTCTBHU C PCKOMCHAAIUAMU Hpoz(aBua.
4.4 Toap, mocTaBisieMblii 1O HacTosimeMmy KOHTpakTy, MODKEH OBITh OJHOPOJEH W HE

COACPKATh MOCTOPOHHUX MPCAMETOB U KOMKOB.
B. Translate into English:

5. YCJIOBUA ITOCTABKU TOBAPA

5.1. JIns ocymiecTBiaeHus1 CBOEBpeMEHHOM noctaBku [lokynartens HampasiseT [IponaBiy 3asBKy
Ha IMOCTAaBKY H606XO,Z[I/IMOI>'I HOMCHKIJIAaTYpbl U KOJIMYCCTBA TOBapa, a TaKXXC CPOKOB IMOCTAaBKH
Tosapa.
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5.2. Ilponasen B TeyeHue 3-x paboumx AHEW 00s3aH MOATBEPAUTH NMPHUHITHE 3a8BKU K HCIIOJ-

HEHUIO IIyTeM NOJIMCcaHus cooTBeTcTBYIonIero [Ipunoxkenus k Kontpakry.

5.3. IlocraBka mpoU3BOIUTCS HABAJIOM WJIM B KOHTEHHepax TUMA «OUT-03r» Ha yCIOBHIX

FOB noprt I'emnuk. JIpyrue yciioBusi mOCTaBKH MOTYT OBITh corjiacoBanbl CTOpOHAMH B

IIpunoxenusax. TorkoBaHue yCI0BUM IIOCTABKU B HAacTOsAEM KOHTpakTe COOTBETCTBYET

npenycmorpennoMy npasmwiamu «MMTHKOTEPMC -2010%».

5. 4. 3a 15 xanennapHsIX JHEN 10 AaThl roToBHOCTH ToBapa k orrpyske IIponasen HanpaBisieT

[Toxynarento yBeromiIeHHE O JaTe rOTOBHOCTH ToBapa K oTrpyske. Jlata oTrpy3ku, ykazaHHas

[IponaBuoM B yBEIOMIIEHHMH, HE JOJDKHA IPEBBIIIATH CPOKA MOCTAaBKH, COTJIACOBAHHOIO CTO-

ponamu B [Ipunokenusx k HacrosmeMmy KoHTpakry.

5.5. 3a mATh KaJeHJapHBIX AHEHW J0 MpeArnojiaraeMoil AaThl OTIPY3KH, YKAa3aHHOW B yBeJOMIIE-

Huu IIponasua, [lokynarens nHanpasnser [IponaBuy onucanue cygna.

JlomyckaeTcsi o COTJIAIlICHHI0 CTOPOH M3MEHEHHE CPOKOB OTTPY3KH/TIOCTABKH, HAIPABICHHS

YBEJIOMJICHHSI OIIMCAHUS CYAHA B CIIy4asX HACTYIUICHUs HENPEABUIECHHBIX 00CTOATENbCTB, KOTO-

pbl€ CYIIECTBEHHO BIHSIOT HAa BO3MOXKHOCTb MCIIOJIHEHUSI CTOPOHAMHU 00s3aTeIbCTB MO OTIPY3-

K€/IIOCTaBKE, HAIPaBJIEHUIO YBEJIOMIICHUS ONUCAHUS Cy/iHA. MI3MeHeHue CpoKoB OTrpy3Ku/ Io-

CTaBK{, HAIIPABJICHUS YBEJAOMJICHMSI OIMCAHUS CyJHA HE MOXET MPEBbINIATh 7 KaJeHAAapHBIX

nHel. B cimywyae, M3MEHEHHs CPOKOB OTIPY3KH/IIOCTABKM OIIaTa IPOU3BOJUTCA C Yy4ETOM

IIPOU3BEIEHHBIX U3MEHEHUI.

5.6 B Teuenue 24 wyacoB IIponaBen moAaTBepxkaaeT MpPHUEM CyAHA WM HaNpaBisieT B ajpec
[Toxymnarenss TUCbMEHHOE OOOCHOBaHHME HEBO3MOXKHOCTHU MNPHUHATh HA3HAYEHHOE IOJ 3a-
IPY3KY CyIHO.

5.7 aroit otrpy3ku ToBapa siBiIsieTCs 1aTa NOAMUCAHUS KalIMTaHOM Cy/JHAa KOHOCAMEHTA.

5.8 IIpoexTsl TOBapOCOIPOBOAUTENBHBIX JOKYMEHTOB [IponaBen 06s3an coriacoBath ¢ IToky-
naTesieM 3a 5 KaJIeHJapHbIX JHEH 10 MpeanonaracMon JaTbl OTIPY3KH.

Texkymmii KOHTPOJIb
Tect Ne2
2 cemecTp
Test 11
Task 1: The text below gives a definition and brief explanation of what a contract is.
Complete it with words or expressions from the box.

accepted agreement breach consideration contractual liability
damages express implied intention obligations  offer
under seal reward signed stated sue terms

verbally voided writing

A contract can be defined as 'an between two or more parties to create legal
between them'. Some contracts are made ' " in other words, they are
and sealed (stamped) by the parties involved. Most contracts are made

orin . The essential elements of a contract are: (a) that an made by one

party should be by the other; (b) (the price in money, goods or some

other , paid by one party in exchange for another party agreeing to do something);

(c) the to create legal relations. The of a contract may be

(clearly stated) or (not clearly in the contract, but generally

understood). A of contract by one party of their

entitles the other party to for or, in some cases, to seek specific

performance. In such circumstances, the contract may be (in other words, it

becomes invalid).

Task 2: Look at paragraphs 1 — 2 in the boxes, and answer the questions that follow
them.
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This contract is binding, and we expect all the parts involved (both clients and suppliers)
to abide by the terms and conditions stated in sections 3a - 37g on pages 1 - 17

1.

1. One of the underlined words / expressions in the above sentence is wrong. Identify
and correct it.

2. True or false: A contract which is binding is flexible and can be changed at any time.
3. Which of these words / expressions could replace abide by?

1. (a) choose (b) agree with (c) obey (d) change

On terminator of this contract, the company will be obliged to return any unused materials to the
supplier within 28 days, unless_provision has been made for a temporary extension. If any of the
rules of the contract are broken, all materials must be returned immediately.

1. One of the underlined words / expressions in the above sentence is wrong. Identify
and correct it.

2. True or false: Provision has a similar meaning to arrangement.

3. Rearrange these letters to make two words which have a similar meaning to obliged:
degabtlio edequrir

Task 3: Look at sentence pairs 1 — 22, then complete the second sentence in each pair with
aword or expression from the box so that its meaning is similar to the first sentence.
There are some words / expressions in the box that do not fit in any of the sentences. You
do not need to change the form of any of the words / expressions.

amended buildup considerable growth constant rise cuts deterioration
downsizing downward trend  dramatic increase  expansion  fluctuated
general improvement marked progress narrow  narrowing phased in
phased out reduce relaxation restructure sharp decline / fall

steady decrease  streamline  strengthening  tightening up upgrade
upward trend  weakening widening

1. Last year, 33% of the population worked in secondary industries and 48% worked in the
tertiary sector. This year, the figures are 27% and 53% respectively.

There has been a of the gap between those working in different sectors of the
economy.

2. Last year, the overseas market accounted for 60% of our sales. This year, it only accounts for
about 15%.

There has been a in overseas sales figures in the last year.

3. People can afford to buy more and live more comfortably than they could twenty years ago.
There has been a in the standard of living.

4. Because our company is bigger now than it was two years ago, we need to recruit more
employees.

Because of company over the last two years, we need more workers.

5. British travellers abroad have discovered that they can buy less foreign currency with their
pound.

There has been a of the pound sterling.
6. It is now much harder to import goods into the country than it was a few years ago.
There has been a of border controls for imports.

7. In 2002 inflation was running at about 4%, in 2003 it was 4.5%, in 2004 it was 5% and in
2005 it was 5.5%.

Between 2002 and 2005, there was a in the rate of inflation.

8. Last year, the company employed 200 people. This year it now has over 1000 employees.
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There has been a in the number of employees working for the company.
9. Unemployment figures have dropped by about 2% every year for the last four years.
There has been a in unemployment figures over the last four years.

10. Over the next few years, some management positions in the company will be gradually
removed.

Some management positions will be over the next few years.

11. Because of forecasts for high demand in the future, we need to increase our stocks.
We need to our stocks to cope with future demand.

12. The government will spend less on import subsidies next year.

There are going to be in import subsidy spending next year.

13. Public services are less reliable now than they were five years ago.

There has been a in public services reliability over the last five years.
14. Nowadays, more and more people are travelling abroad for business and pleasure.
2. There has been in the overseas travel market.

15. Compared with five years ago, more people are shopping at out-of-town retail parks than in
town centre shops.

There has been an in the number of people shopping in out-of-town retail parks.
16. Unless your work visibly improves, we will have to recommend a transfer to another
department.

We need to see some in your work, or we will recommend a departmental
transfer.

17. Over the next two months, we plan to make our office computers faster and more efficient.
Over the next two months, we plan to our office computers.

18. We are trying to make the accounting system simpler and more efficient.

We are trying to the accounting system.

19. Making the company smaller by making a lot of staff members redundant has made it much
more profitable than it was before.

Task 4: Look at the list of different jobs in the box, and match each one with the person
who is speaking in 1 — 15.

Assistant Manager Chairman Chief Executive Officer (CEO)

Company Director Company Secretary Girl Friday Human Resources (HR)
Manager Managing Director (MD) Non-executive Director

Personal Assistant (PA) Production Manager Receptionist Secretary
Technical Support Consultant Trainer

1. Hello. Welcome to Wy-T Computers. Have you got an appointment? Good. Take a seat and
I'll call up to her office. Would you like a coffee while you wait?

2. Good morning. My name is Angela Ranscombe, and | am responsible for my company's
productive use of its workforce

4. Hi. My name's Sue Smith. I do a lot of small jobs in and around the office. If you want some
filing done, some mail posted, or if you just want a cup of tea, I'm the one to ask!

3. Hello. I'm Hilary Hannah. I type letters, file documents, arrange meetings and so on, for the
various people in my office.

5. Hello. My name's Adam Dent. | help customers who are having problems with our products. |
spend most of my day on the phone.

6. I'm Anne Langsdale, and I've been appointed by the shareholders to help run the company.

7. Hello there. Don Brown. Nice to meet you. | make sure that the company is being run
efficiently and effectively.

8. My name’'s Liz Hamley, and | suppose I'm the big cheese around here. Basically I'm the most
important director in charge of the company.

9. I'm Judy Briers. | work directly for Liz Hamley, and for her alone. | perform various
secretarial and administrative duties for her.
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10. I'm Laurence Woodham. I'm a senior employee here, with director status and administrative
and legal authority. This is a legal requirement for all limited companies in the UK.

11. Good morning. I'm Peter Feltham, and | preside over the company's board meetings.

12. And I'm Helen Brown. I attend board meetings, but only to listen and give advice. | cannot
usually make decisions on behalf of the company.

13. Hi there. My name's Mark Searle, and | supervise the production process.

14. And I'm Bob Wheatley. I help Mark Searle.

15. My name's Ryan Briggs. I'm responsible for developing our employees' potential through
courses and other staff development programmes.

Tect pJ1s1 npoMexyTo4HOI arTecrannu Nel
1 cemectp
GRAMMAR
Task 1
Use the passive form of these verbs in the positive or negative to complete some extracts
from a report about a trade fair. You can score maximum 6 points.

Give send run setup see translate

Staff on the stand.....(were seen) talking to each other while visitors tried to catch their attention.
On the last day of the fair customers.....last year’s brochure because no up-to-date product was
available. Follow-up letters ...... to prospective customers, even though it is now over a month
since the trade fair. A course in presentation techniques........ next month for all staff who deal
with visitors at trade fairs. In the future, if we exhibit at trade fairs abroad, our product literature
needs....... into different languages. For all trade fairs we recommend that a project

team...... well in advance to handle all the arrangements.

16 |

Task 2. Write full sentences using the conditional type given in brackets: zero conditional
(0), first conditional (1), or second conditional (2). You can score maximum 10 points.
Example
We export to Iran > we need an export licence (1) If we export to Iran, we'll need an export
licence,
1 we set up a local subsidiary > we hire local staff (2)
2 you visit the local embassy > you meet the commercial officer (1)
3 we acquire AFB > our sales double (2)
4 international business increase > there are more travel delays (1)
5 we develop our export markets > we need English language expertise (2)
6 there are public holidays abroad > the telephones much quieter (0)
7 we recruit a local branch manager > he/she have to speak English (1)
8 we not find an agent > we delay entry to the market (1)
9 we not get a permit > we have to cancel the transport(1)
101 be you > | visit the subsidiary myself (2)

| [10 |

VOCABULARY

Task 1

Read the article below about MBAs.

In most of the lines 1-12 there is one extra word. It is either grammatically incorrect or does not
fit in with the sense of the text. Some lines, however, are correct. If a line is correct, write
CORRECT in the box “Answer”. If there is an extra word in the line, write the extra word in
CAPITAL LETTERS. The exercise begins with two examples (0) and (00).

You can score maximum 12 points for this part.
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Model:
0 OF
00 CORRECT
MBA Benefits answer
0 A Masters in Business Administration (MBA) is without of doubt the best 0
00 management qualification available, and is equally useful in almost any field. 00
1 Whether you work in industry, the commerce or public service, an MBA will 1

2 prepare you for a general management role. If you work in professional

3 practice, an MBA will so broaden your understanding of the general business

4 issues that facing the clients you work with. If you're a consultant, it will

6 can make it a big difference to your employability in a highly competitive jobs

7 market. People often think that there is a common MBA syllabus and since that

2
3
4
5 increase up your strategic awareness and analytical skills. Moreover, an MBA 5
6
7
8

8 all courses are similar to. It is true that all MBAs have a central programme

9 covering key management functions, such as finance, human resources, 9

10 strategy and marketing. But there is the similarity ends. Some courses teach 10

11 each of these subjects separately while others take out a more integrated 11

12 approach, showing, for an example, the effect of finance on marketing 12
decisions.
You should choose the course that best fits your career ambitions.

(12|

Task 2
Chose the proper word from A-D. You can score maximum 10 points
1 1 would be very interested in ....... for that job.
(a) entering (b) working (c) applying (d) writing
2 Do you wantto ....... as a candidate in the local elections?
(@) stand (b) sit (c) go (d) try
3 They are completely ....... up with all the noise in the centre of town.
(a) tired (b) fed (c) sick (d) ill
4 The reason there are no buses is because the drivers are on ........
(@) hit (b) stop (c) strike (d) leave
5 The government has changed its policy and had a complete change of ........
(@) view (b) opinion (c) mind (d) heart
6 This supermarket is trying to ....... young shoppers by offering fashionable clothes.
(a) target (b) persuade (c) encourage (d) trap
7 You should have ....... those shares when they were cheap.
(a) taken out (b) sold off (c) bought up (d) taken over
8 You must try and hurry up because my patience is ....... out.
(@) running (b) racing (c) pacing (d) turning
9 Have you ever tried your ....... at running a business?
(@) arm (b) finger (c) hand (d) leg
10 After all these years she has decided to take early ........
(@) leave (b) finishing (c) departure (d) retirement
| [10 |

WRITING

You work in the Marketing Department of your company. Your Head of Department has given
you an advertisement for a conference and asked you to write a letter to the organiser. The letter
will ask for information about the conference and reserve places for the conference.

Look at the advertisement below on which your Head of Department has already written some
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comments.
» Then, using all handwritten comments, write your letter.
*  Write 120-140 words.
» Write on the separate paper.

SPEAKING
Chose one of three topics and prepare a short talk on it using some hints:
You can score maximum 8 points

1.What is important when choosing a career?
- Family influence

- Personal interests

-etc.

2. What is important when changing jobs?

- location

- salary

- etc.

3. What is important when companies merge?
- Agreeing timescales

- Talking to employees

- etc.
15 Total score 75 points
KEYS
READING
Task 1

1 E (The largest ones links with these job boards in
the previous sentence, and extra services links
with these services in the next sentence.)

2 A (the same price, or more links with $400 to
$500 a month in the previous sentence.)

3 F (This refers to the statement in the previous
sentence many firms are turning to recruitment
agencies to find the right people; specialist or
technical staff links with engineering and
petrochemical industries in the following sentence.)

4 C (Ninety percent of the companies in the
industries we deal with links with the client in the
previous sentence; cannot access the staff they
need without outside help links with those
companies which do try to go it alone in the
following sentence.)

5 D (middle-managers links and contrasts with top
jobs in the previous sentence.)

Task 2
advantages disadvantages

Company website b, g d, h
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Electronic job boards ¢, i h

Recruitment agencies  a, f e
GRAMMAR

Task 1

a. Were given

b. Haven’t/ have not been sent
c. Will be run

d. To be translated

e. Is/should be set up

Task 2 (conditionals 0, 1, 2)

1. If we set up a local subsidiary, we'd hire local staff.

2. If you visit the local embassy, you'll meet the commercial officer.

3. If we acquired AFB, our sales would double.

4. If international business increases, there will be more travel delays,

5. If we developed our export markets, we'd need English language expertise.
6. If there are public holidays abroad, the telephones are much quieter.

7. If we recruit a local branch manager, he/she will have to speak English.
8. If we don't/Unless we find an agent, we'll delay entry to the market.

9. If we don't/Unless we get a permit, we'll have to cancel the transport.
10. If I were you, I'd visit the subsidiary myself.

VOCABULARY

Task 1
1-the

2 —correct
3-50
4-that
5-up

6it
7-since
8-to
9-correct
10-is
11-out
12-an

Task 2

Al answer: (c) applying
A2answer: (a) stand

A3 answer: (b) fed

A4 answer: (c) strike
Abanswer: (d) heart

A6 answer: (a) target

AT answer: (c) bought up
A8 answer: (a) running
A9 answer: (c) hand

A10 answer: (d) retirement
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8.3.2. Mertoauyeckue MaTepuajbl, ONpeAesilONe NpPoHeaypbl OLECHWBAHHUA 3HAHMIA,
YMEHHUIi, HABBIKOB H/WJIM ONbITA 1eATEJIbHOCTH

OLIGHI/IBaHI/Ie PEIYIBTATOB ACATCIIBHOCTH CTYACHTOB IMPOBOAUTCA ITPCIIOAABATCIICM BO BPCMsA
NPAKTUYECKUX 3aHATUH U Ha KOHCY/IbTAlMAX. B OTIeNbHBIX CTydasix OLEHUBAaHUE MOKET IPOBOIUTHCS
B YIQIGHHOM JIOCTYI€ TIOCPEICTBOM JJIEKTPOHHOM TOYTHI WM BO BpEMS IIPOBEICHUS
BH/ICOKOH(EPEHIIMH WK ceaHca cBsi3u 1o SKype. Marepuaisl JUisi OLCHUBAHKS TOAIOTCSI CTYICHTOM
B CPOKH, YKa3aHHBIE B IPOrpaMMe WM Ha3HauYeHHBIE TperioiaBarenieM. B cirydae rnopadn Marepraios
C OIO3JaHMEM COOTBETCTBEHHO CHIKaeTcsi oueHka. OLEHKH 3a TEKyLIyl0 YCIeBaeMOCTb
BBICTABJISIIOTCA B )KypHAJIE aKaJIeMUYECKOW IPYIIITBI U B SJIEKTPOHHOM JKypHAJIe.

9. MetoauvecKue yKazaHUs /sl 00y4ar0IuUXcs 110 OCBOCHUIO M CIUIIIHHBI

['maBHOE B cTpaTernyeckoi JMHUMA OPTaHU3alUK CaMOCTOSATEIbHON pabOThl CTYJCHTOB B
By3€ 3aKJII0YAETCS HE B ONTUMHU3ALMU €€ OTAEIbHBIX BHJIOB, & B CO3/IaHUU YCJIOBUH BBICOKOU
AKTUBHOCTH, CAMOCTOSITEIbBHOCTH U OTBETCTBEHHOCTH CTYACHTOB B ayJIUTOPHH U BHE €€ B XOJe
BCEX BUOB y4eOHOM e TeTbHOCTH.

OcHoBHass 3ajladya OpraHM3alldd  CaMoOCTOATeNbHON paborel  cryaeHToB (CPC)
3aKJII0YAETCS B CO3/IaHUU IICUXOJIOrO-AUJIAKTUUECKUX YCIOBUN DPAa3BUTHUS MHTEIUIEKTyalbHOU
WHUIMATHBBl M MBIIUICHUS Ha 3aHsATHsIX Jt00oi dopmbl. Llens CPC - HayuuTh cTyneHTa
OCMBICIICHHO M CaMOCTOSITEJIbHO paboTaTh CHadajga ¢ ydeOHbIM, MpodecCuoHAIbHO-
OPUEHTUPOBAHHBIM M HAyYHBIM MATEpUAIIOM, 3aJI0KUTh OCHOBBI CaMOOPTaHU3AMH U
CaMOBOCIIUTaHUS C TE€M, YTOObI IPUBUTh YMEHHUE B JAIbHEWUIIEM HENPEPHIBHO MOBBILLIATH CBOIO
KBaTH(PUKALIHIO.

Pemaromas pons B opranmuzanuu CPC npuHaaiexuT npenoaaBaTenio, KOTOPbIA JOIKEH
paboTaTh HE CO CTYACHTOM «BOOOIE», a C KOHKPETHON TUYHOCTHIO, C €€ CUIIBHBIMU U CIaOBIMU
CTOPOHAMHU, MHAMBHUAYAJIbHBIMH CIIOCOOHOCTSIMM U HAKJIOHHOCTSMH. 3ajaya IpernoaaBaTens -
VBUAECTb M PAa3BUTh Jy4YIlIME€ KauyecTBa CTYACHTa Kak OyIyllero CHelUaliicTa BBICOKOU
KBaJIM(DUKALIUH.

[Ipn wu3yuenum kaxgo nucuuiuinHbl opranmzanus CPC  gomkHa mnpeacTaBisiTh
€MHCTBO TPEX B3aUMOCBI3aHHBIX (QOpM:

1. BHeaynuTopHas camocTosiTelibHas paboTa;

2. AynmutopHas  camocTosiTelbHas ~ paboTa, KOTOpas  OCYLIECTBJISETCS  IOJ
HEINIOCPEACTBEHHBIM PYKOBOJCTBOM IIPENOJABATENS;

3. TBopyeckas, B TOM YKCJIe Hay4HO-HCCIeA0BaTeIbCcKas padora.

Buasbl BHeayautopHoii CPC pa3zHooOpa3HbI:

- IOATOTOBKA U HamucaHue pedeparos, 10KIa10B, OUEPKOB U APYTUX MUCBMEHHBIX padboOT
Ha 3a7aHHble TeMbl. CTyIEHTy >KelaTelbHO MPEJOCTaBUTh IPAaBO BBHIOOpa TEMBI MU JIaXKe
pykoBoauTens paboThl;

- BBINIOJTHEHHME JIOMAIIIHUX 33/IaHUil pa3HOOOPA3HOro XapakTepa. DTO - pelIeHue 3ajad;
NEPEeBOJ] U MEPEeCcKa3 TEKCTOB; MOJ00p U M3yYeHUE JUTEPaTypHBIX MCTOYHUKOB; pa3paboTKa U
COCTaBJIEHUE Pa3IMYHBIX CXEM; BBINOJIHEHHE IrpaduuecKux paboT; MpOBEAEHUE pacueToB U JIp.;

- BBINOJIHEHUE WHIAWBUAYaJIbHBIX 3aJlaHUM, HAlPaBJIEHHBIX Ha Pa3BUTHE Y CTYAECHTOB
CaMOCTOSITENIbHOCTH M MHHUIIMATUBBI. MHAWBHIyanbHOE 33aHHE MOXKET MOIydaTh KaK KaKIIbIi
CTYJEHT, TaK U 4acTh CTYJIEHTOB I'PYIIIbL;

- TOArOTOBKA K YYacTHIO B HAay4YHO-TEOPETHYECKHX KOH(EpEeHIHsIX, CMOTpax,
OJIUMITUAAAx U JIp.

YroObl pa3BUTh MOJOXKUTEIEHOE OTHOILIEHHE CTYJeHTOB K BHeayautopHoit CPC, cienyer
Ha KaXJOM €€ JTale pa3bsICHATH IeId pabOThl, KOHTPOJIUPOBATH MOHUMAaHHE ATHX LeJel
CTYACHTaMH, MOCTENEHHO (OPMHUPYS y HUX YMEHHE CaMOCTOSITEIbHON MOCTAaHOBKH 33/1a4M U
BBIOOpA TIEITH.

AynuTopHas caMocCToOsITelIbHas paboTa MOMKET pealu30BbIBATHCA MPHU TPOBEICHUU
MIPaKTUYECKHUX 3AHITHI.
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Heo6x0a1M0 KOHTPOIUPOBATh YCBOSHHE MaTepralia OCHOBHOM Maccoi CTY/IE€HTOB ITyTeM
IIPOBEJCHUS JKCIIPECC-OIIPOCOB MO KOHKPETHBIM TEMaM, TECTOBOTO KOHTPOJIsSI 3HAHMM, OIpoca
CTYAEHTOB B (popMe UTpHI U T. 1. Ha mpakTudyeckux 3aHATHAX pazaununbie Buabl CPC mo3BonsioT
caenath nporecc o0ydeHus Oosee MHTEPECHBIM U MOAHATh AaKTMBHOCTh 3HAYMTENBHOM YacTu
CTYZIEHTOB B I'pYIIIIE.

Ilo pesynpTaTamM CaMOCTOSITEJIBHOTO PELICHUS 3aJad CIEAYET BBICTABIATH M0 KaXKIOMY
3aHATHIO OLIEHKY. OIleHKa NpeABapUTENbHON MOATOTOBKU CTYIEHTA K PAKTUYECKOMY 3aHSITHIO
MOJET OBITh CZEJaHa MyTeM IKCIPECcC-TeCTUPOBaHUs (TECTOBbIE 3a/laHUs 3aKpbITON (OpMBbI) B
tedeHue 5, makcumyM - 10 munyt. Takum 00pazom, mpu HMHTEHCHBHOH paboTe MOXHO Ha
KK OM 3aHATHU KaKIOMY CTYIEHTY IIOCTaBUTb 110 KpailHEW Mepe IBE OLICHKH.

[To maTepuanam pasjena IeaecooOpa3sHO BbIIABATh CTYAEHTY JOMAIIHEE 3aJaHUE U Ha
HOCJIEIHEM HPAKTUYECKOM 3aHATUHU 110 pa3/iely IOJBECTH WUTOTM €ro M3ydeHus (Hampumep,
MPOBECTU TECT WM KOHTPOJIBHYIO PaboTy), OOCYIUTH Pe3yabTaThl 00YUEHUS KaXI0TO CTY/CHTA,
BBIIaTh JONOJIHUTENbHbIE 3aJaHNs] TEM CTYJEHTaM, KOTOPBIE XOTAT OBBICUTD OLICHKY.

Kpurepusimu OLlEeHKH NpU BBIIOJHEHUM NUCBMEHHBIX 3aJaHUil (3cce, OT3BIB, JIEJIOBOE
IUCbMO, U Jp.) MOTYT OBITh: IIOJHOTA PACKPHITHs BOIPOCA; JIEKCHMUYECKass M IpaMMaTHYecKas
IIPaBUIIbHOCTh BBICKA3bIBAHUS; LIEJIOCTHOCTb, CHUCTEMAaTUYHOCTb, JIOTHYECKAast
[IOCJIEI0BATEIbHOCTh;  yMEHUE (OPMYIMPOBATh  BBIBOJBI; AKKypaTHOCTh  O(OpPMIIEHUS
MMCbMEHHOU pabOoTHI.

10. OnucaHue MaTepHAJILHO-TEXHHYECKOHl 0a3bl, HeOOXOAUMOI JIsl OCyIIeCTBJIEHUS
00pa3oBaTeIbHOI0 Mpouecca Mo JMCHUIIMHE

Komnerotep

TenmeBuzop.

DVD-mneep.

KomneroTep

MarautogoH.

OOyuaronye ayuo-nporpaMMsl.

OOyuaromue ayauo- W BHAEOMaTepuanbl Ha aHMIMKACKOM s3bike. (Mcmonb3yrores ans
peanu3alyuy MpUHLUIA HArIJHOCTH, BOCIOJIHSIOT OTCYTCTBHUE SI3BIKOBOM Cpelibl, MOBBIIIAIOT
MOTHBAILIMIO CTY/IEHTOB K M3YyYEHHUIO MHOCTPAHHOI'O SI3bIKA, CIIOCOOCTBYIOT Pa3BUTHUIO YMEHHM
ayJMpOBaHUs, TOBOPEHHUS, TUCbMA).

MynbTumennitHas gadbopatopusi.

11. Huble cBegeHuss M (WJIM) MaTepuaibl: (BKJIKYAKTCH HA OCHOBAHHUM pelIeHUs!
Kadenpo)

Od¢opmiieHue cBeleHUI 0 JONMOJTHEHUN U U3MEHEHHU U
paboueii nporpaMMbl y4eOHOI TN CIUNIHUHBI

Pabouune nporpammsl yueOHBIX JTUCHUIUIMH €XKETOJHO 00CYXAAI0TCS, aKTyaln3UpPYIOTCS
Ha 3acenanusax [IMK, paccmarpuBaroTes Ha 3aceiaHusAX Kadenp U yTBepKIalTCsl IPOPEKTOPOM
no yueOHOW pabore, wuHPoOpManus 00 H3MEHEHUSX OTPAXKAETCS B JIMCTE CBEICHUU O
JIOTIOTHEHUM M WM3MEHEHMHM paloueil mporpamMmbl y4eOHOM JIUCHMIUIMHBL B ciyuae
CYLIECTBEHHBIX HM3MEHEHHI MporpaMMa MOJHOCTbIO mnepeodopmiisterca. OOHOBICHHBIN
AJIEKTPOHHBIN BapUaHT IPOrpaMMBbl pa3MelIaeTCs Ha CEPBEPE YHUBEPCUTETA.

N3menenus B PITY /] MOryT BHOCUTBCS B CIEAYIOIIMX CIIyqasx:

— M3MEHEHHE TOCYAAapCTBEHHBIX OOpa3oBaTEeNbHBIX CTAHAAPTOB MM  APYrHX
HOPMAaTUBHBIX JJOKYMEHTOB, B TOM YHCJI€ JIOKaJIbHBIX HOPMATHUBHBIX aKTOB;

— U3MeHeHHe TpeboBaHMii paboToaaTeneil K BBITYCKHUKAM;

— pa3paboTKa HOBBIX METOAMK MPEINOIaBaHUS U KOHTPOJIA 3HAHUN CTYJEHTOB.
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OtBercTBeHHOCTh 3a akTyanus3anutro PIIY]] Hecyr npenopaBaTenu, peaau3yrolue
JUCLUILIAHY.

CBEJEHUA O AOITIOJTHEHUU U UBMEHEHUUN

PABOYEN NPOrPAMMBI YYEBHOM JUCHUATLIMHBI
HA 20 /20 YYEBHBIA O/,

[Ha3BaHue TUCHUILIMHEI]

JTUCIUIUINHA
[Kon u HanMeHOBaHKe HapaBJIEHUs TOATOTOBKH/CIIEUATBHOCTH/IPOGUIIB |

HaITpaBJICHHUC HO,I[FOTOBKI/I/CHGLII/IEUIBHOCTB

JOHNOJIHEHO (c yka3anuem paznena PITY )

MN3MEHEHO (c yxa3zanuem pazaena PITY ]])

YAAJIEHO (c yka3anuem pazgena PITY [T)

PexBU3UTHI IIPOTOKOJIa 3aCCaAaHUsA Ka(l)el[pbl

oT Ne

Jara




IIpuiaoxenne Nel

HepequL BOIIPOCOB IJIfl MIPOMEKYTOYHOI'0 KOHTPOJIA 3HAHUH " yMeHI/Iﬁ CTYAEHTOB

CoNoOR~WNEE

OY «marucrp»

What documents do you have to prepare before starting a job-hunting process?
How can social nets be used for looking for a job?
What problems should a person solve to be prepared for a new jobt?
What is meant by “Structuring your resume or CV?
What information should be included in a letter of application?
What recommendations can you give to those who are going to do the interview?
What is a functional resume to your mind?
Writing a letter of recommendation: what do you stress describing an applicant?
What benefits do you expect from your work?
Are material and moral aspects equal for you?
. What type of communication at work would be suitable for you?
. What are the main clauses of a contract?
. Choose three main clauses and explain what kind of information they include.
. What questions are usually asked during an interview?
. What makes a good negotiator?
. What stages of preparation should a candidate come through?
. What is called a “Follow-up letter” and when is it written?
. Resignation letter and its types.
. Contract of employment.
. Successful candidates: who are they?
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Tect A5l MPOMEKYTOUHOM aTTecTanmuu Ne2

2 cemecTp

READING

Task 1. Read the article and statements below.

The U.S. Economic Crisis: Three Growth Scenarios

The U.S. financial crisis is a symptom, not a cause, of global problems. The U.S. must solve its
trade deficit and invest its credit wisely

By Michael Mandel

When the third quarter gross domestic product report came out on Oct. 30, most of the
attention focused on the drop in real consumer spending, the first since 1991. Especially in a
Presidential election year, the pain for consumers (BusinessWeek.com, 10/29/08) is the most
relevant political fact.

But to know where this crisis is headed over the next year or so, you need to watch a
different number: the size of the U.S. trade deficit. In the third quarter, the U.S. had a trade
deficit of $707 billion—equal to 5% of GDP at an annual rate. That's smaller than the peak
deficit of nearly $800 billion in the third quarter of 2006, but it's still an astonishing sum,
especially since every dollar of the trade deficit is another dollar that the rest of the world has to
lend the U.S.

Homeowners are staggering under giant mortgages, Wall Street is flat on its back, and the
country is in the throes of the greatest credit crunch since the Great Depression—yet America
keeps borrowing by the truckload. If this crisis was caused by too much debt, how long can the
trade deficit stay so high?

In fact, there are three possible scenarios for the trade deficit, each of which implies a
different set of consequences for the U.S. economy and for the global economy:

*Business as usual One possibility is that the trade deficit remains high. The rest of the
world keeps shipping goods and services to the U.S. while it continues to lend the U.S. the
money to pay for the imports.

*Global restructuring Alternatively, the trade deficit shrinks because U.S. consumers
cut back on imports and the rest of the world has to adjust to a global economy that lacks the
U.S.'s customary demand and borrowing.

*Innovative growth The final possibility is that the trade deficit shrinks because the U.S.
exports more innovative goods and services to the rest of the world.

Before going through the pluses, minuses, and likelihood of each scenario, let's take a
quick step back and look at the big picture. The global boom of the past 10 years has been driven
by three flows. First, multinational companies shipped technological knowledge and business
know-how to countries such as China, India, and elsewhere in order to set up supply chains
there. This "dark matter” is not picked up anywhere on the economic data, but it was absolutely
essential for juicing up global growth. In return for this flow of knowledge, the industrialized
world—and especially the U.S.—got back a river of cheap goods and services. Finally, to pay for
these imports, the U.S. borrowed a steady stream of money from the rest of the world—roughly
$5 trillion worth since 2000.

But here's the question no one really worried about: How did this money get into the country?
The federal government borrowed about $1.5 trillion directly from overseas. But most of the
borrowing—perhaps $3.5 trillion to $4 trillion worth—flowed through Wall Street in the form of
corporate bonds, equities, and exotic securities. Wall Street firms were the major intermediary between
the rest of the world and U.S. consumers. For example, firms would package subprime mortgages into
a complex security and then sell big chunks to overseas buyers.

This flow of money, an essential part of the global boom, explains why Wall Street was
S0 prosperous in recent years—and why it failed so suddenly. Bankers, hedge fund managers,
and other Wall Street types would take their piece of the foreign money as it came into the U.S.
They grew rich that way. But when it became clear that U.S. consumers could no longer afford
to carry the loans, the financial flows froze up, threatening the global boom.


http://www.businessweek.com/bios/Michael_Mandel.html
http://www.businessweek.com/investor/content/oct2008/pi20081028_065364.htm
http://www.businessweek.com/mediacenter/video/investing/5ea13e95d509de34a2796b72abeb82f6c3ab7ae5.html
http://bx.businessweek.com/global-outsourcing/
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Thus, the financial crisis is a symptom, not a cause. At root, this is a crisis of the entire
global economy as it has developed over the past 10 years.

Task 2. Decide, whether each statement is true (T) or false (F). You can score maximum 8

points.
Model: The U.S. must solve its trade deficit and invest its credit wisely. - T
1. The U.S. financial crisis is a cause of global problems.
2. Most of the attention focused on the rise in real consumer spending.
3. Every dollar of the trade deficit is another dollar that the rest of the world has to lend the
u.S.
4. There are three possible scenarios for the trade deficit.
5. The trade deficit shrinks because the U.S. imports more innovative goods and services to
the rest of the world.
6. The federal government borrowed about $1.5 billion directly from overseas.
7. Bankers, hedge fund managers, and other Wall Street types grew poor.
8. The entire global economy has weakened recently.
8
VOCABULARY
Task 1.

Choose the best word to fill each gap from A, B, C or D.
For each question 1 — 15 mark one letter (A, B, C or D).
There is an example at the beginning, (0).
Manufacturing

Strategy

During the last year, we announced the significant (0) VB......... of our plastic sheeting plant
in Malaysia, which, together with the acquisition of the Javanese factory, will approximately
double the Group’s manufacturing (1) ............ . The cost of this development is within

() and will be approximately $5.6m, of which $2.7m was incurred during the
previous year. It is on schedule to (3)...... increasing volumes from October 2002.

Following the (4)............ of plastic tubing manufacture from Germany to Thailand, we
have effectively doubled the capacity of this facility at an (5)............ cost of $12m. The project
is set to cost less than the original (6)......... and is on target for increased production by June
2003.

In February, we announced our (7)............ to sell our factory in Ireland. This decision is
in line with the Group’s strategy of (8)............ on our core categories of branded products.

In June, we announced investment in a new state-of-the-art UK manufacturing facility for
specialist plastic components. This facility will be (9)......... by mid-2003 and will increase the
Group’s capacity to manufacture products efficiently in-house. At the same time it will
(10)......... about 200 new jobs in an area of high unemployment. The factory is to cost
approximately $24m, towards which government (11)......... of up to $4m are already available.
Sadly, as part of this move, we announced the (12)......... of our Blackburn facility, which is due
to take place in the early part of 2003.

As part of our commitment to effective external communications with all our stakeholders,
in October we (13)......... the corporate website, which is now providing up-to-date information
on the Group, and we look forward to receiving (14) from users of the site. Existing product
websites are now in the (15)......... of being redesigned as part of the global rebranding strategy.


http://www.businessweek.com/mediacenter/video/investing/5ea13e95d509de34a2796b72abeb82f6c3ab7ae5.html
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Example:
0 A extension \ B expansion C accumulation D inflation

1 A output B yield C total D mass

2 A budget B income C account D fund

3 A forward B transfer C advance D deliver

4 A replacement B rearranging C relocation D redistribution
5 A aimed B imagined C accepted D expected

6 A guess B judgment C estimate D conviction

7 A focus B object C intention D purpose

8 A concentrating B planning C attending D directing
9 A running B implementing C executing D organising
10 A appoint B result C employ D create

11 A scholarships B grants C allocations D gifts

12 A finish B closure C ending D conclusion

13 A dispatched B prompted C launched D effected

14 A attitude B approach C outlook D feedback

15 A practice B progress C process D procedure

15

GRAMMAR

Read provisions 1 and 2 of the Contract and put the verbs in brackets into the necessary
form. You can score maximum 9 points.

Model:1-are

1. Acceptance, Payment and Guarantees.

1.1. The goods delivered under the present Contract 1 are considered 2 (to be) accepted:

. according to quality - in conformity with the Quality Certificate;

. according to quantity - in conformity with the Shipping Specification.

1.2. Quality and quantity claims for the goods are to be presented not later then 30 days from the
date of acceptance, in case they 3 (not, meet) the quality characteristics 4 ( to specify) in
Appendexes to the Contract. The claim must be confirmed by the Claim Certificate, issued by a
qualified independent company. The abovementioned Certificate should be 5 ( to complete) not
later then 7 days from the cargo arrival to the final warehouse. The Certificate should reflect the
package damages if any, defects and their nature, the deterioration of goods in percentage, the
weight of each package plus the weight shortage. Each party looses the right for claims, if any of
these details 6 (to miss, passive).

1.3. Within 15 days from the termination date of mutual deliveries the SELLER and the BUYER
7 (to check) the execution of the contractual obligations on the deliveries and 8 (to sign) a
corresponding protocol.

2. Shipping Instructions and Notifications.

2.1. The both Parties 9 (to be) to send with the goods the following documents :

« Origional international road waybill 1 copy; -

« Shipping Specification - 1 copy;

e Quality Certificate - 1 copy;

2.2. The parties 10 (to send) each other in the course of 48 hours by cable, fax, or e-mail the
following shipping information:

«shipping date

«road waybill No.

«name and quantity of goods shipped

e netto and brutto weight.

9
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SPEAKING

Your company is considering setting up an incentive scheme for the staff. You have been
asked to make some recommendations.

Tell what benefits an incentive scheme would bring to the company and what types of
incentives could be offered. Make up a brief presentation of your project on the subject.
You can score maximum 10 points.

10

WRITING
Task 1. Read and translate the following letter of confirmation.
Task 2. Make a brief draft of an employment contract based on the above mentioned data.

November 17, 2008
Carrie E. Carlander
Dear Carrie:

ADVENTRX Pharmaceuticals, Inc. is pleased to offer you full-time employment on the terms
and conditions stated in this offer letter. We would employ you as a Chief Financial Officer
reporting to Evan M. Levine, President & CEO. Your responsibilities would include the
following:

Position Responsibilities:

Financial analysis and planning.

Perform financial modeling and projections, including cost-benefit analysis, pro-forma
P&Ls, balance sheet and cash flows.

Oversee the month end closing activities and general ledger entries within the accounting
function to include all general ledger account reconciliation’s.

Maintain and refine all accounting functions and processes for the Company (i.e. financial
statements, budgets, and analyses).

Prepare the annual budget and on-going re-forecasts and projections.

Responsible for the preparation and submission of various SEC and tax filings.

Board and shareholder relations, including providing Board materials and answering
questions regarding financial statements.

Creates and delivers presentations to the Board of Directors and potential corporate investors,
venture capitalists, and strategic partners.

Assesses Company accounting and operational systems/policies to safeguard assets and
ensure accurate financial information.

Works with our outside auditors to provide supporting documentation and information as
needed.

Oversees and directs the preparation and issuance of the corporation’s annual report.

Leads any financing efforts and is the key contact for due diligence.

Establishes and maintains contacts with shareholders, financial institutions, and the
investment community.

Perform other duties as required.



General Responsibilities:

Operate to the highest ethical and moral standards.
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Comply with our policies and procedures.
Adhere to quality standards set by regulations, and our policies, procedures and mission.
Communicate effectively with supervisors, colleagues and subordinates. Be committed to
team effort and be willing to assist in unrelated job areas when called upon.

Provide administrative leadership for us and provide knowledge-based expertise in related

areas that can be applied to meeting the strategic goals.

Travel as needed.

We would initially compensate you at the rate of $180,000 per year, less payroll deductions and
withholding, payable in accordance with our payroll policies.

As an our employee, you would be entitled to participate in our medical, dental, life insurance
and 401(K) programs on the same terms as our other full-time employees.

Sincerely,

ADVENTRX Pharmaceuticals, Inc.

/sl EVAN M. LEVINE

Evan M. Levine

ACCEPTED AND AGREED:

/s/ CARRIE E. CARLANDER
Carrie E. Carlander

President & CEO
Date:
You can score maximum 8 points.
READING VOCABULARY GRAMMAR
1.-F A;
2.-F 2. A | 2.to be
3.T 3. D do not meet
4. T 4. C specified
5F 5. D completed
6. F 6. C is missed
7.F 7. C will check/are to check
8F 8. A sign
9. A are
10. D | send/are to send
11. B
12. B
13. C
14. D
15.C

Each correct answer scores 1 point.

TOTAL SCORE: 50 POINTS




